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1. OBIIAS XAPAKTEPUCTHUKA IPUMEPHOM PABOYEN ITPOT'PAMMBI
HNPO®ECCHOHAJIBHOI'O MOAYJIA
«IIM.03 H3. Opranu3anuoHHO-TeXHUYECKoe obecneuyeHue padoThl Cy/10B»

1.1. Heab u muianupyembie pe3yJbTaThl 0CBOeHHS NMPOdecCHOHAIBLHOT0 MOTYJIS

B pesynbraTe n3ydeHUs mpoPecCHOHATBHOTO MOJYJs OOYYaIOIMIUXCS JTOJKEH OCBOHTH
OCHOBHOI BHJ JESATENbHOCTH «OpraHU3alMOHHO-TEXHUYEeCckoe obecrieueHue paboThl CYAO0B»
¥ COOTBETCTBYIOIIUE €My OOIIHEe KOMIIETEHIIUU 1 MPo(ecCHOHABHBIC KOMITETECHITUH:

1.1.1. Ilepeyennb 00X KOMIETEHITUI

Kon HanmeHoBaHHE 001X KOMIIETEHITHHA

OK 01. BoeiObupats crocoObl  pemieHus 3afad  NpodeccHOoHANbHON  AesTeNbHOCTU
MIPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM

OK 02. Hcnonbs30BaTh COBPEMEHHBIE CpPEJACTBAa IOKMCKA, aHAIW3a M HMHTEpIpETalluu

nHpopmanu, W WHPOPMAIMOHHBIC TEXHOJOTMH IS BBIMOJTHCHUS 3a7ad
npoeccnoHabHON 1eATeNbHOCTH

OK 05. OcCyiecTBIATh YCTHYIO U MHCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYAapCTBEHHOM
s3pike  Poccuiickoit @expepanuu ¢ y4€ToM OCOOEHHOCTEH COLMANBHOTO U
KYJIbTYPHOT'O KOHTEKCTA

OK 09. [Tosb3oBaTbest PO(ECCHOHATBLHOW JOKYMEHTAIMeH Ha TOCYIapCTBEHHOM U
WHOCTPaHHOM SI3bIKax

1.1.2. Ilepeuens npogheccuonanbHulx KOMNEemeHyull

Koo Haumenoeanue 6udoe desamenvHocmu u npogheccuonHanibHvlX KOMHEmeHUl

B/103 Opzanuzayuonno-mexnuieckoe obecneyenue padomaol cyoos

IIK 3.1. OcymiecTBISITh BEICHUE CYIeOHOTO ACIONPOU3BOICTBRA.

IIK 3.2. OcymiecTBIATh ASHCTBUSA 110 IJIAHUPOBAHUIO M peaTU3aliii MEPONPUSATHI 1O
obecreueHno paboThl apXxuBa Cy/a.

IIK 3.3. CocCTaBIsITh MPOEKTHI NPOIECCYAIbHBIX U CITYKEOHBIX JOKYMEHTOB CyAa

1K 3.4. OcymiecTBIATh paboTy ¢ 0OpalIeHUsIMHU IPaXAaH U OpraHu3alui

IIK 3.5. OcyiecTBiATh paboTy MO perucTparum, yu€Ty u TEXHUYECKOMY 0(pOPMIIEHHUIO
UCIIOJIHUTENIbHBIX JIOKYMEHTOB 10 CYACOHBIM JIEIaM.

1.1.3. B pe3ynbTare 0cBOCHUs NPOHECCHOHATBHOIO MOAYJIs 00yUYarOIIUNCS TOJIKEH:
Baangers Benenus paboTsl ¢ 0OpalieHusIMU rpakaH, MOCTYHAIOIIMMHU B CY/1 B
HABBIKAMH | JIEGKTPOHHOM BHUJI€ U HA OYMa)kKHOM HOCHUTEIIE.

Benenus npuéma KOppecnoHIEHIIMH U JIEN B COOTBETCTBUU C MHCTPYKIMSIMU
1o CyZ1e0HOMY JIeJIONPOU3BO/ICTBY.

Ocy1ecTBieHNUs] MEPOIIPUATHI 110 MOJATOTOBKE CYIEOHBIX JIEN K
pa3buparenbCTBy.

[TonroToBKH, BbIIaYM U HAIIPaBJIEHUS KOMUI Cy1€0HBIX aKTOB U JOKYMEHTOB
U3 CyAeOHBIX JIEI.

[ToaroToBKM CyeOHBIX aKTOB K OMyOJWKOBAHUIO HA CalTe Cy/a.
ObparieHust cy1eOHbIX aKTOB K HCIOJIHEHUIO.

OcymiecTBieHus pabOTHI ¢ CyIeOHBIMU JCJIaMH, HapsIaMy U JJOKyMEHTaMH1
apXUBHOTO (OHIA Cy/a.

CocraBieHus ci1yeOHbIX TOKYMEHTOB CyJa.

Ymern Bectu npuém rpaxaaH, KOppeCIOHAEHIIUH U JIEJI B COOTBETCTBUH C
HOPMATHBHBIMH aKTaMH.

OcymiecTBIATh paboTy Mo NpuéMy oOpalleH i, TOCTYNAOIIUX B Cy/l B
3JIEKTPOHHOM BUJIE.

OcCymIecTBIATh PErUCTPaLNIo, YIET ABMKEHHS, 0POpMIICHHE CYACOHBIX JIEI.
OcymiecTBIATh U3BELICHNE YYACTHUKOB Cy/1I€OHOr0 pa3oupaTeabCTBa.




Ocy1ecTBIsATE 0POPMIICHHE, HAIIPaBJICHUE U BbIAYy KOMHUI CyJIeOHBIX aKTOB
U JIOKYMEHTOB U3 CYICOHBIX JEII.

OcymiecTBisATh 00palieHne CyAeOHBIX aKTOB K UCIIOJIHEHHIO.

OCyIIeCTBIATh MOATOTOBKY TEKCTOB CYACOHBIX aKTOB K Pa3MEIICHUIO Ha
caiiTe cy/ia B CETH HHTECPHET.

OcymecTBisSTh paboTy ¢ CyJIeOHBIMU JIeTIaMU B JOKyMEHTaMH,
nepe1aBaeMbIMU Ha apXUBHOE XPAaHCHUE M HAXOSIIMMHUCS B apXHBE Cy/Ia.
CocTaBysTh CIy)EOHBIE TOKYMEHTHI Cy/a.

OcyniecTBISATh paboTy Mo 0OpaIEHUIO K HCIIOJTHEHUIO CYJCOHBIX aKTOB.

3HaTh

CopepxaHue paBOBBIX AKTOB, PETYIUPYIOLIUX BOIIPOCHI CY10yCTPONUCTBA U
CYJOIIPOU3BO/ICTBA.

[IpaBoBBIE aKTHI IO CYACOHOMY JEIONPOU3BO/ICTBY.
HopmatuBHO-MeTOqMUECKHE TOKYMEHTHI 110 00eCIIeYeHUI0 paboThl Cya.
Knaccugukanuio ciyxeOHbIX TOKyMEHTOB U TPeOOBaHHS, K HUM
npenbsasisiemble B coorBeTcTBUU ¢ ['OCT 1 npaBoBBIMHU aKTaMHu.
NHupopMalinoHHO-KOMMYHHUKAIIMOHHBIE CUCTEMBI B CY/1€0HON JESTEIbHOCTH.
OCHOBBI OXpaHbl TPY/IA U TEXHUKH O€3011aCHOCTH.

CucreMy 10KyMEHTOOOOpOTa B CYAE.

[ToHsTHE U BUBI TOKYMEHTOB, TPEOOBaHMSI, K HUM IIPEIbSIBIIIEMbIC.

OO6m1re BompoCkl OpraHu3ay paboThl Cy/ia: OCHOBHBIEC HAIPaBIECHUS
JeSITeIbHOCTH CTPYKTYPHBIX IOJpa3/IesIeHuil cy1a, 00eCeunBaroINX
CYJIOTIPOU3BO/ICTBO; IIPAaBUJIA TIOBEIEHUSI paOOTHUKOB amnmnapara cy/a;
JIOJDKHOCTHBIE pPerylaMeHThl paOOTHUKOB armrapara cyza; paBuia
BHYTPEHHET0 pacnopsaka cyjaa u T.II.

[Topsimok y4éra NOCTYNUBIIMX B CyJl OOpaIlleHui, JOKYMEHTOB U JIel U
perucrpanuu cy1eOHbIX 1€, IPUHATHIX K IPOU3BOICTBY.

OpraHu3anuio u BeJieHHe CyJe0HOro JeoNpon3BOACTBA Ha CTalUU
MOJFOTOBKH JleJ1a K Cy/1Ie0HOMY pa30upaTenbCTBY: HallpaBI€HNUE U3BELLEHUN U
BBI30BOB, 0(hOpMIIEHHUE CYIEOHBIX ATl

Opranu3zaiyio 1 Nops0K BeIeHUs Cy1eOHOr0 3acejaHus U BeJIEHUE
IPOTOKOJIA CY1€0HOT0 3ace/laHusl.

[Topsimok oopmineHus: CyeOHBIX e B IEPUO] M TIOCTIE UX PACCMOTPEHUSI:
BblJIaua M HalpaBJeHUE KON CyAeOHBIX aKTOB M JJOKYMEHTOB; MOPSAIOK
03HAKOMJICHHUS C MaTepuaaMy JieJia; HalpaBJieHue CyJeOHbIX Jell B
BBIILIECTOSIINE MHCTAHIIUN C alleJUISIIMOHHBIMU, KaCCAllMOHHBIMU U
Ha/I30pPHBIMHU Kajlo0aMH, YaCTHBIMH KaJlo0aMH.

[Topsimox oOpaieHus K UCTIOJIHEHHUIO IPUTOBOPOB, PELICHUH, ONpeeIeHnI 1
IIOCTaHOBJICHUH Cy[a.

[Topsimok MOATOTOBKY M Nepeaayu cyAeOHbIX Jell U JOKYMEHTOB K Iepeiaye B
apxuB CyJa.

[Topsimok obecrnieueHust AOCTyIa K MHOOPMALIUU O JESTEIBHOCTH CY/I0B:
MOJTrOTOBKY CY/I€OHBIX aKTOB K pa3MeEIIEHUI0 Ha OPHUIIMATBHOM CalTe cyna B
MH(OPMaLMOHHO-TEJIEKOMM YHUKAIITMOHHOM CETH MHTEPHET.

[Topsiok ocyiecTBICHHUSI KOHTPOJIS CYA€0HOT0 1eTI0NPOU3BOICTBA U
KOHTPOJIb UCIIOJIHEHUS: 1IeJIU U 337a4H, CYObEKThl KOHTPOJIS U UX
MIOJIHOMOYHSL.




1.2. Koim4ecTBO 4acoB, 0TBOJAMMOE HA OCBOCHHE NMPO(ecCHOHAIBLHOI0 MOLYJIsI

Bcero gacos — 360,
B TOM 4YHCJIe B popMe MpaKTUUECKOU MOATOTOBKH — 122,

N3 vux Ha ocBoenne MJIK — 234,
B TOM YHCIIe caMocTosTeNbHas pabota — 0.
MIPaKTUKH, B TOM yucie yueonas — 36,
MIPOU3BOJICTBEHHAS — 72.
ITpomexxyTounas arrecrarus — 18.



2. CTPYKTYPA U COAEPKAHUE ITIPO®ECCHUOHAJIBHOI'O MOAY JISA

2.1. CTpykTypa npoecCHOHAJIBLHOI0 MORYJISI

OK 01, OK 02, OK

MJIK 03.04

>§' O6Bem npodeccuoHaILHOTO MOIYIIS, aK. Yac.
2
§ O6yuenne no MJIK Tpakrixu
£ < | Beero B ToM uncne
Kongr HaumenoBanus =
Beer | § = JlaGopaTto =
npodeccroHaIbHbI pa3nenon B2 <
0 o o pHbix 1 | KypcoBsIx =i
X H obmx npogeCccHORaNBHOT gac z 5 MpaKkTHIeC pabort S 5 Vue6na | IIpon3BoacTBeHH
7 T &9 CamocrositenpHa | S
KOMITCTCHIIHH 0 MOJTYJIS S 2 > 5
S KHMX (mpoexToB % paGota &5 s as
@ 3aHATHR ) S
2 2 q
= =
m
1 2 3 4 5 6 7 8 9 10 11
IIK 3.1- TIK 3.5 Paznen 1 66 34 66 34 36
OK 01, OK 02, OK | MJIK. 03.01
05, OK 09 CyneGHoe
JICJIOTIPOU3BOJICTBO
IIK 3.1, IIK 3.4, Pazpgen 2 66 36 66 36 X
IIK 3.5, MJIK 03.02
OK 01, OK 02, OK | ObecnieucHue
05, OK 09 paccMOTpeHUs
CyneOHBIX Jen
IIK 3.1 -TIK 3.5 Pasnen 3 56 28 56 28 X
OK 01, OK 02, OK | MJIK 03.03
05, OK 09 OcHOBEI
OpraHHU3aIMOHHO-
TEXHUYECKOTO
obecrieueHUS
NEeATESILHOCTH
[%1(0):
IIK 3.1-TIK 3.4 Paznen 4 46 24 46 24 - - - -




05, OK 09

ApXHBHOE J€JI0 B
cyne

YyebHas npaktuka | 36
IIpousBoxacTBeHHas | 72
NpaKTHKa
ITpomesxyTouHas 18
aTTecTaIys

