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Pabouas mporpaMMa mpou3BOJICTBEHHON MPAKTUKH MO MPOPECCHOHATHHOMY
Moaynro 1IM.02 Opranusanmsi TEKyLIEro XpaHEHUs JAOKYMEHTOB M IOATOTOBKA
Jen Juisl  mepefadyd B apxuB  pa3pabotaHa Ha ocHoBe DenepanabHOro
roCy1apCTBEHHOI0 oOpa3oBaTenbHOro cragaapra (gaiee — ®I'OC) no npodeccun
cpemHero mpodeccruoHaibHOro  obpaszoBanusi  (mamee — CIIO) 46.01.03
Jlenonpou3BOAUTENb, YTBEPKACHHOTO NMPHUKa30M MHHHCTEpCTBA 0Opa3oBaHUs H
Hayku Poccum Ne857 ot 14.11.2023, 3aperucrpupoBanHoro B Munrocte Poccun
15.12.2023 Ne 76432

Opranuzanus-pazpaboTUHK:

ABTOHOMHAsI HEKOMMeEpUecKasi OpraHu3anus MpodecCUOHATBLHOTO 00pa30BaHUS
«Yuauepcurerckuid komuiex» (AHO T1O «YHUBEPCUTETCKUINKOIIIC K )



1. OBIIASI XAPAKTEPUCTHUKA PABOYEN NPOT'PAMMBI
MPOU3BOJICTBEHHOMN NPAKTUKHU B ®OPME

IMPAKTUYECKOH NOATIOTOBKH

PabGouass mporpamma MpOW3BOJACTBEHHOW NPAKTHKH B (OpME MIPAKTHUECKOMH

MOATOTOBKM  SIBJISIETCS ~ COCTaBHOM  YacThl0O OCHOBHOW  MpodecCHOHaThHOM

00pa3oBaTeNbHOW MPOrpaMMBbl  CPETHET0 NTPOPECCHOHATBLHOTO O0pa3oBaHUS B

cootBercTBUM ¢ PI'OC CIIO mo mpodeccun 46.01.03 JlenonpousBoaurens. [lpu

pealn3alnyy MPOU3BOJCTBEHHOW MPAKTUKU B (GopMe MPAKTHUECKOH IMOATOTOBKH

opraHuszycmast O6p330BaTeJII>HaH ACATCIIBHOCTE  OCYHICCTBIIICTCA B (bOpMC

HpaKTHqCCKOﬁ IIOATOTOBKH.

HpaKTI/ILIGCKaH IIOATrOTOBKA - (bopMa OpraHu3anun 06p330BaTeHBHOﬁ ACATCIBbHOCTH

P OCBOEHUH 00pa30BaTEIbHOM MPOrpaMMBbl B YCIOBUSAX BBINOJHEHUS 00yYarOIUMUCS

ONpEJICTICHHBIX  BUJOB  paboT, CBSI3aHHBIX ¢ Oyaymed mnpodeccruoHanbHON

NEeATEIbHOCTBI0 M HAlpaBiI€HHBIX Ha (OPMHUPOBAHME, 3aKPEIUICHUE, pa3BUTHUE

MPAaKTUYECKUX  HABBIKOB M  KOMIIETEHIIMH 1O MNpOoQUI0  COOTBETCTBYIOLIEH

o0pa3oBaTeIbHON MPOTPAMMBEI.

HpaKTI/I‘ICCKaH IMOATOTOBKAa IIpU TMPOBCACHHUH IIPAKTUKHU OPraHu3yCTCda IIYyTCM

HCTIOCPCACTBCHHOI'O BBIITOJIHCHUA O6yanOHII/IMHCﬂ OIIPCACIICHHBIX BHI0B pa60T,

CBSI3aHHBIX C OyyIIel MpodecCHOHATBHOMN IESITEIbHOCTHIO.

1.1. IlpodeccuonaIbHBbINH
MOYJ1b, B pAMKax
KOTOPOTI0 NPOBOAUTCS
NMPaKTHKA

[1IM 02. Opranu3ans TEKyIero XpaHeHus TOKyMEHTOB ¥ TIOATOTOBKA JIEJ ISt
Iepeadn B apXxus

1.2. Bua u ciocod
NPOBeIeHUs
NMPOU3BOACTBECHHOM
IPaKTHKH B popme
NPAKTHYECKOM
MOArOTOBKH

Buj npakTUKHU: TPOU3BOICTBEHHAs IPAKTHKA B (pOpMeE MpaKTHUECKON
MIOATOTOBKH
Crnoco0 npoBeIeHNs TPAKTUKKU: KOHIIEHTPUPOBAHHAS.

1.3. Heasn
NMPOU3BOJACTBEHHOM
NPaKTHUKHU B hopme
NPaKTHYEeCKOM
NOATOTOBKH:

dbopmupoBanne y oOydaromerocss oOmux W MpodheCCHOHATBHBIX
KOMITETCHIINH, MPUOOPETEHNE MPAKTUIECKOTO OTIhITa




1.4. 3agaun
NMPOM3BOJACTBEHHOM
NPAaKTUKH B hopme

- 3aKpEIUICHNE ¥ COBEPIICHCTBOBAHUE MTPHOOPETEHHBIX B IMPOIIECCE O0YICHUS
MPoeCCHOHANIBHBIX YMEHHH, 00yJaIoIUXCs 10 u3ydaeMon mpodeccuu;
- pa3BUTHE OIBITA JOKYMEHTHPOBAHUS U OPraHU3AIIMOHHON 00paboTKH

NPAKTHYECKOH JIOKYMEHTOB KaHLIESIpUU (apXuBa);

NOATOTOBKH: - obecnieueHre 000CHOBAHHOM MOCIIEAOBATENFHOCTH (POPMUPOBAHUS Y
00y4aromuxcst CHCTEMbl YMEHHUH, LIETOCTHON MpodhecCHOHAIbHOM
JIESITEIBHOCTH U ITPAKTUYECKOIO OIbITA B COOTBETCTBUH C
tpeboBanusimu ®I'OC CIIO no uzbpanHoii npodeccum;
- OCBOEHME COBPEMEHHBIX ITPOU3BOJICTBEHHBIX IIPOLIECCOB, TEXHOJIOT U]
- ajanTanus 00y4arIuXxcsi K KOHKPETHBIM YCIOBHSIM JESTEIbHOCTH
OpraHu3aluil pa3IMYHBIX OPraHU3ALMOHHO-TIPABOBBIX (HOpM;
- pa3BuUTHE OOMIMX U TPOPECCHOHATBHBIX KOMIIETCHIINH.

1.5.Mecto [TpousBoacTBEHHAs MpaKTHKa MPOBOJUTCS Ha 1 Kypce BO 2 ceMecTpe 1o

NPOM3BOJACTBEHHOMI O04YHOU (hOpMBI O0yUIEHUS

NMPaKTUKH B (popme

NMPaKTHYECKOM

MOATOTOBKH B

CTPYKTYPEOCHOBHOM

o0pa3oBaTe/ibLHOI

NPOrpaMMbl CpeIHEro

npogeccnoHaIbHOI0

o0pa3zoBaHus

1.6.06bem 4 nenenu Juig ouHON GOpPMBI 00yUEHUs, 2 CEMECTp

NPOU3BOACTBEHHOM

NPaKTUKHU B popme

NMPAKTHYECKOM

NOATOTOBKH B

HeJeJIsIX




1.7. Tlnanupyemblie pe3yJbTaThbl NIPOU3BOACTBEHHOI NPAKTHKH B (hopMe NPAKTHYECKOHIIOATOTOBKH,
COOTHECEHHbIE C IVIAHUPYEMbIMH Pe3y/IbTAaTAMH 0CBOCHHUsI 00pa30BaTe1bHOM

nporpaMmmbl — KOMIIETCHIIUAMU

ILnanupyembie MeToasbl
pe3yJIbTAThI 0CBOCHHS Ilnanupyemble pe3yJIbTAThI
00pa3zoBaTeJbHOI 00y4eHUs MPH MPOXOKAECHUI
MPOrpamMMBbl NMPOU3BOACTBEHHOM NMPAKTUKHU B
(KoMIeTeHIMN), (popme npakTyeckoi TeKyIIero KOHTPOJIst oMY TOHOI
(popmupyembie B PaMKax  [MOArOTOBKH aTTecTAIIH
NMPOU3BOACTBEHHOM
NPaKTHKH B hopme
MpaKkTU4YecKoi
[0Ar0TOBKHU
OK 1. CTyaeHT, MPOIIE T HenocpencreeHnoe AHanmu3
Br10upath criocoObl peleHus [IpakTUKy OyIeT: HaOJI0IeHUE c(hOpMHUPOBaHHBIX
3aga4 npohecCHOHAIbHOM 3HATH: [PYKOBOJIUTEJIEM IPAKTUKH [PyKOBOAUTEIIEM
EATEIIBHOCTH AKTYaIbHBIA TPO(EeCCHOHATIBHBIN [0TOOpa30BaTENbHON MPAKTUKU OT
[IPUMEHUTENBHO 1 COLIMAbHBIN KOHTEKCT, B OpraHH3allly 32 OpraHuzanuu u

K pa3jIndYHbIM KOHTEKCTaM

KOTOPOM MPUXOAUTCS paboTaTh U
PKUTb OCHOBHBIE UICTOUHHUKH

BBITTOJIHCHUEM CTYICHTOM
MPAaKTUYECKUX 3aJaHUN.

WHGOPMALIUH U PECYPCHI ISt JKcTIepTHBIMaHaIN3
peleHus 3a1a4 U npodsieM B 3aruceil BIHEBHUKE
rpoeccnoHaILHOM W/HITH [IPaKTHUKAHTA.

COLIMATEHOM KOHTEKCTE
QIITOPUTMBI BHITIOJTHEHUS padoT B
poecCHOoHaTbHON M CMEXKHBIX
00J7acTIX METOBI pabOTHI B
po(eCcCHOHATIBHON M CMEXKHBIX
chepax CTPYKTYypy IUIaHa st
pEICHMS 337124 MOPAIOK OLCHKH
[pe3yJIbTaTOB PELICHUS 3a/1a4
podeccHoHaIbHON JAeSITEeIBHOCTH
Ymern:

[pacro3HaBaTh 3a/1a4y H/WIN
pooyieMy

B ITpo(heCCHOHAITBHOM H/HITH
COIUATLHOM KOHTEKCTE
AHAJTM3UPOBATH 3a/1a4y W/WIIN
MpoOJIeMy U BBIICIATH €€
COCTaBHBIC YaCTH OTIPEIICIIATh
ATAaIlbl PelIeHUs 3a/1a41

BBISBIISTH U () (HEKTUBHO HCKATh
MH(OPMAITUIO, HEOOXOIUMYIO TSI
[pEeIeHNS 3319y U/WIK TIPOOIIEMBI
COCTABJISITh IUIAH JCUCTBUS
omnpenesATh He00X0AUMBbIE
[pECYpPCHI

BIIAJIETh aKTyalbHBIMUA METOJIAMH
[paboTHI

B IPO(eCCHOHATBHON M CMEKHBIX
chepax

[peaIn30BbIBATH COCTABJICHHBIN
M1aH

OLICHUBATh PE3YJIbTaT U
[IOCJIEICTBHSI CBOUX JACHCTBUI
(caMOCTOATEJIHO UK C TIOMOLIBIO

HACTaBHUKA)

PYKOBOIUTEIEM
MPAaKTUKU OT KOJJISIK3
ATTECTAIlHOHHOTO
ITUCTa, COJIEprKaIIero
CBeZIeHHs 00 ypOBHE
OCBOEHUS
00y4JaroIUMCs
MpodhecCHOHATBHBIX
KOMIICTCHITUHA, H
XapaKTepUCTUKU Ha
00yYaroIerocsio
OCBOCHHMIO OOIIUX |
po(hecCHOHATIBHBIX
KOMIIETEHIINI B
MEepUOJ IPOXOXKICHHS
MpaKTUKH; AHAITU3
OTYETAaro pe3ynbTaTaM
MIPOXOKACHUS
MPaKTUKW; AHAIN3
ITHEBHHUKA U
MIPUIOKEHUH K
ITHEBHUKY ITOIPAKTHUKE;
AHanH3 pe3yIbTaToB
3aIUTHl OTYETAIIO
MPaKTUKE U OTBETOB Ha
BOTIPOCHI
MPOXOXKICHUS
MPaKTUKU.
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OK 2.
Hcnons3oBaTh
COBpEMEHHBIE CPEICTBA
MOKCKa, aHAJIH3a

Y MHTEPIpETaIuN
nHpOpMaITH, 1
MH(POPMAITUOHHBIC
TEXHOJIOTHH JJIsI
BEITIOJTHEHHSA 3319
PO eCCUOHATTEHOM
JESATSILHOCTH

CTyneHT, NpoMeAIUHITPAKTUKY
Oymer:

3HaTh:

HOMEHKJIaTypa
WHPOPMAIMOHHBIX UCTOYHUKOB,
MPUMEHSIEMBIX B
npodeccuoHambHON
JeSITEITBHOCTH

MPUEMBI CTPYKTYPHUPOBAHUS
nHpOpPMaLUH

dhopmat odhopmireHUS
pe3yIbTaTOB MOUCKA
nH(pOpPMAaLIUH, COBPEMEHHBIE
CpeACTBa U yCTPOMCTBA
nH(pOpMaTH3AHH

MOPAAOK UX IPUMCHCHUSA U
IporpaMMHOe 00ecriedeHue B
npodeccnoHambHON
JESITETbHOCTH B TOM YHCIIE C
HCTOJB30BaHIEM IHU(QPOBBIX
CPE/ICTB.

Ymersb:

OTIPEICTIATD 33/1a4H JIJIsI TOUCKA
rH(pOpMAaIA

OTpeNeNsATh HEOOXOIUMbBIC
HCTOYHUKH WHOpMAIIIH
IUTAHUPOBATH MPOIIECC MOUCKA
CTPYKTYPHPOBATH MOJTY4aEMYIO
HH(POPMAIIHIO; BBIACTSTH
HauboJee 3HAYUMOE B MIEPEUHE
WHQOPMAIMH; OLICHUBATh
MPAKTUYECKYIO 3HAYUMOCTh
PE3yIIbTATOB MMOKCKA;
oopMIIATh pe3yNbTaThl OUCKA,
MPUMEHSTH CPEJCTBA
HHPOPMAIMOHHBIX TEXHOJIOTUH
JUTS peIleHUS
poheCCUOHANILHBIX 3aJ1a4;
HCTIOJIb30BATh COBPEMEHHOE
MporpaMMHoOe obecreueHue
HCTIOJIb30BATh pas3uaHbIe
uuQpoBbIe cpezacTBa JULst
pemieHnss  mpogecCHOHATBHBIX
3aja4

HemnocpenctBenHoe
HaOII0cHIE
pyKOBOAHTENIEM
MIPAKTHUKHU OT
00pazoBaTeILHOM
OpTraHM3aIlNY 32
BBITIOJTHCHHEM CTYICHTOM
MIPaKTHUYCCKUX 3aJIaHuM.
OKCHepTHRIHaHAIN3
3anrcey BIHEBHUKE
MIPaKTHUKAHTA.

Ananus
c¢(hOopMUPOBAaHHBIX
PYKOBOAHTEIEM
MPAKTUKHU OT
OpTraHm3aIyy 1
PYKOBOAHTEIEM
MPAKTUKHU OT
KOJIJIeKa
aTTECTAIMOHHOTO
JIUCTA, COJIEPIKAIIETO
CBe/ICHUS

00 ypoBHE OCBOCHUS
obOydaromumcst
po(ecCUOHATBHBIX
KOMIICTCHIIUN, U
XapaKTEepPUCTUKH Ha
00yJaromerocs: 1o
OCBOCHHIO 00IINX

u
mpoecCuOHaTbHBIX
KOMIIETEHIINH B
MEPHOJT
MIPOXOXKICHUS
MPaKTHKH;

AHanus ot4era no
pe3ynpTaTam
MPOXOKACHUS
MpaKTUKH; AHAITU3
JTHEBHUKA U
NPUIOKEHUH K
JTHEBHUKY TI0
MTPAKTHKE;

AHanu3 pe3ylbTaToB
3alIUTHI OTYETA IO
MPAKTHUKE ¥ OTBETOB
HaBOIIPOCHI
MTPOXOXKICHUS
MPAKTHKH.




OK 04.

DddexTrBHO
B3aMOJICHCTBOBATh

1 paboTaTh B KOJUICKTHUBE U
KOMaHJIe

CTyIeHT, MPOIIe I

MPaKTUKY OyIeT:

3HATH:

[CUXOJIOTHYECKUE OCHOBBI

e TeTbHOCTH KOJUIEKTHBA,
[ICUXOJIOTHYECKHUE OCOOEHHOCTH
ITUYHOCTH

OCHOBBI ITPOEKTHOM JeSITSTHHOCTH
Ymerh:

OpTaHU30BBIBATH PaboTy
KOJJICKTHUBA

1 KOMaH/IbI

B3aMIMOZCICTBOBATh C KOJUIETaMH,
[PYKOBOZICTBOM, KJINEHTaMH B XOJIC
podeccuoHaTbHON ACITCITBHOCTH

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
|AHaIHI3
c(hopMUPOBaHHBIX
PYKOBOAHTEIEM
MPAKTHKU OT
Opranuzanuu u
PYKOBOJHUTEIEM
MPAKTUKHU OT KOJIIeIKa|
ATTECTAIMOHHOTO
IICTa, COJIEPKAIIETO
CBeZIeHs 00 ypOBHE
OCBOCHUS
0Oy4JaroIuMcs
MpOo(heCcCUOHATBHBIX
KOMIICTCHITUHA, W
XapaKTEPUCTUKH Ha
00y4aroIIETrOCsI0
OCBOCHHIO OOIINX H
MpoecCHOHATBHBIX
KOMIIETEHIINI B
MEPHUOJ IPOXOKACHUS
MPaKTUKHU; AHAIN3
0TYeTano pe3yibTaram
MPOXOKACHUS
MPaKTUKHU; AHAIN3
THEBHUKA U
MIPUIIOKEHUH K
ITHEBHUKY TTOTIPAKTUKE;
IAHaJIH3 pe3yJIbTaTOB
BalllUThI OTYETAIIO
MMPAKTUKE ¥ OTBETOB Ha
BOIIPOCHI
MPOXOKIACHUS

MPaKTUKU




OK 05.

OCyIIecTBIATh YCTHYIO

1 TICHbMEHHYIO
KOMMYHUKAIIAIO

Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepaunu ¢
Y4ETOM OCOOCHHOCTEH
COLIMATIBHOTO

M KyJIbTypHOTO KOHTEKCTa

CTyIeHT, MPOIIe I

MPaKTUKY OyIeT:

3HATH:

0COOCHHOCTH COIMAIBHOTO U
KYJIETYPHOTO KOHTEKCTA;
rpaBuiia opopMICHHIS
TTOKYMCHTOB

Y IOCTPOEHUS YCTHBIX COOOIECHUH
Ymerh:

PaMOTHO H3JIaraTh CBOM MBICIIH
1 0OPMIIATE JTOKYMEHTEHI 110
PO ECCHOHATTLHOM TEMAaTHKE Ha
rOCYJapCTBCHHOM SI3bIKE,
[TPOSIBIISITH TOJICPAHTHOCTH B
[paboYeM KOJIEKTUBE

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOINX H
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS

MIPAKTUKN




OK 09.

