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1. OBIIASI XAPAKTEPUCTHUKA MIPUMEPHOMN PABOYEN ITPOI'PAMMBI
HPO®ECCHOHAJIBHOI'O MOAYJIA
«IIM.03 H3. OpraHn3anuOHHO-TeXHHYECKOoe obecneuyeHue padoThl Cy10B»

1.1. Heab u muianupyembie pe3yJbTaThl 0CBOeHHS NMPOdecCHOHAIBLHOT0 MOTYJIS

B pesynbraTe n3ydeHUs mpoPecCHOHATBHOTO MOJYJs OOYYaIOIMIUXCS JTOJKEH OCBOHTH
OCHOBHOI BHJ JESATENbHOCTH «OpraHU3alMOHHO-TEXHUYEeCkoe obecrieueHue paboThl CyAOB»
¥ COOTBETCTBYIOIIUE €My OOIIHEe KOMIIETEHIIUU 1 MPo(ecCHOHABHBIC KOMITETECHITUH:

1.1.1. Ilepeyennb 00X KOMIETEHITUI

Kon HanmeHoBaHHE 001X KOMIIETEHITHHA

OK 01. BoeiObupats crocoObl  pemieHus 3afad  NpodeccHOoHANbHON  AesTeNbHOCTU
MIPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM

OK 02. Hcnonbs30BaTh COBPEMEHHBIE CpPEJACTBAa IOKMCKA, aHAIW3a M HMHTEpIpETalluu

uHpopmanuy, W WHPOPMAIMOHHBIE TEXHOJOTHH I BBIMOJTHEHUS 3a7ad
npoeccroHabHOI e TEeNbHOCTH

OK 05. OcCyiecTBIATh YCTHYIO U MHCbMEHHYI0 KOMMYHHUKAIIMIO Ha TOCYAapCTBEHHOM
s3pike  Poccuiickoit @expepanuu ¢ y4€ToM OCOOEHHOCTEH COLMANBHOTO U
KYJIbTYPHOT'O KOHTEKCTA

OK 09. [Tosb3oBaTbest PO(ECCHOHATBLHOW JOKYMEHTAIMeH Ha TOCYIapCTBEHHOM U
WHOCTPaHHOM SI3bIKax

1.1.2. Ilepeuens npogheccuonanbHulx KOMNEemeHyull

Koo Haumenoeanue 6udoe desamenvHocmu u npogheccuonHanibHvlX KOMHEmeHUl

B/l 03 Opzanuzayuonno-mexnuieckoe obecneyenue padomaol cyoos

1K 3.1. OcymiecTBISITh BEICHUE CYIeOHOTO ACIONPOU3BOICTBRA.

K 3.2. | OcymuecTBiATh IEWCTBHS MO IJIAHUPOBAHUIO U PeAIU3alMU MEPOIIPUATUN 110
obecrieueHnIo paboThl apXuBa Cy/a.

IIK 3.3. CocCTaBIATh MPOEKTHI MPOIECCYATHHBIX U CIIYKEOHBIX JOKYMEHTOB CyJa

IIK 3.4. | OcymuiectBiaTh paboTy ¢ 0OpaleHUusIMU TPaKJIaH U OpraHu3anui

IIK 3.5. OcymiecTBISTh pabOTy MO PETUCTPAIUH, YIETY U TEXHUIECKOMY O0(DOPMIICHHUIO
MCTIOJTHUTENIbHBIX JJOKYMEHTOB I10 CYZeOHBIM JIeTaM.

1.1.3. B pe3ynbTare 0cBOCHUs NPOHECCHOHATBHOIO MOAYJIs 00yUYarOIIUNCS TOJIKEH:
Baangers Benenus paboTsl ¢ 0OpalieHusIMU rpakaH, MOCTYHAIOIIMMHU B CY/1 B
HABBIKAMH | JIEGKTPOHHOM BHUJI€ U HA OYMa)kKHOM HOCHUTEIIE.

Benenus npuéma KOppecnoHIEHIIMH U JIEN B COOTBETCTBUU C MHCTPYKIMSIMU
1o CyZ1e0HOMY JIeJIONPOU3BO/ICTBY.

Ocy1ecTBIeHNs] MEPOIIPUATHI 110 MOJATOTOBKE CYIE€OHBIX JIEN K
pa3doupaTenbCTBY.

[TonroToBKH, BbIIaYM U HAIIPABJIEHUSI KONUI Cy1€0HBIX aKTOB U JOKYMEHTOB
U3 CyAeOHBIX JIEI.

[ToaroToBKM CyeOHBIX aKTOB K OMyOJWKOBAHUIO HA CalTe Cy/a.
ObparieHust cy1eOHbIX aKTOB K HCIOJIHEHUIO.

OcymiecTBieHus pabOTHI ¢ CyIeOHBIMU JCJIaMH, HapsIaMy U JJOKyMEHTaMH1
apXUBHOTO (OHIA Cy/a.

CocraBieHus ci1yeOHbIX TOKYMEHTOB CyJa.

Ymern Bectu npuém rpaxaaH, KOppeCIOHAEHIIUH U JIEJI B COOTBETCTBUH C
HOPMATHBHBIMH aKTaMH.

OcymiecTBIATh paboTy Mo NpuéMy oOpalleH i, TOCTYNAOIIUX B Cy/l B
AIIEKTPOHHOM BUJIE.

OcCymiecTBIATh PErucTpannio, yu€T ABMKEHMs, 0popMIIeHHEe CYAeOHBIX JIEll.
OcCylecTBISTh U3BEIIEHNE YYaCTHUKOB CYZIe0HOr0 pa30uparenbCTBa.




OcymiecTBisTh 0OpPMIICHHE, HAIPABJICHUE U BhIIAYy KOMUI Cy/ICOHBIX aKTOB
U JIOKYMEHTOB U3 CYyI€OHBIX JEII.

OcymiecTBisATh 00palieHne CyAeOHBIX aKTOB K UCIIOJIHEHHIO.

OCyIIeCTBIATh MOATOTOBKY TEKCTOB CYACOHBIX aKTOB K Pa3MEIICHUIO Ha
caiiTe cy/ia B CETH HHTECPHET.

OcymecTBisSTh paboTy ¢ CyJIeOHBIMU JIeTIaMU B JOKyMEHTaMH,
nepe1aBaeMbIMU Ha apXUBHOE XPAaHCHUE M HAXOSIIMMHUCS B apXHBE Cy/Ia.
CocTaBysTh CIy)EOHBIE TOKYMEHTHI Cy/a.

OcyniecTBISATh paboTy Mo 0OpaIEHUIO K HCIIOJTHEHUIO CYJCOHBIX aKTOB.

3HaTh

CopepxaHue paBOBBIX AKTOB, PETYIUPYIOLIUX BOIIPOCHI CY10yCTPONUCTBA U
CYJIOTIPOM3BOCTBA.

[IpaBoBBIE aKTHI IO CYACOHOMY JEIONPOU3BO/ICTBY.
HopMmaTuBHO-MeTOAMYECKHE JOKYMEHTHI 0 00ecredeHrI0 padoThl Cya.
Knaccugukaruio cimy)eOHbIX TOKyMEHTOB U TpeOOBaHMS, K HUM
npeabssisiemble B coorBeTcTBUM ¢ ['OCT 1 npaBoBbIMU aKTaMH.
HNHpopMalinoHHO-KOMMYHHUKAIIMOHHBIE CUCTEMBI B CY/1€0HON JESTEIbHOCTH.
OcHOBBI OXpaHbl TPY/la U TEXHUKU OE30MaCHOCTH.

CucreMy 10KyMEHTOOOOpOTa B CYAE.

[TonsiTvie ¥ BUIBI JOKYMEHTOB, TPEOOBaHUS, K HUM IIPEIbSBISEMBIC.

OO6m1re BompoCkl OpraHu3ay paboThl Cy/ia: OCHOBHBIEC HAIPaBIECHUS
NESTENIbHOCTH CTPYKTYPHBIX MOAPA3ICICHUN Cy1a, 00eCTIeYnBaIOIUX
CYJIOTIPOU3BO/ICTBO; IIPAaBUJIA TIOBEIEHUSI paOOTHUKOB amnmnapara cy/a;
JOJKHOCTHBIE PEerjaMeHThl paOOTHUKOB aflfapara cy/a; paBuiia
BHYTPEHHET0 pacnopsaka cyjaa u T.II.

[Topsimok y4éra MOCTYNUBUINX B CyJl OOpallleHui, TOKYMEHTOB U 1€ U
perucrpanuu cy1eOHbIX 1€, IPUHATHIX K IPOU3BOICTBY.

Opranu3zanuio U BeJieHHe Cy1e0HOro JIeIOMPOU3BOICTBA HA CTAIUU
MOJTOTOBKH JIeJ1a K Cy/1Ie0HOMY pa30upaTenbCTBY: HallpaBI€HUE U3BELLEHUN U
BBI30BOB, 0(hOpMIIEHHUE CYIEOHBIX ATl

Opranu3zaiyio 1 Nops0K BeIeHUs Cy1eOHOr0 3acejaHus U BeJIEHUE
IPOTOKOJIA CY1€0HOT0 3ace/laHusl.

[Topsimok oopmineHus: CyeOHBIX e B IEPUO] M TIOCTIE UX PACCMOTPEHUSI:
BbIJIaya U HaIlpaBJIeHHWE KONl Cy1e0HBIX aKTOB M TJOKYMEHTOB; MOPSAOK
03HAKOMJICHHUS C MaTepuaaMy JieJia; HalpaBJieHue CyJeOHbIX Jell B
BBIIIECTOAINE NHCTAHLIUU C alleJUISIIIUOHHBIMU, KACCALIMOHHBIMU U
HA30PHBIMH KAI00aMH, YACTHBIMH JKaTO00aMH.

[Topsimox oOpaieHus K UCTIOJIHEHHUIO IPUTOBOPOB, PELICHUH, ONpeeIeHnI 1
MOCTaHOBJICHUH CcyJa.

[Topsiiok MOATOTOBKY U Nepeayu cyAeOHbIX Jell U JOKYMEHTOB K Iepeiaye B
apXuB cyza.

[Topsinox obecrnieueHust JOCTyIa K MHOOPMALIUU O JESTEIBHOCTH CY/10B:
MOJTrOTOBKY CY/I€OHBIX aKTOB K pa3MeEIIEHUI0 Ha OPHUIIMATBHOM CalTe cyna B
MH(OPMaLMOHHO-TEJIEKOMM YHUKAIITMOHHOM CETH MHTEPHET.

[Topsiok ocyiecTBICHHUSI KOHTPOJIS CYA€0HOT0 1eTI0NPOU3BOICTBA U
KOHTPOJIb UCIIOJIHEHUS: 1IeJIU U 337a4H, CYObEKThl KOHTPOJIS U UX
MIOJIHOMOYHSL.




1.2. Koim4yecTBO 4acoB, 0TBOJAMMOE HA OCBOCHHE NMPO(eCCHOHAIBLHOI0 MOLYJIsI

Bcero yacos — 360,
B TOM 4YHCJIe B popMe MpaKTUUECKOU MOATOTOBKH — 122.

N3 Hux Ha ocBoenne MJIK — 234,
B TOM YHCJIE CaMOCTOsITeNIbHas paboTa — 0.
MIPaKTUKH, B TOM 4ucie yueOHas — 36,
IIPOU3BOJICTBEHHAs — 72.
[IpomesxyTounast arrecranus — 18.



2. CTPYKTYPA U COAEP)KAHUE ITPOPECCHUOHAJIBHOI'O MOAYJIsA

2.1. CTrpykTypa npoecCHOHAJIBLHOI0 MORYJIsI

>§' O6beM npodeccuoHamTbHOTO MOAYJIS, aK. yac.
2
§ O6yuenne no MJIK Tpaxrugn
= =~ | Bcero B ToMm uncie
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0 o O pHbix 1 | KypcoBsIx =i
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1 2 3 4 5 6 7 8 9 10 11
IIK 3.1- TIK 3.5 Paznen 1 66 34 66 34 36
OK 01, OK 02, OK | MJIK. 03.01
05, OK 09 CyneGHoe
JICJIOTIPOU3BOJICTBO
IIK 3.1, IIK 3.4, Pazpgen 2 66 36 66 36 X
IIK 3.5, MJIK 03.02
OK 01, OK 02, OK | ObecnieucHue
05, OK 09 paccMOTpeHUs
CyneOHBIX Jen
IIK 3.1 -TIK 3.5 Paznen 3 56 28 56 28 X
OK 01, OK 02, OK | MJIK 03.03
05, OK 09 OcHOBEI
OpraHHU3aIOHHO-
TEXHUYECKOTO
obecrieueHus
NS TeIbHOCTH
[%1(0):
[IK 3.1-TIK 3.4 Paznen 4 46 24 46 24 - - - -
OK 01, OK 02, OK | MJIK 03.04




05, OK 09

ApXHBHOE J€JI0 B
cyne

YyebHas npaktuka | 36
IIponsBoncTBennas | 72
NpaKTHKa
IIpomexyTouHas 18
aTTecTanus

