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PABOYASA ITPOTPAMMA

IMPOM3BOJCTBEHHOM NMPAKTHKHW (ITPAKTUYECKOH

MOATrOTOBKH)

INPOPECCHUOHAJIBHOI'O MOAYJIA

I1IM.02 OPTAHU3AILL

NA TEKYIIEI'O XPAHEHUA JOKYMEHTOB U

MOATOTOBKA JIEJI JISI MEPEJAYM B APXB

IIPOTPaMMBI ITOATO

10 TPO

TOBKHM KBATU(UIIMPOBAHHBIX PA00UMX, CIYKAIUX

deccun 46.01.03 Jlenonpon3BoauTeb

(KoA ¥ HaMMEHOBaHME Mpodeccuy/crennanTbHOCTH)

1o mporpamme 6a30BOi MOATOTOBKH

PexomengoBana Pa3zpaborana

Ha 3acegannu [11K IpernoIaBaTeseM

JOKYMEHTOBEJEHUS U apXUBHOIO JIeia e = Kypkos K.H.
«27» mast 2024 (;zobn)’uc/b) (pamunus, unuyuany)
[IpoTokos Ne 10 «20» mas 2024

OnoGpena Pykosoguresns-TTHK

Ha 3acenanuu Ilenarornueckoro Cosera e Kypkos K.H.
oT «28» mas 2024 /(;zdah:u/é/b) (pamunus, unuyuany)
Iportoxon Nell «20» mas 2024

Mockaa, 2024



Pabouas nmporpamMma nmpou3BOACTBEHHOW MPAKTUKU MO MPO(EeCCHOHATBHOMY
Monyiro I[IM.02 Opranuzanus TEKyIIETO XpaHEHUS JAOKYMEHTOB M IIOJTOTOBKA
Jen s mepeaayd B apXuB  paspabotaHa Ha  ocHoBe  DenepanbHOrO
roCyJapCTBEHHOr0 00pa3oBarenbHOro ctanaapra (nainee — ®I'OC) no npodeccuu
cpenHero mnpodeccuoHalibHOro  obpazoBanus (manee — CIIO) 46.01.03
Jlenonpous3BoAUTENb, YTBEPKICHHOIO MpUKa3zoM MHUHHCTEPCTBA O0pa3oBaHUS U
Hayku Poccun Ne57 ot 14.11.2023, 3apeructpupoBanHoro B MuHnrocte Poccun
15.12.2023 Ne 76432

Opranuzanus-pa3paboTyuK:

ABTOHOMHAsi HEKOMMEpYeCKasl opraHuzalus TpodeccroHaIbHOTO 00pa3oBaHUs
«Yuuepcurerckuii komwtex» (AHO [1O «YHUBEPCUTETCKUINKOIIICIKY)



1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITIPOTPAMMBI
NPOU3BOJCTBEHHON MPAKTUKHA B ®OPME

IMPAKTHYECKOM MNOAI OTOBKHA

Pabouas mnporpamma NpOU3BOJACTBEHHOW MpPakTUKH B (OpME MPaKTHUECKOM

MOATOTOBKU  SIBIIIETCSI COCTAaBHOM  YacThlO  OCHOBHOM  mpodeccruoHanbHOM

00pa3oBaTeIbHON MPOrpaMMbl  CPEHEr0 MpoPeCcCUOHALHOIO 00pa3oBaHUs B

cootBercTBUM ¢ PI'OC CIIO mo mpodeccun 46.01.03 JlenonpousBoautens. [lpu

peajmm3annun HpOHSBOI[CTBCHHOfI IMPAKTUKU B (l)OpMe HpaKTI/I‘IeCKOﬁ IIOATOTOBKH

opranusyemas

06pa3013aTeJleaﬂ ACATCIBbHOCTD OCYHICCTBIISICTCA B q)opMe

HpaKTI/I‘IeCKOﬁ IIOATOTOBKH.

[IpakTrueckast moAroToBka - opMa opraHuszanuu 00pa3oBaTEIbHON EATETbHOCTH

IMpn OCBOCHUU O6p330B&T€JII:HOI>i nporpaMmsbl B YCIIOBHAX BBIITOJTHCHUA O6y‘{aIOIIII/IMI/ICSI

ONpEJICNICHHBIX  BUJAOB  paboT, CBS3aHHBIX ¢ Oyaymed  mnpodecCuoHaNbHOU

ACATCIIBHOCTBIO W HAIIPABJICHHBIX Ha (bOpMI/IpOBaHI/IG, 3aKPCINICHUC, Pa3BUTUC

MMPAKTUICCKUX HaBBIKOB )41 KOMHGTGHHI/Iﬁ I10 HpO(i)I/IJII-O COOTBCTCTBy}OIHCfI

0o0pa3oBaTeIbHON MPOTPaMMBI.

HpaKTI/I‘IGCKaH IMOATOTOBKA IIpWU IIPOBCACHHH IIPAKTUKU OPTaHU3YyCTCA IIYTCM

HEIMOCPEJACTBEHHOT'0 BBIMIOJHEHHUS OOYYalOIIMMUCS OINpESIEeHHBIX BHI0B padoT,

CBSI3aHHBIX C Oyaymiei mpodeccnoHaabHOMN AeATeTbHOCTHIO.

1.1. IlpodeccnonaabHbII
MOYJIb, B pAMKaXx
KOTOPOIo NPOBOUTCS
NPaKTHKA

[IM 02. Opranu3zanys TeKyIero XpaHeHus: JOKYMEHTOB U IMOJrOTOBKA JIEJ JIJIs
nepeIauu B apXuB

1.2. Bua u cnocod
NPOBECHUS
NPOU3BOACTBECHHOM
NPaKTHKH B popme
NPaKTHYEeCKOH
MOAr0TOBKH

Buja npakTuku: Nponu3BOACTBEHHAS MIPAKTUKA B (OpMe MPAKTUYECKOM
MOJATOTOBKH
Crnoco0 npoBeeHUs MPAKTUKU: KOHUEHTPUPOBAHHAS.

1.3. lean
NPOU3BOACTBECHHOM
NPAaKTHKH B popme
NPaKTHYeCKOM
MOArOTOBKM:

¢bopmupoBanre |y oOyuaromierocs o0mux U MpodeCCHOHAIBHBIX
KOMIIETEHITNH, MPUOOpETeHNnEe MPAKTHIECKOTO OTbITa




1.4. 3apaun - 3aKpEIJICHNE U COBEPLICHCTBOBAHNUE MPHOOPETEHHBIX B MpoIiecce 00yueHHs
NPOU3BOACTBEHHOM podeccHOHaNBHBIX YMEHUH, 00YJaOLINXCs 110 U3y4aeMoil mpodeccuu;
NPaKTHKHU B opme - pa3BHUTHE OTIBITA JOKYMEHTHPOBAHUS M OPTaHU3AIMOHHON 00paboTKH
NPaKTHYEeCKOM JOKYMEHTOB KaHUEJSIpUU (apXUBa);
MOArOTOBKH: - obecrnieueHne 000CHOBAHHOM 1OCIIEIOBATENLHOCTH (POPMUPOBAHUS Y
o0yJaromuxcs CUCTEMbl YMEHUH, IETOCTHOH MpodhecCHOHAIBHOM
JESITEIbBHOCTH U IPAKTUYECKOT'O OIbITA B COOTBETCTBUHU C
tpeboBanusimu OI'OC CIIO no u3bpanHoU npodeccuu;
- OCBOEHHME COBPEMEHHBIX ITPOU3BOJICTBEHHBIX [TPOLIECCOB, TEXHOJIOTHIA;
- ajanTtanus 00y4aroImuXcsl K KOHKPETHBIM YCIOBUSM JI€ATEIbHOCTH
OpraHu3aluil pa3IuYHbIX OPraHU3aLMOHHO-TIPABOBBIX (POPM;
- pa3BuTHE OOIMIMX U MPOPECCUOHATBHBIX KOMITETEHIIHH.
1.5.Mecto [IpousBocTBEHHAs MpaKTHKa MPOBOJUTCS Ha 1 Kypce BO 2 ceMecTpe 1o
NMPOU3BOACTBECHHOM OYHOU (HOPMBI 0OYICHUS

NPAaKTHUKH B popme
NMPaKTHYEeCKOM
NMOAr0OTOBKH B
CTPYKTYPEOCHOBHOI1
o0pa3oBaTe/IbHOM
NporpamMmbl CpeIHero
npodeccuoHAJIbLHOr0
o0pa3oBaHus

1.6.00bem
NMPOU3BOACTBEHHOM
NPaKTUKH B popme
NMPaKTHYECKOM

MOArOTOBKH B
HeJdeasIX

4 nepenu 1y1st OUHOUM POPMBI 00yUEHUs, 2 CEMECT]




1.7. H.TIaHI/IpyeMLIe pe3yJbTaThbl HpOI/I3B0}ICTBeHHOI71 NMPaKTUKHU B (b()pMe HpaKTquCKOﬁHO)IFOTOBKH,
COOTHECCHHBLIC C INIAHUPYEMBIMH PE3yJbTaTaMHU OCBOCHHUSA 06pa3OBaTean0ﬁ
nmporpaMmmbl — KOMIICETCHIIUSIMHA

ILianupyembie Metoabl
pe3yJIbTaThl 0CBOCHH S Ilnanupyemble pe3yJbTaThbl
o0pa3oBaTeIbHOMN 00y4eHUs NPH NMPOXOKIEHUU
MPOrpaMMbl NMPOU3BOACTBEHHON NMPAKTHKH B
(KoMIeTeHMN), (popme npakTHUecKkoi TeKYIIero KOHTPOJIst OMERYTOUHO
(popmupyemsbie B paMKax  [HOArOTOBKH aTTecTAHN
MPOU3BOACTBEHHOM
NpaKTUKH B popme
MPaKTUYeCKOil
MOATOTOBKH
OK 1. CTyneHT, npomeamni HemnocpenactsenHoe IAHanmn3
Bri0upaTh CIIOCOOBI peIIeHUs [IPAKTUKY OYJIeT: HaOII0/ICHHE c(hopMUPOBAHHBIX
3anad npodeccHoHaIbHOMI 3HaTh: [PYKOBOJMTENEM NPAKTUKU [PYKOBOJUTEIEM
EATEIIBHOCTH AKTYyalbHBINH Tpo(ecCHOHaIbHBIN [0TOOpa3oBaTENbHON [IPAKTUKHA OT
[IPUMEHUTETHHO U COI[MAIbHBIN KOHTEKCT, B OpraHu3alny 3a OpraHu3zaiuy u

K Pa3JINYHbIM KOHTCKCTaM

KOTOpOM MPHUXOAUTCS paboTaTh U
PKUTH OCHOBHBIC HCTOYHHUKH
rHpOpMaIuM 1 pecypcsl it
[pEIIeHUs 331249 U MPpooJieM B
rpodhecCoHaIbHOM H/HITH
COITAIbHOM KOHTEKCTE
QITOPUTMBI BBITTOJTHEHUS paboT B
fpodecCHOHATBHON U CMEKHBIX
0071aCTSIX METOABI PaOOTHI B
poecCHOHATIBHON U CMEXHBIX
chepax CTPYKTYpy ILIaHa JIjIs
[peLIeHHs 3a7a4 MOPSAO0K OLICHKH
[PE3Yy/IbTATOB PEIIECHU 3a1a4
rpodeccuoHaNbHON AESTEIbHOCTH
'Ymern:

[pacIiO3HaBATh 3a7a9y W/HIH
rpobiemMy

B TIpoheCCHOHATEHOM H/HIIH
COLIMAJIbHOM KOHTEKCTE
AHAJIN3UPOBATH 3a4a4y W/UIN
poO1eMy U BBIIETSTD €&
COCTaBHBIE YaCTH ONPENeIATh
PTambl peleHus 3a1a4n
BBISIBIISTH U 3(HEKTUBHO UCKATh
nH}OpMaIuio, HeOOXOAUMYIO IS
[PEIIEHUS 3a1a9H ¥/HITH TIPOOIIEMBI
COCTaBJIAThH IUIaH AeHCTBUS
OIIPEACTISTH HEOOXOJUMBbIE
[pecypcsl

BJIaIeTh aKTyaJIbHBIMH METOAAMU
[paboTHI

B MpodecCHOHATIEHON M CMEKHBIX
chepax

[PEaTM30BBIBATD COCTABIICHHBIN
M1aH

OLIEHUBATD PE3yJIbTaT U
[OCJIEICTBUS CBOUX JEUCTBUM
(caMOCTOSATENBHO MIIN C TOMOLIBIO

HACTaBHHUKA)

BBITIOJTHEHUEM CTYJICHTOM
MPaKTUYECKUX 3aJaHUM.
DKCTIepTHBIMaHAIHN3
3amrcell BAHEBHHUKE
MpaKTUKAHTA.

[PYKOBOAWTEIIEM
[IPAKTHUKH OT KOJUIEIDKA
ATTECTAITMOHHOTO
ITuCTa, comepIKaIero
cBeneHUsT 00 YpOBHE
OCBOCHMSI

00 yJaroTIMCst
npodeccrnoHambHBIX
KOMIICTCHITNI, U
XapaKTePUCTUKN Ha
00yJaroIIErOCsII0
OCBOGHHIO OOINX U
nmpodeccrnoHambHBIX
KOMITETEHIUH B
MEePUO/T TPOXOKISHIS
MpaKTUKKA; AHATU3
OTYeTarnno pe3yibTraTaM
MTPOX 0K TSHHST
MpaKTUKKA; AHATU3
ITHEBHIKA U
MPUIOKEHUH K
ITHEBHHUKY TTOITPAKTHKE;
IAHaNN3 pe3ybTaTOB
3aIUTHl OTYETAIIO
MPaKTHUKE  OTBETOB Ha
BOIIPOCHI
MTPOX 0K TSHHST
MPaKTHKH.
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OK 2.
Hcnonws3oBath
COBPEMEHHEBIE CPEACTBA
MOWCKA, aHAIN3a

W MHTEpIpETaluu
nHpOpPMaINH, 1
nH(POPMAITUOHHBIE
TEXHOJIOTUU IS
BBITIOJIHEHHUS 337124
npohecCroHaIbHON
JeATeIbHOCTH

CTyaeHT, NpoLIeAIHHIIPAKTHKY
Oyxer:

3HaTh:

HOMEHKJIaTypa
WH(POPMALMOHHBIX HCTOYHUKOB,
IMPUMCHACMBIX B
podheCCUOHANTBHOM
JeATeNbHOCTH

IIPUEMBI CTPYKTYPUPOBAHUS
uHpOpMaIH

(dhopmaT ohopmiteHUS
PE3Y/IbTaTOB TIOMCKA
UH(OPMAIIIH, COBPEMEHHBIC
CpeICTBa U YCTPOUCTBA
uHpOpMaTH3AUT

MOpPAAOK UX IMTPUMEHECHHUA 1
pOrpaMMHOE 00ECIICUCHUE B
podheCCUOHAIBHOM
JIEATEIbHOCTH B TOM YHCIIE C
HCTOB30BaHUEM ITH(PPOBBIX
CpEJICTB.

Ymers:

OIPEACISTh 3a/Ia41 JIJIsl TOUCKA
nH(popMan

OIPEIEIIATh HEOOXOMMBIC
HCTOYHUKH UHPOpMAIIU
IJTAHUPOBATH MPOIIECC TTOUCKA
CTPYKTYPHPOBATH MOITYYAEMYIO
WHPOPMAIIHIO; BBIICISTH
HanOoJiee 3HAUMMOE B TIEPEIHE
nH(pOpMaIK; OTIICHUBATH
MPaKTUYECKYIO 3HAYMMOCTh
PE3YJIbTATOB ITOKCKA;
0(hOpMITATH PE3yNbTAThI IOUCKA,
MIPUMEHSTH CPEICTBA
WH(POPMAIIMOHHBIX TEXHOIOTHI
JUISL peIIeHUsT
npodeccHoHaNBHBIX 33134,
HCTOJB30BATh COBPEMEHHOE
porpaMMHOe obecrieueHue
HCTIOJIb30BATh pa3UIHbIC
nupoBbIe cpezncTaa TUTS
pemeHnss  mpodecCHOHATBHBIX
3a1a4

Henocpencreennoe
HaOIroIeHNE
PYKOBOIUTEIEM
MPAKTUKH OT
00pa3oBaTeNbHON
OpraHM3aIlNY 32
BBITIOJTHEHUEM CTYICHTOM
MPAaKTUYECKUX 3aJaHUM.
OKclepTHbIaHaIu3
3aMucell BIHEBHUKE
MPaKTHUKAHTA.,

Amnanus
c(hopMUPOBAHHBIX
PYKOBOAUTEIIEM
MIPAKTHUKH OT
OpraHM3aIud U
PYKOBOIUTEIEM
MIPAKTHUKH OT
KOJUTEKa
aTTECTAI[MOHHOTO
JIMCTA, COMEPIKAIIETO
CBEJICHUS

00 ypOBHE OCBOCHHS
o0 yJaronmMmMecs
poheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
o0yJaromierocst Mo
OCBOCHHIO O0IINX

u
poheCCHOHATBHBIX
KOMITIETEHIINH B
MepUo.I
NIPOXOXKACHUS
NIPAKTUKH;

AnHanu3 oT4eTa 1o
pe3yibTaTam
MIPOXOXKICHHS
MIPaKTHKH; AHAIH3
JTHEBHUKA U
MPUIIOKEHUHN K
JTHEBHUKY 10
MPaKTHKE;

AHanm3 pe3ynbTaToB
3alUThl OTYETA O
MPAKTHUKE ¥ OTBETOB
HaBOMPOCHI
MIPOXOXKICHHS
MPAKTUKH.




OK 04.

O deKTHBHO
B3aUMOJICICTBOBATh

1 paboTaTh B KOJUICKTHBE U
KOMaH/Ie

CTYICHT, MPOIICAIIHH

MPaKTUKY OyAeT:

3HaTh:

MCHUXOIOTUYCCKHE OCHOBBI

eI TebHOCTH KOJIJICKTHBA,
MCUXOJIOTUIECKUE OCOOCHHOCTH
VIMYHOCTHU

OCHOBbI HpOGKTHOﬁ ACATCIBbHOCTU
YMern:

OpPraHU30BBIBATH PA0OOTY
KOJUTEKTHBA

1 KOMaHbI

B3aUMOJICHCTBOBATH C KOJUICTAMH,
[PYKOBOACTBOM, KIIMECHTAMH B XOJC
poheCCUOHANBHOMN IEITEIbHOCTH

HenocpencrBenHoe
HaOJII0IEHHE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
[PYKOBOIUTEIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTAI[MOHHOTO
mrcTa, coep KaIero
cBeeHHsI 00 YpOBHE
OCBOCHHUS

00 yJaroMMCs
MpoheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsIno
OCBOCHHIO OOIUX U
poheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
MPaKTUKH; AHAITU3
oTYeTano pe3yabTaraM
MIPOXOXKIACHUS
MpaKTUKU; AHATU3
ITHEBHUKA U
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHUKE;
AHATN3 pe3yIbTaTOB
3alUTHI OTYETATIO
MPaKTUKE U OTBETOB Ha
BOIPOCHI
MPOXOXKICHHS
MPAaKTUKU




OK 05.

OCylIEeCTBIATh YCTHYIO

1 TMCEMEHHYIO
KOMMYHHUKALIUIO

Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit @enepaunu c
Y4eTOM 0cOOEHHOCTEH
COLIMATTLHOTO

1 KyJIbTYPHOI'O KOHTEKCTa

CTYICHT, MPOIICAIIHH

MPaKTUKY OyAeT:

3HaTh:

0COOCHHOCTH COITUATIBHOTO U
KyJBTYPHOTO KOHTEKCTA,
npaBuia ohOpMIICHUS
ITOKYMEHTOB

1 TIOCTPOCHHUS YCTHBIX COOOIICHUN
YMern:

CPaMOTHO U3Jj1araTb CBOU MBICIIN
1 0hOPMIISTH TOKYMEHTHI 110
podeCCUOHANBHOM TeMaTHKE Ha
TOCYIapCTBEHHOM SI3BIKE,
IMPOABJIATHL TOJICPAHTHOCTL B
[paboveM KOJIJICKTHBE

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHHIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA




OK 09.

