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PABOYAS IPOTPAMMA
IMPOM3BOJCTBEHHOM NMPAKTHKHW (ITPAKTUYECKOH
MO OTOBKH)
MMPO®ECCHOHAJIBHOI'O MOJYJIA
IIM.02 OPTAHU3ALIMS TEKYIETO XPAHEHUS JOKYMEHTOB H
MOJAIOTOBKA JEJI JJIsI IEPEJIAYU B APXUB
IpOrpaMMBbl TTOATOTOBKH KBATM(UIIMPOBAHHBIX PA00UNX, CIYKAIUX
o npodeccun 46.01.03 /lenonpou3BoaUTETL

(KoA ¥ HaMMEHOBaHME Mpodeccuy/crennanTbHOCTH)

1o mporpamme 6a30BOi MOATOTOBKH

PexomengoBana Pa3zpaborana

Ha 3acegannu [11K IperoIaBaTeseM

JOKYMEHTOBEJECHUS U apXUBHOIO Jieia o == Kypxkos K.H.
«27» mast 2024 (;zo'én;bi’é/b) (pamunus, unuyuany)
[IpoTokoa Ne 10 «20» mas 2024

Onobpena Pykosoguresns-TTHK

Ha 3acenanuu Ilenarornueckoro Cosera e Kypkos K.H.
oT «28» mas 2024 (;zban:it/é/b) (pamunus, unuyuany)
Iportoxon Nell «20» mas 2024

Mockaa, 2024



Pabouas nmporpamMma nmpou3BOACTBEHHOW MPAKTUKU MO MPO(EeCCHOHATBHOMY
moxyiro 1IM.02 Opranu3anus TEKyIEero XpaHeHus: JOKYMEHTOB U ITOATOTOBKA €I
JUISl TIepeiadr B apXuB pa3paboTaHa Ha ocHOBEe DeaepanbHOTI0 rocy1apCTBEHHOTO
oOpazoBarenbHoro cranaapra (manee — PI'OC) no mnpodeccun cpemHero
npodeccuonansHoro oopaszosanus (nanee — CI10) 46.01.03 Jlenonpon3BoauTelb,
YTBEPKJIEHHOTO IIprKa3oM MuHuctepcTBa oopa3zoBanus U Hayku Poccum Ne857 ot
14.11.2023, 3apeructpupoBanHoro B Munrocte Poccun 15.12.2023 Ne 76432

Opranuzanus-pa3paboTyuK:

ABTOHOMHAsi HEKOMMeEpUecKasi opraHuzaius MIpoQecCuoHaIbHOTO 00pa3oBaHus
«Yuuepcurerckuii komiex» (AHO [1O «YHUBEpCUTETCKUINKOIIICIKY)



1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITIPOTPAMMBI

IMPOU3BOJICTBEHHON NPAKTUKHU B ®OPME
IMPAKTHYECKOM MNOAI OTOBKHA

Pabouas mnporpamma NpOU3BOJACTBEHHOW MpPakTUKH B (OpME MPaKTHUECKOM
MOATOTOBKU  SIBIIIETCSI COCTAaBHOM  YacThlO  OCHOBHOM  mpodeccruoHanbHOM
o0pa3oBaTeIbHON MpOrpaMMbl  CpeAHEero MpodeCCUOHANBLHOIO O0pa3oBaHUs B
cootBercTBUM ¢ PI'OC CIIO no npodeccun 46.01.03 Jlenonpoussogutens. [lpu
peanu3anuu MPOU3BOACTBEHHON NPAKTUKH B (OpME NPAKTUYECKOH MOATOTOBKH
opranuszyemasi oOpa3zoBaTeibHasi JAESATENbHOCTh OCYHIECTBISIETCS B  (opMme
NPAKTUYECKOUN MOJATOTOBKH.

[IpakTryeckast MOAroTOBKa - (popMa OpraHU3alMKU 00PA30BATEIBHON N1EATETbHOCTH

IpU OCBOCHUH 00PA30BATEIBHON MPOTPaMMBI B YCIOBUAX BBIMIOJIHEHUS O0YyUYalOIIUMHUCS
OTIPEJICIICHHBIX BUJIOB pa0OT, CBA3AHHBIX C Oy 1yIIel mpodeccuoHanbHOM eITeTbHOCTHIO
Y HalpaBJIEHHBIX Ha (OPMUPOBAHUE, 3aKPEIICHUE, Pa3BUTHE NTPAKTUYECKUX HABBIKOB U
KOMIIETEHLUI 1O MPO(UITI0 COOTBETCTBYIOLIEH 00pa30BaTENbHON IPOTPaMMBI.
[IpakTHyeckass MNOArOTOBKAa IpPU MPOBENECHUU MPAKTUKUA OpPraHU3yeTcsl IyTeM
HETMOCPEICTBEHHOTO BBINOJHEHUS] OOYyYalOUIUMUCS —OIpEAEJICHHBIX BHAOB padoT,

CBSI3aHHBIX C Oyaymiei mpodeccnoHaabHOMN AeATeTbHOCTHIO.

1.1. Ilpodeccuonanbupiii| [IM 02. Opranusanus TeKylero XxpaHeHus J0KyMEHTOB U IIOJATrOTOBKA /€1 JUls
MO/1YJb, B pAMKax [IEpeain B apXuB

KOTOPOIo NPOBOIUTCS

NPaKTHKA

1.2. Bua u cnocod Buja npakTuku: Npou3BOACTBEHHAS MIPAKTUKA B (OpMe MPAKTUUYECKOM
IPOBeIeHNUs MOJATOTOBKH

NPOM3BOCTBEHHO Cnoco0 npoBeieHNs MPAKTUKU: KOHIIEHTPUPOBAHHAS.

NMPaKTHKHN B (popme

NPaKTHYEeCKOH

NOAr0TOBKH

1.3. Heanb dbopmupoBanre |y oOyuaromierocs o0mux U MpodeCCHOHAIBHBIX
NPOM3BOACTBEHHOI KOMIIETEHIINH, TPHOOpEeTeHNEe TPAKTHUECKOTO OTbITa

NPaKTHKH B (popme

NPaKTHYeCKOM

NMOArOTOBKM:




1.4. 3apaun - 3aKpeIJICHNE U COBEPLICHCTBOBAHNUE MPHOOPETEHHBIX B MpoIiecce 00yueHHs
NPOU3BOACTBEHHOM podeccCHOHANBHBIX YMEHUH, 00YJaOLIUXCs 110 U3y4aeMoil npodeccuu;
NPaKTHKHU B hopme - pa3BHUTHE OTIBITA JOKYMEHTHPOBAHUS M OPTaHU3AIMOHHON 00paboTKH
NPaKTHYEeCKOM JOKYMEHTOB KaHUEISIpUU (apXUBa);
MOArOTOBKH: - o0ecrnieueHne 000CHOBAHHOM 1OCIIEIOBATENLHOCTH (POPMUPOBAHUS Y
o0yJaromuxcs CUCTEMbl YMEHUH, IEJIOCTHOHN MPpodhecCHOHAIBHOM
JESITEIbBHOCTH U IPAKTHUYECKOT'O OIbITA B COOTBETCTBUHU C
tpeboBanusimu ®I'OC CIIO no u3bpanHo npodeccuu;
- OCBOEHHME COBPEMEHHBIX ITPOU3BOJICTBEHHBIX [TPOLIECCOB, TEXHOJIOTHIA;
- ajanTtanus 00y4arImuXcsl K KOHKPETHBIM YCIOBUSM JI€ATEIbHOCTH
OpraHu3aliil pa3IuYHbIX OPraHU3aMOHHO-TIPABOBBIX (POPM;
- pa3BuTHE OOIMIMX U MPOPECCUOHATBHBIX KOMITETEHIIHH.
1.5.MecTto [IpousBocTBEHHAs MpaKTHKa MPOBOJUTCS HAa 1 Kypce BO 2 ceMecTpe 1o
NMPOU3BOACTBECHHOM OYHOU (HOPMBI 0OYICHUS

NPAaKTHKH B popme
NMPaKTHYEeCKOM
NMOAr0OTOBKH B
CTPYKTYPEOCHOBHOI1
o0pa3oBaTe/ILHOM
NporpamMmbl CpeIHero
npodeccuoHAJIbLHOr0
o0pa3oBaHus

1.6.00bem
NMPOU3BOACTBEHHOM
NpPaKkTUKH B popme
NMPaKTHYECKOM

MOArOTOBKH B
HeJdeasIX

4 nepenu 1y1st OUHOUM POPMBI 00yUEHUs, 2 CEMECT]




NnmporpaMmmbl — KOMIIETCHIUSIMHA

1.7. H.TlaHI/IpyeMLIe pe3yJbTaThbl l'lpOI/I3B0}ICTBeHHOI7I NMPaKTUKHU B (l)opMe HpaKTHHECKOﬁHO)IFOTOBKH,
COOTHECCHHDLIC C INIAHUPYEMBIMH pPE3yJbTaTaMHU OCBOCHHUSA 06pa30BaTeJ’IbH0ﬁ

K Pa3JInYHbIM KOHTCKCTaM

KOTOPOM IIPUXOIUTCS paboTaTh U
PKUTh OCHOBHBIE UCTOYHUKH

BBITIOJTHEHUEM CTYJICHTOM
MPaKTUYECKUX 3aJaHUM.

rH(OpMaIuM 1 pecypcsl i DKCTIepTHBIaHAIH3
[pEeIIeHHs 3a]]a49 ¥ IPOOJIEM B Bammceil BAHEBHUKE
rpodhecCoHaIbHOM H/HITH MpaKTUKAHTA.

COIAIEHOM KOHTEKCTE
QITOPUTMBI BBITTOJTHEHUS paboT B
rpodecCHOHATBHON U CMEKHBIX
0071aCTSIX METOAB! PaOOTHI B
poecCHOHATBHOM U CMEXHBIX
chepax CTPYKTYpy ILIaHa s
[peIIeHHs 3a7a4 MOPSA0K OLICHKU
[PE3Yy/IbTATOB PEIIEHU 3a1a4
rpodeccuoHaNbHON A TEIbHOCTH
'Ymern:

[pacTriO3HaBATh 3a7a9y W/HIH
rpobiemy

B TIpoheCCHOHATEHOM H/HIIH
COLIMAJIbHOM KOHTEKCTE
AHAJIN3UPOBATH 3a4ady U/UIH
po01eMy U BBIIETSTD €&
COCTaBHBIE YaCTH ONPENEIATh
PTambl peleHus 3a1a4n

BBISIBISTH U 3(PHEKTUBHO UCKATh
nH}OpMaIuio, HeOOXOAUMYIO IS
[pEIIEHUS 3a]a9H ¥/HITH TIPOOIIEMBI
COCTaBIIATh IUIaH AeHCTBUS
OIIPEACTISTH HEOOXOJUMBbIE
[pecypcsl

BJIaIeTh aKTyaJIbHBIMH METOAAMU
[paboTHI

B MpodecCHOHATIEHON M CMEKHBIX
chepax

[PEaIM30BBIBATH COCTABIICHHBIN
M1aH

OLIEHUBATD PE3yIbTaT U
[OCJIEICTBUS CBOUX JEUCTBUIM
(caMOCTOSATENBHO HIIN C TOMOLIBIO

HACTaBHHUKA)

ILianupyembie Metoabl
pe3yJIbTaThl 0CBOCHH S Ilnanupyemble pe3yJbTaThbl
o0pa3oBaTeaIbHOMN 00y4eHUs MPH NMPOXOKIEHUHU
MPOrpaMMbl NMPOU3BOJACTBEHHON MPAKTHKH B
(KoMIeTeHMN), (popme npakTHUecKkoi TeKYIIero KOHTPOJIst OMERYTOUHO
(popmupyemsbie B paMKax  [HOArOTOBKH aTTecTAHN
MPOU3BOACTBEHHOM
NpaKTUKH B popme
MPaKTUYeCKOil
MOATOTOBKH
OK 1. CTyneHT, npomeamni HemnocpeactsenHoe IAHanmn3
Bri0upaTh CIIOCOOBI peIIeHUs [IPAKTUKY OYJIeT: HaOII0/ICHIE c(hopMUPOBAHHBIX
3aad npodeccHoHaIbHOMI 3HaTh: [PYKOBOJUTENEM NPAKTUKU [PYKOBOJUTEIEM
EeATEIIBHOCTH AKTYyaIbHBINH Tpo(ecCHOHaIbHBIN [0TOOpa3oBaTENbHON [PAKTUKHA OT
[IPUMEHUTETHHO 1 COI[MAIbHBIN KOHTEKCT, B OpraHM3alny 3a OpraHu3zaiuy u

[PYKOBOAWTEIIEM
[IPAKTHUKH OT KOJUIEIDKA
ATTECTAITMOHHOTO
ITuCTa, comepIKaIero
cBeneHusT 00 YpOBHE
OCBOCHMSI

00 yJaroIIIMCst
nmpodeccnoHambHBIX
KOMIICTCHITHI, U
XapaKTePUCTUKN Ha
00yJaroIIEroCsII0
OCBOEHHIO OOINX U
nmpodeccrnoHambHBIX
KOMITETEHIUH B
MEepUO/T TPOXOKISHIS
MpaKTUKKA; AHATU3
OTYeTarnno pe3yibTraTaM
MTPOX 0K TSHHST
MpaKTUKKA; AHATU3
ITHEBHIKA U
MPUIOKEHUH K
ITHEBHUKY TTOMTPAKTHKE;
IAHaNN3 pe3yIbTaTOB
3aIUTHI OTYETAIIO
MPaKTHUKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOX 0K TSHHST
MPaKTHKH.
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OK 2.
Hcnonws3oBath
COBPEMEHHEBIE CPEACTBA
MOWCKA, aHAIN3a

U MHTEpIpETaluu
nHpOpPMaINH, 1
nH(POPMAITUOHHBIE
TEXHOJIOTUU IS
BBITIOJIHEHHUS 337124
npohecCroHaIbHON
JeATeIbHOCTH

CTyaeHT, NpoLIeAIHHIIPAKTHKY
Oyxer:

3HaTh:

HOMEHKJIaTypa
WH(POPMALMOHHBIX HCTOYHUKOB,
IMPUMCHACMBIX B
podheCCUOHANTBHOM
JeATebHOCTH

IIPUEMBI CTPYKTYPUPOBAHUS
uHpOpMaIH

(dhopmaT ohopmiteHUS
PE3y/IbTaTOB TIOKCKA
UH(OPMAITIH, COBPEMEHHBIC
CpEICTBa U YCTPOUCTBA
nHpOpMaTH3AUT

MOpAAOK UX ITPUMEHECHHUA 1
porpaMMHOE 00ECIICUCHUE B
podheCCUOHANTBHOM
JIEITEIbHOCTH B TOM YHCIIE C
HCTOBb30BaHUEM ITH(PPOBBIX
CPEJICTB.

Ymers:

OIPEACISTh 3a/Ia41 JIJISl TOUCKA
nH(popMan

OIPE/IEIIATh HEOOXOMMBIC
HCTOYHUKH UHPOpMAIIN
IJTAHUPOBATH MPOIIECC TTOUCKA
CTPYKTYPHPOBATH MOTYYAEMYIO
WHPOPMAIIHIO; BBIICISTH
HanOoJiee 3HAUMMOE B TIEPEIHE
nH(pOpMaIK; OTIICHUBATH
MPaKTUYECKYIO 3HAYMMOCTh
PE3yIbTATOB TIOUCKA,
0(hOpMITATH Pe3yNbTAThI TOUCKA,
MIPUMEHSTH CPEJICTBA
WH(POPMAIIMOHHBIX TEXHOIOTHI
JUISL peIIeHUsT
npodeccroHaNbHBIX 33134,
HCTOJB30BATh COBPEMEHHOE
porpaMMHOe obecrieueHue
HCTIOJIb30BATh pa3IUIHbIC
nupoBbIe cpezncTaa TUTS
pemeHnss  mpodecCHOHATBHBIX
3aa4

Henocpencreennoe
HaOIroIeHNE
PYKOBOIUTEIEM
MPAKTUKH OT
00pa3oBaTeNnbHON
OpraHM3aIINY 32
BBITIOJTHEHUEM CTYICHTOM
MPAaKTUYECKUX 3aJaHUM.
OKclepTHbIaHaIu3
3aMucell BIHEBHUKE
MPaKTUKAHTA.

Ananus
c(hopMUPOBAHHBIX
PYKOBOAUTEIIEM
MIPAKTHUKH OT
OpraHM3aIluy U
PYKOBOIUTEIEM
MIPAKTHUKH OT
KOJUTEIKa
aTTECTAI[MOHHOTO
JIMCTA, COMEPIKAIIETO
CBEJICHUS

00 ypOBHE OCBOCHUS
00 yJaronmMMcs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
o0yJaromierocst Mo
OCBOCHUIO O0IINX

u
poeCCHOHATBHBIX
KOMITIETEHIINH B
MepUo.I
NIPOXOXKACHUS
NIPAaKTUKH;

AHanmu3 oT4eTa 1o
pe3yibTaTam
MIPOXOXKICHHS
MIPaKTHKH; AHAIHA3
JTHEBHUKA U
MPUIIOKEHUHN K
JTHEBHUKY 10
MPaKTHKE;

AHanm3 pe3ynbTaToB
3alUThl OTYETA O
MPAKTHUKE ¥ OTBETOB
HaBOMPOCHI
TIPOXOXKICHHS
MPAKTUKH.




OK 04.

O deKTHBHO
B3aUMOJICICTBOBATh

1 paboTaTh B KOJUICKTHBE U
KOMaH/Ie

CTYICHT, MPOIICAIIHH

MPaKTUKY OyAeT:

3HaTh:

MCHUXOIOTUYCCKHE OCHOBBI

eI TebHOCTH KOJIJICKTHBA,
MCUXOJIOTUIECKUE OCOOCHHOCTH
VIMYHOCTHU

OCHOBbI HpOGKTHOﬁ ACATCIBbHOCTU
YMern:

OpPraHU30BBIBATH PA0OOTY
KOJUTEKTHBA

1 KOMaHbI

B3aMMOJICHCTBOBATH C KOJUICTAMH,
[PYKOBOACTBOM, KIIMCHTAMH B XOJC
poheCCUOHANBHOM EITeIbHOCTH

HenocpenctBenHoe
HaOJII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranu3zanuu u
PYKOBOIUTEIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTAI[MOHHOTO
imrcTa, comep KaIero
cBeeHHs 00 YpOBHE
OCBOCHHUS

00 yJaroIMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha

00 yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
MPaKTUKH; AHAITN3
0TYETaro pe3yyibTaTaM
MIPOXOXKIACHUS
MpaKTUKKU; AHATU3
ITHEBHUKA U
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHUKE;
AHaTN3 pe3yIbTaTOB
3alUThHI OTYETATIO
MPaKTUKE U OTBETOB Ha
BOIPOCHI
MPOXOXKICHHS

MPaKTHKU




OK 05.

OCylIEeCTBIATh YCTHYIO

1 TMCEMEHHYIO
KOMMYHHUKAIIHIO

Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit @enepaun c
Y4eTOM 0cOOEHHOCTEH
COLIMATTLHOTO

1 KyJIbTYPHOI'O KOHTEKCTa

CTYICHT, MPOIICAIIHH

MPaKTUKY OyAeT:

3HaTh:

0COOCHHOCTH COIUATIBHOTO U
KyJbTYPHOTO KOHTEKCTA,
npaBuia ohOpMIICHUS
ITOKYMEHTOB

1 TIOCTPOCHHUS YCTHBIX COOOIICHUN
YMern:

CpPaMOTHO U3JIaraTb CBOU MBICIIN
1 0QOPMIISTH TOKYMEHTHI T10
npodeCCUOHANBHOMN TeMaTHKE Ha
TOCYIapCTBEHHOM SI3BIKE,
MMPOABJIATHL TOJICPAHTHOCTL B
[paboveM KOJIJICKTHBE

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA




OK 09.