Bcero: 360

230

234

122

18

36

72




2.2. TemaTnueckuii IVIaH U cojiep:kaHue NpopeccuoHaJbHOro moay.as (IIM)

HaumenoBanue Oo0beM, akaja. 4
pa3aesioB U TeM / B TOM 4HcJIe B
Conep:kanue y4yeOHOro MaTepuaJa,
npo¢ecCHOHATBLHOI0 (popme
Moayas (IIM), JJabopaTopHbIe padoThl M NPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHASL ydeOHasi padoTa npakTHYeCKoii
o0yyawuuxcsi, KypcoBasi pa6ora (poeKT) (eciu npedycmompennvt)
MEeKIUCHUIIIHHAPHBI MOJATOTOBKH,
x kypcoB (M/IK) aKaj. 4.
1 2 3
MJK. 03.01. Cyned6Hoe 1€/101POU3BOJACTBO 66/34
Tema 1.1. Coaepixanue 4/2
CyneoHoe 1 [TonsiTrie 1 BUIBI CyeOHOTO AETOMPON3BOACTBA.
ACJIONPOU3BOACTBO: 2 3anauyu ¥ MPUHIIMIIBI CYAeOHOTO JAeTONPOU3BOICTBA.
06mIHE 010K HHS 3 CyObeKTbl CyZIeOHOTO IeTONPOU3BO/ICTBA.
4. [IpaBoBO€E perynupoBaHue IEJIOMPOU3BOACTBA B CY/JIE. 2
5. Cranuu cyneOHOro JeI0MpOUu3BOJICTBRA.
6. HcTopus pa3BuTHs cyaeOHOTO IeI0NPOU3BOICTBA.
B ToM 4uciie B popMe NpaKTHYECKOM MOATOTOBKH 2
1. AHanu3 UHCTPYKIHI 1O CyZeOHOMY JIE€IO0IPOU3BOJCTBY CY/I0B PA3JIMYHBIX CYACOHBIX 3BEHBEB.
2. [TonGop mpaBOBBIX AakTOB, PEryJUpYOUMX cyaeOHoe aenonpousBoacto: PK3 u D3,
pacniopskeHus U ykassl I[Ipesunenra PO, nocranosnenus [Ipasurenscrea PO, a Takske MUHUCTEPCTB U
BEJIOMCTB, BEJIOMCTBEHHbIE HOPMATUBHbIE aKThl B 00J1aCTH:
- OCYIIECTBIIEHUS pabOThI C 3asBICHUSIMH, Kanobamu, oOpallleHusIMU TpaXK1aH U OpraHu3alluii;
- BeJIeHUs IpUEMa B CYyJIE;
- OCYIIECTBIICHUS BEJIEHUS CYJIeOHOM CTaTUCTUKU HAa OyMa)kKHBIX HOCUTENSAX U B 3JIEKTPOHHOM BU/IE; 2
- OCYILECTBJIEHHS MpHEMa, pETUCTpalMM, Y4é€Ta M XpaHEHUs CyJIeOHbIX e, JAOKYMEHTOB U
BELIECTBEHHBIX J10Ka3aTEIbCTB;
- OCYIIECTBIIEHUS 0(hOPMIICHHUS J1e]1, HA3HAUYEHHBIX K Cy/IeOHOMY pa3OUpaTesIbCTBY;
- OCYIIECTBIICHUS U3BEILIEHUS JINILI, yYaCTBYIOIIUX B CyZAeOHOM pa3OupaTenbCTBe;
- OCYIIECTBJICHUS PETHCTPALUH, YUETa U TEXHUYECKOTO 0(OPMIICHUS UCIIOTHUTEIBHBIX JOKYMEHTOB I10
Cy/1IeOHBIM JIeJIaM.
Tema 1.2. Coaepxanue 4/2

ITousiTHe M BUALI

1. Wudopmanus: HOHATHE, BUAbI, HOCUTEIN.




JOKYMEHTOB, 2. IlonsiTHE NOKyMeEHTa.
TpeOOBaHUsl, K HUM 3. Buasl JOKyMEHTOB.
npeabsiBiIseMbIe. 4. JIOKYMEHT B 3JIEKTPOHHOM BHJI€: AJEKTPOHHBIA JJOKYMEHT U 3JIEKTPOHHBIN 00pa3 JOKyMeHTa 2
JloKyMeHTO0000pOT 5. TpeboBanusi, npeapsBisieMble K 0)OPMIICHHUIO TOKYMEHTOB Cy/Ia.
(31eKTPOHHBIH 6. JI0oKyMeHTOOOO0POT U 3JIEKTPOHHBIN TOKYMEHTOO0OPOT B CyZe: MOHATHE, 3a/1a4l U PYHKIHUU.
JIOKYMEHT0000pOT) 7. HMHupopMannoOHHO-KOMMYHHUKAIIMOHHBIE CHCTEMBI B CYI€OHON JIEATEIbHOCTH.
8. Cucrema 'AC «lIpaBocyauey: noHaTue, 3aa4n, OCHOBHbBIC MTOJACUCTEMBI.
B ToMm unciie B popMe npakTHUECKOH MOATOTOBKH 2
1. CocraBieHue JOKYMEHTOB Cy/la Ha OyMa)KHOM HOCHUTEJIE: 3alIPOChl, COIPOBOAUTEIbHbIE MChMa
U TIp.
2. N3roroBieHue 371€KTPOHHBIX TIOKYMEHTOB U MIEPEBOJ JOKYMEHTOB B 3JIEKTPOHHBIHN BUI. 2
3. Benenue nokymMmeHTO0000pOTa B CY/E MOCPEICTBOM 3aIIOTHEHHS YCTAHOBICHHBIX (OPM.
Tema 1.3 Conep:kanue 8/6
O0mme Bonpocskl 1. PyKOBO/ICTBO J€STEIBHOCTHIO aliapara cyjia o cyJe0HOMY J1eI0NpOU3BOJCTBY.
OpranM3anuu padoorer | 2. OcHOBHbBIE HampaBJICHUs JEATEIBHOCTH CTPYKTYPHBIX IOJApa3JeeHUl ammapaTa CyJIOB IO )
Cy/a 1o cyaedoHomy CyneOHOMY JIeIOMPOU3BOJICTRY.
ACJIOMPOM3BOJACTBY 3. Benenvne HOMEHKIIATYpBI €)1 CyAa.
4. CnyxeOHble 00s13aHHOCTH paOOTHUKOB ammapara cyjaa o CyAeOHOMY JeJONpPOU3BOJICTBY:
MIPaBOBOE PETYJIUPOBAHNUE, MOCIIEICTBUS HAPYIICHHUS.
B ToM 4yuciie B popMe NpaKTHYECKON MOATOTOBKH 6
1. CocraBieHne JTOKaJIBHBIX aKTOB Cy/1a: IOJPKHOCTHBIX PErJIAMEHTOB CIIEIUAINCTA CY/a, CEKpeTaps
CyneOHOro 3aceaHusi U T.N.; HA OCHOBaHMM TUIIOBOM (OPMBI COCTAaBJIIEHHWE IMpPaBWJI BHYTPEHHETO 2
pacnopsaka cyaa, ap.
2. Ha ocHoBanuu nomnosxenuit 06 anmnapate (eaepaabHbIX Cy10B 00IIeH IOPUCIUKIINN U anapaTe
apOUTPaXKHBIX CyA0B, YyTBepkAEHHBIX CyneOHbIM nenaprameHToM npu BepxoBHom Cyne PO,
COCTaBJIEHHE NpHKa3a MpeAcerareiss cylJa O pPacHpeleseHMH OO0s3aHHOCTeW MeXay paOOTHHKaMu 2
anmnapara cyza.
3. Pacnpenenenne cinyxkeOHBIX JOKYMEHTOB CyJa W MHBIX HENPOIECCyalbHBIX IOKYMEHTOB IO
HapsilaM HOMEHKJIATYpbl Jied cyda (KaJpoBble, OpPraHU3allMOHHO-paclopsAUTEIbHbIE, (DMHAHCOBHIE, 2
MepenucKa ¢ pa3IMYHbIMU OpraHaMH U Ip.).
Tema 1.4. Coaepxanue 10/6




IMpuém rpaxknan,
KOpPpeCnOHAeHIIUN U
aes. YUér

1. Benenue npuéma mocetureneii cyaa: npuém oOpamieHuii, O3HAKOMIICHUE ¢ MaTepUaaMHu Jela,
BblIJJa4da KOIIUH JOKYMCHTOB.

2. [Topsimok mpuéma BXosIIel KOpPECIOHCHIINY U JIEIT: O0IINE TOJI0KEHUSI.
NOCTYNMBIIUX B CYy/ "
obpamennii, 3. Yuér u perucrtpanus YrojoBHBIX, TPaKJAHCKMX W aJMHHUCTPAaTUBHBIX Je€d, JAe1 00 4
OKYMEHTOB H /IeI. aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.
Perncrpanus 4. [Tpuém u ydér BeIIEeCTBEHHBIX [OKa3aTEJIbCTB, MOCTYNUBLIMX B CyJ BMECTE C JIEJIOM WIIHU
CyAeOHBIX J1eJl, NPUOOLIEHHBIX CY/IOM.
NPUHATBIX K B Tom unciie B popMe npakTHUeCKOii MOATOTOBKH 6
NPOU3BOACTBY l. OtpaboTtka anroputMma AeMCTBUI paOOTHUKA MPUEMHON CyAa MO MPUEMY OOpaIlleHUd U HHBIX
JOKYMEHTOB.
2. OtpaboTka anropurma AecTBUi pabOTHUKA NPUEMHOMN CyJla IO 03HAKOMJICHUIO ¢ MaTepuaiaMu
U CyJeOHBIMH JI€TIaMH. !
3. OtpaboTka anroputMma JAeicTBUi paboTHHKA IPUEMHOM Cy/1a IO BbI1aue KONUM MPOLECCyaTbHbIX
JOKYMEHTOB U UHBIX JOKYMEHTOB U3 CYA€OHBIX Jell.
4. OcymiecTBieHne paboTsl 0 NpUEMY KOppeCoHIeHIIMU (00pallieHuil, 3asBIeHUH, JOKyMEHTOB),
MOCTYMUBUIMX IO TOYTE.
5. VYuér u peructpanusi oOpalieHU U 3asBICHUN, TOCTYIHUBIIMX B CyJl MOCPEICTBOM IOYTOBOIO
OTIIPaBJICHUS U HAPOUHBIM. 2
6. [Topsimok yuéra BEIIECTBEHHBIX JOKA3aTEeJIbCTB IIPU MOCTYIUIEHUU B CY/ U IPU HOCTYIIEHUU B
KaMepy XpaHEHHUs BEUIECTBEHHBIX JOKA3aTENIbCTB.
7. Benenune paboTsl o npuémy oOpallieHni, MOCTYNaONUX B CY/ B JIEKTPOHHOM BUJIE. 2
8. Ocy1iecTBI€HNE PEruCTPalui CyA€OHBIX JIell, MPUHATHIX K MPOU3BOJACTBY CyJa Ha OYMaKHOM
Hocutene u ¢ ucnonbszoBanueMm [IC 'AC «IIpaBocymauer. !
Tema 1.5 Coaepxxanue 4/2
Opranuzanus u 1. [TomHOMOUMS cekpeTapsi CyqeOHOro 3aceaHus Ha CTaJuM MOATOTOBKM Jeia K CyaeOHOMY
BeJleHHe Cy/1e0Horo pa3duparenabCTBy.
ACTOMPOUSBOACTEBA HA | 5 [ToTHOMOYHS TOMOIHHIKA CYJbH HA CTaNHU TOATOTOBKH JeNa K CyAeOHOMY pa3OHpaTebCeTBy. 2
CTA/IMHU NMOATOTOBKH
Hela K cyeGHoMYy 3. CyneOHble U3BEIIECHUS U BBI3OBBI.
pasdtupaTenbCTBY 4. Odopmitenne fen Ha CTauu MOATOTOBKY K Cy1Ie0HOMY pa30upaTenbCTBy.
B Tom 4nciie B popMe NpakTHYECKOI MOATOTOBKH 2




1. HampaBienue nuiam, ydacTBYIOIIMM B Jelie, CyNeOHBIX H3BEIICHUW ¥ BBI30BOB, KONUI

JIOKYMEHTOB.
2. OdopmiieHue MTOKYMEHTOB, HAMPaBISIEMBIX MPH MPUMEHEHHH CYIOM OOCCIICUUTEIBHBIX MEp
(McTIONMHUTENbHBIE JUCTBI, KONMUU ONpeieNieHui W mocTtaHoBieHuil). OdopmiieHue M HampaBleHUE 2
cynebnbIx nopydeHuid. CoctaBiieHHuEe COMPOBOAUTENBHBIX ITUCEM, 3aIIPOCOB.
3. Odopmnenune cyaeOHbIX fen (pacloyiiokeHHe TOKYMEHTOB, IMPOIIMBKA W HyMepalus JIMCTOB,
odopmiieHre 00JI0XKKH, cocTaBieHue onuck). OdopMieHe CIIPaBOYHOTrO JIUCTA T10 JIeTy.
Tema 1.6 Conep:kanue 6/4
Opranuzanus l. Opranuzanusa npoBefeHus cyneOHoro 3acefanus. Mcnoab3oBaHuEe TEXHHUUECKUX CPEACTB MpPH
CyeGHOro 3ace1aHust MIPOTOKOJIMPOBAHUH XOJ[a Cy1I€0HOTO 3ace/laHusl, BEJICHHS ayAH03aluCH Cy1e0HOr0 3ace aHusl.
H BCACHUE NTPOTOKOIA | 5 [Topsimok BeCHUS U COCTABIICHUS MPOTOKOJIA CYIeOHOTO 3aceIaHusl. 2
Cya1e0HOro0 3ace1aHus
3. [Topsimok 03HAKOMJICHHS C IPOTOKOJIOM M ayAMO3alUChI0 CyJeOHOTO 3acelaHusi U BBIOAYH UX
KOITHM.
B ToMm unciie B popMe npakTHYECKOH MOATOTOBKH 4
1. CocraBiieHHE aITOPUTMa ICHCTBHH CeKpeTaps CyIeOHOTro 3acelaHus IO MOJATOTOBKE 3aja
Cy1eOHOTO 3ace/laHusl K CIYIIaHUIO JIea C UCTIOJIb30BaHUEM TEXHUYECKUX CPEJICTB.
2. [IpoBepka SIBKM YYaCTHHUKOB Cy/IeOHOTO pa3OHpaTenbCTBa IO YTOJOBHBIM, T'PaKIAHCKHUM, 1
aIMMHHUCTPATUBHBIM U apOUTPaXHBIM JIeaM: JIOKYMEHTaJbHbIE MOATBEPIKICHUS HaJIeKAIIETO
W3BEILIEHUS] YYACTHUKOB CyIeOHOTO pa3OuparensCcTBa.
3. OO6mue TpeOoBaHUS, TPEABIBISIEMbIE K COACPNKAHHIO MPOTOKONA CYIAEOHOro 3acemaHusl.
[Topsimok BeAeHMST U U3TOTOBIIEHUS MPOTOKOJIA Cy1I€0HOTO 3aceIaHus. 2
4. Opranu3anys MpOTOKOJUPOBAHUS C UCIIOJIb30BAHUEM TEXHUYECKUX CPEJICTB.
5. [Topsiiok BeIIaYM KOMUN MTPOTOKOJIA U ayHU03aIMCH CyIeOHOTO 3aceTaHMsl. !
Tema 1.7 Conepxanue 8/6
YuéTt nBmkeHus 1. Vuér nBukeHus Cy1eOHbIX Je.
CYACOHBIX JeI. 2. OdopmieHne U CpOKH BpydEHHUS KOTIHI UTOTOBBIX CYI€0OHBIX aKTOB (HE BCTYNUBIINX B 3aKOHHYIO
Odopmaenue cuy).
Cy1eOHBbIX J1eJ1 MmocJie 2
e — 3. Odopmnenne cyneOHBIX €T B IEPUOJ U TIOCTIE UX PaCCMOTPEHUSI.
4. OO0mue mnpaBuia BCTYIUICHHS CyA€OHBIX TIOCTAHOBIEHUN B 3akoHHYI cuiry. Cnyyan

HEMCAJICHHOT'O MCIIOJIHCHUA Cy21€6HBIX IMOCTaHOBJICHHIA.