[Tonp3oBaThCA
rpogheccroHaIbHON
ITOKYMEHTaLueN

Ha roCy1apCTBEHHOM

1 UTHOCTPAHHOM SI3BIKaX

CTyneHT, PO I

MPaKTUKY OyAeT:

3HaTh:

[paBUJIa TIOCTPOCHUS MTPOCTHIX U
CJIOXKHBIX MPEIUIOKEHUH Ha
MpodheCCHOHANTBHBIC TEMBI
OCHOBHBIE O0IIEYOTpEeOUTEbHBIC
rnaroisl (ObITOBAs U
npodecCHOHaNbHAS JICKCHUKA)
VIEKCUYECKUH MUHUMYM,
OTHOCSIIIMIACS K OITUCAHHIO
MPEIMETOB, CPENICTB U MPOLIECCOB
poheCCUOHANBHOMN EITEIbHOCTH
0COOEHHOCTH TPOU3HOIIEHUS
[paBujia YTCHUA TEKCTOB
podheCCHOHANTBHOM
HAIPaBJICHHOCTH

YMerTn:

[IOHMMATh OO CMBICII YETKO
MPON3HECCHHBIX BBICKa3LIBAaHUN
IHa U3BECTHBIC TEMBI

(mpod eccnoHabHEBIE U OBITOBBIE),
IMTOHUMATh TEKCTHI Ha 0a30BEIE
mpodeccruoHambHbBIC TEMBI
y4aCTBOBAaTh B JUAJIOrax Ha
BHAKOMBIE 00IIIHe

1 nipoheccrOHATBHBIC TEMBI
CTPOUTH MPOCTHIC BHICKA3BIBAHHS O
cebOe 1 0 cBoeH
mpodecCHOHANBHON A TETbHOCTH
KpaTKo 000CHOBBIBATH H
OOBSCHATH CBOU JICHCTBHS
(TeKkyIme 1 TUIaHuPYeMBbIe)
MUcaTh MPOCTHIE CBSA3HBIC
COOOIIIEHHS Ha 3HAKOMBIC HITH
MHTEpECYOIIHe

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

rmpodeccruoHalbHbIC TEMbI

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHHIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST
MPaKTHKA
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MK 2.1.

OcyIecTBIATh pa3paboTKy U
BeIeHNE HOMEHKIIATYpPHI eI
CTPYKTYPHOT'O MO/Ipa3aAeneHus

CTyIeHT, IpOLIe A
MPAaKTHUKY OyIeT:

3HaTh:

HopmaTtuBHBIC TPaBOBBIC AKTHI,
HOPMaTHBHO-METOJHYECKHE
JIOKYMCHTBI, T'OCYAapCTBCHHBIC
CTaHJAPTHI, ONPEEIIONINe
MMOPAAOK JOKYMECHTALIMOHHOI'O
oOecrieueH sl yIpaBIeHHS
Buiel HOMEHKIATYp, 00IIHE
TpeOOBaHUs K HOMEHKIIATYDE,
METOJIMKA €€ COCTABIICHUS
oopmiteHus

IIpaBuia coraacoBaHUs
HOMEHKIIATYPbI JIeN C
BCIOMCTBCHHBIMU apXUBaMU U
PKCIEPTHON KOMHUCCHUEM.
Ymern:

Pa3pabaTbiBaTh HOMEHKIIATYPY
eN CTPYKTYPHOTO
MoJIpas el CHHS.
DopMynrpoBaThH 3aT0IOBKH JIET U
OIPENENATh CPOKU UX XPAHEHUS
MMeTh ONBIT AeSITEILHOCTH:
CocraBiieHre 1 BeIeHUE
HOMEHKJIATYPHI JIENl CTPYKTYPHOTO
o pasieNeHUs

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHHIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA
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MK 2.2.

DopmupoBath fena B
COOTBETCTBHH C
HOMEHKIIATypou Jed U
MpaBUiIaMu GOPMHUPOBAHUS
nen

CTyIeHT, IpOLIe A

MPAaKTHUKY OyIeT:

3HATh:

HopmaTtuBHBIC TPaBOBBIC AKTHI,
HOPMaTHBHO-METOJHYECKHE
ITOKYMEHTBI, TOCYJapCTBEHHBIC
CTaHJAPTHI, ONPEEIIONINe
MOPSIIOK JOKYMEHTAIIMOHHOTO
oOecrieueH sl yIpaBIeHHS
[Mopsimok popmMupoBanus u
odopmiieHus nen, cnenuduxa
(hopMHUpOBaHUS OTACTBHBIX
KaTeropui Jen.

Ymern:

OpraHn3oBbIBaTH PabOTY 110
(hopMUPOBAHUIO JET B
COOTBETCTBHMU C YTBEPKIECHHOU
HOMEHKJIATYpPOH JIeJI OpraHu3aluy.
DopMUPOBATH IOKYMEHTHI B JIENIA
C YYETOM HX CIICIH(DHKH.
CurcreMaTH3UpPOBATH IOKYMEHTHI
BHYTpH JIea.

MMeTh ONBIT AeSITEILHOCTH:
TTpoBepka mpaBUIIBHOCTH
oopmIIeHHS TOKYMEHTOB U
OTMETKH 00 UX UCIIOJIHEHUH IIepest
nx (opmMupoBaHuEeM B AENO IS
[OCIIEAYIOLIEr0 XpaHEHHsL.
DopMUpoBaHuE Jena.

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHUIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA
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MK 2.3.

OcCyIIecTBIATh TEKyLIee
XpaHEeHUue, y4uer u
MCTIOIb30BaHKE e
(IIOKYMEHTOB)

CTyIeHT, IpOLIe A

MPAaKTHUKY OyIeT:

3HATh:

[TpaBuia xpaHeHus! A€, B TOM
4HcIe ¢ TOKYMEHTaMH
OrpaHUYEHHOTO JOCTYIIa
IIpaBuna BeLAAYM U
MCITONIb30BaHUS JOKYMEHTOB M3
c(OpPMUPOBAHHBIX JIEIT

[Mopsinok BbLAAYH JOKYMEHTOB JUIS
MCIIONIb30BaHUS PAOOTHUKAM
OpraHu3allyy, IPEAOCTaBIICHNE
IMOKYMEHTOB TI0 3arpocam
BHEIIHUX OpraHU3aluil.

Ymern:

OpraHn3oBbIBaTh XpaHEHUE
IMOKYMEHTOB B TIPOIIECCE MX
MCITONTHEHHUS M TEKyIllee XpaHeHHe
WCITOTHEHHBIX JIOKYMEHTOB.
OpraHu3oBbIBaTH PabOTY 110
y4eTy, XpaHeHHIO U Iiepeiade B
COOTBETCTBYIOIIIUE CTPYKTYpHBIC
MopasieNieHust JOKyMEHTOB
TEKYIIETo JAeTIONPOU3BOICTRA.
[MpuMeHsTH MHPOPMAIIMOHHO-
KOMMYHUKaIIHOHHBIE TEXHOJIOTUN
rpu paboTe ¢ JOKyMEHTa

MMeTh ONBIT JeATEeJIbHOCTH:
KoHTpOIb TPaBUIIBHOTO U
CBOEBPEMEHHOTO pacpeeseHIs
1 TTOJIIIMBKH IOKYMEHTOB B JIeNa.
Tlepenaya TOKYMEHTOB BO

IBPEMCHHOC ITOJIb30BAHUEC

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHHIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA
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MK 2.4.

OCyIIeCTBISATH SKCIEPTU3Y
LIEHHOCTH JIOKYMEHTOB, BECTH
0TOOpP IOKYMEHTOB Ha
XpaHEHUE U YHUUTOXKEHUE,
TOKyMEHTHPOBAaTh paboTy
PKCIIEPTHON KOMUCCHH.

CTyHeHT, TpOIIe I
MPAaKTHUKY OyIeT:

3HaTh:

HopmatuBHBIE IPaBOBBIE AKTHI,
HOPMAaTHUBHO-METOIUYECKUE
ITOKYMEHTHI, TOCYJapCTBEHHBIC
CTaHIapThl, ONpPEACIIIONINe
MOPSAIOK JOKYMEHTAIIMOHHOTO
oOecrieueH sl yIpaBIeHHS
Kpurtepuu pasnenenus
ITOKyMEHTOB Ha TPYIIIIHI B
COOTBETCTBHH C IIEHHOCTBIO
uHGpOpMAITUH, COJepXKAIIEHCS B
HUX

TTopsiioK MCTIONB30BaHUS
TUIIOBBIX WA BEIOMCTBEHHBIX
[epeyHel JOKYMEHTOB,
OTIPEJICIIEHUS CPOKOB XPAaHEHUS B
Mporecce IKCIEPTU3bI IIEHHOCTH
IMOKYMEHTOB

TTopsimok co3manus, OpraHu3aluu
1 TOKYMEHTHPOBAHUS PaOOTHI
PKCIEPTHON KOMHUCCHUU

TIpaBuia cocTaBieHUs U
[YTBEPKIEHUS IPOTOKOJIA pabOTHI
PKCIIEPTHON KOMHUCCHUU

TIpaBuia cocTaBieHUs U
[YTBEpXACHUS aKTa O BbIIEIIEHUU
ITOKYMEHTOB, HE MOISKAIINX
XpaHEHUIO

'YMeTh:

OCyIIECTBIATE DKCIIEPTHIY
LIEHHOCTH TOKyMEHTOB.

O opMITITE TOKYMEHTHI
PKCIIEPTHON KOMHUCCHH.

MMeTh ONBIT JeATEeJIbHOCTH:
TIpoBepka CPOKOB XpaHEHUs
ITOKYMEHTOB, COCTaBJICHHE
IPOTOKOJIA pabOTHI AKCHEPTHOM
KOMHCCHH IO TTOITOTOBKE
ITOKYMEHTOB K XpaHEHUIO, aKTa O
repenade Ha YHUITOXKEHUE
ITOKYMEHTOB, HE ITOISKAIIIX

XpaHEHHUIO.

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHUIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST
MPaKTHKA
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MK 2.5.

OdopmisTs aena
MOCTOSIHHOTO U
OJITOBPEMEHHOT O CPOKOB
XpaHEeHUs JJ1s1 Iepeiavun B
APXHB OpraHU3alMN

CTyzieHT, NpOLICAIIN i

MPAaKTHUKY OyIeT:

3HATh:

HopMmaTuBHBIE TPAaBOBBIC aKTHI,
HOPMaTHBHO-METOIUYECKHE
JIOKYMCHTBI, T'OCYAapCTBCHHBIC
CTaHJAPTHI, ONPEEIIONINe
MopsiI0K OpopMITEHHS U ITepeaadn
eI B apXUB OpraHHU3aIHH.
[MpaBuia TexHUYECKOH 00PaOOTKH
U TIOJIHOTO O(OPMIICHUS eI
MOCTOAHHOI'O U BDEMECHHOI'O
xpaHeHus. [IpaBuiia nepenauu aen
B apXUB OpraHU3alMU.

Ymern:

T'oroBuTH M TIEpENABATH
JIOKYMCHTAJIbHBIC MaTCpHaAJIbl HA
XpAHEHUE B APXUB.

HMeTh ONBIT 1eATETLHOCTH:
OdopmiteHne e MOCTOSHHOTO,
MOJITOBPEMEHHOTO CPOKOB
XpaHEHHUs

OdopmiieHne 00JI0KKH JIEI
[MOCTOSTHHOT'O, JIOJITOBPEMEHHOT O
CPOKOB XpaHEHHSI.

Tlepenaua fien B apxuB
OpraHu3allvy.

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHHIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST
MPaKTHKA
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MK 2.6.
CoCTaBIIATh ONUCH JIEN
[MOCTOSIHHOT'O U

IOJITOBPEMCHHOI'O CPOKOB

XpaHCHHUA

CTyneHT, npolennmm

MPAaKTHUKY OyIeT:

3HATh:

[IpaBuiia cocTaBieHUs OMUCH €N
[TOCTOSIHHOTO ¥ BPEMEHHOI'0
XpaHEHHUS B COOTBETCTBUH C
HOPMaTUBHO-METOANYECKUMHU
ITOKYMEHTaMH

Ymern:

CocTaBiars ¥ 0QOPMIISTH OITUCH
e TOCTOSIHHOTO U
MOJTOBPEMEHHOT'0 CPOKOB
XpaHEHUS.

Mcnonp30BaTh HOMEHKIIATYPY J€N
[IPU COCTABJIEHUU OIIUCEH JeN
NMeTh ONBIT AeATEJbHOCTH:
DopMUPOBATH CITPABOYHBII
armapar,

o0ecrieunBalouii ObICTPhIH
[TOMCK TOKYMEHTOB

HenocpencrBenHoe
HaOII0IEHNE
[PYKOBOJUTEIEM
MPAKTUKA OT
00pa3oBaTEIbHON
OpraHMU3aINY 32
BBITTOJIHCHUCM
CTy,I[CHTOM HpaKTI/I‘-ICCKI/IX
3aJIaHUI.
DKCIIepTHbIaHaIN3
Baucel B JHCBHUKE
MPaKTHKAHTA.

|AHamu3
c(hopMUPOBAHHBIX
[PYKOBOIUTEIIEM
MPAKTHUKH OT
Opranuszanuu u
PYKOBOAMTEIIEM
MPAKTUKH OT KOJUIEIDKA
ATTECTallMOHHOTO
mrcTa, coepIKaIero
cBeseHHsI 00 YpOBHE
OCBOCHUS

00 yJaronMMCs
pogheCCHOHATBHBIX
KOMIIETEHIIUM, U
XapaKTePUCTUKU Ha
00yJaIoIIerocsImno
OCBOCHHIO OOIUX U
MpogheCCHOHATBHBIX
KOMITETEHIINH B
MEPUOJ IPOXOKICHUS
[PaKTUKKN; AHAJIA3
oTYeTarno pe3yabTaraM
MIPOXOXKIACHUS
[MPaKTUKKN; AHAJIA3
JTHEBHUKA 1
MPUITOKEHUHN K
ITHEBHUKY TTOMPAKTHKE;
AHATN3 pe3yIbTaTOB
3aIUTHl OTYETAIIO
MpaKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MPOX 0K TCHHST

MPaKTHKA

2. CTPYKTYPA U COJIEP)KAHUE ITPOU3BOJACTBEHHOMN NPAKTUKHAB ®OPME
NMPAKTUYECKOM MOJAIOTOBKH

CtpykTypa mporpaMMbl MPOU3BOJACTBEHHON MPaKTUKU B (PopMe MpaKTUUECKOU

IMOATOTOBKH IIPCAIIOIAraCT HAJINYHC!

- IIOATOTOBMTCIIBHOI'O OTalla,

- OCHOBHOI'O JTaIia,

- 3aKIIOYHUTCIBHOIO 5TaIlla.

Bugom IIPOMEKYTOUYHOU aTTeCTalluU oOyJaromerocs
g depeHIMpoBaHHBI 3a4eT.

[IpakTnyeckass TOATOTOBKAa TMpPU MPOBEACHUU  MPAKTHUKU
OpraHHU30BaHa:

ABJIICTCA -

MOXET  OBITh

1) HeOCPEICTBEHHO B KOJUIEI)KE, B TOM YHCJIC B CTPYKTYPHOM IOAPA3/ICICHHN

KOJUIe/IKA;

2) B OpraHu3alud, OCYIICCTBISIONICH  JCSITEIHLHOCTH
COOTBETCTBYIOIIEH 00pa3oBaTeNbHOW MporpamMMbl  (ganee
OpraHu3aIusl),

no  npouiko
- npoduibHas

B TOM 4YHUCJE€ B CTPYKTYpPHOM HOJApa3AeieHUU MNpOoPUIbHON
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OpraHu3aluy, NpeAHa3HaYeHHOM /I MPOBEACHUS MPAKTUYECKON MOArOTOBKH, Ha
OCHOBAaHHUH JIOTOBOPA, 3aKIIOYAEMOT0 MeXAYy 0o0pa3oBaTeNbHON OpraHu3auuen u
npo(UIBHON OpraHU3alHEeH.

CrniocoObl poBeIeHUs TPAKTUKK: CTALIMOHAPHAS;, BbIC3/IHAS.

CrauvoHapHOW SBISETCA NPAaKTHKA, KOTOpas MPOBOAUTCS B OpraHU3ALNU
7100 BNPOPUIBHON OpraHu3ally, PacloilOKEHHON Ha TEPPUTOPUU HACEIECHHOTO
MyHKTa, B KOTOPOM PACMOJI0KEHA OpraHu3alusl.

Brie3gHoil sBisIETCS TpakTUKa, MPOBOJMMAs BHE HACEJICHHOTO IYHKTa, B
KOTOPOM pPacCIOJIOKEH KOJUIEIK, JAOMYCKAeTCs, KaK MPaBUIIO, IJsi 00y4arouIuxcs
3a0uHOM (opMbl O00yueHHss Mo uX 3asBieHuto. llpu »sTomM obecrneueHue
oOy4arommxcs Mpoe3 oM K MECTy MPOBEACHUS MPAKTUKU U OOpaTHO, a TaKKe UX
POKUBAHUS, PABHO KaK U KOMIICHCAIIUS PacXOJI0B Ha MPOe3/1, MPOKUBAHUE, MHBIX
pPacxo0B, CBSI3aHHBIX C MPOXOXKJIEHUEM MTPAKTUKH HE NMPEIyCMaTPUBAETCS.

MecTo mpOXOXKJIeHUsl MPAKTHKW OIpeAeNseTcs U3 NepeduHs 0a3 MpakTuK —
[IpoduibHBIX OpraHuzanui, ¢ KOTOPHIMH KOJUJICIXKEM 3aKIIOYEHBI JTIOTOBOPHI O
NPAKTUYECKOW  MOATOTOBKE OOyYaIOIIMXCA W KOTOpPbIE  OCYIIECTBISIOT
JEeSTENBHOCTD 10 MPOMUITI0O COOTBETCTBYIOIIEH 00pa30BaTEIbHON MTPOrPAMMBI.

OOyuaroiuecs, coBMeNIAlONMe OOy4YEeHHE C TPYJIOBOH JESITeNIbHOCTHIO,
BIIpaBE€ MPOXOJUTHh MPOU3BOACTBEHHYIO TMPAKTUKy IO MECTy TpPYIOBOM
NEeSTENbHOCTH B ClydasiX, eciu  mnpodeccuoHanbHas  JE€ATEIbHOCTD,
OCYyIIECTBIIsIEeMasi UMU, COOTBETCTBYET TPEOOBAHMIM K COACPIKAHUIO MPAKTUKHU.

[Ipaktuka a1t oOydaromKUXCs C OTPAaHUYEHHBIMU BO3MOYKHOCTAMH 3/I0POBbS
M WHBAJIWJOB TPOBOAUTCSI C YYETOM OCOOCHHOCTEH HX TMCUXO(PU3NUECKOTO
Pa3BUTHS, HHAUBUAYATbHBIX BOBMOXKHOCTEH M COCTOSIHUSA 3/I0POBbSI.

Pacripenenenne oOydarommxcs 1O MeCTaM TMPOXOXKACHHUS MPAKTUKU
oopMIIsieTCsl TPUKA30M JTUPEKTOpa KOJJIEIHKa C YKa3aHUEM BUJIA TPAKTUKH, MECTA
€€ MPOXOKACHUS, MPOAOIKUTEIBHOCTU U MEPUO/IA.

[IpoduibHBIE OpraHU3anuy JOTKHBI:

CO3/aBaTh YCJIOBHS ISl peaTH3allid KOMIIOHEHTOB 00pa30BaTEIbHON MPOTPAMMBI,
MPEOCTaBIATh 000PYAOBAHNE U TEXHUUECKHUE CPEeICTBAa 00yUeHUs B 00beEME,
MO3BOJISIIOIIEM BBITIONHSATE OIpPEEICHHBIC BUIBI PabOT, CBA3aHHBIC C OymyImiei
npo¢heCcCHOHATBHON e TENIbHOCThIO 00YYaIOMINXCS.

[Ipu opranuzanuu MPakKTUYECKON MOJATOTOBKM OOydarouuecs U pabOTHUKH
KOoJUTe/Ka 00s3aHbl COOJIOJATh TMpaBUja BHYTPEHHErO TPYAOBOTO pacCHOpsIKa
[Mpodunbroii opranmzanuu (wm AHO [1O «YHUBEPCUTETCKUN KOJUICIK», €CIH
MpaKTHUKa MPOXOJUT B CTPYKTYPHOM IMOJIPA3/ICIICHUN KOJUIeAXKa), TpeOOBaHUS
OXpaHbI TPyJa U TEXHUKHU O€30MaCHOCTH.

