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Pabouas mporpamma npou3BOACTBEHHOM MPAKTUKHU MO MPOPECCHOHAIBHOMY
moaynto IIM O01. JlokyMeHTHpOBaHUE YNPABIECHYECKON JESITEIbHOCTH, H
opraHu3auus paboTbl C JOKYMEHTaMu pa3paboTaHa Ha ocHoBe DenepanbHOIO
roCyJapCTBEHHOr0 o0pa3oBaTesbHOro crangapta (nanee — ®I'OC) no npodeccuun
CpeIHEro podeCCUOHATEHOTO 0o0pa3oBaHus (manee — CIIO)
46.01.03  Jlesonpou3BOAUTENb, YTBEPKACHHOIO MPHUKAa3oM MHHHUCTEPCTBA
oOpa3zoBanusa u Hayku Poccum Ne857 ot 14.11.2023, 3apeructpupoBaHHOIO B
Muntocte Poccun 15.12.2023 Ne 76432

Opranuzanus-pa3paboTyuK:

ABTOHOMHAsi HEKOMMeEpUecKass opraHuzanus MNpodhecCHOHAIBHOTO 00pa30BaHUs
«Yuuepcurerckuii komiex» (AHO IO «YHUBEPCUTETCKHIM KOJUISIKY)



1. OBIIASI XAPAKTEPUCTUKA PABOYEN TPOT'PAMMBI

IMPOU3BOJCTBEHHON NPAKTUKHU B ®OPME
IMPAKTHYECKOM MNOAI OTOBKHA

Pabouas mnporpamma NpOU3BOJACTBEHHOW MpPakTUKH B (OpME MPaKTHUECKOM
MOATOTOBKU  SIBIIIETCSI COCTAaBHOM  YacThlO  OCHOBHOM  mpodeccruoHanbHOM
o0pa3oBaTeIbHON MpOrpaMMbl  CpeAHEero MpodeCCUOHANBLHOIO O0pa3oBaHUs B
cootBercTBUM ¢ PI'OC CIIO no npodeccun 46.01.03
— HenonpousBoautens. [Ipu peanuzanuu NpoU3BOJCTBEHHON MPAaKTUKU B (opMme
NPAKTUYECKOM  TMOATOTOBKM  Oopranusyemasi oOpa3oBaresibHasi  JAEsTeNbHOCTb
ocyliecTBisieTcsl B (hopMe MPaKTUUYECKON MOATOTOBKH.

[IpakTryeckast MOAroTOBKa - (popMa OpraHU3alMKU 00PA30BATEIBHON N1EATETbHOCTH

IpU OCBOCHUM 00PA30BATEIBHONW MPOTPAMMBbI B YCIOBHSIX BBITTOJIHEHHS 00Y4arOIIMMUCS
OTIPEJICIICHHBIX BUJIOB pa0OT, CBA3AHHBIX C Oy 1yIIel mpodeccuoHanbHOM 1eITeTbHOCTHIO
U HalpaBJIEHHBIX Ha (pOpMUpPOBaHHE, 3aKPEIUICHUE, PA3BUTHE MPAKTUYECKUX HABBHIKOB U
KOMIIETEHIIMH 0 MPOUITI0 COOTBETCTBYIOIIEH 00pa30BaTeIbHON MPOrPaMMBI.
[IpakTnyeckass MOATOTOBKAa IpPU NPOBEACHUU MPAKTUKH OPraHU3yeTcs IyTeM
HEMOCPEJICTBEHHOTO BBIMIOJHEHUS OO0Yy4YalomMMUCS — OINpPEICICHHBIX BUIOB pPadoT,

CBSI3aHHBIX C Oyaymiei mpodeccnoHaabHOMN AeATeTbHOCTHIO.

1.1. [IM 01. loxymeHTHpOBaHUE YIIPaBICHYECKOHN ACSITEIBHOCTA U OpPraHu3alus
IIpodeccuonabHbIiM paboTEI € JOKYMCHTAMH.

MOYJib, B pAMKaX
KOTOPOIo NPOBOUTCS
NPaKTHKA

12. Bug mu Bua npakTukm: Mpou3BOJCTBEHHAS MMPAKTHKA B (DOPME MPAKTHUECKOM
crocoo MMOATOTOBKH

npoBeeHus Cnoco0 npoBeieHUs MPAKTUKU: KOHIIEHTPUPOBAHHAS.

NPOU3BOJACTBEHH
Oifi NPaKTUKH B
¢popme
NPaKTHYEeCKOH
NOATO0TOBKH




1.3. Iean
NPOU3BOJACTBEHH
Oii NpPaKTHKH B

dopme

dbopmupoBanre y  oOydaromerocs — OOmHX

KOMITIETEHITNH, MPUOOPETeHNE MTPAKTHIECKOTO OTBITa

NMPaKTHYECKOM
NO/ITOTOBKHU:
1.4. 3apaun - 3aKpEIJICHHE U COBEPIICHCTBOBAHKE MTPHUOOPETEHHBIX B IIpOLIeCcCe
NPOU3BOJACTBEHH 00y4eHHATIPOPECCHOHATBHBIX YMEHHH, 00yJaromuXCs 0 U3ydaeMOn
OMMPaKTHKHU B npodeccuu;
popme - pa3BHUTHE ONBITA JOKYMEHTUPOBAHUS U OPraHU3alMOHHON
NPaKTUYECKO 00pabOTKHTIOKYMEHTOB KaHIIETSIPUU (apXHUBA);
NO/ATOTOBKHU: - obecrnieueHne 000CHOBAHHOM MOCJIE0BATENLHOCTH (POPMUPOBAHMUS
yoOy4aroumxcss CUCTEMbl YMEHUH, LIEIOCTHON PO eCCHOHATbHON
JeSITEIbHOCTH U IPAKTHYECKOTO OMBITA B COOTBETCTBUHU C
tpedoBanussmu OI'OC CIIO no u3bpanHOU npodeccuu;
- OCBOEHHE COBPEMEHHBIX ITPOU3BOJICTBEHHBIX MTPOLIECCOB, TEXHOJIOTHIA;
- ajanTanus 00y4aromuxcsi K KOHKPETHBIM YCIOBUSM
JeSITeIbHOCTHOPTaHU3alui pa3IN4HbIX OPTaHU3alOHHO-
MIPaBOBBIX (OPM;
- pa3BUTHE OOITUX U MPOGHECCHOHATHHBIX KOMIIETEHITUH.
1.5.Mecto [Ipoun3BoicTBEHHAs MpaKTHKa MTPoBOANTCS HA 1 Kypee B 1,2
NMPOU3BOJACTBEHHOI ceMecTpax Mo ouHoi popme oOydeHus
NpPaKTUKH B popme
NMPaKTHYECKOM

NOATOTOBKH B
CTPYKTYPEOCHOBHO
i

o0pa3oBaTeILHOM
NPOrpaMmbl
cpeHero
npogdeccuoHAIbLHOT
0

o0pa3oBaHus

1.6.00bem
NPOM3BOJACTBEHH
OMNPAKTUKH B
dopme
NPaKTHYEeCKOH
MOATOTOBKH B
HepeasX

1o 04HO# dopme oOyueHus — 5 Heelnb

U IpO(eCCHOHATBHBIX




1.7. Mlnanupyemble pe3yabTaThl IPOU3BOACTBEHHOI NMPAKTUKHU B (hpopMe MPAKTHYECKOUIIOATOTOBKH,
COOTHECEHHbBIE C IVIAHNPYEeMbIMHU pe3yJIbTATAMM 0CBOCHHS 00pa3oBaTeIbLHOM
NPOrpamMMbl — KOMIIETEHIUSIMH

ILiianupyembie Mertoanl
pe3yJIbTaThl 0CBOEHH S [nanupyembie
o0pa3oBaTebHOMI pe3yJabTaThl
NMPOrpaMMbl 00y4ueHus1 IpH
(xommeTeHumN), TIPOXOKACHAN TeKylero KOHTpoJs MPOMEKYTOYH O
(opMupyembie B paMKax NMPOU3BOACTBEHHOM aTTecTAHN
NPOU3BOACTBEHHOM NPaKTUKH B popme
NPaKTUKH B popme NPaKTHYECKOU
NpaKTHYeCKO’ MOATOTOBKH
NMOATOTOBKH
OK 1. Crynent, npomenmuii | HemocpeacteenHoe Anamms
Bribupats criocoOb MIPAKTUKY OyJieT: HaOoIeHe cOpMUPOBAHHBIX
pelieHus 3aaad 3Hars: PYKOBOAMTENEM MPAKTUKH | PYKOBOIUTEIIEM
npoheccCroHaIbHON aKTyaJIbHBIN 0TOOpazoBaTENbLHON MPAKTUKUA OT
JeSITeTbHOCTH npodeccHOHALHBIN U | OpraHW3aIiH 32 OpraHu3zaiui u
MIPUMEHUTENHHO COIMATBHBII BBITIOJTHEHNUEM CTYIEHTOM | PYKOBOJHTEIEM
K pa3iIMYHBIM KOHTEKCTaM KOHTEKCT, B KOTOPOM MPAKTHYECKUX 3a/IaHUM. MIPAKTHKH OT KOJUTEIKa
MIPUXOIUTCS paboTaTh | ODKCIEpTHRIHAHAIN3 aTTECTALIMOHHOI'O JINCTA,
1 KHUTHb OCHOBHBIC 3anmceil BIHEBHUKE COJIEPIKAIIIETrO CBEICHUS
HCTOYHUKHU MPaKTHUKaHTA. 00 ypOBHE OCBOEHUS
nHpopMarun u o0yJaronmmMes
pecypchl s peleHus npodecCHOoHANTBHBIX
3aja4 1 npolieM B KOMIIETCHLIUH, U
podeccuoHaIbHOM XapaKTepUCTUKU Ha
W/WITH COLIMATEHOM 00y4aroLerocamno
KOHTEKCTE OCBOCHUIO OOLIMX U
AJITOPUTMBI npohecCHOHATBHBIX
BBINTOJTHEHHUS padoT B KOMIIETEHIIUH B IEpUOJ
podecCuOoHaNbHON U IPOXOXKIECHUSI IPAKTUKH;
CMEXHBIX 00JIaCTSIX AnHanu3s oT4erano
MeToAbl paboThl B pe3ynbTaTam
podecCHOHANBHON 1 MPOXOXKIACHUSI IPAKTHUKH;
CMEXHBIX cepax AnHanu3 JHEBHHUKA U
CTPYKTYpY IUIaHa JUIS IPUIOKEHUN K
peleHus 3a1a4y JHEBHUKY IONPAKTHUKE;
MIOPSIIOK OLIEHKU Amnanu3 pe3yiabTaToB
PE3YIbTAaTOB PELICHUS 3aLUTHI OTYETAIIO
3a1a4 MPAaKTUKE U OTBETOB Ha
npodeccuoHaIbHON BOIIPOCHI IIPOXOXKICHHUS
JEATEIbHOCTH MPAKTUKH.
Ymersn:
pacro3HaBaTh 33434y
1/uim poodiiemy
B IIpodecCHOHAITBHOM
W/WIN COLMAIbHOM
KOHTEKCTE
aHaJIU3UPOBATH 3a/1a4y
W/ IpooiieMy U
BBIIETATE €€
COCTaBHBIE YaCcTU
OIIPENENATh Talbl
peleHus 3a1aun
BBISIBJISITH U
a(hdexTuBHO HCKATh




nHpOpMaIHIO,
HEOOXOUMYIO JUIS
pelieHus 3a1a4n
1/Wm mpodIeMbl
COCTaBJIATH IJIaH
JIeHCTBUS

OIPEAETSITh
HEOOXOIUMBIC
pecypcesl

BJIAJICTh aKTYaJIbHBIMU
MeTOJaMH pabOThI

B Mpo(heCCUOHATBHOM
U CMEXHBIX cepax
peain30BbIBATh
COCTaBJICHHBIN TLJIaH
OLICHUBAThH PE3YJIbTAT
U TIOCJIEAICTBUS CBOMX
el cTBUI
(camMoCTOSITENIBEHO UITH

C TIOMOIIIBIO
HAaCTaBHHKA)
OK 2. Crynent, npomenmuii | HemocpeacteenHoe Ananmms
Hcronp30BaTh COBpEMEHHBIE | TIPAKTUKY Oy/IET: HaOIIoZICHHE c(hOpMHUPOBAHHBIX
CpeIncTBa MOMCKa, aHAIM3a 3HaTh: PYKOBOJIUTENIEM MPAKTUKHA | PYKOBOJUTEIEM
Y UHTEPIIpETaIliN HOMEHKIIATypa 0TOOpa3oBaTENBLHOMN MIPAKTHKH OT
I/IH(I)OpMaI_IPII/I, u I/IH(bOpMaHI/IOHHLIX OpraHusainuu 3a OopraHu3anuu u
nH(OpPMaITMOHHBIE HMCTOYHHKOB, BBIIIOJIHEHUEM CTYJICHTOM PYKOBOIIUTEIIEM
TEXHOJIOTUU IS NPUMEHSAEMBIX B MPAKTHYECKUX 3a/IaHUM. MIPAKTHKH OT KOJUIEIKa
BBITIOJTHEHHUS 33124 npodecCroHaTbHON OKcIepTHBIMaHAIN3 aTTECTAI[MOHHOTO JINCTA,
npodeccruoHanTbHOM NeITeTbHOCTU 3arvcel BIHEBHUKE COZIEPIKAIIIETO CBEJCHUS
JeSITeTbHOCTH IIpUEMBbI MPaKTHUKAHTA. 00 ypOBHE OCBOEHUS
CTPYKTYypUpPOBAHUSA 00y4Jaromumest
uH OpMAaIHH npodeccnoHaIbHBIX

dhopmar ohopmeHUS
PE3yIbTaTOB ITONCKA
nHpOpPMAITHH,
COBpEMEHHEIE
CpencrBa u
yCTpoiicTBa
rH(popMaTH3aIIH
TOPSZIOK UX
MIPUMEHEHUS U
porpaMMHOE
o0ecrieueHme B
poeccroHaTbHON
JeATETBHOCTH B TOM
qHCIIe ¢
UCIIOJIb30BaHHEM
U(POBBIX CPEICTB.
Ymern:
ONPENeNSTh 3a a9t
TS TIOVICKa
nHpOpMaLH
OIIPEACIATh
HEoOXOAUMBIE
HUCTOYHUKHI
uHpopMamu

KOMIICTCHITNH, U
XapaKTePUCTHKHU Ha
o0ydJaromierocst 1Mo
OCBOCHHIO OOIIUX H
npodeccnoHambHBIX
KOMIIETEHIIUH B MEPUOJ
MIPOXOXKICHUS TPAKTHK,
Amnann3 oryera 1o
pe3yabpTaTam
MIPOXOXK/ICHUS TTPAKTHUKL,
Anann3 THEeBHHUKA U
MIPHUIIOKEHUH K THEBHUKY
TIONTPAKTHKE;

AHanu3 pe3ynbTaToB
3alIUTHl OTYeTa 10
MIPaKTHKE ¥ OTBETOB Ha
BOMPOCHI TPOX OXKJICHHUS
MIPAKTHKH.




IJTaHUPOBATH MPOLIECC
MOKCKa
CTPYKTYPUPOBAThH
MOy4aeMyto
HHPOPMALHIO;
BBLICNATH HanOoJee
3HAYMMOE B [TEPEUHE
uH(OpMaINY;
OLICHUBATh
MIPAKTUYIECCKYIO
3HAYMMOCTh
PE3YJIbTATOB MTOKCKA;
oopmIIsATh
pe3yIbTaThl MOKCKA,
MIPUMEHSThH CPEICTBA
UH(POPMAIMOHHBIX
TEXHOJIOTUH 11
pereHus
npodeccroHaTbHBIX
3ajau;

HCTIOJB30BATh
COBpPEMEHHOE
MIPOrpaMMHOE
o0ecrieyeHre
HCTIOJIb30BATh
pasnudHble TH(POBBIC
CpeICTBa ISl pelIcHUs

npodeccroHaNBHBIX

3a/1aq
OK 3. Crynent, npomenumii | HemocpeacrsenHoe Ananmus
[InaanpoBats MIPaKTUKY OyieT: HaOIoIeHne c(OpMUPOBAHHBIX
Y peajn30BBIBATh 3HaThb: PYKOBOAWTENEM PYKOBOAUTENEM
COOCTBEHHOE METO/IbI aHAJIH3A, MIPAKTHKHA OT MIPAKTHKHA OT
npodeccruoHaIbHOe KOHTPOJIS oOpa3oBaTeIbHON Opraam3anuu u
Y TMYHOCTHOE pa3BUTHE, 1 OLIEHKH OpTaHM3aINY 32 PYKOBOAUTEIIEM
MPEeaPUHAMATETBCKYIO COOCTBEHHOI BEITIOTHEHUEM MIPAKTHKH OT KOJUTEIKa
eI TeTHbHOCTh JeSITeTbHOCTH. CTYJEHTOM MPAKTHYECKHX | aTTECTAIIMOHHOIO JINCTA,
B npoeccoHaNbHOM cdepe, | YMeTh: 3aJaHUM. COZIEPKAILEro CBEIEHUS
WCIIONB30BATh 3HAHUS T10 OIPECISTh OKCIIePTHBIN aHAIN3 00 ypOBHE OCBOGHHSI
MIPaBOBOM 1 (PHUHAHCOBOMA aKTyaJIbHOCTh 3amnmceil B THEBHUKE o0yJarommmMes
rpaMOTHOCTHU HOpMB.TI/IBHO-HpélBOBOf/’I IIpaKTUKaHTa. HpO(l)eCCI/IOHaJIBHBIX

B pa3jIMYHBIX ) XU3HCHHBIX
CUTYyalUAX

JOKYMEHTAINH B
pohecCHOHATEHON
JeSTEeNEHOCTH
MPUMEHSTH
COBPEMEHHYIO
HAaYYHYIO
npoecCHOHaTBEHYIO
TEPMUHOJIOTHIO
ONPENeNsTh H
BBICTpanBaTh
TPaeKTOPUHU
podecCHOHATBLHOTO
pas3BUTHSA U
camMo00pa3oBaHus
BBISIBJISATD

KOMIICTCHITNH, U
XapaKTePUCTUKH Ha
00y4aroIIerocsIo
OCBOCHHUIO OOIIUX H
Mpo¢eCCHOHATBHBIX
KOMIIETEHIIUH B TIEPUO]]
MIPOXOXK/IEHUS TTPAKTHUKH;
Amnann3 oryerano
pe3yabTaTam
MIPOXOXK/IEHUS TTPAKTHUKH;
AHanu3 THeBHUKA U
MPUIIOKEHUH K
JTHEBHUKY TTOIPAKTHKE;
AHanu3 pe3ynbTaToB
3aI[UTEl OTYETAIO
MIPAKTUKE M OTBETOB Ha




JIOCTOMHCTBA U
HEJIOCTaTKU
KOMMEpYECKOU HIeH
MIPE3CHTOBATh UICH
OTKPBITHSI
COOCTBEHHOI'O Jiena B
podheCCHOHATTLHOM
JeSITENBbHOCTH;
oopmMsaTh OM3HEC-
IJ1aH paCCUMThIBATH
PasMEphbI BBITLIAT 11O
IMPOUCHTHLIM CTaBKaM
KpEaAuTOBaHUA
ONIpENENITh
WHBECTUIIMOHHYTIO
IMPUBJICKATCIIbHOCTDb
KOMMEPYECKUX UJCH B
paMKkax
npodeccroHaNbHON
JeITEeNbHOCTH
Mpe3eHTOoBaTh OM3HeC-
UJICIO OTIPEIEIIATh
NCTOYHHN KU
(uHaHCHpOBaHHS

BOIPOCHI NPOXOKACHUA
IMPAKTUKU

OK 04.

OddexTuBHO
B3aHMMO/ICHICTBOBATH

U paboTtaTh

B KOJJICKTUBE U KOMaH/Ie

CryneHt, pomeAmii
MPaKTHKY OyJeT:
3Harh:
IICUXOJIOTHYECKHE
OCHOBBI JACATCIHBHOCTH
KOJIJIEKTHBA,
TICUXOJOTHYECKHE
0COOEHHOCTH
JTUYHOCTHU

OCHOBBI ITPOEKTHOM
JIeATeITbHOCTH
YMerh:
OpTraHNU30BLIBATH
paboTy KOIIEeKTHBA

M KOMaH/IbI
B3aHMMOJICICTBOBATH C
KOJIJIEraMHu,
PYKOBOZICTBOM,
KJIMCHTaMH B XOJE
poeccroHaTbHON
JIeATeIbHOCTH

Henocpencreennoe
HaOIoIeHne
PYKOBOAWTENEM
MPAKTHKHA OT
o0Opa3oBaTeIpHON
OpTaHM3aIINH 32
BBITIOTHEHUEM
CTYJEHTOM MPaKTHYECKIX
3aJaHUM.
DKCHepTHRIaHAINA3
3aIUCeld B THEBHUKE
MPaKTHKAHTA.