Bcero: 360

230

234

122

18

36

72




2.2. TemaTnueckuii IVIaH U coiep:kaHue npodeccuonaabHoro moayJs (IIM)

HaumenoBanue Oo0beM, akaja. 4
pa3aesioB U TeM / B TOM 4ncjie B
Conep:kanue y4yeOHOro MaTepuaJa,
npogeccHOHATLHOI0 (popme
Moayas (IIM), JJabopaTopHbIe padoThl M NPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHASL ydeOHasi padoTa npakTHYeCKoii
o0yyawuuxcsi, KypcoBasi pa6ora (poeKT) (eciu npedycmompennvt)
MEeKIUCHUIIIHHAPHBI MOJATOTOBKH,
x kypcoB (M/IK) aKaj. 4.
1 2 3
MJK. 03.01. CyaedHoe 1eJI0npON3BOACTBO 66/34
Tema 1.1. Copep:xxanue 4/2
Cyneonoe 1 [TonsiTrie 1 BUIBI CyeOHOTO AETOMPON3BOACTBA.
ACJIONPOU3BOACTBO: 2 3anauyu ¥ MPUHIIMIIBI CYAeOHOTO JAeTONPOU3BOICTBA.
0buiue noJI0KeHust 3 CyObeKTbl CyZIeOHOTO IeTONPOU3BO/ICTBA.
4. [TpaBoBoe€ perynupoBaHue AEI0NPOU3BOICTBA B CY/IE. 2
o. Cranuu cyneOHOro JeI0MpOUu3BOJICTBRA.
6. HcTopus pa3BuTHs cyaeOHOTO IeI0NPOU3BOICTBA.
B ToM 4uciie B popMe NpaKTHYECKOM MOATOTOBKH 2
1. AHanu3 MHCTPYKIHI 1O CyZeOHOMY J1€T0IPOU3BOJICTBY CY/I0B PA3JIMYHBIX CYAEOHBIX 3BEHBEB.
2. [TonGop mpaBOBBIX AakTOB, PEryJUpYOUMX cyaeOHoe aenonpousBoacto: PK3 u D3,
pacniopskeHus U ykassl I[Ipesunenra PO, nocranosnenus [Ipasurenscrea PO, a Takske MUHUCTEPCTB U
BEJIOMCTB, BEJIOMCTBEHHbIE HOPMATUBHbIE aKThl B 00J1aCTH:
- OCYIIECTBIIEHUS pabOThI C 3asBICHUAMH, )Kanobamu, 0OpallleHusIMU Tpa)K1aH U OpraHu3alluii;
- BeJIeHUs IpUEMaA B CYyJIE;
- OCYIIECTBIICHUS BEJIEHUS CYJIeOHOM CTaTUCTUKU HAa OyMa)kKHBIX HOCUTENSAX U B 3JIEKTPOHHOM BU/IE; 2
- OCYILECTBJIEHUS MpHEMa, pETUCTpalMM, Y4é€Ta M XpaHEHUs CyJIeOHbIX Jed, JAOKYMEHTOB U
BELIECTBEHHBIX JI0Ka3aTEIbCTB;
- OCYIIECTBIIEHUS! 0(hOPMIICHHUS J1e], HA3HAUYEHHBIX K Cy/IeOHOMY pa3OUpaTesIbCTBY;
- OCYIIECTBIICHUS U3BEIIEHUS JINII, yYAaCTBYIOIIUX B CyZAeOHOM pa3OupaTenbCTBe;
- OCYILIECTBJICHUS PETUCTPALUH, YUETA U TEXHUUYECKOTO 0(OPMIICHUS UCIIOTHUTEIBHBIX JOKYMEHTOB I10
Cy/1IeOHBIM JIeJIaM.
Tema 1.2. Coaep:xanue 4/2

IlousiTue M BUALI

1. Wudopmarivs: moHsITHE, BUIBI, HOCUTENH.




AOKYMEHTOB, 2. IlonsiTHE NOKyMeEHTa.
Tpe0OBaHNsl, K HUM 3. Buibl TOKyMEHTOB.
npeabsBJisieMble. 4. JIOKYMEHT B 3JIEKTPOHHOM BHJI€: AJEKTPOHHBIA JJOKYMEHT U 3JIEKTPOHHBIN 00pa3 JOKyMeHTa 2
JloKyMeHT0060pOT . TpeboBanusi, npeapsBisieMble K 0)OPMIICHHUIO TOKYMEHTOB Cy/Ia.
(31eKTPOHHBIH 6. JI0OKyMeHTOOOO0POT U 3JIEKTPOHHBIN TOKYMEHTOO00POT B CyZe: MOHATHE, 3a/1a4l U PYHKIUU.
JIOKYMEHT0000pOT) 7. HMHupopMannoOHHO-KOMMYHHUKAIIMOHHBIE CHCTEMBI B CYI€OHON IEATEIbHOCTH.
8. Cucrema 'AC «lIpaBocyauey: noHaTue, 3aa4n, OCHOBHbBIC MTOJACUCTEMBI.
B ToMm unciie B popMe npakTHUECKOH MOATOTOBKH 2
1. CocraBieHre JOKyMEHTOB CyJia Ha OyMa>KHOM HOCHUTEJIE: 3alPOChl, COMPOBOIUTENbHbBIE TChMa
U mp.
2. N3roroBieHue 371€KTPOHHBIX TIOKYMEHTOB U MIEPEBOJ JOKYMEHTOB B 3JIEKTPOHHBIHN BUI. 2
3. Benenne 1okyMeHTO000pOTa B Cy/I€ TOCPEACTBOM 3aIIOJIHEHHS YCTAHOBIEHHBIX (HOpPM.
Tema 1.3 Conep:kanue 8/6
O0mme Bonpocskl 1. PyKoBOJICTBO NIeATENBHOCTHIO annapara cyja 1no cyaeoHoMy JeJI0npOn3BOJICTBY.
opraHu3anuu padéorsl | 2. OcHOBHbBIE HampaBJICHUs JEATEIBHOCTH CTPYKTYPHBIX IOJApa3JeeHUl ammapaTa CyJIOB IO 2
cyAa 1o cyaedOHomy CyneOHOMY JIeIOMPOU3BOJICTRY.
ACJIOMPOM3BOJACTBY 3. Benenvne HOMEHKIIATYpBI €)1 CyAa.
4. CnyxeOHble 00s13aHHOCTH paOOTHUKOB ammapara cyjaa 1Mo CyAeOHOMY JeJIONpPOU3BOJCTBY:
MIPaBOBOE PETYJIUPOBAHNUE, MOCIIEICTBUS HAPYIICHHUS.
B ToM 4yuciie B popMe NpaKTHYECKON MOATOTOBKH 6
1. CocraBieHne JTOKaJIBHBIX aKTOB Cy/1a: IOJPKHOCTHBIX PErJIAMEHTOB CIIEIUAINCTA CY/a, CEKpeTaps
CyneOHOro 3aceaHusi U T.N.; HA OCHOBaHMM TUIIOBOM (OPMBI COCTAaBJIIEHHWE IMpPaBWJI BHYTPEHHETO 2
pacnopsaka cyaa, ap.
2. Ha ocnoBanuu nonoxxenuii o0 anmapare ¢eaepaibHbIX CyI0B 0O0IIeH IOPUCAUKIINN U arlrapaTe
apOUTPaXKHBIX CyA0B, YyTBepkAEHHBIX CyneOHbIM nenaprameHToM npu BepxoBHom Cyne PO,
COCTaBJIEHHE NpHKa3a MpeAcerareis cyJa O pacupeleNeHMH OO0sS3aHHOCTeH Mexay pabOTHHKaMu 2
anmnapara cyza.
3. Pacnpenenenne cimykeOHBIX TOKYMEHTOB CyJa U MHBIX HENpPOIECCyalbHBIX JOKYMEHTOB II0
HapsilaM HOMEHKJIATYpbl Jied cyda (KaJpoBble, OpPraHU3allMOHHO-paclopsAUTENbHbIE, (DMHAHCOBBIE, 2
MepenucKa ¢ pa3IMYHbIMU OpraHaMH U Ip.).
Tema 1.4. Coaep:xanue 10/6




Ipuém rpaxnan,
KOppeCNOHAeHIIUN U
aes. Y4uér

1. Benenue npuéma mocerureneii cyaa: nmpuéM oOpalieHuid, O3HAKOMIICHUE ¢ MaTepUaaMHu Jela,
BblIJJa4da KOIIUH JOKYMCHTOB.

2. [Topsimok mpuéma BXosIIel KOpPECIOHCHIINY U JIEIT: O0IINE TOJI0KEHUSI.
NOCTYNHBIINX B Cy/ "
ofpamenii 3. Yuér u perucrtpanus YrojoBHBIX, TPaKJAHCKMX W aJMHHUCTPAaTUBHBIX Je€d, JAe1 00 4
9
OKYMEHTOB H /IeJl. aIMMHHUCTPATUBHBIX IPAaBOHAPYILICHUSX.
4. [IpuéM M y4€T BEIIECTBEHHBIX JOKA3aTEJIbCTB, NOCTYIHMBIIMX B CyJ BMECTE C JEJIOM WIH
erucrpanus >
CyAeOHBIX J1eJl, NPUOOLIEHHBIX CY/IOM.
NPUHATBIX K B Tom unciie B popMe npakTHUeCKOii MOATOTOBKH 6
NPOU3BOACTBY 1. OtpaboTtka anroputMma AeMCTBUI paOOTHUKA MPUEMHON CyAa MO MPUEMY OOpaIlleHUd U HHBIX
JOKYMEHTOB.
2. OTtpaboTka anropuTMa JecTBUi pabOTHHKA MPUEMHOHN Cy/Ia IO O3HAKOMJICHHUIO C MaTeprUalaMu 1
U CyJeOHBIMH JI€TIaMH.
3. OtpaboTka anroputMma JAeicTBUi paboTHHKA IPUEMHOI Cy/1a IO BblJIaye KO IPOLECCyalbHbIX
JOKYMEHTOB U UHBIX JOKYMEHTOB U3 CYA€OHBIX Jell.
4. OcymiecTBieHne paboThl 0 IPUEMY KOppECTIOHIeHIINH (00pallieHui, 3asiBICHHH, JOKYMEHTOB),
MIOCTYIUBUIMX II0 ITOYTE.
S, VYuér u peructpanusi oOpalieHUi U 3asBICHUNA, TOCTYNHUBIIUX B CyJl IOCPEACTBOM MTOYTOBOTO 5
OTIIPaBJICHUS U HAPOUHBIM.
6. [Topsimok yué€ra BEIECTBEHHBIX JOKA3aTENbCTB IIPU MOCTYIUIEHUU B Cy/ U IIPU MOCTYIUIEHUU B
KaMepy XpaHEHHUs BEUIECTBEHHBIX JOKA3aTENIbCTB.
7. Benenune paboTsl o npuémy oOpallieHni, MOCTYNaONUX B CY/ B JIEKTPOHHOM BUJIE. 2
8. Ocy1iecTBI€HNE PEruCTPalui CyA€OHBIX JIell, MPUHATHIX K MPOU3BOJACTBY CyJa Ha OYMaKHOM 1
Hocutene u ¢ ucnonbszoBanueM [IC 'AC «IIpaBocynuer.
Tema 1.5 Coaep:xanue 4/2
Opranuzanus u 1. [TomHOMOUMS cekpeTapsi CyqeOHOro 3aceaHus Ha CTaJuM MOATOTOBKM Jeia K CyaeOHOMY
BeJleHHe cy/1e0Horo pa3duparenabCTBy.
ACTOMPOUSBOACTEA HA | 5 [ToTHOMOYHS TOMOIHHIKA CYJbH HA CTaNHU TOATOTOBKH JeNa K CyAeOHOMY pa3OHpaTebCeTBy. 2
CTA/IMU NMOATOTOBKH
3. CyneOHbIe W3BEIICHUS U BBI30BHI.
aeJia K cyieOHOMY
pasdupaTenbCTBY 4. Odopmitenne fen Ha CTaiuu MOATOTOBKY K Cy1Ie0HOMY pa30upaTenbCTBy.
B Tom 4nciie B popMe NpakTHYECKOI MOATOTOBKH 2




1. Hampapnenue nuiaMm, ydacTBYIOIIMM B Jelie, CyAeOHBIX W3BEIICHWN ¥ BBI30BOB, KOMUI

JIOKYMEHTOB.
2. OdopmieHne TOKYMEHTOB, HAMpaBIIIEMbIX NPHU NMPUMEHEHUU CYAOM OOCCICUUTENBHBIX MeEp
(McTIONMHUTENbHBIE JUCTBI, KONMUU ONpeieNieHui W mocTtaHoBieHuil). OdopmiieHue M HampaBleHUE 2
cynebnbIx nopydeHuid. CoctaBiieHHuEe COMPOBOAUTENBHBIX ITUCEM, 3aIIPOCOB.
3. Odopmienue cynebHbIX Nen (pacmoioXeHHe JTOKYMEHTOB, MPOIIMBKAa W HyMepalus JIMCTOB,
odopmiieHre 00JI0XKKH, cocTaBieHue onuck). OdopMieHe CIIPaBOYHOTrO JIUCTA T10 JIeTy.
Tema 1.6 Conep:xkanue 6/4
Opranuzanus 1. Opranuzanusa npoBefeHus cyneOHoro 3acefanus. Mcnoab3oBaHuEe TEXHHUUECKUX CPEACTB MpPH
cyaeGHoro 3aceaHust MIPOTOKOJIMPOBAHUH XOJ[a Cy1I€0HOTO 3ace/laHusl, BEJICHHS ayAH03aluCH Cy1e0HOr0 3ace aHusl.
H BEACHUE NTPOTOKOIA | 5 [Topsiiok BeAeHUS U COCTABIICHUSI MPOTOKOJIA Cy1I€OHOTO 3ace/IaHusl. 2
cya1e0HOro 3acelaHus
3. [Topsiiok 03HAKOMJICHHS C TTPOTOKOJIOM U ayAMO3alHUCHI0 CyJIeOHOTO 3acCeaHMs U BBIJAYM UX
KOITHM.
B ToMm unciie B popMe npakTHYECKOH MOATOTOBKH 4
1. CocraBiieHue aiaropuTMa JIEUCTBHI CEKpeTaps CyAeOHOro 3acelaHusi 1Mo MOATOTOBKE 3ajia
CyJe0HOr0 3ace/jaHusl K CIIYILIaHUIO JIeJIa C UCIOIb30BAaHUEM TEXHUUYECKHUX CPE/CTB.
2. [IpoBepka SIBKM Y4YaCTHHKOB CyAe€OHOTO pa30MpaTesbcTBa MO YrOJOBHBIM, T'PaKIAHCKUM, 1
aIMMHHUCTPATUBHBIM U apOUTPaXHBIM JIeaM: JIOKYMEHTaJbHbIE MOATBEPIKICHUS HaJIeKAIIETO
W3BEILIEHUS] YYACTHUKOB CyIeOHOTO pa3OuparensCcTBa.
3. OO6mue TpeOoBaHUS, NPEIBSIBISIEMbIE K COACPNKAHHUIO MPOTOKONA CyAeOHOro 3acenaHusl.
[Topsimok BeAeHMST U U3TOTOBIIEHUS MPOTOKOJIA Cy1I€0HOTO 3aceIaHus. 2
4, Opranu3anys MpOTOKOJUPOBAHUS C UCIIOJIb30BAHUEM TEXHUYECKUX CPEJICTB.
S, [Topsimok BeIJaYM KOMUM MPOTOKOJIA U ayIN03aIUCH CYAeOHOT0 3aCeIaHus. 1
Tema 1.7 Copep:xxanue 8/6
Yy4éT nBmxeHus 1. Vuér nBukeHus Cy1eOHbIX Je.
CYACOHBIX JeJI. 2. OdopmieHne U CpOKH BpydEHHUS KOTIHI UTOTOBBIX CYI€0OHBIX aKTOB (HE BCTYNUBIINX B 3aKOHHYIO
Odopmaenue cuy).
cyae0HBIX /Ie] mocJie 2
e — 3. Odopmnenne cyaeOHBIX €T B IEPUO U TIOCTIE UX PACCMOTPEHUSI.
4. OO0mue mnpaBuia BCTYIUICHHS CyA€OHBIX TIOCTAHOBIEHUN B 3akoHHYI cuiry. Cnyyan

HEMCAJICHHOT'O MCIIOJIHCHUA Cy21€6HBIX IMOCTaHOBJICHHIA.