- IIpoBoauTh OLIEHKY YCIOBUU TpyJla Ha pabO4YMX MeCTaX, UCIOJIb3YEMbIX MpU
peanuzaiumn
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KOMITIOHEHTOB 00pa30BaTeIbHON MpOrpaMMbl B (pOpMe MPAKTUUECKON MOJATOTOBKH,

U coo0UIaTh pyKOBOACTBY KOJUIEKa 00 YCIOBUAX TPyJa U TPeOOBAHUAX OXPaHBI

TpyZa Ha pabo4yeM MecTe.

2.2 CopepxkaHue M CTPYKTypa HPOU3BOACTBEHHON NPAKTHUKH B Qopme
NPAKTUYECKONMOATOTOBKH

[IpakTryeckas MOArOTOBKA MPHU MPOBEACHUHN MPAKTHUKUA OPraHU3YETCs MyTEM
HEIMOCPEICTBEHHOTO BBIIOJIHEHUS 00YYalOIMMHUCS OIpPEIECICHHbIX BUAOB PaloT,
CBSI3aHHBIX C OyaylIel MpodecCHOHaNbHON AESTENbHOCTHIO.

JIns pykoBOACTBA IIPAKTUKOM, IPOBOAMMOM B KOJUIEIXKE, HA3HAYACTCS
OTBETCTBEHHOEJINLIO OT KOJUIEIKAa U3 YKCJIA COTPYIHHUKOB, B TOM YHCIIE U3 YUCIa
npodeccopcKo- MpenoaaBaTesIbCKOro cocTaBa KoJulexKa.

JIisi pyKOBOACTBa MpPaKTUKOW, MPOBOAMMONW B NPO(HIBHON OpraHu3aiu,
Ha3zHayaeTcsi OTBeTcTBeHHOE NUIO OT [IpodunbHOol opranu3anuu (pyKOBOAUTENb
npaktuku ot [lpodunbHol opraHu3anuu), KOTOPBIM TOJKEH COOTBETCTBOBATH
TpeOOBaHUSM TPYJOBOTO 3aKOHOJATeNbcTBA PD 0 momycke K Menarorudyeckoit
NEATEIbHOCTH.

PykoBoauTenb no npakTH4EeCKON MOATOTOBKE OT MHCTUTYTA, OPraHU3YIOLINNA
IPOBEACHUE MPAKTUKU, Ha3HavyaeTcs u3 yucina [ITIC komnemxa.

PykoBonuTenb no npakTUUECKOW MOATOTOBKE OT KOJUIEKA COTJIACOBBIBAET C
OtBercTBeHHBIM JHUIIOM OT [IpoduibHON OpraHu3alii COBMECTHBIM pabouuii
rpaduk (Tuian) npoBeAeHUS MPAKTUKH, KOTOPBIM (PUKCUPYETCS B MHIUBUIYATbHOM
3a/1aHUU.

Pykosooumenv no npaxmuueckoii no020moeKe om KoJiieoxyuca:

- cocTtaBisieT pabounii rpaduk (IJ1aH) MPOBEJACHUS TPAKTUKY;

- paszpabaThiBaeT  HMHAMBUAyaJIbHbIE  3aJaHUsl [ OOyYaromIuXcs
(ompeneneHHble BUIBI pabOT, CBs3aHHBIE C Oyaymed mnpodecCHoHAIBHOM
JESITeIbHOCTBIO 00YYalOIIerocs ), BEIMOIHAEMbIE UIMU B IIEPUO]T TPAKTHUKH;

- OpraHM3yeT ydacTue OoOydalolIUXCs B BBINOJIHEHUU OMPEEICHHBIX BHIIOB
paboT, CBA3aHHBIX ¢ Oynymiei nmpodeccuoHaIbHOU NESITeTbHOCTHIO;

- OKa3bIBaeT METOJMYECKYI0 IOMOIIb OOYYarolUMCS TpPHU BHIIOIHEHUH
WHIUBUIYaATbHBIX 3aJaHui (OTpeeJICHHBIX BUIOB pa0dOT, CBA3AHHBIX C OyayIIei
poheCCHOHATTLHON JICSITEIIBHOCTRIO);

- HECET OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM pPaOOTHUKOM
[IpodunpHOl OpraHu3amuu 3a peaau3anuilo KOMIIOHEHTOB 00pa3oBaTeIbHOM
nporpaMMbl B (pOopMe MPAKTHUECKONW TMOATOTOBKH, 3a >KU3Hb M 370POBBE
oOyJaroumxcs, CcoOJII0JICHUE HMHU TpPaBWI MPOTUBOMOXKAPHON O€30MacHOCTH,
npaBUJl  OXpaHbl  Tpyda, TEXHUKM  OE30MaCHOCTM U CAHUTAPHO-
AMUJIEMHUOJIOTUUECKUX MPABUI U TUTUEHUYECKUX HOPMATUBOB,;

- y4acTBYET B pacHpelesieHuu o0ydaromuxcsl 1o paboyuM MecTaM U BUIaM
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paboT BopraHuzaiuu;

- OCYIIECTBIISIET KOHTPOJIb 32 COOIOJIEHUEM CPOKOB MPOBEICHUS MPAKTUKUA U
COOTBETCTBUEM €€ COJEPKaHUsSI TPEOOBAHUSIM, YCTAHOBJIECHHBIM 00pa30BaTEIbHOM
IIPOrPaMMON;

- OLICHUBAET PE3YJIbTAThI MPOXOXKICHUS MPAKTUKU 00yUaIOIIUMUCS.
Omeemcmeennoe auyo om Ilpogunvroi opzanuzayuu:

- CO3/1a€T YCJIOBMS I pealu3aldd KOMIIOHEHTOB 00pa3oBaTelbHOU
nporpaMmbl B (hopMe MPaKTUYECKOW MOJATOTOBKH, MPEIOCTABIACT paboyue mMecra
oOyyJaromumcsi, 000OpyJ0BaHUE U TEXHUYECKHE CpejcTBa OoOydeHUs B oObeMme,
MO3BOJISIIOIINE BBITIOJIHSITL ONPEIeNICHHbIE BHUBI pa0bOT, CBS3aHHBIE C OyayIIe
npodeccuOHaTBHOMN eI TeIbHOCTRI0 00 YyYarOIINXCS;

- IPOBOJIUT MHCTPYKTAX OOYYAIOIIMXCSI MO O3HAKOMJICHHIO ¢ TPEOOBaHUSMHU
OXpaHbl TpyJa, TEXHUKU OE30MaCHOCTH, TOKAPHOW OE30MaCHOCTH, a TaKXe
npaBUjaMU BHYTPEHHErO0 TPYJIOBOIO PACIHOpsIKa M OCYIIECTBJISECT HAIA30p 3a
coOJII0ICHUEM 00YUYarOIIMMUCS JaHHBIX MMPABUIT,

- obecnieunBaeT  Oe3omacHble  YCIOBHUSI — pealiu3alldd  KOMIIOHCHTOB
oOpazoBaTeIbHOM porpaMMbl B hOpMe MPAKTUIECKONW MOATOTOBKH, BBIOJHEHUE
IpaBWJI TPOTHUBOIOKAPHON O€30MacHOCTH, MPABWII OXpaHbl TPYyHa, TEXHUKH
0e30MacHOCTH U CAaHUTAPHO- SIUIAEMHUOJIOTHYECKUX TPABUI W TUTHEHHYECKHX
HOPMAaTHBOB;

- 3HAKOMUT  OOy4YalIIUXCid C TMpaBWJIaMU  BHYTPEHHErO0  TPYAOBOTO
pacnopsiika, TpeOOBaHUSIMU OXpaHbl TpyAa, MPaBUIIAMU TEXHUKH O€30MaCHOCTU U
IpOTUBOMOXKApHOW  Oe3zomacHocth  [IpodunapHON  opraHusanuu,  WHBIMH
JIOKAJTbHBIMU HOPMATHUBHBIMH aKTaMu (TIpU HEOOXOUMOCTH);

-000 BceX ciyyasx HapylIeHHs OOy4YaloIUMUCS TPABUI BHYTPEHHETO
TPYJIOBOTO pACIOpA/IKA, OXPaHbl TPyAa M TEXHUKH OE30MacHOCTH COOOIIAET
PYKOBOJUTENIO MO MPAKTUYECKON MOATOTOBKE OT HUHCTUTYTA;

- COTJIACOBBIBACT WHAMBUAYAJIbHBIC 3aJaHUs OOydaronuxcs (ompeercHHbIe
BUJIOB pPabOT, cCBs3aHHBIE ¢ Oyaymiedl mnpodeccHoHaIbHOM NEeATeTbHOCTHIO
o0Oy4aromerocsi, BHITIOJHAEMbIE B MPOIIECCE MPOXOXKICHUS MPAKTHKW) U Tpaduk
MPOXOKACHUS MPAKTUKHY;

- IO UTOTaM MPOXOKJCHUSI MPAKTUKU (B MOCIEIHUN JIE€Hb MPAKTUKHU) BBIIAECT
OT3BIB\XapaKTEPUCTHKY O TPOXOXKICHUU MPAKTUKHA OOYUaIOIIMMCS, TIOITUCHIBACT
Y OpraHu3yeT MPOCTABJICHUE NeYaTeld Ha OTYETHBIX JOKYMEHTAX MO MPAKTHUKE.

[Ipy Hanwuum B OpraHU3AIMM BaKaHTHOW JOHKHOCTH, paboTa Ha KOTOPOWM
COOTBETCTBYET TpPEOOBAaHUAM K MPAKTUYECKON TOATOTOBKE, C OOy4YaromuMCs
MOXET OBbITh 3aKIIOYEH CPOYHBIA TPYJOBOM JOTOBOP O 3aMEIICHUH TaKou
JOJKHOCTH.

OOyuaronuecs, coBMeniarolie OO0yd4eHUue ¢ TPYIOBOM JAesTEIbHOCTHIO,
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BIIpaBE MPOXOIUTH IPAKTUKY [0 MECTY TPYAOBOW NEATEILHOCTH B CllydasX, €Clu
npodeccruoHabHasl 1€ TEIbHOCTD,

OCyLIECTBIsIEMass UMK, COOTBETCTBYET  TpeOOBaHUAM  0Opa30BaTEIbHOU
MIPOrpaMMbl KIPOBEACHUIO MPAKTUKHU.

Ooyuarowuecs 6 nepuood nPoOX0HcOeHUss NPAKMUKU:

- BBITIOJTHSIIOT WHAMBUAYaJIbHBIC 3a7aHusl (TUIAH TPAKTUKH), YTBEPKICHHBIC
PykoBoauTeneM 1o mpakTUYECKOM MOArOTOBKE OT Koyieaka U OTBETCTBEHHBIM
pabotHukoM IIpodpunbHOIl opranuzanuu;

- COOJIIOIAIOT MpaBKJia BHYTPEHHETO TPYAOBOIO PaclopsiIKa;

- co0JII01at0T TPeOOBAaHUS OXPAHBI TPYIA, TEXHUKH O€30MaCHOCTH, OKaPHOM
0e30macHOCTH, peXuMa KOH(QUIECHIUATBHOCTH, MPUMEHSEMOro B NPO(UILHOM
OpraHu3aluu.

B cnyyae ycranoBieHust ¢pakra HapyuieHUs: 00y4arolIMMHCS CBOMX O00S3aHHOCTEM
B EPHUOT OpraHu3aluu PAKTUYECKOM MOJITOTOBKH, pexuma
koHuaeHmanpHocTH, IlpodunbHas opraHuszanusi BOpaBe MPUOCTAHOBUTH
peanu3anuio KOMIIOHEHTOB 00pa30oBaTeIbHON MPOrpaMmbl B GopMe MPaKTUYECKON
MOITOTOBKH B OTHOIICHHUH KOHKPETHOTO 00y4aromierocs.
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2.1. Coaep:xaHue NPOM3BOICTBEHHON MPAKTUKHU B (JopMe NPAKTHYECKOI MOATOTOBKH

IIM. 02 Opraﬂmaunﬂ TEKYIIEro XpaHEHUs1 JOKYMEHTOB U IMMOAT0OTOBKA €/ 1JIA nepeaadu B apxuB

DopMupyeMbIe
KOMIIeTeHIMH (B
COOTBETCTBHH €

®opma
NpeACTABICHHA pe3yabTaTa

HaumenoBanue
BBINOJTHAEMbIMH BbINOJIHEHH S
3TanoB ConepxxaHue NPaKTHYECKHX .
. Buabi pador . NPaKTHYECKUMH NMPaKTHYECKUX 3aJaHU I
NMPOU3BOJACTBEHHOI 3aJaHmii
3a]aHUSIMH, B OTYeTe 10
NPAKTUKH B .
o B T.4. NMPOU3BOACTBEHHOI
opmMme
P . UHIMBHIYAJIbHBIMH npakrTuke B gopme
NPaKTUYECKO .
3aIaHUSIMH) NMPaKTHYECKO# MOATOTOBKH
MOJArOTOBKH
IToaroToBUTEILHBIN - 03HAKOMJICHHE C - aHaJIM3 IJIaHa; OK 1, OK2, OK 4, OKS5,
BBeJICHUE; OCHOBHAS 4acTh
JTall IIAHOM -7aTh XapaKTEPUCTHKY OK9

MIPOXOKICHHS
MIPaKTUKU;

- HHCTPYKTaX O
MIPOXOXKICHUN
MIPaKTHKU;

- 3HAKOMCTBO C
OpraHu3aIMOHHOM

OpraHu3aIliu;
- U3yYUTh OCHOBHBIE
HaIpaBJICHUS JeSITeIbHOCTH
OpraHu3aIuiy;

-M3y4UTh OPraHU3ALHOHHYIO
CTPYKTYpY OpraHHU3aIiy;

- IpOaHAIU3UPOBATh

K 2.1.-2.6

oTyeTa
ounbamorpaduuecKkuii CUCOK,
TIPUJIOKCHUS
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CTPYKTYypOit HOPMAaTUBHO-TIPABOBBIC aKTHI,
OpraHu3aIum; cyneOHyo u
- aHau3 IPABONPUMEHHUTEIHHYIO
HOPMAaTHUBHO- MPAKTHKY U HAYIHYIO
MIPABOBBIX AKTOB U JTUTEPATyPy
JUTEPaTypHI; -
MOATOTOBKA U
odopmIieHHE
JTHEBHUKA
OCHOBHOI1 3TaI - aHaJInu3 JIaTh XapaKTEePUCTUKY OK 1, OK2, OK 4, OKS5, |BBencHue; OCHOBHAas JacTh
NS TEITEHOCTH JeSITeTbHOCTH OpPraHU3allHH; OK9 0TYeTa; 3aKITF0YCHUE; TPHIIOKEHUS
OpraHM3aIiH; - MPOAHATN3UPOBATH IIK2.1.-2.6
-M3y4CHHE 3aKOHOJIATEIHHBIC aKThI,
3aKOHOJIATEIILCTRA, PETYIHPYIOIIHE IEATSITHBHOCTh
pEryiaMeHTUPYIOLIETO | OpraHu3aIlny;
JeSITENbHOCTD -pa3zpaboTath mpoleccyaibHbIe
OpraHu3aiui, JOKYMEHTHI;
YUPEKICHUS; - IpOaHAM3UPOBATH MaTepUaIbl
-pa3paboTKa MPOEKTOB | CyIcOHON U MHOU
MIPaBOBBIX IPABOIPUMEHUTEIHHOM
JOKYMEHTOB, MPAKTUKU
CBSI3aHHBIX

C IEeATENBHOCTBIO
OpraHu3anuy;
-BBINOJIHEHUE
YKa3aHUi
PYKOBOIUTENSA  OT
OpraHu3aluy;

- cbop, oOpaboTka
U CUCTEMaTH3alus
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SMIIUPUYECKOTO
Marepuana,
€©XKCITHEBHOC
BHECECHHE 3aITuceil B
JTHCBHHUK

3aKIFOYUTENHLHBIA
3Tan

3alUTa OTYETOB I10
MIPaKTHUKE

- IOATOTOBUTH BBICTYIIVICHUEC U
MMPE3CHTANIO JUIA 3allnThI
0OTYECTAa 10 IMPAKTUKE

OK 1, OK2, OK 4, OKS5,
OK9

K 2.1.-2.6

JIOKJIA; OTYET 10 MPAKTHKE,
MIPUIIOKEHUS
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3.YCJOBUSA PEAJIM3ALIMA TIPOIPAMMBI INPOU3BOJCTBEHHOM
MPAKTUKHA B®OPME NPAKTUYECKOM MOAIOTOBKHU

3.1.TlepevyeHb OCHOBHOM M ONOJHUTEIBHON JIUTEPATYyPhI,

B TOM 4YHCJIe JJIf1 CAMOCTOATEJIbHOI padoThl, pecypcoB HHGOPMALIMOHHO-
TeJIeKOMMYHHKANMOHHOM ceTH « MHTepHeT», MPOrpaMMHOI0 odecnevyeHusl,
npogeccHOHAIBHBIX 023 JAHHBIX M HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM,
He00XO0IMMBbIX [IJIfl IPOBe/IeHUs1 IPOU3BOICTBEHHON NMPAKTHKHN B (hopMe
NMPAKTUYEeCKON MOATOTOBKH

HopmaTuBHBIE IPaBOBbIE AKTHI:

1. ®enepanpubiii 3akoH oT 22.10.2004 Nel125-®3 «OO6 apxuBHOM jelie B
Poccuiickoit denepannny (B pen. enepanbubix 3akoHOB 0T 04.12.2006 Ne 202-
®3, oT 01.12.2007 Ne 318-P3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3,
ot 27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10- @3, ot 04.10.2014 Ne 289-®3, ot
28.11.2015 Ne 357-d3, ot 02.03.2016 Ne 43-D3, or 23.05.2016 Ne 149-D3, ot
18.06.2017 Ne 127-®3). [TonHast Bepcusi 3TOTO TEKCTa ~ HAXOAWTCS HAa CTPAHMUIIC
https://archives.gov.ru/documents/fz.shtml

2. O BHeceHuu u3MeHeHuid B DenepanbHbii 3akoH «OO0 apXWBHOM Jejie
B Poccuiickoit ®eneparun» ot 11 despans 2013 roga. IlonnHas Bepcusi 3TOTO
TEKCTa HaXOMUTCS Ha crpaHuile https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHeceHHMH W3MEHEHUI B denepalnbHbIN 3aKOH «O0

apxuBHOM pene B Poccuiickoit denepanun» ot 2 mapra 2016 roga. Ilonnas
BEpCHs 3TOro TEeKCTa HaXOJIUTCS Ha CTpaHUIIC
https://archives.gov.ru/documents/fz43- 2016.shtml

4, CnemnuanbpHble MpaBUiIa MOKApHON OE30MACHOCTH TOCYAApPCTBEHHBIX H

MYHUITUTIAIBHBIX apXuBOB Poccuiickoit ®eneparun  (yTBEpPKICHBI MNPUKA30M
MunucTepcTBa KyJIbTYpbl U MACCOBBIXKOMMYHUKalui Pocculickon denepaunn ot
12.01.2009 Ne 3, 3apeructpupoBan B Muntocre Poccun 04.05.2009,
peructparmonHbiii Ne 13882). Ilonmnas Bepcusi 3TOrO TEKCTa HAXOIMUTCS Ha
ctpanwurie https://archives.gov.ru/documents/rules.shtml

5. IlpaBuna nenompou3BOJICTBA B TOCYAAapCTBEHHBIX OpraHax, oOpraHax

MECTHOT0 camoyIpaBiieHust (yTBep:kaeHbl npukazoMm PocapxuBa or 22.05.2019 Ne
71) ToyHast BEpCHSIATOTO TEKCTA HAXOAUTCS Ha CTpaHULIE
https://archives.gov.ru/documents/rules.shtml

6. [IpumepHass WHCTPYKIUS IO JEIONMPOU3BOACTBY B TOCYJAPCTBEHHBIX

opranm3anusax (yTBepkmena mpukazom PocapxmBa ot 11.04.2018 No 44.
[Tomrast Bepcust 3TOTO TEKCTa HAXOJUTCS Ha CTpaHHUIIC
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https://archives.gov.ru/documents/fz.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
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https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml

https://archives.gov.ru/documents/rules.shtml
7. IlpaBuna nemonpou3BOJICTBA B (peAepalibHbIX OpraHax HCIHOJHUTEIbHOM

BiacTu (yTBepxaeHbl moctaHoBieHueM llpaBurenbctBa Poccuiickoit @enepanuu
or 15.06.2009 Ne 477, B pen. IlocranoBnenuit IIpaButennctBa Poccuiickoit
®deneparum ot 07.09.2011 Ne 751, ot 26.04.2016 Ne 356)
[Tomnas BEpCUs 3TOro TEKCTa HAaXOJUTCA Ha CTpaHULIE
https://archives.gov.ru/documents/rules.shtml

OcHoBHas JiUuTEpaTypa:

1. 3aitneBa, E. B. JlenonpousBoACcTBO U JOKYMEHTOOOOPOT B CHCTEME

roCyJJapCTBEHHOTO M MYHMITUTIALHOTO yIpaBieHus . yueoHoe nocobue s CITO
/ E. B. 3aiiuena, H. B. 'onuaposa.
— 2-e w3a. — Caparos : [Ipodobpazosanue, 2021. — 176 ¢c. — ISBN 978-5-
4488-1122-7. — TekcT : 21IeKTpOHHBIN /| DACKTpOHHBIH pecypc IUPPOBOIt
obpazoBatenbHoil cpenpl CIIO  PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/104900

JJonmosiHuTEIBLHAS JJUTEpaTypa:

1. CumonsiH, P. 4. JlokymeHTallMOHHOE 0OECTIEYeHUE CUCTEMBbI YIIPaBICHUS
opranmsanueii : ydeoHoe mocobue / P. SI. Cumonsn. — CaparoB : Ait ITu Dp
Menua, 2018. — 180 c. — ISBN 978-5-4486-0167-5. — Tekct : 2ineKTpOHHBIH //
DJIEKTPOHHBIN pecypc dpoBoi o0Opa3zoBaTeIbHOM cpelbl CIIO
PROFob6pa3osanue : [caiit]. — URL.: https://profspo.ru/books/72458

HHTepHeT — pecypcebl:
1. www.statearchive.ru/399-  Pexxum  goctyma  —  CBOOOJHBIN.
Odwummaneabiit  caiir  ['ocymapctBeHHOro apxuBHoro (onma Poccuiickoit

denepanuu; COAEPKUT HOBOCTH apXUBHOTO (OHIIA, PETYIISIPHO OOHOBIISIONIYIOCS
HOpPMAaTHUBHYIO 0a3zy, HHPOPMHUPYET O JACSATEIbHOCTH apXuBa, MPEICTABISIET
KHIDKHbIE HOBMHKH. Ha caiite opranm3oBaHo mpodeccroHaibHOE OOIeHue, a
TaK)Ke OIMYOJIMKOBAHBI OOpaIEHUs TPAXKIaH.

