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®denepanbHOr0 rOoCy1apCTBEHHOTO 00OpazoBaTenbHOro ctanaapTa (nanee — ®I'OC)
no mnpodeccun cpenHero mnpodeccuonansHoro obpazoBanus (manee — CIIO)
46.01.03 Jlemonpou3BOAUTENb, YTBEPKIAECHHOTO MpHKa3oM MMHHCTEpCTBA
oOpa3zoBanusa u Hayku Poccum Ne857 ot 14.11.2023, 3aperucTpupoBaHHOIO B
Muntocte Poccun 15.12.2023  Ne 76432

Opranuzanus-pa3paboTyuK:

ABTOHOMHAasi HEKOMMeEpYECKasi OpraHu3aius mpodecCHuoHaTLHOTO 00pa30BaHUS
«Yuauepcurerckuid kojnex» (AHO T10O «YHUBEPCUTETCKUMA KO )



COJIEP)KAHUE

1. OBIIASI XAPAKTEPUCTHUKA TIIPUMEPHOW PABOYEN
IPOI'PAMMBI YYEBHOM JUCHUIIJINHBI

2. CTPYKTYPA " COJIEP’)KAHUE YUEBHOM
NTUCHUIIJINHBI

3. YCJOBUSA PEAJIN3AIIMU YYEBHOM JUCIIUILINHBI

4. KOHTPOJIb W OIIEHKA PE3YJbBTATOB OCBOEHWUS
YUYEBHOH U CHUTLINHBI

5. OCOBEHHOCTHU PEAJIM3AIIMNA JUCHOUIIJIAHBI JJIS
HHBAJIUJIOB " JINIL C OI'PAHUYEHHBIMHA
BO3MOKHOCTSIMH 3I0POBBSI



1. OBIIASI XAPAKTEPUCTUKA IPUMEPHOMN PABOYEN
IPOI'PAMMBI YYEBHOM N CHUIIJINHBI
«OII1.03 OcHOBBI 1€10NIPOU3BOACTBA»

1.1. MecTo AMCHMIUIMHBI B CTPYKTYpe OCHOBHOW 00pa3oBaTeibHOM

NMPOrpamMMabi:
YueOnass  aucummimHa — «OCHOBBI  JICNOTPOM3BOJACTBA»  SIBISIETCS
o0s3aTeNbHOM  4acThlo  00HIenpo(ecCHOHAIBbHOTO  LUKIA  MPUMEPHOM

oOpazoBatenbHOI iporpamMbl B cooTBeTcTBUU ¢ PI'OC CIIO no npodeccun.

Oco0oe 3HaueHue AUCIUILUIMHA UMeeT npu (popmupoBanuu u pazputun OK
01, OK 02, OK 05, OK 09.

1.2. Hesab 1 IiIaHUPYyeMble Pe3yJIbTATHI OCBOCHUSI AMCIUTLIUHBI:
B pamkax mporpaMmbl y4eOHOM TUCIUTIIIMHBI 00YYaIOIUMHUCS OCBAUBAIOTCS

YMCHHSI
Y 3HAHUS
Kona YMeHust 3Hanus
IIK, OK

OK 01 - COCTaBJIATH W OQOPMIATH | -  HOPMATHUBHO-TIPABOBOE U

OK 02 CIy’)KeOHble ~ JIOKYMEHThl  Ha | HOpMaTUBHO-METOIUYECKOE

OK 05 OCHOBE TpeboBaHuUl | oOecrieueHue

OK 09 COBPEMEHHBIX  HOPMAaTUBHBIX | IETIOMPOU3BOJICTBA;

IIK 1.6 IIPABOBBIX aKTOB; - TOCYAapCTBEHHbIE CTaHAAPTHI
- M0JIb30BaThCs | HA JOKYMEHTAIIUIO;
YHUDHUITUPOBAHHBIMU  (OpMaMHU | - MOHSTHA, CBOICTBA,
JIOKyMEHTOB; KJIacCU(UKAIUIO TOKYMEHTOB;

- OCYIIECTBIATH  TPOBEPKY | - TMpaBWia COCTABICHUS U
IPOEKTOB  JOKYMEHTOB  Ha | 0QOpPMIICHUS OTIEIbHBIX BHJIOB
COOTBETCTBUE IpaBWJIaM | IOKYMEHTOB B COOTBETCTBHH C
JIEIOTIPOU3BO/ICTBA. TpeOOBaHUAMHU
3aKOHOJATEILHOM Oa3bl;
- OCOOEHHOCTHM cOCTaBa H
o opMIICHHS PEKBU3UTOB
JIOKyMEHTOB;

- 001He TpeOOBaHUS K CO3/TaHUIO
JIOKYMEHTOB.




2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIUILJINHBI

2.1. O0bem yueOHOM TUCHUIIMHBI 1 BUABI y4eOHOU padoThl

Bup yyeOHol padoThI O0beMm B yacax
O06bem 00pa3oBaTeIbHOM NPOrPaMMBbI Y4eOH O 52
AUCHMIJIMHBI

B T.4. B ()OpMe NPAKTHYECKOHN MNOATOTOBKH 18

BT. 4.