B ToMm unciie B popMe nNpakTHYECKON MOATOTOBKH 6
1. [Topsimok y4éra ABUKEHHSI U UTOI'OB PACCMOTPEHUS Cy1eOHbIX Jedl. 1
2. [Topsinok BpyueHHs U HaIIpaBJICHUsI KO CyAeOHBIX aKTOB 10 PACCMOTPEHHBIM JI€IaM U JelaMm,
IIPOU3BOJICTBO 110 KOTOPBIM OKOHYEHO (YroJIOBHBIE, IPaX/IaHCKUE, aIMUHUCTPATUBHBIE Je]1a U Jena 00 1
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX ).
3. [Topsimok oOparieHns K HeMeUIEHHOMY HCIOJHEHUIO MPOMEXYTOUYHBIX U UTOTOBBIX CyIEOHBIX
aKTOB 110 BCEM BUJaM CYAOIPOU3BOJICTBA. 2
4, Odopmienue cyneOHBIX ACI MOCIE UX PACCMOTPEHUS. 1
S. [Topsiok HampaBiieHUS J1eJ1 € aleUIAUOHHBIMU M KacCallMOHHBIMU JKaj00aMu.
6. [MTopsimok yuéra e, HanpaBsIeMbIX B BBILIECTOSIIUE Cy1€OHbIC HHCTAHIINUN. L
Tema 1.8 Conep:kanue 6/4
IHopsinok oOpamenus | 1. Opranuzanys 1 Nops 10K oOpalieHus K UCIIOJHEHUIO CyJeOHBIX IOCTAHOBJIEHUH, BCTYIUBIINX B
K UCIIOJTHEHHIO 3aKOHHYIO CHITY.
TIPUTOBOPOB, 2. [Topsimox odopmieHus, BpydeHUSI ¥ HANIPABICHHUS HA MCIIOJHEHHE MCIOJIHUTEIBHBIX JINCTOB U 2
Eﬁ?:;ﬁlz;nﬁ " JPYTUX UCIOJIHUTEIbHBIX JTOKYMEHTOB CyJia (CyAeOHbIX IPUKA30B, IOCTAHOBIEHUH, ONIPEIEICHUN).
NocTaHoBJIeHHil cyaa 3. Oco0eHHOCTH B3BICKAHUS C (eepaATBHOTO OO KETA.
B ToMm 4nciie B popMe NOATOTOBKH 4
1. [Topsimok oOpatieHust K UCTIOJIHEHUIO TTPUTOBOPOB Cy/a. 1
2. [Topsimox oOpaleHus K UCIIOTHEHHIO PEHICHUH M0 FPaKAAHCKUM JIeIaM. 1
3. [Topsimok obpariieHns: K UCTIOIHEHHUIO peIIeH U 10 aAMUHUCTPATUBHBIM JIeJIaM.
4. [Topsimox oOpaiieHus K MCIOJHEHHIO IOCTAHOBJIEHHUH MO JenaM 00 aJIMHUHHMCTPATUBHBIX 1
MIPaBOHAPYILICHUSX.
S, Odopmaenue MCIIOJTHUTEINIbHBIX JIOKYMEHTOB 1o YTOJIOBHBIM, Ipa)/IaHCKUM,
aJIMUHUCTPATHBHBIM JIeJla U JieflaM 00 aJIMUHUCTPATHBHBIX IPABOHAPYIICHUSX. !
Tema 1.9 Coaep:xanue 32
IMoaroroBka 1. [TpaBuiia opopmiieHHs JOKYMEHTOB, IT€peIaBaeMbIX B apXUB CY/a.
CYAeOHBIX /1e/1 B 2. [TpaBuiia cnucanust cyieOHBIX A€l B apXUB. 1
JAOKYMEHTOB K 3. [Topsinok nepenaun cyaeOHBIX /11 U JOKYMEHTOB B apXHB CyJa.
:;E:Haqe & apxie B Tom 4nciie B popMe NpakTHYECKOI MOATOTOBKH 2
1. OdopmieHre TOKYMEHTOB U CyIeOHBIX JIeJ JIs TIepeIadn B apXuB Cy/a. 1




IMopsinoxk nepexaun
cyae0HBbIX J1eJ U

2. Odopmiienne nepeaadu cyaeOHBIX e M TOKYMEHTOB B apXMB Cy/a. 1
AOKYMEHTOB B apXHB
cyaa
Tema 1.10 Conep:xkanue 3/2
Obecneyenne gocryna | 1. [TpaBoBOE perynupoBaHue I0CTyNa K MHPOPMAIIUHU O ACSITEITBHOCTH CY/IOB.
K HH(pOpMALMH 0 2. [Topsi1oK MOATOTOBKH CY/I€OHBIX aKTOB K pa3MEIICHUIO Ha CaliTax CYy/OB. 1
ACHTEILHOCTH CY10B 3. [Topsimok B3aMOAEHUCTBUS CYIOB CO CPEIICTBAMU MAcCCOBOW MH(MOPMAITUH.
B ToM unciie B popMe npakTHUECKOH MOATOTOBKH 2
1. [ToaroroBka cyneOHBIX aKTOB K pa3MEIEHUIO Ha caliTaX Cy/A0B. 2
Tema 1.11 Conep:kanue 4/2
Cyneonoe 1. Opranuzanusa paboThl 10 BEACHUIO CYACOHOTO JAEIOMPOU3BOACTBA B OOJACTHBIX U PaBHBIX UM
/1eIONPOU3BOICTBO B | cyjiax.
:Iffz‘;;:;m W PaBHBIX | 5 Opranuzanus paboOTBl MO BEACHUIO CYACOHOTO JIETONPOM3BOJICTBA B AlCUIAIUOHHBIX H 5
) .
B ——— KaCCaIllMOHHBIX CY/Iax OOMICH FOPUCIUKITUH.
KacCaMOHHBIX CY/AaX 3. Opranuszanus padOThl MO BEICHUIO CYIAEOHOTO JAEIONMPOU3BOACTBA B apOUTPAKHBIX CyJax
o01meii IOPUCAUKINY, (Brirouast CyJ1 110 MHTEJUIEKTYa IbHBIM TIpaBam).
aneJIsINNOHHBIX U B Tom yuciie B popme npakTHUECKOl MOATOTOBKHU 2
OKPYKHBIX 1. [Topsimox  yu€ra Jen, TOCTYNHBIINX C AameJUISIIMOHHBIMU/KACCAIIMOHHBIMHA JKalo0amMu |
apOMTPAKHBIX CyAaX (hopMUpOBaHHE AMEIIIAIIMOHHBIX/KACCAITMOHHBIX TTPOU3BOJICTB. !
2. [Topsimox mpoBeAeHUS aNleUIALIUOHHOTO PACCMOTPEHHUS JeNa. 1
Tema 1.12 ConepxaHue 3/2
Oco0ennocTn 1. Ocobennoctu cyaebHoro nenonpousBojictea B Bepxosuom Cyne Poccutickoii @eneparu.
ACJTONPOU3BOACTBA B | D Ocobennoctu cynebnoro nenomnpousBoactBa B Konctutynnonnom Cyae Poccwuiickoii 1
Bepxo?non{ Cyne Denepanmm.
Poccuiickoi =
Denepamun u B Tom 4nciie B popMe NpaKTHYECKOI MOATOTOBKH _ 2
KoHCTHTYIHOHHOM 1. [Topsimok HampaBiieHust cyaeOHBIX el 1o 3anpocy BepxosHoro Cyna Poccuiickoit deneparuu 1
Cyne Poccuiickoit 2. Oprarusanus pa6oTsl cekperapuara Koncruryrmonnoro Cyma PO 1
Denepanun
Tema 1.13 Coaep:xanue 3/2
Kontpoab cyneonoro | 1. [TonsiTrie ¥ BUIBI KOHTPOJIS Cy1€OHOTO JIEIOMPOU3BOICTBA. 1




AECJTONMPOU3BOACTBA U 2. HC.HI/I " 3aJ1a41 KOHTPOJIAA BEACHU A CYI[CGHOI‘O ACIJIOMPOU3BOJACTBA.

KOHTPOJIb 3. [TorHOMOYMST OpraHOB M JOJDKHOCTHBIX JIMIl B OPTaHM3ALMU BEICHHS KOHTPOJS CyAeOHOTO

HCHOTHEHMS JIeTIOTPOU3BOICTBA.

B ToM unciie B popMe NpakTHYECKONH MOATOTOBKH

1. CocraBieHue AOKYMCHTOB, CBA3aHHBIX C OpI‘aHI/I3aI_II/IeI71 1 BCACHUCM KOHTPOJIA.

2. JucuumniHapHas OTBETCTBEHHOCTD 32 HapyIICHUE Cy1€0HOT0 1eTI0MPON3BOJICTBA.

IIpumepHas TeMaTHKA CAMOCTOSITeIbHON Y4eOHOM padoThl IPU H3y4YeHUH pasaeaa 1

1. CamocrositensHas pabGora oOydwarommxcs: HCTOpusi cynebHoro paenompousBoictBa B Poccun. Ilpukasnoe
nenonpousoacTBo XV-XVII BB. Cucrema KoJIEKCKOI0O J1e10Ipon3BoicTBa. CrcTeMa MUHUCTEPCKOIO Jienomnpon3BoacTBa XIX-
Hayana XX BB. Mcropus ynpasnenus u aenonpoussozactsa B 1917-1941 rr. Mcropus yrpasieHus U Je100pou3BoCcTBa B 1945-
1990 rr.

2.  H3yyeHue TUIIOBOTO MOJOXKEHUS O NPUEMHOM CyJa, TUIIOBBIX IPAaBUJI BHYTPEHHETO paclopsika Cy/1a, IpaBuIl MOBEAECHUS
paOOTHUKOB amnmapara cyja, MHCTPYKLUMHU IO CyJIeOHOMY JeNIONPOU3BOACTBY B PAWOHHOM CyJe, IOJIOKEHHs 00 ammapare
¢benepanbHOro cyaa oOuel IOpUCIUKIIH.

3. OpraHu3anus CTaTUCTHYECKOTO y4ETa B Cyax.

Opranuzanus paboTsl IO 00ECIIEYCHHIO TOCTYIA K HHPOPMAITUHU O JEATSIILHOCTH CYJIOB.
Opranu3zanus cyJ1e0HOro JeIONPOU3BOCTBA Ha YYAaCTKaX MUPOBBIX CY/ACH.

Benenue HOMEHKIIATyphl 11 MUPOBBIMH CYbSIMHU.
Opranuzanus cyae0HOro 3acelaHus C yuacTHEeM IMPUCSKHBIX 3aceiaTeneit
ITopsioK OCyIIECTBIEHMSI OIUIATHI TPYA IPUCSKHBIX 3aCEAATEIEH.
10. Opranu3zamnus cyneOHOro 3acejaHusl ¢ y4acTUEM apOUTPaXKHBIX 3aceAaTeNeH.
11. Tlopsaok ocyliecTBIEHHUS OIUIAThI TPya apOUTPaKHBIX 3aceqaTeseH.

4
5
6. OpraHuzanus BeI€HUS CTATHCTUYECKOTO Y4€Ta Ha CyJeOHBIX Y9acTKaX MUPOBBIX CY/IEH.
7
8
9

YuyeOHas NpaKTHKa
Buasbi pador:

1. O3nakoMmieHHE CO CTPYKTYpOH cyna, GYHKIUSIMU CyAeOHBIX KOJUIETHH, CYyJAEeOHBIX COCTABOB, OCHOBHBIX MOJIpa3/eieHII
ammapara cy/ia ¥ HOpMaTHBHBIMU TIPABOBBIMH aKTaMH, PETYIUPYIOIIUMH UX JEATeIbHOCTD, TPAaBUJIAMU BHYTPEHHETO TPYI0BOTO
pacnopsika, npaBujIaMi TEXHUKU 0€30MacHOCTH

2. O3HakOMIIEHHE C AOJDKHOCTHBIMH PETIIaMCHTAMU CIICNHUAIMCTA CyJla, CCKPETapA Cyda, CEKpCTaps CYIlC6HOFO 3accaaHusl.
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3. O3HakomileHHUE C OpraHu3anueil mpuéma, yaéra u OTIpaBKu CyIeOHBIX JeT U ApYyroi KoppecnonaeHunu. O3HaKOMIICHHE C
MOPSAKOM M3TOTOBJICHHUS U PACCBUIKH KONUM CyaeOHbIX pereHnii. O3HaKOMIIEHHE ¢ TIOPSIIKOM MPUEMa TIOCETHTENEH.

4. O3HaKOMJICHHE C TOPSAKOM MH(POPMALMOHHOTO 00eCHeueHHs! IeSTeNbHOCTH Cy/a, UCTIONb3YyEMBbIMU B CyJ€ NMPaBOBBIMH
6azamu u nporpammamu ['AC «IIpaBocynuey.

5. O3HaKOMJIEHUE C apXUBHBIM U CTATUCTUUYECKUM JIETIOMPOU3BOJICTBOM.

6. O3zHakoMJIEHHE C OpraHH3alUeil YroJOBHOIO CyIOMpPOM3BOACTBAa B paiioHHOM cyze. (Ilopsmokx HazHaueHus cyneOHOTOo
3aceaHusl, M3BEIIEHUS YYaCTHHMKOB Ipoliecca, 00ecredeHusl JOCTAaBKH B CYJ IMOACYIMMOTO, COJEPKAIIerocsl MOJ CTpaxei,
MOJATOTOBKU 3aja CyJeOHOro 3acenanusi, pazMenienuss Ha VHTepHeT-caiiTe U MHOOPMALMOHHBIX CTEHAAX cylaa WH(opManuu U
MECTE U BPEMEHHU CyIeOHOT0 3aceTaHMs)

7. O3HakOMJICHHE C OpraHM3alMell TPakJaHCKOTO CYJONpPOM3BOjACTBA B paiioHHOM cyne. (IlTopsook moAaroroBku nena K
paccMOTPEHHIO, Ha3HAUEHUS CY/IEOHOTO 3aceaHusl, N3BEIICHUS YIaCTHUKOB mporiecca. OCHOBHBIE CTa/IMU CyI€0HOTO Tporecca u
cynieOHbIE OCTAHOBIIEHHUS, UX MPOIECCYAIbHOE 3HAUYCHHUE. )

8. OszHakoMJieHME C OpraHu3alMeld U 3aJadaMu aJMHHHCTPATHUBHOIO CYAOIpPOU3BOJCTBa B pailonHom cyne. (Ilopsmok
MOATOTOBKH JIeJIa K PACCMOTPEHUIO, Ha3HAUEHUS CyAeOHOTO 3aCeIaHts, 3BEILIEHUSI YYaCTHUKOB MpoIiecca.)