[Tonp30BaThCA
rpogheccroHaIbHON
ITOKYMEHTaLuEN

Ha roCy1apCTBEHHOM

1 MTHOCTPAHHOM SI3BIKaX

CTyIeHT, PO/ I

MPaKTUKY OyAeT:

3HaTh:

[paBUJIa TIOCTPOCHUS MTPOCTHIX U
CJIOXKHBIX MPEUIOKEHUH Ha
MpodheCCHOHANTBHBIC TEMBI
OCHOBHBIE O0IIEYOTpEeOUTENbHBIC
rnaroisl (ObITOBas U
npodecCHOHaNIbHAS JICKCHUKA)
VIEKCUYECKUH MUHUMYM,
OTHOCSIIIMIACS K OITUCAHHIO
MPEAMETOB, CPENICTB U MPOLIECCOB
poheCCUOHANBHOM EITeIbHOCTH
0COOEHHOCTH TPOU3HOIIEHUS
[paBujia YTCHUA TEKCTOB
podheCCUOHANTBHOM
HAIPaBJICHHOCTH

YMerTn:

[IOHMMATh OOIUI CMBICII YETKO
MPON3HECCHHBIX BBICKA3LIBAaHUN
IHa U3BECTHBIC TEMBI

(mpod eccnoHabHEBIE U OBITOBBIE),
IMTOHUMATh TEKCTHI Ha 0a30BEIE
mpodeccruoHaNbHbBIC TEMBI
y4aCTBOBAaTh B JUAJIOrax Ha
BHAKOMBIE 00IIIHe

1 nipoheccCrOHATBHBIC TEMBI
CTPOUTBH MTPOCTHIC BHICKA3BIBAHHS O
cebOe 1 0 cBoeH
mpodecCHOHANBHON A TETbHOCTH
KpaTKo 000CHOBBIBATH H
OOBSCHSTH CBOU JICHCTBHS
(TeKkyIme 1 TUIaHuPYeMBbIe)
[UcaTh MPOCTHIE CBSA3HBIC
COOOIIIEHHS Ha 3HAKOMBIC HITH
MHTEpECYOIHe

rmpodeccruoHalbHbBIC TEMbI

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST
MPaKTHKA
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MK 2.1.

OcyIecTBIATh pa3paboTKy U
BeieHNE HOMEHKIIATYPBI eI
CTPYKTYPHOT'O MO/Ipa3aAeneHus

CTyIeHT, IpOLIe A
[PAaKTHUKY OyeT:

3HaTh:

HopmaTuBHBIC TPaBOBBIC AKTHI,
HOPMaTUBHO-METOHYECKHE
JIOKYMCHTBI, T'OCYJAapCTBCHHBIC
CTaHJapThI, ONPEEIIONINe
MMOPAAOK JOKYMECHTALIMOHHOI'O
oOecrieueH sl yIpaBIeHHS
Buiel HOMEHKIATYp, 00IIHE
TpeOOBaHUs K HOMEHKIIATYDE,
METOJIMKA €€ COCTABIICHUS
oopmiieHus

IIpaBuia coraacoBaHUs
HOMEHKIIATYPbI JIeN C
BCIOMCTBCHHBIMU apXUBaMU U
PKCIEPTHON KOMUCCHUEM.
Ymern:

Pa3pabaTbiBaTh HOMEHKIIATYPY
eN CTPYKTYPHOTO
MoJIpas ey CHHS.
DopMynrpoBaThH 3ar0IOBKH JIE U
OIPENENATh CPOKU UX XPAHEHUS
MMeTh ONBIT AeSITEILHOCTH:
CocraBiieHre 1 BeIeHUE
HOMEHKJIATYPHI JIENl CTPYKTYPHOTO
o pasieNeHUs

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA
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MK 2.2.

DopmupoBath fena B
COOTBETCTBHH C
HOMEHKIIATypou Jed U
MpaBUiIaMu GOPMHUPOBAHUS
nen

CTyIeHT, IpOLIe A

[PAaKTHUKY OyeT:

3HATh:

HopmaTuBHBIC TPaBOBBIC AKTHI,
HOPMaTUBHO-METOHYECKHE
ITOKYMEHTBI, TOCYJapCTBEHHBIC
CTaHJapThI, ONPEEIIONINe
MOPSIIOK JOKYMEHTAIIMOHHOTO
oOecrieueH sl yIpaBIeHHS
[Mopsimox popMupoBanus u
odopmiienus nen, cnenuduka
(hopMHUpOBaHUS OTACTBHBIX
KaTeropui Je.

Ymern:

OpraHn3oBbIBaTH PabOTY 110
(hopMUPOBAHUIO JIET B
COOTBETCTBHMU C YTBEPKIECHHOU
HOMEHKJIATYpPOH JIeJI OpraHu3aluy.
DopMUPOBATH IOKYMEHTHI B JIENIA
C Y9ETOM HX CIICIH(DHKH.
CurcreMaTH3UpPOBATH IOKYMEHTHI
BHYTpH JIea.

MMeTh ONBIT 1eSITEILHOCTH:
TTpoBepka mpaBUIIBHOCTH
oopmIIeHHS TOKYMEHTOB U
OTMETKH 00 UX UCIIOJIHEHUH Iepes
ux (opmMupoBaHuEeM B AENO IS
[OCIIEAYIOLIEr0 XpaHEHHsL.
DopMupoBaHueE Jena.

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHUIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA
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MK 2.3.

OcCyIIecTBIATh TEKyLIee
XpaHEeHUue, y4uer u
MCTIOIb30BaHKE e
(IIOKYMEHTOB)

CTyIeHT, IpOLIe A

[PAaKTHUKY OyeT:

3HATh:

[TpaBuia xpaHeHus! A€, B TOM
4HcIe ¢ TOKYMEHTaMH
OrpaHUYEHHOTO JO0CTYIIa
IIpaBuna BeLAAYM U
MCITONIb30BaHUS JOKYMEHTOB M3
c(OpPMUPOBAHHBIX JIEIT

[Mopsinok BbLAAYH JOKYMEHTOB JUIS
MCIIONIb30BaHUS PAOOTHUKAM
OpraHu3allyy, IPEeAOCTaBIICHNE
IMOKYMEHTOB TI0 3a1pocam
BHELIHUX OpraHU3aluil.

Ymern:

OpraHu3oBbIBaTh XpaHEHUE
IMOKYMEHTOB B TIPOIIECCE MX
MCITONTHEHHUS M TEKyIllee XpaHeHHe
WCITOTHEHHBIX JIOKYMEHTOB.
OpraHu3oBbIBaTH PabOTY 110
y4eTy, XpaHeHHIO U Iepeiade B
COOTBETCTBYIOIIUE CTPYKTYpHBIC
Mopas ieNieHust JOKyMEHTOB
TEKYIIETo JAeTIONPOU3BOICTRA.
[MpuMeHsTH MHPOPMAIIHOHHO-
KOMMYHHMKALIOHHBIE TEXHOJIOTUU
rpu paboTe ¢ JOKyMEHTa

MMeTh ONBIT AeSATEILHOCTH:
KoHTpOIb TPaBUIIBHOTO U
CBOEBPEMEHHOT'0 pacIpeieIeHus
M IOAIIMBKY JOKYMEHTOB B J€Ja.
Tlepenaya TOKYMEHTOB BO

IBPEMCHHOC ITOJIb30BAHUEC

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA
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MK 2.4.

OCyIIeCTBISATH SKCIEPTU3Y
LIEHHOCTH JIOKYMEHTOB, BECTH
0TOOpP IOKYMEHTOB Ha
XpaHEHUE U YHUUTOXKEHUE,
TOKyMEHTHPOBAaTh paboTy
PKCIIEPTHON KOMUCCHH.

CTyaeHT, TpOIIe I
[PAaKTHUKY OyeT:

3HaTh:

HopmaTuBHBIE IPaBOBBIE AKTHI,
HOPMAaTHUBHO-METOINYECKUE
IMOKYMEHTBHI, TOCYapCTBEHHBIC
CTaHAapThI, ONpPEACIIIONINe
MOPSIOK JOKYMEHTAIIMOHHOTO
oOecrieueH sl yIpaBIeHHS
Kpurtepuu pasnenenus
ITOKYMEHTOB Ha TPYIIIIHI B
COOTBETCTBHH C IIEHHOCTBIO
uHGpOpMAITUH, COJepXKAIICHCS B
HUX

TTopsiioK MCTIOAB30BaHUS
TUIIOBBIX WA BEIOMCTBEHHBIX
[epeyHel JOKYMEHTOB,
OTIPEIICIIEHUS CPOKOB XPAaHEHUS B
Mpoliecce IKCIEPTU3bI IIEHHOCTH
IMOKYMEHTOB

TTopsimok co3manus, OpraHu3aluu
1 TOKYMEHTHPOBAHUS PaOOTHI
PKCIEPTHON KOMHUCCHUU

TIpaBuia cocTaBieHUs U
[YTBEPKIEHUS POTOKOJIA paOOTHI
PKCIIEPTHON KOMHUCCHUU

TIpaBuia cocTaBiaeHUS U
[YTBEpXICHHUS aKTa O BbIIEIIEHUU
ITOKYMEHTOB, HE MOISKAIINX
XpaHEHUIO

'YMeTh:

OCyIIECTBIATE DKCIIEPTHIY
LIEHHOCTH TOKyMEHTOB.

O opMIISITE TOKYMEHTHI
PKCIIEPTHON KOMHUCCHH.

MMeTh ONBIT JeATEeJIbHOCTH:
TIpoBepka CPOKOB XpaHEHUs
ITOKYMEHTOB, COCTaBJICHHE
IPOTOKOJIA PabOTHI AIKCHEPTHOM
KOMHCCHH IO TTOITOTOBKE
ITOKYMEHTOB K XpaHEHUIO, aKTa O
repenade Ha YHUITOXKEHUE
ITOKYMEHTOB, HE ITOISKAIIIX

XpaHEHHUIO.

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHUIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST
MPaKTHKA
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MK 2.5.

OdopmisTs aena
MOCTOSIHHOTO U
OJITOBPEMEHHOT O CPOKOB
XpaHEeHUs JJ1s1 Iepeiavun B
APXHB OpraHU3alMN

CTyzieHT, NpOLIeAIIN i

[PAaKTHUKY OyeT:

3HATh:

HopMmaTuBHBIE TPAaBOBBIC AKTHI,
HOPMaTHBHO-METOIUYECKHE
JIOKYMCHTBI, T'OCYJAapCTBCHHBIC
CTaHJapThI, ONPEEIIONINe

Mopsi 0K OpopMITEHHS U TTepeaadn
e B apXUB OpraHU3aIHH.
[MpaBuia TexHHYECKOH 00PaOOTKH
U TIOJTHOT'O O(OPMIICHUS eI
MMOCTOAHHOI'O U BDEMECHHOI'O
xpaHeHus. [IpaBuia nepenauu aen
B apXUB OpraHU3alyu.

Ymern:

T"oroBUTH M NIEpENABATH
JIOKYMCHTAJIbHBIC MaTCpHaJIbl HA
XpAHEHUE B APXUB.

HMeTh ONBIT 1eATEILHOCTH:
OdopmiteHne e MOCTOSHHOTO,
MOJITOBPEMEHHOTO CPOKOB
XpaHEHHUs

OdopmiteHne 00JI0KKH JIeI
[MOCTOSTHHOT'O, JIOJITOBPEMEHHOT O
CPOKOB XpaHEHHSI.

Tlepenaua fien B apxuB
OpraHu3allvy.

HenocpenctBenHoe
HaOII0IEHHE
[PYKOBOJIUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUECM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
OKCTIepTHbIaHaIN3
Banucell B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuzanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIESIDKA
ATTECTallMOHHOTO
imrcTa, comepIKaIero
cBeeHHs 00 YpOBHE
OCBOCHUS

00 yJaroMMCs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
TEPUOJ IIPOXOKICHUS
[MPaKTUKKW; AHAJIA3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHHUKY TTOMPAKTHKE;
AHaTN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST
MPaKTHKA
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K 2.6. CTyaeHT, TpOIIe I IHemocpencTseHHOE IAHanuz

COCTaBISATh OMKCH JIEI [PaKTUKY OyeT: HAO0JII0/ICHUE c(hopMUPOBAHHBIX

[MOCTOSIHHOTO U 3HaTh: PYKOBOJIUTEIEM PYKOBOJIUTEIEM

ITOJITOBPEMEHHOT'O CPOKOB [TpaBuia cocTaBIEHUS OMKUCH NI |[IPAKTUKU OT MPAKTUKA OT

XpaHEHUS [MOCTOSIHHOT'O ¥ BPEMEHHOT'0 00pa3oBaTEIbHON Opranuzanuu u
XpaHEHUS B COOTBETCTBUU C OpraHU3aINH 32 PYKOBOJIUTEIEM
HOPMAaTUBHO-METOTUICCKUMU BBITTOJTHEHUEM MPaKTUKH OT KOJIJIEIKa
IMOKyMEHTaMH CTYJIEHTOM MPAKTUYECKUX  [aTTECTAIMOHHOTO
YmeTn: 3a1aHUM. IrcTa, CoAepKallero
CocTaBiiaTh U 0QOPMIIATE ONMUCH  [DKCIICPTHBIMAHAIH3 cBezicHUs 00 YPOBHE
e MOCTOSTHHOTO U 3amnucell B THEBHUKE OCBOCHUSI
TOJITOBPEMEHHOT'O CPOKOB MpaKkTUKaHTA. 00 yJaroMMCs
XpaHEHWUS. poheCCHOHATBHBIX
M cronp30BaTh HOMEHKIIATYPY JEIT KOMITETCHITUN, U
[IPU COCTABJICHUH OIUCEH e XapaKTEPUCTUKH HA
MMeTh ONbIT AeATEILHOCTH: 00yJaroIIEerocsIo
DopMUPOBATH CITPABOYHBII OCBOCHHIO OOIUX U
armapar, npodeccHoHaNTBHBIX
00eCTIeunBarONINi ObICTPBIH KOMIIETEHIIUU B
ITOMCK JOKYMEHTOB MIEPHOT TTPOX 0K TCHHUSI

[MPaKTUKKW; AHAJIA3
OTYeTarno pe3ynbTraTaM
MTPOX 0K TCHHST
[MPaKTUKKN; AHAJIA3
ITHEBHIKA U
MPUITOKEHUHN K
ITHEBHUKY IONPAKTHKE;
AHaTN3 pe3yIbTaTOB
3AIIUTHl OTYETAIO
[PAaKTUKE U OTBETOB HA
BOIIPOCHI
[IPOXOKICHUS
MPAKTUKU

2. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJCTBEHHOMN NPAKTUKHAB ®OPME

NMPAKTUYECKOM MOJAIOTOBKH

CtpykTypa mporpaMMbl MPOU3BOJCTBEHHON MPaKTUKU B (PopMe MpaKTUUECKOU
MOATOTOBKH MPEANOJIaraeT HaJu4ue:
MOATOTOBUTENBHOIO 3TaIa;
OCHOBHOTO 3Tamna;
3aKJIIOYUTENIBHOIO 3Tamna.
Bungom IIPOMEKYTOUYHOM aTTeCTalluU oOy4aroerocs ABJIAETCSA —
g depeHIMpoBaHHBI 3a4eT.
[IpakTrueckasi mOAroTOBKA MPU MPOBEAECHUH MTPAKTUKU MOXKET ObITh OPraHU30BaHa:
1) HeOCPEICTBEHHO B KOJUIEI)KE, B TOM YHCJIC B CTPYKTYPHOM IOAPA3ICICHHN
KOJUIE/IKA;
2) B OpraHu3alyd, OCYIICCTBISIONICH  JCATEIBLHOCTh IO  MPOQHUITIO
COOTBETCTBYIOILIEH 00Opa3oBaTeNbHOM mporpamMmbl  (ganee - mnpoduibHas

opraHuzanusi), B TOM 4YHUCJIE B CTPYKTYPHOM NOApPA3ACICHUU MNPODUIbHOM
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OpraHu3aluu, NpeAHa3HAYeHHOM JJIs MPOBEACHUS MPAKTUYECKOM MOATrOTOBKHU, HA
OCHOBAaHHUH JIOTOBOPA, 3aKIIOYAEMOT0 MeXAYy 0o0pa3oBaTeNbHON OpraHu3auuen u
npo(UIBHON OpraHU3alHEeH.

CrniocoObl poBeIeHUs TPAKTUKK: CTALIMOHAPHAS;, BbIC3/IHAS.

CrauuroHapHOU SABJISETCS MPAKTUKA, KOTOPasi IPOBOJUTCS B OpraHU3aluu JIM0o
B NPOQUIBHOM OpraHu3aluu, pacroyioKEHHOW Ha TEPPUTOPUU HACEIEHHOIO
MyHKTa, B KOTOPOM PACMOJI0KEHA OpraHu3alusl.

Boie3nHOl sBiSeTCSl MpakTHKa, MPOBOJMMAs BHE HACEJIIEHHOI'O MYyHKTa, B
KOTOPOM PpAaCIOJIOKEH KOJUIEIK, JOMYCKAETCs, KaK MPaBHIIO, IJsi 00y4arouIuxcs
3a0uHOM (opMBI 00yuyeHUs] MO UX 3asBieHut0. I[lpu »3TOM oOecneueHue
oOy4aromuxcs Mpoe3 oM K MECTy MPOBEACHUS MPAKTUKU U OOpaTHO, a TaKKe UX
NPOXUBaHUS, PABHO KaK U KOMIIEHCALIUS PACX0JI0B Ha MPOE3], MPOKUBAHKUE, HHBIX
pPacxo0B, CBSI3aHHBIX C MPOXOXKJIEHUEM MTPAKTUKH HE NMPEIyCMaTPUBAETCS.

MecTo mpOXOXKJIeHUsl MPAKTHKW OIpeAeNseTcs U3 NepeduHs 0a3 MpakTuK —
[IpoduibHBIX OpraHuzanui, ¢ KOTOPHIMH KOJUJICIXKEM 3aKIIOYEHBI JTIOTOBOPHI O
PAKTUYECKOMN MOATOTOBKEOOyUaIOMIMXCS M KOTOPbIE OCYILIECTBIIAIOT JEATEIbHOCTD
10 MPOQUITIO0 COOTBETCTBYIOIIEH 00pa30BaTENIbHON MPOTPaAMMBI.

OOyuaroiuecs, coBMeNIAlONMe OOy4YEeHHE C TPYJIOBOH JESITeNIbHOCTHIO,
BIIpaBE IMPOXOAHUTH MPOU3BOJCTBEHHYIO TPAKTUKY IO MECTy TPYIOBOM
NEeSTENbHOCTH B ClydasiX, eciu  mnpodeccuoHanbHas  JE€ATEIbHOCTD,
OCYyIIECTBIIsIEeMasi UMU, COOTBETCTBYET TPEOOBAHMIM K COACPIKAHUIO MPAKTUKHU.

[IpakTuka ass 00yJarommxcs ¢ OrpaHuYeHHBIMHA BO3MOKHOCTSIMU 3/I0POBbSI U
WHBAJINIO0B MPOBOJMUTCS C YYETOM OCOOCHHOCTEH UX TICUXO(PU3NIECKOTO Pa3BUTHS,
WHAUBUAYaTbHBIX BO3MOKHOCTEN M COCTOSIHUS 3I0POBbSI.

Pacripenenenne oOydarommxcs 1O MeCTaM TMPOXOXKACHHUS MPAKTUKU
oopMIIsieTCsl TPUKA30M JTUPEKTOpa KOJJIEIHKa C YKa3aHUEM BUJIA TPAKTUKH, MECTA
€€ IPOXOXKACHUS, IPOJOJKUTEIIBHOCTH U NIEPUOJIA.

[IpodunbHbIe OpraHU3aluy JOKHBIL:

CO3/1aBaTh YCJIOBHUSA JAJISl peanu3aliid KOMIOHEHTOB 00pa30BaTeIbHONU MPOrpaMMmBl,
MPEOCTaBIATh 000PYAOBAHNE U TEXHUUECKHUE CPEeICTBAa 00yUeHUs B 00beEME,
MO3BOJISIONIEM BBIMOJHATh OIpeAeTeHHbIE BUABI paboT, CBsI3aHHBIE C Oyaymiei
npo¢heCcCHOHATBHON e TENIbHOCThIO 00YYaIOMINXCS.

IIpy opraHu3anMyu MpPaKTUYECKOW MOATOTOBKM OOydaromiyecss U paOOTHHUKHU
KOoJJIe/ka 00s3aHbl COOMIOAAaTh NpaBHUjia BHYTPEHHErO TPYIOBOTO pPACIOpsIKa
[Mpodunbroii opranmzanuu (wm AHO [1O «YHUBEPCUTETCKUN KOJUICIK», €CIH
IIPaKTUKA MNPOXOJUT B CTPYKTYPHOM MOJpa3JeiIeHUN KOJUIekKa), TpeOOoBaHUs
OXpaHbl TPY/Ja U TEXHUKU O€30MaCHOCTH.

- IlpoBoauTh OLIEHKY YCJIOBHH Tpylna Ha pabo4yMX MeECTax, MCIOJIb3YEMbIX MpPH
peanuzanuu
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KOMITIOHEHTOB 00pa30BaTeIbHON MpOrpaMMbl B (pOpMe MPAKTUUECKON MOJATOTOBKH,

U coo0UIaTh PyKOBOACTBY KOJUIEKa 00 YCIOBUAX TPyJa U TPeOOBAHUAX OXPaHBI

TpyZa Ha pabo4yeM MecTe.