[Tonb3oBaThCs

PO eCCHOHATTEHOM
TOKyMEHTaluen

Ha rOCYAapCTBEHHOM

1 HTHOCTPaHHOM SI3BIKaX

CTyIeHT, MPOIICAIINHA

MPaKTUKY OyIeT:

3HATH:

MpaBUiIa IOCTPOCHUS MIPOCTHIX U
CJIOKHBIX MPETIOKCHUN Ha
MpoQeCCHOHATLHBIE TEMBI
OCHOBHBIE O0ILEYTOTPEOUTENbHBIC
riaroisl (ObITOBast U
npodecCHOHANTbHAS JIEKCHUKA)
IMEeKCHUECKII MUHUMYM,
OTHOCSIIIMICS K OTIMCAHHIO
MPEeIMETOB, CPEJICTB M MPOIIECCOB
MpodeCcCHOHANBEHON IeATELHOCTH
0COOEHHOCTH TPOU3HOILICHHUS
MpaBujIa YTEHHs TEKCTOB
rpodeccnoHaTbHON
HAIMPaBJICHHOCTHU

Ymern:

MOHUMATD OOIIUN CMBICIT YETKO
MPOU3HECECHHBIX BBICKA3bIBAHUI
Ha U3BECTHBIC TEMbI
(mpodeccroHanbHBIC U OBITOBBIE),
MOHUMATh TEKCThI Ha 6a30BbIC
rpodeccuoHaIbHbIC TEMbI
y4aCTBOBATh B AHAJIOraX Ha
3HAKOMEIE 001ITIe

1 po(hecCHOHaIbHBIC TEMBI
CTPOUTH MMPOCTHIC BHICKA3bIBAHUA O
cebe 1 0 cBoeH
MpodeCCHOHANBHON IEATEIILHOCTH
KpaTKO 00OCHOBBIBATh U
0OBSICHATH CBOM JCUCTBUS
(TeKyuie u IIaHupyeMbIe)
MUCATh IMPOCTHIC CBA3HLBIC
COOOIIIEHNS Ha 3HAKOMBIE WIIH
HWHTEpECYIOIne

HpO(l)@CCI/IOHaIILHI)Ie TEMBI

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOINX H
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS
MTPAKTHKH
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MK 2.1.

OCyIecTBIATh pa3paboTKy U
BEJICHUE HOMEHKJIATYPHI JIeT
CTPYKTYPHOTO TIOJIpa3ACICHHS

CTyIeHT, mpouIeIIni
MPaKTUKY OyIeT:

3HATH:

HopMaTHBHBIC IPABOBBIC AKTHI,
HOPMAaTHBHO-METOIMYECKIE
TOKYMEHTBI, TOCYAapCTBEHHBIE
CTaHIAPTHI, OTPEICIISIONINE
MOPSIOK TOKYMEHTAIHOHHOTO
oOecriedeHus yrpaBieHUs
Buner HoMeHKITAaTyp, 001IHe
TpeOOBaHMS K HOMEHKJIATYPE,
METOJINKA €€ COCTABIICHUS U
0hopMITCHHUS

[IpaBuna cornacoBaHus
HOMEHKJIaTypBI IET C
BEIOMCTBEHHBIMH apXUBaAMH H
SKCIEPTHON KOMHCCHUEH.
Ymern:

Pa3pabaTbiBaTh HOMEHKIIATYPY
e CTPYKTYPHOTO

Mo pa3aecHHS.
DopMyIHPOBATH 3ar0JIOBKH 1T U
OTIPEAEIISATH CPOKH UX XPAHECHUS
HMMeThb ONBIT 1€ATeILHOCTH:
CocTaBlieHHE U BEJCHHE
HOMEHKJIATYPHI JeTl CTPYKTYPHOTO
MoJipa3ielICHUS

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOINX H
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS

MIPAKTUKN
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MK 2.2.

DopmupoBaTh Jena B
COOTBETCTBHH C
HOMCHKJIATYPOU JeT U
rpaBuIaMu GOPMHUPOBAHUS
e

CTyIeHT, mpouIeIIni

MPaKTUKY OyIeT:

3HATH:

HopmaTuBHBIE TpaBOBBIC aKTHhI,
HOPMAaTHBHO-METOJNUECKHUE
NTOKYMEHTBI, TOCYIapCTBCHHBIE
CTaHIAPTHI, OTPEICIISIONINE
MOPSIOK TOKYMEHTAIHOHHOTO
oOecriedeHus yrpaBieHUs
ITopsimox popmMupoBaHus 1
odopmienus nen, cnenuduka
(hOopMHUPOBaHUS OTIEIBHBIX
KaTeropui jei.

Ymern:

OpraHu3oBBIBaTH padoOTy MO
(hopMupoBaHUIO €T B
COOTBETCTBUMU C YTBEPKIECHHOU
HOMEHKJIATYypOH /1€ OpraHU3aIrH.
dopMupoBaTh JOKYMEHTHI B [ena
C YIETOM HX CHEeIH(DHUKH.
CHCTeMaTH3HpOBaTBHOKYMGHTH
BHYTpH J€Ja.

HMeThb ONBIT AeATEILHOCTHU:
IIpoBepka nmpaBUIBHOCTH

0 opMIICHUS TOKYMEHTOB U
OTMETKH 00 MX HCIIOJHEHUH Nepe]
X (POpMUPOBAHUEM B JETIO JUIS
MOCTIETYIONIETO XPaHEeHUSL.
DopMUpOBaHUE JIeTa.

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOIIMX |
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS

MIPAKTUKN
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MK 2.3.

OCyIIecTBIATh TEKyIIEe
XpaHEeHHUE, y4eT U
MCIIOJIb30BAHUE IS
(IOKyMEHTOB)

CTyIeHT, mpomeAmui

MPaKTUKY OyIeT:

3HATH:

[IpaBuna xpaHeHHs J€I, B TOM
qucie ¢ TOKYMEHTaMH
OrPaHUYEHHOTO JJOCTYIIa
[IpaBuiia BeIIa4YH U
MCIIOJIb30BaHUS JIOKYMECHTOB M3
c(hOpMHUPOBAHHEIX JIEHT

[MopsiioK BBIAAYH JJOKYMEHTOB JIJIs
HCIIOJIb30BAaHUS pA0OTHUKAM
OpraHu3allyy, MPEe0CTaBICHHE
TOKYMEHTOB TIO 3aIipocaM
BHEITHUX OpPTaHU3aIlnH.

Ymern:

OpraHu30BbIBATh XpPaHCHUE
TOKYMEHTOB B ITPOIIECCE UX
MCIIOJIHCHHUA U TEKYIIEC XPaHCHUC
MCTIOTHEHHBIX JIOKYMEHTOB.
OpraHu3oBbIBaThH PabOTY 1O
YUYETy, XpaHEHHUIO U IIepeaade B
COOTBETCTBYIOIIUE CTPYKTYPHBIC
noipa3ieNicHus JOKyMEHTOB
TEKYyILIEero AETOMPON3BOCTBA.
[TpumensTh HHGOPMAIIIOHHO-
KOMMYHHUKAIIMOHHBIC TEXHOJIOTUU
pu paboTe ¢ JOKyMEHTa

HNMeThb ONBIT JeSITEJILHOCTH:
KoHTpOb MPaBUITBHOTO U
CBOEBPEMEHHOT'O paclpe/eIICHUs
W MOAIIMBKU JIOKYMEHTOB B JIEJIA.
[epenaya JOKYMEHTOB BO

BPECMCHHOC IT1OJIb30BAHUC

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOINX H
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS

MIPAKTUKN
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MK 2.4.

OcyIIecTBIATE 3KCIIEPTH3Y
[IEHHOCTH JIOKYMEHTOB, BECTH
0TOOp JTOKYMECHTOB Ha
XpaHEHHE W YHHUYTOKCHHE,
TOKYMEHTHPOBATh paboTy
HKCIEPTHON KOMHCCHUH.

CTyneHT, IpoIeaAni
MPaKTUKY OyIeT:

3HATH:

HopmaTuBHBIE TPABOBBIC AKTHI,
HOPMAaTHBHO-METOIMYECKIE
TOKYMEHTBI, TOCYAapCTBEHHBIE
CTaHapThl, OIPEIEIISIONINE
MOPSAJOK TOKyMEHTAI[HOHHOTO
oOecriedeHus yrpaBieHUs
Kputepuu pazneneHus
TOKyMEHTOB Ha I'PYIIIIHI B
COOTBETCTBHH C IIECHHOCTHIO
nH(pOpMAITIH, CoIepKamIeics B
HUX

[lopsanok ucnonp30BaHusA
THUTIOBBIX WM BEJOMCTBEHHBIX
[epeyHell TOKyMEHTOB,
oTpeieNIeHHs] CPOKOB XpaHEHUS B
[IPOILIECCe DKCIIEPTHU3HI IICHHOCTH
TOKYMEHTOB

Ilopsanok co3naHus, OpraHu3aluu
Y JOKYMEHTHPOBAHUS PaOOTHI
SKCIEPTHON KOMUCCUU

IIpaBuna coctaBieHus u
YTBEPKIACHUS POTOKOJIA PabOTHI
SKCIEPTHON KOMUCCUU

IIpaBuna coctaBieHus u
YTBEPKACHUA aKTa O BBIACIICHUN
TOKYMEHTOB, HE TTOJICKAIIIX
XpaHEHUIO

Ymern:

OCyIIECTBISATH IKCIIEPTUIY
[IEHHOCTH JIOKyMEHTOB.
OhOopMIIATH TOKYMEHThI
PKCIIEPTHON KOMHCCHHU.

HNMeTh ONBIT A€SITEILHOCTH:
[IpoBepka CpoKOB XpaHEHUS
TOKYMEHTOB, COCTaBJICHHE
[IPOTOKOJIa PaOOTHI AKCTIEPTHON
KOMHUCCHH TI0 TIOATOTOBKE
TOKYMEHTOB K XpPaHEHHIO, aKTa O
repeiaye Ha YHUUTOKEHUE
TOKYMEHTOB, HE MOJIEKAIINX

XpaHEHUIO.

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOIIMX |
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS
MTPAKTHKH
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MK 2.5.

OdopmitaTs nmena
MOCTOSIHHOTO U
TOJITOBPEMEHHOTO CPOKOB
XpaHCHUs JUIsl Tiepeiadn B
ApXHB OpTraHU3aINN

CTyIeHT, mpouIeIIni

MPaKTUKY OyIeT:

3HATH:

HopmaTuBHBIE TpaBOBBIC aKTHhI,
HOPMAaTHBHO-METOJNUECKHUE
NTOKYMEHTBI, TOCYIapCTBCHHBIE
CTaHIAPTHI, OTPEICIISIONINE
nopsiIoK 0OpMIICHHS U TIepeaadu
nel B apXUB OpraHu3aLum.
[IpaBuna TexHHUECKOH 00pabOTKH
W TIOTHOTO OpOpMIIEHUS Jel
[OCTOSIHHOT'O 1 BPEMEHHOTO
xpaHenus. [IpaBuia nepenaun nen
B apXHB OPraHU3aALHH.

Ymern:

['oToBUTH U IEpEIaBATH
JOKYMCHTAJIbHBIC MAaTCPpUAJIbI Ha
XpaHCHHUEC B apXHB.

HMeThb ONBIT AeATEBLHOCTHU:
Odopmierne e IOCTOSHHOTO,
NOJTOBPEMEHHOTO CPOKOB
XpaHeHUs

Odopmierne 00T0KKH e
MOCTOSIHHOT'O, IOJITOBPEMEHHOTO
CPOKOB XpaHEHHUSI.

Ilepenaya nen B apxuB
OpTaHU3aINH.

HemocpeactBeHHOE
HaOJII0IeH1E
[PYKOBOIHTETIEM
[IPAKTHUKU OT
00pazoBaTeILHOM
OpraHU3aINH 32
BBIMOJHEHHEM
CTYJICHTOM MPaKTHYCCKUX
3aTaHM.
DKCIepTHRIHAHAIIN3
3anuceil B JHCBHUKE
MpaKTHKaHTA.

AHanmu3
c(hOpMUPOBAHHBIX
PYKOBOAHTEIEM
MPaKTUKA OT
Opraau3aiyy 1
PYKOBOAMTEIEM
MPaKTUKU OT KOJUIeIKa
ATTECTALMOHHOTO
ITUCTA, COJIEPIKAIIETO
CBeZIeHHs 00 ypOBHE
OCBOCHHSA
0OydaromuMcs

PO eCCHOHATTEHBIX
KOMIICTCHIIUN, U
XapaKTepUCTUKU Ha
00y4aroIIerocsmno
OCBOCHHIO OOINX H
Mpo(dhecCUOHATBHBIX
KOMIIETEHIIUN B
MEPHUOJ IPOXOKACHUS
MpaKTUKH; AHATU3
OTUYETAIo pe3ynbTaTaM
MPOXOXKICHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MONPAKTHUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUTHl OTYETAIIO
MMPAKTHKE ¥ OTBETOB Ha
BOTIPOCHI
MTPOXOXKICHUS
MTPAKTHKH
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K 2.6. CTyaeHT, MpoIe it Henocpencteennoe \AHanmu3

COCTaBJIATE OIHCH TSI MPaKTUKY OyIeT: HaOII0CHIE c(hOpMUPOBAHHBIX

MMOCTOSTHHOTO U 3HaTDb: PYKOBOJHTEIEM PYKOBOAHTEIEM

TOJITOBPEMEHHOTO CPOKOB [IpaBuiia COCTaBICHUS OIKMCH JICT [IPAKTUKU OT MPAKTUKU OT

XpaHeHUs [TOCTOSTHHOT'O ¥ BPEMEHHOTO 00pa3oBaTeIbHOMN OpraHu3anum u
XpaHEHUS] B COOTBETCTBUU C OpraHHU3aIny 32 PYKOBOAMTEIEM
HOPMAaTHUBHO-METOHMYSCKUMU BBITIOJTHCHHEM MTPAKTUKU OT KOJIICIXKA|
TOKYMEHTaMH CTYJICHTOM MPAKTHYECKUX [ATTECTAIMOHHOTO
YMeTh: 3aTaHUN. IcTa, COJIepKAIIEro
CoCTaBIIATE U OQPOPMIIATE ONMCH  [DKCIIEPTHRIHAHAIIN3 CBeZIeHHs 00 ypOBHE
TSI TOCTOSTHHOTO U 3anucei B IHEBHUKE OCBOCHUS
TONTOBPEMEHHOTO CPOKOB [IPaKTHKAHTA. 0OydaromuMcs
XpaHEHUSI. MpohecCHOHaTbHBIX
M crons30BaTh HOMEHKIIATYPY T KOMIICTCHIIUN, U
[PY COCTABJICHUY OTHCEH e XapaKTEPUCTUKH Ha
NMeTh ONBIT A€SITEJILHOCTH: 00y4aroIIerocsmno
DopMUPOBaAThH CIIPABOYHBIN OCBOCHUIO OOIINX H
amnmnapar, MpogecCHOHANBHBIX
oOecneunBarouii OBICTPHIT KOMIIETEHIIUN B
[TOVICK TOKyMEHTOB MEPHUOJ IPOXOKACHUS

MpaKTUKH; AHATU3
0TYeTano pe3yabTaram
MPOXOKACHUS
MpaKTUKH; AHAITU3
ITHEBHUKA U
MPUIOKEHUH K
ITHEBHUKY MOTIPaKTUKE;
IAHaIU3 pe3ysIbTaTOB
3aIUThl OTYETAIIO
MPAaKTUKE U OTBETOB Ha
BOIIPOCHI
MPOXOKACHUS
PaKTUKU

2. CTPYKTYPA U COJAEPKAHUE NPOU3BOJACTBEHHON NPAKTUKUB ®OPME

IMPAKTUYECKOM MOATIOTOBKHA

CTpykTypa nporpamMmbl MPOWU3BOJCTBEHHOM MPaKTUKU B (opMe MPaKTUUECKOU
IIOATOTOBKH IIPEATIOJIAraeT HaJu4yue:

IIOATOTOBUTENILHOIO JTAlla;

OCHOBHOTO JTalla;

3aKJIFOYUTENIBHOIO JTala.

Bunom IIPOMEKYTOYHOU arrecranuu oOyuaronierocs ABJIACTCS -
nudpepeHInpOBaHHbI3aYeT.

[TpakThueckass TMOATOTOBKAa TMpPU  NPOBEACHUM MPAKTUKA MOXET  OBbITh
OpraHU30BaHA:

1) HemoCpeACTBEHHO B KOJUIC/DKE, B TOM YHCIIC B CTPYKTYPHOM MOJpa3/IeiCHUM
KOJIIEIKa,;

2) B OpraHu3alli¥, OCYIICCTBISIOIIEH  JIEATCIILHOCTh 1O  TPOQHITIO
COOTBETCTBYIOILIEH 0OOpa3oBaTeNbHOW MporpaMMmbl  (nanee - mOpoduiibHas
OpraHusanus), B TOM YHCJIE B fé[‘pyKTypHOM NOJpa3AeieHud MpPOPUIbHOMI




OpraHM3alH, NMPEIHA3HAYEHHOM [JIs NTPOBEACHUS PAKTUYECKOM IMOArOTOBKH, HA
OCHOBAaHHMH JIOTOBOPA, 3aKII0YAEMOT0 MEXAy 00pa3oBaTelIbHOM OpraHu3alue u
npodUILHON OpraHu3alKei.

CriocoObl poBeIeHUs TPAKTUKK: CTAIMOHAPHAS; BbI€3/IHAS.

CrauvoHapHOW SIBJIIETCA NPAKTUKA, KOTOpas NPOBOJUTCS B OpraHU3aluu
a100 BNPOUIBHON OpraHu3alliy, PACIONIOKEHHON Ha TEPPUTOPUN HACEIIEHHOTO
IIYHKTA, B KOTOPOM PAacIIOJI0KEHA OPTraHU3aLHs.

Brie3gHoN sABIsSETCA NPaKTHKA, NMPOBOAMMAS BHE HACEJIEHHOIO ITYHKTA, B
KOTOPOM PpaCIOJIOKEH KOJUJIEIK, JOIMYCKAETCs, KaK MPaBHIIO, NI 00y4aronIuxcs
3a04HOM (opMbl OOydeHHs 1O UX 3asBieHU0. [lpu 3ToM oOecnedeHue
oOyuJaroluxcs Mpoe3aoM K MECTy NMPOBEACHUS MPaKTUKU U OOpaTHO, a TaKKe UX
IIPOKUBAHMUSI, PABHO KaK M KOMIIEHCALIMS PACXOJI0B HA MPOE3], IPOKUBAHNE, NHBIX
PacxoI0B, CBSI3aHHBIX C ITPOXOKIECHUEM IPAKTUKH HE IPEyCMAaTPUBAECTCS.

MecTo npOX0XKJIeHUs MPAKTUKUA OINpEAeNsIeTcsl U3 nepeuHs 0a3 MpakTUK —
[IpoduibHBIX OpraHu3alnuid, ¢ KOTOPBIMH KOJUJIEPKEM 3aKIIOYEHBI JIOTOBOPHI O
IPAKTUYECKOM  IMOATOTOBKE OOYy4arOIMXCi UM KOTOpbIE  OCYIIECTBIISIFOT
JESATEIbHOCTD 110 MPOQUITI0 COOTBETCTBYIOLIEH 00pa30BaTeNbHON MPOTrPaMMBI.

OOyuaromuecs, COBMELIAIOUIME OOY4YeHHE C TPYAOBOM JEATENbHOCTBIO,
BIIPABE IPOXOJUTH MPOU3BOJCTBEHHYIO IPAKTHKY II0 MECTy TPYAOBOH
NEeATEeIbHOCTH B Cly4asiX, €clii  NpOo(EeCcCHOHANIbHAs  JI€SATEIbHOCTD,
OCYUIECTBJIsIEMasi UMH, COOTBETCTBYET TPEOOBAHUSAM K COAECPKAHUIO MPAKTHKHU.

[Ipaktrka s 0Oy4arOIMXCA C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH 37I0POBbS
U UHBAJIUAOB TPOBOJUTCA C YYETOM OCOOCHHOCTEM HUX NCUXO(PU3UYECKOTO
Pa3BUTHS, UHAUBUIYAJIBHBIX BO3MOKHOCTEU U COCTOSIHUS 310POBBSI.

Pacnpenenenne oOydarommxcs IO MeCTaM TMPOXOXKIEHHUS PaKTUKU
oopMIISIeTCSl TPUKA30M TUPEKTOPA KOJIJIEAKA ¢ YKa3aHUEM BHJIa TPAKTUKH, MECTa
€€ IPOXOKAEHUS, MPOAOJKUTEIBHOCTH U MIEPUOJIA.

[TpoduibHbIE OpraHu3auuu JOJIAKHBIL:

CO37aBaTh YCJIOBHS ISl pealn3aluyd KOMIOHEHTOB 00pa30BaTeIbHOM MPOrpamMMel,
IPEOCTaBIATh 000PYAOBaHUE U TEXHUUECKHE CPeACTBa 00yUeHHs B 00beMe,
MO3BOJIAIOIIEM BBINOJIHATH OINpEAeTCHHbIE BUABI paboT, CBA3aHHBIE C Oymyuiei
poecCHOHANTBHOM NESITEIbHOCTHI0 00YYaIOIUXCSl.