TEOpEeTHYECKOE 00yUueHne 16
MPAKTUYECKUE 3aHITHUS 18

Camocmosimenvuas pa60ma -

HpOMC)KYTOLIHaSI arTTecranusa




2.2. TemaTnyeckuii IUVIaH M CO/iep:KaHMe Y4eOHOH TUCHUIINHBI

Koabi
O0beMm, ak. 4. / A .
KOMIETeHI[HIA,
B TOM 4HCJIe
(¢popmupoBanuio
HaumenoBanue Copep:xanue yueOHOro MaTepuasia u (popMbl OPraHU3aLMM JeATeTbHOCTH B opme KOTODBIX
pa3/iesioB U TeM o0y4yarommxcs NMPaKTHYECKO P
crnocodcTByeT
MOJATO0TOBKH,
3J1eMeHT
aK. 4.
MPOrpamMMbl
1 2 3 4
Pa3nes 1. Jlesionpou3sBoacTBO KAK cHCTeMa padoThl ¢ JOKYMEHTAMH
Tema 1.1. Conepxanue 1 OK 02,
Teoperuko- 1.Jlenonpon3BOACTBO: LENHM, 3aJa4d M OCHOBHBbIE NPUHIUNBL. OCHOBHBIE MOHATHUSA OK 05,
NpaBoOBbIE H JIeTIOTIPON3BO/ICTBA. OK 09
HOPMATHBHbIE 2. [oHsATHS «HHPOPMAIL» U «TOKYMEHT», UX CBsI3b. DYHKIINN qoKyMeHTa. CBOWCTBA 1
OCHOBBI Y TIpU3HAKH JJOKyMeHTa. Kimaccudukanus JOKyMeHTOB.
AeJ0NPOU3BOACTBA
Conepxxanue 1
Tema 1.2. [Tonsatue cucrembr gokymeHTanuu. OcCHOBHBIE  (YHKIIMOHAJIBHBIE  CHUCTEMBI OK 02,
Cucremsl nokymeHTanuun B Poccmiickoit  ®enepanuu.  YHHUPUIIUPOBAHHBIE  CHUCTEMBI 1 OK 05,
AOKYMEHTALMU nokymeHTaruu. OOIEpOCCUICKUE KITACCU(DUKATOPHI TEXHHUKO-DKOHOMHYECKOW | OK 09
COLIMANILHOM MH(OPMALIHH.
Pasznen 2. IlpaBuiia noaroToBKu M 0(hopMIiIeHHUsI OTAEJbHBIX BUIOB TIOKYMEHTOB
Conep:xanue 6/4
l'ocynapcTBeHHbIe CTaHAAPTHI HA TOKYMEHTAIMIO. 3aKOHOJATeNbHbIE U HOPMATUBHBIC OK 01
aKThl, yCTAHABJIMBAIOIINE MpaBuia opopMiIeHUs AOKyMEHTOB. O0mue TpeboBaHUS K OK 02’
CO3JaHMIO JOKYMeHTOB. HopMaTuBHbIE TpeOOBaHUS K COCTABY PEKBU3UTOB IOKYyMEHTOB 5 OK 0 5’
Tema 2.1. 1 ux opopmiieHue. Buapl u HazHayeHue 6iaHkoB. TpeboBaHus K OlaHKaM JOKYMEHTOB. OK 09’
CrangapTusaunus CxeMbl pacrojokKeHUs] PEKBU3UTOB JOKYMEHTOB M TpaHHUIBI 30H Ha Qopmare A4, K 1 6’
npouecca MIPOJIOJILHOTO M YTIIOBOTO OJIAHKOB. ’
AOKYMeHTHPOBaHus | B ToM yuc/ie NpakTHYeCKUX 3aHATHI U JIA0OPATOPHBIX padoT 4
IIpakTnueckoe 3ansitue Nel. OdopmieHne cXeM pacloNOKEeHUs PEKBU3UTOB
JOKYMEHTOB U TpaHHIIbl 30H Ha Qopmare A4, TMpOJOIHHOTO U YIJIOBOTO OJIAHKOB. 5

O(I)OpMJ'IeHI/Ie PCKBU3UTOB JOKYMCHTOB. PexBu3uthl JAOKYMCHTA. Cxembl PacCIoJIOKCHUA
PCKBU3UTOB. MC)KCTPO‘-IHBIC HWHTCPBAJIbI, UCIIOJI3YCMBIC ITPU O(I)OpMJ'IeHI/II/I PCKBU3UTOB.
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HIpudTe1, ucnonb3yemsle i1 0OPMIICHHS PEKBU3UTOB