9. OsnakoMmIlcHHE C OpraHH3alWell CyAONpPOM3BOACTBA B apOUTpaKHOM cyzae nepBoi uHCTaHmH. (ITOpS/IOK IOATOTOBKH jena K
PacCMOTPEHUIO, Ha3HAYEHHs CyAeOHOro 3ace/laHns, U3BEIECHNS YIaCTHUKOB Ipouecca. OCHOBHbIE CTaJUU CyAE€OHOr0 mpolecca U cyaeOHble
[IOCTaHOBJIEHUS, UX IPOLIECCYaJIbHOE 3HAUEHUE. )

10. O3HakomieHre ¢ paboYNMH MeCTaMH PabOTHHUKOB armapara cy/a, IpaBUiIaMi TeXHUKH Ge301acHOCTH.

11. O3HakomeHHEe ¢ HOMEHKIATYPOU [, COCTaBJICHNHE M 0(OPMIICHHE HOMEHKIIATYPHI JIEN B Cy/IE.

12. OzHakomieHre ¢ OpraHu3anyeii mpaBuil yuéra ejl i MX PEruCTPAIii; POIib Cy/Ia B 00eCIIeueHIN 3aKOHHOCTH TIPU PACCMOTPEHHH JIEa,;
B3aMMOOTHOILEHHSA CyJa U IPYTUX MPAaBOOXPAHUTEIBHBIX OPTaHOB.

13. O3HakomiieHre ¢ TOPSAKOM WCIOJIb30BaHUS WHPOPMAIMOHHOIO OO0ECIEYeHHsT JEATENbHOCTH Cyla B BHJE CIPABOYHO-
nHGOPMALMOHHBIX CHCTEM U MOAYJIEH, BXOAsIMX B nporpaMMHublid komiuieke I'AC «IIpaBocynue».

14. OzHakomienre ¢ mopsiakoM (opMUpOBaHHs CyneOHOro jaena (06I0XKKa e, OMUCh JOKYMEHTOB CyneOHOro Jena, (opMHUpOBAaHHE
JINCTOB JIETIa).

15. O3HakomiieHre ¢ opraHu3anveil aen 00 aIMHUHHCTPATHUBHBIX MPABOHAPYLICHUSIX B PaHOHHOM (TapHH30HHOM BOCHHOM) CyIe, Ha
MHUpOBBIX yuacTkax. (Ilopsmok Ha3HaueHHs CyZeOHOTO 3aceaHus, N3BEIIEHHUS yYaCTHUKOB MPOIIECcCca, MOATOTOBKH 3ajia Cy/IeOHOT0 3aceJaHus,
pasmemenus Ha HTepHEeT-caliTe U HH(OPMAIIMOHHBIX CTEH/AaX cy1a MHQOpMAIIMU B MECTE ¥ BPEMEHH Cy/Ie0HOT0 3ace/IaHus)

16. O3HakoMIIeHHE ¢ OpraHU3alrell YTOJIOBHOTO CYIOMPOU3BOJICTBA B PAHOHHOM (TapHU30HHOM BOoeHHOM) cyjie. (ITopsimok Ha3HayeHus
CyZe0HOro 3aceiaHusi, U3BELIEHUs YYaCTHUKOB IIpollecca, OOECHEeUeHMs JIOCTaBKU B CyJl MOJCYIUMOIO, COJEpXKAIerocs IOJ CTpaxew,
MOJITOTOBKY 3a1a CyJIeOHOTO 3aceianusi, pazMenieHus Ha MHTepHeT-caiite 1 MHPOPMAIMOHHBIX CTeH 1aX Cy1a HH()OPMAIIMK U MECTE U BpPEMEHH
cyaeOHOro 3acejaHus)




17. O3HakomIIeHHE ¢ OpraHu3alell rPaKIaHCKOro CyI0IPOU3BOICTBA B PaiiOHHOM (rapHU30HHOM BOeHHOM) cye. (ITopsaoK oAroToBKH
JeNa K pacCMOTPEHHIO, HAa3HAYEHHS CyNeOHOTO 3aceaHus, U3BEIIEHUs YIACTHUKOB mporecca. OCHOBHBIE CTaIUU CyIeOHOTO Ipolecca U
Cy1eOHbIE TIOCTAHOBIIEHHUS, MX IPOIECCYATbHOE 3HAYEHHE.)

18. OsHakomiieHHe ¢ OpraHM3aluel U 3a1a4aMy aJIMMHHCTPATHBHOIO CYJONPOM3BOACTBA B PAOHHOM (TapHU30HHOM BOEHHOM) CYJIE.
(TTopsIOK MOATOTOBKH JIej1a K PACCMOTPEHHMIO, Ha3HAUEHHs Cy1e0HOTO 3aCeIaHusl, H3BEIEHUs YYACTHUKOB TIPOLIECCA. )

19. OsHakomiieHHe ¢ OpraHu3alMeil CyJOMPOM3BOACTBA B apOUTPaKHOM Ccyje mepBoil uHcTaHuuu. (ITOpsAaoK IMOArOTOBKU Jena K
PacCMOTPEHHIO, HAa3HAYEHHS CYIeOHOTO 3aceIaH s, U3BEIIEHHS YYACTHUKOB Tporiecca. OCHOBHBIE CTAIUK Cye0HOrO MPOoIEcca U CyaeOHbIe
MOCTAHOBJIEHHMS, UX IPOLIECCYAIbHOE 3HaueHKe.) O3HAKOMIIEHUE ¢ OPTaHU3allMOHHO-PACTIOPSAIUTEILHBIME JOKYMEHTAMH CY/Ia.

20. O3HaKkoMIIEHHE C IOPAAKOM pabOThI CAHTOB CY/I0B.

21. O3HaKOMIIEHHE C JEATENHHOCTBIO 10 00ECTIEYEHHIO CYI0B KaJpaMH I'OCYIapCTBEHHBIX MPAXKIAHCKUX CIIyKAIIUX.

Pazpea 2. 66/36
MJIK. 03.02. O0ecnieueHne paccMOTPEeHUsI CYAeOHBIX el
Tema 2.1. Conep:kanue 12/6
Obecneyenne 1. BBeaeHne B IMCHUIUTHHY: IPEAMET U METOA TUCHUILIMHEL. CBSI3b TUCIHIUIHHEI C APYTHMHA
paccMoOTpeHust JUCIUIUTMHAME; TIPaBOBasi OCHOBA AMCIUILTHHBL
CyAeOHBIX 1] KaK 2. Opranu3anus paboThl annapara cyJa o o0ece4eHn0 OTIPABIECHUS IPABOCY UL 6
rapaHTHus 3. TloMOIIHMK CyOpM M CEKpeTapb CyAeOHOro 3aceqaHusi Kak CyOBeKThI, OOeCHeuHBaroOIINe
peajinzaliui mpaBa Ha | pacCMOTPEHHUE A€/ U MaTepHaJioB B CyJe.
CyAeOHYI0 31U Ty 4. Oprannsanus pabo4ero MecTa B CyJIE.
5. KommbloTepHass TeXHMKa U COBpPEMEHHbIe MH(OPMAIMOHHBIE TEXHOJIOTUH, WX MPUMEHEHHE NpHU
JOKYMEHTUPOBAHUH W OPTaHU3aIMH PAOOTHI C TOKYMEHTAMH.
B ToM 4uciie B popMe NpaKTHYECKON MOATOTOBKH 6
[Ton6op 1 aHaTM3 MPABOBBIX AKTOB MO 00ECTIEYEHUIO PACCMOTPEHUS CYOM OTACIBHBIX KATETOPHI CYIeOHBIX JIeI. 2
CocTtaBneHue MpoeKTOB MPOIECCYaTbHBIX M UHBIX TOKYMEHTOB I10 33/IaHHOMY YCJIOBHIO. 4
Tema 2.2. Conepxanue 12/8
Obecneuenne 1. PaboTa anmapara cyja 1o npuemy, perucTpaiuy, y9eTy U XpaHeHHIO YTOJOBHBIX JIe] U MaTepHajoB,
paccMoTpeHust BEIIECTBEHHBIX JJOKA3aTEIbCTB
YIrOJIOBHBIX /1€ 2. OcoOEHHOCTH ETIOMPON3BOJICTBA 10 TIPHEMY, YUETY, PETUCTPAIIUHN TOKYMEHTOB, TOCTYITHBIIUX B
CYJ B 2JIGKTPOHHOM BUJIE 4
3. Opranun3zanus paboThI IO YTOJIOBHOMY JIEJTY Ha CTaJIUH MOATOTOBKH K CY/IeOHOMY 3aceTaHuI0
4. Opranuzanus paboThl IO YTOJIOBHOMY Iy B IPOLIECCE MTPOBEACHUS CYAeOHOr0 pa30upaTebCTBa U
MoCJIe PACCMOTPEHHUS JeTia
5. OOpaneHne K UCTIOTHEHUIO TIPUTOBOPOB, OIIPEICIIEHUI M TOCTAHOBJICHUH TI0 YTOJIOBHBIM JIeJIaM




6. [Ipuem u obecrieueHre pacCMOTPEHHUS aNSIUISIIUOHHBIX JKal00 U MpeACTaBICHUI MPOKypopa Ha
CyJieOHbIE pEHICHUs 10 YTOJIOBHBIM JIeJiaM

7. Oco0eHHOCTH JeNONPON3BOACTBA M0 OTACIBHBIM KATETOPUSM YIOJOBHBIX /1€ (IIPH PaCCMOTPEHHUH
JIeJT ¢ y4acCTHEeM MPUCSDKHBIX 3aceaTelieil; B 0coO0M MOPSIKEe; B OTHOIICHHH HECOBEPIIICHHOJICTHHX; B
OTHOIICHUH BOCHHOCTY)XAIlUX U Jp.).

B ToM 4uciie B popMe NpaKTHYECKOM MOATOTOBKH 8
JlokyMeHTannoHHOe o0eciedeHne mprueMa, perucTpaniy, y4eTa yroJIOBHBIX JIe] i MaTepPHAIOB. 4
CocTaBieHue IPOEKTOB MPOLECCYaIbHbBIX U UHBIX JOKYMEHTOB I10 331aHHOMY YCIIOBHIO. 4
Tema 2.3. Copep:xkanue 24/16
Oobecneyenue 1. Ilpuem, perucrpanys U y4eT rpakIaHCKUX U aJIMUHUCTPATUBHBIX JIE
paccMoTpeHus 2. [Topsimok momayw, preMa M perucTpaliy B CyaxX JTOKYMEHTOB B 3JICKTPOHHOM BHIE
IPpakIaHCKUX H 3. TMoaroroBka TrpakAaHCKOTO H aJMUHHCTPAaTHBHOTO Jena K cyneOHoMy pa3OuparenscTBy. I[lopsimok
AAMUHHCTPATUBHBIX | hopmupoBanus sena Ha CTauK MOATOTOBKH K CyJI€0HOMY Pa3OHpaTeIbCTBy.
Aea 4. JleiictBus paOOTHUKOB ammapara cyia B Xole cyaeOHOro pa3OuparenbcTBa M IOCIE €0 PacCMOTPEHUS.
ITopsnok odopmieHHs Aena nocje ero pacCMOTPEHHUs B CyJie epBOil HHCTaHIUH.
5. IIpaBuna BeeHUs! MPOTOKONIA CyeOHOTO 3acelaHusl U UCIOIb30BAaHUS TEXHUUECKUX cpeAcTB. Opranusanus 8
paboTHI TIO BEZIEHHUIO CyIe0HOTO 3aceqanns ¢ ucronbp3oBanneM BKC.
6. [Topsnok 1eI0npon3BOCTBA 10 OOPANICHUIO K NCTIOIHEHHIO PEIISHUH 110 TPaXJaHCKUM U a]MUHHCTPAaTUBHBIM
nernam.
7. OcoOSHHOCTH JENONPOU3BO/ICTBA TPH PACCMOTPEHUH TPAXIAHCKUX M aJIMHHHCTPATHBHBIX €71 MHPOBBIM
CyAbeH.
B ToMm 4nciie B popMe NpaKTHYECKOM MOATOTOBKH 16
JlokyMeHTanMoHHOe oOecrieueHne prueMa, perucTpalyy, y4eTa rpaX/JIaHCKiX U aAMUHUCTPATUBHBIX €T U
MaTepuaoB. 4
CocTtaBneHue MPOeKTOB MPOIECCYATbHBIX M HHBIX TOKYMEHTOB T10 33/IaHHOMY YCJIOBHIO. 6
OdopmiieHne nena nocie ero pacCMOTPEHUs B Cy1e0HOM 3acelaHuu. 4
OO6paieHre K UCIIOTHEHHIO PEIICHUS Cy/la TI0 TPAKIAHCKAM U aIMUHUCTPATHBHBIM JIEJIaM. 2
Tema 2.4. Coaep:xanue 10/8
Oobecneuenue 1. TlonsiTHe ¥ BUABI Jie)l 00 aJMHHUCTPATUBHBIX MTPABOHAPYIICHUSIX. YUET H PErHCTPaIUs JEll.
paccMoTpeHus e 00 | 2. TMoarotoBka nena 00 aJAMHHMCTPATHBHOM IIPABOHAPYINEHWH K CyAeO0HOMy pasbuparenscTy. Ilopsimok 2
AIMMHHUCTPATUBHBIX (hopMupoBaHus /e]a HA CTa UM MPUHATHA U Ha3HAUEHUS K CyZAeOHOMY pacCMOTPEHHIO U TIOCTIE PACCMOTPEHUSI.




NPaBOHAPYIICHUAX 3. HOpﬂI{OK HaIlpaBJICHUA OcJia 00 AIMUHUCTPATUBHOM IMPABOHAPYIICHHWHW B BBIIICCTOAINYIO WHCTAHIUIO IIPpU
ocCnmapuBaHHUH IIOCTAHOBJICHUS.

4, O6pameHHe K HUCIIOJIHCHHIO IIOCTAHOBJICHUA 110 ACJIaM 00 AIMUHUCTPATUBHBIX IIPABOHAPYIICHUAX.