B ToMm unciie B popMe npakTHUECKOH MOATOTOBKH 6
1. [Topsimok y4éra ABUKEHHSI U UTOI'OB PACCMOTPEHUS Cy1eOHbIX Jedl. 1
2. [Topsinok BpyueHHs U HaIIpaBJICHUsI KO CyAeOHBIX aKTOB 10 PACCMOTPEHHBIM JI€IaM U JelaMm,
IIPOU3BOJICTBO 110 KOTOPBIM OKOHYEHO (YroJIOBHBIE, IPaX/IaHCKUE, aIMUHUCTPATUBHBIE Je]1a U Jena 00 1
aJIMMHHUCTPAaTUBHBIX IPABOHAPYILICHUSX ).
3. [Topsimok oOpatieHus K HEeMEUIEHHOMY HCIOJHEHUIO MPOMEKYTOUHBIX M UTOTOBBIX CyIeOHBIX
aKTOB 110 BCEM BUJaM CYAOIPOU3BOJICTBA. 2
4. Odopmienue cyneOHBIX ACI MOCIE UX PACCMOTPEHUS. 1
5. [Topsiiok HampaBiieHUS J1eJ1 C aleJUIUOHHBIMU U KaCCallUOHHBIMU JKa00aMu.
6. [Mopsimok y4éra e, HanpaBIsIEeMbIX B BBIIIECTOSIIUE Cy1eOHbIC HHCTAHIINH. !
Tema 1.8 Conep:kanue 6/4
IHopsinok oOpamenus | 1. Opranu3anus ¥ NopsI0K oOpaleHus K UCIOJHEHUIO Cy/IeOHbIX IOCTAaHOBJIEHUH, BCTYIUBUINX B
K HCIIOJIHCHHIO 3aKOHHYIO CHIY.
TIpUTOBOPOB, 2. [Topsimox odopmieHns, BpydeHUsI ¥ HANPABICHHUS HA MCIIOJHEHUE MCIOJIHUTEIBHBIX JINCTOB U 2
Eﬁ;l:;ﬁlz;nﬁ " JPYTUX UCIOJIHUTEIbHBIX JTOKYMEHTOB CyJia (CyAeOHbIX IPUKA30B, IOCTAHOBIEHUH, ONIPEIEICHUN).
NoCTaHOBIeHHii cyla 3. Oco0eHHOCTH B3BICKaHUS C (eAepaTbHOTO OI0KeTA.
B ToMm 4nciie B popMe NOATOTOBKH 4
1. [Topsimok oOpateHus K UCTIOJIHEHUIO TPUTOBOPOB Cy/a. 1
2. [Topsimox oOpaleHus K UCIIOTHEHHIO PEHICHUH M0 FPaKAAHCKUM JIeIaM. 1
3. [Topsimok obpariieHns: K UCTIOIHEHHUIO peIIeH U 10 aAMUHUCTPATUBHBIM JIeJIaM.
4. [Topsimox oOpaiieHust K MCIOJHEHUIO ITOCTAHOBIEHMH MO JenaM 00 aJMUHHCTPATUBHBIX 1
[IPaBOHAPYILICHUSAX.
5. Odopmaenue MCIIOJTHUTEINIbHBIX JIOKYMEHTOB 1o YTOJIOBHBIM, Ipa)/IaHCKUM,
aJIMMHHUCTPATUBHBIM JieJla U JienaM 00 aJJMUHUCTPATUBHBIX IPaBOHAPYIICHUSIX. !
Tema 1.9 Coaepxxanue 3/2
IloaroroBka 1. [TpaBuiia opopmiieHHs JOKYMEHTOB, IT€peIaBaeMbIX B apXUB CY/a.
CyAeOHBIX /el H 2. [TpaBuiia cnucanust cyieOHBIX A€l B apXUB. 1
JIOKYMEHTOB K 3. [Topsimok mepenayn CyaeOHBIX eI U JOKYMEHTOB B apXUB Cy/Ia.
MEPEAATC B apxib B Tom 4nciie B popMe NpakTHYECKOI MOATOTOBKH 2

cyaa

1. Odopmiierre TOKYMEHTOB U CyIeOHBIX JIeM 7S TIepeIadn B apXuB Cy/ia.




IMopsinoxk nepegaun
cy1e0HBbIX J1eJ U

2. Odopmrnenue nepenadn cyaeOHbIX A€ U TIOKYMEHTOB B apXUB Cy/a. 1
AOKYMEHTOB B apXHB
cyaa
Tema 1.10 Conep:kanue 32
Obecneyenne gocryna | 1. [TpaBoBOE perynupoBaHue I0CTyNa K MHPOPMAIIUHU O ACSITEITBHOCTH CY/IOB.
K HH(pOpMALMH 0 2. [Topsi1oK MOATOTOBKH CY/I€OHBIX aKTOB K pa3MEIICHUIO Ha CaliTax CYy/OB. 1
ACHTCILHOCTH CYI0B | 3 [Topsimok B3aMOAEHUCTBUS CYIOB CO CPEIICTBAMU MAcCCOBOW MH(MOPMAITUH.
B ToM unciie B popMe npakTHYECKOH MOATOTOBKH 2
1. [ToaroroBka cyneOHBIX aKTOB K pa3MEIIEHUIO Ha caliTaX Cy/lO0B. 2
Tema 1.11 Conep:kanue 4/2
Cyneonoe 1. Opranuzanusa paboThl 10 BEACHUIO CYACOHOTO JAEIOMPOU3BOACTBA B OOJACTHBIX U PaBHBIX UM
/1eIONPOU3BOICTBO B | cyjiax.
3?4‘“3;;:;’“‘ W PaBHBIX | 5 Opranuszanus pabOThl MO BEICHUIO CYIEOHOTO [EJIONMPOU3BOJICTBA B AaMNEJUIAIIMOHHBIX U 5
al'le.J'I.JIﬂIII:IOHHI)IX " KaCCallMOHHBIX CyJax OOIIeH IOPUCAUKIIHH.
KacCaMOHHBIX CY/AaX 3. Opranuszanus padOThl MO BEICHUIO CYIAEOHOTO JAEIONMPOU3BOACTBA B apOUTPAKHBIX CyJax
oomeii opucauknun, | (Bkiodas CyJl 10 HHTCIUICKTYaIbHBIM [IPaBaM).
aneJJIsINNOHHBIX U B Tom yuciie B popme npakTHUECKOl MOATOTOBKHU 2
OKPY:KHBIX 1. [Topsimok yuéra pen, TOCTYNMUBIIUX C aNeJUISIMOHHBIMHU/KACCAIIMOHHBIMU JKajo0aMu U
apOMTPAKHBIX CYAAX | hopMHPOBAHNME ANCIIISIMOHHBIX/KACCAIIHOHHBIX PO3BOJICTB. !
2. [Topsimox mpoBeAeHUS aNleUIALIUOHHOTO PACCMOTPEHHUS JeNa. 1
Tema 1.12 Coaepixanue 3/2
OcobennocTn 1. Ocobennoctu cyaebHoro nenonpousBojictea B Bepxosuom Cyne Poccutickoii @eneparu.
ACJIONPOU3IBOACTBA B | D Ocobennoctu cynebnoro nenomnpousBoactBa B Konctutynnonnom Cyae Poccwuiickoii 1
BerO?HOMv Cyne Denepanmm.
Poccuiickoit =
Denepamun u B Tom 4nciie B popMe NpaKTHYECKOI MOATOTOBKH _ 2
KoHCTHTYIHOHHOM 1. [Topsimok HampaBiieHust cyaeOHBIX el 1o 3anpocy BepxosHoro Cyna Poccuiickoit deneparuu 1
Cyne Poccuiickoii 2. Oprarusanus pa6oTsl cekperapuara Koncruryrmonnoro Cyma PO 1
Denepanun
Tema 1.13 Coaepxanue 3/2

KonTpous cynedHoro

1. ITonsTre U BUIBI KOHTPOJIA CyI[C6HOl“0 ACJIOMPONU3BOACTBA.




ACJONPOU3BOACTBA 2. HCJII/I " 3aJ1a41 KOHTPOJIAA BEACHU A CYI[GGHOI‘O ACIJIOMPOU3BOJACTBA.

KOHTPOJIb 3.
HCTIOTHEHHA

ITomHOMOYMS OpradHoB W OOJDKHOCTHBIX JIMI, B OpraHyU3aliii BCIACHUA KOHTPOJIA CYI[GGHOI‘O
ACJIOMPOU3BOACTBA.

B ToM unciie B popMe NpakTHYECKONH MOATOTOBKH

1. CocraBieHne JOKYMEHTOB, CBSI3aHHBIX C OpraHu3alyell U BEIEHUEM KOHTPOJIA.

2. JucuumniHapHas OTBETCTBEHHOCTD 32 HapyIICHUE Cy1€0HOT0 1eTI0MPON3BOJICTBA.

IIpumepHas TeMaTHKA CAMOCTOSITeIbHON Y4eOHOM padoThl IPU H3y4YeHUH pasaeaa 1

1. CamocrosarenbHas pabota oOyyaromuxcs: UCTOpuUs cyaeOHoro nenonpousBojactBa B Poccun. Ilpukasnoe
nenonpousoacTBo XV-XVII 8B. Cucrema KoJI€KCKOIro J1e101pon3BoicTBa. CrucreMa MUHUCTEPCKOrO JieiorponsBoicTBa XIX-
Hayana XX BB. Mcropus ynpasnenus u aenonpousBozactsa B 1917-1941 rr. Mcropust ynpaBieHus U JeI00pou3BoJCcTBa B 1945-
1990 rr.

2. M3yueHue THUIIOBOTO MOJIOKEHUS O NPUEMHOMN CyJa, TUIIOBBIX IPAaBUJ BHYTPEHHETO pacrlopsika CyJ1a, IpaBUIl OBEACHUS
paOOTHUKOB amnmapara cyJa, MHCTPYKUMHU IO CyJIeOHOMY JeNONpOU3BOACTBY B PAalOHHOM CyJe, IOJIOKEHHs 00 ammapare
benepanbHOro cyaa oOmen IOpUCIUKIHIH.

3. Opranuzanusi CTaTUCTHYECKOTO YUETa B Cy/AaX.

Opranuzanus paboTsl IO 00ECIIEYCHHIO TOCTYIA K HHPOPMAITUHU O JEATSIILHOCTH CYJIOB.
Opraamuzanus cyaeOHOTo AeTOMPON3BOICTBA Ha YU4AaCTKaX MHPOBBIX CYJICH.
Opranu3anys BeACHUs CTATUCTUYECKOTO YI€Ta Ha Cy/IEOHBIX y4acTKaX MUPOBBIX CYACH.
Benenne HOMEHKIATYpHI €T MUPOBBIMH CY/TbSIMH.

© Nk

Opranuzanus cyae0HOro 3acelaHus C yuacTHEeM IMPUCSKHBIX 3aceiaTeneit

9.  Ilopsanok ocyliecTBIEHHS OIIAThI TPY1a IPUCSKHBIX 3aCEAATEIEH.

10. Opranuzanus cyaeGHOro 3ace/laHus ¢ yyacTHeM apOMTpaKHBIX 3aceqaTesei.
11. Tlopsimok ocyuiecTBISHUS OIJIAThI TpyAa apOUTPaKHbIX 3acenaTeneil.

YuyeOHas NpaKTHKa
Buasbi pador:

1. O3HakoMJIEHHE CO CTPYKTYPOU cyaa, PYyHKIUAMH CYIACOHBIX KOJUIETHH, CyJIeOHBIX COCTAaBOB, OCHOBHBIX MOJApa3IeiIeHUI
ammapara cy/ia ¥ HOpMaTUBHBIMU MIPABOBBIMH aKTaMH, PETYIUPYIOMIUMHU UX JEATEIbHOCTD, TPAaBUJIAMU BHYTPEHHETO TPYIO0BOTO
pacnopsika, paBujIaMu TEXHUKU 0€30MacHOCTH

2. O3HaKOMJICHHE C AOJDKHOCTHBIMH PETIIaMCHTAMU CIICNHUAIMCTA CyJla, CCKPETapA Cyda, CEKpCTaps CYIlC6HOFO 3accaaHusl.
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3. OsnakomJieHHE C OpraHu3anuei npuéma, yuéra u OTIpaBKy CyAeOHBIX JIeN U APYroil KoppecnonaeHunu. O3HakKOMIIEHHUE C
MOPSIKOM M3TOTOBJICHUS U PACCBUIKH KONUM CyaeOHbIX pereHnit. O3HaKOMIIEHHE ¢ TIOPSIIKOM MPUEMa TIOCETHTENEH.

4. O3zHakoMIIEHHE C MOPSAKOM MH(POPMALMOHHOTO 00ECIEUEHUs ACATEIbHOCTU Cy/a, UCIOIb3yEMbIMU B CYyJI€ TIPAaBOBBIMHU
6azamu u nporpammamu I'AC «IIpaBocynuey.

5. O3HakOMJIEHHE C apXUBHBIM M CTATUCTUYECKHUM JIE€JIONPOU3BOICTBOM.

6. O3HakOoMJIEHHME C OpraHM3alueil YroJIoBHOTO CyJONpOU3BOjACTBa B pailoHHOM cyze. (Ilopsnok Ha3HadyeHus cyneOHOro
3ace/laHusl, W3BELICHHUs YYaCTHUKOB Ipoliecca, 00ecreyeHHs JOCTaBKH B Cy[ MOACYAMMOr0, COAEPKaIIerocs MOJ CTpaxKeH,
MOJIrOTOBKM 3ajla CyJ1eOHOro 3aceiaHusi, pa3MelleHns Ha VHTepHeT-caiiTe 1 MHPOPMALMOHHBIX CTEHJaX cyla MH(pOpMalMU U
MECTE U BPEMEHHU Cy1eOHOT0 3acCeTaHMs)

7. O3HaKOMJICHHE C OpraHU3alUeil I'pa)IaHCKOI0 CyAONpPOU3BOJACTBA B pailoHHOM cyze. (Ilopsok moAroToBku jaena K
paccMOTPEHMIO, Ha3HAUEHUS CyJeOHOT0 3aCeaHutsl, U3BEILEHUS YYaCTHUKOB Ipolecca. OCHOBHBIE CTaUH Cy1€0HOr0 mpolecca u
cynieOHbIE MOCTAHOBIIEHUS, UX MPOIECCYaAIbHOE 3HAUYCHHUE. )

8. OsHakoMJIeHHWE C OpraHu3alMed W 3ajayaMu aJIMHUHHMCTPATUBHOIO CYyJONpPOU3BOJACTBAa B pailoHHOM cyne. (Ilopsmok
MOJITOTOBKH JleJla K paCCMOTPEHHIO, Ha3HAUEHUS Cy1e0HOr0 3ace/laHusl, U3BELICHUs YYaCTHUKOB IpoLecca.)