[Ipu opraHuzanuu MPaKTUIECKOW TMOJATOTOBKH OOydYaromniuecss U paOOTHUKHU
KOJuIe/Ka 00s3aHbl COONMIOAAaTh MpaBUjiia BHYTPEHHEr0 TPYAOBOTO paclopsiaka
[Tpodunbuoii opranuzauuu (win AHO 1O «YHuBepcUTETCKUI KOJUIEIXK», €CIu
MpaKkTUKa TPOXOJIUT B CTPYKTYPHOM MOJpa3[eNeHUH KOJUIeIKa), TpeOOBaHUs
OXpPaHbI TPyJla U TEXHUKU O€30M1aCHOCTH.

- TlpoBoauTh OIlEHKY YCIOBUW Tpyda Ha pabOYMX MeCTax, UCIOIb3yeMbIX TPH
peanu3anuu
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KOMIIOHEHTOB 00pa30BaTeNIbHOM MpOrpaMMbl B (hopMe MPaKTUYECKOM MOArOTOBKH,

U COOOIIaTh PYKOBOJCTBY KOJIJIEIKA 00 yCIOBHUSX TpyJa M TPEOOBAHUSAX OXPaHBbI

TpyZAa Ha pabodyeM MecTe.

2.2 Copep:kaHue M CTPYKTypa NpPOM3BOACTBEHHOM NpPaKTHKU B ¢opme
NPaKTHYECKONOATOTOBKHU

[IpakTryeckast NOArOTOBKA MPU MPOBEACHUM MPAKTUKUA OPraHU3yeTCs MyTeEM
HETMOCPEICTBEHHOTO BBIMOJIHEHHUS OOYYaIOIUMUCS ONpEACCHHBIX BUIOB pador,
CBSI3aHHBIX ¢ OyAyIIeil mpodeccuoHaNbHOMN IeATeIbHOCTBHIO.

Jist pyKOBOACTBAa IIPaKTUKOW, IIPOBOJMMOM B KOJUIEIKE, HA3HAYaeTCs
OTBETCTBEHHOEJIMIIO OT KOJUIEIKA U3 YKCIIA COTPYIHHUKOB, B TOM YHUCJIE U3 YUCIA
npoheccopcKo- MPEeno1aBaTeabCKOro CoCTaBa KOIEIKa.

JInst pyKOBOJCTBa MPAKTHKON, MPOBOAMMON B MPOPUIBHOW OpraHHU3aluu,
HazHaudaeTca OtBeTcTBeHHOE JIULO OT [IpoduiabHON opranuzanuu (pyKoOBOIUTENb
npakTuku OoT [lpodunabHON oOpraHu3aiu), KOTOPBIA JTOJKEH COOTBETCTBOBATH
TpeOOBaHUSIM TPYJIOBOIO 3aKOHOJAATENbCTBA PD 0 jomycke K Menarorudeckoin
NEATEIBbHOCTH.

PykoBoauTENb 110 MPAaKTUYECKON MOATOTOBKE OT HHCTUTYTA, OPTaHU3YIOIIHM
IIPOBEJICHNE NPAKTUKH, Ha3HavaeTcs nu3 uncina [I1C xomnempxka.

PykoBoauTeNnb 1Mo MpakTUYECKOM MOATOTOBKE OT KOJUIEIKA COIIaCOBBIBAET C
OtBercTBeHHBIM JUIOM OT [IpoduibHON oOpraHu3anuu COBMECTHBIM pabounii
rpaduk (T1aH) NpoBeaeHUs MPAKTUKHU, KOTOPbIN (PUKCUPYETCS B MHAUBUAYAJIbHOM
3aJIaHUU.

Pykoeodumens no npaxmuueckoi no020moeKke om KoJiieoxca:

- cocTaBlsieT pabounii rpaduk (TUIaH) MPOBEAEHUS MPAKTHUKY;

- pa3paOaTelBaeT  WHAUBUAYaJbHbIE  3aJaHusl  JUIsl  OOyd4aromuxcs
(ompeneneHHble BUABI paldOT, CBs3aHHbIE ¢ Oyaymed mpodeccruoHaIbHOM
NeSATEIbHOCTHI0 00YYaroIerocs), BbIMOJHAEMbIE UMY B IEPUO IPAKTUKU;

- OpraHu3yeTr y4acThe oOy4arolIMXcsl B BBIIOJHEHUH OINpPEACICHHBIX BUIOB
paboT, CBSA3aHHBIX C OyayIIeH MpodhecCHOHAIBHOM AesTeTbHOCTHIO;

- OKa3bIBa€T METOJUYECKYI0 TOMOIIb OOYyYalOUIMMCS TpPHU BBIIOJIHEHUU
WHIMBHUIYaAJIbHBIX 33JaHUN (ONpeeNieHHBIX BUJOB padoT, CBSI3aHHBIX C Oymyliei
po(hecCHOHATIBHON e TEIbHOCTBIO);

- HECeT OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM pPaOOTHUKOM
[IpodunbHON OpraHMzanuu 3a peaju3alldi0 KOMIIOHEHTOB 00pa3oBaTelbHOMN
nporpaMmbel B (OopMe€ NPAKTUYECKOM TMOATOTOBKHM, 3a JKU3Hb M 3JI0POBbE
oOy4Jarommxcs, COOJIOJEHUE HMMH MpaBUJI TMPOTHUBOMOKAPHOM OE€30MacHOCTH,
OpaBWJI ~ OXpaHbl  TpyAa,  TEXHUKHM  OE30MaCHOCTM U CaHUTApHO-
AMUAEMHUOJIOTHYECKUX IMPABUII U TUTHEHUYECKUX HOPMATHBOB;

- YYacTBYET B paclpeAesieHnHd O0yJaromuxcs Mo paboyuM MecTaM U BUIaM
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paboT BopraHu3aluu;

- OCYIIIECTBIISIET KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB MPOBE/ICHUS MPAKTUKU U
COOTBETCTBHEM €€ COJIepKaHusl TpeOOBaHUAM, YCTAHOBIECHHBIM 00pa30BaTEIbHOM
MpOrpaMMONu;

- OLICHUBAET PE3yJIbTaThl MPOXOXKICHUS MPAKTUKH 00yUaIOIIUMUCS.
Omeemcmeennoe auyo om Ilpogunvnoit opzanuzayuu:

- CO3/1a€T YCIOBHS JJIs pealn3aluyd KOMIIOHEHTOB 00Opa30oBaTEIbHOM
porpamMmsl B (pOpMe MPAaKTUUECKON MOArOTOBKH, MPEJOCTABISIET paboune MecTa
oOy4Jaronmmcsi, 000pyJloBaHHE M TEXHUYECKUE CpEICTBAa 00yuyeHHUs B 0ObeMme,
MO3BOJISIONIME BBIMOJIHATH ONPECICHHbIE BUIBI PadOT, CBSI3aHHBIE C OynylIeu
npo(hecCHOHATBHON JeATENbHOCTHIO 00YYarOIIUXCS;

- MPOBOJIUT MHCTPYKTAX OOYYAIOIIUXCS MO O3HAKOMIIEHHIO C TPeOOBaHUSAMHU
OXpaHbl TpyJa, TEXHUKH OE30MAaCHOCTH, MOKapHOM O€30MacCHOCTH, a TaKKe
IpaBUIaMl BHYTPEHHETO TPYJIOBOIO PacHopsaka M OCYLIECTBISET HAI30p 3a
coOJII0ICHuEM 00YyUYaroIUMUCS JaHHBIX MPaBUT,

- obecrieunBaeT ~ Oe30macHble  YCIOBUSL ~ pealu3allid  KOMIIOHEHTOB
oOpa3oBaTenbHOM porpaMmsl B (hopMe MPAKTUYECKON MOATOTOBKH, BBIIIOJHEHHE
OpaBWJI MPOTUBOIOKAPHOW O€30MaCHOCTH, MpPaBUJI OXpaHbl TpyJa, TEXHUKHU
0€30MacCHOCTH M CAHUTAPHO- SIUJEMUOJIOTHYECKUX MPABWI U TUTHEHUYECKUX
HOPMATHBOB;

- 3HAKOMUT  OOydYalIMXcd C [paBWjJaMud  BHYTPEHHEro  TPYAOBOTO
pacnopska, TpeOOBaHUSIMU OXpPaHbl TPyAa, IPaBUIAMU TEXHUKU O€30MaCHOCTU U
MpOTUBOIIOKApHOW  Oe3omacHoct  [IpoduibHON  OopraHu3zanuu,  WHBIMH
JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMu (TIpH HEOOXOIUMOCTH);

-000 BceX CiydasX HapylIeHUs OOYy4alOUUMUCS TMpaBU BHYTPEHHEIO
TPYAOBOI'O pAaCHOpPsAKa, OXpaHbl TpyJa U TEXHUKH OE30MaCHOCTH COOOIIAET
PYKOBOJIUTEIIO M0 MPAKTUYECKON MOJATOTOBKE OT MHCTUTYTA;

- COIJIACOBBIBAET MHAMBUAYAJIbHBIE 3aJaHMs OOy4arolmuxcsi (OompeneseHHbIe
BUJIOB pPabOT, cCBA3aHHbIE C Oyayuied mnpodecCHOHANbHON AESITeNbHOCTHIO
0Oyu4aroIerocs, BHIMOJIHIEMbIE B MPOIECCEe MPOXOKICHUS MPAKTUKU) U Tpaduk
MPOXOXKIEHUS MPAKTUKHY;

- IO UTOTaM MPOXOKJICHUS NPAKTUKHU (B MOCIEAHUN JE€Hb MPAKTUKH) BbIIACT
OT3bIB\XapaKTEPUCTUKY O MPOXOXKICHUH MPAKTHKHA OOYUYArOIIUMCSI, MOITHCHIBACT
Y OpraHu3yeT MPOCTaBJIECHUE NIeYaTel Ha OTYETHBIX JOKYMEHTAX MO MPaKTHKE.

[Ipy Hanumuuu B OpraHu3alMd BaKaHTHOW JOJHKHOCTH, paboTa Ha KOTOPOM
COOTBETCTBYET TpPEOOBAHMSIM K MPAKTUYECKOM TMOJATOTOBKE, C OO0yYarolmuMcs
MOXET OBITh 3aKJIFOYeH CPOYHBIA TPYJOBOM JOTOBOP O 3aMEIICHUU TaKOH
JOJKHOCTH.

OOyuaromuecs, coBMemarmuyue OoOy4eHHE C TPYAOBOU JEATEIHHOCTHIO,
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BIIPABE MPOXOJUTh IPAKTUKY MO MECTY TPYJAOBOM NIESITEIBHOCTH B CIydasix, €CIU
npodeccruoHanbHas JesTeIbHOCTD,

OCyHIECTBJIsiIeMass MMM, COOTBETCTBYET  TpeOOBaHHMSIM  0Opa30BaTEIbHOM
MIPOTPaMMBbI KIIPOBEICHUIO MPAKTUKH.

Ooyuarwuwuecs 6 nepuoo nPoOXoHcOeHUss NPAKMUKU:

- BBITIOJIHSIIOT WHAMBUAYAJIbHbIC 3aaHusl (TUIAH TPAKTUKHU), YTBEPXKICHHBIC
PykoBoauTesnemM o mMpakTUUYECKON MOJATOTOBKE OT KoJulemka U OTBETCTBEHHBIM
pabotHukoMm [IpodunsHOM Opranu3anuu;

- COOJTIOAAIOT MpaBUJIa BHYTPEHHETO TPYAOBOI'O PACIOpsJIKa;

- OO0 1at0T TpeOOBaHUS OXpaHbl TPY/Aa, TEXHUKU 0€30MaCHOCTH, TTOKAPHOM
0e30macHOCTH, peXrMa KOH(GUICHIIMATBLHOCTH, MPUMEHSEMOTro B MPOGUILHON
OpraHU3allyu.

B ciyuae ycraHoBieHus: (pakTa HapyleHUs 00y4arouMMUCs CBOUMX 00sI3aHHOCTEMN
B nepuos OpraHu3aluu MPaKTUYECKON MOATOTOBKH, pexuMa
KOoHpuaeHuuanbHocTH, IlpodunbHas opraHu3anus BIOpaBe MNPUOCTAHOBUTH
peann3alrio KOMIIOHEHTOB 00pa30BaTelIbHON MPOrpamMMbl B GopMe MPaKTUYECKON
MOATOTOBKHU B OTHOILIEHUH KOHKPETHOTO oOyuaromerocs.
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2.1. Coaep:xanue Npou3BOACTBEHHOI NMPaAKTUKHN B popMe MPAKTHYECKOH MOATOTOBKHU
IIM. 02 Opranu3anusi TEKylero XxpaHeHusi JOKyMeHTOB U MOATOTOBKA JieJI /IJisl Mepelayd B ApXHUB

dopMupyemblie
KOMIIeTeHIIUH (B ®opma
COOTBETCTBHH C npeacTaBJIeHNus pe3ybTaTa
HaumenoBanmne
BLINOJIHSIEMBIMHU BLINOJIHEHHS
JTAIOB Coaep:kaHue NPaAaKTHYECKUX .
. Buasi paéot . NPaKTHYECKUMU NPAKTHYECKUX 3aaHUH
NPOU3BOACTBEHHOI 3aJaHuii
3aJJaHUSIMH, B OTYeETe 10
NPaKTHKHU B .
o B T.4. NPOU3BOACTBEHHO
opMme
P . HHIMBHUAYAJIbHBIMH npakTuke B popme
NMPaKTHYECKOI .
3aJaHUSIMH) NPaAKTHYECKOI MOAT0TOBKH
MOATOTOBKH
IToaroToBUTENLHBII - 03HAKOMJICHHE C - aHaJIM3 IUIaHa; OK 1, OK2, OK 4, OKS5,

oTall

IJIAHOM
MIPOXOXKACHUS
MIPaKTUKU;

- UHCTPYKTaX O
MPOXO0XKAECHUU
MPaKTUKU;

- 3HAKOMCTBO C
OPTraHU3ALMOHHOMN

-1aTh XapaKTEPUCTUKY
OpraHu3aluy;

- U3Y4YUTh OCHOBHBIE
HaIlpaBJICHUs ACATEIbHOCTH
OpraHu3aluy;

-U3y4NUTh OPTraHU3aLHOHHYIO
CTPYKTYpYy OpraHu3anuu;

- IIPOAaHAJIU3UPOBATh

OK9
1K 2.1.-2.6

BBEJICHHUE; OCHOBHAS YaCTh
oryera

Ooubnuorpaduueckuii CIcoK,
TIPHIIOKCHHUS
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CTPYKTYpOI

HOPMATUBHO-IIPABOBbIC AKThI,

OpraHu3aIVH; cyneOHyIo U
- aHaJIMu3 MIPaBONPUMEHUTEIBHYIO
HOPMATUBHO- MPAKTUKY U HAYYHYIO
MPaBOBBIX AKTOB U JTUTEPATYPy
JTUTEPaTyphl; -
IIOJITOTOBKA M
odopmiieHre
JIHCBHHKA
OcHOBHOM 3Tall - aHaJIu3 J1aTh XapaKTEPUCTUKY OK 1, OK2, OK 4, OK5, |BBeaecHue; OCHOBHAas 4acTh
JIeSITeIbHOCTH JIeSATETLHOCTH OpraHu3aIliy; OK9 0TYeTa; 3aKITF0YCHUE; TPUT0KCHHS
OpraHU3aINY; - MpOaHAIM3UPOBATh 1K 2.1.-2.6
-U3y4CHHE 3aKOHOJATCIIBHBIC aKThI,
3aKOHOJIaTEIIbCTBA, PETYIUPYIOIINE IeITEIBHOCTD
pEerIaMeHTHUPYIOLETO | OpraHU3allnY;
JIeITEIIbHOCTD -pa3paboTath MporeccyaabHbIe
OpraHu3aIuy, JIOKYMEHTHI;
YUPEKIACHUS; - IPOAHAIN3UPOBATh MaTePUATIbI

-pa3paboTKa NPOEKTOB
IIPABOBBIX
JIOKYMEHTOB,
CBSI3aHHBIX

C JIeSITETbHOCTBIO
OpraHu3aluy;
-BBINIOJIHEHUE
yKa3aHu
PYKOBOAMTENS  OT
OpraHu3aluy;

- cbop, oOpaboTka
Y CHUCTEMaTU3alus

CcyneOHON U MHOU
MIPaBONPUMEHHUTEITBHOM
MIPAKTHKH
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AMITUPUYECKOTO
Marepuaia,
€XCIHEBHOE
BHECCHHE 3aITnceil B
JTHEBHHK

3aKITIOYUTEIBLHBIN
3Tan

3aluTa OT4YETOB IIO
IMIPAaKTHUKE

- IOATOTOBUTH BBICTYIIJICHUC U
MMpE3CHTAINIO JJIA 3alIUThI
OT4YCTa I10 ITPAKTHUKE

OK 1, OK2, OK 4, OKS5,
OK9

K 2.1.-2.6

AOKJIaA; OTUCT IO IPAKTHUKE,
IMPUIIOKCHUSA
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3.YCJOBHUSI PEAJIM3AIIAM ITPOIPAMMBI ITPOU3BOJICTBEHHOM
MPAKTUKU B®OPME IIPAKTUYECKOM MMOJTOTOBKHA

3.1. IlepeyeHb OCHOBHOM ¥ JONOJHUTEJIbHOM JIUTEPATYPHI,

B TOM YHCJIE VIS CAMOCTOSITEIbHOM padoThl, pecypcoB HHGOPMAITHOHHO-
TeJIeKOMMYHUKAIUOHHOI ceTu « MHTepHeT», MPOrpaMMHOI0 odecneyeHusl,
npogeccHOHAIbHBIX 023 TaHHBIX U HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM,
HeoOXO0AUMBIX /ISl IPOBeAeHHs POU3BOJACTBEHHOI NPAKTUKHU B (hopme
NMPAKTHYECKOM MOATOTOBKHU

HopmaTuBHbBIE IPaBOBbIE AKTHI:

1. ®enepanpubiii 3akoH oT 22.10.2004 Nel125-®3 «O06 apxuBHOM jefne B
Poccuiickoit ®enepanun» (B pea. @enepanbHbix 3akoHOB OT 04.12.2006 Ne 202-
@3, ot 01.12.2007 Ne 318-D3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3,
ot 27.07.2010 Ne 227-®3, ot 11.02.2013 Ne 10- @3, ot 04.10.2014 Ne 289-D3, ot
28.11.2015 Ne 357-®3, ot 02.03.2016 Ne 43-®3, ot 23.05.2016 No 149-d3, ot
18.06.2017 Ne 127-®3). [TonHas Bepcusi 3TOro TeKCTa  HAXOJUTCS Ha CTpPaHUIIE
https://archives.gov.ru/documents/fz.shtml

2. O BHeceHun u3MeHeHH B DenepanbHblii 3aKk0H «O0 apXWBHOM Jeiie

B Poccuiickoit ®eneparmmn» ot 11 ¢espans 2013 roma. [lomuas Bepcus 3TOTO
TEeKCTa HaXOIuUTCsA Ha cTpanule https://archives.gov.ru/documents/fz/zakon- 10fz-
2013.shtml

3. O BHeceHMHM W3MEHEHUU B denepanbHbIA 3aKOH «O06

apxuBHOM Jeine B Poccuiickoit @enepamum» ot 2 maprta 2016 roma. Ilonnas
BEpCHs 3TOTO TEKCTa HaXOJIUTCS Ha CTpaHulIEe
https://archives.gov.ru/documents/fz43- 2016.shtml

4. CnenuanbHble TpaBuja MOXKAPHONW OE€30MAaCHOCTU TOCYJAPCTBEHHBIX M

MYHULIMNAIBHBIX apXuBOB Poccuiickoit denepanuu (yTBEpKICHbBl MPUKA30M
MuHncTEpCTBA KyJIBTYPBI U MACCOBBIXKOMMYHHMKanMi Poccniickon denepannu ot
12.01.2009 Ne 3, s3zapeructpupoBan B Muntocre Poccum 04.05.2009,
peructpanmonubiii Ne 13882). Ilonnas Bepcusi 3TOTO TEKCTa HAXOAMUTCS Ha
crpauunehttps://archives.qgov.ru/documents/rules.shtmi

5. IlpaBuna nenonmpou3BOJICTBA B TOCYJAapCTBEHHBIX OpraHax, oOpraHax

MECTHOTO camoynpaBieHus (yTBep>kKaeHsl npukazom Pocapxua ot 22.05.2019 Ne
71) IomHast BEpCUSIITOTO TEKCTAa HAXOIUTCS Ha CTpaHuLE
https://archives.gov.ru/documents/rules.shtml

6. [IlpumepHass WHCTPYKUHUS IO JAEIONPOU3BOJACTBY B TOCYAAPCTBEHHBIX

opranm3anusax (yrBepxkaeHa mnpukazom PocapxuBa ot 11.04.2018 No 44.
[Tomuas Bepcus 3TOTO TEeKCTa HaXOJIUTCS Ha CTpaHHIIC
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https://archives.gov.ru/documents/fz43-2016.shtml
https://archives.gov.ru/documents/rules.shtml
https://archives.gov.ru/documents/rules.shtml

https://archives.gov.ru/documents/rules.shtml

7. IlpaBuna pgenonpousBoACTBa B (eJepalibHbIX OpPraHax HCHOJHUTEIbHOM
BJIacTU (YTBEpXKJIeHBI MocTaHoBleHUeM l[IpaButenbctBa Poccuiickoit deneparuu
or 15.06.2009 Ne 477, B pen. Ilocranornenuit IIpaButenscTtBa Poccuiickoit
®deneparmm ot 07.09.2011 Ne 751, ot 26.04.2016 Ne 356)
[Tonnas Bepcus 3TOTO TEKCTa HaXOJUTCS Ha CTpaHulIe
https://archives.gov.ru/documents/rules.shtml

OcHoBHas auTeparypa:

1. 3aiineBa, E. B. Jleqonpous3BOACTBO M JOKYMEHTOOOOPOT B CHUCTEME
roCyAapCTBEHHOTO M MyHUIIMIIAIBHOTO yIpaBieHus . yueoHoe nocodue mis CI1IO
/| E. B. 3aiineBa, H. B. ['onuaposa.