B ToM unciie B popMe npakTHYECKOH MOATOTOBKH

I[OKyMCHTaHI/IOHHOG obecrneueHue npuema, perucTpanuu, ydera Aci 00 AIMUHUCTPATUBHBIX MIPAaBOHAPYIICHUAX.

CocragpicHue IIPOEKTOB NPOUECCYAIBbHBIX 1 MHBIX TOKYMCHTOB.

O6paHICHI/IC K UCTIOJTHCHHUIO IMOCTAaHOBJICHHUA IO ACITY 00 AIMUHUCTPATUBHOM IMPABOHAPYUICHUU.

Opranmzamus paboThl CyJa Mo JkKanoOe Ha TMOCTAaHOBJCHHE CyJa O MPWBJIEYEHUH JUIA K aJMUHHCTPATHBHOM
OTBETCTBEHHOCTH.

N ININ[N|0O

Tema 2.5. Conepxanue

8/4

Oo0ecneuenne 1. [lonsTHE M BUIIBI SKOHOMUYECKIX CIIOPOB M MHBIX €I, OTHECEHHBIX K TOJCYJHOCTH apOUTPAKHBIX CYIOB.
PaccMOTPEeHUd e 0 | VU€T U perucTpaius e, 0COOEHHOCTH 00eCIIeYeHNs JOKa3aTeIbCTB.

pa3peleHuIo 2. Opranu3aiys MOArOTOBKH Jeja K cye0HOMY pa3dupateabcTBy. [IpaBiiia BeeHHs IPOTOKOJIA CYA1eOHOTO
IKOHOMHMYECKHUX

CIoOpoB

3aceaHusl U UCTIOIh30BAHMS TEXHUIECKUX CpeAcTB. OpraHu3aius paboThI IO BEJACHHUIO CyIe0HOTO 3aCeTaHus C
ucnoab3zosannem BKC.

3. Odopmienne apOUTPaKHOTO Jieia MOCIe er0 PAaCCMOTPEHUS B CyA€0HOM 3aCeIaHNH.

B ToM unciie B popMe npakTHYECKOH MOATOTOBKH

HOpHZ[OK yqéTa ABWIKCHHA CJI I1O Pa3pCIICHUI0 DKOHOMUNYCCKUX CIIOPOB.

N

[opsinok oOpalieHrs K UCIIOJIHCHUIO PEIICHUI apOUTPaKHBIX CYI0B.

IIpuMepHasi TeMATHKA CAMOCTOSITE/ILHOI Y4e0HO# padoThl NPpH U3yYeHUHU pa3jena 2

HOIIFOTOBI/ITB JOKJIad O pas3IMYHbIX KaHICIAPCKUX HpI/ICHOCO6HeHI/IHX, IIO3BOJIIIOIIUX HaAJICKAIINM 06pa30M OpPraHu30BbIBATH CIICHUAINCTY
cyJna pabouee IMPOCTPaHCTBO.

Oxa3aHue rnepBoi MOMOIIY MPU HECUACTHBIX CIy4asiX B Cy/l€ U CyJeOHBIX 3ace/laHusX.

Opranu3zanus paOoTsl B X0€ Cy1e0HOT0 pa3oupareabcTBa /1 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

Hcnonb3oBanue MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH VHTepHeT NMpu paccMOTpPEHHMH jaed 00 aJAMHUHUCTPATHBHBIX
MPaBOHAPYIICHUSX.

OcoOeHHOCTH JIENIONPOU3BO/ICTBA MO MPHUEMY, YUETY, PErHCTPALMU JOKYMEHTOB, MOCTYNHUBIIMX B CYyJl B 3JEKTPOHHOM BHUE B
paMKax yrojoBHOTO CyJIONPOU3BOICTBA.

OpraHn3anysi TOATOTOBKHA YTOJOBHOTO JieNia K CyneOHOMY pa3OMpaTelbCTBY: NEHCTBUS Cyla; NEHCTBHS CTOPOH; JCHUCTBHS
cekpeTaps CyaeOHOT0 3acelaHusT; AeHCTBHS TIOMOIIHUKA CY/IbH.

Opranusanus paboThl B cy/e 10 00paIleHHIO K HCIIOTHEHHUIO TPUTOBOPOB, ONIPEACTICHNI U IIOCTAHOBJICHHUH IO YTOJIOBHBIM JIEJIaM.




Opranu3zaiys pacCMOTPEHHUS B CyJI€ MAaTEPHAIIOB, IOCTYIHBIIUX B CYJI B MTOPSJIKE CY1€OHOTO KOHTPOJISI M UCTIOJTHEHHUS TIPUTOBOPOB.
Opranu3anys paboThI B CyJe MO OOPAIIEHUIO K UCIIOJIHEHUIO CyICOHBIX PEIICHHI 10 TPAKIAHCKUM, aIMUHUCTPATUBHEIM JIeIaM

[ToaHOMOUMS CHIENMANNCTA CY/la TI0 00ECIIEUYCHNIO PACCMOTPEHUS IE]T U MAaTEPUAIOB B Cy/E IIEPBOM HHCTAHIIHH.

Pazpgen 3.
56/28
MJK 03.03. OcHOBBI OPraHM3AIMOHHO-TEXHUYECKOro o0ecrneyeHus esiTeJIbHOCTH CYJ10B
Tema 3.1 Copep:xanue 4/2
Beenenne B 1. B3aumocBs3b aucuumuinHbl «OCHOBBI OPraHU3ALMOHHO-TEXHUYECKOT0 00eCIeueHus! 1eATeIbHOCTH
AUCHHUILINHY CyIOB» C JPYTUMH AMCUUIUIMHAMH TPO(PECCHOHATBHOTO MOy U 00menpodeccHoHalIbHBIX
JUCLUIUINH.
2. TloHaTne opraHN3allMOHHO-TEXHHYECKOTO 00ECTICYeHUS ACITEIBHOCTH CY/OB.
3. Henun, 3amaun, OPUHLOUIBI W HANpaBJICHHUS OPraHU3alMOHHO-TEXHUYECKOro oOecredyeHus 2
JIESITEJIBHOCTH CYJIOB.
4. VcTtoyHukd (PUHAHCHUPOBAHUS  MEPOIPUATUH  OpPraHU3alMOHHO-TEXHHUUYECKOro  oOecreyeHUs
JeSITeILHOCTH CY/IOB. | TaBHBIE pacCIOPSAUTENN U PACTIOPSAAUTEIH OIO/DKETHBIX CPE/ICTB: MOHITHE U
IIOJIHOMOYHS.
B ToM 4uciie B popMe NpaKTHYECKOM MOATOTOBKH 2
1.  Pabora co cipaBo4HO-IIPABOBBIMU CUCTEMAaMHU 110 IOMCKY ITPABOBBIX AaKTOB U CYA€OHOM IPAKTUKH
10 BOIIPOCaM TEMBI. 2
Tema 3.2 ConepxaHue 12/6
AIMMHHCTPATHBHO- 1. TloHsATHe U coaepk aHKUe aIMUHUCTPATUBHO-TIPABOBOr0 00ecreueH sl IesITeIbHOCTH CYJIOB.
npaBoBoe 2. CyObeKThl aIMUHUCTPATUBHO-TIPABOBOT0 00ECIIEYEHUSs IeATEIIbHOCTH CY/I0B.
ob0ecreyenue 3. Opranusanms paboThl (peepalbHBIX CY/IOB. 6
ACATEJIbHOCTH Cy/10B 4. HomenkiaTypa aei.
5. Odopmienue ciyxeOHbIX JOKYMEHTOB CY/IOB.
6. OcoOeHHOCTH aAMUHUCTPATUBHO-TIPABOBOT0 00ECIIEYeHUs] MUPOBBIX CyJei
B ToMm 4nciie B popMe NpaKTHYECKOM MOATOTOBKH 6
1. CocraBneHue OpraHW3allMOHHO-PACTIOPSAUTEIBHBIX JIOKAJIBHBIX aKTOB CyJda: IpaBuiia
BHYTPEHHETO paclopsika, I0J0KEHUE 0 TPUEMHOM Cy/1a, TPUKA3bl U PACIOPSHKEHUS 110 pacpeeIIEHUIO
JIOJPKHOCTHBIX 00513aHHOCTEH paOOTHUKOB armrapara cy/1a, IpoTOKOJIbI COBELIAaHUHN Y ITpeaceaTens cyia 2
u Jap.
2. CocraBjeHHE COTIPOBOUTEIBHBIX ITHCEM. 2
3. CocraBneHre HOMEHKIATYPHI €T Cy/a 1




4. OdopmiieHHE PETUCTPATMOHHBIX KYPHAJIOB 10 YUETY BEIIECTBEHHBIX JOKA3aTENbCTB, BPYUCHHS

Y HaIpaBJICHUs UCIIOTHUTENBHBIX JINCTOB U TIP. L
Tema 3.3 Conep:xkanue 12/6
Kaaposoe 1. TocymapcTBeHHas TpaxkJaHCKas cCiayx0a B cyae: CTaTyC TOCYIapCTBEHHOI'O TIPa)JIaHCKOIO
odecrieyeHne CIIy’KaIlleTo Ccyaa, MOPSAOK MpuéMa Ha JOHKHOCTh paOOTHUKOB ammapara Cy/ia ¥ TOMOIIIHUKOB CyIeH;
AESITENLHOCTH CY0B | o1ooraiyg.
2.  IIpodeccronanbHOE pPa3BUTHE TOCYAAPCTBEHHBIX TPAXIAHCKUX CIYKAIIMX — pPaOOTHUKOB 6
anmapara cyJa/IIOMOIIHUKOB Cy/IeH: IPaBOBbIE OCHOBBI, (DOPMBI, CPOKHU, OPraHU3ALIUA.
3.  KoHbauKT wuHTEpecoB: TMOPSIOK YperyaupoBaHus. JlucuuruinHapHass OTBETCTBEHHOCTD
paboOTHUKOB ammapaTa cyaa.
B Tom unciie B popMe npakTHUECKOH MOATOTOBKH 6
1.  CocraBneHue I0JKHOCTHOTO perjiaMeHTa pabOTHHKA arapara cyJa. 1
2.  CocraBieHue ciy>)ke0HOTO KOHTpakTa pabOTHHKA afmnapara cya 1
3. Odopmienne 3amuceil B TPyAOBOW KHMKKE O TpUEME HA CIyKOy, MepeBoie Ha IPYTyio
JOJDKHOCTB, YBOJIBHEHUU H JIP. !
4, CocraBiieHue MPUKa3oB O MPUME Ha CIIYXO0y U TIp. 1
5. CocraBreHue yBeIOMJICHHs O BOSHUKIIEM KOH(JIUKTE HHTEPECOB. 1
6. Ilopsnok ocymecTBieHUs MPO(HECCHOHAIBHOTO PAa3BUTHS TOCYIaPCTBEHHBIX CIYXKALIUX CY/IO0B:
NOBBIIIIEHUE KBanu(pUKauu U NpodeccuoHallbHas MepenoAroToBka, o0pa3oBaTebHbIN cepTHdUKaT, 1
HacTaBHUYECTBO (0(OpMIICHHE NTPUKA30B, 3asBOK, 3asBJICHUN, HATIPABICHUN U TIp.)
Tema 3.4 Conep:xxanue 4/2
Pecypcnoe 1.  TlonArtue u conepxaHue peCypcHOT0 obecreueHus cy1e0HOM 1eATeIbHOCTH.
obecneyenue 2.  Oprassl ¥ JODKHOCTHBIE JIMIIA, OCYIIECTRIIFOIINE PECYPCHOE O0eCTieueHre CyI0B.
ACHTEILHOCTH CY10B 3. [Tomaomoumnst Cyneb6Horo nenmaprameHta npu BepxoBuom Cyne Poccuiickoit ®enepanuu B
pecypcHOM o0ecredeHU! JesITeIbHOCTH CY/I0B. 2
4.  TpeOoBaHHS K apXWBaM CYyJIOB, KaMepaM XpaHEHHs BEUIECTBEHHBIX JOKAa3aTebCTB M HWHBIM
MIOMEIICHUSAM CYAOB TO OOECNEUYECHUIO MOXKapHOW, CAHUTAPHO-TUTUEHWYECKOW M JPYTruX BHIOB
0€30MacHOCTH.
B ToMm 4nciie B popMe NpaKkTHYECKO# MOATOTOBKH 2




1. CocraBiieHue 3asiBOK Ha oOecrnieueHue cyaa (Mmoapas3aesieHust Cy/la) pacXOAHBIMHU CPEACTBAMU U

2
T.II
Tema 3.5 Conep:xkanue 4/2
OtneiabHble 1. Obecrieuenne nocrtyna K HHGOPMALUH O AEATEIBHOCTH CYIOB: MOHSATHE M HOPMAaTHBHOE
HalnpaBJ/JIeHHA perynupoBanue. Opranusanus paboThl IO: BEACHUIO CAaHTOB Cy0B; OMyOJIMKOBAHUIO CYACOHBIX aKTOB;
OpraHH3alHOHHO- B3aumoJeiicrauto co CMU.
TeXHHYECKOro "
oBecIedeHust 2. DJEeKTPOHHBI  JOKYMEHTOOOOpPOT B  (QenepaibHbIX Cydax: IOHSATHE, HOPMAaTHBHOE 5
JesITeNbHOCTH cyjop | PETYMPOBAHNE, IIOPS/IOK BEJICHUS. Opranusanus padoTsI 110 pUEMY 00paIeHuil, TOCTYNAIOMUX B CYT
B DJICKTPOHHOM BHJIE.
3. [lopsook  pa3memnieHuss B HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW  cetn  MHTepHer
MH(OPMAIMU O BHETIPOLIECCYAbHBIX OOpAILICHUSX.
B ToM unciie B popMe npakTHUECKOH MOATOTOBKH 2
1. [ToaroroBka cyneOHBIX aKTOB K pa3MELICHHUIO Ha caiiTe cya.
2. [ToaroroBka BHeNpoIeccyalbHbIX 00paIleH!i K pa3MEICHUIO Ha calfTe cyaa 2
3. Odopmienue nporrycka Ha TPOHOC anmaparypsl npeacrasureneit CMU.