9. OsHakomiieHHE C OpraHu3alieidl CyJIONPOM3BOJCTBA B apOUTpaXHOM cyzae mepBoi uHcTaHuuH. ([Topsmok MOArOTOBKH Aena K
PacCMOTPEHUIO, Ha3HAYEHHs CyAeOHOro 3acelaHus, U3BEICHNS YIaCTHUKOB Iponecca. OCHOBHbIE CTaJUU CyAE€OHOr0 mpolecca U cyaeOHble
MOCTaHOBJIEHU, UX IPOLIECCYaAIbHOE 3HAUCHMUE. )

10. O3HakomiieHne ¢ paboyrMu MecTaMu paOOTHUKOB ammnapara Cyja, IpaBuiaMid TEXHUKH 0€30MacHOCTH.

11. O3nakoMiIeHHE C HOMEHKIIATYPOH JIel1, COCTaBJIeHHE M O(OPMIICHIE HOMEHKIIATYPHI JIe] B Cy/Ie.

12. O3nakomieHne ¢ opraHu3alyeii mpaBmil yuéra J1ell ¥ UX PeruCTPaLiu; polib Cyia B 00eCeYeHHN 3aKOHHOCTH TIPH PACCMOTPEHHH JIeIa;
B3aMMOOTHOILIEHHS CYa U IPYTUX MPaBOOXPAHUTENBHBIX OPTAHOB.

13. O3HakomiieHHEe C TOPSAKOM HCIONB30BAHUS HH(POPMAIMOHHOTO O0OECHeUYeH sl JEATENFHOCTH Cylda B BHIEC CIPABOYHO-
WHGOPMALMOHHBIX CUCTEM U MOAYJIEH, BXOASIIMX B nporpaMMHublid koMiuteke I'AC «IIpaBocynue».

14. O3nakomiienne ¢ mopsaKoM (OpMHUpOBaHHs CyaeOHOro Jena (00JI0KKa Jel, OIMUCh JOKYMEHTOB CyAeOHOro nena, (GopMHpOBaHHE
JINCTOB JIETIa).

15. O3nakomiienne ¢ opraHm3anueil nea o0 aIMHHHUCTPATUBHBIX MPABOHAPYIICHUSX B PAOHHOM (TapHU30HHOM BOCHHOM) CyZe, Ha
MUpPOBBIX yuacTkax. (Ilopsmok Ha3HaueHHs CyZIeOHOT0 3aceaHts, N3BEIIEHUS yYaCTHUKOB MpoIlecca, MOATOTOBKH 3ajia Cy/1e0HOT0 3ace1aHms,
pasmemnenus Ha HTepHET-caliTe U HH(OPMAIIMOHHBIX CTEH/AX cyia MHQOpMAIIMK B MECTE ¥ BPEMEHH Cy/Ie0HOT0 3ace/IaHus)

16. O3HakoMIIeHHE C OpraHU3alKeil YroJIOBHOTO CYAONPOU3BOJICTBA B palOHHOM (TapHU30HHOM BoeHHOM) cyae. (I[Topsiok HazHaueHHsS
CyZ1IeOHOTrO 3acelaHusi, M3BEIIEHHS YYaCTHHKOB IIporiecca, oOecrieueHHs: IOCTAaBKH B CyA IOJCYANMOTO, COIACPKAIIErocsl MO CTPaskei,
MOJITOTOBKH 3a1a cyJIeOHOTO 3aceianus, pasmenieHus Ha MHTepHeT-caiite 1 MHPOPMAITMOHHBIX CTeH 1aX Cy1a HH)OPMAIIMU U MECTE U BpPEMEHH
cyaeOHOro 3acejaHus)




17. O3HakoMIIeHHE ¢ OpraHU3aIMeil TPaXk IaHCKOTO CYI0IPOU3BO/ICTBA B PAHOHHOM (FrapHU30HHOM BOeHHOM) cyjie. (ITopsiiok moAroToBKu
JieNia K pacCMOTPEHUI0, Ha3HAYEHUs CyZeOHOTO 3acellaHus, U3BENICHUSI YYacTHUKOB mporiecca. OCHOBHBIE CTaJMU CyJeOHOTO mporecca 1
CyJIcOHBIC MIOCTAHOBJICHUS, MX TPOIIECCYAIbHOE 3HAYCHHE. )

18. O3HakoMIIeHHEe C OpraHM3alyel W 3aJa4aMi aJMUHHCTPATHBHOTO CYJONPOMU3BOJACTBA B PAOHHOM (TapHM30HHOM BOEHHOM) CY/IE.
(TTopsiok MOATOTOBKH JieNia K pacCCMOTPEHUI0, Ha3HAUSHHS CYJeOHOTO 3acelaHusl, M3BEIICHUS YIaCTHHKOB TIpoIiecca. )

19. O3HakoMiieHHe C OpraHu3alMell CyIONpPOM3BOJICTBA B apOMTpaXHOM cyje mepBoit uHCTaHmU. (ITOpsAmIOK MOArOTOBKH Jeia K
paccMOTPEHUIO0, Ha3HAYCHUS CYIeOHOTO 3ace/laHMsI, U3BEIECHHS YIACTHUKOB Tporiecca. OCHOBHbBIE CTJHU CyeOHOTO mpoliecca u cyneOHbIe
MOCTaHOBJICHUS, UX TIpOIiecCyallbHOE 3HaueHHe.) O3HAKOMJICHUE C OPraHU3alMOHHO-PACTIOPSIUTEIBHBIMU JJOKYMEHTAMH CYJIa.

20. O3HaKOMIIEHHE C MTOPSAKOM pabOThI CAUTOB CY/IOB.

21. O3HakoMJIEHHE C JESTSIBHOCTHIO M0 00ECIIEYCHHUIO CYI0B KaJpaMy TOCYIapCTBEHHBIX TPAXKIAHCKUX CITYKAIIUX.

Pazpea 2. 66/36
MJIK. 03.02. O0ecnieueHne paccCMOTPEeHUsI CYAeOHBIX el
Tema 2.1. Conep:kanue 12/6
O0ecneuenune 1. BBenenue B AMCUMILIMHY: IPEAMET U METO JUCHUIUIMHBL. CBS3b JUCUMILIUHBI C APYTUMU
paccMOTpeHust JUCIUIUTMHAME; TIPaBOBasi OCHOBA AMCIUILTHHBL
CyAeOHBIX J1eJl KaK 2. Opranu3anus paboThl annapara cyJa o o0ece4eHn0 OTIPABIECHUS IPABOCY UL 6
rapaHTHus 3. TloMOIIHMK CyOpM M CEKpeTapb CyAeOHOro 3aceqaHusi Kak CyOBeKThI, OOeCHeuHBaroOIINe
peajin3allui mpaBa HaA | pacCMOTPEHHUE A€/ U MaTSPHaJIOB B CyJe.
CyAeOHYI0 321U Ty 4. Oprannsanus pabo4ero MecTa B CyJIE.
5. KommbloTepHass TeXHMKa U COBpPEMEHHbIe MH(OPMAIMOHHBIE TEXHOJIOTUH, WX MPUMEHEHHE NpHU
JIOKYMEHTUPOBAHUHU U OpraHu3aluy paboTsl C TOKYMEHTAMHU.
B ToM 4uciie B popMe NpaKTHYECKON MOATOTOBKH 6
[Ton6op 1 aHaTM3 MPABOBBIX AKTOB MO 00ECTIEYEHUIO PACCMOTPEHUS CYOM OTACIBHBIX KATETOPHI CYIeOHBIX JIeI. 2
CocTtaBneHue MpoeKTOB MPOIECCYaTbHBIX M UHBIX TOKYMEHTOB I10 33/IaHHOMY YCJIOBHIO. 4
Tema 2.2. Coaepxxanue 12/8
Oobecneuenue 1. PabGora anmapara cy/ja no npueMy, perucTpainmy, y4eTy U XpaHEeHHUIO YTroJIOBHBIX JIeJ U MaTepHUaJIoB,
paccMOTpeHust BELIECTBEHHBIX JI0KA3aTEIbCTB
YIOJIOBHBIX /e 2. OcoOEeHHOCTH JIEIOMPOU3BO/ICTBA 110 IPUEMY, YUETY, PETUCTPALIMH JOKYMEHTOB, TOCTYIUBIINX B
CYJ B 2JIEKTPOHHOM BUJIE 4
3. Opranu3zanus paboThl IO YTOJIOBHOMY JI€NTy Ha CTa/IMU MOJATOTOBKU K Cy/1I€0HOMY 3aC€IaHUIO
4. Opranuzanus paboThl IO YTOJIOBHOMY Iy B IPOLIECCE MTPOBEACHUS CYAeOHOr0 pa30upaTebCTBa U
MIOCJIe paCCMOTPEHUs Aela
5. O6parnieHne K UCIOJIHEHUIO TPUTOBOPOB, ONPEIETICHUN U TOCTAaHOBJICHUH MO YTOJIOBHBIM JIEJIaM




6. [Ipuem u obecrieueHre pacCMOTPEHHUS aNEJUISIIUOHHBIX KaJI00 U MPEICTaBICHUN TPOKypopa Ha
CyJieOHbIE pEHICHUs 10 YTOJIOBHBIM JIeJiaM

7. Oco0eHHOCTH JeNONPON3BOACTBA M0 OTACIBHBIM KATETOPUSM YIOJOBHBIX /1€ (IIPH PaCCMOTPEHHUH
JIeJT ¢ y4acCTHEeM MPUCSDKHBIX 3aceaTelieil; B 0coO0M MOPSIKEe; B OTHOIICHHH HECOBEPIIICHHOJICTHHX; B
OTHOIICHUH BOCHHOCTY)XAIlUX U Jp.).

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH 8
JlokyMeHTannoHHOe o0eciedeHne mprueMa, perucTpanny, y4eTa yroJIOBHBIX JIe] i MaTepPHAIOB. 4
CocTaBieHUE POSKTOB MPOIECCYATbHBIX U HHBIX JOKYMEHTOB I10 33J1aHHOMY YCJIOBHIO. 4
Tema 2.3. Conep:kanue 24/16
Oobecneyenue 1. [TpueM, peructpanus 1 y4eT rpakKJaHCKUX U aIMUHHACTPATUBHBIX JCIT
paccMoTpeHus 2. ITopsi1oK mojayn, MpreMa U PErHCTPaIiH B Cy/IaX JOKYMEHTOB B JJICKTPOHHOM BHUJIE
IPAKAAHCKUX U 3. TloArotoBka TPaKAaHCKOTO M aJIMHHHCTPATHBHOTO JAeida K CyaeOHOMy pa3oupatenscTBy. Ilopsimok
AAMUHHCTPATUBHBIX | hopmupoBanus Jena Ha CTauK MOATOTOBKH K CyJI€0HOMY Pa30HpaTebCTBy.
Aea 4. JleiicTBusi paOOTHUKOB ammapara cyla B XOAe CyIeOHOTO pa30upaTenbcTBa M IOCIE €ro PacCMOTPEHHS.
[Nopsimox odopmileHHs AeTa Mocie ero PacCMOTPEHUS B Cy/ie MEPBOil HMHCTAHIIHH.
5. IlpaBuia BeeHUs MPOTOKOJIA CyIeOHOTO 3acelaHusl M MUCIOIb30BaHHs TEXHUUSCKHUX cpeacTB. Opranusanus 8
paboTHI TIO BEZIEHHUIO CyIe0HOTO 3aceqanns ¢ ucronbp3oBanneM BKC.
6. [TopsimoK JeT0NPOU3BOICTBA 10 OOPAIICHHUIO K HCTIOMHEHHUIO PEIICHUH 110 TP TAHCKUM M aIMUHHCTPATHBHBIM
nernam.
7. OcoOEHHOCTH JEeNONPOU3BO/ICTBA TPH PACCMOTPEHUH TPAXIAHCKUX M aJIMHHHCTPATHBHBIX €T MHPOBBIM
CyAbeH.
B ToMm 4nciie B popMe NpaKTHYECKOM MOATOTOBKH 16
JIOKYMCHTaHI/IOHHOG obecrieueHne npueMa, perucTpanuun, yd€ra rpaXkiaHCKux u aIMUHUCTPATUBHBIX JCIT U
MaTepHaoB. 4
CocTtaBneHue MpoeKTOB MPOIECCYaTbHBIX M HHBIX TOKYMEHTOB T10 33/IaHHOMY YCJIOBHIO. 6
Odopmiienne nena nocie ero pacCMOTPEHUsS B CyIeOHOM 3ace/laHny. 4
OO6paieHre K UCIIOTHEHHIO PEIICHUS Cy/la TI0 TPAKIAHCKAM U aIMUHUCTPATHBHBIM JIEJIaM. 2
Tema 2.4. Conepxanue 10/8
Oobecneuenue 1. TlonsiTHe ¥ BUABI Jie)l 00 aJMHHUCTPATUBHBIX MTPABOHAPYIICHUSIX. YUET H PErHCTPaIUs JEll.
paccMoTpeHus e 00 | 2. TMoarotoBka nena 00 aJAMHHMCTPATHBHOM IIPABOHAPYIIEHWH K CyAeO0HOMy pasbuparenscTy. Ilopsimok 2
AAMMHHUCTPATUBHBIX (hopMupoBaHus /e]a HA CTa UM MPUHATHA U Ha3HAUEHUS K CyZAeOHOMY pacCMOTPEHHIO U TIOCTIE PACCMOTPEHUSI.




NMPaBOHAPYIICHUAX 3. HOpﬂI{OK HaIlpaBJICHUA OcJia 00 AIMUHUCTPATUBHOM IMPABOHAPYIICHHWHW B BBIIICCTOAINYIO WHCTAHIUIO IIPpU
ocCnmapuBaHHUH IIOCTAHOBJICHUS.

4, O6pameHHe K HUCIIOJIHCHHIO IIOCTAHOBJICHUA 110 ACJIaM 00 AIMUHUCTPATUBHBIX IIPABOHAPYIICHUAX.