2.2 CopepxkaHue M CTPYKTypa HPOU3BOACTBEHHON NPAKTHUKH B Qopme
NPAKTUYECKONMOATOTOBKH

[IpakTryeckas MOArOTOBKA MPHU MPOBEACHUHN MPAKTHUKUA OPraHU3YETCs MyTEM
HEIMOCPEICTBEHHOTO BBIIOJIHEHUS 00YYalOIMMHUCS OIpPEIECICHHbIX BUAOB PaloT,
CBSI3aHHBIX C OyaylIel MpodecCHOHaNbHON AESTENbHOCTHIO.

JIns pykoBOACTBA IIPAKTUKOM, IPOBOAMMOM B KOJUIEIXKE, HA3HAYACTCS
OTBETCTBEHHOEIUIO OT KOJUIEIKA U3 YHCIA COTPYAHUKOB, B TOM YHUCJIE U3 YUCIA
npodeccopcKo- MpenoaaBaTesIbCKOro cocTaBa KoJulexKa.

JIisi pyKOBOACTBa MpPaKTUKOW, MPOBOAMMONW B NPO(HIBHON OpraHu3aiu,
Ha3zHayaeTcsi OtBeTcTBeHHOE U0 OT [IpodunbHol opranu3anuu (pyKOBOAUTENb
npaktuku ot [lpodunbHol opraHuzanmu), KOTOPBIM JOJKEH COOTBETCTBOBATH
TpeOOBaHUSM TPYJOBOTO 3aKOHOJATeNbcTBA PD 0 momycke K Menarorudyeckoit
NEATEIbHOCTH.

PykoBoauTenb no npakTH4EeCKON MOATOTOBKE OT MHCTUTYTA, OPraHU3YIOLINNA
IPOBEACHUE MPAKTUKU, Ha3HavyaeTcs u3 yucina [ITIC komnemxa.

PykoBonuTenb no npakTUUECKOW MOATOTOBKE OT KOJUIEKA COTJIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpoduibHON OpraHu3alii COBMECTHBIM pabouuii
rpaduk (Tuian) npoBeAeHUS MPAKTUKH, KOTOPBIM (PUKCUPYETCS B MHIUBUIYATbHOM
3a/1aHUU.

Pykosooumenv no npaxmuueckoii no020moeKe om KoJiieoxyuca:

- cocTtaBisieT pabounii rpaduk (IJ1aH) MPOBEJACHUS TPAKTUKY;

- paszpabaThiBaeT  HMHAMBUAyaJIbHbIE  3aJaHUsl [ OOyYaromIuXcs
(ompeneneHHble BUIBI pabOT, CBs3aHHBIE C Oyaymed mnpodecCHoHAIBHOM
JESITeIbHOCTBIO 00YYalOIIerocs ), BEIMOIHAEMbIE UIMU B IIEPUO]T TPAKTHUKH;

- OpraHM3yeT ydacTue OoOydalolIUXCs B BBINOJIHEHUU OMPEEICHHBIX BHIIOB
paboT, CBA3aHHBIX ¢ Oynymiei nmpodeccuoHaIbHOU NESITeTbHOCTHIO;

- OKa3bIBaeT METOJMYECKYI0 IOMOIIb OOYYarolUMCS TpPHU BHIIOIHEHUH
WHIUBUIYaATbHBIX 3aJaHui (OTpeeJICHHBIX BUIOB pa0dOT, CBA3AHHBIX C OyayIIei
poheCCHOHATTLHON JICSITEIIBHOCTRIO);

- HECET OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM pPaOOTHUKOM
[IpodunpHOl OpraHu3anuu 3a peaM3alii0 KOMIIOHCHTOB 00pa3oBaTeIbHOMN
nporpaMMbl B (pOopMe MPAKTHYECKONW TMOATOTOBKH, 3a >KU3Hb M 370POBBE
oOyJaroumxcs, CcoOJII0JICHUE HMHU TpaBWI MPOTUBOMOXKAPHOW 0€30macHOCTH,
IIpaBUJI OXpPaHbl TPYAa, TEXHUKN O€30MACHOCTH U CAHUTAPHO-3MTUAEMUOIOTMYECKUX
MpaBUJ U TUTUEHUYECKUX HOPMATHUBOB;

- y4acTBYET B pacHpeiesieHuu o0ydaromuxcsl 1o pabouyuM MecTaM U BUIaM
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paboT BopraHuzaiuu;

- OCYIIECTBIISIET KOHTPOJIb 32 COOIOJIEHUEM CPOKOB MPOBEICHUS MPAKTUKUA U
COOTBETCTBUEM €€ COJEPKaHUsI TPEOOBAHUSIM, YCTAHOBJIEHHBIM 00pa30BaTEIbHOM
IIPOrPaMMON;

- OLICHUBAET PE3YJIbTAThI MPOXOXKICHUS MPAKTUKU 00yUaIOIIUMUCS.
Omeemcmeennoe auyo om Ilpogunvroi opzanuzayuu:

- CO3/1a€T YCJIOBMS I pealu3aldd KOMIIOHEHTOB 00pa3oBaTelbHOU
nporpaMmbl B (hopMe MPaKTUYECKOW MOJATOTOBKH, MPEIOCTABIACT paboyue mMecra
oOyyJaromumcsi, 000OpyJ0BaHUE U TEXHUYECKHE CpejcTBa OoOydeHUs B oObeMme,
MO3BOJISIIOIINE BBITIOJNHSATEL OINpEeNIeHHbIe BUIbI paboT, CBsi3aHHBIE C OyaylIei
npodeccuOHaTBHOMN eI TeIbHOCTRI0 00 YyYarOIINXCS;

- IPOBOJIUT MHCTPYKTAX OOYYAIOIIUXCS MO O3HAKOMIJICHUIO C TPeOOBaHUSMHU
OXpaHbl TpyJa, TEXHUKU O€30MaCHOCTH, IMOXKApHOM OE30MacCHOCTH, a TakXKe
NpaBWJIaMUd BHYTPEHHErO0 TPYJIOBOrO pacmlopsjika MU OCYIIECTBIISIET HaA30p 3a
coOJII0ICHUEM 00YUYarOIIMMUCS JaHHBIX MMPABUIT,

- obecnieunBaeT  Oe3omacHble  YCIOBHUSI — pealiu3alldd  KOMIIOHCHTOB
oOpa3oBaTeIbHOM TporpaMMbl B (popMe MPAKTUUECKON MOATOTOBKH, BBIMOJHECHHE
IpaBWJI TPOTHUBOIOKAPHON O€30MacHOCTH, MPABWII OXpaHbl TPYyHa, TEXHUKH
0e30MacHOCTH U CAaHUTAPHO- SIUJEMUOJIOTHYECKUX MPABHII U TUTHEHUYECKUX
HOPMAaTHBOB;

- 3HAKOMHUT O0YYaIOMIMXCA C MPaBUJIaMU BHYTPEHHETO TPYJOBOTO pacIopsika,
TpeOOBaHUAMH  OXpaHbl Tpyda, TMpaBWIaMH TEXHUKU O€30MaCHOCTH |
IpOTUBOMOXKApHOW  Oe3zomacHoctu  [lpodunapHON ~ opraHusanuu,  WHBIMH
JIOKAJTbHBIMU HOPMATHUBHBIMH aKTaMu (TIpU HEOOXOUMOCTH);

-000 BceX ciyyasx HapylIeHHs OOy4YaloIUMUCS TPABUI BHYTPEHHETO
TPYJIOBOTO pACIOpA/IKA, OXPaHbl TPyAa M TEXHUKH OE30MacHOCTH COOOIIAET
PYKOBOJUTENIO MO MPAKTUYECKON MOATOTOBKE OT HUHCTUTYTA;

- COTJIACOBBIBACT WHAMBUAYAJIbHBIC 3aJaHUs OOydaronuxcs (ompeercHHbIe
BUJIOB pPabOT, cCBs3aHHBIE ¢ Oyaymedl mnpodeccHoHaIbHOM NEeATeTbHOCTHIO
00y4Jaromierocs, BHITIOJHAEMbIE B MPOIIECCE MPOXOXKACHHUS MPAKTHKU) U Tpaduk
MPOXOKACHUS MPAKTUKHY;

- IO UTOTaM MPOXOKJCHUSI MPAKTUKU (B MOCIEIHUN JIE€Hb MPAKTUKHU) BBIIAECT
OT3BIB\XapaKTEPUCTHKY O MPOXOKICHUH IMPAKTUKN 00 yJaIONUMCSI, IOAIHCHIBACT U
OpraHM3yeT MPOCTABICHUE NeYaTeN Ha OTYETHBIX JIOKYMEHTAaX MO MPaKTUKE.

[Ipy Hanwuum B OpraHU3AIMM BaKaHTHOW JOHKHOCTH, paboTa Ha KOTOPOWM
COOTBETCTBYET TPEOOBAHUSIM K MPAKTHUECKOM MOITOTOBKE, C 00YJAIONTAMCS MOXKET
OBITH 3aKJIFOYEH CPOUYHBIN TPYJIOBOM JOTOBOP O 3aMEIICHUU TAKOU TOJKHOCTH.

OO6yuaronuecs, coBMenarolie OO0yd4eHue ¢ TPYIOBOM JAesTeIbHOCTHIO,
BIIPAaBE MPOXOJUTHIIPAKTUKY MO MECTY TPYIOBOW AESATEILHOCTU B CIydasix, €CIu
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npodeccruoHaNbHasl 1S TEIbHOCTD,

OCYILIECTBIIsIEMasi UMHU, COOTBETCTBYET TPEOOBAHUAM 00pa30BaTEIbHOM MPOrpaMMBbI
KIIPOBEJICHUIO MIPAKTUKHU.

Ooyuarowuecs 6 nepuood nPoOX0HcOeHUss NPAKMUKU:

- BBITIOJTHSIIOT MHAMBUYaJIbHbIC 3a7aHusl (TUIAH TPAKTUKHU), YTBEPKICHHBIC
PykoBoauTeneM no npakTUYECKOW MOJITOTOBKE OT KoJuleaka M OTBETCTBEHHBIM
pabotHukoM IIpodpunbHOil opranuzanuu;

- COOJIIOAIOT MpaBUIia BHYTPEHHETO TPYAOBOIO PaCHopsIKa;

- co0JI01at0T TPeOOBAaHUS OXPAHBI TPYIA, TEXHUKH O€30MaCHOCTH, MOKaPHOM

0e30macHOCTH, peXuMa KOH(QUIECHIUATBHOCTH, MPUMEHSEMOIo B MNPOQUILHOM
OpraHu3aluu.
B cnyyae ycranoBieHust ¢pakra HapyuieHUs: 00y4arolIMMHCS CBOMX O00S3aHHOCTEM
B nepuoI OpraHu3aluu PAKTUYECKOM MOJITOTOBKH, pexuma
koHuaeHmanbHocTH, IlpodunbHas opraHuzanuss BOpaBe MPUOCTAHOBUTH
peanu3anuio KOMIOHEHTOB 00pa30BaTelIbHOW MPOrpaMMbIB (GOpMe MpaKTUYECKON
MOJIFCOTOBKH B OTHOILIIEHUH KOHKPETHOTO 00YyYaromerocs.
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2.1. Coaep:xaHue NPOM3BOICTBEHHON MPAKTUKHU B (opMe MPAKTHYECKOI MOATOTOBKH

IIM. 02 Opraﬂmaunﬂ TEKYLIEro XpaHEHUs1 JOKYMEHTOB U IMMOAT0OTOBKA €/ 1JIA nepeaavdu B apxuB

DopMupyeMbIe
KOMIIeTeHIMH (B
COOTBETCTBHH €

®opma
NpeACTABICHHUA pe3ybTaTa

HaumenoBanue
BBINOJIHAEMbIMH BbINOJTHEHH S
3TanoB ConepxxaHue NPpaKTHYECKHX .
. Buabi pador . NPaKTHYECKUMH NMPAKTHYECKUX 3aJaHU I
NMPOU3BOJACTBEHHOI 3aJaHmii
3a]aHUSIMH, B OTYeTe 10
NPAKTUKH B .
o B T.4. NMPOU3BOACTBEHHOI
opmMme
P . UHIMBHIYAJIbHBIMH npakrTuke B gopme
NPaKTUYECKO .
3aIaHUSIMH) NMPaKTHYECKOi MOATOTOBKH
MOJArOTOBKH
IToaroToBUTEILHBIMN - 03HAKOMJICHHE C - aHaJIM3 IJIaHa; OK 1, OK2, OK 4, OKS5,
BBeJICHUE; OCHOBHAS 4acTh
JTall IIAHOM -7aTh XapaKTEPUCTHKY OK9

MIPOXOKICHHS
MIPaKTUKU;

- HHCTPYKTaX O
MIPOXOXKICHUN
MIPaKTHKU;

- 3HAKOMCTBO C
OpraHu3aIlMOHHOM

OpraHu3aIlim;
- U3yYUTh OCHOBHBIE
HaIpaBJICHUS JESITeIbHOCTH
OpraHu3aIuiy;

-M3y4UTh OPraHU3aLMOHHYIO
CTPYKTYpY OpraHHU3aIiy;

- IpOAHAIU3UPOBATh

K 2.1.-2.6

oTyeTa
OounbauorpaduUecKuii CIUCOK,
TIPUJIOKCHUS
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CTPYKTYypOit HOPMAaTUBHO-TIPABOBBIC aKTHI,
OpraHu3aIuy; cyneOHyo u
- aHau3 IPABONPUMEHHUTEIHHYIO
HOPMAaTHUBHO- MPAKTHKY U HAYIHYIO
MIPABOBBIX AKTOB U JTUTEPATyPy
JUTEPaTypHI; -
MOATOTOBKA U
odopmIieHHE
JTHEBHUKA
OcHOBHOI1 dTan - aHanm3 JIaTh XapaKTEePUCTUKY OK 1, OK2, OK 4, OK5, |BBeneHue; OCHOBHAs YaCTHOTYETA;
NS TEITEHOCTH JeSITETFHOCTH OpraHu3aIliH; OK9 3aKIJTFOYCHHE; TPUIIOKCHHSI
OpraHM3aIuH; - MPOAHATN3UPOBATH IIK2.1.-2.6
-M3y4CHHE 3aKOHOJIATEIHHBIC AKThI,
3aKOHOJIATEILCTRA, PETYIHPYIOIIHE IEATSITBHOCTh
PErjlaMeHTUPYIOUIETO | OPraHu3allny;
JeSITENbHOCTD -pa3zpaboTath mpoleccyaibHbIe
OpraHu3alui, JOKYMEHTBHI;
YUPEKICHUS; - IpOaHAM3UPOBATH MaTepUaIbl
-pa3paboTKa MPOEKTOB | CyIeOHOM M HHOM
MIPaBOBBIX IPABOIPUMEHUTETHHOM
JOKYMEHTOB, MPAKTUKU
CBSI3aHHBIX

C IeATENBHOCTBIO
OpraHu3alnuy;
-BBINOJIHEHUE
YKa3aHUi
PYKOBOIUTENSA  OT
OpraHu3aluy;

- cbop, oOpaboTka
U CUCTEMaTHU3alus
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SMIIUPUYECKOTO
Marepuana,
©XKCITHEBHOC
BHECECHHE 3aIThuceil B
JTHCBHHUK

3aKIFOYNTEHLHBIN
3Tan

3alUTa OTYETOB II0
MIPaKTHUKE

- IOATOTOBUTH BBICTYIIVICHUE U
MMPE3CHTA IO JIIA 3allnThI
0OTYECTAa 10 IMPAKTUKE

OK 1, OK2, OK 4, OKS5,
OK9

K 2.1.-2.6

JIOKJIA; OTYET 10 MPAKTHKE,
MIPUIIOKEHUS
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3.YCJOBUSA PEAJIM3ALIMA TIPOIPAMMBI INPOU3BOJCTBEHHOM
MPAKTUKHA B®OPME NPAKTUYECKOM MOAIOTOBKHU

3.1.TlepevyeHb OCHOBHOM M ONOJHUTEIBHON JIUTEPATYyPhI,

B TOM 4YHCJIe JJIf1 CAMOCTOATEJIbHOI padoThl, pecypcoB HHGOPMALIMOHHO-
TeJIeKOMMYHHKANMOHHOM ceTH « MHTepHeT», MPOrpaMMHOI0 odecnevyeHusl,
npogeccHOHAIBHBIX 023 JAHHBIX M HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM,
He00XO0IMMBbIX [IJIfl IPOBe/IeHUs1 IPOU3BOICTBEHHON NMPAKTHKHN B (hopMe
NMPAKTUYEeCKON MOATOTOBKH

HopMmaTuBHbBIE NPABOBbIE AKTHI:

1. ®enepanpubiii 3akoH oT 22.10.2004 Nel125-®3 «OO6 apxuBHOM jelie B
Poccuiickoit denepanumny (B pen. Genepanbupix 3akoHOB oT 04.12.2006 Ne 202-D3,
ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-d3, ot 08.05.2010 Ne 83-D3, ot
27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10- @3, ot 04.10.2014 Ne 289-d3, ot
28.11.2015 Neo 357-®3, ot 02.03.2016 Ne 43-d3, ot 23.05.2016 Ne 149-®3, or
18.06.2017 Ne 127-®3). [TonHast Bepcusi 3TOTO TEKCTa ~ HAXOAWTCS HA CTPAHMUIIC
https://archives.gov.ru/documents/fz.shtml

2. O BHecenun usmeHeHuil B denepanbHbiii 3akoH «O0 apXUBHOM Jelie

B Poccuiickoii®enepanun» ot 11 peBpans 2013 roxa. [lomHas Bepcust 3TOro TeKcTa
HaXOOWUTCA Ha cTpanuie https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHeceHHMH W3MEHEHUI B denepalnbHbIN 3aKOH «O0

apxuBHOM Jieiie B Poccutickoit @enepamun» ot 2 mapta 2016 rona. [lonnas Bepcust
3TOr0 TEKCTa HaXOAWMTCA Ha cTpanuie https://archives.gov.ru/documents/fz43-

2016.shtml
4. CrneuuanpHbIe TIpaBWjIa MOXAPHOW OE30MACHOCTH TOCYJAPCTBEHHBIX MU

MYHUITUTIAIBHBIX apXuBOB Poccuiickoit ®eneparun  (yTBEpKICHBI MPUKA30M
MunucTepcTBa KyJIbTYypbl U MACCOBBIXKOMMYHUKaMK Pocculickonn denepaunu ot
12.01.2009 Ne 3, 3apeructpupoBan B Muntocre Poccun 04.05.2009,
peructpaimoHHbiii Ne 13882). Ilomnas Bepcusi 3TOr0 TEKCTa HAXOAMUTCS Ha
ctpanwurie https://archives.gov.ru/documents/rules.shtml

5. IlpaBuna nenompou3BOJICTBA B TOCYAAapCTBEHHBIX OpraHax, oOpraHax

MeCTHOrocamoynpasieHus (yTBep:kaeHbl nmpukazom Pocapxuba ot 22.05.2019 Ne
71) ToyHast BEpCHSIATOTO TEKCTA HAXOAUTCS Ha CTpaHULIE
https://archives.gov.ru/documents/rules.shtml

6. [IpumepHass WHCTPYKIUS 1O JEJIOMPOU3BOACTBY

B rOCY/IapCTBEHHBIX
opranm3anusax (yTBepkmena mpukazom PocapxuBa ot 11.04.2018 Ne 44,
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https://archives.gov.ru/documents/fz.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml

HOJIHEUI BepCI/Iﬂ 2TOTO TCKCTa HAaXOAUTCs Ha CTpaHI/IHe
https://archives.gov.ru/documents/rules.shtml
7. IlpaBuna nemonpou3BOJCTBA B (peAepalibHbIX OpraHax HCIHOJHUTEIbHOM

BIacTH (yTBep:KJeHbl nocTaHoBieHueM IIpaButensbctBa Poccuiickoit deneparuiv ot
15.06.2009 Ne 477, Bpen. IloctanoBnenuii [lpaBurensctBa Poccuiickoii @enepanuu
ot 07.09.2011 Ne 751, ot 26.04.2016 Ne 356)
ITonHas Bepcus 3TOTO TEKCTa HaXOAUTCSA Ha CTpaHHUILEe
https://archives.gov.ru/documents/rules.shtml

OcHoBHas1 JiUTEpaTypa:

1.Ko3nos, B.Il. ApxuBoBeJcHHE : y4COHUK W MPAKTUKYM JJsi BY30B /
B. II. KoznoB. — Mocksa : UznarensctBo Opaiit, 2024. — 329 ¢c. — (Bericiiee
oOpazoBanue). — ISBN 978-5-534-14066-8. — Tekct : 3NeKTpOHHbINH //
O6pazoBarenbHas mathopma FOpaiir [caiiT]. — URL:
https://urait.ru/bcode/543940 (nara ooparenus: 01.10.2024).