4, KOHTPOJIb 1 OIEHKA PE3VYJIBTATOB ITPOU3BOJCTBEHHOM
IMPAKTUKU B ®OPME ITPAKTUYECKOM MOJAIOTOBKHA
@DopMBbI OTYETHOCTH 110 NPAKTHKE:

—IHEBHHUK II0 MpPaKTUKE, BKIIOYAIOIIMKA COJIEpP)KAHHUE, IUIAHUPYEMBbIC
pe3yabTaThl MPAKTHUKH, 3aJaHUe Ha MPAKTHKY, COPMUPOBAHHBIC PYKOBOIUTEIEM
MPAKTHKU OT OPraHU3allu U PYKOBOJUTEIEM OT KOJUICKA:

—aTTECTAIIMOHHBIA JIUCT, COJEPXKAIIUM CBEACHUS 00 YpOBHE OCBOCHUS
00y4aronuMcsa IpoheCCUOHATbHBIX KOMITETECHIIHI;

—XapaKTepUCTUKa Ha  OOydYalollerocs MO  OCBOCHHIO  OOIUX H
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poecCHOHaTBHBIX KOMITETEHIIUN B IEPUO  MPOXOXKICHUS MTPAKTUKH;
—OTYeT MO MPaKTHUKE, COACPIKAINN KOHKPETHBIC CBEACHHS O MPOJACTaHHON B
X0/i€ MPaKTUKUPAOOTE U BKIIOYAIOIINH CIEAYIOUIUE CTPYKTYPHBIC DIIEMEHTHI:
1. TUTYABHBIN JTUCT.
2. AHHOTaIMS.
3. Conepxxanue.
4. BeeneHue.
5. OcHOBHas 4acTh.
3aKIIOYEHHE.
bubnuorpaduyeckuii Crucox.
[Ipunoxenus.

—TMPUJIOKEHHUS K THEBHUKY MPAKTHKH (rpadudueckue, ayano-, Gpoto-, Buaeo-,
MaTepuaibl, HarisgHble 00paslbl M3JCNUH, MOATBEPKAAIOIMINE MPAKTUICCKUI
OTIBIT, TIOJTYYEHHBIN HA MIPAKTHKE).

@oHJ OLEHOYHBIX CPEACTB [Jisi MNPOBeIeHHS MPOMEKYTOUHOM
aTTecTaAlMH 00YYAKOUIUXCH MOTNMPOU3BOACTBEHHOI MPaKTHKe

B mporecce mpoxokaeHus: 00y4JaroIMMICS TPOU3BOCTBEHHON MPAKTHKH B
dopMe MpaKkTUYECKONW TMOATOTOBKH PYKOBOAMTENIEM TMPAKTUKH OT KOJUIeIKa
OCYIIECTBIISIETCSI ~ TEKYIIMA  KOHTPOJIb  CBOEBPEMEHHOCTH  IMPOXOXKICHUS
00yJaromMUMCs ITArlOB MPAKTUKH B COOTBETCTBUU C pabo4uM rpadukoM (TJIAaHOM)
IPOBEJICHUSA TTPAKTUKH, OTPA)KEHHOM B THEBHHKE TI0 MPAKTHKE.

B xome mpoBeneHHs NPOMEXYTOYHOM aTTecTaluy, OOy4YaroIIMUXCs IO
IPOM3BOJICTBEHHON MPAKTUKE OIIEHKE MOJIeKAT:

—  OTYET MO MPAKTHUKE;

JAHCBHHUK II0 ITPAKTHUKC;

IIPUJIOKEHUS K JHEBHUKY ITPAKTUKU;

JOKJIaJl TIpW 3allUTe OTYeTa MO MPAKTUKE M OTBEThl HA YTOYHSIOUIUE
BOIIPOCHI.

Bo BHUMaHue Takke NMPUHUMAETCS: COJICp’KaHWE aTTeCTAllMOHHOTO JIUCTA,
BKJTFOYAIOIIIETO CBEACHUS 00 YPOBHE OCBOCHUS 00yUaOMUMCS MPOPECCUOHATBHBIX
KOMITETEHIIUN, W XapaKTePUCTUKH Ha OOYYaromerocs MO OCBOCHUIO OOMIUX U
po(ecCHOHaTBHBIX KOMIIETCHITHH B TIEPUO/] IPOXOKICHHSI MPAKTHKH.

KPUTEPHUHU OLIEHUBAHHUA PE3Y/IBTATOB IIPOXOKJTEHHA
IIPAKTHKH
OcBoeHME KOMIIETEHIIMI OMNpeenseTcss B COOTBETCTBHUM C KayeCTBOM
BBITIOJIHEHUS TMPAKTUYECKUX 3aJaHUM, BBIIAHHBIX OOY4YarOMIEMYCsl COTJIACHO
COAEPKAHUIO ITPOTPAMMBI MMPAKTUKHU.
Kpurepun oueHkr pe3ysibTaTOB MPAKTUKH:
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- CHUCTEeMAaTUYHOCTH PabOTHI B MEPUO]I PAKTHUKH;

- OTBETCTBEHHOE OTHOIICHHE K BHIMIOJTHEHUIO 33/IaHUH, IOPYICHUH;

- KayeCTBO BBIMOJIHEHHS 3a/IaHUH, IPETYCMOTPEHHBIX TPOrPaMMOM TPAKTHKH;

- KauyecTBO O(OPMIICHUS OTUYETHBIX TOKYMEHTOB 110 TIPAKTHKE;

- OIICHKA PYKOBOAMTEISIMU MPAKTUKH PaOOTHI MPAKTUKAHTA.

Kputepuu olieHKr OTYETHON TOKYMEHTALIUU:

- CBOEBpPEMEHHAas C/ada OTYETHOU JOKYMEHTAIIHH,

- KauyecTBO M moJIHOTa odopmiieHHus (Bce rpadbl M CTPAHUIIBI 3aIMOJIHEHBI,
MOAPOOHO OMUCAHO COAEPKaHUE PabOT U T.I1.);

- YeTKOe W MpaBWIbHOE 0(hOpMIICHUE MBICIIEH B TUCHbMEHHOH peyH;

- opdorpaduyeckas TpaMOTHOCTb;

- YMEHHE aHaJu3upOBaTh, CPAaBHHUBATh M 000OMIATH TOJIYYCHHBIE PE3yJbTaTHl,
JIeNIaTh BBIBOJIBL;

- HaJMYUe MPWIOKESHNH K JHEBHHUKY 110 TIPAKTHKE.

[lo pe3ynbraTy 3amMTHl BHICTABIsETCS AUQPPEPEHIMPOBAHHAS OIICHKA B

COOTBETCTBHH COCJICTYIOIIEH TaOIUIIEH:

Pesynvmam Oyenxa Kpumepuu oyenusanus pe3yaivmamos npoxodcoeHus RpaKmuKu
3auema

He 3a4TeHO0 | «HeynoBIIeTBOPUTEIHLHOY [XapaKTEPUCTHKA Ha 00YyJaroNIerocs OTpUIaTeIbHas;

THCBHUK  TMPOXOJXKJCHUS  TNPAKTHKH  COCTaBJIeH HE B
COOTBETCTBUU C  TNPEABSBIICMBIMH  TPEOOBAHUSAMH, HE
COJICP)KHUT €KETHEBHBIX CBEIICHUH O JICHCTBHSIX, BBIMOTHICMBIX
oOydaromuMcsi B IPOIECCe  MPOXOXKJICHUS  IPAKTHKH,
[PHJIOKCHHUS K THEBHUKY 10 MTPAKTHUKE OTCYTCTBYIOT;

oTY4eT OOy4aromierocss O MPOXOXKJICHUM TPAKTUKH  HE
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUAM K COJCPIKAHHIO,
3aJlaHue Ha MIPAKTHKY HE BBITOJHEHO,

Npy 3allMTe OTYEeTa MO MPAKTUKE OOYYArOIIUMCS HE JaHbI
OTBEThl Ha YTOYHSIOUIME BOIPOCHI, HE IPOJIEMOHCTPUPOBAHO
YMEHUE u3jararhb MaTepHa B JIOTHYECKOM
M0CJICIOBATEIBHOCTH, CHCTEMATUYHO, apI'yMEHTHPOBAHHO;
50% xommneTreHIMi U Oojiee He OCBOCHBI (IO JTaHHBIM
ATTECTAllMOHHOIO JINCTA U XapaKTEPUCTHKH Ha
oOyuaromierocs).
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3a4TCHO

«Y 10OBIIETBOPUTEIBHO»

XapaKTepUCTHKA Ha 00yJaIOIETroCs MOJIOKUTEIbHAS, HOCO
3HAYUTCJIbHBIMHU 3aMCUYaAHUAMMU,

JAHCBHUK IMPOXOKACHUA TPAKTUKH COCTABJICH BOCHOBHOM B
COOTBCTCTBUU C NPCABABIIAICMBIMU Tp€60BaHI/ISIMI/I, HO C
HE0YEeTaMH, COJIEP)KUT SKETHEBHBIC CBEJICHUS O JCUCTBHSIX,
BBITIOJIHACMBIX 06y‘~IaIOHII/IMC$I B IIPOLECCE MMPOXOKIACHUA
IMMPAKTHUKU, TPHUJIOKCHHA K JTHCBHUKY I10 IPAKTUKC B HAJIMYNH,
0TuYeT 00yJaroIerocs 0 MPOX0XKACHUN IPAKTUKU HE B TIOJTHOU
Mepe COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUSAM K
COJIEP’KaHUI0, UMEIOTCS OIUOKY B 0()OPMIIEHUH, HETIOJIHO
pacKpbIBaeTcs MpoJeIaHHasi00ydaronMcs paboTa BO BpeMst
IMMPOXOKACHUS NTPAKTUKH, HC BCC 3a/IaHUs HA MIPAKTHUKY
BBIIIOJTHCHBI U OTPAXCHBI B OTUYCTE,

IIpU 3alIMUTEC OTUCTA 110 IIPAKTUKE 06yanOHIHMC${ JaHbl OTBCTHI
Ha YTOUHAIOIINWEC BOIIPOCHI C HCA0YCTAaMH, KOTOPBIC HE
UCKJTIOYAIOT OCBOCHHUE Y 00YUaIOIETrocsi COOTBETCTBYIOMINX
KOMITETEHIIMI Ha HE0OX0JMMOM YPOBHE, MaTepHall U3JIOKEH B
OCHOBHOM B JIOTHYECKOH TOCIICIOBATSIILHOCTH,
CHCTEMATUYHO, apr'yMEHTUPOBAHHO;

O0onee 50% KOMITETEHITMIT OCBOCHHI (IO JTAHHBIM
aTTECTAIIMOHHOTO JIUCTA U XapaKTEPUCTHKH Ha
00ydJaromerocs).

«Xopo1mio»

XapaKTEepUCTHKa Ha OOYyYarolerocs MOJOKUTEIbHAS, HO C
HE3HAYUTEIILHBIMH 3aMEUaHHSIMH,

JIHEBHUK TPOXOKICHUS MPAKTHKH COCTaBJICH B COOTBETCTBUH
C MPEABSIBISIEMBIMH TPEOOBAHUSIMHU, HO C HE3HAYUTEIHHBIMU
HEI0YETaMH, COJICPIKUT SKSITHCBHbBIC CBEICHUS O JCHCTBHSX,
BBITOJTHSIEMBIX OOYJafOLIMMCS B

IpOIIeCcCe MPOXOXKICHUS MPAKTUKH, TIPUIIOKCHUS K JTHECBHUKY
10 TIPAKTHKE B HATHMYHH;

OoT4eT  OOydaromerocss O  HPOXOXKICHUH  IPAKTHKH
COOTBETCTBYET YCTaHOBJICHHBIM TpeOOBaHUAM K
COJICP)KAHHMIO, B HEM IIOJHO DACKPhIBACTCS MpOICIaHHas
oOydaromuMcsi pabota BO BpeMsl TMPOXOXKICHUS MPAKTUKH,
00JIbIIIast YacTh 3aaHusI TI0 MMPAKTHKE BBIMOJHEHA H OTpakeHa
B OTYETE;

Py 3alIMTe OTYeTa 0 MPAKTHKE OOYYaIOIIUMCS JaHbI
OTBETHl Ha YTOYHSIOIIHME BOMPOCHI C HE3HAYUTEIbHBIMU
HE0YeTaMH, KOTOPbIE HE HCKJIIOYAalOT OCBOCHHE Y
00Y4YaloIIerocsi COOTBETCTBYIOIIUX KOMIICTEHIIMH, MaTepHa
U3JI0)KEH B OCHOBHOM B JIOTHYECKOW MOCIIEA0BATEILHOCTH,
CHCTEMaTHYHO,apTYMEHTUPOBAHHO;

O6onee 75% KommeTeHIM OCBOEHBI (IO JaHHBIM
aTTeCTAIllMOHHOTO  JIUCTAa | XapaKTePUCTUKU Ha
obyuaromierocs).
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«OTIUIHO» XapaKTepUCTHKA Ha 00YYarOIIEerocs MoJI0KUTENbHAs,0e3
3aMEUaHUM;

JAHCBHUK IMPOXOXKACHUS NPAKTUKHU COCTABJICH BCOOTBCTCTBHUU
C MMPEABABIACMBIMU Tpe60BaHI/IHMI/I, COACPIKHUT CIKCAHCBHBIC
CBCACHHUA O ﬂeﬁCTBHHX,BBIHOHHHeMBIX O6y‘-IaIOH_[I/IMCSI B
MponecCce NpOXOKACHUA MMPAKTUKU, IIPUIIOKCHUA K JTHCBHUKY
110 IPAKTUKEC B HAJIMYUU,

OTYeT 00YJarOIIErocs O MPOXOXKICHUH MPAKTUKA
COOTBETCTBYET YCTAaHOBJIECHHBIM TPEOOBAHUSIM K
COJICPKAHMIO, B HEM TIOJTHO PACKPBIBACTCS MPO/ICTaHHAS
oOyuaroumcs paboTa BO BpeMsl IPOXOKIACHUS IPAKTUKHUC
YKa3aHUEM PE3YJIbTATOB INPAKTUKW U BBINIOJIHCHUSA 3a/IaHUA HA
[IPaKTUKY;

IMpU 3alIMUTEC OTUCTA I10 IMMPAKTUKE O6y‘-IaIOHII/IMC$[ JaHBbI
TOYHBIC Pa3BCPHYTHIC OTBCTHI HA YTOYHAIOMINUEC BOIIPOCHI,
MaTepHall U3JI0KeH B OCHOBHOM B JIOTHYECKOM
MIOCTIeIOBATEIHPHOCTH, CHCTEMATHYHO, apTYMEHTHPOBAHHO
BC€ KOMIIECTCHIIMN OCBOCHEI (HO JaHHBIM aTTECTAIlTMOHHOI'O
JIUCTA U XapaKTEPUCTUKHU Ha 00y4aromerocs).

5. OPTAHM3ALUA TPAKTUK IJISI HHBAJIUAOB U JIUIL C
OI'PAHUYEHHBIMUBO3MOXKHOCTAMMU 310POBbA

[IpakTuka nss 00yJaronuxcst U3 YUCJia MHBAIMUJIOB U JIUI] C OTPAHUYEHHBIMU
BO3MOXKHOCTAMH 3710pOBbsl (Hasiee — OB3) opranuzyeTcsi 1 MPOBOJAUTCA HA OCHOBE
UHANBUAYATHEHOTO JIMYHOCTHO OPUEHTHUPOBAHHOTO MOIX0/IA.

OOyuaromuecss U3 yucia MHBAIMAOB W Jull ¢ OB3 Moryr mpoxoautsb
IPAKTUKY KaK COBMECTHO C JIPYrUMHU oOydaromumucs (B y4eOHOU Trpymime), Tak
WHJUBUIYATBHO (110 JUYHOMY 3aBJICHHUIO).

B nensx peanuzanuu MHAWBUIAYATBHOTO MOJIX0Ja K OOYyYEHHUIO CTYIIEHTOB,
OCYIICCTBIISIIOIIUX Y4YEOHBIA TMpOIleCC MO COOCTBEHHOM TpPaeKTOPUU B paMKax
UHANBUAYaTLHOTO pabodero TmiaHa, MPOXOXKJIEHHWE TMpaKTUK Oaszupyercsa Ha
CIENYIONIMX  BO3MOXHOCTSIX: oOOecleueHne BHEAyIUTOPHOW  pPaboOTBl  CO
CTyJ€eHTaMH, B TOM 4HCJIe, B DJEKTPOHHOW 0Opa3oBaTENbHON Cpele C
UCIIOJIb30BaHUEM COOTBETCTBYIOIIETO MPOrpaMMHOTO o0opynoBaHus,
JUCTAHIIMOHHBIX  (opM  0O0ydYeHHs, BO3MOXKHOCTCH  HMHTEPHET-PECYPCOB,
WHJMBUAYaJbHBIX KOHCYJIbTAUUA U T.1.
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Jnst ui ¢ OrpaHWYCHHBIMH BO3MOKHOCTSIMU  3JIOPOBBSI  BBIOOp MeECT
MPOXOKJEHUSI TPAKTUK YYUTHIBAET COCTOSHHE 370POBbSI M TPEOOBAHUS IO
JTOCTYITHOCTH.