— 2-¢ m3a. — Caparos : I[IpodoOpazoBanne, 2021. — 176 ¢. — ISBN 978-5-
4488-1122-7. — Tekct : anekTpoHHBIH [/ DNEeKTpOHHBIA pecypc H(POBOI
obpazoBatensHoit cpenbl  CIIO PROFoOpazoBanue : [cait]. — URL:
https://profspo.ru/books/104900

JlonoJiHMTe IbHASA JIUTEpaTypa:

1. Cumownsn, P. f. JlokymeHTanmoHHOE 00€CleueHrne CUCTEMbl YIIpaBICHUS
opranusaiueii : yueobnoe mocooue / P. 5. Cumonsn. — CaparoB : Aii [lu Op
Menua, 2018. — 180 ¢. — ISBN 978-5-4486-0167-5. — TekcT : 2JIeKTpOHHBIH //
OneKkTpoHHBIH  pecypc  uudpoBoi  oOpazoBarenbHOM  cpeast  CIIO
PROFoo6pa3zosanue : [caiiT]. — URL: https://profspo.ru/books/72458

HNuTepHeT — pecypebl:
1.  www.statearchive.ru/399- Pexum  moctyma  —  CBOOOJIHBI.
Odunuaneueiit  caiit  ['ocynmapctBenHoro apxuBHoro ¢onma Poccuiickoit

denepanuu; COAECPKUT HOBOCTH apXUMBHOTO (DOHIA, PErYyISIPHO OOHOBIISIONIYIOCS
HOPMATHBHYIO 0a3y, HWH(QOPMHUPYET O MACSITCIBHOCTH apXuBa, MPEACTABISICT
KHWKHBbIE HOBUHKHM. Ha caifte opranuszoBaHo mnpodeccuoHaibHOE OOleHue, a
TaKke OIMyOJIMKOBaHbI OOpAICHUS TPAKIaH.

4., KOHTPOJIb 1 OIEHKA PE3VYJBTATOB ITPOU3BOJCTBEHHOM
IMMPAKTUKH B ®OPME ITPAKTUYECKOM MMOJATIOTOBKH
@®opMbI 0OTYETHOCTH 10 MPAKTHUKE:

—IIHEBHUK IO TPAKTUKE, BKIIOYAIOUIUN COJIepKaHUE, TUIaHUPYEMbIC
pe3yJbTaThl MPAKTUKHU, 3aJIaHUE Ha MPAKTUKY, COPMUPOBAHHBIE PYKOBOJIUTEIEM
MPAKTUKU OT OpraHU3aIluy U PYKOBOJMUTENIEM OT KOJIJIEKa!

—aTTEeCTAllMOHHBIN JIUCT, COJEpKAIU CBEACHHUS OO0 YpPOBHE OCBOCHHS
oOy4JarmmUMcsmpohecCUOHATBHBIX KOMIIETEHITNN;

—XapakTepUCTUKAa Ha  OOydYalomerocss 1O  OCBOEHUIO  O0mMX U
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npoecCHOHATBHBIX KOMITETCHIIUNA B IEPUO  TTPOXOKICHUS MMPAKTHUKH;
—OTYeT IO MPAKTUKE, COJEPKAIINA KOHKPETHbIE CBEJICHUS O MPOJICIaHHON B
X0/ TPAKTUKUPAOOTE M BKIIIOUAIOIIUN CIEAYIOIINE CTPYKTYPHbBIE DIIEMEHTHI:
1. TUTYNBHBIN JIHUCT.
2. AHHOTAIHS.
3. Conepxanue.
4. Benenue.
5. OCHOBHas 4acTh.
3aKIIIOUCHHE.
bubmmorpaduueckuii Ciucox.
[Tpusoxenus.

—TMPUJIOKEHUS K JTHCBHUKY MPAKTUKH (rpadudeckue, ayano-, GoTo-, BUILO-,
MaTepHaybl, HarJBIIHBIE 00pasmbl W3ACTUN, IMOATBEPKIAIONINE TMPAKTHICCKHMA
OTIBIT, TIOJTyYEHHBIN Ha MMPAKTHKE).

@oHI OIEHOYHBIX CPEACTB JIsi TPOBEIEHUS] TPOMEKYTOUHOI
aTrecTaluy 00y4aloUIUXcs MONPOU3BOICTBEHHON MPAKTHKE
B nporuiecce mpoxoxaeHns o0y4aronMMUCs MPOU3BOJICTBEHHON MPAKTUKU B
dbopMe MpaKTUYECKOW TMOATOTOBKA PYKOBOJIUTEIEM TMPAKTHUKUA OT KOJUIEIkKa
OCYIICCTBIISICTCS  TEKYIIUH  KOHTPOJb  CBOCBPEMEHHOCTH  IPOXOXKICHUS
oOy4JaromumMcst 3TaroB MPAKTUKU B COOTBETCTBUU C paboyuM rpadukomM (T1aHOM)
MIPOBEICHUSI TPAKTUKH, OTPAKCHHOM B THEBHHKE TIO MPAKTHKE.
B xome mnpoBencHHWS TPOMEKYTOYHOW aTTECTAllUU, OOYYAIOIIMXCS 10
MIPOU3BOICTBEHHOM MPAKTHKEOIIEHKE TOIJIeKAT:
—  OTYeT IO NMPAKTHUKE;
—  JTHEBHHMK TI0 TIPAKTHUKE;
—  TMPUJIOXKEHUS K THEBHUKY MPAKTUKY;
— JIOKJaj TIPH 3allUTe OTYEeTa IO MPAKTHUKE W OTBETHl HA YTOUYHSIOIIWEC
BOIIPOCHI.

Bo BHHUMaHME TakXke NMPUHUMAETCS: COJCPKaHHME aTTECTAIMOHHOTO JIUCTA,
BKJTFOYAFOIIIETO CBEJIEHUS 00 YPOBHE OCBOCHUS 00yUaromuMcsi mpodhecCHuoHaATbHBIX
KOMITETCHIIUM, W XapaKTePUCTUKH Ha OOyYaromierocs Mo OCBOEHHUIO OOIMUX U
po(eCCHOHANTBHBIX KOMITETCHIIMM B TIEPUOJ] TPOXOKICHUSI PAKTHKH.

KPUTEPHUHU OLIEHUBAHHUA PE3YJIBTATOB IIPOXO/K/IEHUA
IIPAKTHKH
OcBoeHHME KOMIICTCHIIMN OMpeNeNsseTcss B COOTBETCTBUM C KadeCTBOM
BBITIOJIHCHUS TMPAKTHYECKUX 3aJaHHM, BBIJAHHBIX O0O0yYaromeMycsi COTJIACHO
COJIEPKaHHIO TPOTPAMMBI PAKTUKH.
Kputepuu onieHKu pe3yibTaTOB MIPAKTUKU:
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- CHUCTEMaTHYHOCTh PabOThl B IEPUOJI IPAKTHUKHY;

- OTBCTCTBCHHOC OTHOIICHHMC K BBIIIOJTHCHHIO BaﬂaHI/Iﬁ, HOpY‘IGHHﬁ;

- KadCCTBO BBIIIOJTHCHHA 3aHaHHﬁ, MpcaAyCMOTPCHHBIX HpOFpaMMOﬁ IMPAaKTHUKH,

- KadCCTBO O(bOpMJIeHI/IH OTYCTHBIX JOKYMCHTOB IIO0 IIPAKTHKC,

- OICHKA PYKOBOAUTCIIIMHU IIPAKTUKHU pa6OTBI IMpaKTHUKaHTa.

Kpurepnun onieHKM OTYETHON JOKYMEHTALIMMN:

- CBOCBpPCMCHHAsA caada OTYCTHOM JOKYMCHTAIIUU,

- KauecTBO M monHOTa odopmieHus (Bce rpadbl U CTPAHUIBI 3aMOJIHEHBI,
MoAPOOHO OMHUCAHO Cojiep kKaHue PadboT U T.I1.);

- YEeTKOE W MpaBHJIbHOE 0(POPMIICHHE MBICIICH B MTMCbMCHHOM PEYH;
- opdorpaduueckas rpaMOTHOCTb;

- YMCHHUC aHAJIU3HUPOBATH, CPABHUBATL U O606H_[21TB IMOJIYUYCHHBIC PC3YJIbTATHI,
JACJIaThb BBIBOJIbI,

- HaJIHU4Huc HpI/IJ'IO)KeHI/Iﬁ K JHCBHUKY I10 ITPAKTHKC.

[lo pesynpTaTy 3amuThl BbICTaBIseTCS AUQPGEepeHIUpPOBaHHAs OLIEHKa B

COOTBETCTBHH COCJICIYIOIICH TabIUIICH:

Pezynomam
3auema

Oyenka

Kpumepuu oyenusanus pe3ynbmamos npoxodicoenus npakmuku

HE 3a4TCHO

«HeynoBneTBoOpUTEIBHO»

XapaKTePUCTHKA Ha 00yJaIONIerocs OTpUIIaTeIbHAS,

TTHCBHUK  MPOXOXKICHWSI  TMPAKTHKH  COCTaBJICH HE B
COOTBETCTBHUM C TMPEABABISEMBIMH TpeOOBaHUSMHU, HE
COJICP)KUT ©KETHEBHBIX CBEIICHUH O JICWCTBHUSX, BBITOIHICMBIX
oOydarolmuMcsi B TpoIlecce  MPOXOXKICHHUS  MPAKTHUKH,
MPIIOKCHUS K THEBHUKY TIO TTPAKTUKE OTCYTCTBYIOT;

oTYeT OOydvaromierocss O TMPOXOXKICHUM TPAKTUKH HE
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSAM K COJICPIKAHHUIO,
3aJJaHie Ha IPAKTUKY HE BBIMOJIHEHO;

MpH 3alIMTe OTYeTa IO MPAKTUKE OOYJAOIIUMCS HE JaHBI
OTBETHI Ha YTOYHSIOIIME BOIPOCHI, HE MPOAEMOHCTPUPOBAHO
YMCHHE u3jaraTh MaTepuan B JIOTHYECKOM
MOCIe0BAaTEeIbHOCTH, CHCTEMAaTUYHO, ApTyMEHTHPOBAHHO;
50% xommeTeHIMid U OoJjiee He OCBOEHBI (110 JTAHHBIM
ATTECTAIIMOHHOTO JINCTA M XapaKTePUCTHKH Ha
oOyuatorerocs).
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3a4YTCHO

«Y IOBIIETBOPUTEIILHO»

XapaKTepUCTHKA Ha 00yUaIOMIEerocs MOJI0KUTENbHAS, HOCO
3HAa4YUTCJIIbHBIMHU 3aMCYaHUsIMU,

JAHCBHHUK HMPOXOXKACHUS NPAKTUKHU COCTABJICH BOCHOBHOM B
COOTBETCTBHUH C MPEIBSIBIEMBIMUA TPEOOBAHUSIMH, HO C
HE/I0UETaMHM, COJCPKUT €KEJTHEBHBIC CBEICHUS O ACUCTBUSX,
BBITIOJHSAEMBIX 00YYarOLIMMCS B ITPOLIECCE MTPOXOKACHUS
MPAKTUKHU,IPUIJIOKCHHA K THCBHUKY I10 IPAKTUKE B HAJIUMINH,
OTYET 00YUarOIIErocs 0 NPOXOXKACHUU MPAKTUKN HE B TIOJHOU
Mepe COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUAM K
COJICPKAHUIO, UMEIOTCSL OIIUOKH B O(OPMIICHHH, HETIOJIHO
PacKpbBIBAETCs MPOAEIaHHAsI00ydaromuMcs paboTa BO BpeMs
MPOXOKACHUA TPAKTUKH, HC BCC 3a/laHUA HA ITPAKTUKY
BBITIOJTHEHBI 1 OTPAKEHBI B OTYETE;

TIPH 3aIIMTE OTYETA MO MPAKTUKE 00YIAFOIIUMCS JaHbl OTBETHI
Ha YTOYHSIOIME BOIIPOCHI C HEIOYETaMH, KOTOpPBIE HE
UCKJIIOYAIOT OCBOEHHE y 00yJaroIIerocsi COOTBETCTBYIOIINX
KOMITETCHIMI Ha HEOOXOJMMOM yPOBHE, MaTeprall U3JI0KEH B
OCHOBHOM B JIOTHYECKOM I1OCIIE0BATEIbHOCTH,
CHCTEeMaTHYHO, apI'yMEHTHPOBaHHO;

6omee 50% xommeTeHIMI OCBOCHHI (IO JaHHBIM
aTTECTAI[MOHHOTO JICTA U XapaKTePUCTUKU Ha
oOyuatomerocs).

«Xopouo»

XapaKTepUCTHKAa Ha OOy4arolerocsi IOJIOKUTEIbHAs, HO C
HE3HAYMTEIILHBIMH 3aMCUaHUSIMH,

JTHEBHUK TIPOXOXKJICHUS TPAKTHKH COCTABICH BCOOTBETCTBHU
C TPEABABIAEMBIMA TPEOOBAHUSIMU, HO ¢ HE3HAYUTEIbHBIMU
HEJI0YEeTaMH, COJICPIKUT SIKETHEBHBIC CBEJICHUSI O JCHCTBHSX,
BBITIOJTHSIEMBIX O0y4aroIMcsl B

MpoIIecce MPOXOXKICHUS MPAKTUKH, TIPUIIOKEHUS K JTHEBHHUKY
O MPAKTHKE B HATNYHH;

OoT4eT  OOydJaromerocss O  TPOXOXKICHHHM  TPAKTHKH
COOTBETCTBYET YCTaHOBIICHHBIM TpeOOBaHUAM K
COACP)KAHHIO, B HEM IIOJHO pACKpbIBAeTCS MpPOJEIaHHAs
oOydaromuMcsi paboTa BO BpeMsl MPOXOKIEHUS MPAKTUKH,
OoJibIIast 4acTh 3aJ]aHUS 110 MPAKTUKEBBIMOJIHEHA H OTPaXKCHA
B OTYETE;

Py 3alIMTe OTYeTa IO NPAKTHKE OOYYAIOMIUMCS JaHbI
OTBETHl HA YTOYHSIOIIME BOMPOCHI C HE3HAYUTEIBHBIMU
HEeloYeTaMH, KOTOpble HE HUCKJIIOYAaloT OCBOCHUE Y
00Y4aroIIerocsi COOTBETCTBYIOIIMX KOMICTEHIIMH, MaTepUa
U3JI0)KEH B OCHOBHOM B JIOTMYECKOW MOCIIEAOBATEIbHOCTH,
CHCTEMAaTHYHO,aPTyMEHTHPOBAHHO;

Oonee 75% KOMMETEHIUHA OCBOEHBI (IO JaHHBIM
aTTeCTAllMOHHOTO  JIMCTA W XapPaKTEepPUCTHKH  Ha
oOyuatomierocs).
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«OTInH4YHO» XapaKTEePUCTHKA Ha 00YJaOLIErocs MOJIOKHUTENbHAas,0e3
3aMEUaHUM;

JTHEBHUK IPOXOXKJEHUS IIPAKTUKU COCTaBJIEH BCOOTBETCTBUU
C IpeNbsIBISIEMBIMU TPEOOBAHUAMHU, COACPIKUT €KETHEBHBIC
CBEJCHHUS O EHCTBUSX,BBITOIHIEMBIX 00yJarOIIMCS B
npolecce NPOX0XKICHHUS IPaKTUKHU, IPUIOKEHHS K THEBHUKY
0 IIPAaKTHKE B HATTMYHH;

0T4eT 00Y4aroIIErocs O MPOX0XKICHUH IPAKTUKH
COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUAM K
COZIEP’KaHMIO, B HEM IIOJIHO PACKPBIBACTCS IPOJIeIaHHAs
oOyuaronMcs paboTa BO BpeMs IPOXOXKICHUS IIPAKTUKUC

HPaKTHKY;
MIPH 3aIUTE OTYETA MO MPAKTUKE 00YyJarOIUMCS JaHbI
TOYHBIE Pa3BEPHYTHIC OTBETHI HA YTOUHSIOIINE BOIPOCHL,
MaTepHall H3JI0)KEH B OCHOBHOM B JIOTHUECKON
HIOCJICI0BATEIBHOCTH, CHCTEMAaTHYHO, apI'yMEHTHPOBAHHO
BCC KOMIIETCHIIMU OCBOCHBI (IO IaHHBIM aTTECTAI[HOHHOTO
JIUCTA U XapaKTEPUCTUKHU Ha 00yYaroIerocs).

5. OPTAHM3ALUA ITPAKTHUK JJI UHBAJIMIOB U JINL C
OI'PAHUYEHHBIMUBO3MOXHOCTAMMU 310POBbSA

[TpaxTrka a1 oOyyaromuxcst U3 4ucia MHBAJIMJOB U JIUI] C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3710p0Bbs (Hasiee — OB3) opranusyercs ¥ MPOBOAUTCS HA OCHOBE
VWHIUBUAYAIBHOTO JUYHOCTHO OPUEHTUPOBAHHOTO MOIX0/1A.

OOyuaromuecs M3 4yucia UHBAIUIOB W jaull ¢ OB3 Moryr mpoxoauThb
MPAKTUKY KaK COBMECTHO C JPYrMMHU OOydaromumucs (B yueOHOU Ipymre), Tak U
WHIUBUYAIBHO (TIO TUYHOMY 3asIBJICHUIO).