2.Packun, JI. U. Meroauka M mnpakTUKa apXWBOBEACHMS : YYEOHHUK ISt

cpeanero npodeccuonanpHoro oopazoanus / J[. . Packun, A. P. CokoinoB. — 2-
e u3nl. — Mocksa : U3natenscTBo FOpaiit, 2024. — 416 ¢. — (IlpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-16252-3. — Tekcr : D2JEKTPOHHBIH //
O6pa3zoBarenbHas matdopma FOpaiit [caitT]. — URL:
https://urait.ru/bcode/539267 (nata oopamenus: 01.10.2024).

3. Xopxopauna, T.W. MHctopuss apxuBoB M apxuBHOro jnaena B Poccum :

yueOnuk s By3oB/ T. WM. XopxopaumHa. — Mocksa : UzmartensctBo OpaiiT,
2024, — 626 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-15239-5. — Tekct
anekTpoHHbit // OOpasoBarenbHas mnatdopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/544649 (nata obpamenus: 01.10.2024).
4. Kopnees, 1. K. [lokyMeHTallMOHHOE 0OECIICUeHNUE YIIPABICHUS : YYCOHUK H

MPaKTUKYM MJis cpenHero mpodeccuoHanbHoro obpazosanusi / U. K. Kophees,
A. B. [Tmenko, B. A. Mamypues. — 3-e¢ wu3z., mepepad. u gom. — Mocksa :
NznarenscTBo FOpaiit, 2024. — 438 c. — (IIpodeccnonansHoe 00pa3oBaHme). —
ISBN 978-5-534-16002-4. — Texkct : oanekTpoHHbIl // OOpa3oBaTenbHas
wiarpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/539262  (mata
obpamenus: 01.10.2024).

5. Joponuna, JI. A. JlokymMeHTallMOHHOE OOECTIEUeHHE YIPABICHUS | YYCOHUK

U TIPAKTUKYM I cpeaHero npodeccuoHanbHoro oopasosanus / JI. A. Jloponuna,
B. C. UputukoBa. — 2-¢ u3 ., nepepad. u qon. — Mocksa : M3narensctBo FOpaiir,
2024. — 270 c¢. — (IIpodeccuonanbroe oopazoanue). — ISBN 978-5-534-16017-
8. — Texkcr : anextponnbit // O0pa3oBaTenbHas miatgopma FOpailT [cailT]. —
URL.: https://urait.ru/bcode/539338 (mara obpamenus: 01.10.2024).
6.Ky3snemoB, W.H. JlokymeHTanmonHoe oOecreueHne yIpaBICHUS
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https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml
https://urait.ru/bcode/543940
https://urait.ru/bcode/539267
https://urait.ru/bcode/544649
https://urait.ru/bcode/539262
https://urait.ru/bcode/539338

MEPCOHAJIOM : Y4YEOHMK M MpPaKTUKYM JUIsl CpeAHero mnpogecCruOHAIbHOIO

obOpazoBanusi / W. H. Ky3nenoB. — 3-e¢ wusn., nepepad. u jgom. — Mocksa :
NznarensctBo FOpaiit, 2024. — 397 c. — (IIpodeccuonansHoe o6pazoBaHue). —
ISBN 978-5-534-09155-7. — Tekct : osnekrpoHHbli // (OOpa3oBaTeiabHas
wiatpopma HOpaiitr [caiit]. — URL: https://urait.ru/bcode/538304  (nara

obpamenus: 01.10.2024).
7.Ky3HenoB N.H. JlokymeHTanmoHHOE o0OecrieyeHue  yIpaBJICHUS.
JIOKyMEeHTOOOOPOT U JEJIONPOU3BOJCTBO | YUEOHUK M MPAKTUKYM JUIsl CPETHErO

npodeccuonanbHoro odpaszosanusi / W. H. Ky3neunoB. — 4-e u3n., mepepabd. u
non. — Mocksa : U3narensctBo FOpaiit, 2024. — 545 c. — (Ilpodeccuonanpuoe
obpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : DdJEKTPOHHBIN //
O6pazoBarenbHas mathopma FOpaiit [cailT]. —

URL.: https://urait.ru/bcode/537146 (nara ooparienus: 01.10.2024).
JdonmosiHuTEABLHAS JJUTEpaTypa:

1.bapunoBa, E.b. DnekTpoHHBII apXuB : ydeOHOe mocoOue it By30B /
E. b. bapunoBa. — Mocksa : MznarensctBo FOpaiit, 2024. — 166 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16886-0. — Tekcr : dieKTpOHHBIN //
O6pazoBarenbHas miatdopma FOpaiiT [caitT]. — URL:
https://urait.ru/bcode/544936 (nmata obpamenus: 01.10.2024).

2. loponuna, JI. A. JlokymeHTallmOHHOE oOecriedeHne yrpaBieHus : y4eOHUK
U TPAaKTUKYM JJisi cpeHero npodeccuoHanbHoro oopasosanus / JI. A. Jloponuna,
B. C. UputukoBa. — 2-¢ u3., nepepad. u qon. — Mockga : MznarensctBo FOpaiiT,
2024, — 270 ¢. — (ITpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-16017-
8. — Tekcr : anexTpoHHbit // O6pazoBatenbHas miargopma FOpaiT [caifT]. —
URL.: https://urait.ru/bcode/539338 (nmara oboparmieHus: 01.10.2024).

3.lllyBanoBa, H.H. OcHoBbl pgenonpou3BoACTBa. SI3BIK  CIIyKEOHOTO

JIOKYMEHTA : y4eOHUK 1 npakTtukyM it By3oB / H. H. IllyBanoga, A. 1O. VBaHoBa ;

mon obmer pepakmumeidn H. H. lllyBamoBoi. — 3-¢ wu3nm., mepepab. W J0m. —
Mocksa : U3natensctBo Opaiit, 2024. — 384 c. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-15217-3. — Tekct : oanexktpoHHbi // OOpa3oBaTenbHas
wiarpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/536464  (mata

obpamenus: 01.10.2024).

4. Abynmanze, J.I.  JlokymeHTammoHHOe oOecreueHne  yIpaBJICHUS
MEPCOHANIOM : YYeOHMK W TIPaKTUKYM JUIsl CpeaHero mpodeCCHOHATBHOTO
obpazopanus / J[. I'. Abynanze, . b. Bempsokkuaa, B. M. MacnoBa. — 3-¢ usn.,

nepepad. u mon. — Mocksa : MznmatensctBo FOpaiit, 2024. — 374 c. —
(ITpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-16657-6. — Tekcr
anexkTpoHHbIl // OOpa3zoBatenpHas matdgopma HOpaitt [caiit]. — URL:

https://urait.ru/bcode/538144 (nara oopamenus: 01.10.2024).
26



https://urait.ru/bcode/538304
https://urait.ru/bcode/537146
https://urait.ru/bcode/544936
https://urait.ru/bcode/539338
https://urait.ru/bcode/536464
https://urait.ru/bcode/538144

HuTepHer — pecypcebl:
1.  www.statearchive.ru/399-  Pexkum  goctyma  —  CBOOOJIHBIN.
Odummaneubiit  caiit  ['ocymapctBeHHoro apxuBHoro (Gonma Poccuiickoit

denepanyn; COAEPKUT HOBOCTU apXUBHOTO (DOHAA, PETYISIPHO OOHOBISIOUIYIOCS
HOpPMATHBHYIO 0a3y, WHQOPMHPYET O JICSITCIBHOCTH apXuBa, MPEICTaBISACT
KHIKHBbIE HOBUHKU. Ha calite oprann3oBaHo mpodeccuoHaabHOe OOIEHHE, aTaKKe
OITYyOJIMKOBaHBI OOpAIEHHUS TPaXKIaH.

4, KOHTPOJIb 1 OIIEHKA PE3VJBTATOB ITPOU3BOJICTBEHHOM
IMMPAKTUKU B ®OPME NIPAKTUYECKOMH NOJIOTOBKHA
@opMbI 0OTYETHOCTH MO MPAKTHKE:

—IHEBHUK II0 TPAKTUKE, BKJIIOUYAIOIIUN COJIepKaHUEe, IUIaHUPYEeMbIe
pe3yabTaThl MPAKTUKH, 33JIaHUE HaTPAKTUKY, CPOPMHUPOBAHHBIE PYKOBOIUTEIEM
MPAKTUKW OT OPTaHU3aIMHN U PYKOBOJUTEIEM OT KOJUIEeKA !

—aTTECTAIMOHHBIN JIUCT, COJACPXKAIIUA CBEICHUS 00 YpPOBHE OCBOCHHS
oOy4JaromumMcs mIpoeccuoHaIbHbIX KOMITETCHITHH;

—XapakTepUCTHKa Ha  OOydJaromierocss IO  OCBOGHHMIO  OOIMUX |
npodeccroHaIbHBIX KOMIIETEHIIUHM B IEPUO  TPOXOKICHHS TPAKTUKH;

—OTYET 10 MPAKTUKE, COJICPIKANTUNA KOHKPETHBIE CBEJCHHUS O MPOJICIIAHHON B
X0/J1e MPAKTUKUPAOO0TE M BKIFOYAIOIIUN CIEIYIONIUE CTPYKTYPHBIC JIEMEHTHI:

1. TUTYNbHBIN JIKUCT.
. AHHOTaIMA.
. ConepxaHue.
. Beenienue.
. OcHOBHA 4acCTh.
. 3aKiIroucHHE.
. bubnumorpaduyeckuii Crucox.

00 N O O b~ Wi

. [Ipuioxenus.

—TIPUJIOKEHUSI K JHEBHUKY MPAaKTUKH (rpadudeckue, aynuo-, GpoTo-, BUIEO-,
MaTepHalIbl, HarJIsITHBIC 00Pa3Ibl M3/IETTUH, TOITBEPIKIATOIINE TPAKTUIESCKUN OTIBIT,
MOJIYYEHHBIN Ha IPAKTUKE).

@oHI OIEHOYHBIX CPEACTB /sl TMPOBeIeHUS TMPOMEKYTOYHOM
aTrecTAlliM O0y4AKIIMXCS MONMPOU3BOICTBEHHOM NMPaKTHKe

B npouecce mpoxoxaeHuss 00y4aronuMHUCs MPOMU3BOACTBEHHOM MPAKTHUKHU B
dbopMe MPaKTUYECKONW TOATOTOBKM PYKOBOJUTENIEM TMPAKTUKU OT KOJIJIEIKA
OCYHIECTBIISIETCS ~ TEKYIIM  KOHTPOJb  CBOEBPEMEHHOCTH  MPOXOXKICHUS
00y4JaroluMCs 3TANOB MPAKTUKU B COOTBETCTBUU C pabouuM rpadukoM (IJIaHOM)
MPOBEACHUANIPAKTUKY, OTPAXKEHHOM B THEBHUKE 10 MPAKTHUKE.
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B xome mnpoBeneHHs NPOMEKYTOYHOM arrecTtaluy, OOydYaroIMXCs IO
IIPOU3BOACTBEHHON MPAKTUKE OLIEHKE I10JIEKAT:
—  OTYeT I10 PAKTHUKE;
—  JIHEBHHK IIO IIPAKTHUKE;
—  NPWIOKEHUS K JTHEBHUKY IIPAKTUKU;
— JIOKJaJ IIpY 3alluTe OTYeTa II0 IPAKTUKE U OTBETHl Ha YTOYHSIOLIUE
BOIIPOCHI.

Bo BHHMaHuE Takke NPUHHUMAETCs: COACPIKAHUE ATTECTALMOHHOIO JIMCTA,
BKJIIOYAIOIIIETO CBEJIEHUS 00 YPOBHE OCBOCHMSI 00yUarOIMMCs MPO(eCCUOHAIBHBIX
KOMIIETEHIIMH, M XapaKTePUCTUKU Ha OOYydYarollerocs Mo OCBOCHUIO OOIIMX H
npodeccuOHaIbHBIX KOMIIETEHIIUNA B MIEPUOJ TPOXOKICHUS MTPAKTUKH.

KPUTEPUHU OIIEHUBAHUA PE3YJIbTATOB ITPOXOXK/JIEHUA
IIPAKTHKH
OcBoeHUE KOMIIETEHIIMI OMNpEeAeseTcsi B COOTBETCTBUU C KauyeCTBOM
BBITIOJIHCHUSI TPAKTUYECKUX 3aJIaHWH, BBIJAHHBIX OOyYaroleMyCs COTJIacHO
COAEPKaHUIO TTPOTPAMMBI MPAKTUKHU.
Kputepuu onieHKH pe3ysbTaTOB MPAKTUKU:
- CHCTEMaTUYHOCTb Pa0OTHI B EPUOJ MPAKTUKH;
- OTBETCTBEHHOE OTHOIICHUE K BBIMOJHEHUIO 33/IaHUM, TOPYUCHMUIA;
- KaueCTBO BBITIOJHEHUS 3aJaHUM, MPETYCMOTPEHHBIX MPOrPaMMON MPAKTUKH;
- Ka4yecTBO 0(OPMIICHHUSI OTUETHBIX JOKYMEHTOB I10 TPAKTHUKE;
- OIICHKAa PYKOBOJMTEIISIMU MPAKTUKH PaOOTHI TPAKTUKAHTA.
Kpurepuu orieHKM OTYETHOM TOKYMEHTAIMH:
- CBOEBpPEMEHHas c/ladya OTYETHOM JOKYMEHTALIUH;
- Ka4ecTBO W IMoiHOTa odopmieHUs (Bce rpadbl M CTPAHUIIBI 3aIMOJTHEHBI,
MOAPOOHO OMHUCAHO CoAepKaHue PadoT | T.I1.);
- YeTKOE M NMpaBWIbHOE 0(hOpMIICHHE MBICIICH B MUCHbMEHHON peyn;
- opdorpaduyeckas TpaMOTHOCTb;
- YMEHHE aHaJIM3UPOBaTh, CPaBHUBATHL M 00OOIIATH IMOJYYCHHBIC PE3yJIbTaTHI,
JIeTIaTh BBIBOJIBI;
- HaJWYue NMPUIIOKEHUM K THEBHUKY IO MPAKTUKE.
ITo pesynbrary 3amuThl BhICTaBiseTCS AudPepeHIIMpoBaHHAs OICHKA B
COOTBETCTBHH COCIICIYIONICH TaOJIHUIICH:
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Pezynomam
3auema

Oyenka

Kpumepuu oyenusanust pe3ynbmamoe npoxoxicoenusi npakmuxu

HE 3a4TCHO

«HeynoBneTBOpUTENBHO»

XapaKTePUCTHKA Ha 00yJaroIerocs: OTpUIlaTeIbHAS,

THCBHUK  TMPOXOXKJIEHUS  NPAKTHKHA  COCTAaBIeH HE B
COOTBETCTBUU C TPEABSBISICMBIMU  TPEOOBAHUSMH, HE
COJICPIKHUT €XKCITHEBHBIX CBEACHHUNA O JCHCTBUSX,BBITIOTHICMBIX
oOydaromuMcsi B TPOIECCe  MPOXOXKICHUS  MPAKTHKH,
MPHJIOKEHUS K THEBHUKY 10 MPAKTHUKE OTCYTCTBYIOT;

OoTY4ET OOy4aromierocss O TMPOXOXKJICHUU TPAKTHKH  HE
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSAM K COJICPKAHUIO,
3a/laHue Ha MTPAKTUKY HE BBIOJIHEHO,

pH 3allUTe OTYETa IO MPAKTHKE OOYJaIONUMCS HE JaHBI
OTBETHl Ha YTOYHSIONIME BOTIPOCHI, HE IMPOJECMOHCTPHPOBAHO
YMCHHE H3J1arath MaTepHa B JIOTHYECKOH
MMOCJIeIOBATEIILHOCTH, CUCTEMATUIHO, apr'yMEHTHPOBAHHO;
50% kommeTeHIMA U 0o0Jiee HE OCBOCHBI (TI0 JaHHBIM
ATTECTAIIMOHHOTO JINCTA ¥ XapaKTePUCTHKH Ha
00yJaroIerocs).

3a4YTCHO

«y,Z[O BJICTBOPUTCIIBHO»

XapaKTEePUCTHKA Ha 00YUYaIOIIEroCs MOJI0KUTEIbHAs, HOCO
3HAYUTEIbHBIMU 3aMEYaHUSIMU;

JIHEBHUK TPOXO0KICHHUS MPAKTUKU COCTABJICH BOCHOBHOM B
COOTBETCTBUH C TPEABSIBIAECMBIME TPEOOBAHUSIMH, HO C
HEI0YCTaMH, COJICPIKHT C)KETHCBHBIC CBEICHHS O JICHCTBHSX,
BBITOJTHSIEMBIX 00YJaIOIIMMCS B MPOIECCE MPOXOIKACHHSI
NPAKTHKH, TPUTIOKEHHS K THSBHHUKY 110 MPAKTUKE B HATUYNH;
OTYET 00YUArOIIErocst O MPOXOXKICHUU MPAKTUKU HE B MOJHOM
Mepe COOTBETCTBYET YCTAHOBIICHHBIM TPEOOBAHUAM K
COJICPIKAHHIO, IMEIOTCSI OITUOKU B 0(OPMIICHUH, HETIOJIHO
pacKpbIBaeTCs MPO/IeIaHHAsI00yJaroIUMCcs paboTa BO BpeMst
HPOXOXICHHS PAKTHKH, HE BCE 3aaHUs HA MIPAKTUKY
BBIMIOJTHEHBI M OTPAKCHBI B OTYETE;

PH 3aIKTE OTYETA 10 MPAKTUKE 00YYArOIIUMCS JaHbl OTBETHI
Ha YTOYHSIOIIUE BOTIPOCHI C HEOUETAMH, KOTOPBIC HE
UCKITIOYAIOT OCBOCHHE y 00YYaIOIIErocsi COOTBETCTBYIOIINX
KOMITETCHITHI Ha HEOOXO0MMOM YPOBHE, MaTepPUaIl H3JIOKCH B
OCHOBHOM B JIOTHUYECKO# MMOCIIEI0BATEILHOCTH,
CHCTEMAaTHYHO, apT'yMEHTHPOBAHHO;

6onee 50% KOMIIETEHIMII OCBOEHHI (M0 JaHHBIM
aTTECTAIIMOHHOTO JINCTA U XapaKTePUCTUKU Ha
oOyuaromierocs).

«Xopouo»

XapaKTCPUCTHKA Ha 06yqa}01ueroc;{ HOJIOXKUTCIIbHAsA, HO C
HC3HAYHUTCIbHBIMU 3aMCUYaHHUAMMU

JAHCBHUK IMPOXOKACHUSA ITPAKTHUKU COCTABJICH BCOOTBCTCTBUH C
MMpEaAbABIACMBIMHA Tpe6OBaHI/I$IMI/I, HO C HC3HAYUTCIbHBIMU
HEAOYCTAaMU, COACPKUT CIKCIHCBHBIC CBCACHUA O HCﬁCTBHﬂX,
BBITIOJITHACMBIX 06y‘{aIOII_II/IMCSI B

mponecce NpoxXOXKKACHUA IMPAKTHKH, ITPUIIOKCHUA K THCBHUKY

110 IPAKTUKC B HAJIUIUU,
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oTyer  oOydaromierocss O  TIPOXOXKICHUU  INPAKTHKH
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSM K COJICPIKAHHIO,
B HEM IIOJIHO DPAacKpbIBAeTCsl IpOAEIaHHas OOydaromumcs
paboTa BO BpeMsl MPOXOXKACHUS MPAKTUKH, OOJbIIAS YaCTh
3aJaHMA 10 PAKTHKEBBIIIOTHEHA U OTPAKEHA B OTYETE;

[P 3aIIUTE OTYETA MO MPAKTUKE 00YJIAIOMIUMCS JTAaHBI OTBETHI
Ha YTOYHSIOIIME BOMPOCHI C HE3HAUYUTEIHHBIMU HEJIOUETAMH,
KOTOpbIE HE MCKIIOYal0T OCBOCHHME Yy OOyuwaromerocs
COOTBETCTBYIOIIUX KOMIIETCHIMI, MaTepuall M3J0XKEH B
OCHOBHOM B JIOTUYECKOMN HOCJIEAOBATEIBbHOCTH,
CHCTEMaTHYHO,apTyMEHTUPOBAHHO;

O6onee 75% KkommeTeHIMH OCBOEHbI (MO JaHHBIM
aTTeCTAlMOHHOTO  JINCTa W XapaKTEPUCTHUKHU Ha
oOyuaromierocs).