IIpakTnyeckoe 3ansitue Ne 2. Odopmiienue 01aHKOB TOKyMEHTOB 2
Coaep:xkanue 4/2
W3ydyeHne  makera  OpPraHu3allMOHHBIX  JIOKYMEHTOB  OpraHusauuu.  Bunuel OK 01
Tema 2.2 OpraHU3al[MOHHBIX JIOKYMEHTOB (yCTaBbl, IIOJIOXKEHMs, IpaBUJIa, WHCTPYKLHUH). 5 OK 02:
Opranuwsanuonnas gapaKTepncha OCHOB}(I)I)IX 6BI/IIIOB OpraHU3alOHHBIX T0KyMEHTOB. CTpyKTypa TeKCTa. OK 05,
HOKYMeHTAIUS pasmia opopmienus. OcoOeHHOCTH ?q)OpMJIeHI/IH. OK 09,
B ToM ymncie npakTHYeCKUX 3aHATHH M 1a00paTOPHBIX padoT 2 K 1.6
IpakTuueckoe 3ansaTue Ne 3. OdopmiieHHE OPraHM3AIMOHHBIX JTOKYMEHTOB (IO 5 ’
BBIOODY).
Conep:xanue 6/4
PacniopsinuTenbHble JOKYMEHTHI, W3/1aBa€Mble B YCIOBUSX €IMHOJUYHOTO MPUHATHS
peumieHuid (IpuUKa3bl, pacHOpsDKEHMsI, yKa3zaHusi). PacnopsauTenbHble TOKYMEHTHI,
M3/1aBaeMble B YCIIOBUSAX KOJUIETHAIBHOCTH (TMOCTaHOBIEHUS, pemieHus). Haznauenue 1
nokyMmeHToB. CTpykTypa Tekcta. CoctaB pekBu3uTOB. [IpaBuna odpopmnenus. [lopsiiok OK 01
,
Tena 2.3. COr1acoBAHNA MPOEKTa JOKYMEHTa K €ro MOMHACAHUA. _ OK 02,
IIpoTokon kak ocoOblii BMJ JOKYMEHTAa, OTHOCSIIMICS K pPa3HbIM CHUCTEMaM WIH
PacnopsiiuresabHas OK 05,
noJicucreMam JokyMeHTanuu. I1oaHble 1 kpaTkue NpoTOKOJIbl. Beinucka n3 npotokoJa. 1
JOKyMEHTaIHH Konus npoTtokona. OK 09,
B ToM 4uc/Ie NpaKTHYeCKUX 3aHSITHI U JIa00PaTOPHBIX padoT 4 MK 1.6
IpakTuyeckoe 3ansaTue Ne 7. CoctaieHue, 0(hopMIICHHE U PeIaKTHPOBAHHUE ITPUKa3a 5
110 OCHOBHOM J€ATEIIbHOCTH, PACIIOPSKEHUS, YKAa3aHUs, PEIICHUS.
IIpakTuueckoe 3anaTue Ne 9. [Topsanok opopmieHus, COCTaBIEHUS U PeJaKTUPOBAHUS 5
IIPOTOKOJIOB M BBIMMCOK M3 HUX.
Conep:kaHue 10/8
1.  Buael  cnpaBo4YHO-MH(MOPMAIMOHHOM  JOKYMEHTAllMM,  XapaKTepUCTHKa,
Tema 2.4. ocobennoctu. Crtpykrypa Ttekcra. CoctaB pekBu3MTOB. llpaBuna odopmienus u OK 01,
CnpaBo4Ho- noanucanus. [lopsanok odopmiieHuss U peJaKTUPOBAHUS CIIPABOYHO - AaHATUTUYECKOM 1 OK 02,
uHpopmanuonHas u | JokyMeHTauuu. llopsnok odopmieHHs M peJaKTUPOBaHUS CBOJOK, 3aKIIOUEHUH, OK 05,
CIIPABOYHO- OT3bIBOB, IEPEYHEN U CIIUCKOB. OK 09,
aHAINTHYECKAS 2. llenoBas nepenucka. Bunsl nucem: cimyxe0HOe MHUCbMO, MEPENUcKa ¢ 3apyOeKHBIMU
AOKYMEHTalUsA naptHépamu. OcHOBHBIE BHJBI chnyxkeOHbIX mnuceM. Ctpykrypa Tekcta. CocraB 1 IIK 1.6
pexBu3uToB. [IpaBuna opopmieHHs U TOANKCAHMSL.
B ToM ynciIe NPAaKTHYECKHUX 3aHATHH M 1a00paTOpPHBIX padoT 8
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IIpakTtuyeckoe 3ansitue Ne 10. Odopmienue ciry>xeOHast 3aITUCKH, JOKIJIATHOM
3aIUCKU ¥ OOBSICHUTEIBHOH 3aIHCKH.

IIpakTuyeckoe 3ansitue Ne 11. OdopmiieHre akToB, CIIPAaBOK, 3asIBICHHH.