Ananus
c(hOpMHUPOBAHHBIX
Ananm3
c(hOpMUPOBAHHBIX
PYKOBOAUTENEM
MPAKTHKHA OT
Opraau3anuu u
PYKOBOAUTENEM
MIPAKTHKH OT KOJUTEIKa
aTTECTAI[MOHHOTO JINCTA,
COJIEPIKAIIIETrO CBEIECHUS
00 ypOBHE OCBOCHHS
o0yJaronmmMes
npodeccrnoHambHBIX
KOMIICTCHITNH, U
XapaKTePUCTUKH Ha
00y4aroIIerocsIo
OCBOGHHIO OOIUX U
Mpo¢eCCHOHATBHBIX
KOMITETCHIUN B IEPUOJT
MIPOXOXK/ICHUS TTPAKTHUKL,
AHanu3 oT4erano
pe3yabTaTam
MIPOXOXK/IEHUS TPAKTHUKH;
AHanu3 JTHEBHUKA U
MPUIOKEHUH K
JTHEBHUKY TOIPAKTHKE;
AHanu3 pe3ynbTaToB
3aIUTHI OTYETAIIO
MPAaKTUKE U OTBETOB Ha
BOIPOCHI POXOXKICHHUS
MTPAKTHUKU




OK 05. Crynenr, npomeamuii | Hemocpeacreennoe Amnanus
OcCyIIecTBIATh YCTHYIO MPAaKTUKY OyAeT: HaOJIo/IeHHE chOpMUPOBaHHBIX
U IMCbMEHHYIO 3HaTh: PYKOBOIHTENEM PYKOBOAUTENEM
KOMMYHHKALIUIO 0COOCHHOCTH MPAaKTUKA OT MPaKTUKA OT
Ha FOCYJapCTBEHHOM S3bIKE | COLHAIBHOTO H o0pazoBaTenbHON Opranuzanuu u
Poccuiickoi @enepanuu ¢ KYJIbTYPHOI'O OpraHu3anuy 3a PYKOBOIUTEIEM
y4eToM 0cOOEHHOCTEH KOHTEKCTa; BBITTOJTHEHUEM MPaKTUKU OT KOJJIeIHKa
COLIMAIILHOTO npaBuia opOpMIICHHST | CTYJCHTOM MPAKTUYECKUX | aTTECTAIlMOHHOTO JIMCTA,
U KyJIbTYPHOT'O KOHTEKCTa JOKYMEHTOB 3aJJaHnH. COJIepIKallIero CBeIeHuUs
Y TIOCTPOCHHUS YCTHBIX | DKCIIEpTHBIaHAIN3 00 YpoBHE OCBOCHUS
COO0IIeHHH 3alMCel B IHEBHUKE 00yJaroumMest
YMmers: NPaKTUKAHTA. npodeccHoHaNTbHBIX
TpaMOTHO U3JjiaraTb KOMHCTCHHPI?I, u
CBOU MBbICJIHN XapaKTCpUCTUKHU Ha
1 0 OpPMIISITH 00yYaroIIEerocsIo
JOKYMEHTBI T10 OCBOCHUIO OOIIMX |
npodeccroHaIbHON npodeccoHaNTBHBIX
TEMATHKE Ha KOMIIETEHIIUN B MEPUOJL
rOCYAapCTBEHHOM MIPOXOXKICHUS TIPAKTHUKH;
A3BIKE, TIPOSIBIISITH AHanu3 oT4eTano
TOJIEPAHTHOCThH B pe3yibTaTam
paboueM KOJUIEKTHUBE MPOXOXKICHUS TPAKTHKH;
Awnanun3 IHEBHUKA U
MIPUIIOKEHUH K
JHCBHUKY IOIMPAKTUKE,]
AHanmu3 pe3ylbTaToB
3aIUTHl OTYETAIIO
MIPaKTHKE ¥ OTBETOB Ha
BOMPOCHI ITPOX OKICHUS
MTPaKTHKU
OK 06. Crynent, npomenmmid | HemocpeacrsenHnoe Ananmus
[IposBIISITh TpaXkTaHCKO- MPaKTHKY OyJeT: HaOIIoZICHHE chopMHpPOBaHHBIX
MaTPUOTHUYECKYIO MMO3UINIO, | 3HATH: PYKOBOAUTENEM PYKOBOAUTEIIEM
JIEMOHCTPHUPOBATH CYIITHOCTh MIPAKTHKHA OT MPAKTHKHA OT
OCO3HAHHOE TIOBEJICHHE TpaXKIaHCKO- 00pa3oBaTeNbHOI OpraHuzaiui u
Ha OCHOBE TPaIUIIMOHHBIX TaTPHOTHYECKON OpTaHM3aIINH 32 PYKOBOAUTEIIEM
00TIIeYEeNTOBEYECKUX TO3UITNH, BEITIOTHEHUEM MIPAKTHKH OT KOJUTEIKa
LIEHHOCTEW, B TOM YHCIIE 00IIIeYeNTOBEYEeCKUX CTYJEHTOM MPAKTHYECKNX | aTTECTAIIMOHHOIO JINCTA,
C Y4€TOM rapMOHHU3ALUU LIEHHOCTEe! 3aJJaHUMN. COZIEpIKAIIEero CBECHUS
MEKHAIIMOHATEHBIX 3HAYNMOCTh OKCIIepTHhIaHAIH3 00 ypOBHE OCBOGHWSI
1 MEXPEITUTHO3HBIX poeccroHaTbHON 3amnmceil B THEBHUKE o0yJaronmmmMes
OTHOIIIEHUH, TPAMEHSTh TESITETFHOCTH TI0 MIPAKTUKAHTA. Mpo¢eCCHOHATBHBIX
CTaHIIAPTHI podeccun KOMIIETEHIIUH, U
AHTHKOPPYTIIHOHHOTO CTaHIAPTHI XapaKTePUCTUKH Ha
MTOBEIEHUS AHTHKOPPYTIIHOHHOTO 00y4aroIIerocsIo
[TOBENICHUS U OCBOGHHIO OOIUX U
TTOCTIE/ICTBUS €ro Mpo¢eCCHOHATBHBIX

HapyLICHHS
Ymern:

OIHCHIBATH
3HAYUMOCTB CBOCH
podeccun
MIPUMEHSTH CTaHIAPTHI
AHTUKOPPYNLIUOHHOTO
MIOBEJCHUS

KOMIIETEHIIUH B TIEPUOJ]
TIPOXOXK/ICHUS TIPAKTHKH;
Awnanus oTyeramno
pe3yabTaTam
MIPOXOXKIEHUS TPAKTHUK;
Anann3 THEBHHUKA U
MPUIIOKEHUH K
JTHEBHUKY TOMPAKTUKE;
AHanu3 pe3ynbpTaToB
3aIIUTHI OTYETAIIO
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IMMPAKTHUKE U OTBCTOB Ha
BOIPOCHI NPOXOKACHUA
IMPAKTUKU

OK 07.

ConelicTBOBaTh COXpPAHEHUIO
OKpY’Kalollen Cpebl,
pecypcocoepexeHuto,
MPUMEHSTh 3HAHUS

00 U3MEHEHHH KIMMaTa,
MPHHIUITEI OEPEXKITNBOTO

CryzneHt, npoueamni
NpaKkTUKy Oyzer:
3HaTh:

IpaBuiia
9KOJIOrHYEeCKOM
0e30MacHOCTH MPH
BEJEHUU

Henocpencreennoe
HaOJIIO/ICHUE
PYKOBOAUTEIEM
MPAKTUKHU OT
o0Opa3oBaTeIpHOM
OpraHM3aIlny 3a
BBIITOJIHEHHUEM

Amnanus
chOpMUPOBaHHBIX
PYKOBOAUTENIEM
MPaKTUKA OT
Opranu3anuu u
PYKOBOAUTEIEM
MPAaKTUKU OT KOJJIeIHKa

MPOU3BOACTBA, 3h(deKTHBHO | podeccrHoHaTLHON CTYZICHTOM MPAKTUYECKUX | ATTECTAllMOHHOTO JINCTA,
JIeiCTBOBAThH B JeATeLHOCTH 3aJlaHnH. COJIepIKaIIero CBeJeHus
Ype3BBIYAHHBIX CUTYAIHIX OCHOBHBIE PECYPCHI, DKcnepTHbIaHAIN3 00 YpoBHE OCBOCHUS
3a71eiCTBOBAHHEBIC 3aIiced B THEBHUKE 00yJaroNMMCs
B po(eCCHOHANBHON | TIPAaKTHKAHTA. npodecCHOHANTBHBIX
JeATELHOCTH KOMITETEHIIUH, |
IyTH 00ecTIeYeHus XapaKTEePUCTUKU Ha
pecypcocbepexeHus 00yJaroIIerocsIno
TIPUHITATIBI OCBOEHHIO OOIIINX H
OepexITMBOro npodeccHOHANTBHBIX
IIPOU3BOJICTBA KOMIIETEHIIUH B IEpUO]
OCHOBHBIE IPOXOXKIECHUSI IPAKTUKH;
HaIpaBJICHUs AnHanu3s oTderano
HU3MEHEHUs pe3ynbTaTam
KIIMMAaTUYECKUX IPOXOXKIECHUSI IPAKTUKH;
YCJIOBUH peruoHa Amnanu3s JHEBHUKA U
Ymern: MPUIOKEHUH K
CO0JII0AaTh HOPMBI JHEBHUKY IONPAKTHUKE;
3KOJIOrHYECKOU AHanu3 pe3ynbTaToB
0e30macHoCTH; 3aLUTHI OTYETAIIO
OIIPENETITh IIPAKTUKE U OTBETOB Ha
HampaBJICHUS BOIIPOCHI IIPOXOXKICHUS
pecypcocOepeKeHust MPAaKTUKU
B PaMKax
poeccroHaTbHON
JEATEIbHOCTH
o mpodeccu,
OCYIIECTBIISATH PaboTy
¢ coOJII0IeHHEM
MIPUHLUIIOB
OepexITNBOTO
MIPOU3BOJICTBA
OpraHU30BbIBATH
podecCHOHATBHYIO
JEeATEbHOCTD C
y4eToM 3HaHUH 00
HU3MEHEHUH
KIIMMaTHYEeCKUX
YCIIOBU pernoHa
OK 08. Crygnenr, npoweamit | HemocpeacrsenHoe AHanus
Hcnone3zoBaTh cpeacTa MPAKTHUKY OyZAeT: HaOJIo/IeHNE chOopMUPOBaHHBIX
¢$u3nuecKol KyJabTyphl JJist 3HaTh: PYKOBOJHTENEM PYKOBOAMTEIIEM
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COXpaHEeHHs
U YKPETUICHHUS 3[10POBbS
B TIpoIIecce
npohecCroHaTbHON
JeATEILHOCTH

U TIOJLIEPKAHUS

ponb Gu3nYecKoi
KYJbTYPHI B
O0ILEKYIbTYPHOM,
pohecCOHaTBLHOM U
COLIMAIEHOM Pa3BHTHH
4enoBeKa

MPAKTUKA OT
00pa3oBaTeIbHON
OpraHu3aIvu 3a
BBIMTOJTHEHUEM

CTYACHTOM MPAKTHUCCKHUX
3a7aHuM.

MIPAKTHUKH OT
Opranuzanuu u
PYKOBOJUTEIEM
MIPAKTUKHU OT KOJUIEIKA
aTTECTAI[MOHHOTO JIUCTA,
COJIepIKallero CBeIeHUs

HEOOXOJIMMOTr0 YPOBHS OCHOBEI 3/I0pPOBOTO OKcnepTHhIaHAIN3 00 YpoBHE OCBOCHUS
¢duznveckoi o0pa3za KH3HU 3anuceil B THEBHUKE 00yJaroumMest
IIOATOTOBJIICHHOCTH YCJI10BUA IMPpaKTHUKaHTa. HpO(l)CCCI/IOHaHBHI)IX
podheCCUOHANTBHOM KOMIICTCHIUH, U
JACATCIIBHOCTHU U 30HbI XapaKTCPpUCTUKH HA
pucka ¢uzndeckoro 00yYaroIIerocsIo
3JI0POBbBS JIJISt OCBOCHHIO OOIUX U
npodeccun npodeccoHaNTBHBIX
cpencraa KOMIIETEHIIUN B MEPUOJL
npoQHUIAKTHKH MIPOXOXKICHHSI TPAKTHKH;
nepeHarpspKeHust AHanu3 oT4erano
Ymern: pe3yapraram
UCIIONIb30BATh MPOXOXKICHHSI TPAKTHKH;
(UBKYIBTYpHO- AHanu3 THEBHUKA U
03JIOPOBUTENBHYIO MIPUITOXKEHU N K
ACATCIBbHOCTD IJIs1 JHCBHUKY IOIMPAKTUKE,]
YKpEIUTeHHS 3]I0POBbS, AHanu3 pe3yabTaToB
JOCTNXKECHUA 3alIHUThI OTYETAIIO
KN3HCHHBIX 1 IMPAKTHUKE U OTBETOB Ha
npodecCuOHaTbHBIX BOIIPOCHI IPOXOXKIEHUS
enen MPaKTUKU
IIPUMEHSITh
panuoHaIbHbIE
IIPUEMBI
JBUraTeIbHbBIX
(dyHKIHI B
npodeccuoHamTbHON
JEATEIbHOCTH
I10JIb30BATHCS
CpeAcTBaMH
PO UITAKTHKH
IIepeHaNPsLKEHUS,
XapaKTePHBIMU IJIS
JaHHOHM mpodeccuu
OK 09. Crynent, npomenmmii | HemocpenactBeHHOe AHanu3
[Tomp30BaThCH MIPaKTUKY OyZer: HaOII0IeHre c(hOpMUPOBAHHBIX
npodeccuoHanbHON 3HaTh: PYKOBOAUTENEM PYKOBOAUTEIIEM
JOKyMEHTauueH [IpaBUjIa IOCTPOCHHUS | MPAKTHKU OT MPAKTUKU OT
Ha roCcy1apCTBEHHOM MIPOCTHIX U CIOXKHBIX 00pazoBaTenbHON Opranuzanuu u
1 MHOCTPAHHOM SI3bIKAaX MPEAIOXKEHUHN Ha OpraHu3alyy 3a PYKOBOAUTENIEM
npodeccuoHaNbHbIE BBITTOJIHEHHEM MPAKTUKU OT KOJJIeIDKa
TEMBI CTYACHTOM NPAKTUYECKUX | ATTECTALlMOHHOTO JINCTA,
OCHOBHBIE 3aJlaHnH. COJIEPIKALIIEro CBEJCHUS
001eynoTpeOUTeNnbHbl | DKCIIepTHBIaHAIN3 00 ypOBHE OCBOEHUS
e iarosiel (ObITOBAast U | 3amucell B THEBHUKE 00yJaroummMest
npodeccuoHanbHas NPaKTUKaHTA. podeccHOHaIBHBIX
JIEKCHKa) KOMITETEHLUH, U
JIEKCUYECKU I XapaKTEePUCTUKU Ha
MUHUMYM, 00y4aroIerocsmno
OTHOCSIIMHCS K OCBOGHHIO OOLIMX WU
OIMCAHHUIO IIPEIMETOB, npodeccHOHaIbHBIX




CPE/CTB U IPOIECCOB
npoheccroHaIbHON
JESITeTLHOCTH
0COOEHHOCTH
IIPOU3HOIICHUS
IMpaBuWJjIa YTCHUA
TEKCTOB
podheCCUOHANTBHOM
HaIpPaBJICHHOCTH
YmMmern:

MMOHUMATh OOIIIMIA
CMBICJI HETKO
MIPOU3HECEHHBIX
BBICKA3bIBaHUM Ha
HU3BCCTHBIC TEMbI
(mpodeccuoHaIbHBIE U
OBITOBBIC), TOHUMATh
TEKCTHI Ha 0a30BbIC
podheCCUOHANBHBIC
TEMBbI

y4acTBOBATH B
Jajiorax Ha
3HAKOMBIE 00IITIe

1 ipodeccroHAbHBIE
TEMBbI

CTPOUTH MPOCTHIC
BBICKa3bIBaHUS O ceOe
U O CBOEH
npodeccruoHanTbHON
JeSTELHOCTH

KpaTKo 000CHOBHIBATH
" OOBSCHSITH CBOU
IeHcTBUA (TeKyIIHe U
IJIAaHUPYEMBIE)
MUCaTh MPOCTHIE
CBSI3HBIC COOOITICHHS
Ha 3HAKOMBIE WJIH

KOMITIETEHIIUN B MIEPUO]T
MPOXOXKJEHUS MTPAKTUKH;
Amnanu3 oryerano
pe3ynbpTatam
MPOXOXKJCHUS MTPAKTUKH;
Awnanuns IHEeBHUKA U
MIPUIIOKEHUH K
JTHEBHUKY TIOMPAKTHKE;
AHanu3 pe3yabTaToB
3alIUThI OTYETAIIO
MIPaKTUKE U OTBETOB Ha
BOIIPOCHI MPOXOXKICHUS
MIPAKTUKU

HHTEPECYIOLIHE
npodeccruoHaabHbIC
TEMBI

IIK 1.1. Crynent, npomenmmii | HemocpenctseHHoe AHanu3

OcyIIecTBIATh IpHEM, MIPaKTUKY OyeT: HaOII0IeHre c(hOpMUPOBAHHBIX

MEPBUYHYIO 00pabOTKy U 3HaTh: PYKOBOAUTEIIEM PYKOBOAUTEIIEM

peructpauuto nocrynawpomeid | Hopmatusaeie IPAaKTUKU OT MPAKTUKU OT

KOPPECHOHACHIINH B TOM IIPABOBBIC AKTHI U 00pazoBaTenbHON Opranuzanuu u

YHCIIe C UCIOIb30BAaHUEM HOPMAaTUBHO- OpraHu3alyy 3a PYKOBOAUTENIEM

aBTOMaTH3UPOBaHHBIX METOANYECKUE BBITTOJIHEHHEM MPAKTUKU OT KOJJIeIDKa

CHCTEM JOKYMEHTBI, CTYACHTOM NPAKTUYECKUX | ATTECTALlMOHHOTO JINCTA,
olpeessoIue 3aJlaHnH. COJIEPIKALIIEro CBEJCHUS
MOPSIIOK OKcnepTHhIHaHAIN3 00 ypOBHE OCBOEHUS
JOKYMEHTALMOHHOIO | 3alMCeH B JHEBHUKE 00yJaroummMest
obecriedeHust NPaKTUKaHTA. podeccHOHaIBHBIX
yIIpaBJICHHS. KOMITETEHLUH, U
Crpykrypa XapaKTEePUCTUKU Ha
OpraHu3alny, 00y4aroIerocsmno
PYKOBOJICTBO OCBOGHHIO OOLIMX WU
CTPYKTYPHBIX npodeccHOHaIbHBIX
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MoApa3AeICHUN.
CoBpeMeHHbIE
“H(OpPMAIMOHHBIC
TEXHOJIOTUU PabOTHI C
JIOKyMEHTaMH.
[opsimok paboTsl ¢
MOCTYIAIOMIUMK
JAOKYMCHTaMMU.
YmMmern:

IIpoBepsaTs
IMPaBUJIIBHOCTDb
JIOCTaBKU
KOPPECITOH/ICHITHH;
IMPaBUJIIBHOCTDL U
[[EIOCTHOCTD
BIIO>KCHUSL.
OrleHnBaTh
CoJIepKaHue
IMOCTYIIUBLINX
JIOKYMEHTOB C IIeJTbI0
WX pacupeaeseHHs.
ITonws3oBaThCA
ABTOMATU3UPOBAHHBIM
Y CHUCTEMaMH ydera,
perucTpanuu npu
pabore ¢
JOKYMEHTaMH
OpTaHM3aLIN

HNmersb onbIT
JeATeIbHOCTH:
IIpuem u nepBUYHas
00paboTKa BXOMAIINX
JIOKYMEHTOB.
IIpensaputenbHoe
paccMmoTpeHue u
COPTHPOBKA
JIOKYMEHTOB Ha
perucTprupyemMsie u

KOMITIETEHIIUN B MIEPUO]T
MPOXOXKJEHUS MTPAKTUKH;
Amnanu3 oryerano
pe3ynbpTatam
MPOXOXKJCHUS MTPAKTUKH;
Awnanuns IHEeBHUKA U
MIPUIIOKEHUH K
JTHEBHUKY TIOMPAKTHKE;
AHanu3 pe3yabTaToB
3alIUThI OTYETAIIO
MIPaKTUKE U OTBETOB Ha
BOIIPOCHI MPOXOXKICHUS
MIPAKTUKU

HEepEerucTpupyemsbie

[Tonroroska

BXOZSIINX

JOKYMEHTOB JIJIs

paccMoTpeHust

PYKOBOIUTEIIEM.

Perucrpanus

BXOZSLIAX

JOKYMEHTOB.
IIK 1.2. Crynent, npomenmmii | HemocpencrtseHHoe AHanu3
[lepenaBaTh TOKYMEHTHI Ha | IPAKTUKY Oyaer: HaOJIoIeHNE chopMUPOBaHHBIX
UCTIOJIHEHHUE B 3HaTh: PYKOBOIUTENEM PYKOBOAMTENIEM
MOAPA3JENCHUS C YUETOM HopmartusHsie IPAaKTUKU OT MPAKTUKU OT
PE30MIOLNN PYKOBOJUTENEH | MPABOBBIC AKTHI U 00pazoBaTenbHON OpraHuzanuu u
OpraHH3aLNN HOpPMaTUBHO- OpraHM3alNY 32 PYKOBOAUTENEM

METOJUYECKUE BBITIOJTHEHUEM MIPaKTHKHU OT KOJUIEIKa

JIOKYMEHTHI, CTYJEHTOM MPaKTHYECKUX | aTTECTALlMOHHOTIO JINCTA,

OIIpeNENSIoIINe 3a/laHuH. COJIEPIKAIIErO CBEAECHUS

TIOpSI0K OKclepTHhIHaHAIN3 00 ypoBHE OCBOEHHUS
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JOKYMEHTALMOHHOTO | 3alHCcel B JHEBHUKE o0yJarommmMest
obecriedeHust NPaKTUKAHTA. npodeccoHaNbHBIX
yIIpaBJICHHS. KOMITETeHLUH, U
Crpykrypa XapaKTePUCTUKU Ha
OpraHu3aluy, 00y4aroIIerocsmno
PYKOBOZICTBO OCBOCHHIO OOIUX U
CTPYKTYPHBIX pogheCCHOHATBHBIX
nojpaszeieHui. KOMITETEHIIUH B MEPUO]]
CoBpeMeHHBIE MPOXOXKICHHSI TPAKTHKH;
UH(POPMAIOHHEIE AHanu3 oT4eTano
TEXHOJIOTUHU paboTHI ¢ pe3yibTaTam
JAOKYMCHTaMMU. IMPOXOXKACHUS ITPAKTUKHU,
[Topsiok paboThI ¢ AHanu3 THEBHHUKA U
JOKYMEHTaMHU IIpU MIPUITOXKEHU I K
nepenayve ux Ha JTHEBHUKY TOMPAKTHKE;
UCIIOJTHEHNE B AHanu3 pe3yabTaToB
nojipa3zieeHusl. 3alIUTHI OTYETATIO
Ymern: IIPAKTUKE U OTBETOB Ha
OnpenensTe MapIipyT BOIIPOCHI IIPOXOXKAEHUSA
JABUXXCHU S IIPAaKTUKU
KOHKPETHOI'O
JOKyMEHTa U
JIOBOAUTH JOKYMEHTHI
JI0 UCIIOJIHUTENEN B
OIpe/IeNICHHBIE CPOKH
PaboraTs co Bcel
COBOKYITHOCTBIO
“HPOPMAITMOHHO-
JOKYMEHTALIMOHHBIX
pecypcoB
OpraHu3alyy.
Bectu yuer
IIPOXOXKICHUS
JOKYMEHTAJIbHBIX
MaTepHasoB.
HNmersb onbIT
HesITeJIbHOCTH:
Opranu3arnus
JOCTAaBKH TOKyMEHTOB
HCHOJHUTEIISIM.
IIK 1.3. Crynent, npomenmmii | HemocpenctseHHoe Ananu3
Ocy1iecTBIsATh KOHTPOJIb MIPaKTUKY OyeT: HaOII0IeHre c(hOpMUPOBAHHBIX
UCTIOJIHEHNS JOKYMEHTOB B 3HaTh: PYKOBOAUTENEM PYKOBOAUTEIIEM
opraHu3anuy, B ToM uucie ¢ | IlpaBuia oprannzanuu | NpakTUKA OT MPAKTUKU OT
HCIIOJIb30BaHUEM 1 (OpPMBI KOHTPOJIS 00pazoBaTenbHON Opranuzanuu u
aBTOMaTH3UPOBaHHBIX HCIOIHEHHS OpraHu3alyy 3a PYKOBOAUTENIEM
CHCTEM JOKYMEHTOB B BBITTOJIHEHHEM MPAKTUKU OT KOJJIeIDKa
OpraHu3alyy. CTYACHTOM NPAKTUYECKUX | ATTECTALlMOHHOTO JINCTA,
Tumnossle cpoku 3aJlaHnH. COJIEPIKALIIEro CBEJCHUS
HCIOHEHHS OKcnepTHhIHaHAIN3 00 ypOBHE OCBOEHUS
JOKYMEHTOB. 3anucell B THEBHUKE 00yJaroummMest
[Tpunuune! paboTHL CO | MPaKTHKAHTA. podeccHOHaIBHBIX

CPOKOBOM KapTOTEKOM.
Haznauenwne n
TEXHOJIOTUS TEKYIIETO
u
NpeaynpeIuTeIbHOrO

KOMIICTCHIIMH, U
XapaKTePUCTUKU Ha
00y4aroIerocsIo
OCBOCHHIO OOIUX U
po¢)eCCHOHATBHBIX
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KOHTPOJIS.