«OTInYHO»

XapaKTepUCTHKA Ha 00yYaroIlerocs NoJoXKuTeNlbHas,0e3
3aMEUaHUM;

JHCBHUK ITPOXOKIACHUS NPAKTUKHN COCTABJICH BCOOTBCTCTBHUU
C MMPEABABIACMBIMU Tpe60BaHI/I$[MI/I, COJACPIKHUT CIKCAHCBHBIC
CBCICHUA O HeﬁCTBHHX,BLIHOHHﬂeMBIX O6yanOIHHMCﬂ B
MponeCcCe NpPOXOXKACHUA MPAKTHUKH, IIPUIIOKCHNA K JTHCBHUKY
110 IPaKTUKE B HAJIMYUU,

OTUYeT 00yJaronIerocsi 0 MPOXOXKIACHUH MPAKTUKU
COOTBETCTBYET YCTAaHOBJIECHHBIM TPEOOBAHUSIM K
COJIEP’KaHUIO, B HEM TIOJTHO PacKpbIBaeTCs MpoAeIaHHas
oOydJaroruMcs paboTa BO BpeMs MPOXOKACHHS MPAKTHKHUC
yKa3aHUEM Pe3yJbTaTOB MPAKTUKK U BBHIIOJHEHUS 33/1aHUS Ha
MPAKTHKY;

IPU 3alUTE OTYETA MO MPaKTUKE 00ydaromuMCs JaHbl
TOYHbIE pa3BEPHYThIE OTBETHI HA YTOUHSIONINE BOMIPOCHI,
MaTepuai U3J10KEeH B OCHOBHOM B JIOTUYECKOU
MOCJIEZIOBATEIbHOCTH, CHCTEMAaTHYHO, apT'yMEHTHPOBAHHO
BCE KOMIIETEHIIMU OCBOEHBI (IO JAHHBIM aTTECTALIMOHHOTO
JIMCTA U XapaKTEPUCTUKHN Ha 00Y4aromerocs).
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5. OPTAHU3ALUSA ITPAKTHUK JJIsI HHBAJIM0OB U JIMI C
OI'PAHUYEHHBIMUBO3MOXHOCTAMMU 310POBbS

[IpakTuka ns 00y4aromuxcsi U3 YUCJIa MHBAIKUJIOB U JIUI] C OTPAHUYEHHBIMU
BO3MOXHOCTSIMU 310poBbsi (1anee — OB3) opranusyercst 1 NpoBOAUTCS Ha OCHOBE
MHIUBUIYAIBHOTO JUMYHOCTHO OPUEHTUPOBAHHOIO MOJX0/A.

OO6yuaromuecs M3 yucia MHBAIMAOB W jul ¢ OB3 Moryr mpoxoautsb
MIPAKTUKY KaK COBMECTHO C JAPYTUMHU OOyyaromuMmucs (B yueOHOU rpymnmne), Tak u
WHJMBUTYaJIbHO (TI0 IMYHOMY 3asiBJICHUIO).

B nenax peanuzanuu MHAMBUIYATBHOTO MOJAX0Ja K OOYyYEHHUIO CTYJIEHTOB,
OCYIIECTBIISIIOIIUX y4eOHBIN Mpoliecc MO0 COOCTBEHHOM TPaeKTOpUM B paMKax
UHAUBUAYATBHOTO pabovero IulaHa, MPOXOXKJIECHHE MPaKTUK Oa3zupyeTcss Ha
CJIEIYIOIINX BO3MOKHOCTSX: OOecredeHue BHEAy JMTOPHOM paboThI CO CTYyICHTAMM,
B TOM 4YHCIE, B DJJIEKTPOHHOM 00pa3oBaTeIbHOW Cpele ¢ HCHOJIb30BAHUEM
COOTBETCTBYIOLIIETO MPOTPAMMHOIO  00OpYJIOBaHUA, JUCTAHIMOHHBIX (HOpM
oOy4eHHsl, BO3MOKHOCTEN MHTEPHET-PECYPCOB, MHAUBUAYAJIbHBIX KOHCYJIbTAIMHN U
T.J.

Jist nu1i ¢ OrpaHUYeHHBIMH BO3MOKHOCTSIMUA  3/I0POBbsl  BBIOOp MecCT
NPOXOXKIEHUSI TMPAKTUK YUYUTHIBAET COCTOSHHE 3/I0pOBbS U TpeOOBaHUSA TIO
JOCTYITHOCTH.

Onpeoenenue mecma npaKmuKu

Breibop MecT mnpoxoxkaeHHs NpaKTHKWA g uHBanuaoB u juil ¢ OB3
OCYIIECTBIISIETCSI C YU4E€TOM TPEOOBAHWI WX JOCTYIMHOCTH JJIs JAHHOW KaTeropuu
oOyuaromuxcs. [Ipu onpeneneHnn Mecta TPOXOXKIECHUS TPAKTUKH JJI1 MHBAIHIOB
u gur; ¢ OB3 yuuThIBaloTCS PEKOMEHAAIMH MEIUKO- COIMAIBHOU IKCIEPTH3HI,
OTpaXCHHBbICE B HWHAMBUAYaIBbHON MporpamMme peadwiIuTalud HHBaIWAA (TIpH
HaJIU4YHH), OTHOCUTEIBHO PEKOMEHJIOBAaHHBIX YCIOBHA W BHI0OB Tpyaa. llpu
HEOOXOAMMOCTH ISl MPOXOXKACHUS MPAKTHUKU CO3JAIOTCS CIelHabHble pabouue
MECTa B COOTBETCTBUU C XapaKTEPOM HapYIIEHUH, a TAKKE C yUETOM BBIIOJIHAEMBIX
oOydarommumMcs-uHBaINA0M uin oOydarorumcs ¢ OB3 TpynoBsix dhyHKIHi, BUaa
npo¢ecCHOHATIBLHON NEATENIbHOCTH U XapakTepa Tpyaa.

OOyuaromuecss JaHHOM KaTeropuM MOTYT TPOXOAUTH TMPAKTUKY B
PO UIBHBIX OpraHU3ausaX (Ha MPEANPUITHIX, B YIPEKICHHUIX), OMPEACICHHBIX
Uit y4eOHOW Trpynnbl, B KOTOPOMl OHU 00y4aroTcsi, €CIMATO HE CO3/JaeT UM
TPYAHOCTEW B MPOXOXKACHUHU MPAKTUKA U OCBOEHUH IIPOIPAMMBI TPAKTHUKH.

[Tpn Hanm4nu HEOOXOAMMBIX YCIOBHM ISl OCBOSHUS TPOTPAMMBI MPAKTHKU
Y BBIIOJHEHUS NHJIMBUIYAIBHOTO 3a/aHUs (MM BO3MOYKHOCTH CO3/IaHMSI TaKHX
YCIIOBUI) TpPaKTHKa OOydYarolMXCs AAaHHOW KaTeropuM MOKET IPOBOIUTHCSA B
CTPYKTYpHBIX noapaszaenenusx [1I'Y.
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[Ipu onpenenennn MecTa MPAaKTUKH 7151 00yUJaIOUTUXCs U3 YKCIa HHBAJTUIO0B
u i ¢ OB3 ocoboe BHMMaHUE yaemnsieTcsi 0€30MacHOCTH TPyJa U OCHAIICHUIO
(obopynoBanuto) pabouero mecrta. PabOoume MecTa, NpenOCTaBlISIEMbIC
npeanpusitueM (OopraHu3alMen, Yy4YpexkIeHUueM), AOKHbI (MO0 BO3MOKHOCTH)
COOTBETCTBOBATH CJIECIYIONINM TPEOOBAHUSIM:

- OJ1s1 UHBANUOO8 NO 3PEHUI0 - C1a008UOAWUX. OCHAIIICHUE CIIEIUAIBHOTO
pabodero Mecta OOIMIMM M MECTHBIM  OCBELIEHHUEM, OOECIEeYUBAIOIINIM
OecTIpensITCTBEHHOE HaXOXJICHHE YKa3aHHBIM JIUIIOM CBOETO pabodero mecra u
BBITIOJTHEHUE TPYAOBBIX PYHKITUH, BUACOYBEINIUTEIISIMHI, JTyTIAMH;

— 014 UHBANUOO8 NO 3PEHUl0 - CJenbiX. OCHAILECHUE CIEUUaTbHOTO
paboyero Mmecta THQIOTEXHHYECKUMH OPHUCHTHPAMU H  YCTPOWCTBAMH, C
BO3MOKHOCTBIO HCTIONB30BaHMSI KPYITHOTO pPeNbedHO- KOHTPACTHOTO MIpU(Ta H
mpudra Bpatins, aAKyCTHYCCKUMU HABUTAITMOHHBIMU CpEIICTBaMH,
o0ecrneunBaIUMU OeCIPEISITCTBEHHOE HAXOXK/JECHUE YKa3aHHBIM JUIIOM CBOETO
paboyero Mecta 1 BBITIOJHEHNUE TPYJAOBBIX (DYHKIIHIA,

- Ol UHBAIUOO8 NO  CIYXYy - clabocavliiawjux:  OCHAIEHUE
(obopynmoBaHue) — crmenuaibHOTO  pabouero  Mecra  3BYKOYCHJIMBAIOIICH
anmnaparypou, TeaehoHaMu TPOMKOTOBOPSIIIUMU;

— OJ1s1 UHBAIUOO0B NO CAYXY - 2IYXUX. OCHAIIIEHHE CIIeIIMAIBHOTO paboyero
MeCTa BU3YaJIbHBIMH HMHJHUKATOpaMHU, MPeoOpa3yroIIMMH 3BYKOBBIE CHTHAJbl B
CBETOBBIE, pEYEBBIE CHUTHAJIBl B  TEKCTOBYIO  OErylIyl0 CTPOKY, JJId
OecnpensaTCTBEHHOI0 HAaXOXKJEHUSI YKa3aHHBIM JIMIIOM CBOEro pabodero Mecra u
BBITIOJIHCHUS PAOOTHI;

— 014 UHBANUOO08 C Hapyuilenuem @OYHKYUul OnopHO-08UcAmMelbHO20
annapama. O00OpyAOBaHHE, OOCCIEUYMBAIONICE PEANTU3AIUI0 SPrOHOMUYECKUX
NPUHIMIIOB (MaKCUMaJbHO YyIOOHOE JJIsi MHBAJWAA PACIOIOKEHHUE DSJIEMEHTOB,
COCTaBIIAIONIMX pabovee MECTO), MEXaHHU3MaMH U YCTPOUCTBAMH, TTO3BOJISIONTUMU
M3MEHSTH BBICOTY M HAKJIOH pabouel MOBEPXHOCTH, MOJIOKEHHUE CHIICHBS pabouero
CTyJia TIO BBICOTE M HAKJIOHY, YTOJI HAaKJIOHA CIIUMHKHA paboyero CTyla, OCHAIICHUE
CHEIUANTbHBIM  CHUJEHBEM, OOECIECUMBAIOIIUM KOMICHCAIIMIO YCHIHUA TIPH
BCTaBaHWH, CIICIIMATIHBIMHU TIPUCTIOCOOICHUSMHY JJIs YIIPABICHUS U 00CTYKUBAHUS
ATOTO 00OPYIOBAHUA.

Ocobennocmu cooepicanuisi NPaKmuKu

NunuBunyanbapie 3amaHus (OPMUPYIOTCS PYKOBOAHWTENIEM MPAKTUKH OT
VHUBEpPCUTETA C YY€TOM OCOOEHHOCTEH  MCHUXO(PU3UYECKOTO  pPa3BUTHS,
WHIUBUIYATBHBIX BO3MOYKHOCTEW W COCTOSIHHS 3/I0POBBS KaXJIOTO KOHKPETHOTO
oOydJaromierocsi JaHHOW KAaTeTOPUHM W JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM
BBITIOTHUMOCTH ¥ TIOCUITLHOCTH.

[Ipu HeoOxoauMocTH (MO JUYHOMY 3asIBICHUIO) COJEp>KaHUE MPAKTUKU
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MOXXET OBITh MOJHOCTBIO HHJIMBHIYAJIU3UPOBAHO (IIPU YCIOBUU COXPAHEHUS
BO3MOXXHOCTH  (OpMHUpOBaHHUsI y  OOydyaromierocss BCeX  KOMIICTCHIUH,
3aKpEIJICHHBIX 32 JAHHOW MPaKTUKOMN).

Ocobennocmu opeanuzayuu mpyooeot 0esimelbHOCMU 00YUAOUWUXCs

O6bem, Temn, (GopMbl pabOThl YCTAHABIMBAIOTCA WHAMBUAYAJIBHO IS KaXKIOTO
oOyudaromierocsi JaHHOW KaTeropuu. B 3aBUCMMOCTH OT HO30JIOTMM MAaKCUMAaJIbHO
CHUIKAIOTCSl TMPOTHBOMNOKA3aHHbIE (3pUTENbHBIE, 3BYKOBbIC, MBIIICYHBIE U JIp.)
Harpy3KH.

[Ipumensitorcst  METOABI,  YYUTHIBAIOIIME  JUHAMUKY HW  YPOBEHb
paborocniocoOHOCTH OOydaromMXxcs W3 4ucaa uHBaauaoB u juu ¢ OB3. [lns
OpEenyNpekJeHUs YTOMIISIEMOCTH OOydYarouuxcsi JaHHOM KaTeropuud IOcIe
KaXJ10ro yaca padbotsl Aenatorcs 10-15-MuHyTHBIE IEPEPHIBHI.

Jlns hbopMupoBaHus yMEHUM, HABBIKOB U KOMIIETCHIINH, MPETYCMOTPEHHBIX
OPOrpPaMMOUIIPAKTUKH, TPOU3BOJIUTCA  OOJNBIIOE  KOJMYECTBO IOBTOPEHUI
(TpeHHPOBOK) MOJJICKAITUX OCBOSHHIO TPYIOBBIX ICUCTBUNH M TPYAOBBIX ()YHKIIHIA.
Ocobennocmu pyKo8oocmea npakmuKoll

OcyecTisieTcss KOMIUIEKCHOE COMPOBOXKAeHNE MHBAIUIOB U Jiull ¢ OB3 Bo
BpeMs TPOXOKEHUS MMPAKTUKHU, KOTOPOE BKIIOYAET B CeOs:

—  y4eOHO-METOJMYECKYI0 U TICUXOJIOTO-TIeIarOTMYecKyl0 TMOMOIb U
KOHTPOJIb CO CTOPOHBI PYKOBOAWTENEH NPAKTUKH OT YHHMBEPCUTETa U OT
npeanpusiTus (OpraHu3anuu, YIpexaeHus);

—  KOppeKTHpoBaHHUE (MPU HEOOXOAUMOCTH ) MHANBUAYAITLHOTO 3a/IaHUs U
IpOrpaMMBbl IPAKTUKH;

— MOMOII[b ACCUCTEHTa (aCCUCTEHTOB) W (WJIM) BOJIOHTEPOB M3 4YHUCIA
oOydJaromuxcs WM paOOTHUKOB MPEANPUSATHS (OpraHU3alldM, YUYPEHKIACHUS).
ACCHUCTEHTBI/BOJIOHTEPHl  OKAa3bIBAIOT ~ OOyYalOUMCA  JAHHOM  KaTeropuu
HEOOXOIUMYI0 TEXHHYECKYIO0 IOMOIIb TMPU BXOJAE B 3[aHUA U TOMEIICHUS, B
KOTOPBIX TIPOBOJUTCS MPAKTHKA, U BBIXOJIE€ U3 HUX; pa3MEIICHUHN Ha paboueM MecCTe;
MEepPEIBUKEHUH 1O MOMEIICHHUIO, B KOTOPOM MPOBOAUTCS MPAKTUKA; O3HAKOMIICHUHU
C WHJIUBUIYaJIbHBIM 3aJaHUEM M €T0 BBINOJHEHHH; OGOPMIICHUU THEBHHKA H
COCTaBIICHUU OTYETA O TIPAKTUKE; OOMICHUH C PYKOBOJAUTEISIMU MPAKTHKH.
OcobenHocmu yuebHO-Memooutecko2o obecnedenus nPpakmuKy

YyeOuple W y4eOHO-METOAMYECKHE  MaTepuajabl MO  TPAKTHKE
MPEICTABIAIOTCS B Pa3NUYHBIX (OpMax TakK, YTOOBI MHBAIHMABI C HAPYIICHUSIMHU
cilyxa Mojiydyaiud MHQOpPMAIMI0 BU3YaJbHO (IIporpaMMma MPakTUKU U 3aJlaHhe Ha
MPaKTUKy  [€YaTarTCs YBEJIUYEHHBIM mpudTom; MPEAOCTABISIOTCS
BHUJICOMATEpUANIbl W HAIVISIAHBIE MaTepUaiabl IO COJCPKAHUIO MPAKTHKH), C
HapylICHUSIMU 3PEHUSl —ayJHalIbHO (HampuMep, € MCHOJIb30BAHUEM MPOTrPaMM-
CHUHTE3aTOPOB PEUH) WM C TOMOIIbIO TU(DIONMHPOPMAIIMOHHBIX YCTPOICTB.
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Ocobennocmu  nposedenusi  meKywe2o  KOHMpPOJs — YCnesaemocmu U
NPOMENCYMOYHOU ammecmayuu

Bo Bpems nmpoBeieHus ~ TEKYHIEro  KOHTPOJSL — YCIIEBA€MOCTH U
MPOMEKYTOUYHON aTTECTallMU Pa3penialoTcsl MPUCYTCTBUE U MOMOIb ACCUCTEHTOB
(cypaomnepeBoAUUKOB, TU(HIOCYPAONEPEBOAUMKOB U Jp.) U (WIM) BOJOHTEPOB U
OKa3aHHE UMM TOMOIIY MHBaIuAaM u junam ¢ OB3.

dopma NpoOBEACHUS TEKYIEr0 KOHTPOJISI YCIIEBAEMOCTU U MPOMEKYTOUHOM
aTTecTanuu s oOywaromuxcs-uHBanuaoB u Jymn ¢ OB3 ycranaBnuBaercs ¢
y4€TOM UHJUBHUAYAIBbHBIX MICUX0(DU3NUECKUX 0COOEHHOCTEH (YCTHO, MMChbMEHHO Ha
Oymare, NMHUCHbMEHHO Ha KOMIbIOTEpe, B (opMe TectupoBanus u T.1.). llpu
HEOOXOJMMOCTH O0YyYaroIIeMycsl MPEAOCTaBIsAETCS JOMOIHUTEIbHOE BpeMs s
MOJATOTOBKH OTBETA M (WJIM) 3aIUThI OTYETA.
Tpebosanus k oghopmaenuto omuema no NpaKmuke
OT4eT MO MpaKTHKE JIOJDKECH COJIEPKaTh CICAYIONINE CTPYKTYPHBIE DJICMEHTHI:
. TUTYJIBHBIN JIUCT
. AHHOTaI U
. Conepxanue
. BBennenue
. OcHOBHas 4acTh (TJ1aBbl, maparpadsl, TOAMYHKTHI)
. 3aKIIFOUeHUE
. bubnmorpaduueckuii Crmcok

o NOo Ok~ WN B

. [Ipunoxxenus (ecim HEOOXOIUMO).

OtyeT momkeH OBITH BBIMOJHEHA HA JIMCTaxX OENOW OJHOPOJHON Oymaru
dopmata A4 (210x290 mm), Ha OIHOW CTOpPOHE, 0€3 paMKH C COOJIIOJCHUEM
CIEYIOIUX pa3MepoB mnoieil: geBoe — 30 mMm, paBoe — 10 MM, BepxHee — 20 MM,
HikHee — 25 mM. Ha crpannne momkuo pasmematbes 29-30 ctpok TekcTa (60-64
3HaKa B CTPOKE).

CrpaHunbl ciemxyeT HymepoBarh apabckmmu tudpamu (1, 2, 3 u T.1.),
co0I0/1as1 CKBO3HYIO HyMEPAIIUIO 110 BCEMY TEKCTY.

Homep cTpaHuIsl mpOCTaBISIOT BHU3Y MO CEPEANHE CTPAHUIIBI 0€3 TOYKUA B
kouie. Ha crpanunax 1-3 (TUTYNIbHBIN JTUCT, aHHOTAIMS U COJEp)KaHNE) HOMEDP HE
CTaBUTCH.

Texct momken ObITh odopmileH B TekcToBOM penakrope Word for Windows
Bepcuu He Hwke 6.0. Tun mpudra: Times New Roman Cyr. Pasmep mpudra: 14
OT. MeXCUMBOJBHBIA ~ WHTEpBal:  OOBIYHBIM. MEXCTpOUHBII  MHTEpBA:
MOy TOPHBIM.

BrmceiBaTh B TEKCT pabOTHI OTACIbHBIC OYKBBI M CIIOBA, (POPMYITBI, YCIIOBHEIE
3HAKH, €CJIH HEOOXOAMUMBIC JJISI 3TOTO CHUMBOJIBI OTCYTCTBYIOT B KOMITBIOTEPHOM
mpudTe, CAeAyeT OT PYKH YEPTEKHBIM HIPUPTOM.
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BbBIONHATE CXE€MBI M PUCYHKH JOIYCKAETCS, KpPOME HCIIOIb30BAHUS
KOMITbIOTEPHOM I'paUKH, TOJIBKO YEPHBIMHU YEPHUIIAMHU.