B ToM unciie B popMe npakTHYECKOH MOATOTOBKH

I[OKyMCHTaHI/IOHHOG obecrneueHue npuema, perucTpanuu, ydera Aci 00 AIMUHUCTPATUBHBIX MIPAaBOHAPYIICHUAX.

CocragpicHue IIPOEKTOB NPOUECCYAIBbHBIX 1 MHBIX TOKYMCHTOB.

O6paHICHI/IC K UCTIOJTHCHHUIO IMOCTAaHOBJICHHUA IO ACITY 00 AIMUHUCTPATUBHOM IMPABOHAPYUICHUU.

Opranmzamus paboThl CyJa Mo JkKanoOe Ha TMOCTAaHOBJCHHE CyJa O MPWBJIEYEHUH JUIA K aJMUHHCTPATHBHOM
OTBETCTBEHHOCTH.

N (DN |Ce

Tema 2.5. Conepxanue

8/4

Oo0ecneuenue 1. [lonsTHE M BUIIBI SKOHOMUYECKIX CIIOPOB M MHBIX €I, OTHECEHHBIX K TOJCYJHOCTH apOUTPAKHBIX CYIOB.
PaccMOTPEHUd A€ 0 | VU€T U perucTparus e, 0COOEHHOCTH 00eCIIeYeHNs JOKa3aTeIbCTB.

pa3peleHuIo 2. Opranu3aiys MOArOTOBKH Jeja K cy1e0HOMY pa3dupateabcTBy. [IpaBiiia BeeHHs POTOKOJIA Cy1eOHOTO
IKOHOMHYECKHX

CIOpoB

3aceaHusl U UCTIOIh30BAHMS TEXHUIECKUX CpeAcTB. OpraHu3aius paboThI IO BEJACHHUIO CyIe0HOTO 3aCeTaHus C
ucnoab3zosannem BKC.

3. Odopmienne apOUTPaKHOTO Jieia MOCIe er0 PAaCCMOTPEHUS B CyA€0HOM 3aCeIaHNH.

B ToM unciie B popMe npakTHYECKOH MOATOTOBKH

HOpHZ[OK yqéTa ABWIKCHHA CJI I1O Pa3pCIICHUI0 DKOHOMUNYCCKUX CIIOPOB.

\S]

[opsinok oOpalieHrs K UCIIOJIHCHUIO PEIICHUI apOUTPaKHBIX CYI0B.

IlpuMepHasi TeMATHKA CAMOCTOSITEILHOI Y4eOHOii padoThl NP U3yYeHUHU pa3eia 2

HOZ[FOTOBI/ITB JOKJIaJ O pas3jiIMYHbIX KaHICIAPCKUX HpI/ICHOCOG.HeHI/IHX, IIO3BOJIAIOIIUX HaJICKAIIIUM 06pa30M OpPraHu30BbIBATH CIICHUAIINUCTY
cyna paboyee IMPOCTPaHCTBO.

Oxa3aHue nepBoi MOMOIIH NPU HECUACTHBIX CIy4asiX B Cy/l€ U CyJeOHBIX 3acelaHusX.

Opranuzaiys padoThI B X0JIe Cy/IeOHOTO pa30MpaTenbCcTBa 1e7 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX.

Hcnonk3oBanrne uMHGOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn MHTepHeT mpu paccMOTpeHUHU JAen 00 aJIMHUHUCTPATUBHBIX
MPaBOHAPYIICHUSIX.

Oco0eHHOCTH JIeTIONIPOU3BOJICTBA MO MPUEMY, YUETY, PETUCTPAIMH JOKYMEHTOB, MOCTYNHUBIINX B Cy/A B JEKTPOHHOM BHUJE B
paMKax YroJoBHOTO CyJOMPON3BOACTBA.

Opranu3zanys MOJATOTOBKH YTOJIOBHOTO Jejla K CyleOHOMY pa30HMpaTeNbCTBY: ACHCTBHS Cya;, JCWCTBHUS CTOPOH; JCUCTBUS
ceKkpeTaps CyaeOHOTO 3aceTaHus; TeHCTBHSI TOMOIIHUKA CY/IbH.

Oprannzanus paboThI B CyJIe 110 0OpAIIEHUIO K HCITOITHEHHUIO TPUTOBOPOB, OTIPE/ICIICHUI 1 IOCTAHOBJICHUH 110 YTOJIOBHBIM JIEJIaM.




Opranuzanus pacCMOTPEHHUS B Cy/Ie MaTEPUAIIOB, OCTYMUBIINX B Cy/] B TOPSAIKE CyZeOHOTO KOHTPOJIS U UCIIOJTHEHHUS IPUTOBOPOB.
Opranuzanus paboThI B Cyzie 10 00PAIICHHUIO K UCIIOTHEHHIO CYeOHBIX PEIIeHUH 110 TPaXKAaHCKUM, a]MUHACTPATUBHBIM JIeIaM

[ToHOMOUMS CHIENMANNCTA CY/la IO 0OECIIEYCHUIO PACCMOTPEHUS JIE]T U MaTEPUAIOB B Cy/€ IIEPBOM MHCTAHIIHH.

Paznea 3.

MK 03.03. OcHOBBI OPraHM3aIMOHHO-TEXHUYECKOro o0ecrneyeHus AesiTeJIbLHOCTH CYJ10B

56/28

Tema 3.1
BBenenue B
AUCHMILINHY

Conepxanue

4/2

1. B3aumocBs3b qucuuiuimHbl «OCHOBBI OPraHU3alMOHHO-TEXHUYECKOTO 00CCIICYCHHUs ACITEIIbHOCTH
CyIOB» C IPYTHMMH AWCIHUIUTMHAMH TPO(HECCHOHATLHOTO MOAYNIS W 00menpodecCHoHaTbHBIX
JIVICITATUTHH.

2. Ilonsarue OpraHnu3allMOHHO-TCXHUYCCKOT'O obecrneueHus JACATCIbHOCTH CYyJ10B.

3. I_[eJ'II/I, 3ala4ud, IIPUHOMWIIBI KW  HaIIpaBJICHUA  OPraHHU3allMOHHO-TCXHHUYCCKOI'O obecneyeHus
ACATCIIBHOCTH CYJI0B.

4. HcToyHuKU (I)I/IHaHCI/IpOBaHI/IH MepOHpI/IHTI/Iﬁ OpPraHru3alUOHHO-TCXHUYCCKOI'O obecreyeHus
ACATCIIBHOCTH CYOO0B. I'maBHBIC pacriopAanuTECIIN U paCciopAanuTCIIN 6IOII)KCTHI)IX CpCACTB: IOHATUEC U
IIOJIHOMOYHA.

B ToM unciie B popMe npakTHYECKOH MOATOTOBKH

1. PaboTa co CIIPaBOYHO-IIPABOBbIMHU CUCTECMAMMU I10 ITIONUCKY IIPABOBBIX dKTOB 1 Cy,HG6HOﬁ IIPpaKTUKHU
I10 BOIIpOCaM TCMBI.

Tema 3.2
AJIMMHHCTPATHBHO-
npaBoBoe
ol0ecreyeHue
NAesITeJIbHOCTH Cy/10B

Conepxanue

12/6

1. Ilonstue u COACPIKAHUEC aIMUHNUCTPATHUBHO-TIPABOBOTI'O obecreueHus ACATCIIbBHOCTU CYZIOB.

CY6’[>GKTBI AIMUHUCTPATUBHO-ITPABOBOI'O obecreueHus ACATCIIBHOCTU CYZ10B.

Opranmzanus padoThl (heepabHBIX CYI0B.

Howmenknarypa nen.

bl el Bl g

Odopmiierne ciy>keOHBIX JOKYMEHTOB CY/IOB.

6. OcoOeHHOCTH aAMUHUCTPATUBHO-IIPABOBOT0 0OECIIEYeHUs] MUPOBBIX CyJei

B ToM unciie B popMe npakTHYECKOH MOATOTOBKH

1. CocraBneHue OpraHU3alMOHHO-PACTIOPSAUTENBHBIX JIOKAIBHBIX AaKTOB CyJa: TpaBHiIa
BHYTPEHHETO PaCIopsi/IKa, MOJIOXKEHUE O MPUEMHOM Cya, TPUKa3bl U PACHIOPSIKEHUS 10 PACTIPECICHUIO
JOJHKHOCTHBIX 00s13aHHOCTEH paOOTHUKOB armapara cy/a, IpOTOKOJbI COBEIIAHUH Y MpeIceaTens cyaa
u ap.

2. CocraBieHHe CONPOBOAUTEIBHBIX MMHCEM.

3. CocraBieHre HOMEHKIATYPHhI 11 cyaa




4. Odopmienne perucTpaluoOHHBIX )KYPHAJIOB IO YUETY BEIIECTBEHHBIX JI0KA3aTeIbCTB, BPYUCHUS
Y HalIpaBJICHUS UCIIOJIHUTEIIBHBIX JINCTOB U IIP.

Tema 3.3

Kanposoe
o0ecreueHue
AesiTeJIbHOCTH CY/10B

Conep:kanue

12/6

1. TocymapcTBeHHas TrpaxaaHcKas ciyk0a B Cyle: CTaTyc TOCYAapCTBEHHOTO T'Pa)KIaHCKOTO
CITy’Kalllero Cy/a, MOpSAA0K Npruéma Ha JOJDKHOCTh paOOTHHKOB armapaTa cy/Ja U MOMOIIHUKOB CyieH;
aTTecTalusl.

2.  IIpodeccrnonanbHoe pa3BUTHE TOCYIAPCTBEHHBIX TPAKIAHCKUX CIYXKAMUX — pPaObOTHUKOB
anmapara cyJa/IIOMOIIHUKOB Cy/IeH: IPaBOBbIE OCHOBBI, (DOPMBI, CPOKHU, OPraHU3ALIUA.

3. KOH(bJ'II/IKT HHTCPCCOB: TIOPAHOK YpPEryJInpOBaHUA. I[I/ICI_II/IHJ'II/IHapHaH OTBCTCTBCHHOCTDB
pa6OTHI/IKOB arrapara cyzaa.

B Tom unciie B popMe npakTHUECKOH MOATOTOBKH

1. CocraBneHue AOJDKHOCTHOI'O PCTIIaMCHTA pa6OTHI/IKa alrapara cyza.

2. CocraBneHue CJ'Iy>K€6HOFO KOHTpaKTa pa6OTHI/IKa alrrapara cyaa

3. Odopmienne 3amuceil B TPyAOBOW KHMKKE O TpUEME HA CIyKOy, MepeBoje Ha IPYTyio
JIOJDKHOCTB, YBOJIBHEHUU U JP.

4.  CocraBieHue IPUKA30B O [IPUME Ha CIIyKOy U 1p.

5. CocraBieHne YBCOAOMIICHHUSA O BO3HUKIICM KOH(l)J'II/IKTe HHTCPECOB.

6.  Tlopsnok ocymecTBieHUs MPO(HECCHOHAIBHOTO PAa3BUTHS TOCYIaPCTBEHHBIX CIYXKALIUX CYAO0B:
NOBBIIIIEHUE KBanu(pUKauu U NpodeccuoHallbHas MepenoAroToBka, o0pa3oBaTebHbIN cepTHdUKaT,
HacTaBHUYECTBO (0(OpMIICHHE NTPUKA30B, 3asBOK, 3asBJICHUN, HATIPABICHUN U TIp.)

Tema 3.4

PecypcHoe
ob0ecreyeHue
HAesITeJIbHOCTH Cy/10B

Conepxanue

4/2

1.  TlousTHe u comepkaHue pecypcHOro odbecreueHus cyaeOHO 1esaTeTbHOCTH.

2. Oprassl 4 JOHKHOCTHBIE JIMIIA, OCYILIECTBIISAIONINE pECYPCHOE 00eCIIeYeHHE CY/10B.

3. Ilomnomoumss CynebGHoro nemnapramenrta npu BepxoBHom Cyne Poccuiickoit denepauuu B
pecypcHOM 00ecTIedeHIH AEATETLHOCTH CYJIOB.

4. TpeboBaHusl K apXxWBaM CYI0OB, KaMepaM XPaHEHHUS BEHICCTBEHHBIX JOKA3aTEJIbCTB M WHBIM
MOMEIICHUSAM CYIOB TO OOCCIICYCHUIO TMOXKAPHOW, CAHUTAPHO-TUTHECHHYECKOW U JPYTUX BHIOB
0€30I1aCHOCTH.

B Tom unciie B popMe npakTHUECKOH MOATOTOBKHU




1. CocraBiieHue 3asiBOK Ha oOecrnieueHue cyaa (ImoapasaesieHus Cy/la) paCXOAHBIMH CPEACTBAMU U

2
T.II
Tema 3.5 Conep:kanue 4/2
OtneibHbIe 1. Obecnieuenne nocryna K HMHGOpPMAalUU O JEATEILHOCTH CYAOB: IMOHSITHE M HOPMAaTHUBHOE
HanpaB/JIeHHA perynupoBanue. Opranusanus paboThl IO: BEACHUIO CAaHTOB Cy0B; OMyOJIMKOBAHUIO CYACOHBIX aKTOB;
OpraHu3altnoHHO- B3aumoiericteuio co CMI.
TeXHHUYECKOro =
0B eCIIeYCHIS 2. DJEeKTPOHHBI  JOKYMEHTOOOOpPOT B  (QenepaibHbIX Cydax: IOHSATHE, HOPMAaTHBHOE 5
fAesTeIbHOCTH cyqop | PCTY/IMPOBAHHE, IOPA/IOK BE/ICHAS. Opranuzaius paboThl 10 npuémy oOpalieHui, MOCTYMAIUUX B CY/T
B QJICKTPOHHOM BHUJIE.
3. [Topsmox  pasMenieHuss B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  MHTepHer
nH(OpPMAaLIUK O BHETIPOLIECCYANbHBIX 00pAaIlleHUsIX.
B ToM unciie B popMe npakTHUECKOH MOATOTOBKH 2
1. [TonroroBka cy/eOHBIX aKTOB K pa3MEIISHUIO Ha CalTe cy/a.
2. [TonroroBka BHeIpoliecCyadbHBIX OOpAIlEeHUH K pa3MEeIEHUIO Ha caiiTe cyaa 2
3. Odopmienue nporrycka Ha TPOHOC anmaparypsl npeacrasureneit CMU.