IIpaBuna cocraBieHus
AHATUTUICCKUX
CIIPaBOK 10
OpraHu3auu padboThl
C JIOKyMEHTaMH U
KOHTPOJTIO
UCTIOJTHEHUS
JIOKYMEHTOB.,

YmMmern:

ITocranoBka
JIOKYMEHTa Ha
KOHTPOJIb.
Ocy1ecTBIsATh
IIPOMEXYTOUYHBIN
KOHTPOJIb U KOHTPOJIb
IIPY HACTYIUICHUH
JIaThl UCIIOJIHCHUSI.
NudopmupoBath
pyKOBOIUTENS 00
HCIIOJTHEHUH.

CHSATH TOKYMEHT C
KOHTPOJISL U HAlPaBUTh
HUCTIOJTHEHHBIN
JIOKYMEHT B JIETIO.
O6006maTs
aHaAIU3UPOBATH
pe3yIbTaThl KOHTPOJIS
3a UCIIOTHEHNEM
JIOKYMEHTOB.
ITonp3oBaThCs
ABTOMAaTH3WPOBAHHBIM
Y CHCTEMaMH ydera,
perucrpanuu,
KOHTPOIISA U
HHPOPMAITHOHHO-
CIPaBOYHBIMHU
CUCTeMaMU TIPH
pabore ¢
JIOKYMEHTaMH
OpTaHH3aIIHN.

HNmertpb onbIT
JNeATeIbHOCTH:
Kountpons
WCTIOTHEHUS
JIOKYMEHTOB B
OpTaHH3aINN.

KOMITIETEHIIUN B MIEPUO]T
MPOXOXKJEHUS MTPAKTUKH;
Amnanu3 oryerano
pe3ynbpTatam
MPOXOXKJCHUS MTPAKTUKH;
Awnanuns IHEeBHUKA U
MIPUIIOKEHUH K
JTHEBHUKY TIOMPAKTHKE;
AHanu3 pe3yabTaToB
3alIUThI OTYETAIIO
MIPaKTUKE U OTBETOB Ha
BOIIPOCHI MPOX XK ICHHUS
MIPAKTUKU

IIK 1.4.

Becrtu 6a3bl TaHHBIX
JTOKYMEHTOB OpraHU3aluy U
CIIPaBOYHO-
MH()OPMAITMOHHYIO paboTy
0 HUM

CryzneHt, npomeauii
MIPaKTUKY Oyer:
3HarTh:

[IpaBuia cozmanus u
BeAeHUs 0a3 JaHHBIX
CITY’)KEOHBIX
JIOKYMEHTOB B
OpTaHH3aIIHY.
Cucrembl
3JIEKTPOHHOT O

Henocpencreennoe
HaOIIrOIeHUE
PYKOBOAUTEIEM
MIPAKTUKH OT
00pa3oBaTenbHOI
OpraHu3aluy 3a
BBIIIOJIHEHHEM
CTYJIEHTOM MPAKTUYECKUX
3aJaHUH.
OKclepTHhIHaHAIN3

Ananmuz
c(hOpMUPOBAHHBIX
PYKOBOAUTEIEM
MPAKTUKH OT
Opranuzanuu u
PYKOBOJIUTEIEM
MIPAKTUKHU OT KOJUIEIKA
aTTEeCTAILIMOHHOIO JINCTA,
COJIEpIKAIIIEro CBEICHUS
00 ypOBHE OCBOCHWSI
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JOKyMEHTO00O0pOTA. 3amucell B THEBHUKE o0yJarommmMest
YMmers: NPaKTUKAHTA. npodeccoHaNbHBIX
[Tonp3oBaTkcs Gazamu KOMITETeHLUH, U
JaHHBIX, B TOM YHCJIe XapaKTePUCTUKU Ha
yIaJIEHHO. 00y4aroIIerocsmno
Bectu yuer OCBOCHHIO OOIUX U
JIOKYMEHTOB npodeccoHaNTBHBIX
OpraHu3aLuu. KOMIIETEHIIUH B MEPUOJ
Ocy1iecTBIsTH MPOXOXKICHHSI TPAKTHKH;
CIIPaBOYHO- AHanu3 oT4eTano
UHPOPMAIOHHYIO pe3yabTaTam
paboty ¢ MIPOXOXKICHHSI TPAKTHUKH;
UCIIONIb30BaHHEM 0a3 AHanu3 JHEBHUKA H
JIAHHBIX JOKYMEHTOB. MIPUITOXKEHU I K
[Nonb3oBaThCs JTHEBHUKY TOMPAKTHKE;
ABTOMATH3WPOBaHHBIM AHanu3 pe3yabTaToB
1 CUCTEMaMU y4eTa, 3alIUThI OTYETAIIO
perucTpanumu, MPaKTUKE U OTBETOB Ha
KOHTPOJIA U BOIPOCHI NPOXOKACHUA
rH(}OpMaImoHHO- NIPAKTUKA
CIIPpaBOYHBIMHA
CHCTEMaMH TIpU
pabore ¢
JOKyMEHTaMHU
OpraHu3allyy.
HNmersb onbIT
JeATeIbHOCTH:
Benenwne 6a3bl TaHHBIX
JOKYMEHTOB
OpTaHM3aIINN.
Benenue
UHPOPMAITHOHHO-
CIIPaBOYHOI pabOTEHI.
IIK 1.5. Crynent, npomenmuii | Hemocpeacrsennoe Ananmms
OcymecTBasaTh 00paboTKY, MIPaKTUKY OyieT: HaOIIoZCHHE c(hopMHpPOBaHHEBIX
PETHCTPALIMIO U OTIIPABKY 3HaThb: PYKOBOAWTENEM PYKOBOAUTEIIEM
HCXOMAIIEH TOKyMEHTAI[U! HopmaTuBHBIE MIPAKTHKHA OT MPAKTHKHA OT
azpecatamM, B TOM YHCJE C IIPaBOBHIE aKTHI 1 00pa3oBaTeNbHOI OpraHuzaiui u
HCIIOTTb30BaHUEM HOPMaTHUBHO- OpTaHM3aIINH 32 PYKOBOAUTEIIEM
ABTOMAaTHU3UPOBAaHHBIX METOIMYECKHe BEITIOTHEHUEM MIPAKTUKH OT KOJUIEIKa
CUCTEM JIOKYMEHTHI, CTYJEHTOM MPAKTHYECKNX | aTTECTAIIMOHHOrO JINCTA,
OTIpeNENSIONINe 3a/laHuH. COJIEpIKAIIIETrO CBEICHUS
MOPSIIOK OKCHepTHhIMaHaIN3 00 ypOBHE OCBOGHWSI
JMOKYMEHTAIIHOHHOTO | 3aIliCell B THEBHHUKE o0yJaronmmmMes
obecriedeHus MIPAKTUKAHTA. Mpo¢eCCHOHATBHBIX
YIIpaBIICHHS. KOMIIETEHIIUH, U

IIpaBuna u cpoku
OTHPABKH UCXOISIINX
JOKYMEHTOB

Ymern:

[IpumensTs npaBuna
PYCCKOTrO SI3bIKa MIPH
MIPOBEPKE TOKYMEHTOB
repes] OTIPABKOM.
IIpoBepsTs
MPaBUIBHOCTh
oopmiteHus u

XapaKTePUCTUKH Ha
00y4aroIIerocsIo
OCBOEHHIO OOIIMX H
Mpo¢eCCHOHATBHBIX
KOMIIETEHIIUH B TIEPUOJ]
MIPOXOXKIEHUS TPAKTHUK;
Awnanus oTyeramno
pe3yabTaram
MIPOXOXK/ICHUS TTPAKTHUKH;
AHanu3 THEBHHUKA U
MPHJIOKEHUH K
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KOMIUICKTHOCTD
HCXOISIIIX
JIOKYMEHTOB,
CoptupoBath
JIOKYMEHTBHI T10
criocobaM J0CTaBKH,
pH HEOOXOAUMOCTH,
YITIAKOBHIBAThH
JIOKYMEHTHI U
OIPaBJIATh.
ITonp3oBaThCA
ABTOMATHU3UPOBAHHBIM
U CHUCTEMaMH y4eTa,
perucTpanuu,
UHPOPMAITHOHHO-
CIPaBOYHBIMH
CHUCTEMaMU pU
pabote ¢
JIOKYMEHTaMH
OpraHu3aInu

HNmeThb onbIT
nesATeIbHOCTH:
O06pabortka,
perucrpanus u
OTITPaBKa UCXOAIINX

JTHEBHUKY IMONPAKTHKE;
AHanus pe3yabTaToB
3aIUTHl OTYETAIIO
MIpaKTHKE U OTBETOB Ha
BOMPOCHI MPOXOKICHUS
MPaKTUKA

JIOKYMEHTOB

IIK 1.6. Crynent, npomenmuii | HemocpeacrsenHoe Ananmus
OcCyIecTBIATL COCTABIICHNUE | MPAKTHKY OyIeT: HaOIIoZICHHE c(hOpMHUPOBAHHBIX

1 opopMITeHHE CITYKEOHBIX 3HaTh: PYKOBOAWTENEM PYKOBOAUTENEM
JIOKyMEHTOB Ha OCHOBE Buipl TOKYMEHTOB, UX | MPAKTHKA OT MPAKTUKA OT
TpeOOBaHMI COBPEMEHHBIX Ha3HAYCHHE. o0Opa3oBaTeIpHOM Opraau3anuu u
HOPMATHBHBIX MTPABOBBIX TpeboBaHnus, OpraHu3aIlyy 32 PYKOBOJIUTEIIEM

aKTOB MPEABSBISIEMBbIC K BBIMTOJTHEHAEM MPAKTUKU OT KOJIJIEIHKA

JOKyMEHTaM B
COOTBETCTBHH C
HOPMAaTUBHBIMHU
[IPaBOBBIMH aKTaMH U
roCyAapCTBEHHBIMHU
CTaHJapTaMHU.
IIpaBuna cocraBieHus
u opopmITeHus
rH(OpMaIMOHHO-
CIPaBOYHBIX,
OpraHU3alMOHHBIX,
YIIPaBJICHUYECKUX
JOKYMEHTOB.

Ymern:

IIpumenste
YCTaHOBJICHHBIN
COCTaB PEKBHU3HUTOB B
3aBHCHUMOCTH OT BHJIA
JOKYMEHTA.
[IpaBuibHO
pacmonaraTh u
ohopMIIATE
PEKBU3UTHI HA JIUCTE
[IPH COCTABJICHUHU

CTYJE€HTOM MPaKTHYECKIX
3aJaHHH.
DKCHepTHRIaHAINA3
3amce B JHEBHHUKE
MIpaKTHKAHTA.

aTTECTALlMOHHOTO JIUCTA,
COJIEPIKaLIIEro CBEJCHUS
00 ypOBHE OCBOCHHS
o0yJaronmmMes
npodeccnoHambHBIX
KOMIICTCHITHH, U
XapaKTEePUCTUKU Ha
00y4aroIIerocsIo
OCBOGHHIO OOIUX U
Mpo¢eCCHOHATBHBIX
KOMITETCHIUN B IEPUOJT
MPOXOXKICHUSI IPAKTHUKH;
AHanu3 oTyerano
pe3ynbTaTam
MPOXOXKICHHSI IPAKTHUKH;
AHanu3 JHEBHHUKA U
MPUIOKEHUH K
JTHEBHUKY IMONPAKTHUKE;
AHanu3 pe3yiabTaToB
3aIUTHI OTYETAIIO
MPAaKTUKE U OTBETOB Ha
BOIPOCHI POXOXKICHHUS
MPAKTUKA
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JIOKYMEHTA.
IIpumensTs
COBpPEMEHHBIE
nH(POPMAITUOHHO-
KOMMYHHKAIIIOHHBIC
TEXHOJIOTUH /IS
paboThI ¢
JOKYMEHTaMH, B TOM
YHCIe 17151 ee
ONTUMH3ALUH 1
MIOBBIIICHUS

3¢ exTuBHOCTH
IIpumensTes npaBuia
PYCCKOTO SI3BIKa.
HNmers onbIT
JAeATeIbHOCTH:
Cocrasnenue u
ohopmiieHue
CITY>)KEOHBIX
JIOKYMEHTOB

2.CTPYKTYPA Y COJAEPKAHUE MMPON3BOJCTBEHHOMN MPAKTUKH

B ®OPME MPAKTHYECKOM MOJATIOTOBKHA

CrpykTypa mporpamMMbl MpOU3BOJACTBEHHOW MPAKTUKH B (popMe NMpaKTUIECKOU
MOJICOTOBKH MPE/IIoJIaraeT HaIuYHe:

- MOATOTOBUTENILHOTO ATAIa;

- OCHOBHOTO 3Tara;

- 3aKJIIOYUTENBHOTO JTara.

Bugom MIPOMEKYTOUHOU aTTecTalliu o0Oy4Jaromerocs SIBIIICTCS —
muddepeHIMpOBaHHbBIN 3a4eT.
[IpakTryeckas MOATOTOBKA MPH MPOBEJCHUH MPAKTHKU MOXKET ObITh OpraHW30BaHA:

1) HEMOCPEICTBEHHO B KOJUIC/DKE, B TOM 4YHCJIEC B CTPYKTYPHOM MOJApa3ieiCHUH
KOJUTEIKA;

2) B OpraHu3aIiy, OCYIIECTBISIONICH ACSITEILHOCTD 1O MPOMUII0 COOTBETCTBYIOMICH
o0Opa3oBaTeIbHON MPOrpaMMBbl (fanee - mpouiibHas OpraHu3alys), B TOM YKCIE B
CTPYKTYPHOM NOJIpa3ieiieHuH MpodUILHON OpraHu3aIuy, MpeIHA3HAYCHHOM IS
MPOBEAECHUS MPAKTUYECKON MOATOTOBKH, HA OCHOBAHHUH JIOIOBOPA, 3aKIOYAEMOTO
Mex Iy 00pa3oBaTenbHOM opraHu3anueil unpouIbHON OpraHu3alneH.

Cnoco0bl IpoBeIeHNs] TPAKTUKHU: CTALIMOHAPHAS; BBIC3/THASL.

CranuroHapHOU SBJISETCS MPAKTUKA, KOTOPasi TPOBOJUTCS B OpraHU3aIUN JIN00
B MPOGUIHLHOW OpraHu3aIi, pPaCMOJIOKECHHOW Ha TEPPUTOPUH HACEIECHHOTO
MyHKTa, B KOTOPOM PACTIOJI0KEHA OpTraHu3aIlus.

Brie3nHOl sBISIETCST TIpaKkTHWKa, MPOBOJMMAs BHE HACEIICHHOTO IMYHKTa, B
KOTOPOM paCIOJI0KEH KOJUICIK, AOIMYCKAeTCs, KaK MpaBUjIo, Jis O0y4YaronIuxcs
3a0uHOM (opMbl 00yueHUs 1Mo uX 3asBiaeHut0. Ilpu »3TOM oOecneueHue
o0yyJaromuxcs npoe3goM K MECTy n}l)gBez[eHHﬂ MPAKTUKA W O0PATHO, a TaKXKE UX




MPOKUBAHUS, PABHO KaK M KOMIIEHCAIIUSI PACX0JI0B Ha MPOE3/1, MPOKUBAHUE, UHBIX
Pacxo/I0B, CBSI3AHHBIX C MMPOXOKACHUEM MPAKTUKU HE MPETyCMaTPUBACTCSI.

Mecto mpoOXOKJIeHHs] MPAKTUKU OMpEAeSsieTCs U3 NepedHs 0a3 MpPakTHK —
[IpodunpHbIX OpraHu3auid, ¢ KOTOPHIMH KOJUICIKEM 3aKIIOYEHBI JOTOBOPHI O
MPaKTUYECKOM MOATOTOBKEOOYUAIOIINXCA U KOTOPbIE OCYILIECTBIIAIOT A€ATEIbHOCTD
1o PO UITI0 COOTBETCTBYIOINIEH 00pa30BaTENbHON MPOTPAMMEBI.

OOyuaromuecs, coBMenarone oOy4YeHHE C TPYIOBOH JESITEbHOCTHIO,
BIIpaBe IMPOXOJUTH TMPOU3BOJACTBEHHYIO TMPAKTUKy IO MECTy TpPYIOBOH
NEeSATENbHOCTH B ClydasiX, €clu  mnpodeccuoHanbHas  JI€ATEIbHOCTD,
OCyIIEeCTBIIsIeMasi UMU, COOTBETCTBYET TPEOOBAHMIM K COACPKAHUIO MPAKTUKHU.
[IpakTuka mms oOydaromuxcs C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU 370pPOBbSI U
MHBAJINI0B MPOBOAMUTCS C YYETOM OCOOCHHOCTEN UX MICUXO(PU3NYECKOTrO pa3BUTHS,
WHIMBUTYaJIbHBIX BO3MOXKHOCTEH U COCTOSIHUS 3JI0POBBSI.

Pacnipenenenne oOydarommxcs 1O MeCTaM MPOXOXKACHHUS  MPAKTUKHU
oopMIIsieTCsl MPUKA30M TUPEKTOpa KOJIJIeKa C YKa3aHUEM BUJIA MTPAKTUKH, MECTa
€€ POXOKACHUS, TPOJOIKUTEIIBHOCTH U MEPUO/IA.

[IpodunsHble OpraHU3auu JOJKHBI:

co3/1aBaTh YCJIOBHS ISl pean3allid KOMIIOHEHTOB 00pa30BaTEIbHONU MPOrpPaMMBbl,
IPEIOCTaBIATh 000PYI0BAaHNE U TEXHUYECKUE CPEJICTBA 00yUEHUSI B 00BEME,
MO3BOJISIONIEM BBIMOJIHATH OIpECICHHbIE BUIBI paboT, CBSA3aHHBIE C Oyayliei
npodeccuoHaIbHOM eI TeTbHOCTHI0 00yYatoIIUXCsl.

[Ipu opraHuzanuu MpPaKTUUYECKOW MOJATOTOBKH OOydaromiuecss U pabOTHUKHU
KOJUTe/pKa 00s13aHbl COOMIOAATh MpaBuia BHYTPEHHErO TPYAOBOTO pacHopsiaka
[Mpodunbnoit opranmzanuu (wm AHO 1O «YHUBEPCUTETCKUN KOJICIK», €CIH
NPaKTUKa MPOXOAUT B CTPYKTYPHOM TMOJPA3ACICHUM KOJUJIEHKA), TPeOOBAHUS
OXpaHbI TPY/Ja U TEXHUKU O€30MacCHOCTH.

[TpoBOIUTH OIIEHKY YCJIOBHI Tpyaa Ha paboYMX MeCTax, UCIOJIb3yEeMbIX MPHU
peanu3anuu KOMIIOHEHTOB 00pa30BaTEIbHOM MPOTpaMMBbl B (popMe TTPaKTUIECKOMN
MOATOTOBKH, W COOOIIAaTh PYKOBOJACTBY KoOJUiepka OO0 YCIOBUAX Tpyla W
TpeOOBaHUAX OXpaHBI TPYy/la Ha paboueM MecTe.

2.2 ConepxkaHue M CTPYKTypa HPOU3BOACTBEHHON NPAKTHUKH B ¢opme
NPAKTH4YeCKOH TMOATOTOBKHU

[IpakTryeckass HOArOTOBKA MPU MPOBEICHUU MPAKTUKUA OPraHU3yeTCs MyTeM
HEMOCPEACTBEHHOIO BBITIOJIHEHUS OOYYalOIIMMUCS OINpPEIEIECHHBIX BUIOB padoT,
CBSI3aHHBIX C Oyymiel mpodecCHOHaTbHOMN AESTEIBHOCTHIO.

JIns pyKOBOJACTBA NPAKTUKOM, MPOBOAMMOM B KOJUIEAKE, HA3HAYACTCA
OTBETCTBEHHOECIUIO OT KOJUIEIKA U3 YUCIa COTPYAHUKOB, B TOM YHUCJIE U3 YUCIa
podeccopcko- NpernogaBaTeIbCKOro COCTaBa KOJUIeIKa.

JInst pyKOBOACTBAa MPAKTUKOM, MPOBOAMMON B NPO(PUIBLHON OpraHu3aiui,
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HazHauyaeTcss OTBeTcTBEeHHOE MO OT [IpoduiabHoil opranuzanuu (pyKOBOIUTEINb
npaktuku oT I[IpoduiabHON opraHu3anuu), KOTOPBIA TOJKEH COOTBETCTBOBATH
TpeOOBaHUsIM TPYJOBOIO 3aKoHOJaTeNnbcTBA PD 0 momycke K Menarorudyeckoi
NEATEITBHOCTH.

PykoBoaurenp 1o npakTM4eCKOW MOATOTOBKE OT MHCTUTYTA, OPraHU3YIOLUN
MIPOBEJEHUE NPAKTUKH, Ha3HadaeTcs u3 uncia [11C xomemxka.

PykoBonuTenb Mo npakTUUECKOW MOATOTOBKE OT KOJUIEIXKA COTJIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpoduibHONM OpraHu3alMi COBMECTHBIM pabouunii
rpaduk (Tuian) npoBeAeHUs MPAKTUKH, KOTOPBIM (PUKCUPYETCS B MHJIUBU1yaIbHOM
3a/1aHUU.