IpakTuyeckoe 3ansitue Ne 13. CocraBienue u 0hopMIICHHE Pa3HBIX BUIOB JICIOBBIX
nuceM (1o BeIOOpY)

Tema 2.4.
JoxkyMeHTHpOBaHUE
Ka/JIpoBoil padoThl

Conepxanue

8/6

KampoBast mokymeHTamusi Kak dYacTh YIpaBIEHYECKOW JokyMmeHTamwu. OOmme
Tpe60BaHI/15[ K COCTAaBJICHUIO KaApOBBIX JOKYMCHTOB. Hcnonp3oBanue
YHUQPUIIMPOBAHHBIX (OPM MEPBUYHON YYETHOM JOKYMEHTAlMM MO YYeTy TpyJa.
TpeGoBanusi kK OQOPMIIECHUIO KAIPOBBIX JOKyMEHTOB. OcobeHHOCTH OdopMiIeHUS
JOKYMEHTOB TIO JINYHOMY COCTaBY.

B ToM 4uc/ie npaKTHYECKUX 3aHSITHI U JJAa00OPaTOPHBIX padoT

IpakTHyeckoe 3ansaTue Ne 15, O0nme npasmia 0(hoOpPMIICHHS TPYIOBOTO TIOTOBOpa

IIpakTuyeckoe 3ansaTe Ne 16. OdopmiieHHe TPUKA30B MO JIMYHOMY COCTaBy (O
npreMe Ha padoTy, epeBoje, OTIYCKE, YBOJIbHEHUH, TUCIIMINIMHAPHOM B3bICKAHUH)

IpakTHyeckoe 3ansaTue Ne 18. OdopmieHne 1 BeACHHUE JIMYHOTO JejIa paOOTHHKA.

Nl N [NO

OK 01,
OK 02,
OK 05,
OK 09,
IIK 1.6

IIpomeskyTOYHAS aTTeCTALMS

Bcero:

52




3. YCJIOBUA PEAJIM3ALIUUA ITPOT'PAMMBbI JUCHUTIJINHBI

3.1. TpeGoBanusi K MHHUMAJIBLHOMY  MaTepHAJbHO-
TeXHUYECKOMY00eCredeHUu o
Jlabopatopusi «OCHOBBI JENONPOU3BOACTBa»: 1 gocka ydeHuueckas, 1 pabouee
MecTo mnpenoaasarens, 20 CTOJIOB yuyeHHUYeCKux, 40 CTylapeB y4YeHHUYECKHX, |
MpOeKTOop, 1 mepcoHanbHbIA KoMIbloTep, 1 TpuOyHa, 1 skpaH 11 mpoekropa, 1
mKagd co CTEKISTHHBIMU JIBEpKaMU Ha 3aMKe.

3.2. NudopmanunonHoe odecneyeHue 00yueHust

HopMmaTuBHO-IpaBOBbIe aAKThI:

1. ®enepanbubiii 3akoH oT 22.10.2004 Nel25-d3 «O6 apxuBHOM Jnelie B
Poccuiickoit ®eneparun» (B pea. @eaepanbubix 3akoHoB oT 04.12.2006 Ne 202-
®3, or 01.12.2007 No 318-d3, ot 13.05.2008 Ne 68-d3, ot 08.05.2010 Neo 83-
®3, or 27.07.2010 Ne 227-®3, ot 11.02.2013 No 10-®3, ot 04.10.2014 Neo 289-
®3, or 28.11.2015 No 357-@3, ot 02.03.2016 Ne 43-d3, ot 23.05.2016 Ne 149-
@3, or 18.06.2017 Ne 127-®3). [lonHast  Bepcusi O3TOTO TEKCTa HAXOJUTCSA

HacTpanuiie https://archives.gov.ru/documents/fz.shtml
2. O BHecenun usMeHeHuit B denepanbHblil 3ak0H «OO0 apXUBHOM JeNe B

Poccuiickoit deneparun» ot 11 depanst 2013 roxa. [lomnast  Bepcus ATOTO
TEKCTa HaXOJIUTCS Ha cTpanuile https://archives.gov.ru/documents/fz/zakon-10fz-
2013.shtml

3. O BHecenun wu3MeHeHH B DenepanbHbIi 3ak0H «OO0 apXHBHOM JIeIie

B Poccuiickoit @eneparun» ot 2 mapta 2016 roaa. [lonnas BEpCUs 3TOrO
TEKCTAa HAXOAWTCA Ha crpanumme  https://archives.gov.ru/documents/fz43-
2016.shtml

4. TlpaBuna nenmoOMpPOM3BOJCTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO caMoyTipaBieHus (yTBepkaeHbl mpukazom Pocapxusa ot 22.05.2019

Ne 71) IMomuas BEpCUS 3TOTO TEKCTa HaXOAUTCS Ha  CTPaHHUIIE
https://archives.gov.ru/documents/rules.shtml

5. IlpumepHass  MHCTPYKUHUS IO AEIOMPOU3BOACTBY B TOCYJAPCTBEHHBIX
opranuzanusax (yTeepxaeHa npukazom Pocapxusa ot 11.04.2018 Ne 44 Ilonnas

BepCI/IH 2TOTO TCKCTa HaAXOAUTCs Ha CTpaHI/IHe
https://archives.gov.ru/documents/rules.shtml
6. IlpaBuna memompousBojicTBa B (eepalbHBIX OpraHaxX WCIOJIHUTEIBHON