OrneuaTku, ONMUCKYU U TpauiyecKre HETOYHOCTH, OOHAPYKEHHBIE B Mpoliecce
oopMieHUs padOThI, TOJKHBI ObITH MCHPABIICHBI Ha KOMIIBIOTEPE, a B KpalHEM
CIIy4yae — OT pyKH YEPHBIMHU YEPHUIIAMU ITOCIIE AKKYPATHOW MOIYUCTKHU.

TexcT pabGoThl OMKEH OBITH TIIATENBHO BBIBEPEH CTyaeHTOM. OH HeceT
MOJIHYI0O OTBETCTBEHHOCTh 3a OINEYaTKU M OUIMOKM, BO3HUKIIHME BCIEICTBHE
nepenevatku. Paboma ¢ 6onvuum KOIUYECMBOM HEBbINPABIEHHLIX ONeYaAmoK He
oonyckaemcs K sawume.

3.2. Turyabublii Juct conepxut: pekBu3uTsl AHO 1O «YHuBepcurerckuit
KOJUIek» HauMeHoBaHue npaktuku, @.M.O. aBropa ortuera, @.M.O. Hay4HOrO
PYKOBOIUTENS, €r0 JTOJKHOCTh, YYEHYHO CTENEHb, 3BaHHME, HOMEpP W Ha3BaHUE
CIEUHUAIBHOCTA MECTO U I'0J1
IlepeHOCHI CIOB Ha TUTYJBHOM JIUCTE, UX BBIJCICHUE WIN MOJYEPKUBAHUE HE
JOMYCKAKTCS.

3.3. Conep:kanue. B «COAEPXXAHUW» MOCJICI0BATEIILHO
NEPEUUCIISIIOTCS CIAEAYIOIINE CTPYKTYPHBIE 3JIEMEHTBI OTUETA: BBECHUE; HA3BaHUS
rj1aB U naparpados, IPeCTABIAIONUX B3aUMHYIO MOJAYMHEHHOCTh 3ar0jIOBKOB U
[IOJ13aTOJIOBKOB M PACKPBIBAIOIIUX JIOTUKY U COACPKAHUE OTYETa; 3aKIFOYCHMUE,;
oubmorpadus; IPUIOKEHHUS.

[Taparpadsl 1OKHBI OBITH MPOHYMEPOBAHBL. 3HAK «8» HE MCIOJB3YeTCs.
Howmep naparpada cocrout us aByx mudp, pazieneHHbix Touko. [lepsas mudpa —
HOMEp TIJaBbl, BTOpas — HoMep maparpada B riaBe. Homepa MyHKTOB, €ciu UX
BBIJICJICHUE BHYTPH naparpadoB 000CHOBAaHO, COCTOSIT, COOTBETCTBEHHO, U3 TPeX
udp, TakxKe pasesneHHbIXx ToukaMu. [locie HoMepa riaBbl U maparpaga cTaBUTCS
TOUKA.

CnoBo «['maBa» mumetcsi», cnoBo «llaparpad» He mnumercs. B konie
Ha3BaHUs IJ1aB, MaparpadoB U MyHKTOB TOYKA HE CTABUTCS.

CrnpaBa OT NEpEYHCIEHHBIX CTPYKTYPHBIX JIEMEHTOB OTYETAa YKa3bIBAKOTCS
HOMEpa CTPAaHML, C KOTOPBIX OHM HA4YMHAIOTCA. lICHOIb30BaHME COKpAILECHMA:
«CTp.» WUIIH «C», a TAKKE
MHOTOTOYMI MEX]ly Ha3BaHUEM TJiaBbl/miaparpada/myHKTa 1 HOMEPOM CTPaHHIIBI He

00ONnycKaemcs.
Mpudt nazBanuit tmaB u cioB «BBEJEHUE», «(3AKJIFOUEHUE»,
«BUBJIMOT'PA®MYECKHIM CITMCOK», «ITPUJIOKEHU S »: OOBIYHBIM,

MPOMUCHBIMU (3arjJaBHbIMU ) OYKBAMHU.
pudt Ha3Banuii nmaparpadoB ¥ MyHKTOB BHYTpU NaparpadoB: OObIYHBIN,
CTpOUYHBIMH OyKBaMH, KpoMe TiepBoi 3ariiaBHO# OykBbI (CM. [Ipuinoxenue 2).
3.4. BBenenme. Bo geodenuu pacCMaTPpUBAIOTCS BOIPOCHI, KOTOPHIE UMEIOT
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HEIMOCPEJICTBEHHOE OTHOLIEHHWE K TEeME€ HCCIeA0BaHMs. BBeneHue A0HKHO
collepKaTh TaKXK€ HU3JIOKEHHME LENM M 3a/Jaud, KOTOpbIE CTaBWI Mepe] co0oit
CTYJICHT.

1. Ieab uccjenoBaHusi — 3TO KOHEYHBIN pe3ynbTaT, KOTOPBIM XOTEIOCh
Obl J0CTUYBL uccienoBarento. Yaiie Bcero oHa (OPMYIUPYETCS CO CIOBAMM:
BBISIBUTH (BBISBJICHUE), YCTAHOBUTH (yCTaHOBJIEHHUE), 000CHOBaTh (0OOCHOBaHUE),
YTOYHUTH (YTOUHEHHE), pa3pabdoTath (pa3padoTka). Lleas — 310 uaeanbHoe BUACHUE
pesynbTata. Hampumep, Takol 1eJIbI0 MOTYT OBIThpa3paboTka HOBOM METOJIMKH,
uccienoBaHue TMpoOieMbl W pa3paboTka pEeKOMEHJAlUH [0 MOBBILIECHUIO
3G (PEKTUBHOCTH ACATENBHOCTU (GPUPMBI U T.]I.

2. 3apaum ucciaea0BaHMsl — BBIOOp MyTeHl M CPEACTB, JJIs JOCTHKCHUS
nenu. B »TOM ciiydae HEOOXOAMMO BBIJIETUTh HAYYHYIO CTOPOHY pELICHUS
METOAO0JIOTHYECKON (XO3SIICTBEHHO- SKOHOMHYECKOHN, COIMAIbHO-KYJIBTYPHOU U
T.J1.) IPOOJIEMBbI B COOTBETCTBHH C 3asIBJICHHOM LIENBIOU CHOPMYIHPOBATH HAYUHYIO
npoosieMy (3a1auy), peleHnio KOTOPO# MOCBSIIEHO UCCIIEJOBAaHUE.

BBenenue cienyer HauMHATH Ha cienytomei 3a Coaep:kaHueM CTpaHHIIe.

CnoBo «BBEJIEHUE» nuimiercst BBepXy CTPaHUIBL, MO LEHTPY, MPONUCHBIMU
OykBamu. Touka B KOHIIE HE CTAaBUTCSI.

Beenenne odopmisieTcss B BUIE CIUIOIIHOTO Tekcta. [Ipu 3ToM Ha3BaHUsS €ro
HOJIITYHKTOB: «AKMyanbHOCMb meMbvl Ucciedosanusn», «Oo0vekm uccieoo8anusy,
«llpeomem uccneoosanusny, «llenv uccnedosanusny, «3adauu uUccie0o08aHUsLy,
«Teopemuueckas u npakmuyeckas 3HAYUMOCMb ucciedosanusy u «Cmpykmypa
omyema» 3anucbl8arOmcs ¢ KPACHOU CMpoKy cmpo4HbiMy OyKBaMH, KpOME MepBOi
3arjgaBHOU OykBbI. [LIpudT: momyxupHslid, pazmep — 14 0.

3.5. OcHoBHasi 4actb. OcHOBHasT 4YacTh pPabOTHI JIOJDKHA COCIHHSATH
TEOPETUYECKUE U MPAKTUYECKUE ACTIEKTHI PACCMOTPEHUSI M30PAHHON TEMBI.

Kak npaBuiio, oHa COCTOUT U3 IBYX YaCTEU: aHATUTUYECKON U TPOEKTHOM.

[enp0 aHAJIMTHYECKOH YACTH SIBISETCS PACCMOTPEHHUE CYIIECTBYIOILIETO
COCTOSIHUATIPEIMETHON 00JIaCTH, XapaKTePUCTUKU 0OBEKTA M MIOCTAHOBKA 3a/1a4 110
YCTPAaHEHUIO BBISIBIEHHBIX HEJOCTAaTKOB, BHEJIPEHUIO HOBBIX IMOJXOJIOB, HOBBIX
TE€XHOJIOTHH U T.J.

IIpoexkTHas YacTh SBISIETCS ONMHMCAHUEM PEIICHHUM 3a]ay, MOCTaBJICHHBIX B
nepBoii wactu pabotel. ['7maBa momwkHa OBITP OCHOBaHA Ha WHOOpMAIUH,
MPEeICTaBICHHON B aHAIMTUYECKOM YacTu, 00001IaTh ee.

[lo cBoemy conep:kaHUIO MPEIJIOKEHUS U PEKOMEHIAIUU JOJI)KHBI HOCUTh
CaMOCTOSITEJIbHBIM  XapakTep,  OTJIMYaThCs  APTyYMEHTUPOBAHHOCTBIO U
1[€J1€CO00Pa3HOCTHIO, COOTBETCTBOBATH COBPEMEHHBIM TEOPETUUECKUM
KOHIICTIUSIM U NTEPEJOBOMY MUPOBOMY OIIBITY.

[lenecooOpa3Ho TmpUBICUEHUE AaBTOpaMU MAaTEpPUAlOB, CBSI3aHHBIX CO
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CIIEUAIN3ALEN, KOTOPOM OHU OBJIAJEBAIOT.

Kaxxmas r1maBa oTdera JOJDKHA  3aBepIIaTbCcsl  OOIIMM  BBIBOJOM,
ITO3BOJIFOIIUM MIEPEUTH KCIIETYIOLIEMY 3TAIly UCCIIEIOBAHMS.
Kaxnayro rimaBy cneayeT HauuHaTh ¢ HOBOro jucta (ctpanuibl). [laparpadbr
HAaYMHATh C HOBOT'O JIMCTA HE HYKHO.

3.5.1. llpaBuia odopmieHuss 3aroJiOBKOB IJaB, mnaparpagosB u
MOJANYHKTOB

1. 3azonoeok 2nasvl neyataeTCs MPOMUCHBIMU (3arJIaBHBIMH ), TIOJTYKUPHBIMU
OykBaMH, BBEpXY CTpaHHUIIbl, MO IEHTPY CTpoku. Pasmep mpudra: 14 nr.
MeXCUMBOJIBHBIM UHTEPBA: OOBIYHBIA. MEXKCTpOUHBIA WHTEPBAJ: IMOJTYTOPHBIN.
B koHlle Ha3BaHUA IJ1aBbl TOYKA HE
CTaBUTCH.

2. 3azonoeox napazpagpa u noonynHkma tedataetTcs ¢ a63ama CTPOUYHBIMU
NOJY>)KUPHBIMU OyKBaMU, Kpome IMepBoil mponucHou. Pasmep mpudra: 14 nr.
MeXCUMBOJIBHBIM MHTEPBAJ: OOBIYHBIN. MEXCTPOUHBIH MHTEPBAI: TIOJYTOPHBIH.

3. Ilepenochl B 3arojioBkax rjaB, mnaparpad)oB W TIOJIIYHKTOB He
JAOMYCKAKOTCS.

4. B koHIe 3arojoBka TJaBbl, maparpada W TIOAMYHKTa TOYKAa He
CTABUTCS.

d. KopoTtkue 3arosioBku (MeHee 15 3HaKOB) MUITYT B Pa3psaaKy.

6. Boabmme 3aronoBku (6omee 50 3HaKOB W MPOOEIOB) pa3MeNIaT B

HECKOJIBKOCTPOK, HO KaXXKJasA CTPOKA JOJ’KHA HMETD 110 BO3MOKHOCTH CMBICJI0BO€

3HAYeHMue.
1. TekcT 00JbIIOr0 3aroJI0BKA BHITIOJIHSIIOT YEpPE3 OAUMH MHTEPBAJL.
8. [locne 3aronoBka [0 TEKCTa JENAIOT HA OJAUH HHTepPBaJ 0o0Jiblile,

4eM MEXIyCTPOKaMHU TEKCTa.
Q. Hesb3s1 nmucath 3aroJioBOK B KOHLIE CTPAHULBI, €CIM HA HEU He
YMeEIIAKTCHA TPUCTPOKH MAYIIEr0 32 3ar0JI0BKOM TEKCTA.

3.5.2. 3Haku NpenuHAHUA. 3Haku MpEeNUHAHUS CTaBATCS
HEIMOCPEICTBEHHO MOCIIe oclieqHei OyKkBbI cioBa. [locine HuX, KpoMe MHOTOTOYHS,
nemaercs mpoben. CroBa, 3aKIIOYEHHBIE B CKOOKH, HE OTHAEISIOTCS OT CKOOOK
MPOMEKYTKOM. 3HAK «TUPE» BCErJa OTAEISIETCS C IBYX CTOpOH npodenamu. [locne
3Haka Ne Bcerzia craButcs rmpooeir. 3uak % numrercs nociie mudpsl 6e3 mpoodera.

3.5.3. O0mue TpeOoBaHUA K HUTHPOBaHMIO. [Ipy mpsAMOM UMTHPOBAHUM
TEKCT LUTAThl 3aKJIIOYAETCSd B KaBbIUKUM M NPUBOAMUTCS B TOW IpaMMaTHYECKOM
dopmMe, B KakOW OH JaHB MCTOYHHKE, C COXPAHEHHEM OCOOCHHOCTEH aBTOPCKOTO
HanucaHusi. Takoe UUTHUPOBAHUE JOJKHO OBITh TMOJHBIM, 0€3 MPOU3BOJIBHOIO
COKpalIeHHUsl IUTUPYEMOTO TeKCTa U 0€3 ucKaxkeHui Mbiciiu aBTopa. [Ipomyck cios,
MpeUIOKeHU, ab3aleB TMpU UUTHUPOBAHUM JONMyCKaeTcsi 0e3 HMCKaKEeHUS
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LUTUPYEMOT'0 TEKCTa M 0003HavaeTcst MHOroroureMm. OHO CTaBUTCS B JIFOOOM MECTe
UTaTHl (B Hayase, B CepeuHE, B KOHIIE).
[Tpumepsr opopmiieHHs ITUTAT:

1. «Mudpopmanusi, uupkynaupyromas B o0OlIecTBe, UCHOJIb3yeMas B
yhpaBieHUU 00IIeCTBEHHBIMU TIpolieccaMuy, — numieT B.I'. AdanacbeB, — siBseTCs
coLMalIbHOM MH(pOpMaIei.

2. Ilo muenuto FO.II. ABepuHa, «rpaxaaHcKoe OOILIECTBO — 3TO Takas
collMalibHAs  OpraHu3alus, KOTopas TMpeAcTaBiseT Cco0O0H  COBOKYIMHOCTb
COLIMANIBHBIX (OPM CaMOAESTENBHOIO CYIIECTBOBAHUS JIIOJACH, MPECienyonux
0COOBIE UHTEPECHI».

3. Eme JIx. O'llloneccu B cBOe BpeMmsi Mmucaid, 4TO, HE YTOYHUB Lelel
OpraHu3aliu, «... Mbl PHUCKYEM TMPEJIOKUTh JYUIIUE CHOCOOBI BBIMOTHEHUS
HEHYXHBIX (QPYHKIMM WJIM Jy4IINEe IYyTH JOCTUXKEHUS HEYIOBIECTBOPUTEIBHBIX
KOHEYHBIX PE3yJIbTaTOB.

Ecnu nurara opraHuyeckd BXOAMT B COCTaB MPEAJIOKEHHS, HE3aBUCUMO OT
TOr0, Kak OHAaHAYMHAJIACh B UCTOUYHUKE, CTAaBUTCS CTpouyHas OykBa, Hampumep: C.
KoBu yTBepkmaeT, 4To «MEHEIKMEHT — 3TO 3(P(HEKTUBHOCTh B BOCXOXKICHUU T10
JIECTHULIE YCIIeXa; JIMJIEPCTBO K€ OMNpEAENseT, K BEPHOU JIM CTEHE MPUCTABJIECHA
JIECTHHULIA.

[Ipy HempsiMOM HMTHPOBAHUM (TIpU TEepecKase, NMPU U3JIOKEHUU MBICIEH
JIPYTUX aBTOPOB CBOMMH CIIOBAMU ), CIIEAYET ObITh IPEIETbHO TOUYHBIM B U3JI0KEHUU
MBICJIENl aBTOpa M KOPPEKTHBIM IIPU OLICHKE H3J1araéMoro Marepuaina, a TaKkKe
HEO0OXOIMMO JaBaTh COOTBETCTBYIOIINE CCHUIKM HAa UCTOYHUK.

Ecnu aBTOp OTYETa, IPUBOAS LIUTATY, BBIAEISAET B HE HEKOTOPHIE CIIOBA, OH
JOJKEH 3TO CIIEIUAIbHO OTOBOPUTH, T.€. MOCIE MOSICHSIOIIETO TEKCTa CTABUTCS
TOYKA, 3aTEM YKa3bIBaIOTCS MHUIIMAJBI ABTOPA OTUETA, & BECh TEKCT 3aKJIFOYAETCS B
KpyTibie ckoOKH. BapranTtaMu TakuX MOsICHEHUH SBIISIOTCS CIEYIOMINE: (pa3psika
Hama — 1.K,), (mogquepknyTto Hamu — NL.K.),(kypcuBnam — N.K.).

[Ipu uuTHpOBaHUM Kakaash LUTATA JOJKHA COMPOBOXKAATHCS CCHUIKOW Ha
MCTOYHUK, 0O(DOpMIIEHHE KOTOPOH paccMaTpuBaeTcs B MyHKTe 3.5.4.

3.5.4. OdopmiieHne CCHLIOK.

1. CchUIKM B OTUETE AOJIKHBI ObITh MOCTPAHUYHBIMU (TIOJICTPOYHBIMHU),
T.€. pa3MelaTbCs MOl TEKCTOM TOW CTPAHMUIIbI, HA KOTOPOU COJIEPKUTCA CKPBITast
WM TIpsSIMas [IATATa, I KICTOYHUK HH(POPMAIIHH, TI0]T HEOOIBIIION TOPU30HTATBHOM
JUHUEH, C HOMEPOM, COOTBETCTBYIOIIMM HOMEPY «OTCHUIKH» B TEKCTE OTYETA, WU
BHYTPHUTEKCTOBBIMH, T.€. BKIIFOUCHHBIMHU B TEKCT JTOKYMEHTA. [lops0ok ogopmaerus
GHYMPUMEKCMOBBIX CCLLIOK MAK JHce, KaK U NOPs00K 0hopMaeHus ROOCMPOUHBIX,
3aeucum om yumupoganus. OTINYUL B TOM, YTO BHYTPUTEKCTOBYIO
OubnrorpadUuecKyr0 CChUIKY 3aKJIIOYalOT B KpYyrible CKOOKM B TEKCTeE,
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BHYTPUTEKCTOBasi cchlika He Hymepyerca. Hanpumep: (Komapo A.C.
OTBETCTBEHHOCTHh B KOMMepUYeckoM obopote. M.: Msicib, 1999. C. 14).

2. lloctpanuuHsle (IOJCTPOYHBIE) CCHUIKH.

JInd  KakaoW CTpaHMIbl, Ha KOTOPOM OCYILECTBISAECTCA LUTUPOBAHUE,
oQOpMIISIIOTCA CBOU CCHUIKM, HauMHas ¢ nepBod u panee. [loacTpodHble CHOCKU
o06o3HavaroT apabckumu ruppamu 1,2, 3 u 1.1.

3. 3HaK CCBUIKH, €CJIA IPUMEYaHHE OTHOCUTCS K OTAEIbHOMY CJIOBY, JOJIKEH
CTOSATHh HEMOCPEACTBEHHO Y 3TOrO CJIOBA, €CIIU KE OHO OTHOCHUTCS K MPEJIOKEHUIO
(unn rpynne npeanoKeHui), To — B KOHIIE.

4, [lo oTHOIIEHHIO K 3HAKAM MPENUHAHUS 3HAK CCHUIKM CTaBUTCS Mepe.
HUMHU (32 UCKIIOYEHHUEM BONPOCUTEIBHOTO, BOCKJIMIATEILHOTO 3HAKOB H
MHOTOTOYHS ).

5. Ecnmu uwurara mnpsmas, Hanpumep: A.C. KomapoB mnwumer: «B
IPaXXKJAHCKOM TMPABECTPaH KOHTHHEHTAIBHOM CHCTEMBbl MOHSTHE JIOrOBOpa HE
TOJILKO TEOPETHUYECKH, HO U IO CYIIECTBY ONMUPAETCS Ha MOHSATUE 0053aTEIbCTBAY,
TO CCBhUIKA 0OpMIISIETCS CIAEAYIOLIMM 00pa3oM:

'Komapos A.C. OTBeTCTBEHHOCTh B KOMMepueckoM obopote / A.C. Komapos.
— M.: Mricis, 1999. — C. 14.