B nensx peanuzanuy MHAMBUIYAIBHOTO MOAX0/a K OOYyYEHHUIO CTYIECHTOB,
OCYILECTBISIONMX Yy4eOHBIM MpoLecc MO COOCTBEHHON TpaeKTOpUU B paMKax
UHAMBHUIYAJIbHOTO paboyero IiaHa, MPOXOXKICHHE MpakTUK Oa3zupyercs Ha
CIIEIYIOIMX  BO3MOXKHOCTSIX: OOEcrleueHue BHEAyIUTOPHOM  paboThl  CO
CTyJICHTaMH, B TOM 4YHCJE, B DJJEKTPOHHOM 00pa30BaTENIbHOM cCpeae C
UCIIOJIb30BaHUEM COOTBETCTBYIOILIETO MIPOrpaMMHOI0 o0opyI0BaHus,
JTVCTAHIIMOHHBIX ~ (opM  0OydeHHs, BO3MOXKHOCTEM  HMHTEPHET-PECYPCOB,
WHIUBUYAIbHBIX KOHCYJIbTAUNA U T.1.
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Jlnst nui; ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI  BBIOOpD MeCT
MPOXOXKJIEHUS TMPAKTUK YYUTHIBAET COCTOSHUE 370pPOBbSI U TpeOOBaHUS IO
JIOCTYITHOCTH.

Onpedenenue mecma npaKmuKu

Beibop MecT NpoxoXKIeHHWsl TMpakTUKA Ais uHBaauAoB u jun ¢ OB3
OCYILECTBIISIETCS C YYETOM TPeOOBAaHMI MX TOCTYIMHOCTH JJi JAaHHON KaTeropuu
oOyuatomuxcs. [Ipu onpezenennu Mecta MPOXOXKACHUS MPAKTUKH I MHBAJINUIOB
u jur; ¢ OB3 y4uThIBalOTCS pEKOMEHJAIMM MEAUKO- COIUAIbHON IKCIEPTU3HI,
OTpaXEHHBbIE B WHAUBUAYAIbHON MporpaMme peaOWiuTaluuu HWHBaIWAA (TIpH
HaJIM4MH), OTHOCUTEIHHO PEKOMEHJIOBAHHBIX YCJIOBHUU M BUAOB Tpyna. [lpu
HEOOXOJUMOCTHU ISl IPOXOXKACHUS IMPAKTUKU CO3JAI0TCS ClIelUaIbHble pabouue
MecTa B COOTBETCTBHM C XapaKTepoM HapyIICHW, a TakkKe C Yy4eTOM
BBINIOJIHAEMBIX O0y4YalIUMCI-UHBAINAOM Wi oOydaromuMmesa ¢ OB3 TpyaoBbIx
(GyHKUMNA, BU1a TPOPECCUOHAIBHON AESATENBHOCTU U XapaKTepa TPya.

OOyuaromuecs JaHHOW KAaTErOpUM MOTYT MPOXOAUTh TMPAKTUKY B
mpO(HUIBHBIX OpraHU3aIusaX (Ha MPEANPUATUSIX, B YUPEKICHUSIX), OMPEACIICHHbBIX
Ui y4eOHOM Tpynmbl, B KOTOPOM OHM OOYy4aroTCsl, €CIMATO HE CO3/1aeT UM
TPYJIHOCTEHN B IPOXOKIEHUU MTPAKTUKH U OCBOCHUU MIPOTPAMMBI MPAKTUKH.

[Tpu HamuIuK HEOOXOAMMBIX YCIOBHH JJISI OCBOSHUS MPOTPAMMBbI MPAKTHKA
¥ BBITIOJHEHUS MHANBUAYAIBHOTO 33/JaHus (MU BO3MOXKHOCTH CO3IAHMS TaKUX
YCIIOBUI) TpaKTHKa OOYYAIOIIUXCS TaHHOW KATETOPUH MOXET TPOBOAUTHCA B
CTPYKTYpHBIX noapaszaeneHusx [I'Y.

[Tpu onpenenennu MecTa MPAKTUKU JIsl O0yUarOIIMXCS U3 YUCIIa MHBAIMIOB
u juir ¢ OB3 ocoboe BHUMaHue ynemnsieTcs 0€30MacHOCTH TPYJla U OCHAIIECHHUIO
(obopymoBanuio) pabouero wmecra. Paboume Mecra, MpenOCTaBIISIEMbIC
npeanpusaTieM (OpraHu3aiueil, y4pekIeHueM), MODKHBI (10 BO3MOKHOCTH)
COOTBETCTBOBATH CJIEAYIONINM TPEOOBAHUSM:

- 07151 UHBAUO08 NO 3PEHUI0 - CIAO0BUOAWUX. OCHALIEHUE CIIEUATBHOTO
pabodero Mecta OOIIMM U MECTHBIM OCBEILIEHHUEM, O0eCIeUMBaAIOIIUM
OecIpensITCTBEHHOE HaxOXKICHHE YKa3aHHBIM JIMLIOM CBOEro pabodero mecra M
BBITIOJIHEHUE TPYJOBBIX (YHKIIUA, BUICOYBEIUUUTEISIMU, JIyIIAMU;

- 01 UHBANUO08 NO 3PEHUl0 - ClenblX. OCHAIICHHWE CHEeIHaIbHOTO
pabouero Mecta THQPIOTEXHUYECKUMH OPHEHTHUPAMU U YCTPOWCTBAMH, C
BO3MOXXHOCTBIO HCTIOJB30BAaHUSI KPYITHOTO pelbeHO- KOHTPACTHOTO IpudTa u
mpudTa bpaiins, aKyCTUYCCKUMH HABHUTAITMOHHBIMH CpelncTBamH,
00eCTIeUnBAOIUMU OECTIPENATCTBEHHOE HAXOXKIECHUE YKA3aHHBIM JIUIIOM CBOETO
pabouero Mecta 1 BBITIOJIHEHUE TPYIOBBIX (DYHKITHIA;

- 012 UHMBAIUO08 NO  CAYXy -  Cclabocaviuawjux: — OCHAILECHUE
(oOopymoBanme)  cnemuanbHOro  pabodero  Mecta  3BYKOYCHIIMBAIOIICH
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anmaparypoi, TeaedoHaMu TPOMKOTOBOPSIITUMU;

- 0J151 UHBAIUOO0B NO CNYX) - 2YXUX. OCHAIIICHUE CIIeIIUaILHOTO pabovero
MeCTa BU3YaJbHBIMU HHAMKATOpAMU, MPEoOpa3yrolIMMU 3BYKOBbIE CUTHAJIBI B
CBETOBbIE, pPEYEBBIE CUTHAIBI B  TEKCTOBYID  O€rylIyl0 CTpPOKY, IS
OecpensTCTBEHHOTO HaXO0XKJICHUSI yKa3aHHBIM JIMIIOM CBOEro paboyero mMecra u
BBITIOJTHEHUST PaOOTHI;

- 018 UHBANUOO08 C HaApyuieHuem @OYHKYuli ONnopHO-08ULAMENbHO20
annapama. 00OpyIOBaHHE, OOECIEeYNBAIONICe PEATU3ANNI0 SPTOHOMHYECKUX
MPUHIIMIOB (MaKCUMAaJIbHO yIOOHOE IJisi MHBAJIMJA PACIOJOKEHHE 3JIEMEHTOB,
COCTaBJISIIOIIMX pabodee MeCTO), MEXaHU3MaMH U YCTPOUCTBaMHU, MO3BOJISIOMIUMU
U3MEHSTH BBICOTY M HAKJIOH paboueil MOBEPXHOCTH, MOJIOKEHUE CHICHBS pad0vero
CTyJIa MO BBICOTE U HAKJIOHY, YTOJ HAKJIOHA CIIMHKUA paboyvero CTyJa, OCHAILCHHE
CICHUAIBHBIM ~ CHJCHBEM, OOECIECUMBAIONIMM KOMIICHCAIIUIO YCUJIUSA TpHU
BCTaBaHUM, CIICIIUATBHBIMU MTPUCIIOCOOJICHUSMU JIJIs1 YIIPABJICHUS U 00CITyKUBAHUS
ATOT0 000PYyIOBaHUS.

OcobenHocmu cooepicanusi NPaKmuxu

NunuBunyanbHbie 3aaHus (OPMUPYIOTCS PYKOBOAUTENIEM MPAKTUKU OT
YHUBEPCUTETA C YYETOM OCOOEHHOCTEH  MCUXO(pU3UYECKOTO  pa3BUTHS,
WHJMBUAYAJTBHBIX BO3MOXHOCTEH M COCTOSIHUSI 3[I0POBBSI KaXJA0TO KOHKPETHOTO
oOyyJaromerocss JaHHOW KaTeropud U JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSIM
BBITIOJTHUMOCTHU Y TTOCUIIbHOCTH.

[Ipn HEOOXOIMMOCTH (MO JMYHOMY 3asIBIICHHUIO) COJEPKAHHUE MPAKTUKU
MOET OBITh TOJIHOCTHIO WHAMBUAYATU3UPOBAHO (MPU YCIOBHH COXPAHEHUS
BO3MOXXHOCTH  (OPMHUpOBaHHMS y  OOydarlIierocs BCeX  KOMIICTCHITUH,
3aKPETUICHHBIX 34 TAHHOW MPaKTUKOMN).

Ocobennocmu opeanuzayuu mpyoosoi 0essmeibHOCIU 00YYAIOUUXCSL

O0beM, Temn, (GOpMbI PabOTHl YCTAHABIMBAIOTCS WHAWUBUIYATBHO JUISI KaXXJIO0TO
oOyyJaroierocsi JaHHOW Kateropuu. B 3aBUCMMOCTH OT HO30JIOTUM MaKCHUMAaJIbHO
CHIIKAIOTCSL TIPOTUBOTIOKA3aHHbIE (3PUTENIBHBIC, 3BYKOBBIC, MBIIICUHbIC WU JIp.)
Harpy3KHu.

[IpumeHsIOTCST  METOJbI,  yUYWTHIBAIOIIME  JUHAMUKY W YPOBEHBb
paborocniocoOHOCTH OOydJaronmxcss W3 4ucia uHBamuaoB u juil ¢ OB3. [lns
MPEAYNPEKIACHUS YTOMIISIEMOCTH OOYYalOIIMXCSl JaHHOW KaTErOpuu IOcCie
KaXJI0T0 yaca pabotsl Aenatorcs 10-15-MuHyTHBIE IEpEPHIBHI.

st popMupoBaHusl yMEHUI, HABBIKOB U KOMIETEHIMH, PEAYCMOTPEHHBIX
MPOTPAMMOMMPAKTAKH, MPOU3BOJUTCS  OOJIBIIIOE  KOJWYECTBO  IMOBTOPEHUM
(TPEHUPOBOK) MOJICIKANTUX OCBOCHUIO TPYAOBBIX ICUCTBUIU TPYIOBBIX (DYHKITHIA.
OcobenHocmu pyko8o0Ccmea npakmuxou

Ocy1iecTBisieTCsl KOMIIEKCHOE COMPOBOXAEHUE MHBaNUA0B U jull ¢ OB3
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BO BpEMS TPOXOKICHUS MPAKTHKH, KOTOPOE BKITIOUAET B CEOS:

- y4eOHO-METOIMUECKYI0 W TICHXOJIOTO-TIEIarOrH4ecKyt0 IMOMOIIb U
KOHTPOJIb CO CTOPOHBI PYKOBOJWUTENEH TPAKTUKH OT YHHBEpPCUTETa W OT
NpEANPUATUS (OPTaHU3AIMH, YUPEKICHHUS);

- KOPPEKTUPOBAHUE (IMPU HEOOXOAMMOCTH ) UHAUBUYAILHOTO 3aIaHUS U
MIPOTPaMMBI TIPAKTHKH;

- MOMOII[b AaCCUCTEHTa (ACCUCTEHTOB) MU (WJIM) BOJOHTEPOB U3 YHCIA
oOydJaromuxcss Wid pabOTHUKOB TPEANPHUATHS (OpraHU3AlNH, YIPEIKICHUS).
ACCHUCTEHTBI/BOJIOHTEPhI ~ OKa3bIBAIOT  OOydYaromMMCS  JaHHOW  KaTeropuu
HEOOXOJMMYI0 TEXHHUUYECKYI0 TOMOINb IMPH BXOJE€ B 3/IaHUS W IIOMCIICHUS, B
KOTOPBIX TMPOBOJUTCS TMPAKTHKA, M BBIXOJE M3 HUX; Pa3MCIICHUU Ha padouem
MeCTe; TMEpPEABIKECHUU 10 MOMENIEHHUI0, B KOTOPOM IPOBOAMUTCS MPAKTUKA;
O3HAKOMJICHUU C WHIAWBUYAJbHBIM 3aJIaHUEM U €ro BBINOJHEHUU; O(POpMIICHUU
JTHEBHUKA W COCTaBJICHMHM OTYETa O TMPAKTUKE; OOIIEHUU C PYKOBOAUTEISIMU
MIPAKTHKH.

Ocobennocmu yuebHO-Memoouiecko2o obecnedeHus npakmuxu

YuyeOHble W y4eOHO-METOJWYECKHE  MaTepualbl 10  MPAKTHUKE
MPEACTABIAIOTCA B pa3WyHbIX (opMax TakK, 4TOObl MHBAIMJIBI C HAPYIICHUSIMH
cilyxa Mojydaid UHPOpMaIMI0 BU3YaJbHO (IporpaMma MpakTHUKWA U 3aJaHue Ha
MIPAKTUKY IIeYaTaroTCs YBEIUYEHHBIM mpupToM; MPEOCTaBIISIOTCS
BUJICOMATEpUANIbl W HAIISIAHBIE MaTepuaibl MO COJACP)KAHUIO TPAKTUKH), C
HapyIICHUSIMA 3PEHUSI —ayJuajbHO (HAMpUMEpP, C HCIOJIb30BAHUEM MPOrPaMM-
CHUHTE3aTOPOB PEYH) UJTU C TIOMOIIBI0 TU(DITOMHGOPMAIIMOHHBIX YCTPOUCTB.
OcobenHocmu  nposedeHus  meKywjeco  KOHMpOJs — ycnesaemMocmu U
NPOMEINCYMOYHOU ammecmayuu

Bo BpeMs mpoBeneHHs ~ TEKYLIEr0 KOHTPOJS  YCIEBA€MOCTH U
MPOMEKYTOUYHON aTTECTAIMU Pa3penialoTcsl MPUCYTCTBUE U MTOMOIIL ACCUCTEHTOB
(cypaornepeBoAYUKOB, TU(HIOCYPAONEPEBOAUYMKOB U Jp.) U (WIM) BOJOHTEPOB U
OKa3zaHue MU ITOMOIIM HHBaiuaaM U JunaMm ¢ OB3.

dopma NpoBEeACHUSI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH M MPOMEXKYTOUHOM
aTTecTalu I oOydaromuxcs-uHBanmmaoB u jull ¢ OB3 ycranaBnuBaeTcs ¢
Y4€TOM WHIWBHUIYATbHBIX TMCUXO(PHU3NYECKUX OCOOCHHOCTEH (YCTHO, MUCHMEHHO
Ha Oymare, MHCHMEHHO Ha KOMIIbIOTEpE, B (pOpMe TECTUPOBAaHHUS W T.I.). [lpu
HEOOXOJMMOCTH O0YyYaroIIeMycsl TPEAOCTABISAETCS JTOMOJHUTEIBHOE BpEeMS IS
MOATOTOBKHU OTBETA U (MJIM) 3alllUTHI OTUETA.
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Tpebosanus k ogpopmaeHuro omuema no NpaKmuke
OT4er M0 NPaKTHKE JI0JKEH COICPKATh CIECTYIONIUE CTPYKTYPHBIE AJIEMEHTHI:
. TutynbHBIN TUCT
. AHHOTaINA
. Conepxxanue
. BBenenue
. OcHoBHas yacTh (T71aBbl, Taparpadsl, MOAMYHKTHI)
. 3aKIIIOUEHUE
. bubnuorpadudeckuii crmucox
. [Ipunoxenus (ecau HEOOXOAUMO).
Otder noikeH OBITH BBIMOJHEHA Ha JUCTaX OeJoi OJHOPOJIHON Oymaru

0O N O Ok WN K-

dbopmarta A4 (210x290 mm), Ha OJIHOU CTOpoHE, 0€3 paMKuh C COOIIOJICHHEM
CIEAYIOMNX pa3MepoB noseu: geBoe — 30 mMm, npaBoe — 10 mMm, BepxHee — 20 MM,
HwkHEee — 25 mM. Ha crpanune gomkao pasmematses 29-30 crpok Tekcra (60-64
3HaKa B CTPOKE).

Ctpanuiipl ciaexyer HymepoBaTh apaOckumu nubpamu (1, 2, 3 u T1.1.),
co0JI10/1as1 CKBO3HYIO HYyMEPALIUIO 110 BCEMY TEKCTY.

Homep cTpaHuIlsl MPOCTaBIAIOT BHU3Y 10 CEPEIMHE CTPAHUIIBI 0€3 TOUKH B
koHre. Ha crpanunax 1-3 (TUTYJIBHBIN JTUCT, aHHOTAIMS U COJACPIKAHUE) HOMED HE
CTaBUTCA.

Tekcr nomkeH ObITh oopmiieH B TekcToBoM penaktope Word for Windows
Bepcun He Hike 6.0. Tun mwpudra: Times New Roman Cyr. Pazmep mpudra: 14
nT. MeXCUMBOJIBHBIM ~ WHTEpBaI:  OOBIYHBIA. MEXKCTPOUHBI  WMHTEpBA:
MTOJIyTOPHBIM.

BruceiBath B TEKCT palOOThl OTIEIbHBIE OYKBBI U CJIOBa, (OPMYJIbI,
YCIIOBHBIE 3HAaKW, €CIU HEOOXOAMMBIC I 3TOTO CHUMBOJBI OTCYTCTBYIOT B
KOMIIBIOTEPHOM HIpUPTE, CACTYET OT PYKH YEPTEKHBIM HIPUDTOM.

BeIMOMHATH CXeMbl W PUCYHKH JOMYCKAETCs, KPOME HCIOJIb30BAHUS
KOMIBIOTEPHOU rpadUKu, TOJIHKO YEPHBIMU YEPHHUIIAMH.

Onevarku, ONMMCKH U rpaguuecKiue HETOYHOCTH, OOHAPYKEHHBIC B MPOIECCE
odopMieHHUs padOTHI, JTOJDKHBI OBITh MCIIPABICHBI HA KOMIBIOTEpPE, a B KpalHEM
ciy4ae — OT pyKH YEPHBIMU YEPHHIJIAMH TTOCIIE aKKYPATHOU MOTIUCTKHU.

Texct pa®oThl AOMKEH OBITH TIIATENBHO BBIBEpPEH cTyaeHToM. OH Hecer
MOJIHYI0O OTBETCTBEHHOCTh 3a OINEYAaTKHM M OIIMOKH, BO3HUKIIUE BCIEACTBUE
nepenevyarku. Paboma ¢ 601buWUM KOIUYECMBOM HEBbINPABIEHHbIX ONeYaAmoK He
odonyckaemcs K 3aujume.

3.2. TuryabHbIii JIUCT COJICPKUT: PEKBU3UTHI AHO I1O
«YHUBEPCUTETCKUN KOJUIEIXK» HauMeHoBaHue npaktuku, @.MN.O. aBropa oryera,
@®.11.0. Hay4yHOrO PYKOBOJAMTEINS, €ro JOJKHOCTb, YYEHYI CTEIEHb, 3BaHUE,
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HOMED U Ha3BaHUE CIELUUATBHOCTH MECTO U TOJ
[lepeHOCHI CIOB Ha TUTYJIBHOM JIUCTE, WX BBIJCICHUE WM TNOJYEPKUBAHHUE HE
JIOTTYCKaOTCA.

3.3. Conep:kanue. B «COHAEPXXAHUNI» MIOCJIeJ0BATEIILHO
NEPEUNCIISIOTCS CIEAYIOIUE CTPYKTYPHBIE 3JIEMEHTHI OTUETA: BBEACHUE; HA3BaHUS
riaB u maparpados, MPEACTaBISIONMX B3aUMHYIO MOJYMHEHHOCTh 3aroJIOBKOB H
MO/I3ar0JIOBKOB M PACKPBIBAIOIIMX JIOTUKY U COJEp)KaHHE OTYETa; 3aKJIIOYCHHE;
ounbmuorpadus; MPUIOKEHUS.

[Maparpadbl TOMKHBI OBITH MPOHYMEPOBAHBI. 3HAK «8» HE HCIHOJIb3YETCH.
Howmep naparpaga coctout u3s AByx mudp, pazaeneHHbix Toukoi. [lepsas nudpa —
HOMEp TJIaBbl, BTOpas — HOMep mnaparpada B riaBe. Homepa myHKTOB, e€ciau HX
BbIJICJICHHE BHYTpU naparpadoB 00OCHOBAHO, COCTOSIT, COOTBETCTBEHHO, U3 TPEX
uugp, Takke paszeneHHbIX ToukaMu. [locne Homepa riaBel U naparpada cTaBuTCs
TOYKA.