IlpumepHasi TeMaTHKa CAMOCTOSITEIbHON Y4eOHOIl padoThl NPU U3y4YeHUuM pasjaesa Ne 3

Ponb MexayHapOAHBIX aKTOB, B (GOPMHUPOBAHHUH MIPUHIIUIIOB OPTaHU3AIMOHHO-TEXHUYECKOTO 00eCIeYeHUs IS TENbHOCTH CY/I0B.
Ilonsatue u KJ'IaCCI/I(i)I/IKaIH/Iﬂ MPUHIMUIIOB OPraHU3allMOHHO-TCXHUYCCKOI'O o0ecrieueHus ACATCIIBHOCTH CYOOB: 3aKOHHOCTD,
JOCTYITHOCTh, HEBMEIIATEIECTBO B OCYIIECTBICHUE TIPABOCY/INs, CO3/TAaHUE YCIOBHHU ISl TIOJTHOTO HE3aBHCUMOTO OCYIIECTBICHUS
CyAeOHBIX ()YHKIIUI, TOJTHOE BCECTOPOHHEE YIOBJIETBOPEHHE CY/IOB B Ka/IPOBBIX peCypcax, MpoecCHOHATBHOM CITy)KeOHOM ITHKH,
(UHAHCOBBIX, MAaTEPUAIBHBIX M MHBIX pecypcax, €IMHOM CHCTeMbl OpraHM3alMM M TOpsSAKa BEAEHUS CyaeOHOro
JIeNIOTIPOU3BOICTBA.

Copep:xaHue MPUHIIMIIOB MaTepUATbHO-TEXHUYECKOTO 00EeCTIeYeHHS CYIOB.

OcHOBHbBIE TPUHIUIBI KaAPOBOTO OOecreyeHus: CyAeOHOW IesTeNbHOCTH: MPHUHIUIBI OOECTeYeHHs] CYIEeUCKUMH KaJIpaMu,
KaJpamu ammapara cynoB U CyneOHoro gemapTaMeHTa, BKIIIOUas MPUHIIUIBI CTYKEOHOTO MOBEACHUS TPAXTAHCKUX CITYKAIUX.
CHuMBOJIBI TOCYTAPCTBEHHOM BJIACTHU: TOHATHE; MOPSAOK oOecredeHus (3aKyIKu), 3aMEHbI, YTUITN3AIMH; TTPaBUiia pa3MEIICHHS.
ObecneueHre 6€30MACHOCTH CY/IEH U COTPYIHUKOB arllapara cy/ia: MoHsITHe 0€30MacHOCTH CyAeH U COTPYTHUKOB amnmapara cyza,
GbopMBI M METOJBI OOecreueHHs] OE30MaCHOCTH CYACH M COTPYJAHHMKOB armaparta cCyja; MPaBOBBIE OCHOBBI OOECTICUCHUS
0€30MacHOCTH Cy/iel U paOOTHUKOB Cy/Ia.

Obecrnieuenne pabOThI apXUBa Cy/ia: OKapHasi 0€30MacHOCTh; obecredeHne Oe30MacHOCTH MPU MPUEME Tpak/IaH.




OcobeHHOCTH OpPraHU3alMOHHO-TEXHUYECKOT0 00ecneueH s 1esITeIbHOCTH MUPOBBIX Cy/IEH.

OOu1re mpaBuia BEJICHUS CANTOB CY/I0B.

DNEeKTPOHHBINA JOKYMEHTO000POT B (hefiepalibHBIX Cy/lax: MOHITHE, TOPAJOK BEICHHUS.

DNEKTPOHHOE JEI0IPOU3BOCTBO MUPOBBIX CyIEH.

Hanpasnenus ontuMuzanuu cyaeOHOM AedTebHOCTU: UH(OpMaTH3alys, aBToMaTu3anus u 1p. [IpaBoBas ocCHOBa ONTUMHU3ALUU
CyAeOHON AeqTeNbHOCTH.

Opranu3anus paboThl IO OCYLIECTBICHHUIO ayIM0- U BUI€03aMUcell cy1eOHbIX 3aceiaHui.

PecypcHoe obecnieueHre MUPOBBIX CyIEH.

Hcnons3oBanue CripaBOYHBIX IPaBOBBIX cUCTEM «l'apaHT», « KOHCYIBTaHT» MIPU COCTABJIICHUH MPOEKTOB JOKYMEHTOB.
HanpasiieHust AesITebHOCTH IO CO3JaHUI0 €AMHOT0 MHPOPMALIMOHHOTO POCTPAHCTBA (PeIepAIbHBIX CYI0B U MUPOBBIX CyJEH.
Opranuzanusa ['AC «lIpaBocyaue» u Apyrux HHPOPMALMOHHO-KOMIBIOTEPHBIX TEXHOJOIHMM B JIEATENbHOCTH CYIOB: OpraHbl,
ocymecteisaromue UKT; nonsatus, npumensemsele npu nonszosannu UKT.

HanpagieHus 1eATelbHOCTH MO CO3JaHUIO €JMHOT0 HH(OPMAIIMOHHOTO POCTPAHCTBA (peiepabHbIX CY0B U MUPOBBIX CYZCH.
OpraHu3anus B3aUMOJEHMCTBUS CO CpEICTBAMM MaccoBOW HMHPOpPMAaLUU B LENAX HH(POPMHUPOBAHUSA OOILECTBEHHOCTH MU
(GopMHPOBaHUS TOJIOKUTENBHOIO OOLIECTBEHHOIO MHEHHS O JIESTEIbHOCTU CYJOB B LIEJIAX MOBBIIIECHHS aBTOpPUTETa CyAeOHOM
BJIACTH M IIpecTHXa npodeccuu cyapu. MHpopmaTuzaius cyoB.

Opranuzanuss paboThl 1O OCYLIECTBICHHIO NpuUEMa, pEerucTpaluM, ydyéTa M XpaHeHHs CyAeOHBIX Jiel, BEUIeCTBEHHBIX
JIOKa3aTeNIbCTB U IOKYMEHTOB.

B3aumopeiicTBue cyaoB ¢ opraHaMu MPOKypaTypsl, aiBOKaTypbl, BHyTpeHHUX aen, @CCII u np.

[IpuHIMnIBl GOpMUPOBAHUS KaJIPOBOTO PE3EPBA CY/I0B.

[IpoTuBOAEHICTBHE KOPPYIILIMH.

JlcuuIuinHapHasi OTBETCTBEHHOCTh paOOTHHKOB arrapara Cy/ia: OCHOBaHMS U MOPSJIOK MPUBJICYEHUS K OTBETCTBEHHOCTH.

Pa3znen 4.

MJIK. 03.04 ApxuBHOe 1€JI0 B CyJe 46/24
Tema 4.1 Conep:kanue 4/1
OCHOBBI apXMBHOTO 1. Wcropus pa3BuTHs apXHBHOTO JIENA.
nejia B Poccuiickoi 2. Tlpenmer, 0OBEKT M OCHOBHBIE MOHATHS APXMBHOTO JIENA. 3
Denepauuu 3. TlpaBoBoe peryiupoBaHKe apXHUBHOTO JIENIA B CY/IE.
4. OcHoBHBIE TpeOOBaHMUS, TIPEIBIBISIEMbIE K PAOOTHHKY apXHBa CyJIa.
B ToM 4uciie B popMe NPaKTHYECKOH MOATOTOBKH 1
CocraBiieHre JOKHOCTHOTO PeriaMeHTa padOTHHKA apXHBa Cy/a. 1




Tema 4.2 Copep:xanue 12/6
Opranu3anus 1. OOmmii mopsI0K KOMIUIEKTOBAHUS apXHBa.
APXUBHOI'0 2. Yuér eIMHUII APXUBHOTO XPAHEHHUSL.
ACJI0IPOU3BOACTBA U 3. Kiaccudukanys u cucTeMaTu3alys JOKYMEHTOB, 00pasyOIIUXCsl B JICITENLHOCTH CYJIOB. 6
NOAroTOBKA 4. Tlopsimok ohopMIICHHUSI JOKYMEHTOB [UIsl IEPE/Iadr B apXHB CY/Ia.
AOKYMCHTOB K 5. Ompenenenne CPOKOB XpaHEHHUs e (HAPSIIOB).
APXUBHOMY 6. Ornmdposka apxUBHBIX MATEPHATIOB. DJIEKTPOHHbIE 0a3bl JAHHBIX.
XPaHCHHIO B Cyne B ToM 4yuciie B popMe NpaKTHYECKOM MOATOTOBKH 6
Pemrenne npakTuueckuil 3aaHui 10 ONIPENEIICHUIO CPOKOB XPAHEHMS JJOKYMEHTOB. 2
Tema 4.3 Coaep:kaHue 4/2
JKcneprusa 1. Dkcneprusa IIEHHOCTH TOKYMECHTOB.
HEeHHOCTH 2. Opranusarus pabOoThI 110 YHHYTOKEHHIO TOKYMCHTOB. 2
AOKYMCHTOB 3. Tlepenaua JJOKyMEHTOB Ha XPAHEHUE B TOCY/IAPCTBEHHBIN apXHUB.
B ToM 4nciie npaKTHYeCKUX 3aHATHI 2
B ToM 4uciie B popMe NpaKTHYECKOM MOATOTOBKH 2
CocraBiieHHE JTOKYyMEHTOB: MPOTOKOJA 3acelaHMsl IKCHEPTHON KOMHUCCHM CyJla, aKTa O BBIJCJICHUU
JIOKYMEHTOB K YHUUYTOXECHUIO. 2
Tema 4.4 Conep:xxanue 6/3
Oo0ecneuenne 1. TpeGoBanwusi, MpeabsIBISIEMbIE K 3[[aHHSAM U TOMEIICHUSIM apXHBOB.
COXPaHHOCTH 2. VYcioBus XpaHEHHsl apXUBHBIX JJOKYMEHTOB. 3
AOKYMECHTOB 3. TlpoBepka HaaM4Hsl M COCTOSIHHS JOKYMEHTOB (JICKTPOHHBIX JJOKYMEHTOB) B apXHUBE.
apxXuBHOIo (honaa 4. Cosznanue CTpaxoBoro GpoHIa apXUBHBIX JOKYMEHTOB.
cynos B ToMm 4nciie B popMe NpaKTHYECKOM MOATOTOBKH 3
Cocrapnenue nepevHs TpeOOBaHUN K TTOMEIIEHUIO apX1Ba Cy/a. 3
Tema 4.5 Conep:kanue 4/2
Hcnouabn3oBanue 1. ®opmbl UCITOTB30BAHKS APXUBHBIX JTOKYMEHTOB.
APXUBHBIX 2. Tlopsi/10K HCHOJIHEHHMS 3aIPOCOB MOJIb30BATENICH. 2
AOKYME€HTOB 3. [IlpaBuna BbIIa4u JOKYMEHTOB, HAXO/SIIINXCS HA ADXMBHOM XPaHECHHH.
B ToM 4uciie B popMe NPaKTHYECKOM MOATOTOBKH 2
CocraBneHue 3amnpoca o BblJaue TJOKYMEHTOB U3 Jiela, HaXOSIIErocsi Ha apXUBHOM XpPaHEHUHU. 2
Tema 4.6 Conep:xanue 6/4
ApXHMBHBIE OIIHCH Ornrcanue JOKYMEHTOB | JIeTl B apXUBE Cy/a. 2




Bnusiaue knaccuukanuy TOKyMEHTOB U €T B IIpeieax apXUBHOTO (OHAa HA COCTaBIICHUE apXHUBHON
OIIHCH.

CocrapncHue CIIpaBOYHOI'0 MaTcpuralia K OIIMCH.

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH 4
CocraBieHre OnucH HapsI0B, OJIEKAIINX IOCTOSHHOMY XpaHeHHI0, 0(pOpMIIEHHE BHYTPEHHEN OITUCH
JIOKYMEHTOB. 2
IlpumepHasi TeMaTHKa CAMOCTOSITEJIbHOM Y4eOHOIl padoThI NPHU U3Yy4YeHHUHu pasjaesa 4
Hcropus pa3BUTHSI apXUBHOTO J€A.
OrnpenenieHre NOHATHE APXUBHOE J1E€J10, U3YyYEHUE TPUHIIUIIOB IOCTPOEHUSI COBPEMEHHOTO apXUBOBEICHUS.
OcHoBHbIe TpeOOBaHUS K paOOTHUKY apXHBa.
OObeMHEHHBIN apXUBHBINA (QOH]T.
ApXUBHBIN (OH TMYHOTO TPOUCXOKICHUSI.
DneKTpoHHbIE 0a3bl JTAaHHBIX.
Onpenenenne GyHKIUN apXUBOB, ONIPEICIICHUE CIIOCOO0B U CPOKOB XPaHEHMUS.
IIpousBoacTBeHHAS MPAKTHKA:
Buasi pador:
1. O3HakoOMJIEHHE C JIOKAJILHBIMUA aKTaMU Cyla: IpaBujia BHYTPEHHCTO pacropsika Cyaa, IOJOXKEHUEC O pa60Te HpHéMHOﬁ cyaa,
perjiaMeHT paboThl MPUEMHOH Cyaa.
2. I/I3yquI/1e JIOKAJIBHBIX aKTOB CyJa IO BOIIPOCY OpraHu3anvin pa6OTBI ero camra (HOpﬂILOK Ha3zHA4YC€HHUA OTBETCTBCHHOI'O JIMIIA U €TI0
JIOJDKHOCTHBIX 00SI3aHHOCTEH).
3. O3HaKOMIIEHHE C JOKATLHBIMU aKTaMHM Cy/Ia 110 BOIPOCY KaapoBOro obecnedenus (IUTaTHOE PaCIUCaHKE, TOJDKHOCTHBIE PETJIAMEHTHI,
MIPUKA3BI 110 TUYHOMY COCTaBY U TIp.) 72

4. O3HaKOMJICHHE C JOJDKHOCTHBIMU KOMIIETEHIMSMM CIIEIUANIUCTa CyJa U apxuBapuyca cyja. M3ydeHne MHCTPYKLUHHU IO
Cy1eOHOMY JI€JIONIPOU3BOJICTBY M MEPEUYHS] CPOKOB XPaHEHUs €Nl B CYZE, MOJIOKEHHS O MOCTOSHHO JIEHCTBYIOIIEH SKCIEpTHOU
KOMUCCHUH CyJa.

5. O3zHakoMJIEHHE C MOPSAKOM Ieperadyu JIeJd B apXUB Cy/la U MOPSJIKOM KOMIUIEKTAI[MH JIeJ ¥ HapsAI0B JAJs MOCTOSTHHOTO
XpaHeHus

6. H3yueHue nopszka paboThl cya 1o NpUEMY HaceJIeHUs U MOPSAIOK BbIIauM JOKYMEHTOB U3 apXuBa Cy/a.

7. VI3yyeHue M OCyIIECTBICHUE pabOT 10 0TOOPY JOKYMEHTOB Ha YHUUTOXKEHUE M OPOPMIICHHE UX YHUUTOXKECHUS.




8. H3yyeHue mopsiaka U OCYLIECTBICHHE pabOT MO OGOPMIICHUIO M€, COCTABICHHIO BHYTPEHHUX OMNKCEH, BHECEHHUIO
M3MEHEHH B PEKBU3HUTHI OOJI0KKH.
9. OsnakomJenue ¢ paboToOi aIMHUHHUCTPATOPa Cy1a TI0 OPTaHU3AIMH TEXHUIECKOT0 00ecreueHus apXuBa Cya.