[Ipy UUTHUPOBAHMM KHUTU HECKOJBKHX aBTOPOB B CCHUIKE YKa3bIBAIOTCA
dbaMIIIMKM ©UHUITHATBI BCEX

1 Kyrenos B.U., Bunorpagosa A.I'. MickyccTBO cpeaHUX BEKOB/ IO OOII.
pen. B. . Pomanosa. — PoctoB H//1, 2006. — C. 144.

Obpamume enumanue! I[lpu ogopmirenuu oubdIUOZPAPUUECKO20 ChUCKa

(n.6.7.) 6 3a20106Ke NPUBOOUMCSL PamMunUs MOJLKO NEePB020 A8MOPa KHULU.

6. Ecniu turtata xocBenHasi, Hanpumep: I[lo muenmio A.C. Komapona, B
IPpaXXJAaHCKOM IpaBe CTPaH KOHTUHEHTAIbHON CHUCTEMBI TOHSTHE JOrOBOpa HE
TOJIEKO TEOPETUYECKH, HO M [0 CYLIECTBY ONMPAETCS Ha MOHATHE 0043aTeNbCTBal,
TO CCBIIIKA O(OPMIISIETCS TaK:

—2Cm. Komapo A.C. OTBETCTBEHHOCTh B KoMMepueckoMm obopore / A.C.
Komapos. — M.: Meicias, 1999. — C. 14,

7. Ecnum B TeKCTe Ha pa3HBIX CTPAHUIAX IHUTHPYETCS OJMH M TOT XKe
HMCTOYHUK, TO TIOBTOPHBIC CCBHUIKM HAa HETO MPHUBOASIT B COKpaIeHHOW ¢opme
€AMHOO0OPa3HO TIPH YCIIOBUH, YTO BCE HEOOXOUMBIC JIsl MICHTU(DUKAIIMY U TIOUCKA
ATOr0 JAOKyMEHTa Oubinorpaduyueckue CBEICHUs YKa3aHbl B MEPBUYHON CCHUIKE.
Jlommyckaetcss cokpamaTh JUIMHHBIC 3arjlaBusi, 00O3HA4as OIyCKaeMble CJIOBa

MHOI'OTOYHECM C HpO6€J’IOM A0 U IIOCJIC OTOI'0 IMPCAIINMCAaHHOI'O 3HaKa.
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1. Komapos A.C. OTBETCTBEHHOCTh B KOMMEPYECKOM 000
[Teps / A.C.Komapos. — M.: Meicib, 1999. — C. 14.

UYHast
15 Komapos A.C. OTBETCTBEHHOCTH B KOMMepueckoM obopote. C.
[ToBT

OpHas

8. Ecny Ha 0HOM M TOM K€ CTpaHUILIE OTYETa IMOAPA]L LIUTUPYETCSA OfHA U

Ta K€ KHUTa, TO BO BTOPOH M MOCIEIYIOUIUX MOJCTPOUYHBIX OMONIHOrpaguueckux

CCBUIKAX Ha HEE MOKHO MOJHOCTHIO HE MOBTOPSITh HA3BaHUE LIUTHUPYEMOU KHUTH,
yKa3as Cleayolee:

STam xe.

9. Ecnu Ha 0JTHO# W TOM K€ CTpaHHUIIC OTYECTa MOAPS IUTUPYETCS OJHA U Ta
K€ KHHWTa, HOPa3HbIC CTPAHUIIBI HCTOYHMKA, TO OHU 005S3aTEIbHO YKa3bIBAIOTCS B
oubmmorpaduuecKoi CChlIKe(CHOCKE), HAITpUMED:

“Tam xe. — C. 55.

10. Eciu TekcT HUTHPYETCS HE IO NEPBOUCTOYHHKY, a IO JAPYromMy
U3JIaHUIO0 WM [TOMHOMY JIOKYMEHTY, TO CCBUIKY ClIeyeT HaunHaTh Tak: «L{uT. mo:
» b0 «L{uT. 1Mo KH.: » UIu
«urt. mmo cr.: ». Hanpumep:

[ut. no: Komapos A.C. OTBeTCTBEHHOCTh, B KoMMepueckoM obopore / A.C.
Komapos. — M.: Meicas, 1999. — C. 14.

11. Ecny HEBO3MOKEH IJIABHBIN JIOTUYECKUN MEPEXO]T K CCBUIKE OT TEKCTa, K
KOTOPOMY OHAa OTHOCHUTCSI, TO TOJIb3YIOTCSl HAaYaJIbHBIMU clioBaMu «CM.: », «CM. 00
ATOM: ».

12. Kornaa Hago MOA4YEepPKHYTh, UTO HCTOYHUK, HA KOTOPBIN TAETCS CChUIKA,
JUIIb OJAWH U3 MHOTHX, T[J€ TMOATBEPKIAETCA WM BBICKA3bIBACTCS, WIH
WJUTIOCTPUPYETCS MOJI0KEHUE OCHOBHOTOTEKCTA, TO B TAKUX CIy4dastX MUIIYT: «CM.,
Harpumep,», «CM., B YaCTHOCTH ».

13. Kornma HyXHO moOKa3aTh, UTO CCbUJIKa MPEICTaBIAECT
JOTIOJIHUTEIIbHYIO JIUTEPATYPY, YKA3bIBAIOT «CM. TaKXKe: ».

14, OdopmiieHre TOKYMEHTOB B CCBUIKAX OCYIECTBISIETCS TaK
xKe, Kak B OmOmmorpadudeckoM cmmcke. 3a OJHUM HCKIIOUYEHHEM: B CCBUIKE
HEOOXOMMO YyKa3blBaTh HE OOIIee KOJUYECTBO CTPAHUI[ MCTOYHUKA, a Ty, C
KOTOpPOM B3siTa IuTata. TOYHO CTpaHUIly IUTUPYEMOro (hparMeHTa TEKCTa MOKHO HE
YKa3bIBaTh TOJBKO JIJIS ITyOJIUKAIHiA (Ta3€T), 00eMOMI0 8 CTPaHUI] BKITFOYUTEIBHO.

3.5.5. Odopmiienne WLIIOCTPaLM . Crynent MOYET
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COMPOBOXKIAThH U3J10KEHHUE MaTepuaa oTYyeTa BCIIOMOTaTEIbHBIMHA
WUTIOCTPAIUSIMHU HECKOJIBKUX BHJIOB: 4YEPTEXK, GoTorpadus, cxema, aAuarpamma,
rpaduk, pucyHok. WUx cregyer pacrnonaratb B paboTe HEMOCPEICTBEHHO IMOCIE
TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS BIIEPBBIC, WJIM Ha CIICAYIONICH CTpaHHIIE,
€CJIM B YKa3aHHOM MECTE OHU HE TTOMEIIAFOTCSI.

Kaxnyro wutocTpamuio clieayeT cHa0kaTh MoAnuchio. [loamuce mon
WUTIOCTpAlield, HE3aBHCHMO OT €€ BHJA, OOBIYHO HMMEET YEThIPE OCHOBHBIX
DJIEMEHTA:

HaUMEHOBaHUE TrpadUIECKOr0 CHKETa, 0003HAYaeMOI0 COKPAIICHHBIM CJIIOBOM
«Puc.»;

- TIOPSIKOBBIA HOMEP WILTIOCTPAIINH, KOTOPBIN yKa3bIBaeTcs 0e3 3HaKa «Noy,
apaOckumu nudpamu;

- TeMaTUYECKHUM 3ar0JI0BOK WJUTIOCTPAIIHH, XapaKTepU3YIOIINN
n300pakeHne B HamOojiee KpaTkod (opme, MOMENIaeMblii B IIEHTPE CTPOKH,
CJIEIYIOIIEH 32 TOM, HA KOTOPOW HAMMCAHO COKpaleHue «Puc.»;

Ha Bce wumocTpanuu J0JKHBI OBITH JaHBI CCBLIKA B padore. CChUIKH B
TEKCTE Ha HOMEPPHUCYHKA IMHIIYT COKPAIICHHO M 0e3 3Hauka Ne, Harpumep puc. 1,
puc. 4 v T.1.

HymepoBare wmmocTparnuu  ciaeayeT apaOCKuMu IudpamMu  TOPsIAKOBOM
HyMepaluend BIpeaeiax Bcel paboThl.

Ecnu B paGoTe Bcero ojiHa WIUTIOCTpAIlUs, €€ HyMEpOBaTh HE CIIEYET U CIIOBO
«Puc.»moa HeW HE THIITYT.

Nmoctpanuro JKeJIaTeIbHO pacronaraTbh Tak, 4YTOOBI HE OBLIO
HEO0OXOAUMOCTH ITOBOPAYMBATH PYKOIIUCH IIPU YTCHUH.

3.5.6. Odopmuenne Tad6auu. [udpoBoit Marepuanm peKOMEHIYETCS
oMeniaTh B paboTe B BUJE TAOIUIl, KaXkaas U3 KOTOPBIX CHA0KAETCS MOPSIKOBBIM
HOMEPOM H 3ar0JIOBKOM.

1. TaGnuIrel clieIyeT pacmoiaraTtb B paboTe HEIMOCPEACTBEHHO MTOCIIE TEKCTA,
B KOTOPOM OHH YIIOMHHAIOTCS BIIEPBBIC, WJIM Ha CJICAYIOIICH CTpaHUIIE, €Cld B
yKa3aHHOM MECTE OHH HE TTOMEIIAI0TCS.

2. Ecmn  Tabnuma CIOWIIKOM TpPOMO3/AKa, €€ HeOoOXOAMMO BBIHECTH B
MIPUIIOKCHHE.

3. Ha Bce Tabaumbl JOJDKHEI OBITH CCHUIKH B TEKCTE.

4. Kaxmyio Tabnuiry ciemnyeT HyMepoBaTh  apaOckumu  1mudpamMua U
CHA0XaTh 3ar0JOBKOM.

5. CnoBo «Tabnumna» u ee Homep Oe3 3Hauka «Noy yKa3bIBaeTCs B MPaBOM
BEPXHEM YIJTy  TaOJIHIIBI.

6. HoMep Tabmumbl JOJDKEH COCTOATH M3 HOMEpPA TJIaBbl M TOPSJIKOBOTO
HOMEpa TaOIUIhI, pa3IeICHHBIX TOUKOU, Harpumep: Tabmuma 1.2 (BTopas Tabiuia
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MIEPBOM I1aBBI).

7. Ilociie HOMepa TaOIHIIBI ¥ €€ 3aroJI0BKa TOUKa HE CTaBUTCS.

8. IIpu nepenoce yacTu TabJMLBI HA APYrod JUCT B MPAaBOM BEPXHEM YIIY
nomeniatotciona: [Ipogomxenue tadmn. 1.2

9. 3aronoBok TabauLbl MoMeniaeTcss Hibke cioBa «Tabmuua», MO LEHTPY
CTPOKH.

10. CnoBo «Tabmuua» ¥ 3aroJioBOK MEYaTaroTCs C MPOMHUCHOM OYKBBHI,
MONY>KUPHBIM IpuTOM, pazmep mpudra — 14 0T., MEKCUMBOJIBHBIN HHTEPBAI —
OOBIYHBIN, MEXCTPOUHBIA MHTEPBAI -OAUHAPHBIN.

11. 3aronoBku rpad TaOIUIBI JTOJKHBI HAYMHATBCS C TMPOMHUCHBIX OYKB,
[10/13aT0JIOBKH COCTPOYHBIX, €CJIU MOCIEAHUE MOAUUHSAIOTCS 3ar0JI0BKY.

12. B rpadax TaOnuusl Henb3s OCTaBIsATH CBOOOJHBIE Mecrta. Cremyer
3aMOJIHAThH UX JTMO03HAKOM «-», TUOO MUCATh HET», «HET JaHHBIX).

13. Ecnu B pabote onHa TabauIa, ee He HyMepyIoT U ¢lIoBO «Tabiuiiay He MUITYT.

[Tpu HEOOXOAMMOCTH WILTIOCTPALIMU U TAOJIHIIBI MOTYT OBITh O(hOPMIICHBI Ha
nucraxdopmata A3 (297x420mm).

3.5.7. Odopmiienue ¢popmMy. (ecjiM OHN BCTPEYAIOTCH B TEKCTE).

1. ®opmyisl pacrosaratoT Ha OTJAEJbHBIX CTPOKAX.

2. HymepyrloT uX CKBO3HOH HyMmepauueil apaOCKuMHM uHM(paMu, KOTOpbIE
3aMMChIBAIOT HAypOBHE (POPMYJIBI CIIpaBa B KPYIJIBIX CKOOKaX.

3. Henocpencreenno mnoa ¢opMyiioll mpuBOIUTCS paciinpoBKa CHUMBOJIOB U
YUCIOBBIXKOA(DPUIIUESHTOB.

4. [lepBas cTpoka paciiM(PpOBKH HAUMHAETCS CJIOBOM «T/i€» 0€3 IBOETOUHS [TOCIIe
HETO.

5. Beimre 1 HuKEe Kaxaou (GpopMysisl TOJDKHO OBITH OCTaBJIEHO HE MEHEe OJTHOMN
CBOOOJIHOW CTPOKH.

[Tpumep:
Ynnan=Qnunan / IITdakr ,

rae Ymuan — IUIaHOBasg YHUCJIEHHOCTb pPAa0OTHUKOB, 4enl., Qmuan —
IUIAHUPYEMBIM O00BEM BBIIYCKa MNPOAYKIMH, a IIThakr — IOCTUTHYTBIM B

(akTHIECKOM NEPHOJIE YPOBEHD IPOU3BOIUTEIBHOCTH TPY/IA.

3.5.8. Cnucok cokpamieHuid, 0003HAYeHUd MW HOBBIX TEPMHUHOB
1enecooOpa3HO UMETh BO BCEX CIIy4asX, KOTJla UX 00lIee KOJIMYECTBO 10CTaTOYHO
BEJIMKO U KaXJI0€ M3 HUX MOBTOPSETCS B JUCCEPTALUU JOCTAaTOYHO 4acTo. Ecnu
cokpanieHus (0003Ha4eHUs, HOBbIE TEPMUHBI) PEJIKO MOBTOPSAIOTCS B IUCCEPTALINH,
TO IIeJIeco00pa3Hee AenaTh paciu@pPOBKY HEMOCPEACTBEHHO B TEKCTE MIJIM U30€TaTh
uX.

3.6. 3axioueHue. 3aKITIOYCHUE TOJDKHO OBITH OTHOCHTEIHHO KPAaTKUM

(mpumepno 10% obbema oTyeTa) U BMECTE C TEM EMKHUM, 0000111as1, CACTEMATU3UPYS
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1 yriy0Jisisi BBIBOJIbI, CICIAHHBIC 110 UTOTaM €€ rJ1aB U naparpados.

3aKIIFOYEHNUE JOJDKHO CIIYKHUTh MOJATBEPKICHUEM PEATU30BAHHOCTH LETIEH U
3a71a4, MTOCTABJIICHHBIX BO BBEJACHUHU, BKIIOYAsA UX TEOPETUUECKUE U MPAKTUUECKUE
ACIICKTHI.
3akiIroueHue clielyeT HauMHaTh C HOBOTO JIUCTA (CTPaHMUIIBI).

CimoBo «3AKJIFOYEHME» mnumercs BBepXy CTpaHULBI, IO LEHTPY,
MPONMUCHBIMU OyKBamMu. Touka B KOHIIE HE CTaBUTCSI.

Homyctuma HyMeparus CIENTaHHBIX BBIBOJIOB (IpenoKeHuH,
pEeKOMEHIaIuil) ¢ yKa3aHUEeM UX aJpecaToB, HAIPUMEpP, OpraHaM UCIIOJTHUTEIHHOM
BJIACTU (heIepalibHOTO YPOBHS, OTAENY KaJIpOB aIMUHHUCTPAIIMU MYHHUIIUIIATIBHOTO
o0pa3oBaHus U T.]I.

Kaxmas pexomennanus, ciaeinaHHas B OT4YeTa, JOJKHA ObITh OOOCHOBaHA C
no3utiii 3G PEKTUBHOCTH, 11€eCO00Pa3HOCTH U TEPCHEKTHB MCIOIb30BAHUS B
MPAKTUYECKOM JeATeIbHOCTH.

3.7. bubanorpaguyeckuii cnucok. Bce UCTOUHUKHM, H3y4YEHHBIE TMPH
BBITIOJIHCHUU OTYeTa, HEOOXOAMMO BKJIIOYaTh B OuOIMorpaduio, mpu 3TOM HX
cleayeT pachpeaesiuTh 1O CIASAYIOINUM pyOpuKaMm, HCIOJb3Yys CKBO3HYIO
HyMEpPAaIUIO:

HopmaTtuBHOo- mnpaBoBble aKTbl; MoHorpagum, aguccepTanuu, CTATbH;
CraTtucTnyeckue MaTepuaJibl;
IIy0mKkanuu Ha HHOCTPAHHBIX A3BIKAX.

B pamkax pyOopuku «HopMaTuBHO-IPaBOBbIEe aKTbD» UCTOYHUKU CIEAYET
pacrojyiaraTh B COOTBETCTBHUHU C UX OPUINYECKON CUJION 10 andaBuTy:
MEXIyHApPOJAHbIE 3aKOHOAATeIbHbIe aKThl; KoHncTuTrynus Poccuiickon denepanuu;
KOJEKCHI;
3akoHbl Poccuiickorn @enepaunu; ykasel IIpesunenta Poccuiickoit denepanuu;
aktel [IpaButenbcTBa Pocculickonn denepannu;
akThl (enepanbHBIX MHHHUCTEPCTB, CIY)XKO W areHTCTB B IMOCIIEIOBATEIHHOCTHU:
l)npukassl, 2) NOCTAaHOBIEHUS, 3)10JI0KEHUSA, 4) THCTPYKIIUU;

Koncrutymus cyonekra Poccuiickoit @enepanun; 3akoHsl cyobekToB Poccuiickoit
denepanuu U T.4.

B pyopukax «Monorpadpumn, aguccepraumu, cratbl», «CTaTucTHYeCKHE
Matepuaiab» " «Ily0amkanum Ha HHOCTPAHHBIX S3bIKaX» HCTOYHUKHU
pacmosiaratorcsi B andaBUTHOM MOPSIIKE.

[TpaBuna Gubmmorpadudeckoro onucanus u3noxkeHsl B [Ipunoskennn No§.

3.8. Ilpuaoxkenusi opopMISIOT KaK MPOJODKEHHE OTYeTa, pa3Merias Hux
nocyie oudbnuorpaduu, NPoaoIKas HyMEpaluo CTPAHUII.

B npunioxeHuss MOTYT MOMeIIaThCsl TaOIUIbI, TPaQUKHU, UCXOJHBIE JaHHbIE
o pacueraMm, pa3paOOTaHHbIE aBTOpaMu padOThl, WHCTPYKIUHU, aAJITOPUTMBI,
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IIPOrpaMMBbl, BapUAHTHl YNPABICHUYECKUX PELIEHUN, aHKETHI ONPOCOB, UHTEPBBIO,
HCIIOJb3YEMBIE TECTBI, UTOT'M OIPOCOB, CTATHCTUYECKHE MAaTEpHasbl, a TaKKe
pPa3IUYHOrO pOJAA JIOKYMEHTHI, pa3pa0OTaHHbIE OpPraHU3ALMIMH, AEITEIbHOCTh
KOTOPBIX CTYAEHT UCCIEA0BAN IPA HAITMCAHUH OTYETA.

Kaxnoe npuiiokeHue IOMKHO HAYMHATHCS C HOBOM CTPAaHHUIBI U UMETH
3aroJOBOK C YKAa3aHHEM B BEPXHEM IPABOM YIUIy CTpPaHHIBI CJIOBA
«IIpunoxxenue» u ero Homepa, Hanpumep, [lpunoxenue 1, [punoxenue 2 u T.x1.
Kaxnoe npuioxeHne AOKHO MMETh 3arojOBOK, KOTOPBIM IOMENIAETCS HUKE
cnoBa «IIpunoxenue», no ueHrpy ctpoku. CinoBo «lIpuioxkeHue» U 3arojloOBOK
HAYMHAIOTCS C MNPONUCHOW OykBbl. Touka B KOHIIE 3aroJioBKa MPUIIOKEHHS He
CTaBUTCH.

CnoBo «lIpunoxeHne» u Ha3BaHUE NMPUIOKEHHS MEYATAETCS OTYKUPHBIM
mpudrom, pazmep mpudra — 14 0T, MEKCUMBOJBHBI HHTEpBaJl: OOBIYHBIMH,
MEKCTPOUHBI UHTEPBAJI: OJJUHAPHBIN.

PacnonaraTe NpuiioKeHHs CleAyeT B MOPSAJAKE MOSIBIEHUS CChIJIOK HA HUX B TEKCTE.