IlpuMepHasi TeMATHKA CAMOCTOATEIbHON Y4eOHO! padoThl NpH H3y4eHnHu pasaena Ne 3

Ponp MexayHapOAHBIX aKTOB, B (GOPMUPOBAHHUH MIPUHIIMIIOB OPTaHU3AIMOHHO-TEXHUYECKOTO 00eCIIeYeHUs IS TENbHOCTH CY/I0B.
Ilousatue u KJ'IaCCI/I(bI/IKaIII/Iﬂ IMPUHIMUIIOB OPraHU3allMOHHO-TCXHUYCCKOI'O o0ecrieueHus ACATCIIBHOCTH CYOOB: 3aKOHHOCTD,
JTOCTYITHOCTh, HEBMEIIATEIECTBO B OCYIIECTBICHUE TIPABOCYINs, CO3/JaHUE YCIIOBUHN ISl TIOJTHOTO HE3aBHCUMOTO OCYIIIECTBIICHUS
CyAeOHBIX ()YHKIIUH, TOJTHOE BCECTOPOHHEE YIOBJIETBOPEHHE CY/IOB B KaIPOBBIX peCypcax, IpoecCHOHATBHOM CITy)KeOHOM ITUKH,
(UHAHCOBBIX, MAaTEPUAIBHBIX M MHBIX pecypcax, €IMHOM CHCTeMbl OpraHM3allMM M TOpsSAKa BeAEHUS CyaeOHOro
JIeNIOTPOU3BOICTBA.

Copep:xaHue MPUHIIMIIOB MaTePUATbHO-TEXHUYECKOTO 00EeCTIeYeHHS CYIOB.

OcHOBHbBIE TIPUHIUIBI KAAPOBOTO OOecreyeHus: CyAeOHOW IesTeNbHOCTH: MPHHIUIBI OOECTeYeHHs] CYIEeUCKUMH KaJpaMu,
KaJpamu ammnapara cynoB U CyneOHoro aemapTaMeHTa, BKIIIOUas MPUHIIUIBI CTYKEOHOTO MOBEACHUS TPaXTAHCKUX CITY)KAIUX.
CuMBOJIBI TOCYTAPCTBEHHOM BJIACTHU: TOHATHE; MOPSAOK oOecredeHus (3aKyIKu), 3aMEHbI, YTUITU3AIMH; TTPaBUiIa pa3MEIICHHS.
OobecneueHre 6€30MACHOCTH CY/IEH U COTPYIHUKOB alllapara cy/ia: MoHsITHe 0€30IacHOCTH CyeH M COTPYTHUKOB amnmapara cyza,
GopMBI M METOIBI OOecredeHs] OE30MaCHOCTH CYACH W COTPYJHHMKOB armapaTta cyja; IpaBOBBIE OCHOBBI OOECTICUCHUS
0€30macHOCTH Cy/iei 1 paOOTHUKOB Cy/Ia.

Obecrieuenne pabOThI apXUBa Cy/ia: OKapHasi 0€30MacHOCTh; obecredeHne Oe30MacHOCTH MPU MPUEME TpakIaH.




OcobeHHOCTH OpPraHU3alMOHHO-TEXHHYECKOTO 00ECTICYeHUS ACITETbHOCTH MUPOBBIX CyJICH.

OOu1re mpaBuia BEJACHUS CAUTOB CY/I0B.

DNEeKTPOHHBINA JOKYMEHTO000POT B (hefiepalibHBIX Cy/1aX: MOHITHE, TOPAJOK BEICHHUS.

DNEKTPOHHOE JIEI0IPOU3BOACTBO MUPOBBIX CyIEH.

Hanpasnenus ontuMuzanuu cyaeOHON AedTebHOCTH: HH(OpMaTH3alys, aBToMaTu3anus u 1p. [IpaBoBas ocHOBa ONTHUMHU3ALUU
CyAeOHON AeATeNbHOCTH.

Opranu3anus paboThl IO OCYLIECTBICHHUIO ayIM0- U BUI€03aMucell cy1eOHbIX 3aceiaHui.

PecypcHoe obecrieueHre MUPOBBIX CyIEH.

Hcnonws3oBanue CripaBOYHBIX IPaBOBBIX cucTeM «l'apaHT», « KOHCYJIBTaHT» IIPU COCTABIICHUH POEKTOB JTOKYMEHTOB.
HanpaBnienus AesITeNbHOCTH MO CO3JaHUI0 €AMHOT0 MHPOPMAIIMOHHOTO POCTPAHCTBA (PeIepaIbHBIX CYI0B U MUPOBBIX CyJEHl.
Opranuzauusa ['AC «[IpaBocyaue» u Apyrux HHPOPMALMOHHO-KOMIBIOTEPHBIX TEXHOJOIMM B JIEATENbHOCTH CYIOB: OpraHbl,
ocymectpisaomue UKT; nonsaTus, npumensemsle npu nonszosannu UKT.

HanpasneHus 1eATelIbHOCTH O CO3JaHUIO €JMHOT0 HH(OPMAIIMOHHOTO IPOCTPAHCTBA (peJiepabHbIX CY0B U MUPOBBIX CYZCH.
OpraHu3anus B3aUMOJEHCTBUS CO CpeICTBAMM MaccoBOW HMHPOpPMaLUU B LENAX HH(GOPMHUPOBAHUSA OOIIECTBEHHOCTH MU
(GbopMHpPOBaHHUS TOJIOKUTENBHOIO OOLIECTBEHHOIO MHEHHS O JIESTeIbHOCTH CYJOB B LIEJIAX MOBBIIIEHHS aBTOpPUTETa CyAeOHOM
BJIACTH U IIpecTHka npodeccuu cyapu. MHpopmaTuzamnus cyaoB.

Opranuzanuss paboThl 1O OCYLIECTBICHHIO NpUEMa, pEerucTpaluM, ydéra M XpaHeHHs CyAeOHBIX Jiel, BELIeCTBEHHBIX
JIOKa3aTeNIbCTB U IOKYMEHTOB.

B3aumopeiicTBue cy0B ¢ opraHaMu MPOKypaTypsl, aiBOKaTypbl, BHyTpeHHUX nen, @CCII u np.

[TpuHIMnIBl GOPMUPOBAHUS KaJIPOBOTO PE3EPBA CY/I0B.

[IpoTuBOAEHICTBHE KOPPYITLIMH.

JlMcuuIuimHapHasi OTBETCTBEHHOCTh paOOTHUKOB arrapara cya: OCHOBaHHs U MOPSIIOK MPUBJIEYEHUsI K OTBETCTBEHHOCTH.

Pazpnen 4. 46/24
MJIK. 03.04 ApxuBHOe 1€eJI0 B cye
Tema 4.1 Conep:kanue 4/1
OCHOBBI apXMBHOT0 1. Wcropus pa3BUTHSI apXHBHOTO Jielia.
neja B Poccuiickoi 2. TlpenmeTt, 0OBEKT U OCHOBHBIE ITOHSATHS APXUBHOTO JEIIA. 3
Denepauuu 3. TlpaBoBoe peryaupoBaHie apXHBHOTO Jielia B Cy/Ie.
4. OcHoBHbIC TPeOOBaHMUS, IPEIBSIBISIEMbIC K PAOOTHUKY apXuBa Cy/a.
B ToM 4uciie B popMe NPaKTHYECKOH MOATOTOBKH 1

CocraBneHue AOJDKHOCTHOI'O PCriIaMCHTA pa6OTHI/IKa apxuBa cynaa.




Tema 4.2 Conep:kanue 12/6
Opranun3anus 1. OOrmmmii MOPSAIOK KOMIIEKTOBAHUS apXUBa.
APXUBHOI'0 2. VYuér eMHHI] apXUBHOTO XPAHCHUSI.
ACJI0IPOU3BOACTBA U 3. Kiaccudukanusi ¥ CHCTEMATH3aIMs JOKYMEHTOB, 00pa3yIOIIMXCs B ACATEILHOCTH CY/IOB. 6
MOAroTOBKAa 4. Tlopsaox odopmieHHs: JOKYMEHTOB s IIEPEauH B apXHB Cy/Ia.
AOKYMEHTOB K 5. OmnpeneneHue CPOKOB XpaHEHUs el (HAPSIIOB).
ApXUBHOMY 6. OuundpoBka apXHUBHBIX MATEPUATIOB. DICKTPOHHbIC 0a3bl JaHHBIX.
XPaHCHHIO B Cyne B ToM 4yuciie B popMe NpaKTHYECKOM MOATOTOBKH 6
Pemrenne npakTuueckuil 3aaHui 10 ONIPENEIICHUIO CPOKOB XPAHEHMS JJOKYMEHTOB. 2
Tema 4.3 Conepxanue 4/2
JKcnepTusa 1. DxkcmepTr3sa IEHHOCTH JTOKYMEHTOB.
HEHHOCTH 2. Opranusanys paboThI [0 YHUYTOXEHUIO JOKYMEHTOB. 2
AOKYMCHTOB 3. Tlepenmaua JOKYMEHTOB Ha XpaHCHHE B TOCYIAPCTBCHHBIN apXHB.
B TOM 4ynciie NpaKTHYEeCKUX 3aHATHI 2
B ToM 4uciie B popMe NpaKTHYECKOM MOATOTOBKH 2
CocraBiieHHE JTOKYyMEHTOB: MPOTOKOJA 3acelaHMsl IKCHEPTHON KOMHUCCHM CyJla, aKTa O BBIJCJICHUU
JIOKYMEHTOB K YHUUTOXECHUIO. 2
Tema 4.4 Conepxanue 6/3
Obecneuenne 1. TpeOoBaHus, MPeABSBISCMbIC K 3IAaHUSM U TOMEIICHUSIM apXHUBOB.
COXPaHHOCTH 2. YcioBusi XpaHEHHsl apXMBHbIX JOKYMEHTOB. 3
AOKYMEHTOB 3. TlpoBepka HAJIMYMs U COCTOSIHHUSI JOKYMEHTOB (DJICKTPOHHBIX JOKYMEHTOB) B apXHBE.
apxXuBHOIo (honaa 4. Cozaanue cTpaxoBOro (oHIa apXUBHBIX JTIOKYMEHTOB.
Cynos B ToMm 4nciie B popMe NpaKTHYECKOM MOATOTOBKH 3
Cocrapnenue nepevHs TpeOOBaHUN K TTOMEIIEHUIO apX1Ba Cy/a. 3
Tema 4.5 Conepxanue 4/2
Hcnonb3oBanue 1. ®opmbl HCTIOJIb30BAHKS APXUBHBIX TOKYMEHTOB.
apXMBHbIX 2. Tlops/10K MCIIONHEHHs 3aI[POCOB MOJIb30BATEICH. 2
AOKYMEHTOB 3. TlpaBuia BbLIauH JJOKYMEHTOB, HAXO/IIMXCS HA QDXUBHOM XPaHCHHUH.
B ToM 4uciie B popMe NPaKTHYECKOM MOATOTOBKH 2
CocraBneHue 3amnpoca o BblJaue TJOKYMEHTOB U3 Jiela, HaXOSIIErocsi Ha apXUBHOM XpPaHEHUHU. 2
Tema 4.6 Conepxanue 6/4
ApXHBHBIE OIIHCH Ornrcanue TOKYMEHTOB | JIeNl B apXHBE CY/a. 2




Bnusiane knaccuukanuy TOKyMEHTOB U /1€ B IIPE/IEIax apXUBHOTO (OHAA HA COCTABICHHE apXUBHOU
OIIHCH.

CocrapncHue CIIpaBOYHOI'0 MaTCpHralia K OIIHMCH.

B ToM unciie B popMe NpakTHYECKOH MOATOTOBKH 4
CocraBieHre OnucH HapsI0B, OJIEKAIINX IOCTOSHHOMY XpaHeHHI0, 0(pOpMIIEHHE BHYTPEHHEN OITUCH
JIOKYMEHTOB. 2
IIpumepHasi TeMaTHKa CAMOCTOSITEJIbHOM Y4eOHOIl padoThI NP U3yYeHHuHu pasjaesa 4
Hcropus pa3BUTHS ApXUBHOTO JEIA.
OrnpenenieHre NOHATHE APXUBHOE J1EJ10, U3YyYEHUE TPUHIIUIIOB IOCTPOEHUSI COBPEMEHHOTO apXUBOBEICHUS.
OcHoBHbIe TpeOOBaHUA K paOOTHUKY apXHBa.
OObeHEHHBIN apXUBHBINA (HOH].
ApXUBHBIN (POHI TUTIHOTO TPOUCXOKIACHUSI.
DOneKkTpoHHbIE 0a3bl JAaHHBIX.
Onpenenenne GyHKIUN apXUBOB, ONPEICIICHUE CIIOCOO0B U CPOKOB XPaHCHHSI.
IIpousBoacTBeHHAs IPAKTHKA:
Buasi pador:
1. OsuakomiieHHE C JIOKQJIBHBIMU aKTaMU Cyla: IpaBujia BHYTPEHHCTO pacropsika Cyaa, IOJOXKEHUEC O pa60Te HpHéMHOﬁ cyaa,
perjiamMeHT paboThl MPUEMHOH Cyaa.
2. I/I3yquI/1e JIOKAJIBHBIX aKTOB CyJa IO BOIIPOCY OpraHu3anvin pa6OTBI ero camra (HOpﬂILOK Ha3zHA4YC€HHUA OTBETCTBCHHOI'O JIMIIA U €TI0
JIOJDKHOCTHBIX 00S3aHHOCTEH ).
3. O3HaKOMJIEHHE C JIOKAJIbHBIMH aKTaMH CY/Ia [10 BOIIPOCY KaJpOBOro obecredyeHus (IITaTHOE PACIIUCAHHUE, JOJDKHOCTHBIE PErJIAMEHTHI,
MIPUKA3BI 10 TUIHOMY COCTaBY H TIp.) 72

4. OsHakoMJIEHHE C JOJDKHOCTHBIMHM KOMIIETEHLMSIMU CIIEHUAINCTA Cyla U apXuBapuyca cyja. M3ydyeHune MHCTpyKLIHHU IO
CyIeOHOMY JI€JIONIPOU3BOJICTBY M MEPEUYHS] CPOKOB XPaHEHUs €Nl B CYZE, MOJIOKEHHS O MOCTOSHHO JIEHCTBYIOIIEH SKCIIEPTHOU
KOMUCCHH CyAa.