Bnactu (yTBepxaeHbl nocranoBinenueM [IpaBurenbctBa Poccuiickoit @enepanuu ot
15.06.2009 Ne 477, B pen. Ilocranosnenuii [IpaButensctBa Poccuiickoit


https://archives.gov.ru/documents/fz.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz/zakon-10fz-2013.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml

®eneparuu ot 07.09.2011 Ne 751, ot 26.04.2016 Ne 356) Ilonnas BepcHst 3TOTro
TeKCTa HaXOAMUTCs Ha cTpanuie https://archives.gov.ru/documents/rules.shtml
OcHoBHas JUTEpaTypa:

1.AGynamze, JI. T. JlokymeHTanluOHHOE  OOecneYeHue  yMnpaBiICHUs
MEPCOHAJIOM .| YYeOHMK W TIPAaKTUKYM JUIsI CPEAHETO MPOQECCHOHATBEHOTO
obpazoBanus / [. I'. Abynanze, U. b. Bempsikkuna, B. M. MacnoBa. — 3-e u3f.,

nepepad. u pon. — Mocksa: W3garensctBo IOpaiit, 2024. — 374 c. —
(ITpodeccuonanvuoe odbpazoBanue). — ISBN 978-5-534-16657-6. — Tekcr :
anekTpoHHbIN // OOpa3oBarenbHas miatdopma IOpaiit [caiit]. ¢. 1 — URL:

https://urait.ru/bcode/538144/p.1 (nara ooparenus: 01.10.2024).
2.I'pozoBa, O. C. JIenomnpou3BOACTBO : y4eOHOE MMocodme I CpPEeXHEro

npodeccuonanbHoro obpazoBanusi / O. C. I'po3oBa. — 2-¢ wu3a. — Mocksa :
NznarensctBo FOpaiit, 2024. — 131 c. — (Ilpodeccuonansuoe obpazoBanue). —
ISBN 978-5-534-15986-8. — Tekct : »anekrpoHHbsii // OOpaszoBaTenbHas

wiatgpopma FOpaiit [caitr]. ¢. 1 — URL.: https://urait.ru/bcode/539523/p.1 (nara
obpamenus: 01.10.2024).
3.JIOKyMEHTOBEACHHE :  Y4eOHMK W  MPAKTHKYM  JUIS  CPEIHEro

npodeccuonanbHoro obpazosanusi / JI. A. Jloponuna [u 1p.]; mox penakuuent
JI. A. Jloporunoii. — 4-e uzj., nepepad. u gon. — Mocksa : U3narenbctBo FOpaiiT,
2024, — 336 ¢. — (ITlpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-19113-
4, — Tekct : anmekTpoHHbIN // O6pa3oBarenbHas wiatdopma FOpaiit [calT]. ¢. 1 —
URL.: https://urait.ru/bcode/555974/p.1 (nara obopamenus: 01.10.2024)

4 Kopnees, U. K. JlokyMeHTallMOHHOE OOECIieYeHNEe YIIPABICHUS | YYSOHUK

U TIPaKTHKyM Ui cpefaHero mpodeccuonansHoro odpazoanms / WM. K. Kophees,
A. B. Ilmenko, B. A. MamypreB. — 3-¢ usn., nepepad. m gom. — Mocksa :
NznarensctBo FOpaiit, 2024. — 438 c. — (IIpodeccuonanbuoe oOpazoBaHue). —
ISBN 978-5-534-16002-4. — Tekct : oanekTpoHHbi // (OOpa3zoBarenbHas
wrargopma FOpaiit [caiit]. ¢. 1 — URL: https://urait.ru/bcode/539262/p.1 (nata
obpamenus: 01.10.2024).

5. Kysneuos, W. H. JlokymeHTalMOHHOE OOECli€YEHUE  YIPABICHHUS.
JIOKyME@HTOOOOpOT M JENOMPOU3BOACTBO ;| YUCOHUK M TMPAKTUKYM [JIsI CPEIHETO

npodeccuonanpuoro obpazosanusi / WM. H. Ky3nenoB. — 4-e usn., mepepab. u
non. — Mocksa : U3narensctBo IOpaiit, 2024. — 545 c. — (Ilpodeccruonansuoe
obpazoBanue). — ISBN 978-5-534-16004-8. — TekcTt : DIEKTPOHHBIA //
OOpazoBarenbHast  miatpopma  FOpait  [caiit]. c. 1 — URL:

https://urait.ru/bcode/537146/p.1 (mara obopamenus: 01.10.2024).
JlonoJHUTeIbHAS JIUTEPATYypPa:
1.KazakeBuu, T. A. JlokyMeHTallMOHHOE O0OeCIeueHnEe yIpaBiIeHus : yYeOHUK

U IPAKTUKYM JJIs1 cpeaHero npodeccuonansHoro odopazosanus / T. A. Kazakesuy,
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https://archives.gov.ru/documents/rules.shtml
https://urait.ru/bcode/538144/p.1
https://urait.ru/bcode/539523/p.1
https://urait.ru/bcode/555974/p.1
https://urait.ru/bcode/539262/p.1
https://urait.ru/bcode/537146/p.1

A. W. Tkanmuu. — 2-e u3n., ucnp. u gomn. — Mocksa : M3natensctBo FOpaift,
2024. — 177 ¢. — (IlpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-06291-
5. — Texer : anextponHsbIit // O6Gpa3zoBatenbHas minatdopma IOpaitt [cailT]. —
URL.: https://urait.ru/bcode/538470 (mara obOpamenus: 01.10.2024).