Onpedenenue mecma NPAKmuKu

Bei6op MecT mNpoxXoxkaAeHHs] MPaKTHKW g wHBaauaoB u ymn ¢ OB3
OCYIIECTBIISIETCSI C YYETOM TpeOOBaHMM UX JTOCTYMHOCTH JJisi JAHHON KaTEropuu
oOy4arommxcs. [Ipu onpeneneHnn MecTa TPOXOKASHUS TTPAKTUKY JJISI MHBAJIUIOB
u qui; ¢ OB3 yuuTHIBAIOTCS PEKOMEHAAIIMM MEIUKO- COIMAIBLHOW IKCIIEPTH3HI,
OTpaXCHHBIC B WHAWBUAYaJLHON TMporpamMMme peadWIMTalud HWHBaIMAA (TIpH
HAJIMYWHW), OTHOCUTEIIPHO PEKOMCHIOBAaHHBIX YCIOBUW W BHUIOB Tpyaa. llpu
HEOOXOJIMMOCTH JIJISI TIPOXOXKICHUS MPAKTHKU CO3/IA0TCS CICIUAIbHBIC paboune
MECTa B COOTBETCTBHUHM C XapaKTepOM HApYyIICHWH, a TakKkKe C Y4YCTOM
BBITIOJTHSAEMBIX 00YyUaronMMCsI-UHBAIUIOM Wi oOydarommmcs ¢ OB3 TpymoBbIx
GyHKIUH, BUaa TPo(heCCHOHATBLHOM IEITEIbBHOCTH U XapaKTepa Tpy/aa.

OOyuaromyecss JaHHOW KaTerOpUM MOTYT TMPOXOAWTh TPAKTHKY B
NpOQHUIBHBIX OpraHu3anusaX (Ha MPEANPUATHAX, B YUPESIKICHUAX), OMPEICICHHbIX
JUIsT y4eOHOW TpYIIbI, B KOTOpPOH OHHM OOYdYarOTCs, €CIIMATO HE CO3JaeT UM
TPYJIHOCTEW B MPOXOKACHUHN MPAKTUKHA U OCBOCHUH TIPOT'PAMMBI ITPAKTUKH.

[Tpu Hanu4nKu HEOOXOAUMBIX YCIOBHM ISl OCBOEHUSI MPOTPAMMBbI MPAKTHKU
U BBINIOJIHEHUS MHIUBUIYABHOTO 3a/aHus (MM BO3MOKHOCTH CO3JaHHS TaKUX
yCIIOBUI) MpaKkTHKa OOYYaIOIIUXCS JaHHOW KaTeropuyd MOKET MPOBOJMTHCS B
CTPYKTYpPHBIX ntogpaszaeienusx [I'Y.

[Tpu onpenenennn MecTa MPAKTUKHU JUTsl 00yUYaIOIIUXCS U3 YMCIIa MHBAIUIOB
u i ¢ OB3 ocoboe BHUMaHuE yJemnsieTcss 0€30MacHOCTH TPyJa M OCHAIIEHUIO
(o6opymoBannio) pabouero mecta. Paboume Mecra, TpeIOCTaBIISICMBbIC
npeanpusaTueM (OpraHu3aluend, Yy4peKIeHUEeM), AOJKHbI (10 BO3MOXKHOCTH)
COOTBETCTBOBAThH CIIEAYIONINM TPEOOBAHUSM:

- OJ151 UHBATUOO8 NO 3PEHUIO - CIA008UOAWUX. OCHAIIICHUE CIISIIHAIBHOTO
pabouero Mecta OOMIMM W MECTHBIM OCBEIICHUEM, O00ECTICUUBAIOIINM
OecTpenaTCTBeHHOEe HAXO0XJACHHE YKa3aHHBIM JUIIOM CBOEro pabodero Mmecra u
BBHITIOJTHEHUE TPYJOBBIX G YHKIIUN, BUICOYBEIUUUTEISIMY, JTyTIAMU;

— 0l UHBANUOO08 NO 3PEHUl0 - CJenblX. OCHAIICHUE CIIeIUATLHOTO
pabouero mecta THQIOTEXHHYECKUMH OPHUEHTHPAMU H  YCTPOWCTBAMH, C
BO3MOXHOCTHIO HCITOJIb30BaHUSI KPYIMHOTO pelbe(HO- KOHTpACTHOTO mpudTa U
mpudTa Bpaiins, AKyCTHYECKUMU HABUTAITMOHHBIMU CpeIICTBaMH,
o0ecreunBamUMA OECTIPETSITCTBEHHOE HAaX0XKICHUE YKa3aHHBIM JIUIIOM CBOETO
pabouero MecTa 1 BBITIOJHEHUE TPYJAOBBIX (DYHKIIHIA,

- O/l UHBANUOO08 NO  CIYXy -  clabocaviuawux:  OCHAIICHUE
(obopynoBaHue)  cCHeUaabHOrO  pabodyero  MecTa  3BYKOYCHJIMBAIOIIEH
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anmnapaTtypou, TereoHaMu rPOMKOTOBOPSIIUMU;

- OJis1 UHBANUOO0B NO CAYXY - SAYXUX. OCHAILEHHUE CIIEIUAIBHOTO paboyero
MecTa BU3YaJbHBIMU HMHAMKATOpPaMHU, MPeoOpa3yroluMU 3BYKOBBIE CUTHAJbI B
CBETOBbIC, pEYEBbIE CHUTHAJIBl B  TEKCTOBYIH O€TyIIyl0 CTpPOKYy, A
OecnpensITCTBEHHOTO HAaXOXXJEHUsI YKa3aHHBIM JIMIIOM CBOEro pabodero mecra u
BBINIOJIHEHUS pa0OThI;

— Ol UHBANUOOB8 C HapyuleHuem @QYHKYuil ONnopHO-08USAMENbHO2O
annapama:. o00OpyJlIOBaHHE, OOECICUUBAIOIICE pPEATU3alNI0 SPrOHOMHUYECKUX
MPUHIMIIOB (MaKCUMabHO yAOOHOE JUIsi MHBAJIWJA PACIOJOXKEHUE DJIEMEHTOB,
COCTaBJISIOMKNX pabouee MeCcTo), MeXaHU3MaMHU U yCTPOUCTBAMU, TTO3BOJISIOIMIMMU
U3MEHSTh BBICOTY U HAKJIOH paboueil MOBEPXHOCTH, MOJOKEHUE CUJICHbs] paboyero
CTyJIa 1O BBICOTE W HAKJIOHY, YTOJ HAKJIOHA CIIMHKKA pabouyero CTysa, OCHAIEHUE
CIICHUAJIbHBIM ~ CHJICHBEM, OOCCIEUMBAIONIUM KOMIICHCAIIUIO YCUJIUS TIPHU
BCTaBaHUU, CIICIIMATIBHBIMYU MIPUCTIOCOOJIECHUSIMU JIJIs1 YIIPABICHUS M OOCTYKMBAHUS
ATOTO0 000PYI0BAHMUS.

Ocobennocmu cooepaicanust NPaKmuKu

NunuBuayanbHbie 3a7aHus (GOPMHUPYIOTCS PYKOBOJMUTEIEM MPAKTUKUA OT
YHUBEPCUTETa C YYE€TOM OCOOCHHOCTEM  IMCUXO(PU3UUECKOrO0  Pa3BUTHS,
UHANBUAYATbHBIX BO3MOXKHOCTEH M COCTOSIHHS 3[I0POBbS Ka)JIOT0 KOHKPETHOTO
oOydaromerocsi JaHHOW KaTeropuM M JOJKHBI COOTBETCTBOBATH TPEeOOBAHUAM
BBITIOJTHUMOCTH U TIOCUIBHOCTH.

[Ipu HEoOx0aUMOCTH (MO JMYHOMY 3aSBJICHHUIO) COJEPKAHHME TMPAKTUKU
MOKET OBITh TOJHOCTBHIO WHIWBHUIYAIU3UPOBAHO (MIPU YCIOBUU COXPAHCHUS
BO3MOKHOCTH  (OPMHUPOBaHUA y  OOydYarlImierocs BCeX  KOMIIETEHIIHH,
3aKpETUICHHBIX 32 TaHHOM MPAaKTUKOM).

Ocobennocmu opeanuzayuu mpyoosou 0essmeibHOCmuy 00y4arouuxcs

O6bem, Temn, (GoOpMbl pabOTHI YCTAHABIMBAIOTCS WHAWBUAYAJIBHO IS KaXKIOTO
oOydaromierocsi JaHHOW KaTeropuu. B 3aBUCHMOCTH OT HO30JIOTMM MaKCUMaIbHO
CHUKAIOTCS TPOTUBOMNOKA3aHHBIE (3PUTEJIbHBIE, 3BYKOBBIE, MBIIICUYHbIE U JP.)
Harpy3Ku.

[IpuMensitoTcst  METOABL,  YYUTHIBAIOIIME  AUHAMHUKY UM YPOBEHb
PaboTOCIIOCOOHOCTH OOyYarONIUXCsl W3 4uciaa WHBaIUAoB W juiy ¢ OB3. Jlns
MPEAYNPEKICHUS YTOMIISIEMOCTH OOYyYalolIuXcsl JTaHHOW KaTeTOpHH  IOCIe
KaKJ0T0 Yaca paboThl AemaroTcs 10-15-MuHyTHBIE IEPEPHIBHI.

st popmupoBanusi yMEHUH, HABBIKOB M KOMIIETCHIIHMA, TTPETYCMOTPEHHBIX
MPOrPaMMOUINPAKTUKH, MPOU3BOAUTCA  OOJBIIOE  KOJUYECTBO IOBTOPEHUI
(TpeHHPOBOK) MOJJIEKAIINX OCBOCHHIO TPY/IOBBIX IEUCTBUN U TPYAOBBIX (PYHKIIHA.
Ocobennocmu pyKogoocmea npakmuKoll

OcylecTBisieTcs: KOMIUIEKCHOE COMPOBOXKACHHE MHBaIWAOB U Jini ¢ OB3
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BO BpeMsl IPOXO0KACHUS MPAKTUKU, KOTOPOE BKIIIOYAET B ceOsl:

—  y4eOHO-METOJUYECKYI0 M TICUXOJOTO-TIeIarOTMUYecKyl0 TMOMOIIL U
KOHTPOJIb CO CTOPOHBI PYKOBOJUTENEH TNPAKTUKH OT YHHMBEPCUTETA UM OT
npeanpusaTus (opraHu3alnu, YUpexaeHus);

- KOppEeKTUpOBaHUE (IIPU HEOOXOUMOCTH ) MHIUBUAYAILHOTO 3a/IaHUs U
MIPOrpaMMBbl TPAKTUKU;

- MOMOIIb ACCUCTEHTa (ACCUCTEHTOB) U (WJIM) BOJIOHTEPOB M3 YHCIIA
oOydaromuxcs WM pPaOOTHUKOB MpPeanpusATUs (OpraHU3alUM, YUPEHKIACHUS).
ACCHCTEHTBI/BOJIOHTEPBI  OKa3bIBAIOT  OOYYAIOUIMMCS  JaHHOM  KaTeropuu
HEOOXOAUMYI0 TEXHWYECKYI0 MOMOIIb MPH BXOJE B 3/IaHUS U TOMEIICHUS, B
KOTOPBIX TPOBOJMTCS MPAKTHKA, M BBIXOJE W3 HUX; Pa3MEIICHUH Ha padouem
MEeCTe; TEPEABMIKEHUM IO TOMEIICHUI0, B KOTOPOM TPOBOJUTCS TMPAKTHKA;
03HAKOMJICHUHM C WHAWBUIYAJbHBIM 33/IaHUEM U €r0 BBINOJTHEHUU, O0()OPMIICHUU
JTHEBHMKAa M COCTAaBJIEHHWU OTYETAa O TPAKTHUKE; OOIICHUU C PYKOBOJMUTEIISIMU
PaKTHUKH.

Ocobennocmu yuebHO-Memoouuecko2o obecnedenus npaKmuKu

YyeOHple W y4eOHO-METOAWYECKHE  Marepuajabl 1O  TPAKTUKE
NPEJICTABIISIOTCS B Pa3iM4HbIX (opMax Tak, YTOOBl MHBAIHUIBI C HapyHICHUSMU
cilyxa Mojydanud MHGOpMAIMI0 BU3yalbHO (MporpaMMa MpakTHKU U 3ajJaHHe Ha
PAKTUKY Ne4YaTarTCs YBEJIMYEHHBIM mpudTom; MPEIOCTaBISIOTCS
BUJIEOMATEepUaIbl M HAMVISJHBIE MaTepHalibl MO COJEPKAHHUIO MPAKTUKH), C
HapyHICHUSIMUA 3pEHUS] —ayAHalIbHO (HalpuMep, € HCMHOJIb30BaHUEM IPOrpPaMM-
CUHTE3aTOPOB PEYH) UITU C TIOMOIIBI0 TU(HITOMHGOPMAIIMOHHBIX YCTPOUCTB.
OcobeHnocmu ~ nposedeHusi  mexKyweco  KOHMpOJs — YCnesaemocmu U
NPOMENCYMOYHOL ammecmayuu

Bo BpemMs mpoBeneHHs ~ TEKyIIEro  KOHTPOJS  YCIEBAEMOCTH U
MPOMEKYTOUYHON aTTECTallMM pa3pelialoTcsl MPUCYTCTBUE U MOMOUIb ACCUCTEHTOB
(cypaomnepeBOAUUKOB, TUHIOCYPIONIEPEBOAUYMKOB U Jp.) U (WIM) BOJOHTEPOB H
OKa3aHuE€ MMM MOMOIIY MHBaIUIaM U juiam ¢ OB3.

®opma NpoBEIECHUS TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTUH U MPOMEKYTOUHOM
aTTecTanMu I oOydaromuxcs-uHBanuaoB u jurl ¢ OB3 ycranaBnmBaeTcs ¢
Y4€TOM HWHIAUMBHAYAJIbHBIX NMCUXO(PU3UYECKUX OCOOECHHOCTEW (YCTHO, MUCHbMEHHO
Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpe, B (opMe TecTUpoBaHWA W T.1.). [Ipum
HEOOXOIMMOCTH O0OydJaromeMycsi MPEAOCTaBISCTCS TOTOTHUTEIBHOE BpEMS IS
MOATOTOBKHU OTBETA U (MJIM) 3allUTHI OTYETA.
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Tpebosanus k opopmaenuio omuyema no NPpaKmuxe

OT14eT M0 MPaKTHKE JTOJDKEH COAEPKATh CIEAYIOIIMNE CTPYKTYPHBIE JJIIEMEHTHI:
. TUTYJIBHBIN JIUCT

. AHHOTaIUA

. Conepxanue

. BBenenue

. OcHOBHas yacTh (TJ1aBbl, Haparpadml, MOAMYHKTHI)

. 3aKJII0YeHUE

. bubnuorpaduueckuii cnucok

o NOoO Ol WN B

. [Ipunoxxenus (eciim HEOOXOIUMO).

Otuer goykeH OBITh BBINOJHEHA Ha JMCTax Oeoi OAHOPOJIHON Oymaru
dopmata A4 (210x290 Mm), HaA OJHOM CTOpPOHE, 0€3 paMKH C COOJIOJEHHUEM
CIEAYIOLUX pa3MepoB nosieil: geBoe — 30 mMm, mpaBoe — 10 mMm, BepxHee — 20 mmM,
HwkHee — 25 mM. Ha crpanuie nomkuao pasmematbes 29-30 ctpok Tekcra (60-64
3HaKa B CTPOKE).

Crpanuipl cienyer HymepoBarh apabckumu nubpamu (1, 2, 3 u T.1.),
co0JI0/1as1 CKBO3HYIO HyMEPAIIUIO 110 BCEMY TEKCTY.

Howmep cTpanuIlsl mpOCTaBISIOT BHU3Y 10 CEPEAMHE CTPAHUIIBI 0€3 TOUKH B
koH1e. Ha crpanunax 1-3 (TUTYJBHBIN JTUCT, aHHOTALMA U COJIEpKAHUE) HOMED He
CTaBUTCA.

Texcr momxkeH O6bITH opopmMileH B TekcToBOM peaakTope Word for Windows
Bepcuu He Hke 6.0. Tun mpudra: Times New Roman Cyr. Pazmep mipudra: 14
nT. MEXCUMBOJIBHBI  HHTEpBald: OOBIYHBIMA. MEXCTPOUYHBIM  HMHTEpPBAI:
MTOJTYTOPHBIN.

BrnmceiBaTh B TEKCT pabOThl OTACHbHBIE OYKBBI M CJIOBa, (HOPMYIIHI,
YCIIOBHBIE 3HAaKH, €CIM HEOOXOIMMBbIE [IJisi 3TOrO0 CHUMBOJIBI OTCYTCTBYIOT B
KOMITBIOTEPHOM IpUTe, CIeayeT OT pyKH YEPTEKHBIM MIPUDTOM.

BBIONHATE CXEeMBI W PHUCYHKH JOMYCKAETCS, KPOME HCIIOJIb30BAHUS
KOMITbIOTEPHOH TpauKH, TOJIBKO YePHBIMHU YEPHUIIAMHU.

OneyaTku, OMUCKHU U rpadUdecKrue HETOYHOCTH, OOHAPYKEHHBIE B TPOIECCE
odopmieHust paboThl, TOJDKHBI OBITh WCIIPABIEHBI HA KOMIBIOTEpPE, a B KpalHEM
Clly4ae — OT PyKH YEPHBIMU YEPHHUIIAMU TMTOCJIE aKKYPATHOW MOTYHUCTKH.

Texct paGoThl MOMKEH OBITH THIATENBHO BBIBEpEH CTyaeHTOM. OH HeceT
MOJIHYI0 OTBETCTBEHHOCTh 32 OMNEYAaTKH W OIIMOKH, BO3HHUKIINE BCIIEICTBUE
nepenevyaTku. Paboma ¢ 60abuwumM KOAUUECMBOM HEBbINPABIEHHLIX ONeYamoK He
oonyckaemcs K 3aujume.

3.2. TuryabHbIi JIUCT COJICPKUT: PEKBU3UTHI AHO (0
«YHUBEPCUTETCKHUIN KOJUIEIK» HanMmMeHoBaHue rnpaktuku, ®.M.O. aBropa oTyera,
®.M.0. HaydyHOro PYKOBOAMUTEJIS, €ro JIOJKHOCTh, YYEHYH) CTEIEHb, 3BAHUE,
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HOMED U Ha3BaHUE CIELUUATBHOCTH MECTO U TOJ
[lepeHOCHl CIOB Ha TUTYJBHOM JIMCTE, WX BBIIEJICHUE WIM MOAYEPKUBAHUE HE
JOITYCKaIOTCSl.

3.3. Conep:kanue. B «COAEPXXAHWN» MOCJIEIOBATEIHLHO
MEPEUUCTSIOTCS CIENYIOUINE CTPYKTYPHBIE 3JIEMEHThI OTUETA: BBEJICHUE; HA3BAHUS
riiaB U naparpados, IpeICTaBIAIOMMX B3aUMHYIO MOJYMHEHHOCTh 3ar0JIOBKOB U
MO/13ar0JIOBKOB M PACKPBIBAIOLIMX JIOTUKY M COJIEpKaHHE OTYEeTa; 3aKIIIOUEHMUE;
Ooubauorpadus; NpUIOKEHU.

[Maparpadgsl 10MKHBI OBITH TMPOHYMEPOBAaHBI. 3HAK «8» HE HCIOJIB3YETCH.
Howmep naparpada coctout u3 AByX udp, pa3aeieHHbix Toukoi. [lepsas uudpa —
HOMEp IJIaBbl, BTOpas — HoMep maparpada B rinaBe. Homepa myHKTOB, eciu ux
BbIJIEJIEHUE BHYTpPU maparpaoB 0OOCHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPeX
udp, TakxKe paszieJeHHbIX Toukamu. [lociie Homepa riaBel U naparpada cTaBUTCS
TOYKA.

CnoBo «['maBa» mnumercsi», cinoBo «llaparpad» He numercs. B konie
Ha3BaHMs TJ1aB, naparpadoB U MyHKTOB TOYKA HE CTABUTCS.

CrnpaBa OT MepedrcIeHHbIX CTPYKTYPHBIX AJIEMEHTOB OTYETa yKa3bIBAIOTCS
HOMEpa CTpaHMI], C KOTOPHIX OHM Ha4yMHAIOTCS. VICmonb30BaHME COKpPAILICHUN:
«CTP.» UITU «C», a TAKKe
MHOTOTOYMH MeEXIy Ha3BaHHEM TIJjaBbl/maparpada/mmyHKTa ¥ HOMEPOM CTPaHUIIbI

HeO0oNnycKaemcs.
pudt Ha3Bauuii rmaB u cioB «BBEJEHUWE», «(3AKJIFOUEHUEY,
«BUBJIMOTPAGUYECKUI CITMCOK», «[TPYJIOXEHU SI»: OOBIYHBIMN,

IIPOINMCHBIMU (3arIaBHBIMU ) OYKBaMH.