CnoBo «I'maBa» mnumercs», cioBo «llaparpadg» He numercs. B koHie
Ha3BaHU4 IJI1aB, NaparpadoB U MYHKTOB TOUKA HE CTABUTCSL.

CripaBa OT IEPEYMCICHHBIX CTPYKTYPHBIX 3JIEMEHTOB OTYETAa YKa3bIBAKOTCS
HOMEpPA CTpaHUll, ¢ KOTOPBIX OHM HayuHarOTCA. Mcrnosb30BaHWE COKpaICHMIA:
«CTp.» WK «C», a TAKKE
MHOTOTOYMIA MEXAY Ha3BaHUEM riaBbl/maparpada/lyHKTa 1 HOMEPOM CTpPaHHUIIbI

HeOONnyCKaemcsI.
[pudt wnazBanmii t™aB u ciaoB «BBEJEHUE», «K 3AKJIFOYEHUEY,
«BUBJIMOI' PAONYECKHM CITUCOK», «[TPUJIOXKEHM SI»: OOBIUHBIH,

MPOMUCHBIMU (3arJaBHBIMH) OYKBaAMHU.

[pudt HazBanuii nmaparpadoB U MyHKTOB BHYTPH HaparpadoB: OObIYHBIH,
CTPOYHBIMHU OyKBaMH, KpOME TIepBO#i 3ariaBHoO# OykBbI (CM. [Ipuiosxenue 2).

3.4. BBenenme. Bo 66edenuu paccMaTpUBAIOTCS BOMPOCHI, KOTOPHIE UMEIOT
HETMIOCPEICTBEHHOE OTHOIIIEHHE K TeMe MCCleoBaHusI. BBeneHne MOIKHO
COZIEpKaTh Tak)Ke M3IIOKEHHWE LEeIM M 3aJadyd, KOTOPhIE CTaBWJI Teper CoOoit
CTY/CHT.

1. Ieab uccienoBaHusi — 3TO KOHEYHBIN Pe3yibTaT, KOTOPBIM XOTEIOCh
Obl ocTHub uccienoBarento. Yamie Bcero oHa (HOpMyIHpPYETCS CO CIOBAMM:
BBISIBUTH (BBISIBIICHUE), YCTAHOBUTH (YyCTaHOBIIEHHE), 000CHOBATH (0OOCHOBaHUE),
YTOUHUTH (yTOUHEHHE), pa3pabortaTh (pa3paborka). Llenr — 3TO wuAeanbHOE
BUJICHUE pe3yibTaTa. Hampumep, Takoil Lenpi0 MOryT OBITh pa3paboTKa HOBOM
METOJIMKH, HWCCIAEAOBaHWE TMpoOJIeMbl M pa3paboTka PEKOMEHIAIUH 10
MOBBIMICHUIO YPGEKTUBHOCTH JACSITEIILHOCTH (DUPMBI U T.]I.

2. 3agayu MCCIAeA0BAHUS — BBHIOOp MyTEH U CPEACTB, JUIS TIOCTHIKCHUS
nenu. B sToM cioyyae HEOOXOAMMO BBIIEIWTH HAYUYHYIO CTOPOHY pEIICHUS
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METO/I0JIOTUYECKON (XO3SMCTBEHHO- SKOHOMHYECKOW, COLUAIBHO-KYJIBTYPHOU U
T.J.) IPOOJIEMBI B COOTBETCTBHUU C 3asBJICHHOM LIeTbI0U CHOPMYITUPOBATh HAYUHYIO
npoOiemy (3a7ady), peIIeHHI0 KOTOPO TTOCBSIIIEHO UCCIIEI0BaHNE.

BBeneHue cnenyer HaUMHATH Ha ciienyromeii 3a Conep:kaHueM CTpaHULE.

CnoBo «BBEJIEHWE» nwuiiercs BBepXy CTpPaHHULBbI, MO LEHTPY, MNPOMUCHBIMH
OykBamu. Touka B KOHIIE HE CTABUTCS.

Beenenune odopmisieTcss B BUIE CIUIONIHOTO TeKcTa. [lpm 3TOM Ha3BaHUA €ro
MOANYHKTOB: «AKmMyanvHocms memvl ucciedosanus», « Oovexm uccieoos8aHusy,
«llpeomem uccnedosanusy, «llenv uccnedosanusny, «3adauu ucciedo08anusny,
«Teopemuueckasa u npaxmudeckas 3HAYUMOCMb ucciedosanusy u « Cmpykmypa
omuemay 3aNUCLIBAIOMCA C KPACHOU CMpPOKU CcmpouHbiMu OyKBamMu, KpOMe
nepBoii 3armaBHoi OykBbl. pudt: nomyxupHsii, pazmep — 14 0.

3.5. OcHoBHass 4acTh. OcHOBHas YacTh pabOTHl JOKHA COEIUHATH
TEOPETUUYECKHUE U TPAKTUUECKUE ACTIEKThI PACCMOTPEHUSI M30PaHHOU TEMBI.

Kak npaBuiio, oHa COCTOUT U3 IBYX YaCTEH: aHAUTUTUYECKON U TPOEKTHOM.

Llenp0 aHAJIMTUYECKON YACTH SIBISIETCS PACCMOTPEHHUE CYIIECTBYIOIIETO
COCTOSIHUS ITPEIMETHON 00JIACTH, XapaKTEPUCTUKH OOBEKTa M TMOCTAHOBKA 3ajad
[0 YCTPAHEHUIO BBISIBJIEHHBIX HEIOCTATKOB, BHEJPEHUIO HOBBIX MOAXOJ0B, HOBBIX
TEXHOJIOTUH U T.]I.

IIpoexTHas YacTh SBISCTCS OMMCAHWEM PEILICHHUM 3a/lay, OCTaBJICHHBIX B
nepBoil yactu paboTel. ['7maBa gomkHa OBITh OCHOBaHAa Ha WHGOpPMALINH,
MPECTAaBICHHON B aHAJTMTUYECKON YacTu, 000011aTh €e.

[To cBOEMy coaepkKaHUIO MPEIJI0KEHUS U PEKOMEHIAUNN JOJKHBI HOCUTh
CaMOCTOSITETIbHBIA ~ XapakTep,  OTIMYaThCS  APTyMEHTUPOBAHHOCTBIO U
11€7I€CO00Pa3HOCTHIO, COOTBETCTBOBATh COBPEMEHHBIM TEOPETUUYECKUM
KOHIIENIUSM U IIEPEI0BOMY MHUPOBOMY OTIBITY.

[lenecooOpa3Ho TMpUBJICUEHHE aBTOPAMHU MATEPUANIOB, CBS3AaHHBIX CO
CIieliMaan3alrei, KOTOpOr OHU OBJIAJEBAIOT.

Kaxmas T1imaBa oTuera JIOJDKHA  3aBEPIIATBCS  OOIIMM  BBIBOJIOM,
MO3BOJIIOLIMM MEPEUTH KCIIEIYIOIIEMY ITAIy UCCIIEI0BaHUsI.

Kaxnyro rmaBy cremyer HauumHATh ¢ HOBOTO jucta (ctpanuiibl). [Taparpadsr
HAaYMHATh C HOBOTO JIKCTA HE HYKHO.

3.5.1. llpaBuna odopmiaeHnsi 3aroJiIOBKOB IJaB, mnaparpagoB wu
MOJAMYHKTOB

1. 3azonoeéox  2naswi 1eyaTaeTcs MIPONUCHBIMU (3arylaBHBIMU),
MOTY>KUPHBIMU OyKBaMu, BBEPXY CTPAHMIIbI, TIO LIEHTPY CTpPoku. Paszmep mipudra:
14 nr. MeXCUMBOJIBHBIA HMHTEPBAI: OOBIYHBIA. MEXKCTPOUHBIM WHTEPBAI:
MOJYTOPHBIN. B KOHIIE Ha3BaHWs IJ1aBbl TOYKA HE
CTaBUTCSL.
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2. 3a201060K napazpaga u noonynkma medaTaeTcs ¢ ad3ama CTPOUYHBIMU
MOTY)KUPHBIMU OyKBaMM, KpoMe TMepBoil mpomucHou. Pasmep mpudra: 14 mr.
MeXCUMBOIBHBIN HHTEPBAII: 00BIYHBIN. MEKCTPOUHBIM MHTEPBAJ: TTOJTYTOPHBII.

3. Ilepenocsl B 3arojoBkax IJaB, maparpagoB U IOJANYHKTOB He
JI0IY CKAKOTCH.

4, B koHue 3aroioBka riaBbl, maparpadga M TOJIYHKTa TOYKA He
CTABUTCH.

S. Kopotkue 3aronosku (MeHee 15 3HaKOB) MUILYT B pa3psiaKy.

6. Boabmmue 3aronoBku (6osee 50 3HakoB U MpoOEIOB) pa3MeniaT B

HECKOJILKO CTPOK, HO KaXJas CTpPOKa JODKHA HMMETh M0 BO3MOXKHOCTH
CMbICJIOBOE 3HAYEHMHeE.

1. TekcT 00J1bIIOT0 3ar0JI0BKA BHITIOJIHAIOT YEPE3 OJAMH HHTEPBAJI.

8. [Tocne 3aromoBKa MO TEKCTa JAENAIOT HAa OJAMH HHTEpPBaJ 0o0Jiblile,
9eM MEXTYCTPOKaMH TEKCTa.

9. Henb3si mucaTh 3aroJiOBOK B KOHIIE CTPAHHUIIBI, €CIM HAa HEW He
yMelawTcss TPUCTPOKH WAYIIEro 32 3ar0J1I0BKOM TEKCTA.

3.9.2. 3HaKku NpenuHaAHuA. 3HaKu MPENUHAHUS CTaBsTCS
HEIOCPEICTBEHHO  Iocie TmocieAaHe OykBbol cnoBa. llocne Hux, Kpome
MHOTOTOYHSI, AenaeTcst mpoden. CioBa, 3aKII0YEHHbIE B CKOOKH, HE OTIEISIOTCS
OT CKOOOK MPOMEXYTKOM. 3HAK «THUPE» BCETAa OTIEISIeTCS C ABYX CTOPOH
npobenamu. Ilocne 3naka Ne Bcerma craButcsd npoOen. 3Hak % mumercs mocie
uugpsl 0e3 npoodena.

3.5.3. O0mme TpedGoBaHMsA K UMTHPOBaHMIO. [Ipy mpssMOM UMTHUPOBAHUM
TEKCT IIUTAThl 3aKJIIOYACTCS B KABBIYKKM M TMPUBOAUTCS B TOW TrpaMMaTHYECKON
dbopme, B KakOi OH JJaH B UCTOYHUKE, C COXPAHEHHUEM OCOOEHHOCTEH aBTOPCKOTO
HamucaHusa. Takoe IUTUPOBAHHE JIOJDKHO OBITh TOJHBIM, 0€3 MPOU3BOJIHLHOTO
COKpAIIICHUS MUTHPYEMOTO TEKCTa W 0€3 HMCKaXEHWUH MBICIH aBTopa. [Ipomyck
CIIOB, TPEUIOKECHH, ab3aleB MPU IUTHPOBAHUH JOMyCKaeTcsl 0e3 HCKaMXCeHHs
MUTHPYEMOTO TEKCTa W 00o03HauaeTcss MHOroTouneM. OHO cTaBUTCA B JIIOOOM
MeCTe IIUTaThI (B Havase, B CepearHe, B KOHIIE).

[Tpumeps! opopMIeHUS ITUTAT:

1. «Madopmanmsi, UUPKyIHpyIomas B OOIIECTBE, UCIHOJb3yeMas B
yOpPaBJICHUH OOIIECTBEHHBIMH TMpolieccamu», — mnumer B.I'. Adanacbe, —
SIBIISIETCS] COLMAIbHON MH(pOpMAaIIneH.

2.1lo muenuro HO.II. ABepuHa, «TrpakJIaHCKOe OOIIECTBO — ATO Takas
colMajbHas OpraHu3alus, KOTopas TpPEICTaBIsieT CoO0OW  COBOKYITHOCTH
COIMAJIBHBIX (OPM CaMOJIEATEILHOTO CYIIECTBOBAHUS JIIOACH, MPECIICTyIOIINX
0COOBIE UHTEPECHD».

3. Eme [Ix. O'llloneccu B cBoe BpeMsi Mucal, YTO, HE YTOYHHUB LeEIeH
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OpraHM3alMH, «... Mbl PUCKYEM MPEIIOKUTH JyUYIIHe CIOCOObI BBHITOIHEHHUS
HEHYXXHBIX (PYHKUUNA WIM Jy4lIMe TYTH JOCTHUKEHUS HEYAOBIETBOPUTEIbHBIX
KOHEYHBIX PE3yJIbTaTOBY.

Ecnu nurara opraHnyeckd BXOAUT B COCTaB MPEIOKEHUS, HE3aBUCHUMO OT
TOT0, KaK OHA HAUMHAJIACh B MCTOYHHMKE, CTaBUTCS CTpOYHas OyKBa, HaAIpUMeEp:
C. KoBu yTBepkIaeT, 4To «MEHEKMEHT — 3TO 3(h(PEKTUBHOCTH B BOCXOKICHUH
110 JIECTHHIIE YCIIeXa; JIMJAEPCTBO K€ ONPEIEISIET, K BEPHOM JIM CTEHE MPUCTaBJICHA
JIECTHULAY.

[Ipyn HenmpsiMoM HUTHpOBaHWH (TIPU TEpecKasze, MPU U3JI0KEHUU MBICIIEH
JIPYTUX aBTOPOB CBOMMH CIIOBaMH), CJEAyeT OBITb MPEJAEIbHO TOYHBIM B
W3JI0)KEHUM MBICJIEN aBTOpa U KOPPEKTHBIM IIPU OLIEHKE M3JIaraeMoro marepuala,
a TakXe HeoOXO0IMMO JaBaTh COOTBETCTBYIOIINE CCHUIKA HA UCTOYHHUK.

Ecnu aBTOp OTYETa, MPUBOJS LUTATY, BBIIEISET B HEM HEKOTOPHIE CIIOBA, OH
JOJDKEH 3TO CIELHUAIBHO OTOBOPUTH, T.€. MOCJE MOSCHSIOLMIEr0 TEKCTa CTaBUTCS
TOYKA, 3aTE€M YKa3bIBAIOTCS MHULIMAJIBI aBTOPA OTYETA, & BECh TEKCT 3aKJIFOYAETCS B
Kpyrible CcKOOkHM. BapuantamMu TakuxX TOSCHEHUH SBISIOTCS —CIEAYIOIIHUE:
(pa3psanka nama — U.K,), (momuepkuyro Hamu — UL.K.),(kypcuBnam — 1.K.).

[Ipn uuTHpOBaHUM Kaxzaash LHUTAaTa AOJKHA COMPOBOXKAATHCA CCBUIKOM Ha
UCTOYHHK, O(popmIIeHHE KOTOPOH paccMaTpuBaeTcs B MyHKTE 3.5.4.

3.5.4. OdopMieHnne cCHUIOK.

1. CchUIKM B OTYETE JIOJKHBI OBITh OCTPAHUYHBIMU (TIOJICTPOYHBIMHU),
T.€. pa3MeIaThCs MO/ TEKCTOM TOM CTPaHHUILIbI, HA KOTOPOW COAEPKUTCS CKpbITast
WIM  TpsMas [MTarta, WM HCTOYHUK UWHOOpMAIuu, 107  HEOOJbIION
TOPU30HTAJIBHOW JIMHUEH, C HOMEPOM, COOTBETCTBYIOIMM HOMEPY «OTCBUIKH» B
TEKCTE OTYETa, UM BHYTPUTEKCTOBBIMH, T.€. BKIFOUCHHBIMU B TEKCT JIOKYMEHTA.
Ilopsiook ogopmnenuss 6Hympumekcmogvlx CcCblIOK MAK oice, KAK U NOpsA0OK
oopmnenus noocmpounsix, 3aeucum om yumuposanus. OTAUYHUS B TOM, YTO
BHYTPUTEKCTOBYIO OMOIMOrpapUUecKyr0 CChUIKY 3aKII0Yal0T B KPYIJIble CKOOKH B
TEKCTe, BHYTPUTEKCTOBasi cchbUika He Hymepyercs. Hampumep: (Komapor A.C.
OTBETCTBEHHOCTh B KOMMepueckoM obopote. M.: Meicib, 1999. C. 14).

2. Tloctpannunsbie (TOICTPOYHBIE) CCHUIKH.

Jnsg  KaXmoW CTpaHMIbl, HAa KOTOPOM OCYIIECTBISIETCS UHUTUPOBAHHUE,
o(opMIIAIOTCSI CBOM CCHUIKHM, HauMHasi ¢ mepBod u nainee. [loacTpoyHble CHOCKH
o0o3HayvaroT apadckumu udpamu 1,2, 3 u 1.1.

3. 3HaK CCBUIKM, €CJIM TPUMEYAHUE OTHOCHUTCS K OTIEIBHOMY CIIOBY,
JIOJDKEH CTOSITh HEMOCPEACTBEHHO Yy 3TOTO CJIOBA, €CIU K€ OHO OTHOCUTCS K
MPEIOKEHNIO (MU TPYIIIE NPEIJI0KEHUIT), TO — B KOHIIE.

4. [To OTHOLIEHHIO K 3HAKaM MPENWHAHUS 3HAK CCBUIKM CTaBUTCS MEpPEN
HUMH (32 UCKIIOYEHHEM BOIPOCHUTENIBHOIO, BOCKJIMUATEIBHOIO 3HAKOB U
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MHOTOTOYHS).

5. Ecnom 1mrara mnpsmas, Hampumep: A.C. KomapoB mnmmer: «B
IpaXXJTaHCKOM TpPaBEeCTPaH KOHTHHEHTAJIbHOW CHCTEMBI MOHSITHE JOrOBOpa HE
TOJILKO TEOPETUIECKH, HO U 10 CYIISCTBY OMHMPASTCS Ha MOHITHE 00513aTeIbCTBAY,
TO CcChUIKa 0(OPMIISIETCS CIEAYIOIUM 00pa3oM:

Komapos A.C. OrtserctBeHHOCTH B KoMMepueckoMm obopore / A.C.
Komapos. — M.: Msicnb, 1999. — C. 14,

[Ipy tUTHPOBaHMM KHUTH HECKOJBKHX aBTOPOB B CCBHUIKE YKa3bIBAIOTCS
dbaMuIMK MHHALIAATIBI BCEX

L Kyrenor B.W., Bunorpamosa A.I'. ckyccTBO cpeaHUX BEKOB/ MOJ OOII.
pen. B. K. Pomanosa. — Poctos #/]1, 2006. — C. 144.

Obpamume enumanue! Ilpu ogopmrenuu OubaUOZpagpuueckozo cnucka
(n.6.7.) 6 3a20106Ke NPUGOOUMCSL (PamMunUs MOIbKO NEPE020 A8Mopa KHUSHU.

6. Ectm nwmrata xocBennas, Hampumep: I[lo muaenmio A.C. Komaposa, B
rpakJIaHCKOM TIpaBe CTPaH KOHTUHEHTAJIbHOM CHUCTEMBbI TOHSTHE JOTOBOpa HE
TONILKO TEOPETHYECKH, HO U II0 CYLIECTBY OIMMPAETCS HA MOHATHE 00s3aTenbeTBal,
TO CChUIKAa 0OPMIIIETCS TaK:

—2Cm.:Komapos A.C. OTBeTCTBEHHOCTH B KoMMepdeckom obopore / A.C.
Komapos. — M.: Msicnb, 1999. — C. 14,

7. Ecam B TekcTe Ha pa3HBIX CTpPaHUIAX LUTHPYETCS OJUH M TOT XK€
HUCTOYHUK, TO TOBTOPHBIE CCHUIKM HAa HEro MPUBOASAT B COKpalleHHOW Qopme
€AMHOOOpa3HO MPU YCIOBUM, UTO BCE HEOOXOAUMBIC IJI WUACHTHU(DUKAIUUA U
MOKMCKa ATOr0 JIOKyMeHTa Oubimuorpaduyeckre CBEICHMs YKa3aHbl B MEPBUYHOMN
cceuike. Jlomyckaercs coOKpaiath JIJIUHHBIE 3arjaBus, 00O3HA4as OIMyCKacMbIe
CJIOBA MHOTOTOYHEM C MPOOEIIOM JI0 U TIOCIIE ATOTO MPEAIMUCAHHOTO 3HAKA.