2. lllysanosa, H. H. OcHOBBI 1€10MpPOU3BOJCTBA : YYEOHUK U IPAKTUKYM JUJISt
cpeanero npodeccuonanbHoro oopazosanus / H. H. lllysanosa, A. FO. VBanoga ;

moa obmer pemakumert H. H. lllyBanmoBoit. — 3-e¢ wu3n., mepepab. u jgom. —
MockBa : WsznarenbctBo [Opaiit, 2024. — 384 c.— (IIpodeccuonanbHoe
obOpazoBanue). — ISBN 978-5-534-15488-7. — Tekct : »dIEKTPOHHBIN //
O6pazoBarenbHas  miargopma  FOpaiit  [caift]. c. 1 — URL:

https://urait.ru/bcode/536716/p.1 (nara ooparenus: 01.10.2024).

NHTEpHET - HICTOYHUKMU:
1. www.garant.ru - Pexxum nocryna — cBo060iHbINH. CalT COAEPIKUT TEKCTHI

2. HOpPMaTUBHO-TIPABOBBIX JIOKYMEHTOB, NyOJMKYeT BCE W3MCHCHHS B
3aKOHO/IATENIbCTBE. TakKe Mpe/ICTaBICHbI OJJAHKH JOKYMEHTOB U T.II.
3. Www.consp.ru - Pexxum goctyna — cBoOOAHBIN. CalT COAEPKHUT TEKCTHI

3aKOHO/IaTE/IbHBIX aKTOB, HOBbIE TPEOOBAHUS KOHTPOJIHUPYIOIIMX OPraHoB, AaéT
PEKOMEHIAIIUH T10 3aMIOJHEHUIO OJIAHKOB OYXrajaTepCKOil OTYETHOCTH.
4. www.sekretariat.ru - Pexum pgoctyma — cBoOoxHbli. Ha caiite

MPECTaBIIEHbl aHOHCHI MPO(ECCHOHATBHBIX KYPHAIOB cekperaps «CIpaBOYHUK
cekperaps u opuc-MeHeKepay, «Cekperaprar B BOIIPOCAaX U OTBETAX»; BOMPOCHI
OpTaHM3AIMH JIEIONPON3BOICTBA; TIPaBIIa OPOPMIICHHS W XPAHECHUS JOKYMEHTOB.
31ech OpraHu3oBaHO OOIIeHe Ha (opyMe CeKpeTapei.

5. denepanbpHOE apXHBHOE areHTCTBO https://archives.gov.ru/
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4. KOHTPOJIb 1 OEHKA PE3YJIbTATOB OCBOEHMUS

JTUCHUATNIUHBI

Kontponb u orieHka pe3yiabTaTOB OCBOCHUS yue€OHOU MUCHUIUIMHBI OCHOBBI
JEJIOMPOU3BOJICTBA OCYIIECTBIISIETCS IPENOAABATENIEM B IPOLECCE MPOBEACHUS
MPAKTUYECKUX 3aHSATUM, TECTUPOBAHUS, a TAKKE BBIMOJHEHUS] OO0YUYaAIOIIUMUCS

CaMOCTOATCIIbHBIX pa60T.

Pe3ysbTaThl 00yYeHUsA ’

Kpurtepuu oueHku

MeToabl OLIEHKH

HepequL 3HaHHﬁ, OCBAWBACMBIX B paMKaX NTUCHUIIIINHBI

- HOpPMAaTHUBHO-TIPaBOBOE | [leMOHCTpUpyeT 3HAHUS Onenka pe3yibTaTOB
U HOPMAaTHBHO- | HOPMATHBHO-TIPABOBOTO Y | BBITIOJTHCHHUSI
METOIUYECKOE HOPMAaTHBHO-METOHYECKOTO MIPAKTUICCKOM
oOecrieueHue oOecrieueHus paboThI.
JICIIOTIPON3BOJICTBA; JICJIOTIPOM3BOJICTBA W 3HaHWE | DKCIEPTHOE
- rOCyJIapCTBCHHBIE | TOCYAAPCTBEHHBIX CTaHIAPTOB | HAOIIOJACHHUE 32 XOJI0M
CTaHIapPThI Ha | HA JIOKYMEHTAIIHIO. BBITIOJTHCHUS
JOKYMEHTALIUIO; JlaeT onpenenenHus MPAKTHYECKOHN
- TIOHATHUS, CBOWCTBA, | IOHATHA, CBOWCTB, | paOOTBHI.
KJIaCCU(PUKAIIIIO KJ1acCU(pUKAITIU YcTHBIN 51
JIOKYMEHTOB; JIOKYMEHTOB. MUCBMEHHBIA  OMpoC.
- IpaBuJjIa cocTaBiieHus U | [leMoHCTpUpyeT 3HaHUs TectupoBanue.
oopMIIEHUST OTAENBHBIX | MPABUI COCTaBJICHHUS U
BUJOB JOKYMEHTOB B | ODOpPMIICHHS OTAEIbHBIX BUIOB
COOTBETCTBUU C | JIOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHUSIMHU TpeOOBaHUAMU
3aKOHOIATEJILHOM 0a3bl;, | 3aKOHOJATEIbHOM Oa3kbl.
- ocobeHHoCcTH cocTaBa U | [leMoHCTpUpyeT 3HAHUS
oOopMIICHUS PEKBU3UTOB | OCOOGHHOCTE  cocTaBa U
JIOKYMEHTOB; oopMIeHus PEKBU3UTOB
- obmme TpeOoBaHUS K | IOKYMEHTOB, a TAKXKE
CO3JaHUIO JOKYMEHTOB. | OOIIMX TpeOOBaHUMN K CO3/IaHUIO