[pudt Ha3Banmii naparpadoB ¥ MyHKTOB BHYTpU HaparpadoB: OOBIYHBIN,
CTPOYHBIMHU OyKBaMH, KpOMe TIepBoii 3ariaBHoi OykBbl (CM. [Ipunokenue 2).

3.4. BBenenme. Bo 6sedenuu paccMaTpUBAIOTCA BOMPOCH], KOTOPHIE UMEIOT
HEMOCPEACTBEHHOE OTHOIIEHWE K TEME HCCIENOBaHUs. BBeleHHEe OKHO
colepKaTh Tak)Ke H3JI0KECHHUE IIeNIM M 3a/Jaud, KOTOpPhIE CTaBWJI TEpell COOOi
CTYJIEHT.

1. Ieab uccjenoBaHusi — 3TO KOHEYHBIN Pe3ynbTaT, KOTOPBIM XOTEIOCh
Obl gocThyb ucciemoBarento. Yame Bcero oHa (HOPMYITUPYETCS CO CIOBAMH:
BBISIBUTH (BBISIBIICHUE), YCTAHOBUTH (YCTaHOBJIEHUE), 000CHOBATH (00OCHOBaHUE),
yTOUHUTH (yTO4HEHHE), pa3pabortath (paspabotka). Llear — 3TO wumeambHOE
BUJICHUE pe3yibTata. Hampumep, Takol 1eibi0 MOTyT ObITh pazpadoTka HOBOM
METOJUKH, HCCIEeIOBaHUE TpoOJeMbl U pa3paboTKa peKoOMeHAAuud o
MOBBIIEHUIO YP(HEKTUBHOCTH AEATETLHOCTU (PUPMBI U T.1I.

2. 3ajaym UcCJeI0BAHMS — BBIOOp MyTEH W CPEACTB, JUISI TOCTHKCHHUS
uenu. B »sTomM cinydyae HeoOXOAMMO BBIACIUTH HAYYHYIO CTOPOHY pEILICHHUS
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METO/I0JOTUYECKON (XO3MCTBEHHO- HKOHOMHUYECKOU, COLMATbHO-KYJIBTYPHOU U
T.J1.) IPOOJIEMBI B COOTBETCTBHUHM C 3asIBJICHHON LEIbIOU CHOPMYIUPOBATH HAYUHYIO
npo0Oiemy (3aaady), peleHHI0 KOTOPOM MOCBSIIEHO UCCIIEJOBAaHUE.

BBenenue cnenyer HaunHATH Ha ciienyromeit 3a CoaepkaHueM CTpaHULE.

Cmoo «BBEJIEHUE» numiercss BBepXy CTpaHULBI, IO LEHTPY, NPONHUCHBIMU
OykBamu. Touka B KOHIIE HE CTaBUTCH.

Beenenne odopmisieTcss B BUAE CIUIOIIHOTO Tekcta. [Ipu 3TOM Ha3BaHUs €ro
MOJAMYHKTOB: «AKmyanvHocms membl ucciedo8anus», « Oovekm uccie0o8aHusny,
«llpeomem uccnedosanusny, «llenv ucciredosanusy, «3adauu uUCcaIe008aAHUAY,
«Teopemuueckas u npaxmuyeckas 3HAYUMOCMb ucciedoganusy u «Cmpykmypa
omuyema» 3anUChbIBAIOMCSl C KPACHOU CMPOKU CmMpouyHbiMu OyKBaMH, KpOMe
nepBoii 3arnaBHoi OykBbl. lpudT: nomyxxupHselii, pasmep — 14 nr.

3.5. OcHoBHass 4YacTb. OCHOBHasg 4acTh palOOThl JOJKHA COEIUHATH
TEOPETUYECKUE U MPAKTUYECKUE ACTIEKTHl PACCMOTPEHUSI U30PAHHON TEMBI.

Kak npaBuiio, OHa COCTOUT U3 ABYX YaCTEW: aHATUTUYECKON U TPOECKTHOM.

Lenp0 aHAJIMTHYECKOH YACTH SIBISETCS PACCMOTPEHHUE CYIIECTBYIOILIETO
COCTOSIHUS TIPEIMETHOM OOJIACTH, XapaKTepUCTUKH OOBEKTa M TMOCTaHOBKAa 3a]ad
[0 YCTPAHEHHMIO BBISBICHHBIX HEJOCTATKOB, BHEAPEHUIO HOBBIX MOJIXOJ0B, HOBBIX
TEXHOJIOTUH U T.1.

IIpoexkTHAs YacTh SBISETCS ONMCAHUEM PELICHHUM 3a]ay, NOCTaBJIEHHBIX B
nepBoii yactu paboThl. [7aBa gomkHA OBITH OCHOBaHA Ha HH(OpMaIuu,
Npe/ICTaBIEHHON B aHAIMTUYECKON YacTH, 00001aTh ee.

ITo cBoemMy conep:KaHUIO MPEIJIOKEHUS U PEKOMEHIAUNU JOJIKHBI HOCHUTh
CaMOCTOSITEJIbHBIA  XapakTep,  OTJIHMYAaThCsl  APTyYMEHTUPOBAHHOCTBIO U
1eJ1€CO00Pa3HOCTHIO, COOTBETCTBOBATH COBPEMEHHBIM TEOPETUUECKUM
KOHLETLUAM U IEPEJOBOMY MHUPOBOMY OIIBITY.

Ilenecoo6pa3HO MpUBJIEUEHUE aBTOpAMU MAaTEpUAJIOB, CBS3aHHBIX CO
crienain3anren, KOTOpor OHU OBJIAJEBAIOT.

Kaxnmasgs 1maBa orTdera JOJDKHA — 3aBEpIIAThCsl  OOIIMM  BBIBOJOM,
ITO3BOJIAIOLIUM IIEPEUTH KCIIEYIOLEMY 3TAaIly UCCIIEIOBAHMS.

Kaxnayio rnaBy cieayeT HaumHaTh € HOBOro Jjucta (crpanuusbl). Ilaparpagsr
HAa4MHATh C HOBOT'O JIMCTA HE HYKHO.

3.5.1. lIpaBuna odopmieHns 3arojiOBKOB IJaB, mnaparpagoB u
NMOANYHKTOB

1. 3azonoeox  2naswvi nevyaTaercs MPOMUCHBIMU (3aryiaBHBIMU),
MOJTY>)KUPHBIMU OyKBaMH, BBEpPXY CTpPaHMIIBI, 110 LIEHTPY CTpoku. Pasmep mpudra:
14 nT. MeXCUMBOJBHBIA HMHTEpBaN: OOBIUHBIA. MEXCTPOUYHBIM HWHTEpBA:
MOJYyTOPHBIN. B KOHIIE Ha3BaHWS TIaBbl TOYKA HE
CTaBHTCS.

35



2. 3azonoeok napazpagpa u noonynkma medyataeTcsi ¢ a63ana CTPOUYHBIMU
MOJIY)KUPHBIMU OyKBaMH, Kpome mepBoil mpomnucHod. Pazmep mpudra: 14 nr.
MexCUMBOJIbHBINA HHTEPBAT: 00BIUHBIN. MEXCTPOUHBINA HHTEPBAI: OTYTOPHBIM.

3. Ilepenocsl B 3arojioBKax riaB, mnaparpadoB M TMOAMYHKTOB He
A0y CKAKTCH.

4, B kxonme 3arosoBka riaBbl, maparpaga M MOAMNYHKTa TOYKA He
CTABUTCH.

S. KopoTtkue 3aronoBku (MeHee 15 3HaKOB) MUIITYT B Pa3psaAKY.

6. Boabmme 3aronoBku (0osnee 50 3HakoB U MpoOENoB) pa3MeniaoT B

HECKOJIBKO CTPOK, HO KaXjJas CTpoKa JIOKHA HMeTh IO BO3MOXXHOCTH
CMBICJIOBOE 3HAYEeHHeE.

7. TexcT 60ABIIOr0 3ar0J10BKa BBHITOIHSIIOT Yepe3 OAUH HHTEPBAJL.

8. [locne 3aronoBka 10 TEKCTa JENalOT Ha OAMH HHTepBaJ 0oJible,
YeM MEX]Iy CTPOKaMH TEKCTA.

Q. Heab3si mucath 3arojIoBOK B KOHIIE CTPAHMUIIBI, €CJIM HA HEW He
yMeEIIAKTCHA TPUCTPOKH MAYIIEro 32 3aroJI0BKOM TeKCTA.

3.9.2. 3Haku NpenMHaAHUuA. 3HaKu MIPENUHAHUS CTaBATCS
HENOCPEJICTBEHHO  Tociie TmociieqHeir OykBbl cioBa. [locie HuX, Kpome
MHOTOTOYMS, jAenaercs nmpooden. CrnoBa, 3aKIOYEHHbIE B CKOOKH, HE OTIEISIOTCS
OT CKOOOK MPOMEXYTKOM. 3HAaK «THpPE» BCErja OTHAENSAETCS C JIBYX CTOpPOH
npobenamu. Ilocne 3naka No Bcerga crtaButTcs mpoOei. 3Hak % mumiercs mocie
udpe1 63 mpobena.

3.5.3. O6mue TpeOoBaHMS K UMTHPOBAHHUIO. [Ipy mpsiMOM HMTHPOBAHUU
TEKCT IMTAThl 3aKIIOYAaeTCAd B KAaBBIUKM M MPHUBOAUTCS B TOM TI'paMMaTHYECKOU
dopmMe, B Kakoil OH JJaH B UCTOYHHUKE, C COXPAHEHHEM OCOOCHHOCTEH aBTOPCKOTO
HanucaHusl. Takoe HUTHPOBAHWE IOJKHO OBITh IMOJHBIM, 0€3 MPOU3BOJIBHOTO
COKpAIllEHUs IUTHPYEMOr0 TeKCTa W 0e3 HCKaxXeHWM MbIciu aBTopa. IIpomyck
CJIOB, TPEJUIOKEHUM, ab3alleB NMpHU IUTUPOBAHUM JOMYyCKaeTcsa 0€3 HCKaKCHUS
IIUTUPYEMOTO TEKCTa U Oo0o03HayaeTcss MHOroTouneM. OHO CTaBUTCA B JIIOOOM
MecTe [IUTaThl (B Ha4aJle, B CEPEANHE, B KOHIIE).

[Tpumepsl opopMIeHUS IUTAT:

1. «Madopmanusi, uMpKynIWpyromas B oOmecTBe, UCHOIb3yeMas B
VIOpaBICHUH OOIIECTBEHHBIMH Tmporieccammn», — mnumer B.I'. AdanaceeB, —
SIBIISICTCSI CONMAITbHON MH(pOpMaIUeH.

2. ITo muenuto HO.I1. ABepmHa, «rpaxxgaHCKoe OOIIECTBO — 3TO TaKas
colMajbHasi oOpraHu3alus, KOTOpas MPEACTaBIAeT CO0OM  COBOKYIHOCTD
COIMalbHBIX (OPM CAMOJEITENBHOTO CYIIECTBOBAHUS JIIOACH, Mpecleyronux
0COObIE UHTEPECHI.

3. Eme JIx. O'llloneccu B cBoe Bpemsl Mucal, YTO, HE YTOYHHB IIEJCH
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OpraHu3aluu, «... Mbl PUCKYEeM MPEJIOKUTH JIYUIIHE CIOCOOBI BBIMOIHEHUS
HEHYXHBIX (PYHKIMM WIM Jy4dlllde TyTH JOCTHXKEHHUS HEYJIOBIECTBOPUTEIBHBIX
KOHEUHBIX PE3yJIbTaTOBY.

Ecnu nuurara opraHuyeckd BXOAMUT B COCTaB MPEIJIOKEHUS, HE3aBUCUMO OT
TOTO, KaK OHa HAaYMHAJach B MCTOYHHMKE, CTABUTCS CTpOYHas OyKBa, Hampumep:
C. KoBu yTBepkaaeT, YTO «MEHEIXMEHT — 3TO (P(HEKTUBHOCTh B BOCXOXKJICHUU
IO JIECTHUIIE yCIIEeXa; JIUJEPCTBO K€ ONMPEEISIET, K BEPHOU JIM CTEHE MpHUCTaBIeHa
JIECTHULIA.

[Ipy HempsiMoM LMTHPOBAHUM (TIpU TIEpecKase, NMPU H3JIOKEHUU MBICIEH
JIPYTUX aBTOPOB CBOMMH CJIOBaMH), CJeAyeT OBbITh MpeAeTbHO TOYHBIM B
U3JI0’KEHUU MBICJIEH aBTOpa M KOPPEKTHHIM IPHU OLIEHKE M3JaraeMoro marepuasia,
a TaKkXke HeoOXO0JIMMO JaBaTh COOTBETCTBYIOIINE CCHUIKM HAa UCTOYHUK.

Ecnu aBTOp oTYeTa, MpUBOAS LUTATY, BHIJEISET B HEW HEKOTOPHIE CIIOBA, OH
JIOJIKEH 3TO CIELUAIBLHO OTOBOPHUTH, T.€. MOCJE MOSCHSIOUIETO TEKCTa CTAaBUTCS
TOYKA, 3aTEM YKa3bIBAIOTCSI MHUIIMAJIBI aBTOpPA OTUETA, a BECh TEKCT 3aKII0YAETCS B
Kpyrible CKOOkM. BapuaHtamMu Takux TMOSICHEHUW SIBISIOTCS —CIEIYIOIIHE:
(paspsanka nama — N.K,), (moguepkunyto Hamu — UL.K.),(kypcuBnam — 1.K.).

[Tpu muTUpOBaHMM Ka)kaas IUTaTa JOJKHA COMPOBOXKIATHCS CCHUIKOW Ha
UCTOYHUK, 0(hOpMIIEHHE KOTOPOH paccmaTpuBaeTcs B myHKTe 3.5.4.

3.5.4. OdopmiieHne cChIJIOK.

1. CchUlKM B OTYETE JIOJDKHBI OBITH MOCTPAHUYHBIMU (TIOJCTPOYHBIMH ),
T.€. pa3MenaThCsl MO/ TEeKCTOM TOM CTPaHUIIbI, HA KOTOPOW CONEPKHUTCS CKPBITAS
WIM  TpsMas [WTaTa, WIM HUCTOYHUK HWHGOpMAIMH, TOA  HEOOJbIIOHN
TOPU3OHTAIBHOM JTUHUEH, C HOMEPOM, COOTBETCTBYIOIIUM HOMEPY «OTCBHUIKH» B
TEKCTE OTYETa, WIM BHYTPUTEKCTOBBIMHU, T.€. BKIIOUEHHBIMH B TEKCT JOKYMEHTA.
Tlopsidox ogopmneHus Hympumexcmos8vlx CCbLIOK MAK Jice, KAK U NOPAOOK
oopmiaeHUs NOOCMPOYHbIX, 3asucum om yumupogarus. OTIAYUSL B TOM, YTO
BHYTPHUTEKCTOBYIO OMOIHOTpadUUeCcKyI0 CChUIKY 3aKIIOYAIOT B KPYIJIbIE CKOOKH B
TEKCTe, BHYTPUTEKCTOBasi cchlika He Hymepyerca. Hampumep: (Komapor A.C.
OTBETCTBEHHOCTh B KOMMepUYeckoM oboporte. M.: Meicib, 1999. C. 14).

2. TloctpanuuHbie (TOJCTPOYHBIC) CCHUIKH.

JIng kaXaoW CTpaHWIbl, HAa KOTOPOM OCYIIECTBISETCS LHUTHPOBAHHE,
o OpMIISIIOTCS CBOU CCHUIKH, HauWHasi ¢ TepBoi u nanee. [loacTpodHbie CHOCKH
ob6o3HavaroT apadckumu ruppamu 1,2, 3 u 1.11.

3. 3HaK CCBUIKH, €CIM TMpPUMEYaHWUE OTHOCHTCS K OTICIBbHOMY CJIOBY,
JOJDKEH CTOSITh HEMOCPEICTBEHHO Y 3TOTO CJIOBA, €CIM )K€ OHO OTHOCHUTCS K
MPEIOKEHUIO (MU TPYIIIE MPEJI0KEHHI ), TO — B KOHIIE.

4, [To oTHOLIEHHIO K 3HAKaM MPENUHAHUS 3HAK CCBHUIKH CTaBUTCS MEpes
HUMH (32 HCKJIIOYEHUEM BOMPOCUTEIBHOTO, BOCKIHUIIATEIBHOTO 3HAKOB U
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MHOTOTOYHSA).

5. Ecim nurata mnpsmasa, nHanpumep: A.C. Komapo nwumer: «B
IPaKJAHCKOM TPAaBECTPAH KOHTUHEHTAJIBHOW CHUCTEMBI IOHSATHE JOrOoBOpa HE
TOJIbKO TEOPETHUYECKH, HO U T10 CYIIECTBY ONMUPAETCS Ha MOHSATUE 0053aTEIbCTBAY,
TO CChUIKA O(POPMIISIETCS CIAEAYIOIUM 00pa3oM:

Komapos A.C. OrtBeTcTBEHHOCTH B KomMepueckoM obopore / A.C.
Komapos. — M.: Meicias, 1999. — C. 14.

[Ipy 1UTUPOBAaHWUM KHUTH HECKOJIBKHX aBTOPOB B CCBUIKE YKa3bIBAIOTCS
(baMUIUN MTUHUIHAIIBI BCEX

! Kyrenos B.U., Bunorpanosa A.I'. icKycCTBO CpeHUX BEKOB/ 110 OOILI.
pexn. B. . Pomanosa. — PoctoB H//1, 2006. — C. 144.

Obpamume enumanue! Ilpu ogopmrenuu OubnuoZpagpuueckozo cnucka
(n.6.7.) 6 3a201068Ke NPUBOOUMCsL pamunusi MobKo Nepeoeo Aemopa KHUSU.

6. Ecmu 1murtata kocBeHHasi, HampuMmep: [lo muenuro A.C. Komaposa, B
IPaXJIAHCKOM IpaBe CTPaH KOHTHHCHTAJIBbHON CHUCTEMBbI TOHSTHE IOTOBOpa HE
TOJIEKO TEOPETUYECKH, HO M MO CYHIECTBY OMMPAETCs HA MOHATHE 00A3aTeNbCTRal,
TO CCHUIKAa 0POPMITSIETCS TaK:

——2C€m.: Komapos A.C. OTBeTCTBEHHOCTh B KomMepueckoM obopore / A.C.
Komapos. — M.: Meicis, 1999. — C. 14,

/. Ecnum B TeKcTe Ha pa3HBIX CTPAHUIAX LHUTHPYETCS OJMH U TOT XKe
UCTOYHUK, TO TOBTOPHBIE CCHUIKM Ha HETrO0 MPHUBOAAT B COKpalleHHOW Qopme
€AMHOOOpa3HO MpHU YCIOBUU, YTO BCE HEOOXOAMMBbIE ISl WACHTHU(PUKALMH U
MOMCKA 3TOTr0 JIOKYMEHTa Oubiuorpaduyeckue CBEICHUS YKa3aHbl B IEPBUYHOM
cceuike. JlomyckaeTcsi cokpaiaTh IJUHHBIE 3arjaBus, o0O3Hayasi OIyCKaemble
CJIOBa MHOTOTOYHMEM C MPOOEIIOM JI0 U TOCIIE ATOTO MPEAIMUCAHHOTO 3HAKA.

! Komapos A.C. OTBETCTBEHHOCTH B KOMMEPYECKOM 000
[leps / A.C.Komapos. — M.: Meicis, 1999. — C. 14.

HYHas
15, Komapos A.C. OTBETCTBEHHOCTH B KOMMepueckoM obopote. C.
[ToBT
opHast

8. Ecnu Ha OJTHOM W TOM K€ CTPAaHUIIE OTYETA MOAPSA] LIUTUPYETCS OJHA
U Ta K€ KHUra, TO BO BTOPOM U TOCICAYIOIIUX IOJCTPOYHBIX
OouOmorpaduIecKX CChUIKAaX Ha HEE MOYKHO IOJIHOCTHIO HE IMMOBTOPSATH HAa3BAHHE
HUTUPYEMOM KHUTH, YKA3aB CJICAYIOIIEE:

3Tam xe.
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9. Ecniu Ha 0JTHOM M TOM ’K€ CTpaHuULIEe OTYETa NOAPSA] LUTUPYETCS OHA U Ta
K€ KHUTa, HO pa3Hble CTPAHULbI UICTOYHUKA, TO OHH 0053aTEJIbHO YKA3bIBAIOTCA B
oubnmorpaduuecKkoi CChUIKE (CHOCKE), HAITPUMED:

“Tam xe. — C. 55.