Pykoeooumenv no npaxmuueckoii no02omoeKe om KoJijieodxnca:

- cocTaBsieT pabounit rpaduk (I1aH) IPOBEACHUS MPAKTUKY;

- pa3pabaThiBaeT  WMHJAMBHMIAYyaJbHblE  3aJaHdd Uil  OOydYarouiuxcs
(ompeneneHHble  BUABI paboOT, CBsA3aHHbIE ¢ Oyaymed mnpodeccuoHaIbHOM
JEeSTENBHOCTBIO 00YYAaIOIIEerocs ), BBIMOIHAEMbIE UMU B IEPUOJ PAKTHKY;

- OpPraHU3yeT yyacThue OOydYarouIuXcsl B BBITIOJIHEHHH OIPEACIICHHBIX BHUIOB
paboT, CBA3aHHBIX ¢ OyayIIel MpodecCHOHAIBHOU e TEIbHOCTHIO;

- OKa3bIBAET METOJUYECKYI0 TOMOIIb OOYYaloUUMCs TIPU BBIOJIHEHUH
UHANBUAYATbHBIX 33JaHUM (OMpeeeHHbIX BUJIOB padoOT, CBSI3aHHBIX C OyayIei
npodecCUOHAIBLHOMN eI TeNIbHOCTHIO);

- HECET OTBETCTBEHHOCTh COBMECTHO ¢ (OTBETCTBEHHBIM pPaOOTHUKOM
[IpoduibHON oOpraHu3zanuu 3a pean3aluio KOMIIOHEHTOB 00pa30BaTeIbHOM
nporpaMMmbl B opMe TPAKTUYECKOM TMOATOTOBKU, 32 JKU3Hb U 3J0pOBbE
oOydJaromuxcs, COONIOACHHEe HWMHU TIpaBWJ IPOTHUBOIOKAPHOW 0€30MacHOCTH,
IIPaBWJI OXpaHbl TPyAQ, TEXHUKH 0€30MaCHOCTH ¥ CAHUTAPHO-IMTUIEMHUOIOTHUECKHIX
[paBUJI U TUTUEHUYECKUX HOPMATUBOB;

- Y4acTBYET B paclpeaeseHHuH OoOydaromuxcs 1Mo padoyuM MecTaM M BHIAM
paboT B OpraHU3aINH;

- OCYILECTBIISIET KOHTPOJIb 32 COOIIOACHUEM CPOKOB MPOBEIECHUS MPAKTUKHU U
COOTBETCTBHEM €€ COepX aHHs TpeOOBAaHUSAM, YCTAHOBJICHHBIM 00pa30BaTeNIbHOIM
MIPOrpPaMMON;

- OLICHUBAET PE3YJIbTATHI MPOXOKIAECHUS MPAKTHUKU O00yYarOIUMHUCS.
Omeemcmeennoe auyo om Ilpoghunvnoi opzanuzayuu:

- CO3/1aeT YCJIOBHUA JUIA peaju3aldd KOMIIOHEHTOB 00pa30BaTeNbHOI
nporpaMMsel B popMe MPAKTHUECKON MOJArOTOBKH, MPEJOCTaBIsIeT paboyne mMecta
oOydJaromumcs, 00OpyJOBaHHE W TEXHUYECKHE CpeAcTBa OOydeHUs B oObeMe,
MO3BOJISIFOLME BBIMOJHATE OINpPEECICHHbIE BUABI padOT, CBA3aHHbIE C Oynayluei
po(ecCUOHAIBHOMN AESITENIbHOCTRIO 00yUYarOIINUXCS;

- MPOBOJUT MHCTPYKTAX O0YYarOIIUXCA MO 03HAKOMJIEHUIO ¢ TpeOOBaHUSIMHU
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OXpaHbl TpyJa, TEXHUKH O€30MaCHOCTH, MOXKApPHOM OE30MaCHOCTH, a TakKXKe
MpaBUJiaMl BHYTPEHHETO TPYJIOBOIO pacmlopsifika M OCYIIECTBISET HaJI30p 3a
co0JII0ICHUEM 00YUYarOIIMMUCS JaHHBIX MPaBUI,

- of0ecreunBaeT  O€30MacHBIC  YCIOBUS  peaM3allid  KOMIIOHEHTOB
oOpazoBaTeIbHOM TporpaMMbl B (popMe MPAKTUUECKON MOATOTOBKH, BBIMOJHEHHE
MpaBUJl TPOTUBOMOXKAPHOW OE30MACHOCTH, MPABWJI OXpaHbl TPyAa, TEXHUKHU
0€30MacHOCTU M CAHUTAPHO- JMUAEMUOJOTUYECKUX TpPaBUJl U TUTHEHUYECKUX
HOPMAaTHUBOB;

- 3HAKOMHUT OOYy4YalIIUXCs C TMpaBWIaMU BHYTPEHHETO  TPYJIOBOTO
pacriopsifika, TpeOOBaHUSAMH OXpaHbl Tpyja, TpaBUIaMU TEXHUKH O0€30MaCHOCTU U
npoTtuBomnoxxkapHo  Oe3omacHoctd  [IpodunbHON ~ opraHu3anuy,  UHBIMHU
JIOKaJTbHBIMU HOPMATUBHBIMU aKTaMu (TIpH
HEOOXOIMMOCTH);

- 000 Bcex ciyyasxX HapylmIeHUS OOYy4YaroIIUMHUCS TIPaBUI BHYTPEHHETO
TPYJIOBOTO paCIoOpsiIKa, OXpaHbl TPyAa U TEXHUKA O€30MacHOCTH COOOIIaeT
PYKOBOJHUTEIIO 11O MPAKTUYECKON MOATOTOBKE OT MHCTUTYTA;

- COIJIaCOBBIBAET WHJAMBHUIyAIbHBIC 3aJlaHMsI 00ydyaroImmxcs (omnpeiesieHHbIe
BUJIOB pabOT, CBsS3aHHBIE C Oyaymed mnpodecCHOHATBHON eITeIbHOCTHIO
00ydJaroIerocs, BBIMOJHAEMbIC B TPOIIECCE MPOXOXKICHUS TMPAKTHKH) U Tpaduk
IPOXOXKICHUS TTPAKTHKH,

- TI0 UTOTaM MPOXOXKJICHHS MPAKTUKH (B MOCIETHUN ICHh TPAKTUKHN) BBIJIACT
OT3BIB\XapaKTEPUCTHKY O MPOXOKIACHUH IMPAKTUKN 00 yYarOIUMCS, TOAMKMCHIBACT U
OpraHM3yeT MPOCTABJICHUE TIeUaTell Ha OTYETHBIX JIOKYMEHTAaX IO MPaKTHKE.

[Ipn HayMuumM B OpraHu3alliyd BaKaHTHOM JOJDKHOCTH, paboTa Ha KOTOPOM
COOTBETCTBYET TPeOOBAHUAM K IMTPAKTHUECKOM IMOJTOTOBKE, C 00YUJAIOIIUMCS MOXKET
OBITH 3aKJIFOYCH CPOYHBIN TPYIOBOM IOTOBOP O 3aMEIIECHUN TaKOH JTIOKHOCTH.

OOyuaromuecsi, COBMENIAIONIUE OOYYEHHE C TPYAOBOH JESITEIbHOCTHIO,
BIIPAaBE MPOXOJUTHIIPAKTUKY IO MECTY TPYAOBOU AESATEILHOCTH B CIydasix, €CIU
npodeccruoHanpHas  JIEATENBHOCTh, OCYIIECTBIsIEMass WMH, COOTBETCTBYET
TpeOOBaHUAM 00Pa30BATEIHHON MPOTPaAMMBbI KIIPOBEICHUIO MPAKTHKH.
Oobyuarowguecs 6 nepuood nPoOX0HcOeHUA NPAKMUKU:

- BBITIOJTHAIOT MHAUBHUAYAJbHBIC 3a/laHus (TJIaH TPaKTUKH), YTBEPKICHHBIC
PykoBonuTteneM no mpakTHUECKON MOJATOTOBKE OT Koyuieaxka M OTBETCTBEHHBIM
pabotaukoM [IpodunsHOI Opranu3anuu;

- COOTIOIAIOT TIPAaBUIIa BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA;

- cOOMIOAIOT TPeOOBAHUS OXPaHbBI TPY/Ia, TEXHUKH OE30MaCHOCTH, TTOKaPHOM
0€30MacHOCTH, peKMMa KOH(MDHUACHIMATBLHOCTH, MPUMEHAEMOTro B NPOPUILHOI
OpraHu3aluu.

B cnyuwae ycraHoBieHusi ¢akta HapylmieHUs OOyYaroU[MMHCS CBOMX
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00s3aHHOCTE B TMEpPUOJ OpPraHU3ALMH MPAKTUUYECKOW MOATOTOBKH, pPEXUMA
KoH(puaeHuuanpHocTH, IIpodunbHas opraHuzanus BOpaBe MPUOCTAHOBUTH
peanu3anuo KOMIOHEHTOB 00pa30BaTeIbHOW MPOrpaMMbIB (OpME MPaKTUYECKON
MOJATOTOBKU B OTHOILIEHUH KOHKPETHOT'O 00YyYaroIerocs
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2.1. Copnep:xaHue NPOU3BOJACTBEHHOI MPAKTHKH B (pOpMe NPAKTHYECKOH MOAT0TOBKH

IIM. 01 I[OKyMCHTHpOBaHI/Ie ynpaBnqueCKoﬁ ACATECJIbHOCTU M OPraHUu3anus paﬁoTbI C JOKYMEHTaAaMH

DopMupyeMbIe
HaumenoBanue KOMIleTeH UM (B ®opma npeacrabieHUs
3TAnoB COOTBETCTBHH C pe3yJibTaTa BbINOJHEHUs
NPOU3BOACTBEHHOM Conep:kaHue NPaKTHIECKHX BBINOJIHSIEMbIMHI NMPaKTHYECKUX 3a1aHHIi BOTUETE
npakTukud B ¢gopme | Buanl pador 3a1aHui NPAKTHYeCKUMHU no
NPaKTHYeCKOI 3a/IaHUSAIM U, NPOM3BO/ICTBEHHOI NMPaKTHKE B
MOAr0TOBKH B T.4. (¢popme npakTHUeCKOH
HHIHBUAYATbHBIMHI MOJArOTOBKH
3aJaHUSIMH)
IToaroToBUTENBHBIN - 0O3HAKOMJICHHUE - aHaIu3 TJIaHa; OK1-9,1IK11-1.6 BBEJICHHEC; OCHOBHAS YaCTh
aTan C TUIaHOM -J1aTh XapaKTEPUCTHKY oTyeTa
MIPOXOXKICHUS OpraHu3aIuy; oubnuorpaduueckuii CIICOK,
MIPaKTHKU; - U3Yy4YUTh OCHOBHbIE MPUIIOKEHUS
- UHCTPYKTaX O HaIpaBJICHUS AEATEIbHOCTH
MIPOXOXKICHUN OpraHu3aIui;
MIPaKTHKU; -U3y4UTh OpPraHU3aLUOHHYIO
- 3HAKOMCTBO C CTPYKTYpY OpraHHU3aIiy;
OpPraHU3aI[MOHHON | - MPOaHAIM3UPOBATh
CTPYKTYypOil HOPMAaTHUBHO-TIPABOBBIE aKThlI,
OpraHu3aIui; CyneOHyI0 U
- aHau3 PABONPUMEHHUTEIBHYIO
HOPMAaTHUBHO- MPAKTHKY U HAyYHYIO
MIPaBOBBIX aKTOB U | TUTEPATypy
JTUTEPaTYpPHI;
- MOJATrOTOBKA U
odopmieHue
JTHEBHUKA
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OCHOBHOI1 TaIll

- aHaNM3
JeSITEIbHOCTH
OpraHu3aIuiy;
-M3y4CHHE
3aKOHOJIATEIIbCTBA,
periiaMeHTUPYIOIIETO
JESITEITLHOCTh
OpraHM3aIuH,
YUPEKACHUS;
-pazpaboTka
ITPOEKTOB MPABOBBIX
JIOKYMEHTOB,
CBSI3aHHBIX c
NS TEITEHOCTHIO
OpraHu3aIum;
-BBITIOJTHCHHE
yKa3aHUM
PYKOBOJUTEIIS OT
OpraHu3aIuy;

-cbop, 06paboTka u
crCTEeMaTH3aIHs
AMITUPUIECKOTO
MaTepuara,
©XKEHEBHOE

BHECEHME 3aMluceH B
JHCBHHK

JlaTh XapaKTEPUCTUKY
JEeSITEIbHOCTH OpraHU3alliy;

- IIPOAHAJIU3UPOBATH
3aKOHOJaTEJIbHBIE AKThI,
perylupyoue 1esTeIbHOCTh
OpraHu3aluy;

-pa3paboTath mpoieccyaibHbIe
JIOKYMEHTBHI;

- MPOAHAIU3UPOBATH
MaTepuabICyeOHON 1 NHON
MIPaBONIPUMEHUTEIBHOMN
MPaKTHKH

OK1-9,IIK1.1-16

BBCACHUC, OCHOBHas

OTYCTA3aKIIIOYCHUC; ITPUIIOKCHUA

3aKIIOYNTENLH
BIN dTAIl

3aluTa oT4cTa I10
IIPpaKTUKE

IMNOATOTOBUTH BBICTYIINICHUC U
MMPE3CHTANIO IS 3allIUThL
0TYCTA I10 MMPAKTHUKE

OK1-9,IIK1.1-16

JOKJIaZ; OTUYCT 110 IPAKTHUKE,
MMPUIIOKCHUA
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3. YCJOBUSA PEAJIM3AILIMU TIPOTPAMMbBI YUEBHOM IPAKTUKU B
®OPME NPAKTUYECKOHN NOATI OTOBKHU
3.1.1IlepeyeHb OCHOBHOI U JONMOJTHUTEIbHOH JUTEPATYPbI, BTOM YHCJIe 1JIs1
CaMOCTOSATeJIbHOM padoThl, pecypcoB HH(POPMALHOHHO-
TeJICeKOMMYHHKAIMOHHOM ceTH « AHTEepHET», MPOrPaMMHOI0 00ecreYeHusl,
Npo¢ecCHOHAIBbHBIX 023 TaHHBIX U HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEO00XOAMMBIX /IJIsl IPOBEACHUS Y4eOHOM NPAKTHUKH B (popMe NPAKTHYECKOM
MOATrOTOBKH

[lepeyenbr pekoMeHAyEeMBIX Y4YeOHBIX wu3gaHuii, HHTEpHET-pecypcoB,
JIOTIOJTHUTENIBHON JTUTEPaTyPhl
HopmaTtuBHO-1IpaBOBBIE aKTHI:

1. ®enepanbubiii 3akoH oT 22.10.2004 Nel25-d3 «OO0 apxuBHOM Jeje B
Poccuiickoit Denepanumn» (B pen. @eaepanbupix 3akoHOB 0T 04.12.2006 Ne 202-D3,
otr 01.12.2007 Ne 318-d3, ot 13.05.2008 Ne68-P3, ot 08.05.2010 Ne 83-d3, ot
27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10-d3, ot 04.10.2014 Ne 289-d3, ot
28.11.2015 Ne 357-®3, ot 02.03.2016 Ne 43-®3, ot 23.05.2016 Ne 149-®3, ot
18.06.2017 Ne 127-®3). IlomHas BepcHs 3TOTO TEKCTa HAXOJIWUTCS Ha CTPAHUIIC
https://archives.gov.ru/documents/fz.shtml

2. O BHecenun wu3MeHeHnit B denepanpHblii 3ak0oH «O0 apXUBHOM Jielie B
Poccuiickoit deneparun» ot 11 deBpans 2013 roga. [losHas BepcHs 3TOTO TEKCTa
HaxomuTcs Ha cTpanuie  https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHecenun m3MeHeHuil B denepanbHplii 3akoH «OO0 apXWBHOM Jeje B
Poccuiickoit @enepanun» ot 2 mapta 2016 roxa. [lomHas Bepcusi 3TOro Tekcra
HaxoauTCsA Ha crpanmie https://archives.gov.ru/documents/fz43-2016.shtml

4, CnenpanpHble TIpaBUja TOKApHOW 0€30MacHOCTH TOCYAApCTBEHHBIX U
MYHUITUTIAIBHBIX apXUBOB Poccuiickoir dDenepanuu (yTBEPKICHBI MPUKA30M
MuHucTepcTBa KyJIbTYpPhl U MACCOBBIX KOMMYyHUKanuii Poccuiickon denepanuu ot
12.01.2009 Ne 3, 3apeructpupoBan B Muniocte Poccum 04.05.20009,
peructpannorHbiid Ne 13882) ITostHast BepcHst 3TOT0 TeKCTa HAXOIUTCS Ha CTPAHUIIS
https://archives.gov.ru/documents/rules.shtml

5. [IpaBuna nenonpou3BOJACTBA B TOCYJAapCTBEHHBIX OpraHax, oOpraHax

MECTHOT'O CaMOYIpaBJICHUS
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(yrBepxkneHsl npuka3zom Pocapxusa ot 22.05.2019 Ne 71) IlonHas BepcHsi 3TOTO
TEeKCTa HaXOJIUTCS Ha cTpanwuie https://archives.gov.ru/documents/rules.shtml
6. IlpumepHas HHCTPYKUHMS MO JEJIOMPOU3BOJACTBY B TOCYAapCTBEHHBIX

opranu3auusax (yreepxzaeHa npukazom Pocapxusa ot 11.04.2018 Ne 44
[Tonnas BEpCUs 3TOTO TEKCTa HaXOAUTCS Ha CTpaHHUIIE
https://archives.gov.ru/documents/rules.shtml 7.IlpaBuna aenonpou3BojACTBa B
(denepanbHbIX OpraHax HCHOJHUTEIBHOM BIACTH (YTBEPKIIEHBI IOCTAaHOBJIECHUEM
[IpaButennctBa Poccuiickoit @enepanun ot 15.06.2009 No 477, B
pen.lloctanoBnenunt [IpaBurtensctBa Poccuiickonn denepanuu OT
07.09.2011 Ne 751, ot 26.04.2016 Ne 356). [TosHas BepcHst 3TOr0 TEKCTA HAXOUTCS
Ha ctpanwuie https://archives.gov.ru/documents/rules.shtml
OcHoBHas1 uTEpPaTYypa:

1.Kopuees, U. K. JlokymMeHTallMOHHOE OO€ClieyeHUe yNpaBiIeHUs : YYCOHUK
U TPAaKTUKYM JUisi cpenHero npodeccuoHanbHoro odpasosanus / U. K. Kopuees,
A. B. Ilmenko, B. A. MamypueB. — 3-¢ usn., mepepadb. u gon. — Mocksa :

NznarensctBo FOpaiit, 2024. — 438 c. — (IIpodeccuonanbHoe o6pa3zoBaHue). —
ISBN 978-5-534-16002-4. — Tekct : onekrpoHHbi // (OOpa3oBaTeiabHas
mwiarpopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/539262  (mara

obpamenus: 01.10.2024).
2. loponuna, JI. A. JlokymeHTallmOHHOE oOecriedeHne yrpaBieHus : y4eOHUK
U MPAaKTUKYM JJisi cpefHero npodeccuoHanbHoro oopasosanus / JI. A. Jloponuna,
B. C. UputukoBa. — 2-¢ u3., nepepad. u qon. — Mockga : MznarensctBo FOpaiiT,
2024, — 270 ¢. — (ITpodeccuonansuoe o6pazopanue). — ISBN 978-5-534-16017-
8. — Tekcr : anexTpoHHbit // O6pazoBatenbHas miargopma FOpaiT [caifT]. —
URL.: https://urait.ru/bcode/539338 (nmara oboparmieHus: 01.10.2024).
3 Ky3nenoB, W.H. JlokymeHTalMOHHOE OOECIICUCHHE  YIPABJICHUS

MEPCOHANIOM : YYeOHHK ¢ TPaKTUKYM JUIsi CpeAHero mpodeCcCHOHATBHOTO

obopazoBanusa / W. H. Ky3nenoB. — 3-¢ wu3n., mepepab. u jgom. — Mocksa :
NznarenscTBo FOpaiit, 2024. — 397 c. — (IIpodeccnonanbHoe 00pa3oBaHue). —
ISBN 978-5-534-09155-7. — Tekct : oanekTpoHHbi // OOpa3oBaTenbHas
wiarpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/538304  (mata

obpamenus: 01.10.2024).
4 Ky3ueunos  W.H. JlokymeHTalMOHHOE  OOecCleueHHe  YIpaBIICHHUS.
JIOKyMEeHTOOOOPOT U JIEJONPOU3BOJICTBO | YUCOHUK M MPAKTUKYM JUIsI CPETHETO

npodeccuonansHoro obOpaszosanus / M. H. Ky3nenoB. — 4-e wu3zd., mepepab. u
norn. — Mocksa : MznarensctBo FOpaiit, 2024. — 545 ¢. — (ITpodeccuonanpHoe
obpaszoBanue). — ISBN 978-5-534-16004-8. — Tekcr : D2ICKTPOHHBIA //
O6pa3zoBarenbHas matdopma FOpait [caiT]. —

URL.: https://urait.ru/bcode/537146 (nara oopamenus: 01.10.2024).
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JonoHuTEIbHAS JTUTEPATYpA:
l.IllyBanora, H.H. OcHoBbl nenonpou3BojCTBa. S3BIK  CIIy>K€OHOTO
JOKYMEHTa : yueOHUK U npaktukyM it By3oB / H. H. lllyBanosa, A. 1O. VBaHosa ;

moa obmek pepakuuweit H. H. lllyBanmoBoi. — 3-¢ wu3n., mepepab. U Jom. —
Mockga : U3gatensctBo Opaiit, 2024. — 384 c. — (Bricuiee o6pa3oBanue). —
ISBN 978-5-534-15217-3. — Tekct : »snekrpoHHbli // (OOpa3oBaTeiabHas
wiatpopma HOpaiitr [caiit]. — URL: https://urait.ru/bcode/536464  (nara
obpamenus: 01.10.2024).

2.Abynanze, J.I'.  JloxymeHTanmuoHHOE  oOecleueHue  yIpaBJICHUS

NEPCOHAJIOM : YYEOHMK M TIPAKTUKYM JUISI CPEAHETro MpodeCCHOHAIBHOTO
obpazoBanus / J. I'. Abynanze, U. b. Bempsikkuna, B. M. Macnosa. — 3-e usn.,

nepepab. u gomn. — Mocksa: W3garenscrBo IOpaiit, 2024. — 374 c. —
(ITpodeccuonanvuoe o6pazoBanue). — ISBN 978-5-534-16657-6. — Texkcr
anekTpoHHbI // OOpaszoBatenpHas 1at@opma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/538144 (nara ooparenus: 01.10.2024).
3.Kopnee, WM. K. JIoKkyMEHTHUpOBAaHHE YIPABICHUYECKON MESATEIBHOCTH :

yueOnuk st By30B / U. K. Kopnees, A. B. ITmenko, B. A. Mamypiies. — 3-¢ u3f.,
nepepad. u gomn. — Mocksa : M3narensctBo HOpaiit, 2024. — 438 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16001-7. — Tekcr : DdJEKTpOHHBIH //
O6pazoBarenbHas miatdopma FOpaiiT [caitT]. — URL:
https://urait.ru/bcode/536393 (nmata obpamenwus: 01.10.2024).