JIOKYMEHTOB.
[lepedeHp ymMeHui, 0OCBAaMBa€MbIX B paMKaX JTUCIUTTUHBI
- COCTaBIIATh u | JleMOHCTpUpPYEMBIX YMEHHUE Onenka pe3yabTaTOB
oQopMIIATE CIy’KEeOHBIEC | COCTABIATH U OPOPMIISTH BBITIOJTHEHUS
JOKYMEHTBl Ha OCHOBE | CIy’)KeOHBIE JOKYMEHTHI Ha MPAKTUIECKON pabOThI
TpeboBaHUM OCHOBE TpeOOBaHMIA DKcnepTHOe
COBPEMEHHBIX COBPEMEHHBIX HOPMATHUBHBIX HAOJIFO/ICHHE 32 XOJIOM
HOPMATHUBHBIX TPABOBBIX | IPABOBBIX AKTOB. BBITIOJTHEHUS

aKTOB;

-110JIb30BaThCS
YHUDUITUPOBAHHBIMU
dbopMamMu TOKYMEHTOB;

JIeMOHCTPUPYEMBIX YMEHHE
MOJIb30BAThCS
yHUDUIIMPOBAaHHBIMU (hOpMaMU
JIOKYMEHTOB.

MPaKTUYECKON pabOThI
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- OCYILIECTBIIATH | JIEMOHCTPUPYEMBIX YMEHUE
IIPOBEPKY IIPOEKTOB | OCYILECTBIATH IPOBEPKY
JOKYMEHTOB Ha | IPOEKTOB IOKYMEHTOB Ha
COOTBETCTBHE ITPaBUJIaM | COOTBETCTBHUE MTPABUIIAM
JEJIOIIPOU3BOICTBA. NEJIOIIPOU3BOICTBA.

5. OCOBEHHOCTHU PEA/IMBALIMU JUCHUTIJIMHBI AJ151
NHBAJINA0B U JINL] C OT'PAHUYEHHBIMHA
BO3MOKXHOCTAMMU 3/I0POBbSA

B ciiyuae 00yueHus B KoJIIeKe WHBAJIUIOB U (MJIM) JIUIL C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU ~ 3JIOPOBBSI  YUHUTBIBAIOTCS OCOOCHHOCTH TCUXO(U3UUYECKOTO
pa3BUTHS, WHIAUBUJYaJIbHbIE BO3MOXHOCTH U COCTOSHHE 3JI0POBbS TaKHX
00y4Jaromuxcs.

O6pazoBaHue 00YYaIOIINXCS ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS
MOKET OBITh OPraHW30BaHO KaK COBMECTHO C JPYTUMU OOYYArOITUMUCS, TaK U B
OTZIEJIbHBIX TPYyIIIaXx.

OOyuaroiuecs U3 Yuciia JUIl ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3J10POBBSI
oOecrieueHbl eYaTHHIMU U (UJTK) SJIEKTPOHHBIMU 00pa30BaTEIbHBIMU PECYPCAMHU B
dbopMax, aIanTUPOBAHHBIX K OTPAHUYEHUSM UX 370POBBS.

OOyuyeHue WHBAIHMIOB OCYIIECTBISETCS TaKK€ B COOTBETCTBUU C
UHANBUAYaTBHON MpOrpaMMoi peaduiuTaluy nHBaIuAa (Mpy HATUYWN ).

JI71s1 U1 ¢ OrpaHUYEHHBIMUA BO3MOXHOCTSIMH 3[JOPOBbSI IO CIIYXY BO3MOKHO
IpeaoCTaBIeHUE yueOHOM nH(popMauu B BU3yanbHOM (popMe (KpaTKHil KOHCTIEKT
JIEKIMIA; TEKCTHI 3ajanuii). Ha ayTUTOpPHBIX 3aHITUAX JOMYCKAETCS MPUCYTCTBUE
ACCUCTEHTa, a TAKXKE CypJOTIEPEBOTIMKOB U (WH) TUDIOCYPAONIEPEBOTUNKOB.