1. Komapos A.C. OTBETCTBEHHOCTH B KOMMEPYECKOM 000
[leps A.C.Komapos. — M.: Mreicib, 1999. — C. 14.

WYHAs
1°, Komapos A.C. OTBeTCTBEHHOCTH B KoMMepueckoM obopore. C. |
[ToBT

OpHast

8. Ecnv Ha ogHOM U TOM € CTpaHHMLE OTYETA MOAPSA UUTUPYETCS OOHA

M Ta K€ KHMIa, TO BO BTOpPOM M MOCIEIYIOIIUX MOJCTPOUHBIX

oubmorpaduuecKux CChIJIKaX Ha HEE MOXKHO TMOJHOCTHIO HE MOBTOPSATH Ha3BaHUE
UUTUPYEMOMN KHUTH, YKA3aB CIECAYIOIIEE:

3Tam xe.
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9. Ecniv Ha 01HO M TOM e CTpaHUIE OTYETA MOAPA UTHPYETCS OJHA U Ta
K€ KHHTa, HO pa3Hble CTPAHMIIBI MCTOUYHHUKA, TO OHM 00S3aTENIbHO YKa3bIBAIOTCS B
oubmorpaduueckoi cchlike(CHOCKE), HaIIpUMep:

“Tam xe. — C. 55.

10. Ecnu TekcT umuMTHpyeTcss HE 10 INEepPBOMCTOYHHUKY, a IO JIPYrOMY
W3JIaHUIO WJIA 110 MHOMY JOKYMEHTY, TO CCBUIKY ClIeqyeT HauumHaTh Tak: «l[uT.
mo: » Mmoo «IluT. 1Mo KH.: » Ui
«qut. 1o cr.: ». Hanpumep:

*[ur. mo: Komapos A.C. OTBETCTBEHHOCTh B KoMMepueckoMm obopore / A.C.
Komapos. — M.: Meicis, 1999. — C. 14.

11. Ecnu HeBO3MOKEH IJIaBHBIN JJOTMUECKHM MEPEXO/I K CChUIKE OT TEKCTa, K
KOTOPOMY OHa OTHOCHUTCS, TO MOJB3YIOTCSA HaYalbHBIMU clloBaMU «CMm.: », «CM. 00
TOM: ».

12. Korma Hamo NOTYEPKHYTh, UYTO HMCTOYHHK, HA KOTOPBIA JaeTCs
CChUIKA, JIMIIb OAWH M3 MHOTHX, I'JI€ MOATBEPKIAETCS WIM BBICKA3bIBACTCA, WU
WJUTFOCTPUPYETCS MOJI0KEHNE OCHOBHOTOTEKCTA, TO B TAKUX CIIy4asx MUAMyT: «CM.,
Hanpumep,», «CM., B YaCTHOCTH ».

13. Korma HyxHO 1OKa3aTh, 4YTO CChUIKA MpPEACTaBISAET
JIOTIOJIHUTENIBHYIO JIUTEPATYypPy, YKa3bIBalOT «CM. Takxke: ».

14, OdopmiieHrEe TOKYMEHTOB B CChUIKaX OCYIIECTBISIETCA TaK
ke, Kak B OmOnmorpaduueckoMm crnucke. 3a OJHHUM HCKIIOYEHHEM: B CCBUIKE
HEOOXOJMMO YKa3blBaTh HE OOIlee KOJIMYECTBO CTPAHUI] MCTOYHUKA, a Ty, C
KOTOpOM B3siTa IUTaTa. TOYHO CTpaHMIly LIUTHUPYEMOTO (pparMeHTa TEKCTa MOKHO
HE YKa3blBaTh TOJBKO IS MyOiukamui (raser), o0bemMoM 10 8 CTpaHUI]

BKJIFOUHUTEIIBHO.
3.9.5. Od¢opmienne WLJIIOCTPALIUIA. CryneHr MOXET
COIIPOBOX/IAThH U3JTI0KEHUE MaTepuaia oTdeTa BCIIOMOTaTeILHBIMHU

WUTIOCTPALIMSIMU HECKOJIBKUX BHUIOB: 4epTex, pororpadus, cxema, auarpamma,
rpaduk, pucyHok. x ciegyer pacnonaratb B paboTe HEMOCPEICTBEHHO IOCHE
TEKCTa, B KOTOPOM OHM YIIOMHUHAIOTCS BIIEPBBIE, WIM Ha CIIEAYIOLIEW CTpaHULE,
€CJIM B YKa3aHHOM MECTE OHM HE ITIOMEILAIOTCA.

Kaxnayro womocTpanuio cienyer cHaOxkarh nofanuchio. [loamuce mox
WUTIOCTpalel, HEe3aBUCUMO OT €€ BHJA, OOBIYHO HMMEET YEeThIpE OCHOBHBIX
DJIEMEHTA:

HAaMMEHOBaHUE TpaUuecKoro CroxkeTra, 0003HA4aeMOIro COKpAIIEHHBIM CIIOBOM
«Puc.»;
- TIOPSIAKOBBIM HOMEp WIUIIOCTPALIMM, KOTOPBIA YyKa3bIBaeTcsi 0e3 3Haka

«Ney, apabckumu nuppamu;
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- TEeMaTUYECKUU 3aroJI0BOK UJUTIOCTPALUH, XapaKTepU3yrUun
n300paxkeHre B HauOolsiee KpaTkol ¢opme, MOMenaeMblii B ILEHTPE CTPOKH,
CJIIEAYIOLLIEH 3a TOM, Ha KOTOPOM HAIIMCAaHO COKpaleHue «Puc.»;

Ha Bce mmmocTpanuu AOMKHBI ObITh JaHBI CChUIKM B pabote. CChUIKH B
TEKCTE€ HA HOMEP PUCYHKA MUIIYT COKpalleHHO U 0e3 3Hauka Ne, Hanmpumep puc. 1,
puc. 4 u 1.1

HymepoBaTh WIUTIOCTpaliuu CcleAyeT apaOCKuMu IdpaMu MOPSIKOBOM
HyMepaiueil Bupe/enax Bceil paboThI.

Ecnu B paboTe Bcero oJHa WLUIIOCTpallUs, €€ HyMEpOBaTh HE CIEIyeT U
c10BO «Puc.»mox HeM HE NMULLYT.

Nnmroctpanuto JKeJaTellbHO pacmoJjiaraTh TakK, 4YTOOBbl HE OBLIIO
HEO0OXOUMOCTH IMOBOPAYUBATH PYKOIKUCH TPU YTCHUHU.

3.5.6. Odopmienne Tadauu. IludppoBoii wmaTepmam pPEKOMEHIYETCS
NOMENIaTh B paboTe B BUAE TAOIMI], KaXasi U3 KOTOPBIX CHA0KaeTCs MOPSAKOBBIM
HOMEPOM U 3ar0JIOBKOM.

1. Tabnu1el ciieqyeT pacnoaraTh B paboTe HEMOCPEICTBEHHO MOCIIE TEKCTA,
B KOTOPOM OHU YINOMHUHAIOTCS BIEPBBIC, WIM Ha CIEAYIOIIEH CTpaHULE, €CIU B
YKa3aHHOM MECTE OHM HE MTOMEIIAIOTCHI.

2. Ecmm Tabmuma COMIIKOM TpPOMO3[Ka, €€ HEOOXOAMMO BBIHECTH B
PUIOKEHUE.

3. Ha Bce TaGnuiibl 1OKHBI OBITH CCHITIKU B TEKCTE.

4. Kaxnayro Tabnuiy cieayer HyMmepoBath — apabckumu  1mudpamMu U
cHa0kaTh 3ar0JOBKOM.

5. CnoBo «Tabnuma» u ee Homep 6e3 3Hauka «No» yKa3bIBaeTCs B MPaBOM
BEPXHEM YTy TaOJUIIBI.

6. Homep Tabmuibl DODKEH COCTOSITh M3 HOMEpA TJIaBbl U TOPSAKOBOTO
HOMEpa TaOJUITEI, pa3/IeJICHHBIX TOUKOU, Harpumep: Tabmauma 1.2 (BTopas Tabnuia
NIEPBOI1 I1aBHI).

7. Ilocne Homepa TaOIMIIBI U €€ 3aroJIOBKa TOYKA HE CTABUTCS.

8. [Ipu mepeHoce yacTu TaOJIUIBI HA APYTrOM JHUCT B MPABOM BEPXHEM YTIIY
nomemaroTciona: [Ipogomkenne Tadm. 1.2

9. 3aroi0BOK TaOJMIIBI MMOMEIIAETCs HUXKe cioBa «Tabnuia», mo IeHTpy
CTPOKH.

10. CnoBo «Tabnuia» W 3arojioBOK IEYaTalOTCA C MPOMHMCHOM OYKBBI,
MOTY>KUPHBIM 1IpUdTOM, pazmep uipudrta — 14 NT., MEKCUMBOJIbHBIA UHTEPBAT —
OOBIYHBIN, MEKCTPOUYHBIA MHTEPBAJ -OAUHAPHBIN.

11. 3aronoBku Tpad TAOIUIBI MODKHBI HAYMHATHCS C TPOIMUCHBIX OYKB,
MOA3aroJIOBKUA COCTPOYHBIX, €CIU MOCIEAHUE TOAUYUHSIOTCS 3ar0JIOBKY.

12. B rpadax TtaOnuubl HeNb3s OCTaBIATH CBOOOAHBIE MecTa. Cremyer
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3aIOJIHATH UX JTMOO03HAKOM «-», JIUOO MUCATh «HET», «HET JAHHBIX).
13. Ecnu B paboTe o/iHa TabnMIla, €€ HE HYMEPYIOT U ¢lI0BO « Tabiuiiay He MUIIyT.
[Tpr HEOOXOAMMOCTH WILTIOCTPAIIMHA U TaOJIUIIBI MOTYT OBITh O(DOPMIICHBI HA

muctaxdopmata A3 (297x420Mm).

3.5.7. Ogopmiaenue popmya (ecju OHH BCTPEYAIOTCS B TEKCTe).

1. ®opmynbl pacnonaratoT Ha OTJEIbHBIX CTPOKAX.

2. HymepyloT #X CKBO3HOM HyMmepauuend apabckumu nudpamMu, KOTOPbIE
3aIlMChIBAIOT HAYpOBHE (POPMYIIBI CTIpaBa B KPYIJIBIX CKOOKaX.

3. HemocpeactBenHo moj (opMysioil MpUBOIUTCS pacmiudpoBKa CHUMBOJIOB U
YUCIOBBIXKOA(DPUIIUESHTOB.

4. IlepBas cTpoka paciinppoOBKH HAUMHAETCS CJIOBOM «Te» 0€3 TBOETOUMS 1OCIIe
HETO.

5. Bpile U Hmwxke Kaxaod (opmMysbl JOMKHO OBITH OCTaBIEHO HE MEHee
OJIHOVCBOOOHOM CTPOKH.

[Ipumep:
YUnnan=Qmuan / [1daxr ,

rae Ymjgan — IUIaHOBAas YHMCJIEHHOCTh DPAOOTHHMKOB, d4ed., Qmuian —
IUTAHUPYEMBIii OOBEM BBIMYCKAa HPOAYKUHH, a I[ITakT — HOCTUTHYTBI B

(haKTHYECKOM IIEPUOJIE YPOBEHD IIPOU3BOAUTEILHOCTH TPY/IA.

3.5.8. Cnucok cokpamieHuid, 0003HAYeHMH HW HOBBIX TEPMHUHOB
11e71eCO00pa3HO MMETh BO BCEX Cydasx, KOrja UX o0Iee KOJIMUeCTBO IOCTATOYHO
BEJIMKO U KaXJI0€ U3 HUX MOBTOPSAETCS B AUCCEPTALMU OCTATOYHO yacto. Ecim
cokpaiieHuss (0003HAU€HHs, HOBbIE TEPMHUHBI) PEAKO TMOBTOPSIOTCS B
JUCCepTalKi, TO IelecooOpa3Hee Jenarb pacliu@poBKY HENOCPEICTBEHHO B
TEKCTe WU u30eraTh ux.

3.6. 3axuouenme. 3aKIIOYEHUE JIOJDKHO OBITh OTHOCUTEIBHO KPATKUM
(mpumepHo 10% oObema oTdeTa) W BMECTe€ C TEM E€MKHM, 0000I1Ias,
CUCTEMATU3UPYs W YIUIyOJisii BBIBOJBI, CHEJIAHHBIE MO WTOTaM €€ TIJIaB M
naparpados.

3aKII0ueHUE JOJDKHO CIYKHUTh MTOATBEPKICHUEM PEAIM30BAHHOCTH 1IeJIeH U
3a/1a4, MOCTABJICHHBIX BO BBEJCHUH, BKIIFOYAsl UX TEOPETUUECKUE U MPAKTUUECKUE
aCIIeKTHI.
3aKIIIOUEeHUE ClIeyeT HAYMHATh C HOBOTO JIUCTA (CTPAHUIIBI).

CmoBo «3AKJIFOUEHUE» mnuiiercss BBEpXy CTpaHULb, IO LEHTPY,
MPONMUCHBIMU OyKkBamHu. ToUKa B KOHIIE HE CTABUTCA.

Honyctuma  Hymeparus CIACIaHHBIX  BBIBOJIOB (TpemoXKeHuH,
pEeKOMEHaIMii) ¢ YKa3aHUEM UX aJpecaToB, HaPUMEP, OpraHaM HUCIIOJHUTEIbHON
BJIACTU (PpeAepaIbHOTO YPOBHSI, OTJETY KaJpOB aJIMUHUCTPAIIMA MYHUIIMIATBLHOTO

06pa3013aH1/151 nT.AO.
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Kaxnas pexomeHaanus, cielaHHas B OTYETa, JOJDKHA ObITh 0OOCHOBaHA C
no3utuid 3P ¢HEeKTUBHOCTH, 11€71eCO00Pa3HOCTH U TMEPCHEKTUB HUCIOJIb30BAaHUS B
MIPAKTUYECKON NEATEIIbHOCTH.

3.7. bubanorpaduyeckuii cnucok. Bce HCTOUHMKH, H3YYEHHBIE TPH
BBIMIOJTHEHUH OT4Y€Ta, HEOOXOAMMO BKIIIOUaTh B OMOMMOrpaduio, mpu 3TOM HUX
CIIeAyeT pacupeleNuTh IO CISAYIOUUM pyOpHKaMm, HCHOJB3YyS CKBO3HYIO
HyMEpauuio:

HopmatuBHO- mnpaBoBble akThl; MoHorpadpum, auccepranmu, CTATbH;
CrarucTnyeckne MaTepuaJbl;
IIy0iukanyu Ha MHOCTPAHHBIX A3BIKAX.

B pamkax pyOpuku « HopMaTuBHO-IPaBOBbIe AKTbD) UCTOYHUKU CIEAYET
pacnoJiaraTh B COOTBETCTBHH C UX IOPUIMYECKON CUIION MO an(aBUTy:
MEXIYHApOIHbIE 3aKOHOAaTeNbHbIe akThl; Konctutynusa Poccuiickoit @enepanuu;
KOJIEKCBI;
3akoHbl Poccuiickon @enepannn; ykassl [Ipesunenta Poccmiickonn denepanuu;
aktel [IpaBuTenbcTBa Poccuiickoit Oenepannu;
aKThl (efiepanbHbIX MHHHCTEPCTB, CIYy>)KO M areHTCTB B IOCJIEI0BATEIbHOCTH:
1 )ipukassl, 2) MOCTaHOBJICHHUS, 3)OJIOKEHUS, 4) THCTPYKIINH;

Konctutynus cyosekra Poccuiickoit @enepanuu; 3akoHbl cyoObekTOB Poccuiickoit
denepanyu 1 T.1.

B pyOpukax «Monorpagum, auccepraumm, crartbm», «CraTtucTudeckue
matepuajb» U «Ily0uMkanmu Ha HMHOCTPAHHBIX $3bIKaxX» HCTOYHUKH
pacrnoararorcs B ajipaBUTHOM HOPSIKE.

[IpaBuna Gubmmorpaduueckoro onucanus u3aoxensl B [Ipunosxkenun No§.

3.8. Ilpuiaokenusi opopMISIOT KaK MPOJODKEHHE OTYETa, pa3Mmeliasl ux
nocsie oubnmorpaduu, MpoaoLKast HyMepalyo CTpaHull.

B npunoxxeHus MOryT moMemarbes TaOauilbl, TpaQuKU, UCXOIHbIE JaHHbIE
0 pacyeraMm, pa3pabOTaHHbIE aBTOpaMU pabOThl, HHCTPYKLHH, aITOPUTMBI,
IPOrpamMMbl, BApUAHThI YNPABICHYECKUX PEIICHUN, aHKEThl OIMPOCOB, HHTEPBBIO,
UCITIOJIB3YEMBIE TECThl, UTOT'M OIPOCOB, CTATUCTUYECKHE MaTepUaibl, a TaKkKe
pa3MYHOrO pojia JAOKYMEHTHI, pa3padOTaHHbIE OpraHU3alUsAMHU, IEATEIHHOCTH
KOTOPBIX CTYAECHT MCCIIE0BA IPY HAITMCAHUN OTYETA.

Kaxnoe npuiioxkeHue TOIHKHO HAYMHATHCS C HOBOM CTpPaHWIBI U UMETh
3aroJIOBOK C YKa3aHHEM B BEPXHEM IPABOM YIUIy CTPAaHMIBl CJIOBA
«IIpunoxxenue» u ero HoMepa, Hanpumep, [Ipunoxenue 1, [lpunoxenue 2 u T.x.
Kaxnoe mpunoxkeHue NOHKHO MMETh 3arojIOBOK, KOTOPBIM MOMEIIAETCS HUKE
cioBa «lIpunoxenne», no neHTpy crpoku. Cioso «lIpuiioxeHne» M 3arojaoBOK
HAUMHAIOTCA C MpONMUCHOM OykBbl. Touyka B KOHIIE 3arojoBKa MPUIIOKEHUS HE
CTaBUTCS.
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CnoBo «IIpunoxeHue» 1 Ha3BaHHUE MPUIIOKEHUSI TEYATAETCS MOTYKUPHBIM
mpudTom, pazmep mpudra — 14 0T, MEKCHUMBOJIBHBIA HHTEPBaN: OOBIYHBIH,
MEKCTPOYHBIN UHTEPBAJ: OJUHAPHBIN.

Pacnosarate NpuIoKeHUS CIEAYET B MOPSJAKE IOSBICHHS CChUIOK HAa HUX B
TEKCTE.

Ecnmu mpunoxeHuit HECKOJIbKO, TO Tociie Oubnwmorpaduu Ha OTAEIHHOM
CTpaHHIIE, KOTOpas BKJIKOYAETCS B OOL[YI0 HYMEpPAUWIO CTPAHUL, MHUIIETCS
IPOMHUCHBIMUA OyKBaMH CIIOBO
«ITPMJIOKEHUA». 3a 3T0i1 cTpaHUIIeil MOTOM pa3MEIatoTCs MPUI0KEHUSL.

Bce cTpaHuinbel pyKONHWCH, BKIIOYAs WUIIOCTPAMM W IPUIOKEHHUS,
HYMEPYIOTCS 10 TOPSIAKY OT TUTYJIBHOTO JIMCTa IO TOCHETHEH CTpaHHIlbl 0e3
IPOITYCKOB, MOBTOPEHUH, IUTEPHBIX JOOABOK.