10. Ecnu TeKCT UUTHpPYETCS HE IO MEePBOMCTOYHHKY, a IO JAPYroMy
W3JAaHUI0 WA 1O MHOMY JOKYMEHTY, TO CCBUIKY CJIE€AyeT HauuHaTh Tak: «L{uT.
mo: » mbo «lluT. Mo KH.: » Win
«urt. 1o cr.: ». Harpumep:

[ur. no: Komapos A.C. OTBeTCTBEHHOCTh B KomMmepueckoM obopore / A.C.
Komapos. — M.: Mbicas, 1999. — C. 14.

11. Ecnu HEBO3MOXEH TUIABHBIN JIOTUYECKUM MEePeXo/] K CChUIKE OT TeKCTa, K
KOTOPOMY OHA OTHOCHUTCS, TO MOJI3YIOTCSl HAaYaJIbHBIMU clioBaMHu «CM.: », «CM. 00
ATOM: ».

12. Korma Hago NOTYEPKHYTh, YTO HMCTOYHUK, HA KOTOPBIA JaeTcs
CCBUIKA, JIMIIb OJWH M3 MHOTHX, TJl€ TOJATBEPKIAACTCS WIM BBICKA3bIBACTCS, WIIH
WLUTIOCTPUPYETCS MOJIOKEHUE OCHOBHOTOTEKCTA, TO B TAKUX CIIydasiX mumyT: «Cwm.,
Hanpumep,», «CM., B YaCTHOCTH ».

13. Korma HyXHO 1OKa3aTb, 4YTO CCBUIKA IIPEICTaBISCT
JOTIOJTHUTEIIBHYIO JIUTEPATYPY, YKa3bIBatOT «CM. Takxke: ».

14. OdopMmieHre JOKYMEHTOB B CChbUIKaxX OCYIIECTBIISIETCS Tak
Ke, Kak B OmOimorpaguueckoM coucke. 3a OJHMM HCKIIOYEHHEM: B CCBUIKE
HEOO0XO/JMMO YKa3blBaThb HE O0Ilee KOJIMYECTBO CTPAHUI[ HCTOYHHMKA, a Ty, C
KOTOpOH B3siTa nuTata. TOYHO CTpaHHUIly LUTUPYEMOro (pparMeHTa TeKCTa MOXKHO
HE YKa3plBaTh TOJBKO JUIA mNyOnaukamui (Traser), odbemMoM 10 8 CTpaHWII

BKJTFOUUTEIIHHO.
3.9.5. Odopmienne WLIIOCTPaLM . CryneHr MOYET
CONPOBOXKIAThH U3JI0KEHUE Marepuala oTyera BCIIOMOTATEJIbHBIMHU

WUTIOCTPALUSAMH HECKOJIBKUX BHUIOB: YepTexX, pororpadus, cxema, auarpamma,
rpaduk, pucynok. Ux cimemyer pacmonaratb B paboTe HEMOCPEICTBEHHO IOCHE
TEKCTa, B KOTOPOM OHM YIIOMHHAIOTCSl BIEPBbIC, WM Ha CIEAYIOLIEH CTpaHUIE,
€CJIM B YKa3aHHOM MECTE OHM HE ITOMEIIAKTCS.

Kaxmyro wmmtoctpamuio ciieqyeT cHaOkath moanuchio. [lognmuce mof
WUTIOCTpAllield, HE3aBHCHMO OT €€ BHJA, OOBIYHO HMMEET YEeThIpE OCHOBHBIX
JJIEMEHTA!

HaUMEHOBaHUE T'paUUYECKOro Crkera, 0003HaYaeMOro COKPAIIEHHBIM CIIOBOM
«Puc.»;
- TMOPSAJKOBBIM HOMEP WUIIOCTPAIlMU, KOTOPBIM yKa3biBaeTcsa Oe3 3Haka

«Noy, apabckumu nudpamu;
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- TeMaTUYECKUIl 3aroJ0BOK WJUTIOCTPAllUH, XapaKTepU3YIOMINi
n300pakeHne B HauboJsiee KpaTKol (opme, MOMEIAeMblii B LIEHTPE CTPOKH,
CIIEIYIOLIEH 3a TOM, Ha KOTOPOU HAIMCAaHO COKpalieHue «Puc.»;

Ha Bce wumocTpaiiuu A0MKHBI OBITh JaHbI CChUIKM B pabore. CchUIKU B
TEKCT€ Ha HOMEP PUCYHKA MUIIYT COKpAIIeHHO U 0e3 3Hauka No, Hampumep puc. 1,
puc. 4 u T.1.

HymepoBath wuitocTpaiuu ciieyeT apaOCcKumu IudpamMu HOpsSIKOBON
HyMepaluel BIpenenax Bceil padoThl.

Ecnu B pabGoTe Bcero ojHa WUIIOCTpalus, €€ HyMEpOBaThb HE CIEAyeT U
cioBo «Puc.»1oj Heil He MUIITYT.

Nnnroctpanuio KEJNaTeIbHO pacrojararb TakK, 4YTOObI HeE OBLIO
HEO0OXOAUMOCTH IMOBOPAYMBATh PYKOIUCH IPU YTCHUHU.

3.5.6. Odopmuenne Tad6auu. [ludpoBoit marepuanm peKOMEHIyETCs
noMeniaTh B paboTe B BUJE TaOIUIIl, KaXaas U3 KOTOPHIX CHA0KAETCS MOPSIKOBBIM
HOMEPOM U 3ar0JIOBKOM.

1. Tabauuel cneayet pacnoyiaraTe B paboTe HEMOCPECTBEHHO MOCTE TEKCTa,
B KOTOPOM OHHM YIOMHHAIOTCSI BIIEPBBIC, WJIM Ha CJCAYIOIICH CTpaHUIlE, €Cld B
yKa3aHHOM M€CT€ OHU HE TTOMEIal0TCs.

2. Ecnu Tabnuua COMIIKOM TpPOMO37Ka, €€ He0OXOJAMMO BBIHECTH B
PUIIOKEHHUE.

3. Ha Bce TaOiuIbl JOKHBI OBITh CCHUIKU B TEKCTE.

4. Kaxnayro Tabnuily cienyeT HyMepoBaTh — apaOckumu — mudpamMua U
CHA0XXaTh 3ar0JIOBKOM.

5. CnoBo «Tabnuna» u ee Homep 0e3 3Hauka «No» yKa3bIBaeTCs B MPaBOM
BEpPXHEM YTy  TaOJUIIBI.

6. Homep Tabnuiel MOMDKEH COCTOSTH M3 HOMEpA TJaBbl M MOPSIKOBOTO
HOMEpa TaOIUIlbI, pa3IeICHHBIX TOUKOU, Harpumep: Tabnuna 1.2 (BTopas Tadnuia
MIEpPBOM TJIaBbl).

7. Ilocrie HOMepa TaOIHIIBI U €€ 3ar0JI0BKA TOYKa HE CTABHUTCS.

8. IIpu mepenoce yacTu TabIUIBI HA APYTrOM JUCT B MPABOM BEPXHEM YTy
nomernraroTcnoBa: [Ipogomkenue tadim. 1.2

9. 3aroy0BOK TaOIUIBI MOMeEIIAeTCS HUXKE ciioBa «Tabiura», Mo IEHTPY
CTPOKH.

10. CnoBo «Tabmuia» ¥ 3aroJiOBOK TMEYATAlOTCS C MPOMHUCHOW OYKBBHI,
MOJTY>KUPHBIM TpudToM, pazmep mpudrta — 14 nr., MEKCUMBOJIBHBIN UHTEPBAT —
OOBIYHBIN, MEKCTPOUYHBIA WHTEPBAI -OAMHAPHBIN.

11. 3aronoBku rpad TaOIUIBI JOJKHBI HAUYMHATBCS C MPOMHUCHBIX OYKB,
MO3ar0JIOBKU COCTPOUYHBIX, €CIU MOCIEAHUE TOUMUHSIOTCS 3ar0JIOBKY.

12. B rpadax TaOmuisl HENb3s OCTaBIATH CBOOOMHBIE MecTa. Cremyer
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3aMOJIHATH UX JTUO03HAKOM «-», TUOO MUCATh HET», «HET JAHHBIX».
13. Ecnu B pabote onHa Tabiuna, ee He HyMepyloT U ¢lioBO «Tabiuiiay He MUITYT.
[Tpu HEOOXOAUMOCTH WJUTIOCTPALIUU U TaOIUIBI MOTYT OBITH OPOPMIICHBI HA

nuctaxopmata A3 (297x420mm).

3.9.7. Odopmiienue ¢popmyJ (ecjiM OHH BCTPEYAIOTCH B TEKCTe).

1. ®opmyibl pacnonaraloT Ha OTAEIbHBIX CTPOKAX.

2. Hymepyror ux CKBO3HOM HyMepauuend apaOckumu 1udpamu, KOTOpbIE
3aMKMChIBAIOT HAYPOBHE (POPMYIIBI CIIpaBa B KPYTJIbIX CKOOKaX.

3. Henocpencreenno mnona ¢GopMysnod NpUBOAUTCA pacliu(PpoBKa CHUMBOJIOB U
YUCIOBBIXKOA(DPUIIUESHTOB.

4. TlepBast cTpoka paciiupoBKH HAUUHAETCA CIIOBOM «Te» 0€3 ABOCTOUMS MOocie
HETOo.

5. Boime u Huxe Kaxaoil (oOpMyibl JOHKHO OBITh OCTAaBIEHO HE MEHee
OJIHOM CBOOOTHOM CTPOKH.

ITpumep:
YUnnan=Qmuan / [rdaxr ,

rae Ymman — IUIAaHOBas YKMCJIEHHOCTh pabOTHHMKOB, 4el., Qrian —
IUTAHUPYEMbIi 00BEM BBIIYCKa MNPOAYKIWH, a IIThakT — HOCTUTHYTHIA B

(akTHUECKOM IIEpHOaE YPOBEHB MPOU3BOIUTENLHOCTH TPY/IA.

3.5.8. Cnucok coxkpameHuii, 0003HAYeHHWId HW HOBBIX TEPMHHOB
11eJ1ec000pa3HO UMETh BO BCEX CIIy4asix, KOT/a UX 00IIee KOJIUYECTBO JOCTATOYHO
BEJIMKO U KaXKJ0€ W3 HUX MOBTOPAETCS B JHUCCEPTAIMU JOCTATOYHO 4acto. Eciu
cokpamieHus (0003HauYeHUs, HOBBIE TEPMHUHBI) PEIKO TOBTOPSIOTCA B
JIUCCEepTaluM, TO IlenecooOpa3Hee Jenarth pacmu@poBKY HEMOCPEACTBEHHO B
TEKCTE WJIU U30eraTh ux.

3.6. 3akuroueHme. 3aKIIOYEHHUE HOJDKHO OBITh OTHOCHTEIBHO KPATKHUM
(mpumeprno 10% oObema oT4eTa) W BMECTE€ C TEM €MKUM, 0000mIas,
CUCTEMATH3UPys] M YIUIyOJsii BBIBOJBI, CJACIAHHBIE IO WTOTaM €€ TJaB |
naparpados.

3aKiIrovYeHne JOHKHO CIYKUTh MOJATBEPKICHHEM PEaIn30BAaHHOCTH 1IeNieH 1
3a/lay, TIOCTABJICHHBIX BO BBEJCHUH, BKIIOUAs UX TEOPETUUECKHUE M MPAKTHUECKHE
ACTICKTHI.
3aKkiIroueHHe clie/lyeT HaUMHATh C HOBOTO JIUCTA (CTPaHMIIbI).

CnoBo «3AKJIFOYEHUE» mnumercss BBepXy CTpaHULBI, IO UEHTPY,
MPOMUCHBIMU OyKBaMH. TodKa B KOHIIE HE CTABUTCS.

JlomyctumMa ~ Hymepamus  CIACITaHHBIX BBIBOJIOB (TIpenoxKeHunH,
pEKOMEHAINi) C yKa3aHHEeM MX aJpecaToB, HAPUMEP, OpraHaM UCTIOTHATEITHLHOM
BJIACTH (eFepabHOTO YPOBHS, OTAETY KaIpOB aJIMHHHCTPAIIMA MYHHUITUTIAITHHOTO

00pa3oBaHuA U T.1.
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Kaxnmas pexomennanus, ciaeinaHHas B OT4Y€Ta, JOJKHA ObITh OOOCHOBaHA C
no3ulivii 3(PEKTUBHOCTH, 11€JIECO0OPA3HOCTH M TEPCHEKTUB HCIOJIb30BaHUS B
[IPAKTUYECKOMN NEATEIbHOCTH.

3.7. bubaunorpapuyeckuii cnucok. Bce UCTOYHUKHM, H3y4YEHHBIE MPHU
BBINIOJIHEHUU OTYETa, HEOOXOAMMO BKJIOUYaTh B OuOIMorpaduio, mpu 3TOM HUX
CleAyeT pachpeaesiuTh MO CIASAYIOINUM pyOpuKaMm, HCIOJb3ys CKBO3HYIO
HyMEpaluio:

HopmaTtuBHo- mnpaBoBble aKTbl; MoHorpagpum, aucCepTaluu, CTATbH;
CraTncTuyeckre MaTepuaJibl;
Iy6aMkanuu HAa HHOCTPAHHBIX SA3bIKAX.

B pamkax pyOpuku «HopMaTUBHO-NIPaBOBbIE AKTbD) UCTOUHUKHU CIEAYET
pacrionarath B COOTBETCTBUH C UX IOPUIMYECKON CUIION 1o andaBuTy:
MEXKIYHApOHbIE 3aKoHOAaTeNbHbIe akThl; Koncturyuus Poccuiickoit denepanuu;
KOJICKCHI;
3akoHbl Poccuiickonn ®denepanuu; ykassl [Ipesunenta Poccuiickonn denepanuu;
aktel [IpaBurenscTBa Poccuiickon denepannu;
aKkThl (peqepaibHbIX MUHUCTEPCTB, CIY)XO M areHTCTB B IOCIEI0BATEIBbHOCTHU:
l)npukasel, 2) NOCTaHOBIICHUS, 3)ONI0KEHUS, 4) UHCTPYKIIUH;

Koncturynus cyonekra Poccutickoit @eneparuu; 3akoHbl cyObekToB Poccuiickoit
denepanunu 1 T.1.

B pyopukax «MoHorpadpumn, auccepraumu, CcTratbl», «CTaTHCTHYECKHE
Matepuaiab» H «lly0Mkanmum Ha HWHOCTPAHHBIX S3bIKaX» HWCTOYHUKH
pacrnosyiaratorcsi B andaBUTHOM MOPSIIKE.

[IpaBuna Gubnuorpaduueckoro onucanus unoxkensl B [Ipunosxkennn No§.

3.8. IlpuaoxkeHus oQoOpMISIOT Kak IMPOAODKCHHE OTYETa, pasMmenias ux
nocyie 6ubnuorpaduu, MpoaoKas HyMepalu CTPAaHUII.

B nmpuinoxeHus MoryT moMemaThecsi TaOnuIlbl, rpaduku, UCXOIHBIE JaHHBIC
Mo pacderaMm, pa3paboTaHHBIE aBTOpaMu pabOThl, MHCTPYKIIUH, AalTOPUTMBI,
[IPOrPaMMBbI, BAPUAHTHI YNPABICHUYECKUX PELICHUM, aHKEThI ONPOCOB, HHTEPBBIO,
HCIOJIB3YEMBIE TECTHI, UTOTM OIPOCOB, CTATUCTUYECKUE MATEpPUAJIbl, a TAKKE
Pa3TUYHOTO pOJA JTOKYMEHTHI, pa3paOOTaHHBIE OpPTaHU3ANUSIMH, NESITEIbHOCTH
KOTOPBIX CTYAEHT UCCIEA0BAJ ITPYU HAITUCAHUU OTYETA.

Kaxnoe npuiiokeHue NOJKHO HAYMHATHBCSA C HOBOW CTPAHUIBI U HMETH
3arojIOBOK C YKa3aHWEM B BEPXHEM I[PaBOM YIily CTPAHULBI CJIOBA
«IIpunoxxenue» u ero HoMmepa, Hanpumep, [Ipunoxenne 1, [Ipunoxenue 2 u T.7.
Kaxnoe mpunoxeHne IOIKHO MMETh 3arojOBOK, KOTOPBIM TOMEIIAETCS HUKE
cinoBa «lIpunoxenue», no ueHrpy ctpoku. CinoBo «lIpunoxeHne» u 3arojioOBOK
HAYMHAIOTCSA C MponucHOM OykBbl. Touka B KOHIIE 3arojoBKa MPUJIOKEHUS HE
CTaBUTCA.
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CnoBo «lIpunoxxeHne» 1 Ha3BaHUE MPUIOKEHUS NEYaTAETCS MOTYKHUPHBIM
mpudTom, pasmep mpudra — 14 0T, MEKCHUMBOJIBHBIA HHTEPBAI: OOBIYHBIH,
MEKCTPOUYHBIM UHTEPBAJ: OAUHAPHBIN.

Pacnionarate mpuIOKEHUS CIENyeT B MOPSAKE MOSBICHUS CChUIOK Ha HUX B
TEKCTE.

Ecnn npunokeHudd HECKOJIbKO, TO mociie Oubnuorpadhuu Ha OTAEIbHOU
CTpaHHIIe, KOTOpas BKJIIOYAETCS B OOILIYyI0 HYMEpalUWI0O CTPAHUL, MHUIIETCS
MPOIMUCHBIMU OYKBaMH CJIOBO
«ITPMJIOKEHUW A ». 3a 3TOM CTpaHULIEH TOTOM Pa3MEIIAOTCS IPUIOKEHHUS.

Bce crpanuil pykomucH, BKIIOYAs HWUTIOCTpalMd M MPUIOXKEHUS,
HYMEpYIOTCA 1O TOPAJIKY OT TUTYJBHOTO JHCTa 0 MOCIEIHEH CTpaHHIbl 0e3
IPOIYCKOB, MOBTOPEHUH, TUTEPHBIX 100aBOK.

OT4eT ¥ AHEBHUK CIAIOTCA B MAIIKE.
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ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

OTYET

10 TPOXOXKJICHUIO IIPOM3BOJICTBEHHON NPAKTUKH
110 1IM.02 Opranm3anus TEKYIIEro XpaHeHUs JOKYMSHTOB M ITOATOTOBKA IS JJIs
nepeaadyu B apxuB oOyyaromerocst 1 Kkypca
no npodeccun 46.03.01 JlenonpounsBoauresnb

Aonvymnaesa ['amuna AOayiuiaeBru4a

(pamuus, UM, OTYECTBO)

HpOXO}II/IBHICFO IMPAKTUKY B

(HauMMeHOBaHHeE MPENPHATHS)

c I10

PykoBonuTteny npou3BoICTBEHHON MPAKTUKH
OT OpraHu3aiuu (MPeaIpUsITHS)

(momKHOCTD, (paMIIKs, UMsI, OTYECTBO) (nmoamucek) MIT

OT KOJUIEKa
IIpenoxasarens [ILIK

DN.O.

(momKHOCTD, (paMIUIKs, UMsL, OTYECTBO) (moamuce)

OueHka

« » 202

Mockaa, 202



ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

JTHEBHUK
MPOXOKJIEHUS NPOU3BOJCTBEHHOM MPAKTUKH

IIM. 02 Opranu3anus TeKyuiero XpaHeHus JIOKYMEHTOB U MOATOTOBKA jieJ
JISL epeaIay B apXuB

O6yuaromerocst Aoaynnaesa ['lamuna AGaynnaeBuda

Kypc 1 I'pynna KJI1-24
[Tpodeccus 46.01.03 /lenonpon3BoAUTENh

[Ipennpusitue

CpoK IpaKTUKH C o

PykoBoauTenu mpou3BoACTBEHHON MPAKTHUKU
OT opranu3anuu (IpearnpusiThs)

(momKHOCTD, (paMIIKs, UMsL, OTYECTBO) (moamuce) MI1

OT KOJUIEeKa
IIpenomasarens [IIIK

D.1.0

(momKHOCTD, (paMIIHs, UMsL, OTYECTBO) (moamuck)

Mockaa, 202
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ABTOHOMHAS HEKOMMEPYECKA OPTTAHU3ALINA
[MPOPECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKMIT KOJUIEK»

«Y TBEPKIAIO»
JlupekTop
Kparomknna M.B.