HpOMe)KyTO‘lHaﬂ arrecranus
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3. YCJIOBHUS PEAIM3ALINU TPO®PECCUOHAJIBHOT'O MOAYJISI

3.1. Jas peaju3anuu NnporpaMmbl NpPogecCHOHAIBHOT0 MOIYJsI JO0LKHBI ObITh
NpeayCMOTPEeHbI cJIeAyIolue crieliaabHble OMeleHUs:

Kabuner «O6menpodeccuoHaNbHBIX TUCIHUILUIMHY», OCHAIIEHHBIM B COOTBETCTBHH C II.
6.1.2.1 mpumepHO 00pa30BaTEIBHON MPOTPAMMBI IO CTICIIUATHHOCTH.

Mactepckas «HOpucnpyaenius (kabunet npodeccrnoHalbHbIX TUCIUILINH )» OCHAIIEHHAS
B coorBercTBUM ¢ 1. 6.1.2.4 mnpumepHoii 00pa3oBaTelbHON MporpaMmbl IO JaHHOM
CHEINAIbHOCTH.

OcHaménnbie 6a3bl MPAKTUKH B COOTBETCTBHH C T 6.1.2.5 mpumMepHO 00pa3oBaTenbHON
MPOrPaMMBI 110 CIIEIUATLHOCTH.

3.2.  HudopmanuoHHOoe odecneveHne peaju3aluy NporpamMmbl

Jis peanmu3anuy MPOrpaMMbl OMONMHOTEYHBIH (QOHI 00pa3oBaTENBLHON OpraHU3alNuN
JOJKEH UMETh MevYaTHbIC W/WIK 3JIEKTPOHHBIE 00pa3oBaTeNbHbIE U NH(GOPMAIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBanumn 6ubiarorednoro Goxga
00pa3oBaTeNbHOI OpraHU3aIlii BHIOMPAETCS HE MEHEE OJTHOTO U3aHUS U3 IEPEUNCIICHHBIX HIKE
MeYaTHBIX U (WJIM) SJIEKTPOHHBIX M3JaHUHN B KAU€CTBE OCHOBHOTO, IIPH 3TOM CITUCOK MOXET OBITh
JOTIOTHEH IPYTUMHU U3/IaHUSMHU.

3.2.1. OcHOBHbIE HCTOYHUKHU

1.Yypuios, A. 0. HOpuanueckoe nenonpou3BOJCTBO : yueOHOE MOCOOUEe MJisi CPEIHETO
npodeccuonansHoro obpazoanusi / A. HO. Uypunos. — 4-e u3z., ucnp. u gon. — Mocksa :
WznatenberBo FOpaiit, 2024. — 338 ¢. — (IIpodeccnonanbaoe oopazoBanue). — ISBN 978-5-
534-19393-0. — Tekcrt : anexkTponHsblii // ObpazoBatenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/556406 (mata oopamierus: 08.10.2024).

2.I'paxmanckuil mporecc : y4eOHHMK M MPAaKTHUKYM AJis CPeJHero MnpodeccruoHalbHOTO
obpaszoBanus / M. 1O. Jlebenes [u np.] ; mox penakmueit M. 1O. Jlebenera. — 9-e uzn., mepepad.

u gomn. — MockBa: WzmatensctBo HOpaiit, 2024. — 396 c.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-20310-3. — Tekcrt : snekrpoHHbId // OOpazoBaTenbHAas
miatpopma IOpaiit [caiitr]. — URL: https://urait.ru/bcode/557935  (mara oOpameHus:
08.10.2024).

3.I'punenko, A.B. VYromnoBHblii mpouecc: y4eOHHMK M MPaKTHUKYM JUIS CpEIHEro
npodeccuonansHOro oopaszosanus / A. B. 'punenko. — 9-e u3a., mepepad. u gom. — Mocksa :
NznarensctBo FOpaiit, 2024. — 361 c. — (IIpodeccrnonansnoe oOpazosanue). — ISBN 978-5-
534-16424-4. — Tekct : anexTpoHHbI // O6pa3oBarensHas iargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536609 (nata oopamenwus: 08.10.2024)
4.YT0JI0BHO-TIPOIIECCYATbHBIC aKTHI : yueOHOE mocoOue st cpeHero npodheccuoHaIbHOTO

obpazoBanus / I'. B. Crapony6oBa [u np.] ; mon penakuueit . B. Ctapogy6oBoit. — 4-e u3j.,
nepepad. u mon. — Mocksa : M3garenscTBo HOpaiit, 2024. — 456 ¢. — (IIpodeccronanpHoe
oOpaszoBanue). — ISBN 978-5-534-18411-2. — Tekct : snexkTpoHHBI // OOpazoBaTenbHas
mwiathpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/535112  (mara oOpamieHHS:
08.10.2024).

5.I1paBooXpaHUTENBHBIE U CYACOHBIC OPTaHbl : YIEOHHK JIJIsl CPETHETO MPO(hECCHOHATEHOTO
oOpasoBanus / B. [1. Boxbes [u 1p.] ; mox obmeit penakuueit B. I1. boxxbesa, b. f. ['aBpunosa. —
7-¢ wm3d., mepepad. u jom. — MockBa: WM3marensctBo IOpaiit, 2024.— 344c.—
(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-16742-9. — Tekct : 31MeKTPOHHBIH //
OopazoBarenbHas miargpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536642 (mara
obpamenus: 08.10.2024).

3.2.2. JlonoJTHUTEIbHbI€ HCTOYHUKH.

1.Illysamosa, H. H. OcHoBBI Aenonpon3BoACTBA. S3bIK CIIYyKEOHOTO JOKYMEHTA : YUYCOHUK

u npaktukym s By3o/ H. H. lllyBamoma, A.lO.BanoBa; mon oOmeil pemaxiuen
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H. H. lysanoBoii. — 3-e u3n., nepepad. u nomn. — Mocksa : U3natenscrBo HOpaiit, 2024. —
384 c. — (Bwicmiee obpazoBanme). — ISBN 978-5-534-15217-3. — Tekcr : 370eKTpOHHBIA //
Oo6pasoBarenbhas 1iathpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/536464 (nmata
obpamenus: 08.10.2024).

2.BrnacoB, A.A. [TI'paxknanckuii mpormecc: YYeOHMK U TMPAKTUKYM JJIsI CPEIHEro
npodeccuonaibHOro obpaszoBanus / A. A. BiacoB. — 11-e u3zn., mepepad. u gomn. — Mockaa :
WznatenbctBo FOpaiit, 2024. — 485 ¢. — (IIpodeccuonansuoe odpazoBanue). — ISBN 978-5-
534-18892-9. — Tekcrt : anmekTpoHHbIH // O6pa3oBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/555031 (nmata obopamierus: 08.10.2024).

3.IIpaBooxpaHuTeNbHBIC U CyIeOHBIC OpraHbl. [IpakTHKYM : ydeOHOE ITOCOOHE ISl CPETHETO
npodeccuonansHOro oopazopanus / A. B. ['punenko [u ap.] ; mon penakuueir A. B. I'punenko,

O. B. XumnueBoi. — 3-¢ usg., nepepad. u gon. — Mocksa : M3gatensctBo HOpaiit, 2024, —
211 c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-14624-0. — Texkcer
anexkTpoHHbd  //  OOpasoBarenpHas  1iarpopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/536641 (mata oopamierus: 08.10.2024).

4.®pannudopos, 0. B. VYronoBuslii mporecc : y4eOHUK M TPAKTHKYM ISl CPEIHEro
npogecCHOHATBHOTO oOpa3zoBaHus / 10. B. ®pannudopos, H. C. Manosa,
A. 10. ®pannudopoB. — 8-e uzg., nepepad. u gorn. — Mocksa : M3gatensctBo Opaiit, 2024. —
401 c. — (IIpodeccumonansHoe oOpazoBanue). — ISBN 978-5-534-17819-7. — Tekcr
aNekTpoHHbIW  //  OOpaszoBarenpHas ~ mmardpopma  FOpait  [caiir]. —  URL:
https://urait.ru/bcode/536817 (mata oopamierus: 08.10.2024).

S5.Ilonanenko, E.B. CyneOnas cratuctuka: ydyeOHOe mocoOue Ui CpeIHEero
npodeccuonansHoro oopazosanus / E. B. [lonagenko. — 2-e usn., mepepad. u mon. — Mocksa :
UznatensctBo FOpaiit, 2024. — 197 ¢. — (IIpodeccuonansuoe odbpazoranue). — ISBN 978-5-
534-16809-9. — Tekct : anexTpoHHsIi / O6pa3oBarensHas wardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/538395 (nara ooparenus: 08.10.2024).

Memynaponﬂme HOpMaTHBHbIE IPABOBbIE AKTHI U IOTOBOPHI:

1. banrangopckue mpuHUMIBL TOBeJAeHMA cyaedl  (0moOpeHbl  pe3osronueit
Oxonomuueckoro u CorumanbHoro Cosera OOH 2006/23 ot 27 wutons 2006 r.) // CIIC
«Koncynprantllirocy.

2. KoHBeHIMs mHpoTHB Koppymuuu (mpumsita B T. Hero-Mopke 31.10.2003

Pezomonueit 58/4 na 51 nnenapHom 3acenanuu 58 ceccuu ['enepanbHoit Accam6ien OOH). //
CIIC «Koncynbrantlltocy.

3. Hexnaparus MOT 06 ocHOBoMonararoImux MpUHIMIIAX U TIpaBax B cdepe Tpyaa
(Kenesa, 19 wmrons 1998 r1.) // Poccuiickas rasera. 1998. 16 nexabps. // CIIC
«Koncynprantllnrocy.

4. OcCHOBHBIE MPUHITUTIBI HE3aBUCUMOCTHU CYJICOHBIX OPTaHOB, MPUHSATHIC HA CEIHMOM

Konrpecce Opranmzamun OObeauHEHHBIX Hamuii mo mnpenynpexIeHUuI0 MPecTYMHOCTH U
00OpaleHuto ¢ MpaBOHAPYIIUTEISIMH, TTpoxoAuBIeM B r. Munane ¢ 26.08.1985 mo 06.09.1985 u
onobpennsie Pesomorueit 40/146 ['enepanbnoit accambien OOH ot 13.12.1985. // CIIC
«Koncynprantllirocy.

5. EBporelickass KOHBEHIIMS O 3alllUTE MpaB U OCHOBHBIX CBOOOJ (3akitoueHa B T.
Pume 04.11.1950) (Bmecte ¢ «IIporokonom Ne 1» (ITommucan B r. Ilapmke 20.03.1952),
«[Ipotokonom Ne 4 06 obecriedeHUM HEKOTOPBIX MpPaB M CBOOOJ MOMHUMO Te€X, KOTOpBIE yiKe
BKItoueHbl B KonBeHnuro u nepseiil [Ipotokon k Hei» ([Toanucan B r. Ctpacoypre 16.09.1963),
«IIpotoxonom Ne 7» (ITonmucan B r. Ctpacoypre 22.11.1984)) //C3 P®. 2001. No2. Ct. 163.

6. «KonBeH1IMs 0 TUKBUAAIMH BceX (POPM TUCKPUMHUHALIMYA B OTHOLIEHUH >KEHIIIHY
(Baxmouena 18.12.1979) BceoOmass npexmapanusi mpaB denoBeka 1948 r. Ilpunsara u
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npoBo3riamieHa reaepanbHoit Accamoineeit OOH 10 nexabpst 1948 1. // COOpHUK JOKYMEHTOB.
M.: HOPMA-NUH®PA-M. 1998.

1. Bceobmas nexnapanus npaB uenoBeka 1948 r. Ilpussta u mpoBosriamieHa
rerepanbHoi Accambneeit OOH 10 nexadps 1948 r. // CIIC «KoncynbrantlInrocy.

HopmaTuBHbie npaBoBble akThl Poccuiickoii ®egepaumu, aKTbl MUHHMCTEPCTB H
B€JOMCTB, BBICIIMX Cy/IeOHbIX OPraHOB, MATEPHUAJIbI CY1e0HOM NMPAKTUKH:

1. Koncturynus Poccuiickoit @enepanuu (IpuHATa BCEHAPOJHBIM T'OJIOCOBAHUEM
12.12.1993 r.). Poccuiickas razeta, 25 nekadps 1993 r. JIro6oe nznanue ¢ 4 uross 2020 r. // CIIC
«KoncynprantlLirocy.

2. @DenepanbHbIl KOHCTUTYLIMOHHBIH 3ak0H 0T 14 ¢eBpans 2011 r. Ne 1-OK3 «O
cynax obmei ropucaukiuny // C3 PO, 2011. Ne 7. C1.298.

3. ®denepanbHbIi KOHCTUTYIIMOHHBIA 3aK0H OT 31 mexadps 1996 r. Ne 1-OK3 «O
cynebnoi cucreme Poccuiickoit @eneparnuny // C3 PD. 1997. Ne 1. Cr.1.

4. ®DenepanbHbIl KOHCTUTYIMOHHBIA 3akoH OT 28 ampenst 1995 r. Ne 1-©K3 «O6
apOuTpaxkubix cynax B Poccuiickoit @eneparun» // C3 PD. 1995. Ne 18. C1.1589.

o. Oenepanbubiii 3akoH oT 18.04.2018 Ne 76-®3 «O BHeceHMM H3MCHCHHI B

OTZAEJbHBIE 3aKOHOAATeNbHbIE aKThl Poccuiickoit denepany B CBS3U C COBEPIICHCTBOBAHUEM
IIPaBOBOTO PETYIUPOBAHUS B cepe OPraHU3alUOHHOTO O0ECIEUEHUs eI TeIbHOCTH MHUPOBBIX
cyneit»// CIIC «KoncynbrantlLinrocy.

6. Oenepanbhblii 3akoH 0T 23.06.2016 Ne 220-®3 «O BHeCeHHM HW3MEHEHUH B
OTZEJbHBIE 3aKOHOJaTeNbHbIE aKkThl Poccuiickoii depepanuyl B 4acTy MPUMEHEHUS 3IEKTPOHHBIX
JIOKYMEHTOB B JIESITEIILHOCTH OPTaHOB CY/ICOHOM BIIACTH.

7. ®epnepanbubiii 3akoH 0T 02 mas 2006 r. Ne 59-®3 «O nopsiake paccCMOTpEeHHs
oOpatenuit rpaxaan Poccuiickoit @enepauuny» // C3 PO. 2006. Ne 19. Cr. 2060.

8. ®epnepanbubiii 3akoH oT 27 wutonsg 2004 1. Ne 79-03 «O rocynapcTBEHHOM
rpaxaaHckoi ciyxoe Poccuiickoit @enepanuun» // C3 PD. 2004. Ne 31. Cr. 3215.