OTYeT ¥ THEBHUK CAAIOTCS B MAIKe.
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ABTOHOMHAA HEKOMMEPYECKAA OPTAHU3ALIUA
[MPOD®ECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKHWMN KOJUIEJK»

OTYET
10 MPOXOKJICHUIO TPOU3BOJICTBEHHON MTPAKTUKH
1o [IM.02 Opranuzaius TeKYyIIero XpaHeHus: JOKYMEHTOB U IMOJITOTOBKA e JIIs
nepeayy B apxuB oOydvaromierocs 1 Kkypca
o npodeccuu 46.03.01 JlenonpounsBoauTesnb

Aonyitaesa ['amuma AoayiuiaeBuya

(pamunust, ©MsI, OTIECTBO)

HpOXOI[I/IBHleI‘O IIPAKTUKY B

(HaMMEHOBAaHUE NPETPUATHS)

C 110

PykoBoauTenn npon3BOJACTBEHHOM MPAKTUKU
OT Opra”u3aiuu (IpeAnpUsITUS)

(MOIKHOCTD, (haMUITHS, UMSI, OTYECTBO) (moamuce) MIT

OT KOJUIEIKA
IIpenogasarens 1K

D.1.0.

(MOIKHOCTD, (haMUITHSL, UMSI, OTYECTBO) (moamuce)

Onenka

«  » 202

Mockaa, 202



ABTOHOMHAA HEKOMMEPYECKAA OPTAHU3ALIUA
[MPOD®ECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKHWMN KOJUIEJK»

JTHEBHUK }
MPOXOKIEHWSI IPOM3BOJICTBEHHOM MPAKTUKH

IIM. 02 Opranu3anus TeKyiiero XpaHeHusi JOKYMEHTOB H MO/ITOTOBKA JieJI
/IS Miepeiayy B APXUB

Oo6yuaromerocst AoayinaeBa ['amunia AGayiaeBuya

Kypc 1 I'pynna KAI1-24
[Tpodeccus 46.01.03 /lenonpou3BoauTe b

[Ipennpusitue

CpOK MpPaKTUKH C 1o

PykoBoauTe mpon3BOACTBEHHON ITPAKTUKH
OT OpraHu3aluu (IpeaAnpUsITH)

(momKHOCTB, (haMHIIHS, HMS1, OTIECTBO) (moammuce) MII

OT KOJUIEKA
IIpenomasarens LK

D.1N.0

(OIKHOCTD, (haMIITHSL, UMSI, OTIECTBO) (moammuce)

Mocksa, 202
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ABTOHOMHAA HEKOMMEPYECKAA OPTAHU3ALIUA
[MPOD®ECCHUOHAJIBHOI'O OBPA3OBAHUA
«YHUBEPCUTETCKHWMN KOJUIEJK»

«YTBEPKAAIO»
JlnpexTop
Kparomknna M.B.

3AJIAHUE
HA MPOU3BOJACTBEHHYIO IPAKTUKY
po(hecCHOHATEHOTO MOTYJIS

IIM. 02 Opranuzaiiys TEKyIIero XpaHeHus TOKYMEHTOB M ITOJATOTOBKA JIEJT JIs
nepeayu B apXxuB

Brimano obyuaromemycs 1 kypca rpynmnsr KJII1-24
AOnvymnaesy ['amuny AOayJuiaeBUuy

(®.1.0. crynenTa)

(HauMCHOBaHNE Oprany3alii)
1. Benenue u odhopmiieHHUE THEBHUKA TPAKTHKU
2. CocraBiieHre u opopMIICHHE OTUYETA IO TPAKTHUKE
3. MaauBuayaapHOE 3aaHue:
3.1

w
N

w
w

w
SN

Hauano npaktuku

Konen npaktuku

3aaHue BbIIAl (9.1.0.)
(moanuce) (©.1.0.)
3aiaHue MPUHSIT (Aonmymnaes [".A.)
(moamnuce) (®.1.0.)
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CormnacoBaHo «YTBEpKIAI0»
PyxoBoauTens mpakTUKH OT HupekTop
MPETPUATHS

M.B. KparomikrHa

(moamuce) .10

& » 202 « » 202

MII

KaHeHI[apHO-TeMaTI/ILIGCKI/If;I IIJ1aH

IMPOXOKACHUA HpOHBBOHCTBCHHOﬁ IMIPpAaKTHUKH

IIM.02 Opranu3anus TeKyniero XpaHeHus JIOKYMEHTOB U MO/ITOTOBKA J1eJl
ISl Tlepe/iayM B APXHUB

Oo6yuaromerocs: A6aymiaera [lamuna AGaynaeBruda

['pynmer KJIT1-24

[Tpodeccun 46.01.03 Jlenonpou3BOUTEIb

[Ipennpusarue
CpOK NPaKTUKH C 10
PykoBoauTEb PAKTUKH OT KOJUICKA | ®.1N.0. /
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ConeprxaHue TeM U BOIPOCOB
3a/1aHHsl Ha IPAKTUKY

Jlata
BBIIIOJIHEHUS

OTtMmeTKa 0
BBITIOJTHEHUH

[Tpumeuanus

O3HaKOMIIEHHE C INIAHOM
IIPOXOXKIAEHUS MPAKTUKH.
NHCcTpyKTa)X 0 MPOXOKIACHUH
MIPaKTUKHU. 3HAKOMCTBO C
OpraHU3alMOHHON
CTPYKTYpOU OpPTaHU3aLUH.
AHanu3 HOpMaTUBHO-
[IPABOBBIX aKTOB U
muteparypsl. Iloaroroska u
odopmiieHHE THEBHUKA

AHann3 neITenbHOCTH
opranuzanuu. M3yuenue
3aKOHO/IaTEIbCTBA,
pPETIaMEHTUPYIOIIETO
NEATEIbHOCTh OPTraHU3AIUH,
yupexaeHus. Pazpaborka
MIPOEKTOB MPABOBBIX
JIOKYMEHTOB, CBSI3aHHBIX C

ACATCIbHOCTBIO OPTraHHU3alluH.

BrinonHenue ykasaHuii
PYKOBOJUTEISA OT
opranuzammu. Coop,
00paboTKa ¥ CUCTEMATH3aIIH
AMITMPUYECKOTO MaTepuala,
€XKEeTHEBHOE BHECEHHUE
3aMceld B JHECBHUK.

Iloaroroska u 3arura oTdyera
10 MPAKTUKE
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XapakTepucTuKa NpodecCHOHAIBHOM AeATeJTbHOCTH, 00y4auerocs Bo
BpeMsl IPOM3BOACTBEHHOH NPAKTUKHU

AOnymmaesa ['ammnga AGyutaeBuya

®.1.0. obyuaromerocs
['pynma KJIT1-24, npodeccus 46.01.03 Jlemonpon3BoauTe b
Aonymnaes T'ammya  AOayiaiaaeBHY  OPOXOAMJI  IPOM3BOACTBEHHVIO  MPAKTUKY
[IM.02 Opranm3anis TEKYIIEro XpaHEHWs JOKYMEHTOB M IOATOTOBKA JICI JUIS
nmepemaud B apxuB  nmo npodeccun  46.01.03  JlenonpoM3BOAMTEIL B

3a BpeMs HOPOXOXKIECHHSA IIPOU3BOJCTBEHHON IPAKTHKU OOYYAIOIIUICS-
MIPAKTHUKAHT IIPOSIBIII ce0sl KaK JIOOPOCOBECTHRIN, OTBETCTBCHHBIN, HHUITUATHBHBIN
COTPYIHUK, CIIOCOOHBINM CaMOCTOSTEIBFHO BBINOJHUTL BBUIAHHBIE €MY 3aJlaHUs U
IMOPYVYEHHSI, a TaKKe OTIMYIICI TPYAOIIOOHEM, CTapaHUEM M YCEpJIUEM B
IIPOBEJICHUN  NOPAKTUYECKUX  3aJaHUM, KOTOpPbIE  BCErAa  HMCHOJHSUIMCH
JI00pPOCOBECTHO, CBOEBPEMEHHO M 0€3 JIONOIHHUTEIILHBIX TPOBEPOK.

IIpakTUKAHT ITOKa3aJl JOCTATOYHO BBICOKMU VYPOBEHb TEOPETUUCCKON H
MIPAaKTUYECKON ITOJATOTOBJIEHHOCTH B 00JIACTH OpraHM3allii TEKYILIETO XpaHECHUS
JIOKYMEHTOB M IIOJITOTOBKA JISJI JUISI IepeIaud B apXHUB.

3aMedaHuil 110 IPOXO0KJICHHUIO MPON3BOJICTBCHHON MPAKTUKH HET.

B IIEPHOJL IPOX0KJICHHUS IIPOM3BOJICTBEHHOM MIPAaKTHKHA
[IM.02 Opranm3anus TEKYIIETO XpaHCHHS JIOKYMEHTOB M NOJATOTOBKA JIE] JUIS
nepenayd B apxuB oOyuarommiicss AOnyiutaeB I'amma AOIyiiaeBHY  OCBOMII
CIICAYIONIE KOMICTEHIINHN:

[IpodeccruonanbHble KOMIETEHIINN:

I[IK 2.1. OcyuiecTBasATh  pa3paOOTKy M BE€ACHHE HOMEHKJIATYpPHI A€l
CTPYKTYPHOI'O MOJIpa3IeICHUs

IIK 2.2. @opMupoBaTh Ji€Ja B COOTBETCTBHHM C HOMEHKJIATYPOU JCNI U
npaBmwiIaMu (DOPMHUPOBAHHUS AEII.

IIK 2.3. OcylecTBIsATh, TEKYIICE XpaHCHHME, YYET M MCIIOJL30BaHUE JIEHI
(IOKYMEHTOB).

[IK 2.4. OcCyIIeCTBISITE DKCOEPTHU3Y ILIEHHOCTH JOKYMEHTOB, BECTH OTOOD
JOKYMEHTOB _Ha XpaHEHHE M YHHYTOXKEHHE, JIOKYMEHTHPOBATh _padoTy
DKCHEPTHOM KOMUCCHH.

[IK 2.5. ObopmiaThk Jena  IMOCTOSHHOIO M JIOJITOBPEMEHHOI'O CPOKOB
XpaHeHHs JJId IIepejady B apXUB OpraHu3allii.

IIK 2.6. CocTaBiagTh OIMCH JIed IIOCTOSIHHOTO M JIOJITOBPEMEHHOI'O CPOKOB
XPaHCHMUSL.

OO0111e KOMIETEHIIUN

OK 01. Bri0Oupats criocoObI peleHus 3aj1a4 npodeccuoHaIbHON JIEATEIHLHOCTH
IPUMEHUTEILHO K PA3JIMYHBIM KOHTEKCTAM

OK 02. HMcnonn30BaTh COBpEMEHHBIC CPEACTBA IIOMCKA, aHAIN3a 1
HHTEPIPETALUH HHOOPMAILMK, U HHOOPMAIIMOHHBIE TEXHOJIOT WU JIUIS BBIIOJHEHUS
3aJ1a4 IpodheCCHOHAIBLHON JIESITEILHOCTH

OK 04. DddexTHBHO B3aNMOJIENCTBOBATh U pa00TaTh B KOJUIEKTUBE M KOMAHJIE.
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OK 05. OcyniecTBISITh YCTHYIO M IMCbMEHHYIO KOMMYHHUKAITUIO HA
rocyjaapcTtBeHHOM s3bIke Poccuiickoii deaepanyu ¢ yueToM 0coOOEHHOCTEN
COIIMAJILHOTO M KYJILTYPHOT'O KOHTEKCTA.

OK 09. TIlomp3oBaTbcsa npodeccHOHAIBLHON JOKYMEHTAIMEH HA TOCYIapCTBEHHOM

U MHOCTPAHHOM A3bIKAaX.

PykoBoauTenb MPakTUKKU OT MPEATIPUATHSA / /
M.IL

PykoBoauTeb MpakTUKH OT KOJUIEIKA [®.1N.0./
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JINMUHASA KAPTOYKA HHCTPYKTAXKA
1o 0e30nmacHbBIM MeToAaM pPadoThl, y4eOHOI CAHUTAPUH
U MPOTHBONOKAPHOI 0€30ACHOCTH 00yUYaK0IIerocs

®.1.0 oOyuaromierocsi-pakTukanTa AdaysiaeBa ['amuna AGayinaeBuda

1. MHCcTpYyKTaK HA padoveM MecTe ITPOBC/ICH B
(HaumeHoB8aHue NPeONPUAMUSL, YUPENCOCHUS, OPLAHUZAYULL)

HNHucTpykTax nposen(a)

(D.U.0. ruya nposoousuieco UHCMPYKMAXC)

IToamuck Jara 202
NHcTpykTaxk nmomyunii(a) u ycBoui(a)

ITonmuce Jlata 202

2. Pa3penienue Ha 10NMyCK K padoTte

Pa3pemeHo 10myCcTHTh K CAMOCTOSATEIHLHON paboTe 00yJaromerocs
AOnymmaesa ['ammga AOnyuiaeBrya

o npodeccun 46.01.03 Jlenonpon3BoAUTEIb

PyxkoBoaurtenanb

MII
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. MecTo npoXoxkaeHus! MPAKTHKU:
. Cpoku pOX0KJI€HUs MPAKTHKU: C 1o
. Buzbl 1 00beM paboT, BBIOJHEHHBIE O0YUYaIOIIUMCS BO BpEMS TPAKTUKHU:

ATTeCTAMOHHBIN JIUCT
NMPOXO0K/IeHUSA MPON3BOJACTBEHHON MPAKTUKH

IIM.02 Opranu3anus TeKyNiero XpaHeHus JJOKYMEHTOB M NOATOTOBKA JieJ
IS Tiepeiayy B apXuB

1. ®.1.0. obyuaromerocss Adaymnaesa ["amuna AGayiiaeBuya, rpymmna
KJII1-24 nipodeccust 46.01.03 JIesnonpou3BoAUTENb

Bo BpeMmsi npoxoxaeHus MNpou3BOoJCTBeHHOW mnpakTuku [IM.02 Opranuzanus
TEKVIIET0 XpaHEHHS AJOKYMEHTOB W IOATOTOBKA JE€JI JUId HEpeladud B apXuB
00y4aromMUMCS-MIPAKTUKAHTOM ObUTH BBITIOJTHEHBI CIIEYIONINE BUILI pa0boT:

. KauecTBO BBINOJIHEHUS pa60T:

Bce 3ananus v paboThl, BbIJaHHBIE 00YYarOIEMyCsl HA MOMEHT IPOXO0KICHUS
IPAKTHKH, BHIITOJIHEHBI B [TIOJIHOM 00BbEME U C XOPOILIUM KayeCTBOM.

B NIEPUOJ IPOXOKICHUS IIPOU3BOACTBEHHOM IPaKTUKHU
[IM.02 OpraHu3anus TEKYIIEr0 XPaHEHHsI JOKYMEHTOB M MOJIOTOBKAa JEN JUIS
nepeiayy B apXyB 00y4aroIIUMCs OCBOCHBI POPECCHOHATbHBIE KOMIIETEHIIUU:

[IK 2.1. OcywectBiarh pa3padOTKy M BEICHHE HOMEHKJIATyphl e
CTPYKTYPHOTO MOAPA3ACIICHUS

[IK 2.2. ®opmupoBate JAena B COOTBETCTBUM C HOMEHKIATYpOW J€l U
npaBuiIamMu (GOPMUPOBAHUS JE.

IIK 2.3. OcymiecTBisATh TEKyLIEE XPAHECHHWE, YYE€T M HCIOJIb30BAaHUE JIEII
(IOKYMEHTOB).

[IK 2.4. OcymecTBiiaTh 3KCHEPTU3Y IIEHHOCTH JOKYMEHTOB, BECTH OTOOp
JIOKYMEHTOB Ha XpaHEHUE U YHUUYTOXKEHHUE, IOKYMEHTUPOBATh padOTy 3KCIEPTHOM
KOMUCCHH.

[IK 2.5. OdbopmisaTh gena TMOCTOSHHOTO W JOJITOBPEMEHHOTO  CPOKOB
XPpaHEHHUs JUIs IEpelayu B apXUB OPTaHU3aLUU.

IIK 2.6. CocTaBisiTb ONUCH JieJ1 MOCTOSHHOTO M JOJTOBPEMEHHOTO CPOKOB
XpaHEHMUS.
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6.YpoBenb ocBoeHMs MPOGHECCHOHATHHBIX KOMIETEHITUI

PesynbTaTel (OCBOCHHBIE OCHOBHBIE TTOKa3aTeNN OICHKA KauecTtBo 1 BuIBI YpoBeHb
npodeccnoHaNbHbIe pe3ynbTara BEITIOJTHEHHBIX Pa0doOT OCBOCHHUS
KOMITETCHITHH ) B COOTBETCTBHUH C KOMIIETEHIIN I
TEXHOJIOTUEH U (HITH)
TpeOOBaHUSIMHA Bl | cpen p—
OPTanisatiii, B co | Hu# KUt
KOTOpOU IpoXoauiia Kuit
IpaKTHUKa
IK 2.1. OCyIIEeCTBIATh pa3paboTKy U PaGoTB! BHIIOIHUTS B
OcCy11ecTBIAT BejleHHe HOMEHKIIATYPhI Je COOTBETCTBHH C
pa3paboTKy M BEJIEHUE  [CTPYKTYPHOIO MOApPa3IeICHUS TCXHOJIOTMHCCKAMHA
HOMEHKJIATYpBI J1e]T rpedoBanusmu 1IM 02
CTPYKTYPHOTO
MOIpa3IeIICHUs
[1K 2.2. ®opmupoBars [POpMHpPOBaTh 1A€A B COOTBETCTBUM € |PabOTHI BBINOIHHUTE B
1ej1a B COOTBETCTBHU C HOMGHKHaTypOfI pI(SAI o0ecIeunBaTh |[COOTBETCTBUU C
HOMEHKIIATYpOif e i [MX COXPaHHOCTb TEXHOJOTHYECKUMHU
[IpaBHIAMH rpedoBanusMu [IM. 02
hopMUPOBaHUS JCIT
MK 2.3. OcymecTBuars [OCyIECTBIATh TEKyllee XpaHeHHe,  |[PaOoThI BBINOTHHUTH B
TEeKyIllee XpaHeHHUE, YICT YUCT 1 UCIIOJIb30OBAHUEC NCJI COOTBCTCTBUHU C
M UCIOJIb30BAHUE JIEN (1OKYMEHTOB) TEXHOJIOTHYECKUMH
(IOKyMEHTOB) TpeOOBaHUSAMHU
ITM. 02
MK 2.4. OCYIIECTBIIATH IKCIEPTU3Y IEHHOCTHU |PaOOTHI BHIIOJIHUTE B
OCYH_IGCTBJ'IHTL MIOKYMCHTOB, BECTU 0T60p COOTBCTCTBHUHU C
OKCIIEPTH3Y [EHHOCTH ITOKYMEHTOB Ha XpaHCHUE U TEXHOJIOTHUECKHUMHU
[IOKyMEHTOB, BeCTH 0TGOop(YHATOKEHHE, IOKYMEHTHPOBATD TpeGOBaHUSAMHU
[IOKYMEHTOB Ha XpaHEHHE paboTy SKCIEPTHOM KOMUCCHU [1M. 02
1 YHUUYTOXKEHHUE,
TOKYMEHTUPOBATh paboTy
DKCIIEPTHOM KOMUCCHHU
TIK 2.5. OdopMIsTh JieNa MOCTOSTHHOTO U PaboTHI BEITIOJIHUTE B
Odopmuats aena ITOJTOBPEMEHHOTO CPOKOB XPaHEHHsI |COOTBETCTBUU C
TOCTOSIHHOTO M TS Iepeiavuy B apXUB OPraHU3alul  [TEXHOJIOTHUECKHUMHU
OJITOBPEMEHHOT'O CPOKOB TpeboBaHmMH
XpaHEHHUs I IEpeIadn B [IM. 02
ApXUB OPraHU3aALNU
11K 2.6. CoCTaBIISATh OMUCH JIe TIOCTOSTHHOTO |PaOOoTHI BEITIOTHUTE B
CocTaBasiTh OIIUCHU oen 1 TOJITOBPEMEHHOI'O CPOKOB COOTBETCTBUHU C
MOCTOSTHHOTO | XpaHCHUS TEXHOJOTHUECKUMHU
TOJITOBPEMEHHOT'O CPOKOB TpeCoBaHNAMH
XpaHEHHUs [IM. 02
PykoBonuTenb NpakTUKH OT
opraHu3anyu (peanpHUsIThs) / /
M.II.
PykoBonuTeNnb MpakTUKKU OT KOJUIEIKA /
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