HHTEpHET - HCTOYHUKMU:
1. www.garant.ru- Pexxum noctyma - cBoOOAHBIM. CalT COIEPKHUT TEKCTHI

HOPMATUBHO-TIPABOBBIX  JIOKYMEHTOB, myOJIUKyeT  Bce U3MEHEHUSI B
3aKOHO/IATENIbCTBE. Tak)Ke MpeIcTaBIeHbI OJJAHKU JOKYMEHTOB H T.11.
WWW.consp.ru- Pexxum moctyma - cBoOOmHBIA. CalT COAEPKHUT TEKCTHI

3aKOHOJATEIBHBIX aKTOB, HOBBIE TPEOOBAaHMS KOHTPOJHMPYIOUIUX OPTaHOB, Na&T
PEKOMEHIAINH TI0 3aMOJIHEHUIO OJIAHKOBOYXTalITEPCKON OTUETHOCTH.
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2. www.sekretariat.ru- Pexxum goctyma - cBoOommbiii. Ha  caiite
MIPEICTABIICHBl AHOHCHIMPOPECCUOHAIBHBIX JKYPHAJIOB CEKpeTaps «CIPaBOYHUK
cekpeTaps u ouc-MeHemKepay, «Cekperapuar B BOIPOCaX M OTBETAX»; BOMPOCHI
OpraHu3alyy JIeJIOMPOU3BOCTBA; MPABHIA0POPMIICHUS U XpPAaHEHUS TOKYMEHTOB.
31ech opraHu3oBaHoO OOIIeHHUEe Ha PopyMe CeKpeTapei.

4., KOHTPOJIb U OLIEHKA PE3YJIbTATOB ITPON3BOJCTBEHHOM
IMPAKTUKH B ®OPME IPAKTUYECKOM MOAI'OTOBKHA
@opMbI 0OTYETHOCTH O MPAKTHKE:

— JHEBHHMK MO TIPAKTUKE, BKIIOYAIOIIUN COJlepKaHue, IUIAaHUPYEeMbIe
pe3yabTaThl MPAKTUKH, 3aJ[aHUE Ha MPAKTHKY, CHOPMUPOBAHHBIE PYKOBOJUTEIIEM
NpakTUKU OT opranHu3anuu u pykoogautesnem oT AHO I1O «YHuBepcuterckuii
KOJIJIC K -

— aTTeCTAIlMOHHBIN JIUCT, COJEpXKAIIUi CBEICHHS 00 YpPOBHE OCBOCHUS
oOy4JaromumMcs mpo(eccuoHaIbHBIX KOMITETCHITHH;

— XapakTepuCTUKa Ha oOOydYaromerocs IO OCBOCHHUIO OOIUX W
npodecCroHaTbHBIX KOMIIETEHIIMKN B IEPUOI POXOKISHUS TIPAKTUKH;

— OTYET MO MPAKTUKE, COAECPKAIIUNA KOHKPETHBIE CBEICHUS O MPOJCIAHHON B
X0/ MPAKTUKHA pab0Te U BKIIFOYAIONIUN CIIEAYIOIINE CTPYKTYPHBIE 3JIEMEHTHI:
TUTYJIBHBIN JIUCT.

AHHOTaIHA.

Conepxanue.

Bsenenue.

OcHOBHas 4acTh.
3aKII0uYeHUE.
bubnuorpaduyueckuii Criucox.

O N Ok~ WNR

[Ipunoxenus.

NPWIOKEHUSI K JHEBHUKY MpakTUKH (rpadudeckue, ayano-, GoTo-, BHIEO-,
MaTepHalIbl, HATJIAIHbIE 00pa3Ibl U3EIH, TOATBEPKIAIONINE MPAKTUYECKHUM OTIBIT,
MOJIYYEHHBIN Ha IPAKTUKE).

@oHI OUEHOYHBIX CPEACTB /Uil TMPOBeAEHUS TNPOMEKYTOYHOM
aTTecTAlMM 00y4AKIIMXCH 10 MPOU3BOJACTBEHHON MPaKTHKe

B npouiecce mpoxoxaeHuss 00y4aronuMHUCs MPOMU3BOACTBEHHOM MPAKTHUKU B
dbopMe TMpaKTUYECKOW TMOATOTOBKMA PYKOBOAWTENEM TMPAKTHKUA OT KOJUICIKA
OCYLIECTBIISIETCS. ~ TEKYUIMH  KOHTPOJIb  CBOEBPEMEHHOCTH  MPOXOXKICHUS
00yJaronuMCs 3TarlOB MPAKTHKH B COOTBETCTBUU ¢ pabounM rpadukoM (TTAaHOM)
MPOBEJCHUS MPAKTUKHU, OTPA)KEHHOM B JHEBHHKE IO MPAKTHKE.

B xome mnpoBeneHus NPOMEXYTOYHOM aTTecTalu, OOYydYaroIIMXCs 10
MIPOU3BOJICTBEHHOMN MPAKTUKE OIEHKE MOJIJICHKAT:
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— OTYET M0 MPAKTUKE;

— JTHEBHUK IO NMPAKTHUKE;

— MPUIOKECHUS K JTHEBHUKY MPAKTHKY;

— JIOKJIaJ] IPU 3aIIUTE OTYETA [0 MPAKTUKE U OTBETHl HA yTOUYHSIOUIME BOIIPOCHI.
Bo BHuUMaHuME TakKe MNPUHUMAETCA: COJEPKAHME aTTECTAMOHHOTO JIUCTA,
BKJIFOYAIOIIIETO CBEJIEHUS 00 YPOBHE OCBOEHHUS O0yYaIOMIMUMCS MPO(ecCHOHATBHBIX
KOMIIETEHIUHA, M XapaKTEepPUCTUKM Ha OOYyYaroUIerocs MO OCBOCHHMIO OOIIMX U
npo(ecCUOHaNBHBIX KOMIIETEHIIMH B MEPUO IPOXOKIACHUS TIPAKTUKH.

KPHTEPHHU OIIEHUBAHHUA PE3YJIbTATOB IIPOXOK/IEHUA
IIPAKTHKH
OcBocHUE KOMIETCHIIUN OMNpEACISICTCS. B COOTBETCTBUU C KA4eCTBOM
BBITIOJTHEHUST TPAKTUYECKUX 3a/JaHHMK, BBIIAHHBIX OOyYaronmieMycs COrjacHO
COJICPYKaHMIO TIPOTPAMMBI ITPAKTHKH.
Kpurepun orieHKH pe3ynbTaToB MPaKTUKU:
- CHCTEMAaTUYHOCTh paOOTHI B MEPUO/ MPAKTHKHU;
- OTBETCTBEHHOC OTHOIIICHHE K BBITIOJHEHHUIO 3aaHUH, TOPYICHHIA,
- Ka4eCTBO BBHIMOJTHEHUS 3aJIaHUH, TPETYCMOTPEHHBIX IIPOTPaMMOM TPAKTHKH;
- KadecTBO 0pOPMIICHHUSI OTYCTHBIX JOKYMEHTOB I10 MPAKTHKE;
- OIIEHKA PYKOBOJUTEIISIMH MMPAKTUKN PAOOTHI MPAKTUKAHTA.
Kputepuu olieHKH OTYETHON TOKYMEHTAIINH:
- CBOEBpEMEHHas cllaya OTUYETHOU JTOKYMEHTAIIHUH;
- Ka4ecTBO W MojiHOTa oopmiieHHS (Bce rpadbl U CTPAHUIIBI 3aIOJTHEHBI, TOJIPOOHO
OIMCAHO Co/IepKaHue paboT M T.11.);
- YeTKOE W MPaBWIbHOE 0()OPMIICHHIE MBICIICH B TMCEMEHHOW PEYH;
- opdorpadudeckas TpaMOTHOCTb;
- yMEHHE aHaJIN3upoBaTh, CPAaBHHUBATh M 0000IIATh TOJyYEHHBIE pPE3yJbTaTHI,
JIeaTh BHIBOIBI,
- HaJM4YMe MPWIOKEHUH K JHEBHUKY I10 TIPAKTHKE.
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[lo pe3ynpTaTy 3amuThl BhICTaBIsAeTCS AU PepeHIrpoBaHHAs OLIEHKA B

COOTBETCTBUM CO CIEAYIONICH TaOIuIeH:

Peszynomam | Oyenxa Kpumepuu OYeHUB8aHUs pe3yIbmamos
3auema NPOXOAHCOEHUS NPAKMUKU
He 3auTeHo | «HeynoBneTBOpUTEIbHO» | XapaKTEPUCTHKA Ha 00yYarolerocs

OTpHUIATETbHAS;
JTHEBHUK MPOXO0XKICHUS TMPAKTUKNA COCTaBJICH
HE B COOTBETCTBHH C MPEIbABIIEMBIMHU
TpeOOBaHUSIMH, HECOJCPKUT CIKETHEBHBIX
CBEJECHHUI O IEHCTBUAX, BBIITOIHIEMBIX
00yYaroIIMMCS B ITPOIIECCETPOX 0K ICHHUS
MIPAKTUKH, TIPUIIOKCHHS K THEBHUKY TIO
MIPAKTUKE OTCYTCTBYIOT;

OTYET 00YYAIOIIET0Cs O TPOXOKACHUH
IIPAKTUKHA HECOOTBETCTBYET YCTAHOBJICHHBIM
TpeOOBaHUSAM KCOJICP)KAHHIO, 3aJaHUE Ha
IIPAKTUKY HE BBITIOJIHECHO;

IIPH 3aIIMTE OTYETA IO IPAKTUKE
0Oy4JaroIIMMCs HEJTaHbI OTBETHI Ha
YTOYHSIOIIHE BOIIPOCHI, HE
IPOJIEMOHCTPUPOBAHO YMEHHUE H3JIaraTh
MaTepHall B JOTHYCCKOH
[I0CJIEIOBATENLHOCTH, CHCTEMATHYHO,
apryMEHTHPOBaHHO;

50% kommeTeHIMi 1 60JIee HE OCBOEHBI (110
JIAHHBIM aTTECTAIIMOHHOIO JIUCTA U
XapaKTePUCTUKH Ha 00YYarOIIerocs).
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3a4TCHO

«Y IOBIETBOPUTEIILHO»

XapaKTEepUCTUKA HA 00yUYaroIIerocs
[IOJIOKUTEIbHASA, HO CO 3HAYUTEILHBIMU
3aMeYaHUsIMH;

JTHEBHUK MPOXO0XKIACHUS IPAKTUKA
COCTaBJIEH B OCHOBHOM B COOTBETCTBHH C
NPEIBSBIIEMBIMUA TPEOOBAHMSIMU, HO C
HEJ0YeTaMH, COJICPKHUT €KETHCBHBIC
CBEJECHHS O JEHCTBUAX, BEIITOIHIEMBIX
00ydJaromuMcs B MPOIECCe MPOXOKICHUS
MPAKTUKH, IPUIOKEHUS K THEBHUKY TIO
IPAKTUKE B HATUMIHH;

OTYET 00YUYarOIIErocs O MPOXOKIECHUU
MIPAKTUKHA HEB MOJIHOW MEPE COOTBETCTBYET
YCTaHOBJICHHBIM TPEOOBaHUSM K
COJICP>KaHHIO, UMEIOTCS OIITMOKH B
0OpMIICHUH, HETIOJIHO PACKPBIBACTCS
npoJieslaHHas 00yJaromumMcst paboTa BO
BpEMSI ITPOXOXK/ICHUS MPAKTHKH, HE BCE
3aJIaHMsI Ha IPAKTUKY BBITTOJIHCHBI U
OTpa)XCHBI B OTYECTE;

IIPH 3aIUTE OTYETA MO PAKTUKE
00ydJaromumMcs JaHbl OTBETHI Ha
YTOUHSIOIINE BOIIPOCHI C HEJOUETAMH,
KOTOPBIEC HE UCKJTIOYAIOT OCBOCHUE Y
00y4JaroIerocss COOTBETCTBYIOIITUX
KOMITETCHITUI Ha HEOOXOIUMOM YpPOBHE,
MaTepuaj U3JI0KEH B OCHOBHOM B
JIOTUYECKON IOCJIEA0BATEILHOCTH,
CHUCTEMAaTHYHO, apTyMEHTHUPOBAHHO;
oonee 50% koMmeTeHIIUNA OCBOCHBI (110
JAHHBIM aTTECTAIL[MOHHOIO JINCTA U
XapaKTEPUCTUKU HAa 00yYaromerocs).
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«Xopouo»

XapaKTepUCTHUKA Ha 00yYarOIIerocs
[IOJIOKUTEIbHASA, HO C HE3HAYNTEIbHBIMU
3aMeYaHUsIMH;

JTHEBHUK MPOXO0XKIACHUS IPAKTUKA
COCTaBJIEH B COOTBETCTBHUU C
PEIBABIIEMBIMA TPEOOBAHUSIMH, HOC
HE3HAYNTEITLHBIMHA HEIOYETAMH, COJEPIKHUT
€)KeIHEBHBIE CBEIECHUS O JECHCTBHIX,
BBITIOJTHSAEMBIX 00yYarOIUMCS B

IpoIIecce MPOXOXKICHUS MPAKTHKH,
TIPWIOKCHHSI K JJTHEBHUKY TI0 MTPAKTUKE B
HAJIMYHUU,

OTYET O0YYAIOIIETOCS O TPOXOKACHUH
MIPAKTUKHA COOTBETCTBYET YCTAHOBICHHBIM
TpeOOBaHUSIM K COJICPKAHUIO, B HEM ITOJTHO
packpbIBacTCS POJIeIaHHas 00yJaroIIIMCs
paboTta BO BpeMsl IIPOXOXK/ICHHUS ITPAKTHUKH,
OOJIbIIIast YacTh 3aJIaHUS TTOTIPAKTHKE
BBITIOJTHEHA U OTPaXkKeHa B OTYETE;

IIPH 3aIUTE OTYETA 1O MPAKTHUKE
00yYJaroIIMMCS TaHbl OTBETHI Ha
YTOYHSIOIIHAE BOIIPOCHI C HE3HAUYNTEILHBIMHU
HeJ0YeTaMH, KOTOPhIC HE UCKITIOYAIOT
OCBOCHHE Y 00yJaroIIerocs
COOTBETCTBYIOIINX KOMIIETECHITUH, MaTepHall
M3J10KEHB OCHOBHOM B JIOTHYECKOI
[I0CJIEJOBATEILHOCTH, CUCTEMATHYHO,
apryMEHTHPOBaHHO;

6onee 75% KOMIIETEHIIMH OCBOEHHI (T10
JMIAHHBIM ATTECTALMOHHOIO JIUCTA U
XapaKTEPUCTUKU HA 00yYJaroIIerocs).
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«OTIU4HO» XapaKTepUCTHUKa Ha o0yJarorerocs
MIOJIOKUTENbHAS, 0€3 3aMeUaHuii;

JTHEBHUK MPOXO0XKACHUS IPAKTUKA COCTABICH
B COOTBETCTBHH C MPEIBSIBIIEMBIMU
TpeOOBaHUSAMH, COJACPIKUT EHKETHCBHBIC
CBEJCHHUSA O JIEHCTBUIX, BHIIOIHIEMBIX
00yYarOIIMMCS B ITPOIIECCE MPOXOKIACHUS
MIPAKTUKH, TPHIIOKECHHUS K THEBHUKY T10
MIPAKTUKE B HATUYUY;

OTYET O0YYAIOIIETOCS O TPOXOKACHUH
MIPAKTUKHA COOTBETCTBYET YCTAHOBICHHBIM
TpeOOBaHUSIM K COJICPKAHUIO, B HEM ITOJTHO
packpbIBacTCS POJICITaHHAS 00yJarOIIIMCS
paboTa BO BpeMsl ITPOXOKICHUS MPAKTHKHU C
yKa3aHUEM Pe3yJbTaTOBIPAKTHUKU U
BBITIOJTHEHUS 3/IaHKsI Ha MPAKTHKY;

IIPH 3aIUTE OTYETA MO MPAKTHUKE
00yYaroIIMMCS TaHBI TOYHBIC PA3BEPHYTHIC
OTBETHI HA YTOYHSIOIINE BOMIPOCHI, MaTEpHAIT
W3JI0’)KEH B OCHOBHOM B JIOTHYECKOM
[I0CJIEIOBATEILHOCTH, CUCTEMATHYHO,
apryMEHTHPOBaHHO;

BCEC KOMIICTEHIIUH OCBOCHBI (10 IAHHBIM
aTTECTAIIMOHHOTO JINCTA M XapaKTEPUCTHKH
Ha 00yJaromerocs).

5. OPTAHM3AIIUA ITPAKTHUK JJISA HHBAJIMIOB U JIUIL C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMU 310POBbA

[IpakTuka nss 00ydarouuxcst U3 4rciia UHBAIMUJIOB U JIUI] C OTPAHUYEHHBIMU
BO3MOKHOCTSIMU 370poBbs (nanee — OB3) opranusyercst 1 IpOBOJUTCS Ha OCHOBE
WHJMBUAYaJIbHOTO JINYHOCTHO OPUEHTUPOBAHHOIO MOJX0/A.

OOyuaromuecss u3 yucia wHBAMAOB W juil ¢ OB3 Moryr mpoxoautsb
MPAKTUKY KaK COBMECTHO C JAPYTMMH OOydaromuMucs (B y4eOHOU Tpymre), Tak
MHJMBUAYAIBbHO (110 JIMYHOMY 3asIBJICHUIO).

B nensix peanuzanuu MHAMBUIYATBHOTO MOAXOAA K OOYYEHHUIO CTY/IEHTOB,
OCYIICCTBIISIFONIUX YYEOHBIH TPOIECC MO COOCTBEHHON TPAEGKTOPHUU B pPaMKax
WHIUBUIYAILHOTO pabodero IuiaHa, MPOXOXKACHHE TPAKTHUK Oa3upyercs Ha
CJIeAYIOIINX BO3MOKHOCTAX: 00ecrieueHrue BHEAYAUTOPHOU pabOThI CO CTYJEHTAMH,
B TOM 4YHCIIE, B DJICKTPOHHOW 00pa3oBaTENbHOM Cpefie € MCHOJIb30BAHHEM
COOTBETCTBYIOILIETO MPOrPAMMHOIO 00OpYyIOBaHUS, JHUCTAHIIMOHHBIX  (OpM
00y4eHUs1, BO3SMOXHOCTE MHTEPHET-PECYPCOB, UHIUBUAYAIbHBIX KOHCYIbTAUN 1
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T.1.
Jist U1 ¢ OrpaHWYEHHBIMH BO3MOJYKHOCTSIMH 37I0POBBSI  BBEIOOpP MECT

MPOXOKJEHUSI TPAKTUK YYUTHIBAET COCTOSHHUE 3II0pPOBbsi W TpeOOBaHUSA TIO

JTOCTYITHOCTH.

Onpedenenue mecma npaKmuKu

Bei6op MecT mpoXoKIeHHS TPAKTHKU i WHBaIMAoB u jui ¢ OB3
OCYIIECTBIISIETCSI CY4ETOM TPeOOBaHUN WX JOCTYNMHOCTH JJi TAaHHOW KaTEeropuu
oOy4arormmxcs. [Ipu onpeaenenny Mecta MPOXOKICHUS MPAKTUKA JIJIT HHBAJIH]IOB
u ur, ¢ OB3 yuuThIBaloTCS pPEeKOMEHAAIIMN MEJIHUKO- COIUATBHOW IKCIIEPTH3HI,
OTpaXCHHBIC B WHAWBUAYaJILHON TIporpaMMme peadWIMTaud HWHBaIMAA (TIpH
HAJIMYMHN), OTHOCUTEIIPHO PEKOMEHIOBAaHHBIX YCIOBHW W BHIOB Tpyna. Ilpwm
HEOOXOIUMOCTH ISl TIPOXOXKICHUS MPAKTHKU CO3JAI0TCA CIICIUaIbHbIe paboune
MECTa B COOTBETCTBHH C XapaKTEPOM HAPYIICHUH, a TAKKE C YUETOM BBITIOJHICMBIX
oOy4JaroIMMCI-MHBATHIOM WK oOydarormumcs ¢ OB3 TpynoBeIX GyHKINN, BUAA
npodecCHOHAIBLHOM IeITeILHOCTH U XapaKTepa Tpy/aa.

OOyuaromyecss JaHHOW KAaTErOPUM MOTYT TIPOXOJIUTh TPAKTHKY B
NpOQHUILHBIX OPTaHU3AIUAX (HAMPEANPUITHAX, B YUPSHKICHHUSIX), OMPEIACICHHBIX
JUIsE y4eOHOW TpYIIbI, B KOTOPOH OHM OOYyYaroTCs, €Clu 3TO HE CO3JaeT UM
TPYJAHOCTEH B MPOXOKJACHUH MPAKTUKUA U OCBOSHUH TPOTrPAMMBI IPAKTUKH.

[Tpu Hamuunu HEOOXOAUMBIX YCIOBHM ISl OCBOEHUS MPOTPAMMBbI MPAKTHUKU
U BBINIOJIHEHUS MHAMBUAYAJBHOTO 3aJaHusl (WJIM BO3MOXKHOCTU CO3JIaHUS TaKUX
YCIIOBUI) TMpaKTHKa OOY4YarOIIMXCS JAHHOW KaTEeropuud MOKET MPOBOAMUTHCS B
CTPYKTYPHBIX MOJIpa3IeJIeHUSIX KOJIJIeIKa.