9. ®enepanbHblil 3akoH 0T 17 nexadps 1998 r. Nell8-d3 «O MHUPOBBIX CyIbsX B
Poccuiickoit deneparun» // C3 PO. 199. Ne 51. Ct1.6270.

10.  denepanbhblii 3akoH oT 08 ssHBapst 1998 r. Ne 7-03 «O CyneGHOM AenapTaMeHTe

npu BepxosaoMm Cyne Poccuiickoit @enepanumn» // C3 P®. 1998. Ne 2. Cr. 223.

11.  denepanbhblii 3akoH oT 21.07.1997 Ne 118-®3 «O06 opraHax NpUHYAUTEIHHOTO
ucnionHeHus: Poccuiickoit @epepanuny // C3 PD. 1997. Ne 30. Ct. 3590.

12. Vka3 Ilpesunenta P® or 16.08.2021 No 478 «O HamuonaibHOM T1aHe
npotuBojaelicTBug koppynuuun Ha 2021 - 2024 roxael» // OduumanbHbeli UHTEpHET-TIOpPTAI
npaBoBoi nHpopmanuu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13.  Vka3 IIpesunenta PO or 21.02.2019 Ne 68 «O mpodeccnoHanbHOM pa3BUTHH
rOCyJapCTBEHHBIX IPaXIaHCKUX cinyxammx Poccuiickoit @eneparun» (Bmecte ¢ «llomoxennem
0 TIOpSIIKE OCYHIECTBICHHS MPO(ECCHOHATBHOTO PAa3BUTHS TOCYIApPCTBEHHBIX TPAKTAHCKHX
cinyxkamux Poccuiickoit  ®@enepanun») //  OduuuanbHbli  MHTEPHET-TIOPTAl  MPAaBOBOU
uHpopmanuu http:// www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14.  Vka3IIpesunenta PO ot 01.03.2017 Ne 96 (pen. ot 06.10.2020) «O06 yTBepx1eHUU
[Tonoxenus 0 KaApoOBOM pe3epBe (PeaepaabHOTO TOCYAapCTBEHHOTO opranay// OdunuanbHbINA
UHTEpHET-NIopTaj MpaBoBoil mHpopmanuu http://www.pravo.gov.ru. 02.03.2017. // C3 P®.
06.03.2017. Ne 10, Cr. 1473.

15.  Vka3 IIpesunenta PO ot 16.01.2017 Ne 16 «O xBanu@uKalMOHHBIX TPeOOBAHUSIX
K CTaXy TOCYIapCTBEHHOW Tpa)kIaHCKOW CIYXKObl HIIM CTaxy padOThl MO CHEIHaTbHOCTH,
HaMpaBJICHUIO TOJATOTOBKH, KOTOPBIM HEOOXOAMM ISl 3aMelleHHs JTOJDKHOCTeH (enepaabHOi
rOCy/IapCTBEHHOW TpaxaaHCKOM ciyxObl» // OduuuanbHblii HMHTEPHET-NIOPTal IMPaBOBOM
uHpopmanuu http://www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Ct. 640.

16.  Vka3 IIpesunenta Poccuiickoit deneparuu ot 31 mexabps 2005 1. Ne 1574 (pegé



ot 24.10.2022) «O peectpe nomkHOCTEH (herepaibHOM rocy1apcTBEHHON IPaXIaHCKOM CITyKObI»
// C3 P®.2006. Ne 1. Cr. 118.

17.  Vka3wl [Ipesunenta Poccuiickoit @eneparuu ot 1 deBpans 2005 r.:

- Noe 110 (pen. ot 31.12.2020) «O npoBeieHUH aTTECTALUK TPAKIAHCKUX CITyKamux PDy»
// C3 P®D. 2005. Ne 6. Cr. 437,

- Ne 111 «O mopsimke cmauu KBaIU(UKAIMOHHOTO 2JK3aMEeHa TOCYAapCTBEHHBIMH
TpaXIaHCKUMH CITy>KauiuMu P® 1 OlleHKH MX 3HAHHH, HAaBBIKOB M YMEHUH (MPO(heCcCHOHATBEHOTO
ypoBHs)» // C3 PD. 2005. Ne 6 Cr. 438;

- Ne 112 «O KOHKypce Ha 3aMEUICHME BAKaHTHOM JOJKHOCTH TOCYAapCTBEHHOIO
rpakaanckoro ciysxarero POy // C3 PD. 2005. Ne 6. Crt. 439;

- Ne 113 (pexn. ot 14.02.2023) «O nopsiake NPUCBOCHUSI U COXPAHEHUS KJIACCHBIX YHHOB
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

INPOPECCHUOHAJIBHOI'O MO YJISA

Koa IIK n OK,
(opMupyeMBbIX B paMKax Kpurtepun onenkn MeTtoabl OLleHKH
MOYJIfl
IIK 3.1. Pemenne mpakTUYECKUX CHUTyallMd 10
IPUEMY, PETUCTPALUU U YYETY IBUKCHUS
KOPPECHOH/ICHIIUU U JIe.
Pemenne  mpakTHUeckMX — 3agad IO
0hOpMIICHHUIO CylIeOHBIX e u | Ouenka
MaTepUasoB. BBITIOJTHEHUSI
Pemenue MPAKTUYECKHUX CUTYyallul | MPaKTUYECKUX
oOpareHus CyneOHBIX aKTOB K | pabor.
HCIIOJTHEHHUIO. TectupoBanue.
IIK 3.2. JemoHcTpanuss paboTel ¢ HOpMatuBHO- | OLEHKa  3aJaHuil
NPaBOBBIMU  aKTaMH, ONPEACISIONIMMHU | IPOMEKYTOUHOU
NOPAJOK  XpaHEHUs  JOKYMEHTOB U | aTTeCTalHH.
CyIeOHBIX JIe] B apXHBE Cy/a. Onenka
Pemenne npakTH4YeCKMX CUTyallMii II0 | PE€3Yy/bTaTOB
MOJATOTOBKE CYAECOHBIX JIeN M JOKYMEHTOB | IPOXOXKIECHUs
JUIsl Iepelayyl B apXMB CyAa. yueOHoM u
IIK 3.3. PelleHre  OpakTHYECKMX — 3aJa4 [0 | IPOM3BOJACTBEHHOM
COCTaBJICHUIO CIIY’)KEOHBIX JIOKYMEHTOB | IIPAKTHUK.
cyna.
IIK 3.4. Pemenne npakTUYeCKHX CUTyallMd IO
npuémy oOpalieHui, MOCTYNarIuX B CYy/I.
1K 3.5. JleMoHCTpanys HaBBIKOB pabOThI IO
00pallleHUIO K UCIIOJIHEHUIO CYIeOHBIX
AKTOB.
OK 01. 000CHOBaHHOCTH TIOCTAHOBKH II€ITH, BRIOOpA U
MNPUMCHCHUSA METOAOB U crmoco0oB PCHICHUA
po(heCCHOHAIBHBIX 3314
OK 02 = HCIIOJIB30BAaThb Oq)HHHaHLHLIQ HCTOYHHUKH
OHY6HI/IKOB3HI/IH HOPMAaTHUBHO-IIPABOBLIX U
HOPMATHUBHBIX AKTOB, CIIPAaBOYHO-IIPABOBLIC
CHUCTEMBbI
OK 05. - I'PaMOTHOCTb YCTHOW U MMCHbMEHHOU peyu;
- SCHOCTh (DOPMYJIMPOBAaHUS U W3JIOKECHUS
MBICJICH;
= HPOABJICHHUC BBIACPIKKHA B mpounecce
OOIIeHMS.
OK 09. - MpaBUJIBHOCTH HUCTOJIb30BaHUS

npodecCuOHANBHON TEPMHUHOJIOTHH;
- 4€TKOCTh (HOPMYJIMPOBOK.

34



5. OCOBEHHOCTHU PEAJIM3ALIUU JUCHUIIJIMHBI 111 UHBAJINJI1OB U
JINL C OTPAHUYEHHBIMU BO3MOKHOCTAMMU 31O0POBbS

B ciaydyae oOyueHus B KOJJIeIKE JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3JI0OPOBbS
YUUTBIBAIOTCS] 0COOCHHOCTH NMCUXO(PU3NIECKOTO PA3BUTHSA, UHUBHIyaTbHBIE BOZMOXXHOCTH U
COCTOSIHUE 370POBBS Takux oOydarouuxcsi. OOpa3oBaHre 00y4JaIOMIUXCS ¢ OrpaHUYCHHBIMHU
BO3MOXHOCTSIMM  310pOBbSI MOET OBITb OpPraHW30BAaHO KAaK COBMECTHO C JAPYIMMHU
oOyyaromuMucsi, TaKk M B OTAENbHbIX TIpynnax. OOyuwaromuecs M3 yHuchaa JHIL C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/10pOBbs 00€CIIeueHbl NEYaTHBIMU U (MJIN) JIEKTPOHHBIMU
o0pa3oBaTeNbHBIMU pecypcaMu B (hopMax, aJalTUPOBAHHBIX K OIPAaHUYEHUSAM HMX 310POBBS.
OOy4eHre WHBaJIMAOB OCYLIECTBIISIETCS TaKXE€ B COOTBETCTBUM C HWHAUBUAYAJIBHON
porpamMMoi peabuianTaluy HHBaIUIAA (MPYU HATUYUHN).

JUigs Jui ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMHU 37J0POBBSl 110 CIYXY BO3MOYKHO
npefocTaBlieHne yueOHOH WH(pOpMaKy B BU3YaIbHOW QopMe (KpaTKuii KOHCIIEKT JICKITHIA;
TEKCTHI 3a7jaHnil). Ha ayJTUTOPHBIX 3aHATHUSAX JOIMyCKAeTCs MPUCYTCTBUE ACCUCTEHTA, a TAaKXKe
CYpJIOTIEPEBOJUUKOB U (MJIM) TU(DIOCYpIONEepeBOJUUKOB. TeKyHii KOHTPOJIb yCIIEBAEMOCTH
OCYILECTBIISICTCSI B MUCBbMEHHOH (hopme: 00yyaromuiicss MUCbMEHHO OTBEYAET Ha BOIPOCHI,
NUCbMEHHO BBINOJHAET MpakTHueckue 3afgaHus. Jloknan (pedepar) Takxke MOXKET OBbITh
IpeJICTaBJIeH B MUCbMEHHOU (hopMe, Ipr TOM TpeOOBaHUS K COICPIKAHUIO OCTAIOTCS TEMH XK€,
a TpeOOBaHMS K KadyeCTBY WU3JOKEHUs Marepuaiga (MOHSATHOCTh, KadeCcTBO pEYH,
B3aMMOJICHCTBHE C ayAUTOPUEH W T. J1.) 3aMEHSIIOTCS Ha COOTBETCTBYIOILME TPEOOBAaHUA,
NpebsBIsieMble K MUCHBMEHHBIM paboTaMm (KadecTBO O(OpMIICHHS TEKCTa M CIIHCKA
JUTEpaTyphl, TIPAMOTHOCTb, HAJIMYWE WUIIOCTPALMOHHBIX  MaTepuajoB W T.J.).
[TpomexxyTouHas arTecTanus JUIsl JHI ¢ HAPYIICHUSMHU CIyXa MPOBOJUTCS B NMHCbMEHHOU
dopme, IpH ITOM HCIIONIB3YIOTCS 00IIMe KpUTepUH olleHnBaHus. [Ipr HeoOXoaAUMOCTH BpeMs
HOJATOTOBKU K OTBETY MOKET OBITh YBEIUYEHO.

JUist a1 ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBS 10 3PEHUI0 YHHUBEPCHUTETOM
oOecrnieunBaeTcs BBIITYCK U UCIOJIb30BaHUE HA YUEOHBIX 3aHATUAX albTEPHATUBHBIX (HOPMATOB
NEYaTHbIX MaTepuaioB (KpYHmHBIH WWIpUPT win ayauodailibl) a Takke oOecrneyuBaeT
oOydaromuxcsi HaJUIeKallUMH 3BYKOBBIMU CpPEJICTBAMHU BOCIPOM3BEICHUS HH(POpMaLUU
(1ukTO(OHOB M T.11.). JlomyckaeTcsi MpUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOILET0 00y4aroIIeMyCst
HE00XO0/IUMYIO TEXHUYECKYIO MOMOIIb. TeKyIuii KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIISETCS B
yctHOM ¢opme. Ilpu mpoBeneHMM NPOMEXYTOYHOW aTTeCTallMd JUIsl JMIl C HapyIIEHUEM
3peHHs TECTUPOBAHUE MOXKET ObITh 3aMEHEHO Ha YCTHOE COOEeCe0BaHUE 110 BOIIPOCAM.

Jis aui ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSMHU 3JI0POBbs, MMEIOIIMX HapyLICHUS
OMOPHO-ABUTATEIbHOIO  ammapara MaTepUajJbHO-TEXHMYECKHE  YCIOBUS  KOJUIEIKa
o0ecreynBarOT BO3MOXHOCTh OECIpEnsSTCTBEHHOIO JOCTyNa OOydarloluxcsi B ydueOHbIE
MIOMEIICHHUS, a TaKkKe NMpeObIBaHUS B HUX (HAIMYHE TMAHAYCOB, MOPYYHEW, PAaCIIMPEHHBIX
JBEPHBIX MPOEMOB, JIN(PTOB; HATUYHUE CTIEIUATBLHBIX KpPeced U IPYTUX IPUCIIOCOOICHUH).

Ha aynuTopHBIX 3aHATHSX, a TaK)Ke MPH MPOBEACHUH MPOLEyp TEKYIIEro KOHTPOIS
yCIIEBaEMOCTH M NPOMEXKYTOUHOH aTTeCTalluy JIMIAM C OTPAHUYCHHBIMHU BO3MOXKHOCTSIMH
3I0pOBbsl, MMEIOUIMM HapYIIEHUS OIOPHO-IBUIATEILHOTO ammapara MOTYT OBbITh
IPEJ0CTaBIEHbl HEOOXOIMMbIE TEXHHUECKUE CPeJICTBA (IIEPCOHATBHBIN KOMIBIOTEDP, HOYTOYK
WIM APYroM rajiKeT); AOMycKaeTcsl IPUCYTCTBHE aCCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOIIETO
oOydaromuMcsi HEOOXOAMMYI0 TEXHHUYECKYI0 IOMOLIb (3aHATh pabouee MecTo, Iepe-
JIBUTATbCSl 10 ayIUTOPUM, TMPOUYUTATH 3a7aHue, OQOPMHUTb OTBET, OOIIATBCA C
MIPETNo/1aBaTesieM).
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