Texymuii KOHTPOJIb YCIEBAEMOCTH OCYIIECTBISETCS B MUCHEMEHHON (popme:
OoOydJaromuiicsi MHCHMEHHO OTBEYAET Ha BOMPOCHl, MUCHMEHHO BBITIOJTHSIET
npaktudeckue 3amanus. Jlokmax (pedepar) Takxke MOXKET OBITH MPEICTABICH B
MMCBMEHHOHN (opMe, TIPH STOM TPEOOBAHUS K COIEPKAHUIO OCTAIOTCS TEMH XKe, a
TpeOOBaHUsI K KAauyeCTBY M3JI0KEHHUS MaTepuasna (IMOHATHOCTh, KaueCTBO PpEUH,
B3aMMOJICUCTBUE C AYJUTOPUEH U T. [1.) 3aMEHSIOTCS Ha COOTBETCTBYIOLIUE
TpeOOBaHUsl, MPEABSABIAEMbIE K MUCbMEHHBIM padoTaMm (KayecTBO OQOpMIICHUS
TEKCTa M CHUCKA JIUTEPaTypbl, TI'PAMOTHOCTb, HAJIMYHUE WITIOCTPALIMOHHBIX
MaTepuanoB U T.1.).

[IpomexyTouHast aTTecTanus AJis JIUI C HAPYUIEHUSIMU CITyXa MPOBOJUTCA B
MUCbMEHHOU (hopMe, MPU 3TOM UCIIONB3YIOTCS 001Ke KpuTepuu orieHuBanus. [Ipu
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HEO0OXOIMMOCTHU BpeMs MMOATOTOBKU K OTBETY MOXET ObITh YBEJIUUYEHO.

Jist Uil ¢ OrpaHMYEHHBIMHM BO3MOKHOCTSIMU 370POBBSL 110 3pPEHUIO
o0ecreynBaeTcs BBIITYCK M UCIIOIb30BAaHUE HA YUEOHBIX 3aHATHUSIX albTEPHATUBHBIX
(opMaToB MeyaTHBIX MaTepUanoB (KpyMHbIA mpudT uau aynuodaiisl), a TaKxKe
oOecrieynBaeT  OOy4YalOIIMXCS  HAMJEKAIMIMMH  3BYKOBBIMH  CPEICTBAMU
BOCIIpoU3BeAeHUsT MHPOpMalMK (IUKTOPOHOB U T.1.). JlomyckaeTcss mpUCyTCTBUE

ACCUCTEHTa, OKa3bIBAIOUIETO OO0y4YaloleMycsi  HEOOXOAUMYIO0 TEXHUYECKYIO
nmoMoIIb. TeKylmuil KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIACTCS B YCTHOU (opme.
[Ipu mpoBeneHNUU MPOMEKYTOUHON aTTECTALMU IJIS JIUI C HAPYIICHUEM 3PCHUS
TECTUPOBAHHUE MOXKET OBITh 3aMEHEHO Ha YCTHOE COOECe0BaHUE TI0 BOIPOCAM.

JUis 7u1i ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH  3JI0POBBSI, HMEIOLINX
HapyIIEHUS! OTIOPHO-IBUTATEIHHOTO ariapaTa MaTepUaaIbHO-TEXHUYECKUE YCIOBHUS
KOJJIeka  00ecrevYnBarOT  BO3MOXKHOCTh — OECHpPEMATCTBEHHOTO  JIOCTYyIa
oOyJaronxcs B y4eOHbIC TMOMEIICHHS, a TakkKe MpeObIBaHUS B HUX (HAIHYUE
MaHIyCOB, TOPYYHEH, paCIIUPEHHBIX JBEPHBIX MPOEMOB, ITU(PTOB; HATUYNE
CHEIUATBHBIX KPECEN U IPYTUX MPUCTIOCOOTIECHU).

Ha aynuTopHBIX 3aHATHAX, a TAKXKE MPHU MPOBEICHUH TPOIEAYP TEKYIIETO
KOHTPOJISl yCTIEBAEMOCTH U ITPOMEXKYTOUYHOM aTTECTAI[UH JIMIAM C OIPaHUYEHHBIMU
BO3MOKHOCTSIMHM ~ 37I0POBbsl, HMEIOUIMM HapYILIEHHUs OIOPHO-IBUTaTEIbHOTO
anmapaTa MOTYT OBITh HPEJOCTaBIEHbl HEOOXOAMMBIE TEXHUYECKHE CpEICTBa
(mepcoHaiIbHBIH KOMIBIOTEP, HOYTOYK WM JPYrod TaJKeT); JOMYyCKaeTcs
IOPUCYTCTBUE  aCCUCTEHTa (aCCHCTEHTOB), OKAa3bIBAIOIIETO0  OOy4YaroLUMCS
HEOO0XOAMMYIO TEXHUYECKYIO MOMOIIb (3aHATh pabouee MECTO, NMepeIBUraThCs 10
ayJUTOPHH, IPOYUTATh 3aJ1aHuE, OQOPMHUTH OTBET, OOIIATHCA C IPENOAABATEIIEM).
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