5. O3zHakoMJIEHHE C MOPSAKOM Iepeladyu Jed B apXUB Cy/la U MOPSJIKOM KOMIUIEKTAI[MH JIeJ ¥ HapsI0B JAJsl MOCTOSTHHOTO
XpaHeHus

6. H3yueHue nopszka paboThl cy/a 1o NpUEMY HaceJICHUs U MOPSAIOK BbIIauM JOKYMEHTOB U3 apXuBa Cy/a.

7. VI3ydyeHue M OCyIIECTBICHUE pabOT 1O 0TOOPY JOKYMEHTOB Ha YHUUTOKEHUE M OPOPMIICHHE UX YHUUTOXKECHUSI.




8. M3ydeHue mopsaka M OCYLIECTBICHHE pabOT MO OQGOPMIICHHIO JAEJ, COCTABICHHIO BHYTPEHHUX ONKCEH, BHECEHHUIO
M3MEHEHH B PEKBU3HUTHI OOJI0KKH.
9. OsznakomieHHE ¢ pabOTON aIMHHHCTPATOPA Cy/Ia IO OPraHU3aIlMU TEXHUIECKOT0 00eCIIeUeHHsSI apXHUBa Cy/a.

HpOMe)KyTO‘IHaﬂ arrecranus
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3. YCJ0OBUA PEAJIM3ALU TIPOPECCHOHAJBHOI'O MOJAYJIA

3.1. s peanu3anmuv NporpaMmbl NMPogecCHOHAJIBHOIO0 MOAYJA A0JLKHBI ObITH
NpeayCMOTPEeHbI cJIeAylue clieliaJbHble OMelleHUs:

Kabuner «O6menpodeccuoHaNbHBIX TUCIHUILUIMHY», OCHAIIEHHBIM B COOTBETCTBHH C II.
6.1.2.1 mpumepHO 00pa30BaTEIBHON MPOTPAMMBI IO CTICIIUATHHOCTH.

Mactepckas «HOpucnpyaenius (kabunet npodeccrnoHalbHbIX TUCIUILINH )» OCHAIIEHHAS
B coorBercTBUM ¢ 1. 6.1.2.4 mnpumepHoii 00pa3oBaTelbHON MporpaMmbl IO JaHHOM
CHEIUAIbHOCTH.

OcHaménnbie 6a3bl MPAKTUKH B COOTBETCTBHH C T 6.1.2.5 mpumMepHO 00pa3oBaTenbHON
MPOrPaMMBI 110 CHEHATBEHOCTH.

3.2. HndpopmanuoHHOe o0ecniedeHHe pean3alMi NPOrpaMMbl

Jis peanmu3anuu MPOrpaMMbl OMONMMOTEYHBINH (QOHI 00pa3oBaTENbLHON OpraHU3alUud
JOJIKEH UMETh MeYaTHbIEe W/WIK 3JIEKTPOHHBIE 00pa3oBaTesibHbIE U MH(GOPMAIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBanumn 6ubiarorednoro Goxga
00pa3oBaTeNbHOI OpraHU3aIlii BHIOMPAETCS HE MEHEE OJTHOTO U3aHUS U3 IEPEUNCIICHHBIX HIKE
MeYaTHBIX U (WJIM) SJIEKTPOHHBIX M3JaHUHN B KAU€CTBE OCHOBHOTO, IIPH 3TOM CITUCOK MOXET OBITh
JOTIOTHEH IPYTUMHU U3/IaHUSMHU.

3.2.1. OcHOBHBbIC HCTOYHHUKHU:

1.Yypuno, A. 10. IOpumudeckoe neI0Nnpou3BOJICTBO : y4eOHOE MOCOOUE ISl CPETHETO
npodeccuonansHoro obpazosanus / A. FO. UypmioB. — 4-e u3n., ucop. u gon. — Mocksa :
W3narensctBo FOpaiit, 2024. — 338 ¢. — (IIpodeccuonansuoe oopazoBanue). — ISBN 978-5-
534-19393-0. — Texkct : anekTpoHHbIi / OOpa3oBarensHas wiatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/556406 (nmara obpamenus: 08.10.2024).

2.I'paxxganckuil mporecc : y4eOHHMK M MPAKTUKYM MJi CpPEeIHEro npodeccruoHalIbHOTO
obpazoBanus / M. 1O. Jle6enes [u ap.] ; mox pemakmueit M. 1O. Jlebenesa. — 9-e uzn., nepepad.

u non. — MockBa : MsmarensctBo HOpaiit, 2024. — 396 c. — (IIpodeccuonanpHoe
oOpazoBanue). — ISBN 978-5-534-20310-3. — Texkcr : anektponHbiii / OOpa3oBarenbHas
mwiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/557935  (mara oOpamieHus:
08.10.2024).

3.I'punenko, A. B. VYromnoBHblli mpomecc : Y4eOHMK M TPaKTHUKYM JJsl CPEIHEro
npodeccuonansHoro odpasosanusi / A. B. I'punenko. — 9-e uzn., nepepa0d. u non. — Mocksa :
N3znarensctBo HOpaiit, 2024. — 361 c. — (IIpodeccronansnoe obpazoBanue). — ISBN 978-5-
534-16424-4. — Texkcrt : anekTpoHHbIN // O0pa3oBaTenbHas maatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536609 (mara obpamenus: 08.10.2024)

4.YT0510BHO-IIPOLIECCYaTIbHBIE AKTHI | y4EOHOE TOCOOME AJIsl CPEAHETO MPOPECCHOHATBHOTO
obpazoBanus / I'. B. CraponyOoBa [u ap.] ; mox penakuueii I'. B. CraponyOoBoil. — 4-e u3n.,

nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2024. — 456 ¢. — (IIpodeccuonanbHoe
oOpazoBanue). — ISBN 978-5-534-18411-2. — TekcT : anekTpoHHbIN // OOpa3zoBarenbHas
mwiarpopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/535112  (mata oOpaieHus:
08.10.2024).

5.I1paBooxpaHuTENbHbIE U CyIeOHBIE OPTaHbI : Y4eOHUK ISl CpeIHEro MPOo(hecCuOHATBEHOTO
oOpazoBanus / B. I1. boxkbes [u np.] ; o oOmieit penakuueit B. I1. boxbea, b. 5. 'aBpuioBa. —
7-e wsn., mepepab. m mon. — MockBa : W3marensctBo [Opaiir, 2024. — 344 c¢. —
(ITpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-16742-9. — TekcT : 2NEKTPOHHBIH //
Oo6pazoBarenpHast miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536642 (mara
obpamenus: 08.10.2024).

3.2.2. JlonoJTHUTEIbHbI€ HCTOYHUKH.

1.IlTyBanosa, H. H. OcHOBBI Aenonpon3BoAcTBa. S3bIK CIy)eOHOro JOKYMEHTa : y4eOHUK

u npaktukym Juis By3oB / H. H. IllyBamoma, A. }O. MBanoBa ; mon oOmieil penaxiueit
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H. H. IllyBanoBoii. — 3-e u3z., nepepad. u gomn. — Mocksa : M3narensctBo HOpaiit, 2024. —
384 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-15217-3. — TekcT : 3JIeKTpOHHBIN //
Oo6pazoBarenpHast mwiathpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536464 (mara
obpamenus: 08.10.2024).

2.BnacoB, A. A. TD'paxnanckuii mporecc : Yy4eOHMK M MPAaKTUKYM JJsl CpPEIHEro
npodeccuoHaibHOro oopazoBanus / A. A. BmacoB. — 11-e u3n., mepepad. u gorn. — Mocksa :
WznatenbctBo FOpaiit, 2024. — 485 ¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-18892-9. — Tekcr : anekTpoHHbIH // O0pa3oBaTenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/555031 (mara ob6pamenus: 08.10.2024).

3.IlpaBooXpaHUTEBHBIC U CyIcOHBIC OpraHbl. [IpakTHKyM : yueOHOE ocoOue I CPETHEro
npodeccuonansHOro obpazoanus / A. B. I'punenko [u ap.] ; nox pepaknueit A. B. I'punenko,

O. B. XumnueBor. — 3-¢ 3., nepepad. u gomn. — Mocksa : U3narensctBo FOpaiit, 2024, —
211 ¢. — (IIpodeccuonanpsnoe obpazoBanue). — ISBN 978-5-534-14624-0. — Tekcr :
anexkTpoHHbd  //  OOpasoBarenpHas  1arpopma  FOpait  [caiit]. —  URL:

https://urait.ru/bcode/536641 (mara obpamenus: 08.10.2024).
4.®pannudopos, FO. B.  Vronousiii nporecc : yueOHUK U MPAKTUKYM JUIsI CPETHETO
npodeccuonanpbHoro  obpasosanuss /0. B. ®panuupopos, H. C. Manosa,
A. YO. ®pannudopos. — 8-e usz., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2024. —
401 c. — (ITIpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-17819-7. — Tekcer :
anekTpoHHbIW  //  OOpasoBarenpHas  miatdpopma  HOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/536817 (mara obpamenus: 08.10.2024).
5.Ilonmagenko, E. B. CyneOHast cratucTuka : ydeOHOEe TOocoOHMe M CpeaHero
npodeccuonanbHoro oopazosanus / E. B. [lomagenko. — 2-e u3n., nepepad. u gorn. — Mockaa :
WznatensctBo HOpaiit, 2024. — 197 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-16809-9. — Tekct : anexTponHsIi / O6pa3oBarensHas wiardopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/538395 (mara obpamienus: 08.10.2024).

MesknyHapoaHble HOPMATHBHbBIE IPABOBbIE AKThI M 10T 0BOPbI:
1. banrangopckue mpuHUMIBL TOBeJAeHMA cyaedl  (0moOpeHbl  pe3osronueit

Oxonomuueckoro u CorumanbHoro Cosera OOH 2006/23 ot 27 wutons 2006 r.) // CIIC
«Koncynprantllirocy.

2. KoHBeHIMs MHpOTHB Koppymimu (mpuHsta B T. Hero-Hopke 31.10.2003
Pezomonueit 58/4 na 51 nnenapHom 3acenanuu 58 ceccuu ['enepanbHoit Accam6ien OOH). //
CIIC «Koncynbrantlltocy.

3. Hexnapanus MOT 06 ocHOBomonaraiomux NpUHIUIAX U IpaBax B chepe Tpyna
(OKeneBa, 19 wrons 1998 r.) // Poccmiickas razera. 1998. 16 gexabps. // CIIC
«Koncynprantllnrocy.

4. OCHOBHBIE IPUHIIMITBI HE3aBUCUMOCTHU CY/1€0HBIX OPTaHOB, IPUHSATHIE HA CEABMOM
Konrpecce Opranmzamun OObeauHEHHBIX Hamuii mo mnpenynpexIeHuI0 NPEeCTyMHOCTH U
00OpaleHuto ¢ MpaBOHAPYIIUTEISIMH, TpoxoauBIiieM B . Mumnane ¢ 26.08.1985 mo 06.09.1985 u
onobpennsie Pesomorueit 40/146 ['enepanbnoit accambien OOH ot 13.12.1985. // CIIC
«Koncynprantllirocy.

5. EBponelickass KOHBEHIIMsS O 3aIllMTE MpPaB M OCHOBHBIX CBOOOA (3akiroueHa B T.
Pume 04.11.1950) (Bmecte c «IIporokorom Ne 1» (Iloxmucan B r. Ilapmxe 20.03.1952),
«[Ipotokonom Ne 4 06 obecriedeHUM HEKOTOPBIX MpPaB M CBOOOJ MOMHUMO Te€X, KOTOpBIE yiKe
BKItoueHbl B KonBeHnuro u nepseiil [Ipotokon k Hei» ([Toanucan B r. Ctpacoypre 16.09.1963),
«IIpotoxonom Ne 7» (ITonmucan B r. Ctpacoypre 22.11.1984)) //C3 P®. 2001. No2. Cr. 163.

6. «KoHBeHIMsI 0 TMKBHIAIMA BeeX (HOPM IUCKPUMHHAIIMN B OTHOIIICHUH YKESHIIIMH)
(Baxmrouena 18.12.1979) BceoOmass npexmapanusi mpaB denmoBeka 1948 r. Ilpunara u
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npoBo3riamieHa reaepanbHoit Accambneeir OOH 10 nexadpst 1948 1. / COOpHUK TOKYMEHTOB.
M.: HOPMA-UH®PA-M. 1998.

7. Bceobmas nexnapanus npaB uenoBeka 1948 r. Ilpussta u mpoBosriamieHa
rerepanbHoi Accambneeit OOH 10 nexadps 1948 r. // CIIC «KoncynbrantlInrocy.

HopmaTuBHbie npaBoBble akThl Poccuiickoii ®egepaumu, aKTbl MUHHMCTEPCTB H
BeJOMCTB, BHICIIMX Cy/1eOHbIX OPraHOB, MATEPHUAJIbI CY1eOHOM MPAKTUKHU:

1. Koncturynus Poccuiickoit @enepanuu (IpuHATa BCEHAPOJHBIM T'OJIOCOBAHUEM
12.12.1993 r.). Poccuiickas razeta, 25 nekadps 1993 r. JIro6oe nznanue ¢ 4 uross 2020 r. // CIIC
«Koncynpranrllinrocy.

2. @DenepanbHbIii KOHCTUTYLIMOHHBIH 3ak0H 0T 14 ¢eBpans 2011 r. Ne 1-OK3 «O
cynax obmei ropucaukiuny // C3 PO, 2011. Ne 7. C1.298.

3. ®enepalibHbIl KOHCTUTYIMOHHBIA 3akoH oT 31 nekabps 1996 r. Ne 1-OK3 «O
cynebnoi cucreme Poccuiickoit @eneparnuny // C3 PD. 1997. Ne 1. Cr.1.

4. ®DenepanbHbI KOHCTUTYIMOHHBIA 3akoH OT 28 ampenst 1995 r. Ne 1-©K3 «O6
apOuTpaxkubix cynax B Poccuiickoit @eneparun» // C3 PD. 1995. Ne 18. C1.1589.

5. Oenepanbubiii 3ak0oH 0T 18.04.2018 Ne 76-®3 «O BHeceHUM HW3MEHEHUW B

OTZAEJbHBIE 3aKOHOAATeNbHbIE aKThl Poccuiickoit denepany B CBS3U C COBEPIICHCTBOBAHUEM
IIPaBOBOTO PETYIUPOBAHUS B cepe OPraHU3alUOHHOTO O0ECIEUEHUs eI TeIbHOCTH MHUPOBBIX
cyneit»// CIIC «Koncynbrantlintocy.

6. Oenepanbubiii 3akoH 0T 23.06.2016 Ne 220-®3 «O BHeceHWH H3MEHEHHI B
OTZEJbHBIC 3aKOHOJaTeNbHbIE aKkThl Poccuiickoii depepanuyl B 4acTy MPUMEHEHUS SIEKTPOHHBIX
JOKYMEHTOB B JIESITEILHOCTH OPTaHOB CY/ICOHOM BIIACTH.