[Tpu onpenenennn Mecta MPAKTUKHU JUIsl OOYUYAIOIIUXCS U3 YUCIIa HHBAIUIOB
u i ¢ OB3 ocoboe BHUMaHuE ynemsieTcss 0€30MacHOCTH Tpyda M OCHAIICHUIO
(o6opymoBanmio) pabodero wmecra. Paboume MecTa, TpEIOCTaBIISICMBbIC
npeanpusiTueM (OpraHu3aluen, YYpeKJICHUEM), HOJIKHBI (IO BO3MOXHOCTH)
COOTBETCTBOBAThH CIEAYIOMHUM TPEOOBAHUSIM:

—0JIs1 UHBANUOO8 NO 3PEeHur0 - C1abosudswux. OCHAIICHUE CICIHAIBHOTO
pabouero mecta OOmMMM U MECTHBIM OCBEIIEHHUEM, OOECICYHBAIOIIIM
OecTpenaTCTBEHHOE HAXO0XKICHUE YKa3aHHBIM JIMIIOM CBOEro paboyero Mecra u
BBITIOJTHEHUE TPYIOBBIX (DYHKITNI, BUACOYBETUIUTEIISIMHA, JTyTIAMH;

—0J11 UHBAUOOB8 NO 3PEeHUI0 - CllensliX: OCHAIIEHNE CIIeUaILHOTO pabodero
MecTa TH(IOTEXHUYECKUMHU OPHUEHTHUPAMH W YCTPOWCTBAMH, C BO3MOXKHOCTBHIO
MCIIOJIb30BaHUSI KPYMHOTO penbedHOo-KoHTpacTHOro mpudTa n mpudta bpaiins,
aKyCTHYECKUMU HABUTAIMOHHBIMU CpelICTBaMH, o0ecreunBaoIIMU
OeCTpenmITCTBEHHOE HAXOXJICHHE YKa3aHHBIM JIMIIOM CBOETO pabodero Mecra H
BBITIOJTHEHUE TPYIOBBIX () YHKIIHIA,

— 0JI1 UHBANIUOO0B NO CNYXY - ClAboCIbIAWUX. OCHAIIIeHHE (000PyI0BaHHE)
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CHEeUalIbHOrO0 paboyero MecTa 3BYKOYCHUJIMBAIOIIEH ammapaTypou, TenepoHamu
TPOMKOTOBOPSIITUMU;

— 0J11 UHBANUOO8 NO CIYXY - 2IYXUX. OCHAIIEHUE CHEIUaIbHOro pabodero
MeCTa BU3YaJbHBIMU WHIUKATOpaMH, MPEOOpa3yrolMMU 3BYKOBBIE CHUTHAJIBI B
CBETOBBIC, PEYEBBIE CHUTHAJIBI B  TEKCTOBYIO  O€ryiyrw  CTpPOKy, A
OecrpensTCTBEHHOTO HAXOXKJECHUsI YKa3aHHBIM JIMIIOM CBOETO paboyero Mecra u
BBITIOJIHEHUS PabOThI;

— 01  UHBAIUO08 C HApYweHuem @YHKYull ONnopHO-08USAMENbHO2O
annapama. O00OpyAOBaHHE, OOECHEUYMBAIOLIEE pPEATU3ALNI0 IPrOHOMHUYECKHUX
NPUHIUMIIOB (MAaKCUMAJIbHO YJIOOHOE JJisl MHBAJIMJA PACIOJOKEHUE DJIEMEHTOB,
COCTaBJISIONMINX pabodyee MECTO),MEXaHU3MaMH U yCTPOUCTBAMU, MO3BOJISIIOIIUMHU
U3MEHSTh BBICOTY U HAKJIOH pabo4eil MOBEPXHOCTH, MOJIOKEHUE CUJICHBSI pabouero
CTyJia TIO BBICOTE M HAKJIOHY, YIOJl HAKJIOHA CIIMHKUA paboyero cTyla, OCHaIleHHEe
CIEIUAJIBHBIM ~ CHJICHBEM, OOECIEYMBAIOIIMM  KOMIICHCAIUIO YCHIIUS — TIPH
BCTaBaHUU, CTICIIUATIBLHBIMU MPUCTIOCOOICHUAMHU VISl YIIPABICHUA U O0CTY>KUBAHUS
ATOTO0 000PYI0BAHMUS.

OcobeHnocmu cooepicanus npakmuku

NunuBuayanbHble 3a1aHusd (QOPMUPYIOTCS PYKOBOAMTENEM MPAKTUKU OT
YHUBEPCUTETa C YY4E€TOM OCOOCHHOCTEM  IMCUXO(PU3UYECKOrO0  Pa3BUTHI,
UHANBUAYATbHBIX BO3MOXKHOCTEH M COCTOSIHHS 3[I0POBbS Ka)JIOT0 KOHKPETHOTO
oOydaromierocsi AaHHOW KaTerOpHUM U JOJKHBI COOTBETCTBOBATH TpPEOOBAHUSIM
BBITIOJTHUMOCTH M MOCUJIBHOCTH.

[Ipu HEOOXOAUMOCTH (1O JMYHOMY 3aSBICHHUIO) COJEPKAaHUE TPAKTUKU
MOKET OBITh TOJHOCTHIO HWHAMBUAYATU3UPOBAHO (MPU YCIOBUHM COXPAaHCHUS
BO3MOKHOCTU (POPMHUPOBAHUSY O0YUYAIOIIETOCS BCEX KOMITETCHIINM, 3aKPETIEHHBIX
3a JAHHOW MPAKTUKOM).

Ocobennocmu opeanuzayuu mpyoosou 0essmeibHOCmuy 00y4arouuxcs

O6beMm, Temm, (GopMbl pabOThl YCTAHABIMBAIOTCA WHIWBHIYATBHO IS
KOKJIO0TO OOydaromerocsi TaHHOW KaTeropuu. B 3aBUCHUMOCTH OT HO30JOTHUH
MaKCUMaJIbHO  CHHAIOTCA TPOTHUBOINOKA3aHHbIE  (3pUTENbHBIE, 3BYKOBEIE,
MBIIIIEYHBIC U JIP.) HATPY3KH.

[IpumeHstoTCST ~ METOIBI,  yYMTHIBAIOIIME  JTUHAMUKY W YPOBEHb
paboTOCITIOCOOHOCTH OOyJaromuxcsi M3 4ucia uHBanmuaoB u jui ¢ OB3. Jlms
NpEAYNPEXKICHUS] YTOMISIEMOCTH OOYy4YarOUIUMXCsl JaHHOM KaTeropuud IMocie
KaXXJ10ro yaca paboThl nenatotcs 10-15-MuHyTHBIE IEPEPhIBLI.
st popMupoBaHUST YMEHHWMW, HABHIKOB M KOMIIETEHIIUN, TPEIYCMOTPEHHBIX
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MpOrpaMMON  MPAKTUKH, TPOU3BOAUTCA OOJBIIOE KOJIMYECTBO TOBTOPECHUMN
(TpeHHPOBOK) MOJJICKAIIUX OCBOCHUIO TPYAOBBIX IEUCTBUN U TPYIOBBIX () YHKIIUH.
Ocobennocmu pyKo8oocmea npakmuKoll

OcymiecTBisI€TCS KOMIUJIEKCHOE COMTPOBOXKIEHUE MHBAMUAOB 1 jull ¢ OB3 BO
BpeMsI IPOXOXKICHUS TTPAKTUKU, KOTOPOE BKJIIOYAET B ceOsl:

— y4eOHO-METOJUYECKYIO U TICUXOJIOTO-TIeJarOTHYECKYI0 MTOMOIIb U
KOHTPOJIb CO CTOPOHBI PYKOBOAMUTEIEH TNPAKTUKH OT YHHUBEPCUTETa M OT
NpeanpusATus (OpraHu3alku, yIpeKIeHus ),

— KOppeKTUpOBaHue (TP  HEOOXOJUMOCTH) HWHIAUBUIYATHLHOTO
3a/IaHUs U IPOTPAMMBITPAKTHUKY;

— MOMOIIlb ACCUCTEHTA (ACCUCTEHTOB) U (MJIM) BOJIOHTEPOB M3 YHCIIA
oOydJaromuxcs wWid pPaObOTHUKOB MPEANpUiTHs (OpraHu3alliu, YUpEeKIACHUs).
ACCHCTEHTBI/BOJIOHTEPBI  OKa3bIBAIOT  OOy4YalOIIMMCSA  JAHHOHW  KaTeropuu
HEOOXOAMMYIO TEXHHUYECKYIO MOMOIbL MPH
BXO/JIC B 3/IaHUS ¥ IOMEIIICHHS, B KOTOPBIX MIPOBOJUTCS MPAKTHKA, U BBIXOJE U3 HUX;
pasMmenieHnd Ha paboueM MecTe; TMEPEeABMIKEHUM 10 TOMEIIEHUI0, B KOTOPOM
MPOBOJIUTCS TIPAKTHUKA; O3HAKOMJICHWU C WHJUBHUAYAJbHBIM 3aJlaHUEM U €ro
BBIMIOJTHEHUU; O(DOPMIICHUH JTHEBHUKA U COCTaBICHUH OTYETA O MPAKTUKE; OOIICHUH
C PYKOBOAMUTENIAMH MPAKTHKU.

Ocobennocmu yuebHO-Memoouuecko2o obecnedenus npaKmuKu

YyeOHble W y4eOHO-METOAMYECKHE  MaTepuajbl [0  MPAKTHKE
NPEJICTABIISIOTCS B Pa3IMYHBIX (opMax Tak, YTOObl MHBAIMUJBI C HapyHICHUSMU
cilyxa Mojiydainu MHQOpPMAlMIO BU3YaJdbHO (IIporpamMMma MPakTUKU U 3a/JlaHhe Ha
PAKTUKY NevYaTaroTCs YBEJIMUEHHBIM mpudTom; PEIOCTAaBISIOTCA
BUJICOMATEepUaIbl W HATJSIHBIE MaTepuaidbl IO COACPKAHUIO TMPAKTHKH), C
HapYIICHUSIMUA 3PEHUS] —ayJUalIbHO (HANpUMEpP, C HMCIOJIB30BAHUEM IPOrPaMM-
CUHTE3aTOPOB PEYH) UITU C TIOMOIIBI0 TUDIOMHPOPMAIIMOHHBIX YCTPOUCTB.

OcobeHnocmu  nposedeHusi ~mekywe20 KOHMPOIL YCNnesaemocmu U
NPOMENCYMOYHOU ammecmayuu

Bo BpemMsa npoBegeHus ~ TEKyWIEro  KOHTPOJSL  YCIIEBAEMOCTH M
MPOMEKYTOUYHON aTTECTAallMU Pa3pelialoTcsi TPUCYTCTBUE U MOMOIIb ACCUCTEHTOB
(cypmomnepeBOUUKOB, TU(HIOCYPAONIEPEBOAUYUKOB U JIp.) U (WIJIM) BOJOHTEPOB U
OKa3aHuE€ MMH MOMOIIY MHBaIUIaM U Jniam ¢ OB3.

dopma NpoBEICHUS TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTUA U MPOMEKYTOUHOM
aTTectanmu I oOydaromuxcsi-uHBanuaoB u jun ¢ OB3 ycranaBmmBaeTcs c
Y4€TOM MHJIUBUIYATbHBIX IICUX0(U3NIECKUX OCOOCHHOCTEH (YCTHO, MICHbMEHHO Ha
Oymare, MHUCbMEHHO Ha KOMIbIOTEpPE, B (QopMme TecThupoBaHus u T.m.). [lpu
HEOOXOUMOCTU O0y4YaronieMycsi MPEAOCTaBISETCA JTOMOJHUTEIbHOE BpEeMs IS
MOATOTOBKHU OTBETA W (WJIM) 3alUTHI OTUYETA.
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6. UHBIE CBEJAEHUWSA NJIMU MATEPUAJIbBI
TpeOoBanus K 0)OPMJICHHIO OTYETA 110 MPAKTUKE
OTdyer 1O MNpPaKTUKE MAOKEH COAEP)KaTh CIEAYIOIIME CTPYKTYpPHBIE

AIIEMEHTBI:

TUTYIBHBIN JIUCT

AHHOTaUs

Conepxanue

BBenenue

OcHoBHas 4acTh (TJaBbl, Maparpadbl, TOJMYHKTHI)

3aKII04YECHUE

bubnuorpaduyeckuii ciucok

O N A WNE

[Tpunoxenus (eciim HEOOXOIUMO).

Otder nOMKEH OBITH BBINOJIHEH Ha JIMCTax Oenod OJHOPOAHOW Oymaru
dopmata A4 (210x290 mMm), Ha OgHON CTOpPOHE, 0€3 paMKu C COOJIIOJACHUEM
CIeAYIOIMMX pa3MepoB mnoJieit: esoe — 30 MM, mpaBoe — 10 MM, BepxHee — 20 mwm,
HwkHee — 25 mM. Ha crpanwune nomkuo pasmerniarbes 29-30 ctpok TekcTa (60-64
3HaKa B CTPOKE).

Crpanunpl cienyer HymepoBaTh apabckumu mubpamu (1, 2, 3 u T.1.),
coOJII0/1as1 CKBO3HYIO HyMEPAIIHIO TI0 BCEMY TEKCTY.

Howmep cTpanuiipl mpoCTaBisioT BHU3Y MO CEPEUHE CTPAHUIIBI 0€3 TOUKHU B
koH1e. Ha crpanunax 1-3 (TUTYJBHBIN JUCT, aHHOTALKMA U COJICpKAHUE) HOMED He
CTaBUTCA.

Tekct nomken ObITh oopmiteH B TekcToBoM peaakTope Word for Windows
Bepcun He Hike 6.0. Tun mpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MEXCUMBOJIBHBIH ~ HHTEpBald: OOBIYHBIA. MEXKCTPOUYHBIM  HHTEpPBAI:
MTOJYTOPHBIM.

BrmceiBaTh B TEKCT paOOTHI OTACIbHBIC OYKBBI U CIIOBA, POPMYJIBI, YCIOBHBIE
3HAKHU, €CJIM HEOOXOAMMBIE ISl 3TOTO CUMBOJIBI OTCYTCTBYIOT B KOMITBIOTEPHOM
mpudTe, cieayer OT pyKd YEPTEKHBIM MIPUPTOM.

BbIONHATH CXE€MBl W PUCYHKH JOIYCKaeTCs, KPOME MCIOJIb30BaHUS
KOMITBIOTEPHOH TpauKH, TOJIBKO YEPHBIMHA YSPHUIIAMH.

OrmeyaTku, OMMCKU U rpaduuecKrue HETOUHOCTH, OOHAPY)KECHHBIE BIIPOIIeCCe
odopmieHus: pabOThI, JOHKHBI OBITH WCIPABICHBI HA KOMITBIOTEpPE, a BKpAMHEM
clyyae€ — OT PYKH YEpPHBIMU YEPHWIAMHU IOCJE€ aKKypaTHOM MOJYUCTKH. TEKCT
paboThl NMOKEH OBITh TIIATETFHO BBIBEPEH CTyAeHTOM. OH HECeT MOJTHYIO
OTBETCTBEHHOCTh 3a OMEYATKH U OLIMOKH, BO3HHUKIIUE BCJEACTBUEIEPEIICUATKHU.
Paboma ¢ borvuum xonuuecmeom HeebinpagIeHHbIX ONeUaAmoK He
oonyckaemcs K 3aujume.
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3.1. Turyabnblii Juct coaepxkut: pekBu3uTsl AHO I10 «YHuBepcuteckuit
KOJIIE/K», HauMeHoBaHue npaktuku, @.M.0O. aBropa otuera, ®.1.O. HayyHOTO
PYKOBOJUTENS, €r0 JIOJDKHOCTh, YUEHYIO CTENE€Hb, 3BaHHE, HOMEpP M Ha3BaHUE
crenuanbHoCcTH MecTo U roa (Cwm. [punoxenue 2).

[lepeHOCHI CIOB HAa TUTYJIBHOM JIUCTE, UX BBIACICHUE WU OIUYEPKUBAHUEHE

JOITYCKaIOTCSl.

3.2. Coaep:xanue. B «COAEPXAHUIN» IIOCJIEA0BATENBHO
MEPEUUCTSAIOTCS CIENYIOUINE CTPYKTYPHBIE 3JIEMEHThI OTUETA: BBEJICHUE; HA3BAHUS
rJiaB U naparpadoB, MPeACTaBISIOMNX B3aUMHYIO MOJAYMHEHHOCTh 3arojIOBKOB U
[0/13aT0JIOBKOB U PACKPBIBAIOIIMX JIOTUKY U COJEp’KaHHWE OTYETa; 3aKIIIOUYEHMHE,;
oubnmrorpadust; IPUIOKEHHUS.

[Taparpadbl 10KHBI OBITH MPOHYMEPOBAaHBI. 3HAK «§» HE HCIOJIb3YETCS.
Howmep nmaparpada cocrout u3 nByx uudp, pasneneHubix Toukoid. [lepsas uudpa -
HOMEp TIJIaBbl, BTOpasi — HoMmep mnaparpada B riaBe. HoMepa myHKTOB, €CiM HX
BbIJIEJIEHWE BHYTpHU maparpadoB 000OCHOBAHO, COCTOAT, COOTBETCTBEHHO, U3 TPEX
udp, Takxke pasaeneHHbx Toukamu. [locie HoMmepa rinaBsl v naparpada CTaBUTCS
TOYKaA.

CnoBo «['maBa» mumercsi», cinoBo «llaparpad» He mnumercs. B konie
Ha3BaHMs TJIaB, naparpadoB U MyHKTOB TOYKA HE CTABUTCS.

CrnpaBa OT MepeYHCICHHBIX CTPYKTYPHBIX 3JEMEHTOB OTYETa yKa3bIBAIOTCS
HOMEpa CTpaHUIl, C KOTOPHIX OHM HauyMHarOTCs. Vcronp3oBaHWE COKpAIlCHMA:
«CTP.» UK «C», a TAKXKe
MHOTOTOYMH MEXIy Ha3BaHUEM TJjaBbl/aparpada/myHKTa © HOMEPOM CTPaHMIIbI
He 00Ny CKaemcsi.

Mpudt nHazBanuit tmaB u cinoB «BBEJEHUE», «3AKJIFOUEHUEY,
«BUBJIMOTPA®UYECKUN CITUCOKy, «[TPUJIOKEHU S »: 06bI4HBIi,
MponucHbIMU (3armaBHeiMK) OykBamu. [llpudT HasBaHuii nmaparpadoB U MyHKTOB
BHYTpH TaparpadoB: OOBIYHBINA, CTPOYHBIMU OyKBaMHU, KpOME IEpPBOM 3ariaBHOM
oykBbl (CM. [punoxenue 2).

3.3. BBenenme. Bo 6sedenuu paccMaTpUBAIOTCA BOMPOCHI, KOTOPHIE UMEIOT
HEIIOCPECTBEHHOE OTHOUIEHWE K TEME HcclaeoBaHus. BBeneHHe TOJIKHO
COJIepKaTh TAaKXKE HM3JIOKEHHWE eI MU 3a7adyd, KOTOpbIe CTaBWJI MEpea coOoii
CTYJICHT.

1. Heas ucciaegoBaHUA — 3TO KOHEYHBIN pe3ylbTaT, KOTOPBIM XOTENOCH Obl
JI0CTUYb uccienoBarenio. Yaie Bcero oHa GopMynaHpyeTcs cO CIOBAaMU: BBISIBUTh
(BBISIBJICHHE), YCTAHOBUTH (yCTaHOBJIEHUE), 000CHOBATH (0OOCHOBAHUE), yTOUHUTD
(yrounenue), paspabortath (pa3paborka). llenb — 53TO wuieanbHOE BHUJICHHE
pe3yinbTata. Hanpumep, Takoi 11e/1b10 MOTYT ObITh pa3paboTka HOBOM METOJIMKH,
uccleoBaHue TpoOJeMbl U pa3paboTka PEKOMEHAAIMN [0 MOBBIIICHUIO
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3¢ (PEKTUBHOCTH ACATENBHOCTU (PUPMBI U T.1I.

2. 3apaum ucciaeg0BaHus — BIOOp MyTeH U CPEeNCTB, ISl JOCTHKEHUS LIEIH.
B »3stom cnydae HeoOXOAMMO BBIAEIUTh HAYYHYIO CTOPOHY PEIICHHS
METO/I0JIOTHYECKON (XO03iCTBEHHO-3KOHOMUYECKOH, COLMAIbHO-KYJIBTYPHOU H
T.J1.) IpOOJIEMBbI B COOTBETCTBHUH C 3asIBICHHOU EJbIO U C(HOPMYIUPOBATH HAYUHYIO
npobiemy (3aauy), pelieHuI0 KOTOPOM MOCBSILEHO UCCIIEI0BaHNUE.

BBenenue crnenyer HauMHath Ha cienyromeil 3a Conepxxanvem crpanune. CioBo
«BBEJIEHUE» nuiiercs BBepXy CTpaHUIIbL, IO LEHTPY, IPONUCHBIMUOYKBAMH.
Touka B KOHILIE HE CTABUTCSI.

Benenne oopmiisieTcst B BUjie CIUIOMHOrO Tekcta. [Ipu aToM Ha3BaHUs €ro
HNOJIIIYHKTOB: «AKMyanbHOCmMb membl UCCie008anusn», « Obvexm uccieoo8anusy,
«llpeomem uccneoosanusny, «llenv ucciredosanusny, «3adauu uUccie0o08aHUsy,
«Teopemuueckas u npakmuieckas 3HAYUMOCHMb ucciedosanuay u «Cmpykmypa
omyema» 3anucvl8arOmcs ¢ KPACHOU CMpoKU cmpouHbiMu 0yKBaMH, KpOME TIEPBOM
3arnaBHoM OykBbl. [pudt: momyxupHsiid, pazmep — 14 nr.

3.4. OcHoBHasi 4yactb. OCHOBHas 4YacTb pabOTHI JOJKHA COEAUHSTH
TEOPETUYECKUE U IPAKTUYECKUE ACTIEKThl PACCMOTPEHUS U30PaHHON TEMBI.

Kak npaBuio, oHa COCTOUT M3 JBYX YacTei: aHAJUTHYECKON U NPOEKTHOI.
[lenpt0 aHAJIMTHYECKONH YACTH SBJSETCS PACCMOTPEHHE CYILECTBYIOIIETO
COCTOSIHMSI ITPeIMETHON 00J1acTH, XapaKTEPUCTUKN O0BEKTA U TIOCTAaHOBKA 3a/1a4 110
YCTPAHEHHUIO BBISIBJIEHHBIX HEJJOCTaTKOB, BHEIPEHUIO HOBBIX MI0JIXOJI0B, HOBBIX
TEXHOJIOTUH U T.1.

IIpoexTHas yacTh SBISIETCS ONKUCAHUEM PELIECHUI 3a]ad, MOCTaBICHHBIX B
nepBoil 4dactu pabotel. [7aBa JopKHA OBITH OCHOBAaHA Ha UWHGMOpPMAaINH,
IpeACTaBICHHON B aHAIMTHYECKON YacTu, 00001aTh ee.

ITo cBoeMy copep:KaHHIO MPEAJIOKEHUS U PEKOMEHJALUHU JTOJIKHBI HOCUTh
CaMOCTOSITEJIBHBIM ~ XapakTep,  OTJIMYaTbCA  APrYMEHTHPOBAHHOCTBIO  H
1eJIECO00Pa3HOCTHIO, COOTBETCTBOBATH COBPEMEHHBIM TEOPETUYECKUM
KOHLEIMUUSAM U IEPEIOBOMY MUPOBOMY OIIBITY.

Ilenecoo6pa3Ho TMpuBJIEUEHHWE aBTOPAMU MaTEpPHUajOB, CBS3aHHBIX CO
crienain3anreii, KOTOporu OHU OBJIAJEBAIOT.

Kaxxas rmaBa otyeTa JOJKHA 3aBEPIIATHCS OOLIMM BBIBOJOM, TO3BOJISIIOLIUM
MEPENTH KCIIEYIOIEMY 3TaNy UCCIEIOBAHUS.

Kaxnayio rnaBy cieayer HauMHaTh ¢ HoOBOro Jjucra (ctpanuisl). Ilaparpadsr
HAa4YMHaTh C HOBOI'O JIUCTA HE HYXKHO.