3AJJAHUE
HA MPOU3BOJCTBEHHYIO IPAKTUKY
npodeccuoHaIbHOTO MOTYJIS

[IM. 02 Opranu3zanus TEKyIero XpaHeHus: JOKYMEHTOB U MOATOTOBKA JeJ JJIs
nepeaadyu B apXuB

Brigano o6yuatomemycs 1 kypca rpynnst KJT1-24

AonvinaeBy [Namuay AOayiuiaeBuuy

(®.M.0. cryneHra)

(HanMCHOBAHWE OpraHW3ALliN)
1. Benenue u opopmiieHne THEBHUKA MTPAKTUKH
2. Cocrapnenue u opopMIIEHUE OTYETA MO MPAKTUKE
3. UHauBunyanbHOE 3aJjaHUE:
1.

W [ |
w [N

w
N

Hauano npaktuku

Konen npaktuku

3aanne BhIIAI (©.1.0.)
(Tomvch) (®.1.0.)
3aaHue IpUHSI (AOnyimaes ITLA))
(moammuce) (®.1.0.)
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CornacoBaHo» «YTBEp)KIAIO»
PykoBoautens MpakTUKU OT Hdupexrop
MPEANPUSTUS

M.B. Kparomikrna

(moxamuce) D10

< » 202 « » 202

MII

KanennapHo-remaTuueckuii miaH

IMPOXOKIACHUA HpOI/IBBOI[CTBeHHOI‘/'I IMPaKTUKH

IIM.02 Opranu3anus TeKylniero XpaHeHus JIOKYMEHTOB U NOITOTOBKA JIeJl
JId TIepeaavYu B ApXUB

O6yuaromierocst Ab6nymiaeBa ["amuaa AGayinaeBuya

I'pynmier KJT1-24

ITpodeccun 46.01.03 Jlemonpou3BoauTe b

[Ipennpustue
CpoK IpaKTHKH C o
PykoBoauTenb MpakTUKHM OT KOJUIEKA | ®.1N.0. /
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No
o/

ConepxaHue TeM U BOIIPOCOB
3a/laHus Ha PAKTUKY

Jata
BBINIOJIHCHUS

OTtMmeTKa O
BBITIOJTHEHUU

IIpumeyanus

O3HakoMJIEHHE C TIIIAaHOM
MPOXOXKICHUS MPAKTUKHU.
HNHCTpyKTa)x 0 IPOX0KIACHUU
NPaKTUKU. 3HAKOMCTBO C
OpraHU3aLMOHHON
CTPYKTYPOH OpraHU3aLUH.
AHannu3 HOpMaTUBHO-
MIPABOBBIX AKTOB U
autepatypbl. [loaroroska u
odopmIIeHUE THEBHUKA

AHanu3 1esTenbHOCTH
opranuzanuu. M3yuyenue
3aKOHOJATEIIbCTBA,
pEerIaMEHTUPYIOLIErO
NEATENbHOCTh OpraHNU3allH,
yupexaenus. Pazpaborka
IIPOEKTOB MPABOBBIX
JOKYMEHTOB, CBSI3AHHBIX C

ACATCIIBHOCTBIO OPTaHHU3allnU.

Brinmonxnenue ykazanui
PYKOBOAMUTENS OT
opranuzaiuu. Coop,
00paboTKa 1 cUCTeMaTH3aIUs
SMIUPUYECKOTO MaTepuaia,
eKEJITHEBHOE BHECCHHE
3alncer B JHEBHUK.

IloaroroBka u 3ammTa OoT4YeTa
10 TIPAKTUKE
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XapakTepuCcTHKA PO(ecCHOHATBHOM 1eITeJIbHOCTH, 00YyYAKIIErocsi BO
BpeMsl IPOU3BO/ICTBEHHON NMPAKTUKH

AoOnvynnaesa ['amuna AGayiaeBmuya

®.11.0. obyuaromerocst
I'pynma KJT1-24, npodeccust 46.01.03 Jlenonpon3BoauTenb
Aoaynnaes  I'amma  AOay/u1acBHY  IIPOXOAWJI  IPOM3BOJICTBEHHVIO  IIPAKTUKY
IIM.02 Opranmzanms TEKVYIIEro XpaHSHHS JOKYMEHTOB M IIOJATOTOBKAa JEJ JUIA
nepegaud B apxuB 1o nopodeccun  46.01.03  JleaonmpoM3BOAMUTENL B

3a BpeMs OPOXOXKICHUS IIPOM3BOJACTBEHHON IPAaKTUKU OOYUYAIOIIMKCS-
IIPAKTUKAHT OPOSIBUJI ce0s KaK JJIOOPOCOBECTHBIN, OTBETCTBEHHBIN, MHUIIMATHBHLIN
COTPYAHHUK, CIOCOOHBIM CaMOCTOSTEILHO BBLINOJIHUTL BBUIAHHBIE €MY 3aJlaHUS U
IIOPYVYEHUs, a TakKe OTIMYMWICA TPYJOJIIOOMEM, CTapaHUEM M YCEPAUEM B
[IPOBEACHUN  MPAKTHYECKHX  3aJaHUM, KOTOpbIE  BCErJa  HMCHOJHSUIMCH
JI00POCOBECTHO, CBOEBPEMEHHO M 0€3 JIOMOJIHUTEIBHBIX IPOBEPOK.

[IpakTHKAHT IIOKa3aJl JOCTATOYHO BBLICOKHUA VPOBEHb TEOPETHUYECKON U
[IPAKTHYECKON IMOATOTOBJIEHHOCTA B 00JACTH OpraHu3allii TEKYIIEro XpaHEHUS
JIOKYMEHTOB M HOJATOTOBKA JIEJ JUISI IEPEAAYN B apXUB.

3aMeyaHuii 110 NPOXO0KACHUIO MPONU3BOJICTBEHHON NPAKTUKU HET.

B TIEPUOJT MIPOXO0KJICHUS MMPOM3BOACTBEHHOM MMPaKTHKHU
[IM.02 Opranm3anys TEKYHIErOo XpaHSHHUS JIOKYMEHTOB M IMOJTOTOBKA JEJ JJIs
mmepeaadYd B apxXxuB oOyuaromumiics AOayanaeB I'amuja AOAyiaeBHY OCBOMJI
CIIEAYIONINE KOMIIETCHIIUH:

IIpodbeccnoHanbHbIE KOMIETEHIINMN:

I[IK 2.1. OcyIiecTBIsATh, _pa3pabOTKy MW BeJEHHE HOMEHKJIATYPBl  JIEN
CTPYKTYPHOI'O MOApa3ACIICHUS

IIK 2.2. @opmupoBaTh JicJia B COOTBETCTBHM C HOMEHKIATYPOM J€I M
npaBmiIaMu GOPMHUPOBAHUS €.

IIK 2.3. OcymiecTBISITh TEKVIIEEe XpaHCHUE, YYET M HCIOJb30BAHHE JACII
(1OKYMEHTOB).

I1K 2.4. OcCyIiecTBISATh DKCIEPTU3Y IIEHHOCTH JOKYMEHTOB, BECTH OTOOD
JOKYMEHTOB _HA _XpaHEHHE M VHUYTOKEHHE, JIOKYMEHTHPOBATHL _padoTy
YKCIIEPTHOM KOMHUCCHH.

I[IK 2.5. OdbopMmaars, Jena IOCTOSHHOIO M AOJTCOBPEMEHHOIO CPOKOB
XpaHEeHH I IIEpeIady B apXHUB OpPraHU3aIlHH.

IIK 2.6. CocTaBisaTh OIMCH J€J IIOCTOSHHOI'O M JIOJITOBPEMEHHOI'O CPOKOB
XpaHEHHS.

OO0111e KOMIETEHIIUN

OK 01. Beioupats crioco0Obl pemeHus 3aga4 npodhecCHOHAILHON IeITEIHOCTH
IIPUMEHUTEIBHO K pa3InYHBIM KOHTEKCTAM

OK 02. Hcnooip30BaTh COBPEMEHHBIEC CPEJICTBA IIOMCKA, aHAIN3a U
HHTEPIPETANHA HHOOPMAIIUHU, M MHPOPMAIIMOHHBIC TEXHOJIOTHHU JIJI BBIITOJHCHHUS
3aj1a4 npodeCCHOHAIILHON JIEATSIHLHOCTH

OK 04. DddexTHBHO B3aNMOJACHCTBOBATh M pad0TATh B KOJUIEKTHBE M KOMAaHJIE.
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OK 05. OcyiecTBadTh YCTHYIO M MIMCHMEHHYI0O KOMMYHHKAIIMIO HA
rocyaapcTBeHHOM s3bIke Poccuiickoit denepanuu ¢ yaeToM 0COOESHHOCTEN
COILIMAJILHOI'O M KYJIHLTYPHOI'O KOHTEKCTA.

OK 09. TIToap3zoBaThest npodeCCHOHAIBHON JOKYMEHTAIMEH HA TOCYIaPCTBEHHOM

U MHOCTPAHHOM A3bIKAX.

PykoBoauTenb NpakTUKK OT IPEANPUSITUS / /
M.IL

PykoBOAMTENb IPAKTUKU OT KOJUICIKA /©.1.0./
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JIMUHASA KAPTOYKA HHCTPYKTAXKA
10 0e30nacHbIM MeToAaM padoThl, y4eOHO! CAHUTAPUH
U NIPOTHBOIIOKAPHOM 0€30IIACHOCTH 00y4YaroLerocs

®.1.0 obyuaromierocsi-pakTukanta Adaysiaesa ['amuna AGaynnaeBuya

1. MucTpyKTax Ha padoyeM MecTe TIPOBE/ICH B
(Haumenogarnue npeOnpUAMUSL, YUPeHCOeHUs], OPSAHUZAYUL)

HucTpykTax nposesn(a)
(D.U.O. ruya nposoousuieco UHCMPYKmaic)

IHoamuce Jlara 202

NuctpykTaxk nomyunsi(a) u ycBous(a)

IHoamuce Jlara 202

2. Pa3penienne Ha 10MyCK K padoTe

Pa3permeHo T0MyCTHTh K CAMOCTOSITEILHOM paboTe 00yJaromerocs
Aonvyinaesa Namuna AGayiiacBuya

o nmpodeccun 46.01.03 Jlenonpon3BoauTesb

PyxkoBoaureb

MII
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2.
3.
4.

ATTECTAIIMOHHBIN JIUCT
NMPOXO:K/ICHUS MPOU3BOACTBEHHON MPAKTUKH

IIM.02 Oprasnu3anus TeKyniero XpaHeHus JIOKYMEHTOB U NOIT0TOBKA J1eJl
ISl lepe/iayy B AapXUB

1. ®.1.0. obyuaromerocst Adaymiaesa ["'amuaa AGayiaeBuya, rpynmna
KJI1-24 npodeccus 46.01.03 Jles0npou3BOAUTEND
MecTo poX0XKIeHUS TPAKTUKH:

Cpoxu pOXOKACHUS IPAKTUKU: C 1o

Bunbl 1 00beM paboT, BBIOJHEHHBIE 00yUYalOIUMCs BO BpEMs TPaKTUKHU:

Bo Bpemsa mnpoxoxaeHus Npou3BOJACTBeHHOW mpakThuku [IM.02 Opranuzanus
TEKYIIEr0 XpPaHEHUs JOKYMEHTOB M MOJAIOTOBKA JIeJI JUId NEPEJayd B apXUB
00y4YaroMMUMCI-TIPAKTUKAHTOM OBLITU BBIIIOJIHEHBI CIIETYIOIINE BUABI PaboT:

. KauecTBO BbINOSIHEHUS PabOT:

Bce 3aganus v paboThl, BhIJAHHBIE O0YYAOIIEMYCSl HA MOMEHT MPOXO0XKICHUS
MPAKTUKH, BBHITIOJTHEHBI B TIOJIHOM 00BEME U ¢ XOPOIITUM Ka4eCTBOM.

B epuo/I MIPOXOKICHUS MIPOU3BOACTBEHHOM MIPaKTUKU
[IM.02 OpraHuzanys TEKYIIETO XPAaHEHWs JOKYMEHTOB M IOATOTOBKA JEJ JUIs
Hepe/iayu B apXuB 00YyUaIOIUMCS OCBOEHBI MPOPECCHOHAIBHBIE KOMITETEHIINHU

[IK 2.1. OcymecTBnsaTh pa3pabOTKy U BEJAECHUWE HOMEHKIATYpbl  JIeN
CTPYKTYPHOI'O MOJIpa3IeJICHUS

IIK 2.2. ®opmupoBaTh jeia B COOTBETCTBUM C HOMEHKJIATypod JAel U
npaBmiIaMu POPMUPOBAHUS JEII.

IIK 2.3. OcyiiecTBiaATh TEKYIIEe XpaHCHHE, Y4YET W MCIIOJIb30BaHUE €]l
(1OKYyMEHTOB).

IIK 2.4. OcymecTBisTh SKCHEPTU3Y ILEHHOCTH JOKYMEHTOB, BECTH OTOOP
JIOKYMEHTOB Ha XpaHEHHE U YHUUYTOKEHUE, JOKYMEHTUPOBATh PabOTy IKCIEPTHOU
KOMHCCHHU.

[IK 2.5. Odopmiath nena TMOCTOSHHOTO ¥ JOJITOBPEMEHHOTO CPOKOB
XpaHEeHUs IS Iepejayl B apXUB OpraHU3alUu.

IIK 2.6. CocTaBisiTh ONMUCHU J€J TOCTOSHHOTO M JOJITOBPEMEHHOTO CPOKOB
XpaHEHUS.
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6.YpoBeHb 0CBOEHUS MPOPECCUOHATIBHBIX KOMIIETEHIIUH

Pe3yJ'H)TaTBI (OCBOCHHBIC OCHOBHEIE ITOKA3aTEIN OLICHKH KauectBo 1 BUJbI ypOBCHB
HpO(l)eCCPIOHaJILHLIe pe3yiibTaTta BBIITIOJIHECHHBIX pa60T OCBOCHUA
KOMHCTGHHI/II/I) B COOTBETCTBUU C KOMHGTGHHI/Iﬁ
TEXHOJIOTHEH 1 (WITH)
TpeOOBaHUSIMHU B | cpen -
OPTafH3atiy, B co | Hu#t KM
KOTOPO# MpOoXoamia it
IpaKTHUKa
IK 2.1. OcymiecTBIATh pa3paboTKy U PaboTHI BBITIOJIHHUTH B
OCYHIGCTBJI?ITI) BEICHUEC HOMEHKJIATYPEI AEJI COOTBCTCTBUU C
Pa3spaboTKy ¥ BEICHHE  |CTPYKTYpHOIO MOApasfeleHus  |[[CXHOIOTMYCCKUMU
HOMEHKJIATYPBI €T Tpe6OBaHI/I$IMI/I IIM 02
CTPYKTYPHOTO
IMOAPA3ICIICHUS
[1K 2.2. ®opmupoBats |[POpMHUPOBATH jieNa B COOTBETCTBUHU € [PabOTHI BBIIOIHUTH B
7esa B COOTBETCTBHM ¢ [HOMEHKJIATYpOH e/, 00ecreunBaTh (COOTBETCTBUU C
HOMEHKJIATYpOil JIe U X COXPaHHOCTh TEXHOJOrNYECKUMHU
IpaBHIIAME rpeboBarmsamu [IM. 02
hopMupoBaHUS AeI
MK 2.3. Ocyuiectiasath [OCYIIECTBIATH TeKyllee XpaHeHHe, [PaboThI BEIIONHHTE B
TEKyIee XpaHCHHE, ydeT [Y4eT U UCIOIb30BaHUE JIeN COOTBETCTBHH C
M MCIIOJIb30BaHKE JIeIT (lOKYMEHTOB) TEXHOJOTNYECKUMHU
(JOKYMEHTOB) TpeOOBaHUIMHI
M. 02
IK 2.4. OCyIIeCTBIATE PKCIIEPTH3Y IIEHHOCTH |Pa0OTHI BHITOIHAUTH B
OCYHICCTBJ'IHTI) JOKYMCHTOB, BECTU 0T60p COOTBECTCTBHU C
BKCIIEPTU3Y LEHHOCTH TOKyMEHTOB Ha XpaHEHUE U TEXHOJOTHIECKUMU
IOKYMEHTOB, BecTH 0TOOp|YHHITONKEHNE, JOKYMCHTHPOBATS TpeOOBaHUSIMU
[IOKYMEHTOB Ha XpaHEHHeE PaboTy SKCIIEPTHON KOMUCCHHI TIM. 02
1 YHUYTOXECHUE,
TTIOKYMEHTHPOBATh paboTy
PDKCIIEPTHON KOMHUCCHUH
TIK 2.5. OhopMITATE Z1eTa MOCTOSTHHOTO U Pa®oTHI BBIIIOIIHATE B
O(bOpMJ'ISITB Iena JOJIT'OBPEMEHHOI'O CPOKOB XpaHEHHUA |COOTBETCTBUU C
HOCTOSIHHOTO U IUTS TIepeiaui B apXUB OPTaHU3al[Ul  [TEXHOJIOTHIECKUMU
II0JIFOBPEMEHHOTO CPOKOB TpeboBaHHMIMHI
XpaHEeHU ISl TIepe/iadn B [IM. 02
ApXUB OpraHU3alNN
IK 2.6. COCTaBIIATE OITMCH JIENl TOCTOSTHHOTO (PaboThI BHIIOJTHUTH B
CoCTaBISTh OIINCHU el 1 JOJITOBPEMEHHOI'O CPOKOB COOTBCTCTBHUHU C
HOCTOSIHHOTO M XpaHCeHUS TEXHOJOTMICCKUMU
II0JITOBPEMEHHOTO CPOKOB TpeCoBaHnAMH
XpaHEeHUs [IM. 02
PykoBoauTenb NpakTuku OT
opraHu3anuu (IpearnpusThs ) / /
M.IL
PykoBoauTenb NpakTHKH OT KOJIIEIKA /

54




	1. ОБЩАЯ ХАРАКТЕРИСТИКА РАБОЧЕЙ ПРОГРАММЫ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ В ФОРМЕ
	2. СТРУКТУРА И СОДЕРЖАНИЕ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ В ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	2.2 Содержание и структура производственной практики в форме практической подготовки
	Руководитель по практической подготовке от колледжа:
	Ответственное лицо от Профильной организации:
	Обучающиеся в период прохождения практики:

	3. УСЛОВИЯ РЕАЛИЗАЦИИ ПРОГРАММЫ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ В ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	Нормативные правовые акты:
	Основная литература:
	Дополнительная литература:
	Интернет – ресурсы:
	4. КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ В             ФОРМЕ ПРАКТИЧЕСКОЙ ПОДГОТОВКИ
	Фонд оценочных средств для проведения промежуточной аттестации обучающихся по производственной практике
	КРИТЕРИИ ОЦЕНИВАНИЯ РЕЗУЛЬТАТОВ ПРОХОЖДЕНИЯ ПРАКТИКИ

	5. ОРГАНИЗАЦИЯ ПРАКТИК ДЛЯ ИНВАЛИДОВ И ЛИЦ С ОГРАНИЧЕННЫМИ ВОЗМОЖНОСТЯМИ ЗДОРОВЬЯ
	3.5.1. Правила оформления заголовков глав, параграфов и подпунктов
	3.5.4. Оформление ссылок.
	2. Постраничные (подстрочные) ссылки.
	3.5.7. Оформление формул (если они встречаются в тексте).
	Нормативно- правовые акты; Монографии, диссертации, статьи; Статистические материалы;

	ДНЕВНИК
	ПМ. 02 Организация текущего хранения документов и подготовка дел для передачи в архив
	ЗАДАНИЕ
	ПМ.02 Организация текущего хранения документов и подготовка дел для передачи в архив
	Характеристика профессиональной деятельности, обучающегося во время производственной практики
	ЛИЧНАЯ КАРТОЧКА ИНСТРУКТАЖА
	2. Разрешение на допуск к работе
	Руководитель
	Аттестационный лист
	ПМ.02 Организация текущего хранения документов и подготовка дел для передачи в архив (1)