7. ®epnepanbubiii 3ak0oH 0T 02 mas 2006 r. Ne 59-®3 «O nopsiake paccCMOTpEHHs
obpammenuii rpaxxnan Poccuiickoit @eneparuny // C3 PO. 2006. Ne 19. Cr. 2060.

8. ®enepanbubiii 3akoH oT 27 wuronsg 2004 1. Ne 79-03 «O rocynapcTBEHHOM
rpaxaaHckoi cinyxoe Poccuiickoit @enepanumn» // C3 PD. 2004. Ne 31. Cr. 3215.

9. ®denepanbHblil 3akoH 0T 17 nexadbps 1998 r. Nell8-d3 «O MHUPOBBIX CyIbsX B
Poccuiickoit deneparun» // C3 PO. 199. Ne 51. Ct1.6270.

10.  ®enepanbublil 3akoH oT 08 sHBaps 1998 r. Ne 7-®3 «O CynebHoM enapTaMeHTe

npu BepxosaoMm Cyne Poccuiickoit @enepanumn» // C3 P®. 1998. Ne 2. Cr. 223.

11.  ®enepanbublil 3akoH oT 21.07.1997 Ne 118-®3 «O6 opraHax mpUHYIUTEIHLHOTO
ucniotHeHus: Poccuiickoit @enepanuny // C3 PD. 1997. Ne 30. Ct. 3590.

12. Vka3 Ilpesunenta P® ot 16.08.2021 No 478 «O HamuonaibHOM T1aHE
npotuBojaelicTBug koppynuuun Ha 2021 - 2024 roxae» // OduumanbHbelii UHTEpHET-TIOPTAl
npaBoBoi nHpopmanuu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13.  Vka3 Ilpesunenta PO or 21.02.2019 Ne 68 «O mpodeccuoHaIbHOM pa3BUTUU
roCyJapCTBEHHBIX MPaXIaHCKUX cinyxammx Poccuiickoit @enepanumn» (Bmecte ¢ «Ilomoxennem
0 TOPSAJKE OCYILECTBICHHUS MPO(ECCHOHAIBHOTO Pa3BUTHSA T'OCYJAPCTBEHHBIX TI'PaXKIaHCKHUX
cinyxkamux Poccuiickoit  ®@enepanun») //  OduuuanbHbli  MHTEPHET-NIOPTal  MPAaBOBOU
uHpopmanuu http:// www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14.  VxaszIlpesunenta PO ot 01.03.2017 Ne 96 (pen. ot 06.10.2020) «O6 yrBepxkaeHUN
[Tonoxenus 0 KaApoOBOM pe3epBe (PeaepaabHOTO TOCYAapCTBEHHOTO opranay// OdunuanbHbINA
UHTEpHET-NopTai MpaBoBoil mHpopmanuu http://www.pravo.gov.ru. 02.03.2017. // C3 P®.
06.03.2017. Ne 10, Cr. 1473.

15.  Vxkaz [Ipesunenta PO ot 16.01.2017 Ne 16 «O kBanupuKamoHHBIX TPeOOBAHUAX
K CTaXy TOCYJapCTBEHHOW TIpakJaHCKOM CiIy)XObl WM CTaxky paOOThl MO CIEeUUaIbHOCTH,
HaMpaBJICHUIO TOJATOTOBKH, KOTOPBIM HEOOXOAMM ISl 3aMelleHHs JTOJDKHOCTeH (enepaabHOi
rOCy/IapCTBEHHOW TpaxaaHCKoM ciyxObl» // OdunuanbHblii HMHTEPHET-NOPTal IMPaBOBOM
uHpopmanuu http://www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Ct. 640.

16.  Vka3 [Ipesunenta Poccuiickoit ®eneparuu ot 31 mexadbps 2005 r. Ne 1574 (peélé



ot 24.10.2022) «O peectpe nomkHOCTEH (herepaibHOM rocy1apcTBEHHON IPaXIaHCKOM CITyKObI»
/I C3 P®.2006. Ne 1. Cr. 118.

17.  Vxassl [Ipesunenta Poccuiickoit @enepanuu ot 1 despans 2005 r.:

- Noe 110 (pen. ot 31.12.2020) «O npoBeieHUH aTTECTALUK TPAKIAHCKUX CITyKamux PDy»
// C3 P®D. 2005. Ne 6. Cr. 437,

- Ne 111 «O mopsiake cmauu KBadU(UKAIMOHHOTO 2JK3aMEeHa TOCYAapCTBEHHBIMH
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

INPOPECCHUOHAJIBHOI'O MO YJISA

MeToabl OIEHKH

Koa IIK n OK,
(opMupyeMBbIX B paMKax Kpurtepun onenkn
MOAYJIst

K 3.1. Pemienne npakTUYECKHX CHUTyallMd 110
IPUEMY, PETUCTPALUU U YYETY IBUKCHUS
KOPPECIOHICHLIUU U JEl.

Pemenne  mpakTHUeckMX — 3agad IO
0hOpMIICHHUIO CylIeOHBIX Jen u
MaTepUasoB.
Pemenue MPAKTUYECKUX CUTYyalui
oOpareHus CyIneOHBIX aKTOB K
VCIIOJIHEHUIO.

IIK 3.2. JlemoHcTpammsi pabOTBI C HOPMATHBHO-
MPaBOBBIMU  AKTAMH, OIPEACISIOIUMU
NOPAJOK  XpaHEHUss  JOKyMEHTOB U
CyIeOHBIX JIe] B apXHBE Cy/a.

Pemenne npakTUYeCKHX CUTyallMd 10
MOJATOTOBKE CYAEOHBIX NIEN M JOKYMEHTOB
JUIsl Iepelayyl B apXMB CyAa.

TIK 3.3. Pemienue  mpakThueckux  3amad IO
COCTaBJICHUIO CIIY’)KEOHBIX JIOKYMEHTOB
cyna.

IIK 3.4. Pemenne npakTUYeCKHX CUTyallMd 10
npuémy oOpaleHuil, MOCTYNAIOUINX B CY/I.

IIK 3.5. JleMoHCTpanys HaBBIKOB pabOThI IO
00pallleHUIO K UCIIOJIHEHUIO CYIeOHBIX
AKTOB.

OK 01. 000CHOBaHHOCTH TIOCTAHOBKH II€ITH, BRIOOpA U
MNPUMCHCHUSA METOAOB U crmoco0oB PCHICHUA
npodecCHOHANBHBIX 3324

OK 02 = MHCIIOJIB30BAaThb 0(1)I/II_II/IaJ'ILHL16 HCTOYHHUKH

OHY6HI/IKOB3HI/IH HOPMATHUBHO-IIPABOBBIX U
HOPMATHUBHBIX AKTOB, CIIPAaBOYHO-IIPABOBLIC
CHUCTEMBbI
OK 05. - T'PaMOTHOCTb YCTHOW U IMCBMEHHOU peuH;
- SICHOCTh (OPMYIHpPOBaHUS M HU3JIOKEHUS
MBICJICH;
= HPOABJICHUC BBIACPIKKHA B mpounecce
OOIIeHMS.
OK 09. - IPaBUWIbHOCTh HCIIOJIb30BAaHHUS

npodecCuOHANBHON TEPMHUHOJIOTHH;
- 4€TKOCTh (HOPMYJIMPOBOK.

OrneHka
BBITIOJTHEHHSI
MPAKTUYECKUX
pabor.
TectupoBanue.
Onenka 3amaHuit
MIPOMEXKYTOUHOU
aTTeCTaIuH.
Ouenka
pe3yJIbTaTOB
MPOXOKICHHUS
y4ueOHOMI u
MIPOU3BOJICTBEHHOU
MIPAKTHK.
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5. OCOBEHHOCTHU PEAJIM3ALIUU JUCHUIIJIMHBI 1)1 UHBAJINJIOB U
JINL C OTPAHUYEHHBIMU BO3MOKHOCTAMMU 31O0POBbS

B ciaydyae oOyueHus B KOJJIeIKE JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3JI0OPOBbS
YUUTBIBAIOTCS] 0COOCHHOCTH NMCUXO(PU3NIECKOTO PA3BUTHSA, UHUBHIyaTbHBIE BOZMOXXHOCTH U
COCTOSIHUE 370POBBS Takux oOydarouuxcsi. OOpa3oBaHre 00y4JaIOMIUXCS ¢ OrpaHUYCHHBIMHU
BO3MOXHOCTSIMM  310pOBbSI MOET OBITb OpPraHW30BAaHO KAaK COBMECTHO C JAPYIMMHU
oOyyaromuMucsi, TaKk M B OTAENbHbIX TIpynnax. OOyuwaromuecs M3 yHuchaa JHIL C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/10pOBbs 00€CIIeueHbl NEYaTHBIMU U (MJIN) JIEKTPOHHBIMU
o0pa3oBaTeNbHBIMU pecypcaMu B (hopMax, aJalTUPOBAHHBIX K OIPAaHUYEHUSAM HMX 310POBBS.
OOy4eHre WHBaJIMAOB OCYLIECTBIISIETCS TaKXE€ B COOTBETCTBUM C HWHAUBUAYAJIBHON
porpamMMoi peabuianTaluy HHBaIUIAA (MPYU HATUYUHN).

JUigs Jui ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMHU 37J0POBBSl 110 CIYXY BO3MOYKHO
npefocTaBlieHle yueOHOH MHpOpManuy B BU3YaIbHOW GopMe (KpaTKuil KOHCIIEKT JICKIIHIA;
TEKCTHI 3a7jaHnil). Ha ayJTUTOPHBIX 3aHATHUSAX JOIMyCKAeTCs MPUCYTCTBUE ACCUCTEHTA, a TAaKXKe
CYpJIOTIEPEBOJUUKOB U (MJIM) TU(DIOCYpIONEepeBOJUUKOB. TeKyHii KOHTPOJIb yCIIEBAEMOCTH
OCYILECTBIISICTCSI B MUCBbMEHHOH (hopme: 00yyaromuiicss MUCbMEHHO OTBEYAET Ha BOIPOCHI,
NUCbMEHHO BBINOJHAET MpakTHueckue 3afgaHus. Jloknan (pedepar) Takxke MOXKET OBbITh
IpeJICTaBJIeH B MUCbMEHHOU (hopMe, Ipr TOM TpeOOBaHUS K COICPIKAHUIO OCTAIOTCS TEMH XK€,
a TpeOOBaHMS K KadyeCTBY WU3JOKEHUs Marepuaiga (MOHSATHOCTh, KadeCcTBO pEYH,
B3aMMOJICHCTBHE C ayAUTOPUEH W T. J1.) 3aMEHSIIOTCS Ha COOTBETCTBYIOILME TPEOOBAaHUA,
NpebsBIsieMble K MUCHBMEHHBIM paboTaMm (KadecTBO O(OpMIICHHS TEKCTa M CIIHCKA
JUTEpaTyphl, TIPAMOTHOCTb, HAJIMYWE WUIIOCTPALMOHHBIX  MaTepuajoB W T.J.).
[TpomexyTouHast arTecTauus JUIsl JHI C HAPYIICHUSAMHU CIyXa HPOBOJUTCS B IMHCbMEHHON
dbopme, IpU ITOM HCIIOIB3YIOTCS 001IMe KpUTepUH olleHnBaHus. [Ipu HeoOXxoauMoCcTH BpeMs
HOJATOTOBKU K OTBETY MOKET OBITh YBEIUYEHO.

JUist a1 ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBS 10 3PEHUI0 YHHUBEPCHUTETOM
oOecrnieunBaeTcs BBIITYCK U UCIOJIb30BaHUE HA YUEOHBIX 3aHATUAX albTEPHATUBHBIX (HOPMATOB
NEYaTHbIX MaTepuaioB (KpYHmHBIH WWIpUPT win ayauodailibl) a Takke oOecrneyuBaeT
oOydaromuxcsi HaJUIeKallUMH 3BYKOBBIMU CpPEJICTBAMHU BOCIPOM3BEICHUS HH(POpMaLUU
(1ukTO(OHOB M T.11.). JlomyckaeTcsi MpUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOILET0 00y4aroIIeMyCst
HE00XO0/IUMYIO TEXHUYECKYIO MOMOIIb. TeKyIuii KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIISETCS B
yctHOM ¢opme. Ilpu mpoBeneHMM NPOMEXYTOYHOW aTTeCTallMd JUIsl JMIl C HapyIIEHUEM
3peHHs TECTUPOBAHUE MOXKET ObITh 3aMEHEHO Ha YCTHOE COOEeCe0BaHUE 110 BOIIPOCAM.

JUis Auil ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSMHU 3JI0POBbs, MMEIOIIMX HapyLICHUS
OMOPHO-ABUTATEIbHOIO  ammapara  MaTepUajJbHO-TEXHUUYECKHE  YCIOBUS  KOJUIEIKa
o0ecreynBarOT BO3MOXHOCTh OECIpEnsSTCTBEHHOIO JOCTyNa OOydarloluxcsi B ydueOHbIE
MIOMEIICHHUS, a TaKkKe NMpeObIBaHUS B HUX (HAIMYHE TMAHAYCOB, MOPYYHEW, PAaCIIMPEHHBIX
JBEPHBIX MPOEMOB, JIN(PTOB; HATUYHUE CTIEIUATBLHBIX KpPeced U IPYTUX IPUCIIOCOOICHUH).

Ha aynuTopHBIX 3aHATHSX, a TaK)Ke MPH MPOBEACHUH MPOLEyp TEKYIIEro KOHTPOIS
yCIIEBaEMOCTH M NPOMEXKYTOUHOH aTTeCTalluy JIMIAM C OTPAHUYCHHBIMHU BO3MOXKHOCTSIMH
3I0pOBbsl, MMEIOUIMM HAapYIIEHUS OIOPHO-IBUIATEIILHOTO ammapara MOTYT OBbITh
IPEJ0CTaBIEHbl HEOOXOIMMbIE TEXHHUECKUE CPeJICTBA (IIEPCOHATBHBIN KOMIBIOTEDP, HOYTOYK
WIM APYroM rajiKeT); AOMycKaeTcsl IPUCYTCTBHE aCCUCTEHTa (aCCUCTEHTOB), OKa3bIBAIOIIETO
oOydaromuMcsi HEOOXOAMMYI0 TEXHHUYECKYI0 IOMOLIb (3aHATH pabouee MecTo, mepe-
JIBUTATbCSl 10 ayJUTOPHH, TMpOYMTaTh 3aJaHue, OQOPMUTH OTBET, OOIMATbCA C
MIPETo/IaBaTesieM).
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