3.4.1. llpaBuna odopmieHnsl 3aroJiOBKOB IJaB, mnaparpagoB u
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NMOANMYHKTOB

1. 3acono6ok 2nasel eyaTaeTCs MPOMUCHBIMU (3arJIABHBIMHU ), TOJTY>KUPHBIMU
OykBamMH, BBEpXY CTpaHHULBbI, 1O ILEHTPYy CTpoku. Pazmep wmpudra: 14 nr.
MeXCUMBOJIbHBIA HHTEPBai: OOBIYHBIM. MexCcTpOUYHbIN VHTEPBAIIL:
MOJIyTOpHBIM. B KOHIIE Ha3BaHUS TrjaBbl TOYKA HE CTABHUTCH.

2. 3azonoeox napaecpagha u noonynkma medataeTcsi ¢ ab3ala CTPOYHBIMU
MOJIY)KUPHBIMU OyKBaMHU, Kpome ImepBoi mnpomnucHoi. Pasmep mpudra: 14 mr.
MeXCUMBOJIBHBIN UHTEPBAI: OOBIYHBIN. MEXCTPOUYHBIN HHTEPBAI: TTOJTYTOPHBIM.

3. Ilepenocbl B 3arojoBkax IJaB, maparpaoB W TOJMYHKTOB He
JIOITYCKaIOTCSI.

4. B koHILe 3aroyioBKa riasbl, naparpada u nNoJIyHKTa TOUKa HE CTABUTC.

5. Kopotkue 3aronoBku (MeHee 15 3HAKOB) MUIITYT B Pa3psIKYy.

6. bonwmme 3aronoBku (6osee 50 3HaKOB U TMPoOENIOB) pa3MenialT B
HECKOJIbKO CTPOK, HO Ka)KJasi CTpOKa JOJKHA UMETh M0 BO3MOKHOCTH CMBICIIOBOE
3HauYCHUE.

7. TexcT 00NBIIOrO 3aroj0BKa BRIMOIHSIOT YEpe3 OJJUH MHTEpBaJI

8. Tlocne 3aronoBka 0 TEKCTa JIeJal0T HA OJMH MHTEpBal OOJIbIIE,
4eM MEeXIy CTpOKaMH TeKcTa. Henb3s mucaTh 3aroioBOK B KOHIIE CTPAHUIIBI, €CIH
Ha HEW HEyMEIAIOTCsl TPU CTPOKH MIYIIETO 3a 3ar0JI0BKOM TEKCTa.

9. 3naku npenuHanus. 3HAKU MPETIMHAHUS CTABSITCSIHETIOCPEJACTBEHHO TOCIE
nocneaHedt OykBbl cnoBa. [locie HUX, KpoMe MHOTOTOYMS, JeNaeTcsi mpoled.
CrnoBa, 3aKJIFOUEHHbIE B CKOOKH, HE OTHENSIOTCA OT CKOOOK IMPOMEXKYTKOM. 3HAK
«THpE» BCErJa OTAeNsAeTcs ¢ AByX cTopoH mpobenamu. Ilocrme 3naka Ne Bcerma
cTaBuTcs rpoOen. 3Hak % mumiercs mocie nudpsl 6e3 npodena.

10. O6mme TpeboBaHusA K MUTHUPOBaHMIO. [Ipu IPAMOM ITUTHPOBAHUM TEKCT
IIUTATHl 3aKJII0YACTCS] B KABBIYKU M MPUBOJUTCS B TOW IpaMMaTtuydeckoi opme, B
KaKoi OH JIaH B UCTOYHUKE, C COXpPaHEHHEM O0COOEHHOCTEH aBTOPCKOTO HAMKCAHUSI.
Takoe muTHpOBaHHWE MOMHKHO OBITH TMOJHBIM, 0€3 MPOM3BOIHHOTO COKPAIICHUS
[UTUPYEMOTO TEKCTa © 0€3 HCKaXeHWW MbIcau aBTopa. I[Ipomyck cros,
MpeIOKeHW, ab3alleB TMPU [UTUPOBAHUU JOMyCKaeTcss 03 HCKaKeHUs
HUTUPYEMOT0 TEKCTa U 0003HavYaeTcsi MHOrorouneM. OHO CTaBUTCS B JTIOOOM MecTe
LMTATHI (B Hayaje, B CepeIMHe, B KOHIIE).

[Tpumepst opopmreHus TUTAT:

1. «Madopmanusi, uMpKynIWpyromas B 0OmecTse, UCHOIb3yeMas B
yIpaBJICHUH 00IIECTBEHHBIMU TIpolieccaMmy, — numeT B.I'. AdanacbeB, — siBisieTcst
COIMaNIbHOM MH(pOpMAIIHEH.

2. ITo muenuto HO.II. ABepuHa, «rpakaaHCKoe OOIIECTBO — 3TO Takas
COlLlMaJIbHAs OpraHM3alus, KOTopas MpeACTaBisieT Cco00H  COBOKYIHOCTb
COLIMAJIBHBIX (OPM CaMOJESTEIbHOTO CYIIECTBOBAHMS JIIOJEH, IpPECIeayIOIINX
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0COOBIE UHTEPECHD».

3. Eme JIx. O'llloneccu B cBoe BpeMmsi Mucaj, 4TO, HE YTOYHUB LeNeh
OpraHu3aluu, «... Mbl PUCKYEM MPEIJIOXHUThH JIy4IIHE CHOCOObI BBIMOIHEHUS
HEHYXHBIX (DYHKIMNA WU JIy4YIIUE MNYTH JOCTUXKEHUS HEYIOBICTBOPUTEIBHBIX
KOHEUHBIX PE3yJIbTaTOBY.

Ecau mutata opraHM4eckyd BXOJUT B COCTaB MPEIJIOKEHUS, HE3aBUCUMO OT
TOTO, KaK OHa HauWHaJlaCh B UICTOYHUKE, CTaBUTCS cTpodHasi OykBa, Hanpumep: C.
KoBu yTBepxkaaeT, 4To «MEHEIKMEHT — 3TO (PHEKTUBHOCTh B BOCXOXKIACHUU T10
JIECTHUIIE YCIIeXa; JHUACPCTBO >KEOMpeesieT, K BEpHOU JIM CTEHE MPUCTABJICHA
JIECTHUIIA.

[Ipu HempsiMoM HMTHUpOBaHUU (TIpU TEpecKasze, NMPHU HU3JI0KEHUU MBICIECH
JPYTUX aBTOPOB CBOMMHU CJIOBAMHU ), CIIEAYET OBITh MIPEACIHHO TOUHBIM B U3JI0KCHU U
MBICJIEl aBTOpa M KOPPEKTHBIM MPH OIICHKE H3JIaraéMoro Marepuala, a TaKKe
HE0OXOAMMO J1aBaTh COOTBETCTBYIONINE CCHIIKM HA UCTOYHHK.

Ecnu aBTOp OTYETa, MPUBOAS LIUTATY, BBIJICNISICT B HEM HEKOTOPHIC CJIOBA, OH
JIOJDKEH 9TO CIEIHAIBbHO OTOBOPHTH, T.€. MOCJIE MOSCHSIOMIETO TEKCTa CTABUTCS
TOYKA, 3aTEM YKa3bIBAIOTCSI MHUIIMAJIBI aBTOPA OTYETA, a BECh TEKCT 3aKIIOYAETCS B
KpyTJible CKOOKU. BapranTaMu TakuX MOSICHEHUH SIBISIOTCA Clenytonue: (pa3psaka
Hama — M.K,), (moguepkuyro Hamu — U.K.),(kypcuB Hat
—.K.).

[Tpu muTUpOBaHMM Kaxaas IUTaTa JOJDKHA COMPOBOXKIATHCSA CCHUIKOM Ha
UCTOYHUK, 0(hOpMIIEHHE KOTOPOH paccMaTpuBaeTcs B myHkTe 3.5.4.

Odopmienne cChUIOK.

1. Ccpuiku B OTYE€TE JIOJDKHBI OBITH MOCTPAHWUYHBIMU (ITOJICTPOYHBIMHM), T.€.
pa3MenaThCs Mo/ TEKCTOM TOW CTPaHMIIBI, HA KOTOPOW COAEPIKUTCS CKPBITAs WU
npsiMasi IUTaTa WM MCTOYHUK MHGOPMAIHMH, TOJ HEOOJBIION TOPU30HTATBHOM
JUHUEH, C HOMEPOM, COOTBETCTBYIOIIUM HOMEPY «OTCBUIKW» B TEKCTE OTUETA, WU
BHYTPHUTEKCTOBBIMH, T.€. BKIIFOUCHHBIMU B TEKCT JOKYMEHTAa. [lops0ok ogpopmaerus
BHYMPUMEKCMOBBIX CCLIOK MAK dice, KAK U NOpsa0oK 0ghopmieHusi nOOCMPOUHBIX,
3aeucum om yumuposanus. OTIUYHS B TOM, UYTO BHYTPHUTEKCTOBYIO
OoubmuorpaUyUecKyr0 CCBUIKY 3aKJIIO4YaloT B KPYIJble CKOOKHM B TEKCTE,
BHYTPUTEKCTOBass ccbulka He HyMepyerca. Hampumep: (Komapos A.C.
OTBETCTBEHHOCTh B KOMMEpUeCKoM o0opoTe. M.: Meicib, 1999. C. 14).

2. [TocTpannuHble (MOJACTPOYHBIE) CCHUIKH.

JIns KaxIOW CTpaHHIpl, HAa KOTOPOM OCYIIECTBISAECTCS LUTHUPOBAHUE,
o OpMIISIIOTCS CBOM CCBHUJIKH, HA4YMHAsI ¢ TIepBO W manee. [logcTpounbie cHOCKH
o0o3HavaroT apadckumu nudpamu 1,2, 3 u 1.1.

3. 3HaK CCBHUIKM, €CIM MPUMEUYaHUE OTHOCUTCS K OTACIHHOMY CIIOBY,
JOJKEH CTOSITh HEMOCPEJICTBEHHO Y 3TOr0 CJIOBa, €CIU K€ OHO OTHOCHUTCS K
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MPETIOKEHHIO (MM TPyIIe IPEaoKEeHN ), TO — B KOHLIE.
4. TIo OTHOIIEHMIO K 3HAKaM MTPENUHAHMS 3HAK CChUIKH CTABUTCS MEepe]l HUMU
(32 UCKITFOUEHUEM BOIIPOCUTENBHOIO, BOCKJIULATEILHOTO 3HAKOB 1 MHOTOTOYUS ).
5. Ecaun nurata mpsimas, Hanpumep: A.C. Komapos nuier: «B rpaxkaanckoM
IIpaBe CTpaH KOHTHUHEHTAJIBHOM CHUCTEMBI IIOHATHE JOrOBOpa HE TOJIBKO

TCOPCTHUICCKH, HO U HO CyYmCCTBY OITUPACTCA HA ITIOHATHUC O6H33TGJIBCTB8,»,TO CCBIJIKA

odopmisercs CJIeI[ Hﬁ/ﬂ%% aAdyr: OTBETCTBEHHOCTL B KOMMepueckoMm obopote / A.
11lepB Xaeola — M. Meicis, 1999, — C. 14,
OMapoB OTBETCTBEHHOCTh B KOMMepueckoM obopote / A.C. Komapos.

HNYHas
— M.: Meicas, 1999. £ Koldpos A.C. OtseTcTBEHHOCTL B KOMMepueckoM obopoTe. C. 81.
THUTUPOBAaHUN KHHWTM HECKOJIBKUX aBTOPOB B CCBLIKE YKa3bIBAIOTCS

pHad
(I)aMI/IJII/II/I N MHUIHWAJIbI BCCX

! Kyrenos B.1., Bunorpanosa A.I'. ICKycCcTBO CpPEAHUX BEKOB/ 10| OO, PEI.
B. 1. Pomanosa. — PoctoB u//], 2006. — C. 144.

Obpamume enumanue! Ilpu ogopmienuu oOubAUOZPAPUUECKO20 chuCKa
(n.6.7.) 6 3a201068Ke NPUBOOUMCs Pamuiusl MOAbKO NEP8O20 a8Mopa KHUSU.

6. Ecmu nurara kocBeHHasi, Hanpumep: [lo maenuto A.C. Komapora, B
IPKJIAHCKOM TpaBe CTpaH KOHTHHEHTAJIBbHOW CHCTEMBI IOHATHE JOTOBOpa HE
TOJIEKO TEOPETHUECKH, HO U [0 CYLIECTBY OIIMPAETCs HA MOHATHE 0013aTenbeTBal, T
CChUTKA 0(OpMIIETCS TaK:

?Cm.: Komapos A.C. OTBETCTBEHHOCTb B KOMMEPYECKOM

ob6opote / A.C. KomapoB. — M.:Msicnb, 1999. — C. 14.

7. Ecnu B TekcTe Ha pa3HBIX CTpaHUIAX IUTUPYETCS OJMH U TOT Ke
WUCTOYHHUK, TO IOBTOPHBIE CCBHUIKM Ha HETO IMPUBOIAT B COKpaIIeHHON (opme
eIMHOO00pa3HO MPH YCIOBHUH, YTO BCE HEOOXOAMMBIE JIJIs1 MACHTH(DUKAIIMK 1 TTOMCKa
ATOTO JIOKYMEHTa OmOnmorpaduuecKkue CBEJICHHS yKa3aHbl B IEPBUYHON CCBIIKE.
Jlommyckaercss cokpamiaTh JUIMHHBIC 3arjaBusi, o0OO3HaYas OIyCKaeMble CJIOBa
MHOTOTOYHEM C TIPOOEIOM JIO U TTOCJIE ATOTO MPEAMUCAHHOTO 3HAKA.

8. Eciii Ha ogHOM W TOM K€ CTpaHUIIC OTYETa MOAPSI IUTUPYETCS OHA UTA
K€ KHHTa, TO BO BTOPOM M TOCICIYIOIIUX IOJICTPOYHBIX OMOIHMOrpaduuecKux
CChUIKaxX Ha HEe MOXHO TOJIHOCTBIO HE MOBTOPSATH Ha3BaHHUE ITUTHPYEMOM KHHTH,
yKa3aB CIJIeIyIOIIee:

3Tam xe.

9. Eciu Ha 0/THOM M TOM K€ CTpaHHUIIC OTYSTA MOAPST IUTUPYETCS OJHA U TA
K€ KHWTA, HO pa3Hble CTPAHMIIBI UCTOYHHKA, TO OHU O0s3aTEIbHO YKa3bIBAIOTCS B
OoubmmorpaduIecKor CChlIKe (CHOCKE), HalpuMep:

4Tam xe. — C. 55.
10. Eciu TeKCT UTHPYETCS HE 110 IIEPBOUCTOYHHUKY, a 110 IPYyrOMY H3aHHIO
WIM TOMHOMY JIOKYMEHTY, TO CCBUIKY CllelyeT HaumHaTh Tak: «L[uT.1mo: » mm6o
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«uT. MO KH.: » Win
«urt. 1o cr.: ». Harpumep:

*[ur. no: Komapos A.C. OTBeTCTBEHHOCTh B KoMMepueckoM obopore / A.C.
Komapos. —M.: Meicasb, 1999. — C. 14.

11. Ecix HEBO3MOKEH TUTABHBIN JTOTUUECKUH MEePEeX0/1 K CChUIKE OT TEKCTa, K
KOTOPOMY OHAa OTHOCHUTCS, TO MOJIb3YIOTCS Ha4adbHBIMU clIOBaMH «CM.:

», «CM. 00 3TOM: ».

12.  Korna Ha/o NoA4epKHYTh, YTO UCTOUYHUK, HA KOTOPBIN JAETCs CChLIKA,
JUIIL OJAWH U3 MHOTHUX, TJ€ TOATBEPXKAACTCS WM BBICKA3bIBACTCS, WU
WUTFOCTPUPYETCS MOJ0KEHUE OCHOBHOTO TEKCTa, TO B TAKUX CIy4asX IMUIIYT:
«CM., HaipuMmep,», «CM., B HaCTHOCTH ».

13. Korna Hy)XHO TOKa3aTh, YTO CChUIKA MPECTABIISET JTOMOJIHUTEIBHYIO
JTUTEPaATypy, YKa3bIBalOT «CM. Takxke: ».

14. OdopmiieHrEe TOKYMEHTOB B CChUIKaX OCYIIECTBIISETCS TakK K€, KaK B
oubmorpaduueckoM CIHUCKE. 3a OJHUM HCKIIOUCHHEM: B CChUIKE HEOOXOJIMMO
yKa3blBaTh HE OO0Ilee KOJWYECTBO CTPAHHUI[ UCTOYHHKA, a Ty, C KOTOPOH B3sITa
uTata. TOYHO CTpaHUIly UTUPYEMOTo ¢parMeHTa TEKCTa MOXKHO HE yKa3bIBaTh
TOJILKO ISl yOuKanuii (ra3eT), 00beMoM 710 8 CTpaHUIl BKIIOYUTEIHHO.

11. Odopmiuaenue wumocTpauui. CTyIeHT MOXKET CONPOBOXKIATH
U3JI0KEHUEMATepHalla OTYETa BCIIOMOTATENIbHBIMA WJUIFOCTPALUUSAMHU HECKOIBKHX
BUJIOB: 4YepTex, Gororpadus, cxema, Auarpamma, rpapuk, pucyHok. Ux ciemyer
pacnonaraTb B paboTe HEMOCPEJACTBEHHO TIOCie TEeKCTa, B KOTOPOM OHHU
YIOMHUHAIOTCS BIIEPBBIC, WM HA CIEAYIOLIEH CTPAaHUIIE, €CIM B YKA3aHHOM MECTE
OHM HE TIOMEIIA0TCS.

Kaxnayro wmiroctpanuio cienyer cHaOxkaTh noanucklo. I[loamuch 1mon
WLTIOCTpAIlMel, HE3aBUCHMO OT €€ BHJA, OOBIYHO HUMEET YEThIPE OCHOBHBIX
AJIEMEHTA:

HAaUMEHOBaHUE TPaUIecKoro CrokeTa, 0003HaAYaeMOro COKpPAIICHHBIM CIIOBOM
«Puc.»;

- TOPSAKOBBIA HOMEp WJUIKOCTpalMU, KOTOPBIM YyKa3biBaeTcsi 0e3 3Haka «Noy,
apabckumu rudpamu;

- TEeMaTUYECKUI 3ar0JI0BOK WILTIOCTPALIMH, XapaKTEPU3YIOMINI n300paKeHne
B HamOoJiee KpaTKoil opme, ToMeIaeMblii B IICHTPE CTPOKHU, CIEAYIONIEH 3a TOH,
Ha KOTOPOW HAIMCaHO CoKpaiieHue «Puc.»;

Ha Bce mmmrocTpaniiu JOJKHBI OBITH JaHbl CChUIKU B paboTe. CCHIIKH B
TEKCTE Ha HOMEPPHUCYHKA MUIITYT COKpaIlleHHO U 0e3 3Hauka Ne, Hanpumep puc. 1,
puc. 4 u T.11.

HymepoBarhs wumocTpanuu ciaefayer apabckumu IudpaMu TOPSAKOBOMN
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HyMepaluen BIpejenax Bcei padoThl.

Ecin B paGoTe Bcero oaHa WUTIOCTpaIus, €€ HyMEpOBaTh HE ClEAyeT U
cn0BO «Puc.»mon Hel He NUIIYT.

Nnmtoctpanuio  KenaTenbHO pacrnojiaraTh Tak, YTOOBI He OBLIO
HE0OXO0IMMOCTHUITIOBOPAYUBATH PYKOITHCH
MIPY YTEHUHU.

12.  Odopmaenne Ttadaun. I[ludpoBoiti Marepuanm peKOMEHIYETCs
MTOMEIIATh B pabOTe B BUJIE TAOJIHII, KaXK/1asi U3 KOTOPBIX CHAOKACTCS MOPSTKOBBIM
HOMEPOM | 3ar0JIOBKOM.

1. Tabnumpl crieayer pacmosiaraTh B paboTe HEMOCPEACTBEHHO IIOCIE
TEKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS BIIEPBBIC, WJIM Ha CJICAYIOIICH CTpaHUIIE,
€CJIM B YKa3aHHOM MECTE OHH HE ITOMEIIAOTCA.

2. Ecnmm Tabmuma CIMIIKOM TPOMO37AKa, €€ HEOOXOJAMMO BBIHECTH B
NPHJIOKCHHE.

3. Ha Bce TaOnuIb! JOKHBI OBITh CCHUIKU B TEKCTE.

4. Kaxnayro Tabmuiy cieayeT HyMepoBaTh apaOCKUMU — HU(ppaMHUH

cHa0XaTh 3arOJIOBKOM.

5. CnoBo «Tabnuna» u ee Homep 6e3 3Hauka «No» yKa3bIBaeTcs B
IIPABOM BEPXHEM YTIIy TaOJHUIIbI.

6. Homep TaGnuiipl JOJKEH COCTOSTh U3 HOMEpPA IJIaBbl U MOPSAKOBOTO
HOMepa TaOJHIIbI, pa3AelIeHHbIX TOUKOH, HanpuMep: Tabnuua 1.2 (BTopast Tabnuia
MIEPBOM TJIaBhI).

7. Tlocne HoMepa TaOIUIIBI U €€ 3aroJIOBKa TOYKA He CTABUTCS.

8. [Ipu mepenoce wactu TaOIMIBI HA APYrOd JUCT B MPABOM BEPXHEM
yray nmomMemaroT cioa: I[Ipomomxenue tadm. 1.2

9. 3aro0BOK TaOIUIIBI TTOMEIIAETCS HIKE clioBa «Tabmuiay», mo IEeHTPY
CTPOKH.
10. CnoBo «Tabnuma» M 3aroJOBOK IMEYATAIOTCS C MPOMHCHOW OYKBHI,
NOJYKUPHBIM TIpudTOM, pazmep mpudta — 14 nt., MEKCUMBOJIBHBIA HHTEPBAI
— OOBIUHBIN, MEKCTPOUHBIN HHTEPBAJ -OJUHAPHBIN.

11. 3aronoBku rpad TaOIUIBI AOKHBI HAYUHATHCSA C MPOMHCHBIX OYKB,
MO/I3aTOJIOBKU CO CTPOYHBIX, €CJIM MOCIETHAE MTOUUHSIOTCS 3ar0JI0OBKY.

12. B rpadax Tabmuikl HEIb3s OCTABISTH CBOOOAHBIE MecTa. Cremyet
3aMoOJIHATH UX TUO0 3HAKOM «-», THOO MUCATh «HET», «HET JAHHBIX.

13. Ecmu B pabote omHa Tabiuia, ee He HYMEpPYIOT U cioBo «Tabmuma»
HETIUIITYT.

[Tpu HEOOXOAMMOCTH WILTIOCTPAIIMU U TaOJIUIIBI MOTYT ObITh OPOPMIICHBI Ha TUCTAX
dbopmata A3 (297x420Mmm).