Ecnn nmpunmokeHudd HECKOJIBKO, TO mociie OuOnumorpaduu Ha OTIEIBHOU
CTpaHHIIe, KOTOpas BKJIIOYAETCS B OOIIyI0 HYMEpalUIO CTPAHUILl, MHUIIETCS
IPOIMUCHBIMU OyKBaMH CJIOBO
«ITPAJIOXKEHU SI». 3a 3TOi cTpaHuULe MOTOM pa3zMeNatoTCsl PUIT0AKEHHUS.

Bce cTpaHuMupl pykomucH, BKJIIOYas WUIIOCTPAlMd W IPHUIIOKEHUS,
HYMEpYIOTCA 10 TOPAJIKY OT THTYJIBHOTO JHCTa 0 TOCIETHEH CTpaHHIbl 0e3
IPOITYCKOB, MOBTOPEHUH, TUTEPHBIX 100ABOK.

OT4YeT ¥ THEBHUK CHAIOTCS B MAIKE.

44



ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

OTYET

10 TPOXOXKJICHUIO IIPOM3BOJICTBEHHON NPAKTUKH
110 1IM.02 Opranm3anus TEKYIIEro XpaHeHUs JOKYMSHTOB M ITOATOTOBKA IS JJIs
nepeaadyu B apxuB oOyyaromerocst 1 Kkypca
no npodeccun 46.03.01 JlenonpounsBoauresnb

Aonvymnaesa ['amuna AOayiuiaeBru4a

(pamuus, UM, OTYECTBO)

HpOXO}II/IBHICFO IMPAKTUKY B

(HauMMeHOBaHHeE MPENPHATHS)

c I10

PykoBonuTteny npou3BoICTBEHHON MPAKTUKH
OT OpraHu3aiuu (MPeaIpUsITHS)

(momKHOCTD, (paMIIKs, UMsI, OTYECTBO) (nmoamucek) MIT

OT KOJUIEKa
IIpenoxasarens [ILIK

DN.O.

(momKHOCTD, (paMIUIKs, UMsL, OTYECTBO) (moamuce)

OueHka

« » 202

Mockaa, 202



ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

JTHEBHUK
MPOXOKJIEHUS NPOU3BOJCTBEHHOM MPAKTUKH

IIM. 02 Opranu3anus TeKyuiero XpaHeHus JIOKYMEHTOB U MOATOTOBKA jieJ
JISL epeaIay B apXuB

O6yuaromerocst Aoaynnaesa ['lamuna AGaynnaeBuda

Kypc 1 I'pynna KJI1-24
[Tpodeccus 46.01.03 /lenonpon3BoAUTENh

[Ipennpusitue

CpoK IpaKTUKH C o

PykoBoauTenu mpou3BoACTBEHHON MPAKTHUKU
OT opranu3anuu (IpearnpusiThs)

(momKHOCTD, (paMIIKs, UMsL, OTYECTBO) (moamuce) MI1

OT KOJUIEeKa
IIpenomasarens [IIIK

D.1.0

(momKHOCTD, (paMIIHs, UMsL, OTYECTBO) (moamuck)

Mockaa, 202
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ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

«Y TBEPKIAIO»
JlupekTop
Kparomknna M.B.

3AJJAHUE
HA MPOU3BOJCTBEHHYIO IPAKTUKY
npodeccuoHaIbHOTO MOTYJIS

[IM. 02 Opranu3zanus TEKyIero XpaHeHus: JOKYMEHTOB U MOATOTOBKA JeJ JJIs
nepeaadyu B apXuB

Brigano o6yuatomemycs 1 kypca rpynnst KJT1-24

AonvinaeBy [Namuay AOayiuiaeBuuy

(®.M.0. cryneHra)

(HanMCHOBAHWE OpraHW3ALliN)
1. Benenue u opopmiieHne THEBHUKA MTPAKTUKH
2. Cocrapnenue u opopMIIEHUE OTYETA MO MPAKTUKE
3. UHauBunyanbHOE 3aJjaHUE:
1.

W [ |
w [N

w
N

Hauano npaktuku

Konen npaktuku

3aanne BhIIAI (©.1.0.)
(Tomvch) (®.1.0.)
3aaHue IpUHSI (AOnyimaes ITLA))
(moammuce) (®.1.0.)
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CornacoBaHo» «YTBEp)KIAIO»
PykoBoautens MpakTUKU OT Hdupexrop
MPEANPUSTUS

M.B. Kparomikrna

(moxamuce) D10

< » 202 « » 202

MII

KanennapHo-remaTuueckuii miaH

IMPOXOKIACHUA HpOI/IBBOI[CTBeHHOI‘/'I IMPaKTUKH

IIM.02 Opranu3anus TeKylniero XpaHeHus JIOKYMEHTOB U NOITOTOBKA JIeJl
JId TIepeaavYu B ApXUB

O6yuaromierocst Ab6nymiaeBa ["amuaa AGayinaeBuya

I'pynmier KJT1-24

ITpodeccun 46.01.03 Jlemonpou3BoauTeab

[Ipennpustue
CpoK IpaKTHKH C o
PykoBoauTenb MpakTUKHM OT KOJUIEKA | ®.1N.0. /
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No
o/

ConepxaHue TeM U BOIIPOCOB
3a/laHus Ha MPAKTUKY

Jata
BBINIOJIHCHUS

OtMmeTKa O
BBITIOJTHEHUU

IIpumevanus

O3HakoMJIEHHE C TIIIAaHOM
MPOXOXKICHUS MPAKTUKHU.
HNHCTpyKTa)X 0 NPOXOKIACHUN
PaKTUKU. 3HAKOMCTBO C
OpraHU3aLMOHHON
CTPYKTYPOH OpraHU3aIUH.
AHann3 HOpMaTUBHO-
MIPABOBBIX AKTOB U
autepatypbl. [loaroroska u
odopmIIeHHE THEBHUKA

AHanu3 n1esTenbHOCTH
opranuzanuu. M3yuyenue
3aKOHOJATEIIbCTBA,
perIaMEHTUPYIOLIErO
NEATENIbHOCTh OpraHNU3allH,
yupexaenus. Pazpaborka
IIPOEKTOB MPABOBBIX
JOKYMEHTOB, CBSI3AHHBIX C

ACATCIIBHOCTBIO OPTaHHU3allnU.

Brinmonxnenue ykazanui
PYKOBOJAMUTENS OT
opranuzaruu. Coop,
00paboTKa 1 cUCTeMaTH3aIUs
SMIUPUYECKOTO MaTepuaia,
eKeJITHEBHOE BHECCHHE
3alncerl B JHEBHUK.

IloaroroBka u 3ammTa OoT4YeTa
10 TIPAKTUKE
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XapakTepuCcTHKA PO(ecCHOHATBHOM 1eITeJIbHOCTH, 00YyYAKIIErocsi BO
BpeMsl IPOU3BO/ICTBEHHON NMPAKTUKH

AoOnvynnaesa ['amuna AGayiaeBmuya

®.11.0. obyuaromerocst
I'pynma KJT1-24, npodeccust 46.01.03 Jlenonpon3BoauTenb
Aoayiutaes 'amun AGay/IaeBUY NPOXOAMJI IIPOU3BOACTBEHHYIO IpakTUKY 1IM.02
Opragu3anys TSeKYIIEro XpaHeHUsI JOKYMEHTOB M MOJATrOTOBKA A AJIs Mepeaadu B
apXuB 110 npodeccuu 46.01.03 Jleonpon3BOAUTED B

3a BpeMs OPOXOXKICHUS IIPOM3BOJACTBEHHON IPAaKTUKU OOYUYAIOIIMKCS-
IIPAKTUKAHT OPOSIBUJI ce0s KaK JJIOOPOCOBECTHBIN, OTBETCTBEHHBIN, MHUIIMATHBHLIN
COTPYAHHUK, CIOCOOHBIM CaMOCTOSTEILHO BBLINOJIHUTL BBUIAHHBIE €MY 3aJlaHUS U
IIOPYVYEHUs, a TakKe OTIMYMWICA TPYJOJIIOOMEM, CTapaHUEM M YCEPAUEM B
[IPOBEACHUN  MPAKTHYECKHX  3aJaHUM, KOTOpbIE  BCErJa  HMCHOJHSUIMCH
JI00POCOBECTHO, CBOEBPEMEHHO M 0€3 JIOMOJIHUTEIBHBIX IPOBEPOK.

[IpakTHKAHT IIOKa3aJl JOCTATOYHO BBLICOKHUA VPOBEHb TEOPETHUYECKON U
IIPAKTHYECKON IMOATOTOBJIEHHOCTA B 00JIACTH OpraHU3alMi TEKVYIIEr0 XpaHEHUS
JIOKYMEHTOB M HOJATOTOBKA JIEJ JUISI IEPEAAYN B apXUB.

3aMeyaHuii 110 NPOXO0KACHUIO MPONU3BOJICTBEHHON NPAKTUKU HET.

B IEPUO IPOXOXKICHUS MIPOU3BOACTBEHHON npakTuku [IM.02
Opragu3aiys TeKYIIero XpaHeHHsl JOKYMEHTOB M IOATOTOBKA JIEJ JUIA IIepe/Iaun B
apxuB__oOyuaromuiica AOnymiaeB I'amun AOAyILUIaeBHY OCBOMI CIEYIOIINE
KOMITCTCHIIUH:

IIpodbeccnoHanbHbIE KOMIETEHIINMN:

I[IK 2.1. OcyIiecTBIsATh, _pa3pabOTKy MW BeJEHHE HOMEHKJIATYPBl  JIEN
CTPYKTYPHOI'O MOApa3ACIICHUS

IIK 2.2. @opmupoBaTh JicJia B COOTBETCTBHM C HOMEHKIATYPOM J€I M
npaBmiIaMu GOPMHUPOBAHUS €.

IIK 2.3. OcymiecTBISITh TEKVIIEEe XpaHCHUE, YYET M HCIOJb30BAHHE JACII
(1OKYMEHTOB).

I1K 2.4. OcCyIiecTBISATh DKCIEPTU3Y IIEHHOCTH JOKYMEHTOB, BECTH OTOOD
JIOKYMEHTOB Ha XpaHEHUE U YHUUYTOKEHHUE, JOKYMEHTUPOBATE pa0OTY DKCHEPTHOM
KOMUCCHH.

I[IK 2.5. OdbopMmaars, Jena IOCTOSHHOIO M AOJTCOBPEMEHHOIO CPOKOB
XpaHEeHH I IIEpeIady B apXHUB OpPraHU3aIlHH.

IIK 2.6. CocTaBisaTh OIMCH J€J IIOCTOSHHOI'O M JIOJITOBPEMEHHOI'O CPOKOB
XpaHEHHS.

OO0111e KOMIETEHIIUN

OK 01. Beioupats crioco0Obl pemeHus 3aga4 npodhecCHOHAILHON IeITEIHOCTH
IIPUMEHUTEIBHO K pa3InYHBIM KOHTEKCTAM

OK 02. Hcnooip30BaTh COBPEMEHHBIEC CPEJICTBA IIOMCKA, aHAIN3a U
HHTEPIPETANHA HHOOPMAIIUHU, M MHPOPMAIIMOHHBIC TEXHOJIOTHHU JIJI BBIITOJHCHHUS
3aj1a4 npodeCCHOHAIILHON JIEATSIHLHOCTH

OK 04. DddexTHBHO B3aNMOJACHCTBOBATh M pad0TATh B KOJUIEKTHBE M KOMAaHJIE.
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OK 05. OcyiecTBadTh YCTHYIO M MIMCHMEHHYI0O KOMMYHHKAIIMIO HA
rocyaapcTBeHHOM s3bIke Poccuiickoit denepanuu ¢ yaeToM 0COOESHHOCTEN
COILIMAJILHOI'O M KYJIHLTYPHOI'O KOHTEKCTA.

OK 09. TIToap3zoBaThest npodeCCHOHAIBHON JOKYMEHTAIMEH HA TOCYIaPCTBEHHOM

U MHOCTPAHHOM A3bIKAX.

PykoBoauTenb NpakTUKK OT IPEANPUSITUS / /
M.IL

PykoBOAMTENb IPAKTUKU OT KOJUICIKA /©.1.0./
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JIMUHASA KAPTOYKA HHCTPYKTAXKA
10 0e30nacHbIM MeToAaM padoThl, y4eOHO! CAHUTAPUH
U NIPOTHBOIIOKAPHOM 0€30IIACHOCTH 00y4YaroLerocs

®.1.0 obyuaromierocsi-pakTukanta Adaysiaesa ['amuna AGaynnaeBuya

1. MucTpyKTax Ha padoyeM MecTe TIPOBE/ICH B
(Haumenogarnue npeOnpUAMUSL, YUPeHCOeHUs], OPSAHUZAYUL)

HucTpykTax nposesn(a)
(D.U.O. ruya nposoousuieco UHCMPYKmaic)

IHoamuce Jlara 202

NuctpykTaxk nomyunsi(a) u ycBous(a)

IHoamuce Jlara 202

2. Pa3penienne Ha 10MyCK K padoTe

Pa3permeHo T0MyCTHTh K CAMOCTOSITEILHOM paboTe 00yJaromerocs
Aonvyinaesa Namuna AGayiiacBuya

o nmpodeccun 46.01.03 Jlenonpon3BoauTesb

PyxkoBoaureb

MII
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2.

3.

ATTECTAIIMOHHBIN JIUCT
NMPOXO:K/ICHUS MPOU3BOACTBEHHON MPAKTUKH

IIM.02 Oprasnu3anus TeKyniero XpaHeHus JIOKYMEHTOB U NOIT0TOBKA J1eJl
ISl lepe/iayy B AapXUB

1. ®.1.0. obOyuaromerocs: Adaynnaesa ["amuna AbayniaeBuya, rpynmna
KJI1-24 npodeccus 46.01.03 Jles0npou3BOAUTEND

Mecro IPOXOKICHUS NPaKTUKH:
CpoKu TPOXOXKACHHS PAKTUKHU C 1o _

. BI/II[BI 1 00BEM pa60T, BBIITIOJTHCHHBIC 06y‘IaIOIJ_II/IMC$I BO BPCMs ITPAKTUKHU

Bo Bpemsa mnpoxoxaeHus Npou3BOJACTBEeHHOW mpakthuku [IM.02 Opranuzanvs
TEKYIIEr0 XpPaHEHUs JOKYMEHTOB M MOJAIOTOBKA JIeJI JUld NEPEJayd B apXUB
00y4JaroMMUMCS-TIPAKTUKAHTOM OBLITU BBITIOJIHEHBI CIIEIYIOIINE BUABI PaboT:

. KauecTBO BBINOSIHEHUS PabOT:

Bce 3aganus u paboThl, BhIJAHHBIE O0YYAOIIEMYCSl HA MOMEHT MPOXO0XKICHUS
IIPAKTUKH, BBHITIOJHEHBI B TIOTHOM 00BEME U C XOPOIIUM Ka4eCTBOM.

B  mepuonm = mpoXoXKIeHUS ~— NPOM3BOACTBEHHOM  mpaktuku [IM.02
Opranuzanus TEKYIero XpaHeHUsl TOKYMEHTOB ¥ TOATOTOBKA JIEJ JUls epe/layu B
apXuB 00y4aIOUUMCSl OCBOEHBI MPOPECCUOHAIBHBIE KOMITETEHIIUH

[IK 2.1. OcymecTBnsaTh pa3pabOTKy U BEJAEHUE HOMEHKJIATYPbl  JIeJ
CTPYKTYPHOI'O MOJIpa3IeIICHUS

IIK 2.2. ®opmupoBaTh jena B COOTBETCTBUM C HOMEHKJIATypod JAel U
npaBmiIaMu POPMUPOBAHUS L.

IIK 2.3. OcyiiecTBiaATh TEKYIIEe XpaHCHHE, YYET U MCIIOJIb30BaHUE Je]I
(1OKyMEHTOB).

I1IK 2.4. OcymiecTBisATh SKCIEPTU3Y IEHHOCTH JOKYMEHTOB, BECTH OTOOp
JOKYMEHTOB Ha XpaHEHUE W YHUYTOKEHHE, TOKYMEHTUPOBATh pabOTy SKCIIEPTHOM
KOMHCCHHU.

IIK 2.5. Odopmiars femna moCTOSHHOTO U JOJATOBPEMEHHOTO CPOKOB XpaHEHUS
JUIsl Iepejauul B apXUB OpraHU3alUu.

IIK 2.6. CocTaBisiTh OMUCHU J€J TOCTOSHHOTO M JOJITOBPEMEHHOTO CPOKOB
XpaHEHUS.
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6.YpoBeHb 0CBOEHUS MPOPECCUOHATIBHBIX KOMIIETEHIIUH

Pe3yJ'H)TaTBI (OCBOCHHLIC OCHOBHEIE ITOKA3aTEIN OLICHKH KauectBo 1 BUJIbI ypOBCHB
HpO(l)eCCPIOHaHLHLIe pe3yiibTaTta BBIITIOJIHEHHBIX pa60T OCBOCHUA
KOMHCTGHHI/II/I) B COOTBETCTBUU C KOMHGTGHHI/Iﬁ
TEXHOJIOTHEH 1 (WITH)
TpeOOBAHUSIMHU Bl | cpon -
OPTanH3atiiy, B co | Huit KM
KOTOpOM Mpoxoauia i
IpaKTHUKa
TIK 2.1. OcymecTBIATh pa3paboTKy U PaGOoTHI BBIIOJIHHUTD B
OCYHIGCTBJI?ITI) BE€ICHUEC HOMEHKJIATYPEI AEJI COOTBCTCTBUU C
Pa3paboTKy ¥ BEICHHE  |CTPYKTYPHOTO MOApasfenenus  |[[CXHOIOTMYCCKUMU
HOMEHKJIATYPBI €T Tpe6OBaHI/I$IMI/I IIM 02
CTPYKTYPHOTO
MOAPA3ICIICHUS
[1K 2.2. ®opmupoBats |[POpMHUPOBATH feja B COOTBETCTBUH € [PabOTHI BBIIOIHUTH B
7es1a B COOTBETCTBHM ¢ [HOMEHKJIATYpOH s, 00ecreunBaTh (COOTBETCTBUU C
HOMCHKJIATYpOIl fie 1 [AX COXPaHHOCTh TEXHOJIOTUYCCKUMHU
IpaBHIIAME rpeboBarmsamu [IM. 02
(hopMupOBaHUS JIe
MK 2.3. OcyuiectBiasath [OCYIIECTBIATh TEKyllee XpaHeHHe, [PaboThI BEIIONHHTE B
TEKyIee XpaHCHHE, ydeT [Y4eT U UCIOIb30BAHUE JIEN COOTBETCTBHH C
1 UCTIONIB30BAHMUE /e (IIOKyMEHTOB) TEXHOJIOTUYCCKHUMH
(JOKYMEHTOB) TpeOOBaAHUIMHI
1IM. 02
IK 2.4. OCyIIeCTBIATE DKCIIEPTH3Y IIEHHOCTH |Pa0OTHI BHITOIHHUTH B
OCYHICCTBJ'IHTI) JOKYMCHTOB, BECTU 0T60p COOTBCTCTBHU C
BKCIIEPTU3Y LIEHHOCTH TOKYMEHTOB Ha XpaHEHHUE U TEXHOJIOTUIECKIMH
JIOKYMEHTOB, BecTH 0TGOp (Y HHTOKEHINE, TOKYMEHTHPOBATS TpeOOBaHUSIMH
[IOKYMEHTOB Ha XpaHEHHE PaboTy SKCIIEPTHON KOMUCCHHI TIM. 02
1 YHUUYTOKEHUE,
TTIOKYMEHTHPOBATh paboTy
PDKCIEPTHON KOMHUCCUU
TIK 2.5. OdopMITATE Z1eTa MOCTOSTHHOTO U Pa®oOTHI BBIIIOJIHATE B
O(bOpMJ'ISITB Iena JOJITOBPEMEHHOI'O CPOKOB XpaHEHHUA |COOTBETCTBUU C
[IOCTOSIHHOTO H [UTS TIepeady B apXUB OPTaHU3AIUH  [TEXHOJIOTHYECKUMHU
II0JITOBPEMEHHOTO CPOKOB TpeboBaHHAMHI
XpaHEHUs Ui [epeiavyu B [IM. 02
ApXUB OpraHU3alu
IK 2.6. COCTaBIIATE OITMCH JIENl TOCTOSTHHOTO (PaboThI BHIIOJTHUTH B
CoCTaBISTh OIINCHU el 1 JTOJITOBPEMECHHOI'O CPOKOB COOTBCTCTBHUHU C
MOCTOSIHHOTO U XpaHEHUS TEXHOJIOTUIECKIMH
II0JITOBPEMEHHOTO CPOKOB TpeboBaHnAMH
XpaHeHUs [IM. 02
PykoBoauTenb NpakTuku OT
opraHu3anuu (IpearnpusThs ) / /
M.IL
PykoBoauTenb NpakTHKH OT KOJIIEIKA /
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