Bce crpanuiel pykommcw, BKIIOYAs WILTIOCTPAIlMM W MIPHIIOXKEHUS,
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HYMEPYIOTCS MO TMOPSAKY OT TUTYJBHOIO JIMCTa A0 MOCJIEIHEW CcTpaHUlbl Oe3
MIPOITYCKOB, MOBTOPEHUH, JIUTEPHBIX 100ABOK.
OT4eT ¥ THEBHUK CHAIOTCS B MAIKE.
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ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

OTYET
10 TPOXOJKJICHUIO IMMPOU3BOJICTBEHHON NPAKTUKH
[IM.01. JIOKyMEHTHPOBaHUE YIIPABICHYECKON NeATETbHOCTH U OPTaHU3AIIHSI
paboThI C TOKYMEHTaMHU
obyuaromerocst 1 kypca
no npodeccuu 46.01.03 JlenonpounsBoauresnb

Aonvymnaesa N'amuna AGayiuiaeBruya

(pamuust, UMsl, OTYECTBO)

[IpoxoauBIIErO NPAaKTUKY B
(HauMMEHOBaHME MPEAIPUATHS)

c « »  « » 202 mo « » « » 202

PykxoBoauTeny mpon3BOACTBEHHON IPAKTHKH
OT OpraHu3aIuy (MPEINPUSTH)

(moanuck) MIT

(momKHOCTD, (paMIIKs, UMsL, OTYECTBO)

OT KOJUIEIKa
IIpenomxasarens [ILIK

(oamuck)

(momKHOCTD, (paMIIHs, UMsL, OTYECTBO)

OueHka

202

« »

Mockaa, 202



ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

JTHEBHUK
MPOXOKJIEHUS NPOU3BOJICTBEHHOM MPAKTUKH

IIM. 01 /lokyMeHTHPOBAHUE YIIPABJIEHYECKOM 1€ATEJbHOCTH I OPraHu3anusi

pad0THI ¢ TOKYMEHTAMHA

O6yuaromerocst Aoaynnaesa ['lamuna AGmyinaeBuda

Kypc 1 I'pynna KJI1-24
[Tpodeccus 46.01.03 Jlemonpou3BoauTe b

[Ipennpustue

Cpok MpakTUKH ¢ «  » « »202 mo « » @« » 202

PykoBoauTenu mpou3BoACTBEHHON MPAKTUKU
OT opranu3anuu (IpearnpusiThs)

(momKHOCTD, (paMIIKs, UMsL, OTYECTBO) (moamuce) MI1

OT KOJUIEIKa
IIpenoxasarens [ILIK

(momKHOCTD, (paMIIHs, UMsL, OTYECTBO) (moamuce)

Mockaa, 202
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ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

«Y TBEPKIAIO»
JlupekTop
Kparomknna M.B.

3AJJAHME
HA IPOU3BO/ICTBEHHYIO IPAKTUKY

po(eCCHOHATBEHOTO MOTYJIS
IIM. 01 JIokyMeHTHpOBaHHUE YIIPABICHYCCKOMN ICITSILHOCTH M OPTaHU3aIUs
paboTHI ¢ TOKYMEHTaMHU
Brigano o6yuaromemycs 1 kypeca rpynnst KAI1-24
AoaynnaeBy 'amuny AOayniaeBuuy

(®.M.0. cryneHra)

(HaMMEHOBAaHHE OPraHU3alUH)

1. Benenue u odpopmiieHne JHEBHUKA MTPAKTUKH

2. CocraBienue u opopmiIeHHE OTYETa 110 PAKTUKE
3. NuauBuayanbHOE 3a/1aHKE:

3.1

3.2.

3.3.

3.4

Hauano npaktuku

Kownen npaktuku

3amaHue BHIIAI (P.1.0. )
(moamwmce) (O.1.0.)

3aqanue IpHHST ( )
(moammcp) (®.11.0.)
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«CoriacoBaHO» «yTBep)KI[a}O»
PyKOBOHI/ITeHI) MPAaKTUKU OT NPCAIIPUATUA I[I/IpeKTOp

M.B. Kparouikrna

(moxnruce) d.N.0
< » 202 « » 202
MII

KanennapHo-remaTuueckuii miaH

IMPOXOKIACHUA HpOHBBOI[CTBeHHOﬁ IMPpaKTUKH

IIM.01 /IokyMeHTHpPOBaHME VIIPABJIEHYECKOH /IeATEbHOCTH U OPraHu3alus
pPaloThl ¢ TOKYMEHTAMU

O6yuaromerocst AoaysnaeBa ['amuna AGayiaeBuda

I'pynmier KJT1-24

[Tpodeccun 46.01.03 Jlenonpon3BoaUTENh

[Ipennpusitue
CpoK IpaKTHKH C o
PykoBoauTenb MpakTUKHM OT KOJUIEKA | ®.1N.0. /
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Ne i/

ConeprkaHue TeM U BOIIPOCOB3alaHUs Ha
MPAKTUKY

ara
BBITIOJIHCHUA

OrMeTka o
BBITIOJTHCHHUH

IIpumeuanus

O3HaKOMJIEHHE C IUIAHOM

MIPOXOKJAEHUSI MPAaKTUKU. HCTpyKTax O
MIPOXOKJEHUH MPAKTUKHU. 3HAKOMCTBO C
OpPraHU3alMOHHON CTPYKTYpPOH
OopraHu3anuu. AHaIU3 HOPMaTUBHO-
IIPaBOBBIX AKTOB U

muteparypsl. [loaroroBka nogopmienue
JTHEBHUKA.

AHanu3 AesITeNbHOCTH

opranusanuu. M3yuenne
3aKOHOJATEIbCTBA, PErJIaMEHTUPYIOIIETO
JeSITeIbHOCTh OpraHu3alny,
yupexaeHus. PazpaboTka mpoekToB
MIPaBOBBIX IOKYMEHTOB, CBS3aHHBIX C
NeSITeNIbHOCTBIO OpraHu3alnu.
Beimonnenue ykasanui

PYKOBOJIUTEIS OT OpraHu3alltu.

Co6op, o6pabdoTka u
cCucreMaTrTni3almsa 3Mn1/1p1/1qe01<0r0
Marepuaia, eKeIHeBHOEC BHECCHHUE
3aIMced B THEBHUK.

IloaroroBka u 3ammura OTYETa
10 TIPAKTUKE
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XapakTepucTHKA NPO(ecCHOHATIBHOM 1eATeJIbHOCTH, 00y4aIo1erocst Bo
BpeMsl IPOU3BO/ICTBEHHOM NMPAKTUKH

AoOnvynnaesa ['amuna AOayiuiaeBru4a
@®.11.0. obyuaromerocst

I'pynna KIII-24, npodeccuss 46.01.03 [enonpousBoautens AdaysiaeB [Mamun
AOaynnaeBHY IPOXOJMI IMPOU3BOJCTBEHHYIO NMPAKTUKY

no IIM.O1. JIokyMEHTHpOBAaHHE YIPABICHUYSCKON ACSITCIHLHOCTH M OpPraHU3alIHs
paboThl ¢ JIOKYMEHTaAMH nmo npodeccun  46.01.03 J1enonpon3BOANTENb
B

3a BpeMsi OPOXOXKIECHHS IPOU3BOACTBEHHOW IPAKTUKHA OO0 YUAIOIIMKCS-
IIPAKTUKAHT OPOSIBUII ce0sl KaK IOOPOCOBECTHBIN, OTBETCTBEHHLIN, MHUIIMATUBHBIN
COTPYIHHUK, CIIOCOOHBIM CaMOCTOSTEILHO BLINMOJHUTHL BLELIAHHBIE €MY 3aJaHWs U
IOPYYEHHUS, a TakKe OTIMYWICS TPYIOJIOOMEM, CTapaHUEM M YCEPAHUEM B
[IPOBEACHUH  MPAKTHYECKHMX  3aJaHMi, KOTOPBIE  BCEraa  HCIOJHSINCH
JI00POCOBECTHO, CBOEBPEMEHHO M 0€3 JIOMOJIHUTEIBHBIX IPOBEPOK.

[IpakTHKAHT IIOKa3aJl JOCTATOYHO BBLICOKHHM VPOBEHb TEOPETUYECKON U
[IPAKTHYECKON MOATOTOBJIECHHOCTH B 00JIACTH JOKYMEHTUPOBAHUS VIIPABICHUYECKOU
NEATEILHOCTH U OpraHu3alysg paboThl C JOKYMEHTAMHU.
3aMe4aHUM 110 TPOXOKACHHUIO MPONU3BOJICTBCHHON NPAKTUKH HET.

B TIEPUOJ] IPOXO0KJICHUS IIPON3BOJICTBEHHOM MIPAKTHKH 10
I[IM. 01 JIoKyMEHTHpPOBAHHE VYIIPABICHUYECKON JIEATEIBHOCTH M OpraHu3aIus
paboThl ¢ JJOKyMeHTaMH oOy4aromuiicss AoayiuiaeB I'amua AGay1aaeBHY OCBOMII
CIIEAYIONINE KOMIIETCHIIUH:

IIpodbeccnoHanbHbIE KOMIETEHIINHN:

[IK 1.1. OcyIiecTBISITh, IPHEM, NEPBUUHYIO OOpPaOOTKY M PETUCTPALIMIO
IIOCTYHAIONIEH  KOPPECIOHJIEHIMHM B TOM _ 4YHCJIE  C  HMCHOJb30BAHHEM
ABTOMAaTH3UPOBAHHBIX CHCTEM.

IIK 1.2. TlepemaBaTh JOKYMEHTHI HA MCIOJHEHHUE B ITOAPA3JICICHHS C YIETOM
PE30IIOLMH PYKOBOJIUTEICH OpraHu3allii.

IIK 1.3. OcyniecTBISITh KOHTPOJIbL HCIOJHEHUS JJOKYMEHTOB B OpraHU3aIlNH,
B TOM YHCJIE C MCIIOJIH30BaHUEM aBTOMATHU3HUPOBAHHBIX CHCTEM.

I[IK 1.4. Bectu 06a3pl JaHHBLIX AOKYMEHTOB OpraHM3alid U CIPABOYHO-
HHOOPMAIIMOHHYIO pa00OTY O HUM.

[IK 1.5. OcyiiecTBIsITE 00pab0TKY, PECUCTPALIMIO M OTIPABKY MCXOISIIEH
JIOKYMEHTAIIMH ajJpecaTtaM, B TOM YHCJIE C MCII0Jh30BaHUEM aBTOMATH3HPOBAHHBIX
CHCTEM.

IIK 1.6. OcyIIeCTBISATh _ COCTaBJEHHE U OQOpMIEHHE  CIYKEOHBIX
JIOKYMEHTOB Ha OCHOBE TPEOOBaHHI COBPEMEHHBIX HOPMATHUBHBIX IIPABOBLIX aKTOB.
OO01mMe KOMIETEHIINT

OK 01. BeiOupats cmocoObl  pereHus  3axad  npodheCCUOHAITBLHOM
JEATEILHOCTHA IIPUMEHHUTEIFHO K DA3JIMYHBIM KOHTEKCTAM
OK 02. Mcnoap30BaTte COBPEMEHHBLIE CPEJICTBA IMOMCKA, aHAINW3a |

HHTCpHPCTALINN I/IHd)ODMaI_II/II/I, )4 I/IH(bODMaI_II/IOHHI)Ie TCXHOJIOTMH AJIS BBIITOJHCHUA
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3aja4 0podeCCUOHAIBHON AEATEIHLHOCTH

OK 03. IInanupoBaTh Hu pPEAIM30BHIBATD coOCTBEHHOE
npodecCHoOHaIbHOE WM JAYHOCTHOE  PAa3sBUTHE,  OPEANPUHHUMATEILCKYIO
IEATSIHLHOCTh B IPOdeCCHOHAILHON cdhepe, UCIOIb30BaTh 3HAHMUS 110 IIPABOBOUN U
(hDMHAHCOBOW I'PAMOTHOCTH B Pa3IMYHBIX )KU3HEHHBIX CUTYAIHIX

OK 04. Db bhEKTUBHO B3aUMOAEUCTBOBATh, U PA0OOTATH B KOJUIEKTHUBE W
KOMaHJIE
OK 05. OCVIIECTBIATh VCTHVIO W MNUCHbMEHHVIO KOMMYVHUKAIIMIO Ha

rocyJIapcTBEHHOM _si3bIke Poccuiickor  PDenepanmu ¢ ydeToM 0COOEHHOCTEM
COLIMAJIBHOI0 M KYJLTYPHOIO KOHTEKCTA

OK 09. [lonp3oBaThes  NpOoMECCHOHAILHOM  JOKYMEHTAIlMeW  Ha
rOCYIapCTBEHHOM M MHOCTPAHHOM S3bIKaX

PykoBonuTenb NpakTUKHA OT IPEATPUITHS / /
M.IL

PykoBoauTes MpakTUKHA OT KOJUIEIKA /®.1.0./
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JIMUHASA KAPTOYKA HHCTPYKTAXKA
10 0e30MacHbBIM MeTOoAaM padoThl, Y4eOHOI CAaHUTAPUH
U NIPOTHBOIIOKAPHOM 0€30IIACHOCTH 00y4YaroIerocs

®.1.0 obyuaromerocsi-pakTukanta Adaysiaesa ['amuna AGaynnaeBuya

1. HNucTpykTax HA padouem MmecTe IIPOBEJICH

(Haumenogarnue NPeOnpUAMUSL, YUPeAHCOeHUs], OPSAHUZAYUL)

HucTpykTax nposesn(a)
(D.U.O. ruya nposoousuieco UHCMPYKmaic)

IHoamuce Jara 202

NuctpykTaxk momyunii(a) u ycBoui(a)

IHoamuce Jlara 202

2. Pa3pemieHue Ha I0MycK K padore

PaspermeHo T0MyCTHTh K CAMOCTOSITEILHOM paboTe 00yJaronerocs
Aonviaesa [Namuna AGyiuiacBuya

o nmpodeccun 46.01.03 Jlenmonpon3BoauTeb

PyxkoBoaureb

MII
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N

. MecTo mpoX0kKAEHUS TPAKTUKH:
. CpOKM NPOX0KIEHUS TPAKTUKH 1o

ATTECTAIIMOHHBIN JIUCT
NMPOXO:K/ICHUS MPON3BOACTBEHHON MPAKTUKH

IIM. 01. JlokyMeHTHpPOBAHHUE YIIPABJIEHYECKON 1eAITeJbHOCTH ¥ OPraHU3aIUs
pPa0oThl ¢ IOKYMEHTAMU

1. ®.1.0. obyuaromero AoaymnaeBa 'amuaa AGnymiaesuya, rpymnma KJI1-
24 npodeccuss  46.01.03 Jlenonpou3BoaAUTENb

. BI/II[BI 1 00beM pa60T, BBIITIOJTHCHHBIC 06y‘IaIOIJ_II/IMC$I BO BpPCMs MMPAKTUKH:

Bo BpemMsa  mpoxoxaeHus ~— NPOU3BOJACTBEHHOM — mpakTuku 1o [IM.OI.
JIOKYMEHTHpPOBaHUE YINPABICHYECKON NEeATEeIbHOCTH W OpraHu3alus padoThl C
JOKYMEHTAMH. 00Y4atoUUMCS-TPAKTUKAHTOM OBLIIN BBITTOJIHEHBI CIEAYIOIINE BUIbI
paboT:

. KauecTBO BBINOSIHEHUS PabOT:

Bce 3amanus u paGoThl, BbIIaHHBIE O0YYAIONICHCs] HA MOMEHT ITPOXOKICHUS
IPAKTUKH, BBHITIOJHEHBI B TIOTHOM 00BEME U C XOPOIINM Ka4eCTBOM.

B 11(50)4 (01 MOXO0KIIEHUS MIPOX3BOICTBEHHOU npakTukulIM.
01. JIokyMEeHTUpOBAaHHE YIPABICHUYECKON JACSATEIbHOCTH M OpraHu3alus paboThl ¢
JOKYMEHTaMH 00y4YaroIUMCcsl OCBOEHBI MpodeccruoHaIbHble KOMITIETEHIINH
[IK 1.1. OcymiecTBiarh npueM, NEPBUUHYIO 00paOOTKY U PETUCTPALIUIO
NOCTYMAIOLIENH KOPPECTIOHAEHIIUHA B TOM YHCJIE C HCIIOJIb30BAHHEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.
IIK 1.2. IlepenaBaTh JOKYMEHTHI Ha UCIIOJIHEHUE B MOJPA3/ACICHUS C yUETOM
PE30IIOLNU PYKOBOAUTENEH OpraHU3aliu.
IIK 1.3. OcymiecTBiIsiTh KOHTPOJIb UCTIOJHEHUS JOKYMEHTOB B OpraHU3alluu, B
TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.
[1IK 1.4. Bectu 6a3bl JaHHBIX JOKYMEHTOB OpTaHU3AIMH U CTIPABOYHO-
nH(OPMAITMOHHYIO Pa0OTy O HUM.
[IK 1.5. OcymecTBiars 00pabOTKy, pEeTUCTPAIMIO U OTIIPABKY MCXOSIIEH
JOKYMEHTAIIMK aipecataM, B TOM YKCIIE€ C UCII0JIb30BAHUEM aBTOMATHU3UPOBAHHBIX
CUCTEM.
I1K 1.6. OcymiecTBiaTh cOCTaBICHNE U OPOPMIICHUE CITYKEOHBIX TOKYMEHTOB Ha
OCHOBE TpeOOBaHUIN COBPEMEHHBIX HOPMATUBHBIX MPABOBBIX aKTOB.
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6.YpoBeHb ocBoeHUs MPO(ecCHOHAaTbHBIX KOMIIETEHLIUN

Pe3yJ'ILTaTBI (OCBOGHHLIG

OCHOBHBIE TTOKa3aTeIHN OLCHKH

KauectBO 11 BHIIBI

YpoBeHb OCBOEHHUS

KOpPPECIOHJEHIIUU B
TOM YHUCJIE C

podeCCHOHATHHEIC pe3ynbrarta BEITIOTHCHHEIX Pa0OTB KOMIIETeHIIUN
KOMHGTGHHI/II/I) COOTBETCTBUHU C
TEXHOJIOTHUEH U (VLITH)
TpeOOBAHUSIMHU
BBI CO | cpell | Hu3
opraHu3alnuu, B o v v
. KU HUU KU
KOTOPOH MPOX O
IpaKTHUKa
[K 1.1. YMeer OCyIIEeCTBIATh PUEM, Pa0oTh! BEIIOIHUTH
Ocy1ecTBIATh PHEM, | TIEPBUYHYIO 00pabOTKy U B COOTBETCTBHH C
[IEPBUYHYIO PETUCTPALIMIO MTOCTYIAKOIIEH TEXHOJOTHYECKUMHU
00paboTKy U KOPPECIOHICHIIUU B TOM YUCIIE C | TPeOOBaHUSIMU
perucTpanuo HCII0JIb30BaHUEM IIM 01
MOCTYMNAoIIeH ABTOMAaTHU3UPOBAHHBIX CHCTEM

JTOKYMCHTBI Ha
HCIIOJTHEHNE B
MOJpa3IeNIeHUs C
YYETOM PE30NTIONNN

C YYETOM PEe30IIOIIH
PYKOBOAMTENEH OpraHU3aIuu

HCIIOJTb30BaHUEM

ABTOMAaTH3WPOBAHHBIX

CHCTEM

IIK 1.2. YMeer nepenaBaTh JOKYMEHTBI PaboTbI BRIMOTHAUTH
IlepenaBath Ha UCTIONTHEHUE B MO/IPA3JIETICHUs] | B COOTBETCTBHH C

TEXHOJIOTUYCCKHUMH
TpeOOBaHUIMHI

M. 01

KOHTPOJIb UCIIOJIHCHUA
JOKYMCHTOB B
opranusaiuun, B TOM
qUCIIC C

opraHusaluui, B TOM 4YUCJIE C
HCIIOJIb30BAHUCM
ABTOMATU3UPOBAHHBIX CUCTEM

pyKoBOJUTENEN

OpTaHH3aIHN

IIK 1.3. YMeeT OCyIIeCTBIATh KOHTPOIL | PaGOTHI BHITOTHUTE
Ocy1iecTBIsaTh WCIIOTHEHUS JOKYMEHTOB B B COOTBETCTBHH C

TEXHOJOTUIECKUMU
TpeOOBAHUIMHI
M. 01

JOKYMEHTAaIIUN
ajzpecaram, B TOM
YHCIIE C
HCITOJIb30BAHUEM
ABTOMAaTHU3UPOBAHHBIX
CHCTEM

ABTOMAaTU3UPOBAHHBIX CUCTEM

HCII0JIb30BaHHEM

ABTOMAaTHU3UPOBAHHBIX

CHCTEM

IIK 1.4. VYmMmeer Bectu 0a3bl JaHHBIX Pa0oThI BBITOIHHUTE
Becrtu 6a3pl JaHHBIX JIOKYMEHTOB OpPTaHHU3AIAN U B COOTBETCTBHH C
JTOKYMEHTOB CIPaBOYHO-WH(POPMAITMOHHYIO TEXHOJIOrHYECKUMU
OpTaHH3AIHN U paboTy o HUM TpeOOBaHUSIMH
CIIPaBOYHO- IIM. 01
“H()OPMaITMOHHYIO

paboTy o HUM

IIK 1.5. YMeeT oCylIeCTBIATH PaboThI BEIIOIIHATE
OcymiecTBIsTh 00paboTKy, pEruCTPALHIO U B COOTBETCTBHH C
00paboTKy, OTITPAaBKY UCXOMASIIEH TEXHOJIOrHYECKUMU
perucTpanuio u JOKYMEHTAIIUH ajjpecaTtaM, B TOM | TpeOOBaHUSIMH
OTIIPABKY UCXOISIICH YHCJIE C UCIIOIL30BAHUEM I[IM. 01
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IIK 1.6. YMeer OCylIecTBIATH PaboTh!I BEINOIIHATE
Ocy1ecTBIsATH cocTaBlieHHE B OpopMIIeHIE B COOTBETCTBUHU C
COCTaBJICHUE U CITy’KeOHBIX TOKYMEHTOB Ha TEXHOJIIOTUYECCKUMHU
oopmieHue OCHOBE TpeOOBaHMIA TpeOOBaHUSIMH
CITyKeOHBIX COBPEMEHHBIX HOPMATHUBHBIX M. 01
JOKYMEHTOB Ha IIPAaBOBBIX aKTOB
OCHOBE TpeOOBaHUIA
COBPEMEHHBIX
HOPMaTHBHBIX
MIPABOBBIX AKTOB
PYKOBOIII/ITCJIB IMPAKTUKU OT
opraHuzauuu (IpeanpusTus) /
M.IL
PykoBonuTenb NpakTUKH OT KOJUIEIKA /
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